Note that the nature of this section requires treatment

quite d.fferent from that for regular subject-matter pages.
Here we try to get & pieture of the number of different
educational projects or activities agents worked on, size

of the area covered, number of groups assisted, and th
The genersl approach is to start with projeets affecting

like

the individual (item 75); then to move on to projects
relating to the community and county (items 76 and 77);
to the regional or ares programs oot may cover part of &
ecounty or several States (item 73) | to the national program

(item 79); and finally to world affairs (item 80)

Item 81

covers emergency activities in which extension agents par-
ticipated

A

Educational projects, programs, or activities may be
things such as making a survey of a community’s need
for telephone lines, promoting s di
businessmen's seryvice group and the

r botween 8
the
ares, to improve rural-urban relations, planning for a

farmers in

hospital or & community health project of some ki
organizing a soil conservation district
to get a bookmobile started in the county

or work done
Any eom-
munity-improvement projects the 4+ H Clube engaged
in should be reported in this column under the appro-
priate heading
or activities in whieh eounty exte
pated, either alone or in cooperation with State special-
ists or others.
unoffieialiy, such as sehool or chureh work
Entrie

Report only the projects, programs,

“on agents partiei-
Do not report in this section work done

in this column should indicate the number of
communities or groups within the county assisted in
each project reported in eolumn A, A community is a
more or less well-aui. 2 Z=p of p
interests and problems. Such a group may include
those within & township, trad
For purposes of this report, a e
eral units into which a ~ou
organized extension work

sple with common
area, or shnilar lmit
mmunity is e of seve

y is divided for conducting

This column reports on those projects where loeal
leaders assisted.  Members of sp
pointed by other greups
should be reported as loeal

ial committees ap-
you worked
Inelude only

with whom
leaders

those living within the county
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COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS - Interpretation

).

In addition to local leaders, ineludes all others actively
For
forum to diseuss national or
Aults  and
youths in attendanee at the forum, loeal leaders, and

engaged in advancing the projeet or aetivity.
example, & community
inelude

international problems would

all others who sssisted in planning, arranging, or pro-
moting the forum
Item inelndes sueh things as developing an under
standing of citizenship responsibilities and functions
of government Joeal, State, or national; and study
of publie doeutnents
Includes improvement clubs, councils, committees for
specinl purposes
Ttem includes
§. Mu
LA
shed for strawberries, livestock nuotivn yard,
eredit facility, utility

which s

je, drama, and art

processing plant, genersl store, packing

(other than telephone

roported under “h transporta
which

the

and  similar  facilities

the

tlon, iudustry,

definitely service mornie side ol
community
Ttom ineludes
8. Such regional or area development programs
or projects as river | soll eon-
servation district
flood

Item ineludes nationsl programs or proposals sueh as

land use land reclamation

control, and industria]l development

those relating to priees, trade, taxation, labor, publie
welfare, and industry

Includes things such as developing understanding of
international problems, programs, and organizations
ineluding work with foreign and

visitors trainees

understanding of other peoples, and impaet of world
affairs on American life
Includes

fires, floods, drought, and other disasters, and special

emergency assistance in connection with

drives
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY--Interpretation

Columns A, B, C, and D include the specific practices welght control, diets for special needs, as
listed under items 71, 72, 73, and 74, respectively, as well as well as general nutrition for good health
other related work. 72. Amsistance includes—

a. Work relating to garbage disposal, screening
68 and 69. See interpretations of items 57 and 58 for flies, sanitary outhouses, and other dis-
70. Considers factors outlined for item 59. ease-preventive practices. Control of house-
71. Assistance includes— hold insects through elimination of bhreeding
s All work done to encourage production and pinces, use of sprays, and the like should be
use of home-grown food: Fr v gotables, reported under item 157
meats, poultry, eggs, dairy produc e and d. Edueational work done to encournge
Selection on basis of quality, nutritional needs, examinations for eancer, henrt allmen ts, polio
amount to buy, variety, and form Work and tuberculosia, to protect and/or improve
done regarding price and supply should be the health of individual persons
reported in itemn 38. 73. Work includes assisting families in
Also food preparation for special oceasions, e. Willingness to worl as & family member
such a¢ holidays and picnics, as well as for toward a tamily goal—family councils
outdoor meals and meals for large groups d. Development of self-confidence and emotional
. Freezing, canning, drying, brining; storage of wtability; adjustments to life situations
fruits and root vegetables; curing of meats 74. Work ineludes sssisting families in
and making jams, jellies, and picklos ¢. Safe driving, bievele riding, safe practices for
Child feeding, maternal diet, food for the aged, podestrians, and other safety practices

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY

In estimating the influence of extension teaching, be sure to consider all phases of the extension program \grieulture,
home demonstration, young men and women's work, and § H Club work

Foods and nu- Health Family lifo Hafoty
Ttem trition
. A B ) D

Number of voluntary local leaders as-

wisting
Total number of personal contacts made
individually or through meetings
. Estimated total number of DIFFER- |
ENT families assisted directly or in- |
directly TO ADOPT recommended
practices — - - S— ,‘ S———
Families reported in item 70-A assisted Estimated number
a. With planuing and/or producing the home food supply
b. In selecting food
e. With meal planning and food preparation
d. With preservation and storage of food
e. In improving ¢
Families reported In 70-B assisted in
& Sanitation practices and facilitios
b. First aid and bhome nursing
e. Dental-health education
d. Health education leading to physieal examination by s physician
. Families reported in item 70-C assisted with
. Child davelopment and guidance
b. Providing recommended play, clothing, and equipment suited 1o age of children
e. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality development
e. Home and family recreation
Families reported in item 70-D assisted with—
8. Fire prevention around the farm and home
b. Accident prevention around the farm and home

e. Accident prevention away from home plsce




HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING

64. See item 59 for interpretation of what to include here
65a. Management may be defined ws “using, as well as
we can, what we have, to get what we want. '
Therefore, in helping people to improve their
management we are concerned with “how.”
“‘hll,” "'h!)." “l“l’ll‘” and “where” decisions
that wiil aid them in reaching their goals For
example, the management of dishwashing would
include “who' and “when' decisions ms woll as
the “how” decision. If only the “how” decision
in dishwashing was improved, it should be reported
under 65b as an improved housekeeping method
Management decisions have to do with the use of
the family's available physical and human re-
sources—tinie, energy, equipment, skills, knowl-
edge, and money
Assistance includes work done
b. In improvement in the use of time and energy
through joh-methods ¢ sipli
fieation, and time and motion study  (See
example in 65&.)
¢. On laundering mothods and use of new soaps
and detergents. (Assistance related to
laundering the new-type fabrics in con
nectior with the eare of elothing should be
reported {3 subitem 67h.)

