YOUR ANNUAL REPORT

The preparation of an annual report setting forth the
progress made in the county during the year in of greatost
interest and value to you s an extension worker. It
provides an opportunity to measure how far you have gone
in relation to the goals set forth in the plan of work out-
lined st the beginning of the yoar; to cheek on the elfectives
ness of the extension program; to eonsider where improve
ments can be made; and to decide what things should be
handled differently next year. The preparstion of an
adequate annual report is & stimulating experience

In sddition, your anoual report offers an exeellont
means of building good will and support of the sponsoring
group in the county, the county @ rming body, loeal
extension leaders i other key people, th
which you work or would like to work, and the general
publio—~rural and urban. Tt helps to build good public
relations.

Your annusl report is also & record of the year's work
put into convenient shape for future reference. It helps
new persons joining the county =tall to bee acqnainted
with the extension program.
develop effective supporting programs in their respective
subject-matter fields, The Sta stafl fro-
quently uses the sounty annual report as s gulde in deter.

agencles with

It assists State specialists to
supervisory

mining an agent’s readiness for promotion and suitability
to fill vacancies that arise

The annusl report in reality ls another chapter in the
extension history of your county to be added to the
permanent record maintained in the National Archives
of the United Btates Government

General Directions

From 4 to 6 copies of the
made, depending upon the number required by the State
office: One copy for the county officials, one copy for the
agont's files, one or me coples for the State extension
offiee, and one copy for the Federal Extension Bervice,
United States Department of Agriculture. The report o
the Washington, D.C,, office should be sent through the
Histe extension offiee

annual report should be

When an assistant agent been
employed during & part of or all the year, the report of his
or her work should be included with the
londer of that line of work

line of work has left the county during the year, the infor

roport of the

When an agent in charge of &

mation contained in hin or ber report should be ineorporated
in the annual report of the agont on duty at the close of the
report year, and the latter report so marked,

The Narrative Report

The narrative report »uld
under appropriate
ac lished in helping rural to solve their surrent

marise & interpret

subheadings outstanding results
problems and make
and soclal conditions
A good narrative report she
obtain, for EACH MAJOR line
comprehensive pleture of
1. WHY the line of work
people’s problems
attention. Be brief
WHAT wan attempte
and major things t

ad justme hanging economic

connection with t of work [

HOW the work was carried on; emphasise

pal, new, or adaptations of old tesching met

and their effectivencss, rather than going into
about every teaching m sl used; selection, trair
and use of local loaders; and cooperation obtained (r
other extension workers, rural people
terests, and oll
What RESULTS were obtained, not in termas of the
activities carried on but in terms of objectives, or what
was attempted at the beginning of the year

HOW next year's work ean be strengihe
improved in light of the current
(Optional)

For minor lines of work, only the results need

commercial i

or public Agencies

year's expe

reparted to complete the record of the year's work
Include one significant story of extension sosom|
ments. This could be a family, community
wide result story in any phase of extension work. It
should, however, deal with & major problem that people

or eu

face currently. It may refleet work done over a period of
in the form of & feature

enough detall to desoribe problem or

oral yonrs. If possible, write
story, Give
situstion. Be sure to tell what extens 1 to help the
wolve their pre , el the

ble, measure benefits in terms
costs, greater ineome, balanced proc
living

signifieant, conviacing, and §

The story should have suff

rprotative of tyy
sctivity that helps prople to undemtand our educational
program sod it welation 0 an efficlent agrioulture, to
better living, sod to the interests of the consumer and the
Nation as & whole

The Statistical Report

When two or more agents are employed in & coun

they should submit a sin statintieal report showing the
combined activities and accomplishments of all count
oxtension agents employed in the eounty during the year

Nogro men and won.en agents sho 4

| propare & eomblined
statistioal mport separate from that of the white agent
In somo States & combined white a {ogro report
also be mquestod by the extensk

County totals are the s of the aetivitios of all agr
minus duplications whore two or more agents ~ngage
ame setivity. For purpos
ults or secomplishments sre expres
farmers, homemakers, or [amllies assisted i1

improvement or definitely influeneed to

Such an imj it or change may be

oxtension program in agricultural, home

any phase of
onsiration, young men snd women's, or
ONLY THE IMPROVEMENTS OR (
PLACE DURING THE CURRI

LESULT OF EXTENSION EFFO

RTED, Of ty ¢ I

ational statistical repor redul v broad

1 throughe

SHOULD

enlled
to extension k e it
States additior rmation pro-
this report form, some Sta sior rvices
obtain additional stat I inf

atlon on

| activitios pe
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COOPERATION WITH OTHER PUBLIC AGENCI

Days devoted by~- Number of meet
———— ings relating to
! program of
Agents doing ageney attended
primarily agri- | by county exten
eultural work sion workers

Agents doing
primarily home
demonstration
work

!
|  Agents doi
primarily 4
Club work

Publie agency worked with

|
|
|
|
|

|
!
: J
A ] l o | n
l
! |
FEDERAL AGENCIES ! }
| | |
Social Becurity Administration, Internal | | ‘
Revenue Serviee 4
Bureau of Land Management, Bureau |
of Reclamation !
Farm Credit Administration
Farmers Home Administration
Pish and Wildiife Servies
Forest Service
Bureau of Indian Affairs
3. Agricultural Stabilization and Conser- |
vation Program Committee
Rural Electrification Administration
. Selective Service System
Boil Conservation Bervice
. Valiey suthor (TVA, ote.)
Other

Healt
. Highway department
State departments of agrieuiture and |
forestry
State department of edueation: Genoral
Blate employment service
. Weifare departm

Othor (specify)
COUNTY AGENCIES

Seil conservation distriots
Voeational-agriculture and home eco-
nomics departmenta

. Other (specify)
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SUMMARY OF EXTENSION INFLUENCE - Interpretation

It is highly desirable for extension workers to consider 143. Ju this section emphasis ia only on the nun
the proportion of farms and homes in the county that families assisted, whereas emphasis has bee
have been definitely influenced to make some substantial dividuals in eartier jons of the report. Th
change m farm or home operations during the report year, it is going to be necessary to eliminate doplicat
a8 & result of the extension work done with men, women, numbers assisted in changing sgricultural pract
and youth. It s recognized that this information is very For exsmple, when & farmer is assisted with
difficult for agents to report sccurstely, so conservstive production problems and his son s in a 4-H da
estimates based upon records, surveys, and such other ealf club, the assistanee would be reported as g
sources of information as are available will be satisfactory to one farm family

ESTIMATES FOR THIS SECTION SHOULD BE As outlined in itern 143, care should also be exercl
CONSISTENT WITH THE MOST RECENT COUNTY in estimating the number of families nssisted direc
STATISTICAL DATA All agents should work together or Indirectly in changing homemaking practies
in trying to make these figures reflect as accurstely as

This tem should be a total of items 143 and 144 w
possible the situation in the county Adaptation of the

duplications removed owing to the same farm
factors outlined for items 24 and 59 might be helpful in

making these estimates

A, B, and C. In determining the number of families to
be reported in each column, it is suggested that the same
approach be used as outlined for item 125

family’s being assisted in both sgricultural ac
homemaking practices

SUMMARY OF EXTENSION INFLUENCE

Far Rural nonfarm
A

_— { -

Item

Estimated number | Extimated number | Estimatad number

Families assistod directly or indirectly, by the extension
program, in making some change in AGRICULTURAL
PRACTICES this year

. Families assisted directly or indirectly, by the extension

program, in making some change in HOMEMAKING
(home ceonomies) practices this year
Total DIFFERENT families assisted by estension

programs (items 143 and 144, less duplieation

COOPERATION WITH OTHER PUBLIC AGENCIES—Interpretation

The purpose of this section is to bring together in one n the county where he and the
place the cooperation given to other public agencies work- explain the agrieultural progra
ing with the people of the county. This Information is Those meetings would also be
used for publio-relations purposes this section well as in the |
A, B, and C. Days devoted by agents to cooperating with Activities section. “Da

the agencies listed below should already have been would be reported in the appropriat
reported in the section on Program Emphasis under and also in the Program Emphasis
the appropriate program headings

The meetings to be reported in this column are
those devoted to programs of other ageneies in the

This item should include work with product
amociations, national farm-loan associat
district banks for cooperatives; also participa
work with the other Farm Cred rict perso
and reprosentatives of ita central office in Washi
D C

county that extension agents attended. In many
instances these moetings will already have been
reported under item 9, depending upon whether
the extension agent held the meeting or attended
and actively participated in the program. For Line is loft blank so that States
example: The county agent is expected to sttend request information sbout a
the meetings of the Agricultural Stabilization and listed

Conservation Program ( ittee, These meet-
ings would be reported in this seetion. In con-
trast, the extension agent holds several meetings Line is left blank for State use

Line is left blank for State use.
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MISCELLANEOUS - Interpretation

The following items should include work done—

136. In control of grasshoppers and any Insects that feed
on & number of erops or group of crops that are not
reported under specific orops or livestoe

In control of insects in the
roaches, fleas, ticks, clothes moths,
silverfish, termites, cereal and bean pe
affeoting house plants, Control of flies,
and other insects through s
be reported under subitern 72a
With elevator people and other handlers and proe-
essors, as well as with farmers,

home ineluding ants,
earpet beetles,
, and inseets
mosquitoes,

tation practices, is to

in the eontrol of in-
seets and rodents in graing stored on or off the farm

139.

140

141

142

In chemioal control of weeds in crops, fruits,
tables, pastures, range, and roadsides
In control of rats,

vege-
mice, moles, squirrels, gophe
prairie dogs, groundhoga, coyotes, rabbits, and pestif
birds. Control of rodents as related to ecloas
are to be reported under item 138

erous
grain
With
crops

heskeepers and producers of seed and fruit
when bees arc used for pollination

Other than those incident to foods, clothing, house-
furnishings, ete., which are to be reported in their
respective subjoet-matter in
the selling of arts and erafts is to be reported In sub-

ftem 35h

suctions.  Assistance

MISCELLANEOUS

Item

Eatimated
number

. FARMERS and other individuals ass

FAMILIES assisted with control of houset

old insects

tod with control of general feeder inseeta.

FARMERS, HANDLERS, PROCESSORS, and other indiv I'l'llll assisted with control of insects

llnl rodents in grain stored on or off the farm

FARMERS and other individuals assistod with CHEMICAL control of weeds
, FARMERS and other individuals assisted with control of rodents and predatory animals other
item 138
. BEEKEEPERS and other individuals assisted with problems in the care of bees, hum ¥,

than those reported in storage of grain under

honey products
FAMILIES assisted with

!
! 4
-

wnd
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WORK WITH YOUNG MEN AND W EN —Interpretation

The purpose of this section of the report is to determine 133. In some Instances the spon P

how many young men and women approximately 18 to groups has been & joint effort of Exte
80 years of age ARE BEING REACHED THROUGH other organization. Where that
SPECIAL PROGRAMS GEARED TO MEET THE information for such grouy nild be repo
NEEDS OF THIS AGE GROUP. It is recognized that In many counties agents are called u
much of the asistance given these young men and women with young people in ¢ "
may already have been reported under the respective Extension. Examples of
subject-matter sections of the report groups of young married pe
132. Only those groups of young men and women that in the sehools, and independent groups

Extension has sponsorcd should he reported under have organized themselvos

this item. Included will be such groups as young In counties where ager are

men's clubs, young homemakers’ clubs, young t0 reach young people 18

married eouples’ elubs, general-interest groups, 4-H will be some persons, not

alumni, and honorary or service clubs, Indicate groups listed above,

whether the foregoing are operating on & community during the year

ar eounty-wide basls

WORK WITH YOUNG MEN AND WOMEN

Commuunity
groups
A

132, Extension-sponsored groups of young men and women
. Number of such groups worked with during year
b. Membership in such groups: (1) Young men
(2) Young women
¢. Moeetings held during year: (1) Number
(2) Attendance
183. Groups jointly sponsored by Extension and another organisation
a. Number of such groups worked with during year
b. Membership in such groups: (1) Young men
(2) Young women
¢. Meotings held during year (1) Number
(2) Attendance
134. Other groups of young men and women not sponsored by Extension with
whom Extension worked:

8. Number of such groups assisted during year /

b. Number of different individuals reached through sueh groups
(1) Young men
(2) Young wotnen 20
135, Individual young men and women NOT reported in items 132, 133, or 134 who participat
and women's extension program
8. Number of persons assisted
(1) Different young men

(2) Different young women

135x. Number of DIFFERENT young peaple worked with or assisted in spe young men and women's progra
(total of items 152, 133, 184, and 135 less duplications):
a. Different young men. ... S .

— »
b, Different young women . . - ._2_-*
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4-H CLUB MEMBERSHIP

128. Number of 4-H Clubs

124. Different 4-H Club members— _
. Enrolled v 7o
b. Completing ; ¥ 7y /

125. 4-H Club members from—
Farm homes

'3

-~

Rural nonfarm homes
. Urban homes

e
B

For eheeking purposes; total equals 124a)

126. 4-H Club members enrolled by years in elub work
. Ist year

. 2d year

.

R R ks R

e. 3d year
4th year
. 5th year
. 6th year and over

hobo

13

(For checking purposes; total equals 124a)

127. 4-H Club members enrolled by ages
a. 10 years and under
b, 11 years
. 12 years
13 years
. 11 years
. 15 years. . e sxe
. 16 years_ . = “ :
. 17-20 years, inclusive S I i

(For checking purposes; total equals 124a)..

128. 4-H Club members who received definite training in—
. Judging .
. Giving demonstrations
. Group recreation leadership
. Musie appreciation
Money management (thrift)
Farm and home safety

. Cltisenship

FR =P AT

. Personality improvement
i. Boil and water conservation

. Forestry

"o

. Health, nursing, and first aid

120. 4-H Club members having health examination because of participation in the extension program

130. Number of members sttending & 4-H Club camp. . i

131. 4-H Clubs engaging in community activities, such as improving school grounds, conducting loeal

/




SUMMARY OF +-H CLUB PROJECTS —Interpretation

A. &H Olub members enrofled aro the boys and girls
who actually start the work outlined for the year

B. 4-H Club members comploting are thase boys and
girls who satisfactorily finish the wark outlined
for the year

. Where certain phases of a project cannot be
measured in terms of the unit designated, the units
for that phase of the project should not be answered.
Report to the nearest whole unit for the completed
projects only

The following items include projects in

89. Home and market gardens as well as eommereial
eanning erops.

91. Improvement and management of range and pas-
ture. Also includes projects in identifieation of
grasses and weeds, and the coutrol of weeds.