wining

20

Interpretation

66. Includes work done
b. On that portion of financial affairs that deals
with planning the use of family resources
and making distribution to cover cost of
food, clothing, shelter, transportation, and
savings (thrift
d. On wills, inheritance, insurance, notes and
installment-buying Bubitem 48i
covers legal affairs pertaining to the farm
business

contracts

67. Includes work done

& In the selection of shoes, hats, sccossorios
men's and boys' clothing as well as clothing
sceounts and inventories

b. With storage, dry-cleaning, snd special laun
dering problems in connection with o
of clothing Work of
and silverfish, and the like, as part of the
care of clothing, should be reported here

re

on eontrol moths

Bpecitic help given to control insect damage
to clothing should be reported under item
137
On both new and remodeled olothing.
e. On the influence of good grooming on develop
ment of the individual

e

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING

In estimating the influence of extension leaching, be sure to consider all phases of the extension program
Rome demonatration, young men and women's work, and 4-H Club work.

. Number of voluntary loeal leaders assisting

Agriculture,

Family

seonomies

Home

management Clothing

1] (

. Total number of personal contacts made individually or

through meetings

. Estimated total number of different homemakers and other |

persons assisted directly or indirectly TO ADOPT recom-

mended practices

1€

Homemakers and other individuals reported in item 64-A sssisted

a. In arriving at management decisions
b. In improving housekeeping methods
e. With family laundering

Heomemakers and other individuals reported in item 64-B assisted

8. In the use of rural family outlook informatior
b. With family financial planning

e. With keeping and analyzing home records

d. With family legal matters

. Homemakers and other individuals reported in item 64-C masisted

a. In selecting and buying clothing
With eare and mending of elothing

With clothing eonstruction

b.
e.
d.
e

In selection, use, and eare of sewing and pressing equip nent and with sewing centers
With good grooming and posture (personal appearance)




THE HOUSE AND SPUVRROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extension tecching, be wure to consider all phases of the extension program. Agriculture,

home demonatration, young men and women's work, and [~ H Club work

The house and Furnishings and
Ttem equipment
"

57. Number of voluntary looal leaders assisting

4. Total number of personal contacts made individually or through meetings

50. Estimated total number of DIFFERENT families, homemakers, or other

Individunis asisted directly or wotly TO ADOPT recomme

60. Familios, homemakers, and other individuals reported in dom 58-A assistod with Estimated number
& Building a new house
b. Remodeling or repairing the house
¢. lmproving kitehen or laundry
d. Improving storage space
e Salection, installation, use, and care of water and of sewage svstems
! Selection, installation, use, and care of heating and/or cooling sy stems
g. Planning electrical systems
h. Landseaping home ground
61. Homemakers and other individuals reported in item 50-B assisted with

Selection, use, and oare of home equipment (ot}

st than sewing equipment
b. Selection, use, and constraetion of home furnishings

. R pair, reconditioning, and care of home furnishings

d. Furniture arrangement and use of accesncrios

e. Color scoemes and wall finishes - .

f. Floor finishes




L

This section deals with given to b
farmers, and other persons in conneetion with the house
and surroundings, the furnishings and equipicent
A. Covers specifie practices listed under item 60 and
other related work.

Covers specific practices listed under item 61 and
other related work.

B.

57. This item relates to the voluntary loesl leadors or
committeemen who have ACTIVELY ENGAGED in
furthering those phases of extension work dealing with
the house and surroundings, furnishings, and equip-

ment.  See also interpretation of item 8

This I¢ the sum total of office ealls, telephone ealls,

farm visits, ind!vidual letters written, and attendance
at meetings agent held or participated in, in connee-
tion with the line of work, regardless of duplications
For example, in connection with the house and its
surroundings, the agricultural agent and home demon-
stration agent had, together, 75 office calls, 55 tele-
phone calls, wrote 25 letters, visited 60 homes, and
had an attendance of 360 at the various types of
meetings relating to this line of work—a total of
contacts. This information should be readily avail-
able from office rocords. If such records are
available, however, an estimate will suffice,
upon what information is available

In estimating the total number of DIFFERENT

homemakers and other persons in the county

enced TO MAKE BOME CHANGE, either through

adopting & new practice or improving an old practios

the following factors should be considered

(1) Number of DIFFERENT persons reached through
direct contacts (item 58 with duplications
removed)

(2) Membership in related extension groups, such as
4-H projects and home demonstration clubs

(3) Probable number of other persons in the county
reached with extension informution, through
bulletins, circular letters, news stories, radio
broadeasts and television, exhibits, and other
mass media, including the passing on of exten-
gion information from one neighbor to another

(4) All other available evidence indieating the pro-
portiun of potential clientele (number of
oceupied dwelling units in the county or number

not
based

influ-

THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT-Interpretation

of houzes, depending upon the phase of extension
work being reported) that made use of exten-
sion information relating to specifie practices
or groups of practices. Such evidence may be
from sample surveys, reports of local leaders,
bulleting requested, inquiries received after
publication of specifie news stories or after
broadeasts, amount of recommended material
sold by dealers, personal observation, and other
BOUrces
The totals reported in columns A and B normally will
Le groater than those reportsd for any one of the subitems
under ltems 60 and 61, respectively, ss those totals will
usually include practices in addition to the specific ones
listed
60. Ttem
Refers o space, work-saving arrangements,
storage, surface and light and
ventilation in the kitchen and laundry
Refers to storage space in any other ares of
house other than kitchen and laundry.
Reports work done in planuing & suitable
electrie wystemn to meet present and future
neods. This includes size of wirlng o
power load, number and loeation of outlets,
and switches
Includes work done in planning as well as the
sctual  landscaping and care of home
grounds.  Assistance given in  insect
disease control of Howers,

finishes,

or

shruba,
or house plants should be reported in item
-0

The subitems listed under item 60 should not be added
and reported in item 59-A, because the same person may
have been ascistod in adopting several of the practices
listed
61. Item should include—

a. Electrieal equipment
done with sewing equipment
reported under subitem 67d

e. Refinishing furniture, upholtering, chair seat-
ing, renovation of accessories.