AN crops not falling in one of items 82 through 91
Note that pasture projects are reported separately
(tem 91

4+ H CLUB MEMBERSHIP

123. The number of different 4-H Clubs in the county is

to be reported under this item. Do not eount the
same elub more than once. A 4-H Club is an organ-
ised group of boys and/or girls with the objeetives
of demonstrating improved practices in agrieulture
and home economies, and of providing desirable
training for members
4-H Club members-
& Enrolled are those boys and girls who sctuscy
start the work outlined for the year
b, Completing are those boys and girls who satis-
factorily finish the work outliped for the
year
. Census definitions may be used as a guide in determhy-
ing the kind of home in which +H Ciub members
reside
& Bureau of the Census definition of a farm a8
used in the 1950 Census s
1n 1960, plecws of 3 or Mmete acres were counted as farms
only if agricultura] produets, exclusive of & bome gurden,
with 5 VALUE of 5180 or mare were prodioed o 1949
Ao in 1900, places of less than 3 acres ware counted a8
farms ouly if tha value of sgricultunl preducts SOLD
smounted to §1 % or more.
b. Rural nonfarm homes are loested in open
eountry and do not qualify as farma, or in
eenters having up to 2,500 population

95. Also includes game and fur-bearing animals

102, Horses and mules, gosts, and other livestock not
listed in items 96 through 101

104. Study of insects and inseeticides

105-C. Tractors maintained or serviced,

106-C. Articles that may be either made or reps

107-C. Articles that may be either made or repalred.

109. Farm records and accounts

110. Farmstend and home improvement, landscaping
flowers.  Improvement of the home denls with the
exterior. Work on the lnterior is reported under
tem 118

111. Also includes food selection

113-.C. Frosen foods should be entered as quarts or
pounds. Do not duplieste entries by eonverting
quarts to pounds or pounds to quarts

117. 4-H personal accounts as well as time-and-energy
management and other home -management prob

lerns
Interpretation

¢. Urban homes are loested In conters of 2500
population and over, also in densely settied
fringe areas around cities of 50,000 or more

Age of glub members at time of enrollment is te

used as basls for reporting

Report only elub members who recelved DEFINI

training in the subitems listed Be sure

those enrolled In corresponding 4 1

pot count all members as having re

broad subjects such as eitizenship

ment, and music appreciation

spocifie training in such subj

e. Includes members who rece
how to keep and une

velopment of money plans; arriving

cisions sbout savings; becoming familia
with life insursnce; and in other ways t
SAvVe
. A #H Club eamp is conduoted under the directic
of & professional extension worker or voluntary local
leader and provides a group of club
exporience of being away from home overnight and
participating in an organized oduestionsl, recrea
tional, or naturestudy program. Do not inelude
“day camps,” short courses, picnios, institutes, or
other similar training or recreation ovents,

vbers with ¢
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SUMMARY OF 4+-H CLUB PROJECTS

A elub member may engage m are than one project.  The sum of the projects may, therefore, be greater than the nu
aof diffcrent club members ens 2 ore n of ilema see top of page 26

Metmbers Units involved in completed
) - enrol completing projects

Corn

Other cereals

Peanuts

Boybeans, field peas, alfalfa
Potatoes, Irish and sweet
Cotton
Tobaceo. ...
Vegetable growing

Fruits.

Range and pasture._

Other erops. .

Boil and water conservation
Forestry

Wildilfe and nature study ! ! 5 s oo

Poultry (including turkeys) . 2 ﬁ._‘ . o berds
Dairy cattle . i ansmals
Beef cattle. .. WA . do.
__ TOSS IR » B ! . A, W - do
Swine =L ST Al L2 L do

. Horses and ponies - - . ! do
Rabbits. . - a8 d do.
Dog husbandry . " - do.
Other livestock - . ! io
Bees - enlanies
Entomology L = EXXXNXXXXAAXXXXK
Tractor maintenance g S - - tractors
Flectricity g X it articles
Farm shop W " do.

. Automotive eare and safety - e
Other engineering projects - " AAXXXXAEANAXANNN
Farm management._ .. ! ANAAX XA CCLXEN
Beautifiontion of home grounds » - A~ 5 S AR

Meal planning and preparation (in- . ! S0
dishes prepared

{ e ~0_ als serve
Canning and preserving (other than S meals served

freesing) ... .. : - . o A— __._A& quarts

Freezing of foods — — e . quarla frosen

clude baking and food selection

Health, nursing, and first aid 2 ” il s pounds frozen
Child care ! — ,;uuuuuu_uu

Clothing : i [~ TS articles
Home management lll - garments
Home furnishings and room improve- | 2_2'_,, articles
ment - | 2R rooms
H.me industries, arts, and erafts. . _. - i articles
Junior leadersbip. oo vevecaann. - AXXAXAXCEAEAANLN

All other. - - S | KEAXXXEXXXXRTLRK

Total F e {XEARAXXAXRRRXANN
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Special Report on
FARM AND HOME DEVELOPMENT

In items 1 to 4 of this section is to be reported ounly the familles workod with through Farm aod H
Balanced Farming, Better Farming for Better Living, Farm and Home Cou similar name
given to a way of doing extension work that invelves family participation in | ing for the far A
unit. Accomplishments of these familics will alao be reported under the respectis

by one of these fan

report. (This means that development of a farm plan

plan, is to be reported also in item 48 d any ¢ en with ere

80 forth, is to be reported in it oper ion of the ar report.  la ke mans el went of & home plan
of these families should als ported under the ap, ate item on page 20, anc in home furnishings
clothing, foods, and so forth ' section of the ilar roport

Farm and Hos

Item 5 provides a place to report worked with during the year who
Develog

Development families but 1 t ‘ - ant progress through s he Farmn and Ho
process (problem approact
1. Different Farm and H Developme
a. Btarted thi Par
(Count a fanily as “started’’ when they have indieated o firta desire to have 1 help them
a COMBINED farm 1} ¢ pla Include only families not previously reported

b. Total worked
Include por 3 farailios worked with this year who startod in pre
years
2. Of the total number reporte d » « ro families— (the follov
to account for all familic te . lies may be ineluded ir
s. With whom Extensic ¢ us contact
b. Just getting
(May be young r olde . v » have moved oulo their
years.)
e. Wih low ineomes
(Whose gro
d. Part-time farmer
(Operator works off farm more than 3 months of yesr
e, That had reached the point where they sould go on with their farn aud home developin
extension assistance
(Presumably these families v to participate in other §
gram.)
f. That beeame lnactive in farm ! y ment work beonns
(1) They quit farming
Other reasons
3. Of the total number re
a. Developing their
1) Individual ¢

famil
Putting ¢

Individual co

4. Of t tal n

this year direetl

In addition to the familk worke v farm and he wvelopment aa reported

how many farmers, homemake ' g w0 th in identifying, analyzing and
PLEX INTERRELATED pr £ . d/or home but did not develop a total farm a
plan. (Do not include those families ) y nly gave special assistance on individual enterpris

practice) .. -




COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Different educs-

tional projeots Communities or | Voluntary local Persons
| programs, or | groups assisted | londers assisting partieipating
| neotivities |