The subitems listed under item €1 should not be added
and reported in item 50-B, because the same person may
have been assisted in adopting several of the practices
listed

the home. Work
should be

in




FARM BUILDINCS AND MECHANICAL EQUIPMENT —/nterpretation

63. Figures in columns A and B will usually be larger than
any one of the subitems in 54 or 55 respectively

54. The farmhouse should NOT be inecluded. It should
be reported under item 60.

s This subi ludes the pl and de-
eisions relating to farm-building arrange-
ment, for efficient work methods, and the
like.

b and ¢. Also include planning and decisions
relating to efficient lay-out within &
farm building.

d. Also include equipment that may be con-
structed as part of the building.

56. Item—

s Refers to farm mechanieal equipment uvsed
outside farm buildin s, usually in connee-
tion with field work, such as tractor, hay
loader, cotton picker, potato digger

b. Refers to labor-saving devices and equipment
developed or built by the farmer

56. ltem should include the use of electricity in the
farm business, such as electric brooders aud motors
for building equipment.

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of extension leaching, be sure to consider all phases of the extension program
Aome demonstration, young men and women's work, and & H Club work

Item

Agriculture,

| Farm mechanical
equipment

B

Farm buildings

. Number of voluntary local leaders assisting
Total number of personal contacts made individually or through meetings
. Estimated total number of DIFFERENT farmers and other individuals

. Farmers and other individuals reported in itemn 53-A, assisted with—

a. Arrangement of farm-building lay-out
b. Construction of farm buildings
e. Remodeling or repairing farm buildings

Estsmated
number
2
vid

-

d. Selection or construction of farm-building equipment v'd
Farmers and other individuals reported in item 53-B, assisted with—

a. Belection of farm mechanieal equipment

b. Developing labor-saving deviees and equipment
c. Use, care, and repair of farm mechanical equipment
. Farmers and other individuals assisted in the use of electricity for income-producing purposes
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PLANNING AND MANAGEMENT OF THE FARM BUSINESS —Interpretation

. This the total DIFFERENT
farmers and other persons assisted in all lines of work

item is number of
econcerning the business-management aspects of farm-
ing. It will, therefore, include subitems listed under
item 48 as well as others. Subitems 48a through 48j
are for reporting the different persons helped in various
lines.
hence the total of these items would ordinarily be

The same person may be helped in several ways,

greater than the total for item 47
48. Assistanee should inelude
a. All persons to whom information on the
look” ahead was given as an aid to making

‘out-

farm-business decisions. For example, a

discussion of the diary situation and outlook

at & dairy meeting with the idea of helping

the group to make a decision would be in-

cluded, as well as any meetings or oiher
efforts to diseuss outlook as such

b. Work done in explaining how to keep farm
records and use themn; also in summarizing
and analyzing farm records

e, Special work done in helping farmers to make
an overall plan of the farm business for the
most profitsble use of resources over & period
of years

d. Work done to help farmers make yearly ad-
justments in size, combination of enterprises,

production expenditures, and operation of

the farm business. Subitem 48¢ refers to
long-time adjustments, 48d should include
adjustments made from year to year
Special work in helping farmers to develop new
sourees of ineome
Assistance given to obtain and use eredit for
operating the farm business; for example, in
the purchase of livestock, feed, fertilizer, and
farm machinery, and in financing the pur-
chase of the farm
Help given persons in loeating and/or apprais-
ing & farm for rental or purchase
Help given in locating farm labor, iustructing
groups of workers in efficient work methods,
and in sequainting employers of good
farmer-worker relations
i. Leases, partnerships, property transfers, and
farm and liability insurance
66, )

(See subitem

3. Work in sequainting farmers with income-tax
provisions, including how to figure deprecia-
tion, handle eapital expenditures, and divide
joint farm and home costs,

49. This item should inelude work that may have been
done with persons or firms doing business as farm
planners or farm mansgers, as well as lawyers and
others giving legal and income-tax asdistance

50. Should include also life-insurance eompanies, cte

PLANNING AND MANAGEMENT OF THE FARM B S8

In estimating the influence of extension leaching, be sure to consider all phases of the cxtension program

fgriculture,

home demonatration, yovng men and women's work, and j~H Club work

45. Number of voluntary local leaders assisting

46. Total number of personal contacts made individually or through meetings

47. Estimated number of DIFFERENT farmers and other individuals assisted directly or indirectly

with management problems

Estimated number of farmers and other individuals reported in item 47 assisted with

a. Information on the agricultural outlook

b. Keeping and analyzing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of income
Obtaining and using credit
Selecting a farm for rental or purchase
Obtaining, training, and using farm labor

i. Legal aspects of the farm busiress

j. Income-tax aceounting, social security, and related problems

. Number of individuals or firms assisted in rendering better planning, management, legal, tax, or

other spe.ialized services to farmers
Number of banks or other agencies assisted in adapting
provide better service to farmers___

loan and eredit policies and procedures to
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension leaching, be sure to consider all phases of the extension program: Agriculture,
Rom.: demonstration, young men and women's work, and 4-H Club work.

S0il and water |
conservation and
management ;

|

Forestry Wildlife

A B C

30. Number of voluntary local leaders nssisting

40. Total number of personal contaets made individually or
through meetings | ‘/

41, Estimated total number of DIFFERENT farmers and
other individuals assisted directly or indirectly 'Il“‘ 4 1/
ADOPT recommended practices

Estimated
42. Farmers and other individuals reported in item 1i-A assistod with— number
a. Proper land use -
b. Contour and strip eropping
. Terracing
Grassing waterways
Water supply, storage, and distribution
Drainage
Irrigation
. Use of soil amendments (lime, sulfur, gypsum, trace elements, ete.)
Use of fertilizers (commercial and barnyard) (See subitem 25b)
Production of soil-improvement erops
. Crop rotations
I. Land clearing - -
43. Farmers and other individuals reported in item 41-B assisted with—
Planting forest trees (windbreaks, shelterbelts, erosion control, Christmas trees, ete.)
Timberstand improvement (thinni weeding, and pruning forest and woodland trees)
Timber harvesting (nelude . wemendud ontting for farost
Fatimating and appraisi
. Production of maple-sirup products or naval stores
Treating wood products with preservatives (fenee posts and building timbers)
. Marketing of forest produets (includes markets and timber-selling practices
. Fire prevention
44. Farmers and other individuals reported in item 41-C assisted with—
a. Construetion or management of ponds for fish
b. Making food and cover plantings for wildlife
¢. Protection of wildlife areas from fire or livestock...
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE~Interpretation.

Consideration is to be given to the PLANNING and ways, and ditches.  Porsons given assistance

ECONOMIC aspects as well as to the technological in saline-alkaline reclamation are to be

problems incident to earrying out the practices listed on included

this page g Reports assistance given with problems

A Soil-and-water conservation and management refers relating to the applieation of water to the land
1o all extension work incident tc the improvement of water measurement; penetration “uty of
soil fertllity and the continuous productive capacity water, and the like
of the land. Practices, such as the application of
fertilizer utilized PRIMARILY by the crop to which
it is applied, should be reported under Crops. How-
ever, certain practices, such as fertilizer application,

b and i. Report only application of soil .mend
ments and fertilizers that contribute to land
protection and sustained productivit, of the
soil. Where such applications are made
primarily for use of & crop currently grown,
such assistance is to be reported under the

mayv contribute to both immediate crop-production gaia
and long-time soil improvement. Some duplication
in the reporting of such practices is inevitable appropriate erop
40, and 41. See interpretation of corresponding

. Ttem
iterns under Crops and Livestock .

a. Reports only those assisted in the construetion
Figures in columns A, B, and C will usually be larger o mansgement of poads for fuh. Pends
than any one of the subitems in 42, 43, or 44, respec- eonstructed primarily for storage of water
tively for use in irrigation should be reported in
42. Item subitem 42e

e. Refers to development of water supplies, both b

gravity and underground. storage, reser-

voirs, tanks, distribution systems, and the

like. Persons given assistance in determin-

ing the quality of water for crop purposes
are to be included ¢. Includes protection of such wildlife areas as
f. Refers to problems relating to the removal of stream  banks, odd areas, field borders,
excess water: Installation of tile, drainage- marshes, and ponds, from fire or livestock.

Refers to the planting of edible wild fruits
and nuts in hedges, stream books, odd areas,
and field borders, and with other plantings
for food and protection in wildlife areas
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

33. Amsistance given to FORMALLY organized cooperatives (those incorporated under State law)

| Cooperatives in column A given educational assistance with—
e Cooperatives Members | | et i
ind assisted in county e Public-relations
Organizational | Finaneial Operational |
ccoperative | problems problems problema | 4 mersbership
|
!

8. Marketing and
purchasing
b. Farm and home

service

3. Assistance given to INFORMALLY organized groups (other than those reported under item 32) with organizational
and operational problems:

| )
| Groups | Members
| B
|
|

Type of netivity

Number

a. Marketing and purchasing _
b. Farm and hoise service

34. SUKVEYS made during the year on specific problems of
a. Marketing
b. Service facilities
35. Farmers, homemakers, and other individuals assisted in marketing products through roadside or
other farm retail markets:
a. Agricultural products
b. Home produci: ‘arte crafts, ete))
8u. Buyers, sellers, handlers, processors, and transporters of farm products sssisted with marketing
problems:
a. Crain, seed, dry beans and pess, ote
b. Hay and other forage crops
o B
Tobacco
. Oil erops (soybeans, flax, peanuts, ete.)
Sugar crops
Dairy and dairy products
. Poultry and poultry products
Meat animals and meat products
Fruits and nuts____.

Fe TR e &

Vegetables including potatoes
37. Food retailers d with hand probl L i -
38. Persons assisted with CONSUMER information on agricultural products. .. .. estimated tc' |
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS —Interpretation

82. Columns A through F to include—

A. Only coopera. ves that are incorporated under
State law and have a place of business within the
county are to be reported here. Do not report
cooperatives whose place of business is outside the
county
Members residing outside the county should not
be ineluded, but farmers in your county who are
members of & cooperative with place of business in
an adjoining eounty. provided such cooperative
has been given extinsion assistance, are to be
ineluded

. Cooperatives assisted in organizing or reorganizing
during the year. Buch assistance should include
analyzing the needs for a cooperative, advisability
of organizing & cooperative, procedure for organis-
ing and incorporating, and oiher organizational
information needed to get the cooperative started
Cooperatives assisted in an educational way to
establish and develop a sound plan of financing,
including handling of members’ ecapital and bor-
rowed funds.  Such assistance would inelude estab-
lishing new and strengthening old associations
Cooperatives aasistod in an educational way with
problems of physieal operations and renaing the
business, including accounting

. Cooperatives assisted in planning and condueting
educational programs for members and empleyed
personnel.  Assistance should also include that
given in developing better publie relations throus h
rural-urban programs, activities with civie clubs,
and other means of improving the general unds
tanding of the pary f ot perat snd

panies, ete
. Groups reported here are those to which assistance
may have involved many of the things outlined for
cooperatives in item 32, column C, with the one
difference t
w8 A cooperative.  Assistance also have been

such groups have not vet mecorporated

given to informally organized groups that do not
contemplate formal organization
. Only surveys you made or in which you gave assist
ance when information on marketing or service
facilities was obtained.
Item should include eooperatives and other private
enterprises with which you worked
a. Elevators, eountry buyers, processors, millers,
feed manufacturers, seed dealers and pro-

cessors, wholesalers, retailers, and othess
engaged in marketing grain .

b. Country buyers, shippers, dehyarators, feed
dealers, and others eoncerned with market-
ing hay and other forage erops

(1) Cotton ginners in selecting, installing
maiLtaining and/or operating cotton gine
to obtain better grade cotton

Loeal buyers, oil mills, compressors, ware-
housemen, textile mills, and others engaged
in processing (other than ginning), storing,
and merchandizing raw cotton, cottonseed,
and cottonseed products.