B ! C

N umber N umber

76, Citisenship setivities. ... . lé i
76. Developing and improving county or
community organisation
77. Loeal projects of a goneral publie nature
a. General community problems
studies, surveys, ete
Improving health facilities, serv
ices, and programs
Improviag sehools
Improving churches
Bettering town-country relations
Libraries
Roads
Telephones
Community centers
Recreation programs and facili
ten
k. Community beautification
I. Economic services
78. Regional or area development programs
or projects
79. National programs and proposals affect
ing agriculture and rural life
80. World sffairs

81. Emergency activities




COMMUNITY DEVELOP NT AND PUBLIC AFFAIRS - Interpretation

Note that the nature of this seetion requires troatment
quite different from that for regular subject-tatier pagos
Here we try to get a picture of the number of different
eduestional projects or activities agents worked on, size
of the aren covered, number of groups assisted, and the like

The general approsch is to start with projects affecting
the individusl (item 75); then to move on to projects
relating to the community and county (items 76 and 77
to the regional or area programs that may eover part of a
ecounty or several States (item 78); to the nationa! program
(item 79); and finally to world affairs (item 80), Item 81
covers emergency activities in which extension sgents pa
ticipated
A. Edueational projects, programs, or aetivities may be

things such as making a survey of a community’s need
for telephone lines; promoting s dioner between 8
businessmen’s service group sud the farmers in the
area, to improve rurab-urban relations; planning for &
hospital or & corumunity health project of some kind
organizing & soil conservation distriet

to get a bookmobile started in t ny eotme
munity-improvement projects the 4-H Clubs engaged
v should be reported in this eolumn under the appro-
priste heading. Report only the projeets, programs,
or setivities in which county extension agenis partied-
pated, either alone or In cooperation with Blate special-
ists or others. Do not report in this seetion work done
unoffieially, sueh as sehool or church work

Entries in this eolum id i ato the number of
communities or gr within the county sasisted in

each praject reported sumn A. A eommunity is a

more or less well-define »up of people with common
Interests and problems. Such a group may inelude
those within a townsl r G r similar lmit
For purposes of this repe ' one of sy
eral units into wh mn ‘ for eondueting
oarganized extonsion work

This column reports on those projec where joeni
lenders assisted. Member ¢ pommittees ap
pointed by other groups with you worked
should be reported o ' onl
those living within the ¢

In addition to loes! lenders, includes all others actively
engaged in ad cing 1t v act For
example, 8 e« nity f mal <
internationsl problems would inelude adults and
youths in attendance at the forum, lo leaders
sll others who assisted in
moting the forum
Ttem inslud suech thi
standing of citizenship rospon
of government —loeal, State
of publie doeum
Ineludes improver olube, oo
apeeinl purpos:a
Item ineludes
§. Musie, drama, and
1. A processing plant, general
shod for strawberries, lvest )
eredit faellity, utility (other than tele
which is reported under “1 transporta
tion, industry, and similar facilities whict
definitely serviee the ecomomie side of the
community
Ttem includes
a. Buch reglonal or area development progra:
or projocts as river basin, watershed; soll cor
sorvation distriet; land uwe; Innd reclamation
flood control, and industrial development
Item includes national programs or proposals sueh
those relating to prices, trade, taxation, labor, publie
weifare, and industry
Includes things sueh ss developing uwnderstanding of
international problems, programs, and organisatior
ineluding work with forelgn visitors and tralnees
understanding of other peoples; and act of world
affairs on American life.
Includes emergency assistanee
fire ods, drought, and oth

dri




FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY ~Interpretation

Columns A, B, C, and D include the specifie practices weight control, diets for special needs, as

listed under itema 71, 72, 73, and 74, respoctively, as well as woll as general nutrition for good healt}

other related work. Assistance includes—
8. Work relating to garbage disposal, sereening

68 and 69. See interpretations of items 57 and 58 for Sies; aanitiy Suthotiies, and other dis
70. Considers factors outlined for item 59. ase-preventive prastioss. Control of house
71. Assistance includes— hold insects through elimination of hreeding
A All work done to encourage production snd places, use of sprays, and the like should be
use of home-grown food: Fruits, vegetables,

ments, pouitry, eggs, dairy products
Beleetion on basls of quality, nutritional needs,
amount to buy, varlety, and form. Work and tuber
done regarding price and supply should be the health of individual persons
reported in item 38

Also food prevaration for speecial oec
such as holidays and pienios, as well as for toward a family goal—family eounecils

outdoor meals and meals for lar ps d. Development of self-confidenes and er

. Freezing, canning, drying, brining; storage of
fruits and root vegetables iring of meat Work includes assisting families in

and making jama, jollies, and pickles c. Safe driving, bicyele riding, safe practices
. Child feeding, maternal diet, food for the aged, pedestrians, and other safety practices

reported under item 137
¢ and d. Edueational work done to encourage
examinations for cancer, heart alliments, polio

ilosls, to proteet and/or improve

Work includes assisting families in
asions o. Willingness to work as s family member

stability ; adjustments to life situati

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY

Tn catimating the influence of extension teaching, be wure to connider all phases of the extension program Agri
home demonstration, young men and women's work, and 4~ H Club wor,

Foods and nu Health Family life

Ttem trition

B
68. Number of voluntary local leaders as-
misting .
69. Total number of personal contacts made
individually or through meetings.
70. Estimated total number of DIFFLI-
ENT families assisted direetly or in-
directly TO ADOPT recommeon
71. Families reported in item 70-A assisted—
a. With planning and/or producing the home food supply
b. In selesting food
¢. With meal planning and food preparation
d. With preservation and storage of food
e. In improving diets
72. Families reported in 70-B assisted in—
». Banitation practices and facilities
b. First aid and home nursing
¢. Dental-heaith education
d. Health education leading to physieal examination by a physician
73. Families reported in item 70-C assistod with
a. Child development and guidance
b. Providing recommended play, clothing, and equipme
¢. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality developmen
e. Home and family recreation
74. Families reported in item 70-D assisted with
o Fire prevention around the farm and home
b. Accident prevention around the farm and home
¢. Accident prevention away from home place

t suited to age of children
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING ~Interpretation

06. Includes work done

b.