Auction warehouscs, country buyers, and
others “ogaged in marketing and haodling
tobacco

Flevators, loeal buyers, oil mills, warehouse-
men, pesnut processors, and other deslers

Sugar mills, contractors, and others engaged
in handling and marketing sugareane and
sugar bheets

Milk plants, pick-up and delivery routes,
condenserics, cheese plants, ico-cream manu-
facturers, and bargaining groups

Assembling and processing plants, retailers of
poritry and poultry products, grading
stitions, plok-up routes, and poultry and
turkey auctions

Auction-market operastors, terminal markets
processing  plants  including  loecal locker
plants, buyers of livestock and wool, lamb
and wool pools, and feeder-ealfl and Aer

and disposition of different food items, and consumer
preference.  Informatior. prepared for other groups,
though of value to food retailers, should not be

ineluded

. Consumers who were given information regarding

supply and relative price of sgricuitural products,
to guide them in the purchase of food, are to be
reported. Consumers given sassistance in the seloe-
tion of foods based upan individual or family needs
should be reported in item 71b. Persons with whom
you worked in consumer education on other than
agrieultural products should be reported under appro-
priate items in the respective sections, such as farm
mechanical equipment (subitem 55a), home equip-
ment (subitem 61a), and clothing (subitem 67a)




LIVESTCE~Pred and Farm Marketn

In estimating the influencc of ez ension leaching, be su:+ <+ wmder all phases of the extension program: Agrieuliure, home demonsiralion, young men and
women's work, and 4~ H Club work.

g Poultry and
Item 3o products

27. Number of y local leaders assi ’

2% Total number of personal ~ontacts made indiv xdu‘lh
or through meetings hnge -
Fstimated total number of DIFFERE \T farmer=
and other individuals assisted directly or indirectly
I'0 ADOPT recommended practices.. .
Estimated number of farmers and other individual

reported in item 29 assisted with any phase of pro
duction and management_ . il

Of this number how many were mhhd with

a. Selection and breeding. . ..

b. Feeding

¢. Controlling external parasites.

d. Coutrolling diseases and internal parasites

e. Efficient work methods. .
Estimated number of farmers and other individuals
reported in item 20 assisted with any phase of farn
T R Sy -

Of this number how many were assisted with—
a. Preparation for market. . -
b. Commodity outlook and market informatior
o. Am:ﬁu‘ nd selling. ..
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LIVESTOCK—Production and Farm Marketing—/Interpretation

Work done with farmers snd other persons in connection
with the production of various kinds of livestoek and live-

stoek products, and with tho
THE FARM, is grouped in this section

spects of marketing ON
Consideration

should be given to both the TECHNOLOGICAL and
ECONOMIC aspects when reporting work done

F.

. The following factors should be considered in

Under “other livestock,”” persons assisted in work with
horses and mules, rabbits for meat produection, and
fur animals should be reported.  Control of rabbits as
rodents is to be reported in item 140,

Voluntary local leaders who have ACTIVELY EN-
GAGED in furthering extension work with each kind
of livesiock. See also interpretation of item 8

This is the sum total of office calls, telephone calls,
farm visits, individual letters written, and attendance
at meetings agent held or participaed in, in connee-
tion with the line of work regardless of duplications
For example, there were 35 personal calls at the exten-
sion office relating to poultry, I8 telephone calls, 22
letters, 45 farm visits, and & total attendance of 376
at the 14 poultry held during the year
This would make 496 contacts relating to poultry
This information should readily svailable from
office records. If records are not available, an esti-
mate will suffice, based upon such information as is
available

meetings

be

esti-

mating the total number of DIFFERENT farmers

and other persons in the county mssisted or influenced

TO MAKE SOME CHANGE, either through sdop

tion of & new, or improvement in an old, practice

(1) Number of DIFFERENT persons reached through
direot contacts (item 28 with duplications

"

(3) Probable number of other persons in the county
reached through bulletins, circular letters, news

stories, radio broadeasts and television, ex-
hibits, and other mass media utilized in live-
stoek extension. Include also indirset spread
of extension information from one person to
another

(4) All available evidenee indieating the pereentage

of the potential clientele in the county: Number

on

of farms an. other places that made use of
extension information relating to specific kinds
of livestock and livestock produete.  Such evi-
dence may be from sample surveys, reports from
loeal leaders and secretaries of organized live-
stock groups, requests for bulletins, inquiries
received after the relesse of specifie news articles
or after broadeasts, amount of & produet or of
material handled by dealers
tions, and other sources

porsonal observa-

Ttern 29 will normally be greater than either item 30
or 31

Numbers reported in items 29, 30, and 31 should include

ly those who adopted or put recommended practices

into use.

30.

Report the total number of
helped with any livestock fuction or management
practice.  Include the specifie practices listed in 308
through 30e

DIFFERENT persons

plus other production and management
practices emphasized in the county extension program
Ttem 30 eannot exeeed itemn 20, but will ususlly be
Inrger than any one of the specific practioe items
s Selection of male and female broeding ste
ficial breeding, sel

artie

ion of feeder animals

¢ Those assisted n adopting more efficient ways of
handling livestock or livestock products. Ex-
amples: FEasier ways to eare for hogs, do dairy-

barn and poultry chores

DIFFERENT producers
MARKETING problem
and livestock produets
Waork done with the trade s ta be reported in itoms 32
the i~

Includes
assisted with
connected

number of
FARM

livestock

total
any
with

b. Persons heiped
marketing, use of market news serviee,
and demand outlook

e. Persons assisted with those activities
involved in arrangements ineident o the actual
selling of livestock and livestock produets, such
as market orders as they affect the individual
producer, contract selling, market outlets, and
delivery arrangements

primarily with the economios of
supply
ete
primarily




CROPS—Production and }
In estimating the influence of estension teaching, be sure to consider all phases «
voclw:'l n‘vk;'::d‘—"glubw Igriculture, home demonstration, yorng men and

| Grain crops VR R D imd B - SO AEE S ST O SR

ineluding mr Hay and other Cotton and b |

Item dry peas and | forage pes- | other fiber | ar Fraits and i bles, 1y wers, orns-
beans ture, range erops | outs | “"""f‘.:: mental shrube

A B C |

— F o H

Number of voluntary local lead-
ers assisting . . -
Total number of pemmll cun-
tacts 'nade individually or

tnrough meetings
Estimated total number of DIF-

FERENT farmers and other |

ls assisted directly or
etly TO ADOPT recom-

1 practi

. Estimated number of farmers
aad other individuals reported
in item 24 assisted with any
phase of production
Of this number how many were
assisted with—

a Use of improved varieties

¢. Control of injurious insects

d. Control of diseases. . . ..

e Harvesting, storing, and curing

f. Efficient work methods.... ..

Estimated pumber of farmers
her individuals reported

tem 24 assisted with any

phase of farm marketing. . .

Of this number how many were

s for market..

Commodity outiook and
market information. .-

Arranging 1o sell and selling. .




CROPS  Production and Farm Marketh Interpretation

This section deals with the work done with farmers and
others in connection with the production and harvesting of
speeific crops or groups of erops, and with those aspects of
marketing that take place ON THE FARM. Considers
tion should be given to both the TECHNOLOGICAL and
ECONOMIC (decision-making) sspeets when you report
on the work done

CHEMICAL CONTROL OF WEEDS in crops, fruits
vegetables, pastures, roadsides, and the like is to be re-
ported in item 139,

Persons assisted in work relating to the following
should also be ineluded in the respeetive columns

Corn for silage and grain cut for hay
Cottonseed and flax in those areas where they are
grown for fiber
Crops such as soybeans, flax (for oil bot!
edible and for oil), sugar beets v
Watermelons, eantaloups, and yvams

with commercial nirseries and greenhow

! -
a5 well as with farmers and urban people that relates

to flowers, shrubs, and lawns

The voluntary local leaders or committeemen who

have ACTIVELY ENGAGED in furthering extension

work with these crops are to be reported here

also interpretation of loeal leaders in item 8

. This should be the sum total of office calls, tele

enlls, farm visits, individual letters written,

attendance st meetings agent held or participated in,

in connection with the line of work, regardless of
duplications.  For example, in connection with eotton,
telephone calls, wrote

10 Jotters, visited 60 farms, and had an attendanes of

490 at mectings relating to cotton—a total of 615

contacts. This information should be readily avail-

able from office records. If sueh records are not
available, a careful estimate will suffice based upon the
information available

. In estimating the total number of DIFFERENT
farmers and other persons assisted or influenced TO

MAKE SOME CHANGE, either thr h adopting a

new practice of improving an old practice, the following

factors should be considered

(1) The sumber of DIFFERENT persons reached
through direet contacts (item 23 with dupliea
tions removed)

(2) Membership in related extension groups, such as
4—H projects and seed-improvement associa
tions

(3) Probable number of other persons in he county
e hed with extension in mation through
bulletins, eirevlar lotters # =tories, radio
broadessts and television, exhibits, and other
mass media, including the passing on of exten

don information from one neighbor to another

(4) All other avallable evidenee indicating the propor-
tion of potential elic lo in the eounty; for
example, number of cotton growers who made
use of extension Infory m relating to that
specific erop. Such ovideneo may be from
sample surveys, reports of local leaders, bulle-
tins requested, inguiries received after speeific

» stories or broadeasts, amount of recom-
mended  material sold by dealers, personal
observation, and other soureces.

Nur.bers reported in items 24, 25, and 26 should include
only those who adopted or put recommended practices into

use

25

Include the total numbor of DIFFERENT persons
helped with any production or management practices
relating to & erop or group of erops.  In addition to
the speeific practices hsted (“a"” through “f"), other
practices emphasized in the extension program should
be included.  Trom 25 cannot excond item 24, but will
normally be larger than any one of the subitens 26
through 250
b Assistance given in the use of fertilizers on specifie
crops should be reported | Use of fertilize
in terms of general soil improvement or long-run
benefits should be reported under item 424
Includes those assisted in on-farm storage. Work
in grain sanitation is to be reported under
item 138
Those assisted in adopting more efficient ways of
producing or handling erops; for example, in the
transplanting or harvesting of tobaceo, harvest-
ing of hay, cutting seed potatoes, and harvesting
of potatoes, fruits, and vegetables
Include the total number of DIFFERENT producers
helped with any FARM MARKETING problems
relating to & specific erop or group of erops. Work
done with “the trade” Is to be reported in items 32
through 38. The total will normally be less than the
number reported (o item 24 1t will slso be likely to be
larger than any one of subltems 26a, b, or ¢
8 The number of persons assisted in the physieal
handling of the erop on the farm, through grad
ing, packing, packaging, processing, or otherwise
preparing for the market
The use of market reports, supply and demand re-
ports, outlook, ete
Finding market outlets, coutrncting for the crop,
price agreements, assembling or pooling ship-
ments, or any other aetivity incldent to transfor

of erops from the farmer to the buyer or handler
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PROGRAM EMPHASIS

Agents doing
primarily home
demonstration

work

|
| Agents r!um:| Agents doing
primarily 4 primarily agri

Club work ‘ cultural work
|
|

A 5} [N

18. Calendar months of employ ment /2 2
19. Total days worked 237
20. Days devoted to-

& Adult work

b, YMW work

e. 4+H Club work

21, Days devoted to

a. Extension organization and pro
gram planning
Inservice trainiog of sgents
Crops
Livestoek
Marketing; distribution , and serv-
iee organizations
Soil and water conservation and
management
Forestry
Wildlife
Planning and mansgement of the
farm business
Farm bulldiogs and farm me
chanical equi ‘.
House and surroundings, furnish-
ings and equipment
Home mansgement
Family economies
Clothing
Foods and nutrition
. Health
. Family life, child development
and parent education
. Safety
. Community development and
public affairs . }
Days that cannot be charged
specifieally to one of items a |
through »