64. See item 59 for interpretation of what Lo inelude here
defined
we ha

05a. Management may be as “using, ss well as On that portion of financial affairs that deal
we oan, wh
Therefore, in
management
“what,” “whe,
that will ald them in re
example, the management
include “who” and “when
the “how" It o
In dishwashing was improved, it should be reported
under 65b as an improved housekeeping method
Management decisions have to do with the use of
the family's avsilable physieal and human re-
sources - energy, equipment, skills, knowl.
edge, and money
Assistance includes work done
b. In improvement in the use of time and energy
through job-methods tralning, work simpli
fieation, and time and motion study See

we want with planning the use of family r

thoir
“how

dec
their goals
Hishw

to get what

and ih o sover
foodl
-
d On notes
installment-buying Bublitem
covers legal affairs pertalning to the far

business.

making
clothi

people to

w here

helping improve

we

are soneorned with g, sheltor, transportation

when thrift

ings
wills,

imbe
For
ashing would
as well s
lecinion

na
and
150

tnheritanes, insuranee.

contracta

decisions

decision ly how

Includes work done
s hats, ROOESSOTIC

as well as cloth

In the seleotion of shoes

men's and boys’ clothin ¥
acoounts and inventorien.
With storage, dry-cleaning, and special laun
dering problems in tion with
of clothing. Work control of
and sliverfish, and the like, as part of the
of elothing, should be reported here

Bpecifie help given o control bnsect

time,

' oar

on moths

eare
example in 65a lamage
¢. On laundering methods and use of now soaps
and  deterger (Asuistance related to
laundering the new-type fal
nection with the care of cloth

)

to clothing should be reported under item

+ 137

On ) 1 elotl

° oth new and remodele "

con

the of good ming on de

nflue ¥
individual

o the

o 14 be o o

reported in subiten ment

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING

In estimating the influence of extension teaching, be sure to consider all phases of the extension program: Agricullure

home demonatration, young men and women's work, and 4-H Club work.

Home
management
A

Ttem econotmies Clothing

Number of voluntary local leaders assisting
Total number of personal contacts made Individually or

through meetings

Estimated total number of different homemakers and other

persons assisted directly or indirectly TO ADOPT recom-

mended practices

Homemakers and other individuals reported in itom 64-A assisted Hatimaled number
~

focinions

a. In arriving at management
b

°

In Improving housekeeping methe

With family
Homemakers and other |

n

duals roported i 64- 1 amsinted

In the use of rural family outlook informatior

With family fi
With ke
With family legal matters

.
b
°
d
Homemakers and other indiv
.

ancial plant

ng and soalyzing |

fua n item 64-C assisted

In selecting and buying elot
With eare and mending of cloth
. With clothing construct

h sewing centers

, In selection, use, and care

With good grooming and pe

of sewing and pressing equipment and wit

wture (personal appearance)
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extension leaching, be wure to consider all phases of the etlersion prog
home demonsiration, young men and women's work, and §~H Club work
The house ana Furnishings and
Tvem surroundings equipment
A B

Number of voluntary local leaders assisting
Total number of personal contacts made individually or through meetings £

. Estimated total number of DIFFERENT familles, homemakers, or other
individuals assisted directly or indirectly TO ADOPT recommended practices Yo

Families, homemakers, and other individuals reported in item 59-A assisted with Estimated niumber
8. Bullding a new house

b. Remodeling or repairing the house

¢. Improving kitchen or laundry

d. Improving storage space

e. Selection, installation, use, and care of water and or sewage systems
f

L3

h

. Beiection, installation, use, and care of heating and/or eooling systems

. Planning electrical systems

. Landscaping home grounds

61. Homemakers and other individuals reported in item 50-B assisted with

Belection, use, and eare of home equipment (other than & equipment)
Beloction, use, and eonstruction of home furnishings
Repair, reconditioning, and care of home furnishings
Furniture arrangement and use of accessories
Color schemes and wall finishes

Floor finishes




THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

This section doals with t h kers,
farmers, and other persons in econnection with the house
and surroundings, the furnishings and equipment
A. Covers specific practices lwted under item 60 and
other related work.
Covers specific practices listed under item 61 and
other related work.

This the
committesmen who have A(

given to

loeal leaders or
IVELY ENGAGED in
on of extension
nding furr ing» d

Interpretation of

item relates to voluntary

furthering those pha: work dealing witk

e house and surr

o
nlsc
f off

™ wr

al
al e
tion with the line
For example, in connec: ith the houss and

demon

its
surroundings, the
stration agent
phone calls, wrote 25
had an atte
meetings relating t

agrict

had tele

together o calls, B8

letters

iance 0 at
contacts

able from off

available, hows

upon what inf
In
homemakers and
enced TO MAKE
adopting a
the following fact
1) Number of DIFFE]

direct

estimating

her per
SOME CHAN
ew practice impr

contacts
removed
Membership
M1 projec
Probable n
roached with exte

1)

bulletins, cireular le
broadeas and
mass media, |
sion informati

All other avaiisl
portion of pe

oecupied dwell

18

Le greater tha

The totals r

for

ltem should

tema 60 and

h

The subitem
A reported
been

Interpretation

of houses, depending upon the phase of extonsdon
work being reported) that made use of exten
sion information relating o speoifie prav

or groups of practiees. Bueh evidence ma
from sample surveys, reports of local
recuested,
of specific

amount

bulletins inquiries r

publication news stor

broadeasts of recommended

sold by dealors, personal obser
souroes

mos A and B
of the
thanse

rted In ¢
those reparted for any one
6l
on in addition to the

respectively, as

lude praocti

space, work-sa

finixhe

ng arean

and i

surfnce
entilation in the kite y sod laundr

Refers to storage sps v any other

house other than kitchen and laundr

Heporta work done in plan:

eloctrie mywte
This
power load

and switehes

0 to mee

ueeds ineclude

number and losation of

Includes work done in planning as well as the
actual care of
grous in I
it

landsanping  sud howme
I An

evontrol of

istance given

Inwn, flowers, shrube
or house

%"

plants should be reported

listed under item 60 should not be ad

n itam B0-A, bocause the same per

assistod in sdopting soveral of the practie
clude

Fle
done ng
reported ander subitem 874

Work
ald |

trieal » in the 1

equipment

pment yme.

with sev

e. Refinishing fumiture, upholsLering,

ing, renovalion of scvessories

temn listed under Item 81 should not be added
50-B, beeauss the v

n adopting we of

person

versl of the pract
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

53. Figures in columns A and B will usually be larger than 56. ltem—
any one of the subitems in 54 o respectively a. Refers to farm meshanioal equipment used
54. The farmhouse should NOT be included. It should outside farm bulldings, ususlly in connee
be reported under item 60 tion with field work, such as tractor, hay
o This subitern ineludes the planning and de- loader, cotton ploker, potato digger
cisions relating to farm-building arrange b. Refers to Inboreaving deviees and equipment
ment, for efficient work methods, and the developed or built by the farmer.
like. 56, ltem should include the use of eleotricity in the
b and ¢. Also include planning and decisions farm business, such as eleotrie brooders and motors
relating to efficient lay-out within a for bullding equipment,
farm building
d. Also include equipment that may be con
structod as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of cxlension teaching, be sure lo conwider all phases of the estension program: Agriculiure,
home demonstration, young men and women's work, and - H Club work

Farm mechanical

Farm bulldings equipment

Itemm

A

. Number of voluntary local leaders assisting !
!
!

Total number of personal contacts made individually or through meetings (‘/& .
Estimated total number of DIFFERENT farmers and other individuals

mmni diroetly or indireetly TO ADOPT recommended practices. < o~

Estimated
54. Farmers and other individuals reported in item 53-A, assisted with— number

a. Arrangement of farm bullding lay out
b. Construetion of farm buildings : ! L2
©¢. Remodeling or repairing farm buildings =
d. Belection or construetion of farm-building .quipmcnt....
55. Farmers and other individuals reported in item 53-B, assisted with—
8. Selection of farm mechanieal equipment
b. Developing labor-saving deviees and equipment
e. Use, eare, and repair of farm mechanioal equipment
56. Farmers and other individuals assisted in the use of electricity for income-produeing purposes. .




47. This ltem

16
PLANNING AND MANAGEMENT OF THE FARM

is the total number of DIFFERENT
farmers and other persons assisted in all lines of work
econcerning the business-management aspects of farm-
ing. It will, therefore, include
item 48 as well as others

subitems listed under
Subitems 1% through 48§

BUSINESS - Interpretation
the farm business. Subitem 48¢ refers to
long-time adjustments, 48d should inelude
adjustments made from year to year

Special work in helping farmers

to develop now

sourees of income.

are for reporting the different persons helped in various Assistance given to obtain and
operating the farm business; for examp!
the purchase of livestook, feed, fertilizer
farm machinery, and in finaneing the
chase of the furm

Help given persons in loesting s

ing & farm for reatal or purchase

erodit f

lines. The same person may be helped in several ways, L in

henee the total of these items be

greater than the total for item 47

would ordinarily and

pur
48. Assistance should include
& All persons to whom information on the “out-
look” ahead was given as an aid to making
farme-business decisions. For example, »
diseussion of the diary situation and outlook

at o dairy meeting with the idea of helping

1/or apprais
1 in looating farm r, instructing

ps of workers n efficlent work methods,
quainting

or relations

employers of good
the group to make & decision would be in
cluded, as well
efforts to diseuss outlook as such g and lisbility ins y
keep farn

also In summarizing

a8 any meetings or other partnerships, property transfers, and

ubltern

b. Work done in explaining how to

records and use them rvoquainting farmers with income-tax

and analyzing farm records i whing how to figure depre

¢. Special work done in helping farmers to make andlo eapital exponditures

of the

{ resources over & period

farm business for the »nts

an overall plan
most profitabl
of yoars.

Work

Justments in six

d done to help farmers make yoarly ad

ymbination of enterprises

production expenditures, and operation of insurance compani

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influence of extension teaching, be sure to conasder all phasr the extension p

home demonsiration, young men and women's work, and 4-H Club work

45. Number of voluntary local leaders assisting
46
a7

Total number of personal contacts made individually or through mestings
Estimated number of DIFFERENT farmers and other individuals ssssted directly or fudirectly
with management problems
Estimatod number of farmers and other individuals reported in itom 47 assisted with
Information on the agricultural outlook
Keoping and analysing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of income
Obtaining and using credit
Selecting a farm for rental or purchase
Obtaining, training, and using farm labor
i. Legal aspects of the farm business
j. Income-tax accounting, social security, and related problems
Number of individuals or firms assisted in rendering better planning, management
other specialised services to farmers

leunl

Number of banks or other agencies assisted in adapting loan and eredit policies and procedures to
provide better service to farmers . e e
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension teaching, be sure to consider all phases of the exlension program: Agrieullure,
Rome demonatration, young men and women's work, and 4~ H Club work

Boil and water
conservation and Forestry Wildlife
mansgement |
i
A

39. Number of voluntary local leaders assisting l A

40. Total number of personal contacts made Individually or ' 45

through meetings
41. Estimsted total number of DIFFERENT farmors and |
other individuals assisted directly or indirectly TO |

ADOPT recommended practices

42. barmers sud other individuals reported in item 41-A assisted with—
a. Proper land use
Contour and strip eropping
Terracing
Cirassing waterways
Water supply, storage, and distrit
Drainage
. Irrigation
Use of soil amendments (lime f gypsum, trace eloments, ete
Use of fertilisers (commercial and barnyard) (See subitem 250)
Production of soil-improvement erop
. Crop rotations
Land clearing
43. Farmers and other individuals reporte item 41-B assisted with
Planting forest trees (windbreaks, shelterbeits, erosion eontrol, Christmas trees, ete.)
Timber-stand improvement (thinning, weeding, and praning forest and woodland trees
Timber harvesting (includes selective and other recommended eutting for forest produets
Estimating and appraising
Production of maple-sirup products or naval stores
Treating woc yducts with preservatives (fence posts and building timbers)
Markoting of forest produects (includes markets and timber-selling practice
Fire prevention
44. Farmers and other individuals reported in (tem 41-C assinted with
8. Construetion or management of ponds far fish
b. Making food and cover plantings for wildlife
¢. Protection of wildlife areas from fire or livestock
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SOIL AND WATER CONSERVATION AND MANAGEMENT, PORESTRY, AND WILDLIFE —Interpretation.

Consideration Is to be given to the PLANNING and ways, and ditehes. Persous given assistance
ECONOMIC aapects as well as to the technological in saline-alkaline reclamation are to be
problems incident to earrying out the practices listed on included
this page g Reports amistance given with problema
A. Boil-and-water conservation and management refers relating to the application of water to the innd

to all extension work incident to the improvement of water measurement
soil fertility and the continuous productive capacity water, and the like
of the land. Practices, such as the applieation of hend |
fertilizser utilised PRIMARILY by the crop to which
it is applied, should be reported under Crops. How-
ever, certain practices, such as fertilizer application,
may contribute to both immediate crop-production gain
and long-time soil improvement. Bome dupliestion
in the reporting of such practieces is inev itable.

penctration duty (

Report only applieation of soil amend
ments and fertilizers that contribute to land
protection and sustained produetivity of the
sofl. Where such appliestions are made
primarily for use of & crop currently grown
such assistance is to be reported under the
appropriate erop

40, and 41. BSee interpretation of corresponding

items under Crops and Livestock. . o

a. Reporta only those assisted In the construction
or management of ponds for fish. Ponds
constructed primarily for storage of water
for use in irvigation should be reported in

42. Item subitem 42e.

¢. Refors to development of water supplies, both
gravity and underground; storage, reser-
voirs, tanks, distribution systems, and the
like. Persons given assistance in determin-
ing the quality of water for crop purposes
are to be included. ¢. Includes protection of such wildlife arons as
f. Refers to problems relating to the removal of stream  baoks, odd areas, fleld borders,
excess water: Installation of tile, drainage- marshes, and ponds, from fire or livestock

Figures in columns A, B, and C will usually be larger
than any one of the subitems in 42, 43, or 44, respee-
tively

b, Refers to the planting of edible wild fruits
and nuts in hodges, stroam banks, odd areas
and field borders, and with other plantings
for food and protection in wildlife areas
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

32, Assistance given o FORMALLY organized cooperatives (those inearporated under State law

!
! Cooperatives in eolumn A given edueational assistance with
: Cooperatives Members v -
amisted | in county Public-relstions
(M".}“’ud and me "I.’M'r-h”y
problems

Kind of Organizational : Finanelal
probler P

|
|
|
!

B D

Number

|
|
}
|
!