21% How many of the total days worked
as reported in item 19 and also dis
tributed under item 21, would you
estimate were devoted to families

with whom you are working through
Farm and Home Development as
reported on page 24

|

|

County total
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PROGRAM EMPHASIS—Interpretetion

18. This item should show the total number of months each

agent or group of agents was employed in the county
during the report year. In addition to the time se
ally worked, [t should include the time spent on LEAVE
WITH PAY for vaeation, sickness, and study other
than sabbatical | ave
one county should repor: only that portion of the year
spent in the county.  For example, an sgent employed
all yesr, squal time in two counties, would report 6
month's service for each
to th

Agents employed in more than

Report mouths of serviee
renrest whole month

This is the number of days actually work
report Sundays and
worked; also days in in-servi
item 21b.
for sickness or holidays not

od during the
period.  Inelude holidays, if
p training as defined for
Do not include days spent on vaeation or
worked Fach column
should contain the total number of days worked by the
group of agents designated by that columan.  Report

all days worked to the nearest whole day

. The sum of subitems s, b, and o will equal or be slightly
less than the total number of days worked as reported
in item 19, The difference, if any, betweon the two
totals will depend upon the amount of work done that
cannot be charged to one of the three phases of sxten-
sion work listed. Time should be reported to the
nearest whole day

. The purpose of this item is to obtain a picture of the
relative emphasis each line of work received during the
yoar. Where records are not avallable, an estimate
will suffice, if the days reported are a ressonably
socurate reflection of the total time of the agents

engaged in the respective lines of work, Time should
be reported to the nearent whole day. lTuformation
s to what In ineluded in each line of work ¢ be
obtained by studying the resocotive seetions of the
report schedule.  For example: 2le pertaine to the
time spent on the erop work sa reported on page 9;
21d to the livestock work on psge 11; and similarly
through 218; 21t covers the milscellancous items re-
ported on page 20 as well as time not sceounted for
elsewhere. Time in trainiong local lendors in extension
organization, and program
Training

planning should be re-
f loeal
matter should be reported uuder

printe subjoot headings 21e through 21t
information

ported under 21a endors in subject
{ the appro-

Additional
in given below

Days devoted to cooperation with other agencies
(items 146 through 168) should also be reported un-
der the sppropriste lines of work. Work with these
agencies that doos not fall within one of the subjeect-
matter areas (subitems through “#") should be
ineluded in subltem "

Time devoted to general administrative work such s
county stall conferences, propaeation of plaos of work
and reports, and program planning should be in-
cluded
Thin is to include days spent attending summer ex-
tension courses, workshops, distriet and  Btate
extension conferences, and other training activities
organized primarily for the purpose of the profes-
sional development of extension personnel

The sum of subitems “a'" through “t" should equal
the totel reported in item 19
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EXTENSION ORGANIZATION AND PROGRAM PLANNING
11, County orgauization, association, hoard, or committee sponsoring extension work in th

. a. Name of citizens' organization or group havigg legal or quasi-legal status, if any

Ll(‘"‘,‘ A‘,yf- .:. S s

b. Name of board & group responsible 461 reecip® and disbursement of extension funds in the eounty, if different

from “a”
12. COUNTY-WIDE advisory COUNCILS or COMMITTEES assisting extension agents with organization, planning,

and conduet of extension work in the eounty

Couneils or Members Meetings of such eouncils or com
committees mittees held durmg the year

B ) | n

Altendanee
Yz
./ Z

oL

Number Number |
a. Overall or general o | AL ’
b. Agricuitural .. Z 4 |
¢. Home demonstration s |
d. Young men and women !
e. 4-H Club.. / o2 ~ A | 26

13. MEETINGS (other than those involved in 12) held PRIMARILY for the PURPOSE of DETERMINING the
extension prograii

Ttem B

Number NAlke ndance

>
a. Community or loeal mectings L ‘37
I L7

b. County meetings B
14. Number of fact-finding surveys for program-planning purposes made during the year

14%. Are you eurrently engaged in Program Projection in your county? . (Check one) Yes # No

15. Total number of difféent ~oluntary local leaders or committeemen (county, eoramunity, and neighborhood
wing, and conduct of extension work in the county

extension agents with organization,
Older elub

Womer
Ttem

In adult agricultural work
)

. In adult home demonstration work ..

In young men and women’s work o

. In 4-H Club work A4S

. Total number of DIFFERENT 2 -
/3 155

leaders. . -
16. Number of organized clubs or other groups carrying on adult home demonstration work

17. Number of members in such elubs or groups




EXTENSION ORG

12. Reported under this item should be only those groups

funetioning in & COUNTY-WIDE WAY that defi-
nitely assisted or were utilized by the county extension
siafl wih the or tion, pl and conduet of
the various county-wide aspects of the extension
program. Meetings and attendance reported in items
12 and 13 should also be included in item 9 or 10,
whichever is applicable

Meetings are county and loeal meetings (other than
count 7-wide couneil or committee meetings reported
in item 12) held for the purpose of determining what
should be ineluded in the extension program at either
the ~ommunity or county level
ings of commaodity groups, home demonstration elubs
or councils, young men and women’s groups, +H
Clubs or 4-H executive committ

Any surveys that you or the advisory councils, comw-
mittees, or other groups made to get facts as & basis
for planning the local or eounty-wide extension pr -

These may be meet

4

NIZATION AND PROGRAM PLANNING —/Interpretation

gram are to be included here. These facts may be
obtained through mail questionnaires, telephone, or
personal interview

A project leader, local leader, or committeeman is &
person selected by extension or the group they rep-
resent, to lend some phase of the extension program in
organization or subject matter.  Ineluded should be
members of the county-wide councils or committeos
reported in 12, as well as in items 22, 27, 39, 45,

57, 62, 68, and eolumn € on page 23, less duplieat

Total of &, b, ¢, and d, less duplieations due to the
snme porson serving as leader in more than one line
of work