8. Marketing and $ 2
purchasing .. daalie . &

b. Farm and home
service ol b2

33. Asmsistance given to INFORMALLY organized groups (other than those reported under itemn 32) with arganisation
and operational problems

Groups Member
A B

Type of activity

Numbhe
& Marketing and purchasing . vl
b. Farm and home servies

Number
34. BURVEYS made during the yoar on specific problems of
8. Marketing S

b. Service facilities
35. Farmers, homemakers, and other individuals assisted in marketing produets through roadside or
other farm retail markets
. Agricultural products
b. Home products (arts, erafts, ete.)
36. Buyers, sellers, handlers, processors, and transporters of farm products assisted with marketing
problems
a. Grain, sced, dry beans and peas, ete
b. Hay and other forage crops
Cotton: (1) Cotton ginners
2) Other
Tobacco
Oil erops (soybeans, flax, peanuts, ete.)
SBugar crops
Dairy and dairy products
Poultry and poultry produets
Meat animals and meat products
Fruits and nuts
Vegetables including potatoes

37. Food retailers assisted with merchandising problems

38. Persons assisted with CONSUMER information on agricultural produets estimated total




MARKETING, DISTRIBUTION, AND FARM AND

82. Columns A through F to include—

A. Only cooperatives that are incorporated under
State law and have a place of business within the
county are to be reported here. Do not report
cooperatives whose place of business is outside the
ecounty
Members residing outside the eounty should net
be included, but farmers in your county who are
members of a cooperative with place of business in
an adjoining county, provided such cooperative
has been given extonsion assistance, are to e
included.

Cooperatives assisted in organizing or reorganizing
during the year. BSuch assistance should include
analyzing the needs for a cooperative, advisability
of organizing a cooperative, procedure for organis-
ing and incorporsting, and other organisational
information needed to get the cooperative started
Cooperatives assisted in sn educational way to
establish and develop & sound plan of financing,
including handling of members’ ecapital and bor-
rowed funds. Such assistance would include estab-
lishing new and strengthening old associstions.
Coopersatives assisted in an educational way with
problems of physieal operations and running the
business, including secounting

. Cooperatives assisted in planning and condueting
educational programs for members and employed
personnel. Assistance should also include that
given in developing better publie relations through
ruralurban programs, activities with civie clubs,
and other means of improving the general under-
standing of the purposes of the cooperatives and
their contributions to the community welfare

. Item should inelude

b. Cooperstives for irrigation, livestock, dairy,
crops, artificial breeding, grove care, hatch-
erios, oredit and loan, insurance, electricity,
telophone, health and hospitalisation, fro-

n-food lockers, volunteer rural fire com-
panies, ete.

. Groups reported here are those to which assistance
may have involved many of the things outlined for
cooperatives in item 32, column C, with the one
difference that such groups have not yet incorporated
as & cooperative. Assistance may also have been
given to informally organized groups that do not

I formal i

i 0

. Only surveys you made or in which you gave assist-
ance when information on marketing or service
facilities was obtained.

. Item should include cooperatives and other private
enterprises with which you worked.
o. Elovators, country buyers, processors, millers,

feed manufacturers, seed dealers and pro-

SERVICE ORGANIZATIONS —Interpretation

wholesalers, retailers, and others

engaged in marketing gr

b. Country buyers, shippers, dehydrators, feed
dealers, and others eoncerned with market-
ing hay and other forage crops

e. (1) Cotton ginners in seclocting, Instailing,
maintaining and/or operating cotton gins
to obtain better grade cotton

(3) Looeal buyers, oil mills, compressors, ware-
housemen, textile mills, and others engaged
in processing (other than ginning), storing,
and merchandizing raw cotton, cottonseed,
and eottonseed products

Auction warchouses, country buyers
others engaged in marketing and har
tobacco,

Elevators, loeal buyers, oil mills, warel
men, peanut processors, and other deale

Sugar mills, contractors, and others ¢
in handling and marketing sugarcane
sugnr beets.

Milk plants, piock-up sod delivery r«
condenserics, cheese planta, ice-cream m
facturers, and bargaining groups

Assembling and processing plants, retailers of
poultry and poultry produets, grading
stations, pick-p routes, and poultry snd
turkey auetions

Auetion-market operstors, terminal markets
processing plants ineluding loeal locker
plants, buyers of livestock and wool, lamb
and wool pools, and feeder-calf and foeder
pig auction demonstrations

j and k. Cold-storage operators, transportatios
agencies, processors, wholesalers, retailers
and others engaged In moving agrieuitural
products from the producer to the consumer

37. This item s to include food retailers with whom work

was done In quality presorvation, display, supplies
and disposition of different food items, and consumer
preference. Information prepared for other groups
though of walue to food retallers, should not be
ineluded

., Consumers who were given information regarding

supply and relative price of agricultural products
to guide them in the purchase of food, are to be
reported. Consumers given assistanee in the selec
tion of foods based upon individusl or family needs
should be reported in item 71h. Persons with whom
you worked in consumer education on other than
sgricultursl produets should be reported under appro
priate items in the respective sections, such as farm
mechanieal equipment (subitem 558), home equip-
ment (subitem 61a), and clothing (subitem 67a




LIVESTOCK —Production and Parm Marketing

In estimating the influence of extension teaching, be rure to consider all phases of the extension program: Agrieuliure, home demonstration, young men and
women's work, and 4=H Club work.

Dairy animals | Poultry and Besf cattle Sheep, gosts, | Other livestock
and products produets and prﬂ‘ml. and products

A | 3 n ¥

Item Swine

!
!

Number of voluntary local leaders ting e

3. Total number of personal contacts made individually
or through meetings. .
Estimated total number of Dl)H RI* NT farmers
and other individuals assisted directly or indirectly

TO ADOPT recommended practices_. .
Estimated number of farmers and other individuals
reported in item 29 assisted with any phase of pro-
duction and management.........

Of this number how many were.a.smi with—
Belection and breeding. . ... ...
. Feeding. .
. Controlling external parasites
Coutrolling diseases and internal parasites
. Efficient work methods
Estimated number of farmers and gther indi viduals
reported in item 29 assisted with any phase of farm
markebing. . g 3 . !
Of this number how many were assisted with—
& Preparation for market .
b. Commodity outiook and market information —
= Arranging to sell and -z-lllng e
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LIVESTOCK~—Production and Farm Marketing—Interpretation

Work done with farmers and other persons in connection
with the production of various kinds of livestock and live-
stock products, and with those sspects of marketing ON
THE FARM, is grouped in this section. Consideration
should be given to both the TECHNOLOGICAL and
ECONOMIC aspects when reporting work done

F. Under “other livestoek,” persons assisted in work with

horses and mules, rabbits for meat production, and

fur animals should be reported. Control of rabbits as

rodents is to be reported in item 140

Voluntary local leaders who have ACTIVELY EN

GAGED in furthering extension work with each kind

of livestock. Bee also interpretat t

. This Is the sum total of office ca

farm visits, individual letters writt

st meetings agent held or partici;

tion with the line of work regardles

For example, there were 35 personal call

sion office relating to poultry, 18 teleph«

lotters, 45 farm visits, and a total atie

at the 14 poultry meetings held du

This would make 496 contacts rela

This information should be readily s

office records. If records are not available,

mate will suffice, based upon such informatior

available

, The following factors should be considered i

mating the total number of DIFFERENT farn

and other persons in the county assisted or influencod

TO MAKE SOME CHANGE, sither through adop

tion of & new, or improvement in an old, practice

(1) Number of DIFFERENT persons reachod through

direet contacts (item 28 with duplieat
removed)

(2) Membership in related extension gro h »
4-H livestock projects, artificial-broeedi herd
improvement, and poultry- or dairy-marketing
cooperatives

(3) Probable number of other persons In the county
reached through bulletins, circular letters, nows
stories, radio broadeasts and television, ox-
hibits, and other mass media utilised in live-
stock extension. Include also indirect spread
of extension information from one person to
another.