Where home demonstration program is carried on
through a school, ehurch, women's club, or farm-
organization uni', include only that part of the total
membership which is interested in home demonstra-
thon work
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EXTENSION TEACHING AND OTHER ACTIVITIES
Include all activities carried on this year thal are related lo extension work
| |

Agents doing pri l‘ Agents doing pri
marily 4-H Club |  marily agrieul- County total

Agents doing pri
marily home
demonstration

work work | tural work

)

1. Farm or home visits Number
£ Office calls do
4. Telephone cells. do
4. News articles or stories prepared
Number
5. Broadcasts made or prepared
a. Radio <. . Number
b. Television do
. Bulletins distributed do
. Adult result demonstrations con
ducted Number
. Training meetings heid for local
leaders:
. Adult work
o Number
@ Attendance
b. YMW work
m Number
@ Attendance
¢. 4+H Club work
) Number 12
(2 Attendance 2¢
9. All other meeting agent held or |
participated in
a. Adult work
) - Number 203
(2 Attendance. | L7 P4
b. YMW work
o Number
2 Attendance
e. +H Club work
) Number
(¥4] Attendance
10. Meetings he'd or conducted by
local leaders
a. Adult work
o Number
(2) Attendance
b. YMW work
m... Number
@ Attendance
e. 4-H Club work:
.. Number
. (2) . Attendance
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EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devoie more than cne-half of their time to a
line of work, as determined in item 20, should report ALL
OF THEIR WORK in the column provided on pages 3
and 7. For example, an assistant agent devoting more
than one-half of his or her time to 4+ H Club work would
use column

When two or more agents are engaged in the same line
of werk, i e, agricultural, homa demonstration, or 4-H
Club work, and participate in the same extension setivity,
the information should be reporied only their
respective e o in the county total. For
example, if an ngricultural agent and his assistant, both
of whom spend more than one-half of their time on agri-
cultural work, participat brosdeast
it would be ecounted one and onee in the
eounty total, column D

When agents, engaged in o nt
ticipate in the same extension activity

onee in
mn and only on

1 in the same rad

in column (
lines of work, par-
the information is
reported once in each of their respective columus, and
only once in the county total
demonstration and agricull ual agents participate in the
same radio broadeast. It reported e in
column A, onee in column C, and once in column D

For example, the home

would be

1. A single visit to both the farm and home is not to be
counted as two visits
An office eall is & visit in person by an individual or a
group in which information is given or received

Telephone ealls may be either incoming or outgoing

Esch news release is to bo reported as one story or
srticle.  Material prepared for an extension column
is to be counted as one item, even though several sub-
jeets are covered. The same release sent to several
papers is to be reported as only If the lead
or the entire story is changed to make it different for
each paper, then i I8 to be counted as a separate
story. Do not report items relati

e story

of v oot
office

However, ar

& to notie
ings only or to news articles written in the St
nd sent direotly to the newspapers
ticles sent to an ayent for distribution to lecal pspers
nre reported.  Information given directly to reporters
s also reported.
News items prepared by local leaders should not be

included.

A broadeast is a single presentation on the sir. It
may be given in person or by transcription.  An agent
does not have to appear on the program so long as he
is responsible for its preparation. Information given
to station announeers or writers and used as the basis
for a broadeast, is also to be reported

The number of copies of bulletins distributed includes
circulars, leaflets, and other subject-matter ard or-
ganizational materials. Commercial publications are
not to be counted unless they a-e recomn -nded by
the college

or writers as the basis for a story

7. An adult result demonstration is a demonstration con-
ducted by a farmer, homemaker, or other person under
direct supervision of the extension worker, to show the
value of & recommended practice. It involves & sub-

stantial period of time and records of results and com-

parisons. Tt is designed to teach others in addition to
the conducting the Result
demonstrations are definitely planned in advance and
not “found.” Inelude all result demonstrations IN

PROGRESS during the regardiess

started or completed

person demonstration

yoar, of when
At leader-training
leaders, or
extension activities

meetings, project leaders,

trained to

loeal
earry on
A project leader, loeal leader, or
committeeman s & person who is selected by extension
or the group they represent to lead some phase of the
extension program in organization or subject matter

nmitteemen are

For the definition of young men and women's work
(YMW) see items 132 through 135
Ineludes

general  educational

demonstration m

meetings, method-
held st

ymmunity-organization

ings, meetings result

demonrstrations, meetings,
tours, achievement days, encampments, and all other
meetings (except those for the training of loeal leaders)
that you were responsible for holding

Also ineludes meetings that vou did not arrange but
participated in for the specifie
purpose of advancing the county extension program
Do not inelude meetings held by local leaders that you

attended and actively

attended for observation or public-relations purposes
only Such reported  under
item 10 distriet, or State con-

meotings should be
Do not report county,
ferences of extension personnel

In reporting sttendance, count the total number of
DIFFERENT For example, a farm tour
makes three Forty are st the first
farm (7 of whom do not go to the second farm); 15

persons
“tops persons
others join the tour at the second farm and continue on
to the third farm 10 other persons join the
group, making s attendance of 656 different
persons for the for an all-day in

tute-type of me
attending the
ndditional persons

wher

total
.

ting, count the number of persons

and the

the after,
Do not add together morning and afternoon attend-
ance and report the total
In addition to the 4 H Club meetings you held or par-
ticipated in, extension meetings for hoys and girls who
are not enrolied in 4-H Club work should be included

. Only those local-leader-hel! meetings that are s part
of the extension program sre to be reported. When
a complete resord of leader-held meetings is not avail-
able, it may be necessary to make a conservative
estimate of these meetings based upon such records
and information as are available

morning session number of

attending on  session




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U8, Department of Agricuiture
= Btate A‘:dt-nl Colloges

Foderal Katenmton Service
Washingtun, D .C

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year. Agents resigning or transferring should make out this report
before leaving the county.

County. LDINW D] ¢ st V/IKGLIN/A
REPORT OF

Period of Service
Name of Agent y From To

BEDEDWELL  (ouni

/

SARA W.KIDD  H-me Dem. tent

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:
T —

Form PES—21
(Revised June 1959)

State Extension Director

SN )
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