(4) All available evidence indicating the percentage
of the potential clientele in the county: Number

of farms and other places that made use of
extension information relating to specific kinds
of livestock and livestock produets. Such evi
dence may be from sample surveys, reports from
loeal leaders and secretaries of organized -
stock groups, requests for bulletine, Inquiries
roceived after the release of spocific news articlos
or after broadeasts, amount of & product or of
material handled by dealers, parsonal obwerva
tions, and other sourees

Ttem 20 will normally be greater than either item 30

or 31

Numbers reported in items 20, 30, and 31 should inelude

nly those who adopted or put recommended practice

30

0 use.

Report the total number of DIFFERENT perso
helped with any livestock produetion or management
practice. Includo the specific praetices listed in 308
through 30e, plus other production and management
practices emphasiged in the county extension program
Item 30 excond item 20, but I ususlly be
larger than any one of the specitic practice items
s. Selection of male and female bre

ficlal breeding, saloction of fee

Those assistod In adopting
handling livestock or livestock
Fasier ways to care f

1 poultry chores

total number of DIFFERE
tk y FARM MARKI
connected  wit livestock and live
Work done with the teade is to be reported
through 38
. Perso « with practices of grading
farm processing; and

prepari imals or animal produc

market
Persons helped primarily with the ecor
ma!
and demand outlook, ete

keting, use of market news serviee

Persons assisted primarily with those activitie
involved in arrangements incident w0 the actual
selling of livestock and livestock products, such
as market orders as they affect the Individual
producer, contract selling, market outlets, and
delivery arrangements




CROPS—Production and Farm Marketing
In estimating the influence of estension teaching, be sure to conwider all phases of the extension program: Agriculture, home demonatration, young men and

women's work; and §~H Club work,

Grain crops ] ! :
including rice, Hay and other, Cotton and Vegetables,
| dry pess and | forage, pas- | other fiber Tobacco |OF :"d Snges F'“‘:""M including ﬂo::'.hm;
beans | ture, range crops ikt . potatoes ™ -

3 el e R K, : - FRY 0SS

er of DIF-
r and other
firectly or

) ADOPT recom-

umber of farmers

fuals reported

i with any
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CROPS-— Production and Parm Marketing Interpretation

This section deals with the work done with farmers and §) All other silable evidence Indieating t
others in connection with the production and harvesting ¢ £ ntial elientels the
specific erops or groups of crops, and wit pe ! " mber of cotton
marketing that take place ON THE FARM ' - tension informat
tion should be given to both the TECHNOLOGI . Buch evid
ECONOMIC (decision-making) aspect :
on the work done

CHEMICAL CONTROL OF WI -

vegetables, pastures, roadsides, a

ys, reports of

nquiries 1

news staries broad:
ported in item 139 mended material
Persons assisted in work k observat and other
should also be included in th tive columns mbers reported in items 24,
B. Corn for silage and grain cu y thoso who ad 1 or put reco
C. Cottonseed and flax in
grown for fiber y e winber of DIFFERENT
Crops wuch as soybeans ” t velped any produetion or manag
and for oil), sugar be
; op of group of crops
melons, cantaloups, grirrh ey - e
Work done with commereial nurseric
s well as with farmers and urba
to flowers, shrubs, and lawns
. The voluntary loeal leaders or eo
have ACTIVELY ENGAGED s e & exter b. Assistance given In the use

work with these crops are to be re 1 Be crops should be repor

practives emphasized in the extension program
be ineluded Item 25 eannot exceed itom 24, but
ormally be larger than any e of the subitem

through 250

also interpretation of loeal leaders in it in terms of genors!
. This should be the sum total of offiee 1 Bt iheuid o »
calls, farm visits, individual letters written
¢. Includes those assisted in or
attendance at meetings agent held or participated in,
in connection with the line of work, regardiess of
duplications. For example, in connection with ¢
an agent had 40 office calls, 15 telephone calls, wrote
10 letters, visited 60 farms, and had an attendance of
400 at meetings relating to cotton—a total of 815 transplanting or harvesting of tohacc
contacts. This information should be readily avall ing of hay, cutting seed potatoes, and har
sble from office records. If such records are not of potatoes, frults, and vegetables
-v'nn-blo, » x'u"'lnl'-'-nllmh- will suffice based upon the 26. Inalude the total number of DIFFERENT produe
information available : >
In estimating the total number of DIFFERENT MISREIEES  any FARM MARKETIING protie
farmers and other persons assisted or influenced TO
MAKE BOME CHANGE, either through adopting
new practice or improving an old practice, the following
factors should be considered
(1) The number of DIFFERENT persons reache larger ti me of subitems 26a
through direct contacts (item 23 with duplies a. The number of pefsons assisted
tiona removed) handling of the erop on the farm, throug!
(2) Membership in related extension groups, such ing, pesking, pillinging, prossasing
4-H projsots and seed-improvement associs Saing: for the: aigiis

}
ephe

done In grain sanitatior
item 138

f. Those assisted in ado
produeing or handling crops

relating to a specifie erop or group of erops. Work
done with “the trade” ia to be d In items
through 38 The total will ¢

number r r n (tem 24 Itw

brars The use of market reports, supply
(3) Probable number of other persons in the eounty 5
reached with extension information through
bulletins, circular letters, news stories, radio
broadeasts and television, exhibits, and other
mass media, including the passing on of exten
sion information from one neighbor to another

ports, outlook, ste
Finding market outlets, contractin

price agreements, assembling or pooling

ments, of any other aetivity incident to trans

of erops from the farmer to the buyer or hand
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PROGRAM EMPHASIS

Agenta doir
primarily hot
demonstrat

Agents dois
primarily pu

o - Club work

A ! B

6

18. Calendar months of employmeut
19. Total days worked
20. Day» devoted to—
a. Adult work
b. YMW work
¢. +H Club work
21. Days devoted to
a. Extension organization and pr
gram planaing
. In-service tralning of agents
. Crops.
Livestock
Marketing; distribution ; and serv
iee organizations
Soil and water sonscrvation and
management
Forestry
Wildlife
Planning and managemn:
farm business
Farm buildings and
ehanical equipmer !
House and surround
ings and equipn
Home managor
Family economio
Clothing
Foods and nutritic
Health
. Family life, child de
snd parent edusation
Safety

Commusnily

developme
public affmirs.

Days that eannot be charged
specifically to ome of items a
through »

21%. How many of the total days worked

as reported 1o tem 19 and alvo dl

estimate were devoted to fa
with whom you are working throug!
Farm and Home Development a

reported on page 24

Agonta doing
primarily sgri
cultural work

o

/2~




PROGRAM EMPHASI

18. This item should show the total number of months each

agent or group of agents was employed in the eounty
during the report year. In addition to the time sety
ally worked, it should include the time spent on LEAVE
WITH PAY for vaeation, sickness, and study other
than sabbatioal leave.
one county should report only that portion of the year
spent in the county.  For example, an ageat employed
all yoar, squal time In two ¢ Id report 6
sorvioe

Agents employed (n more than

itiew, wo
month's servioe for each. Report months

to the nearest whole month

This s the number of days actually worked
report period. Include holidays, f

luring the
Sundays and

training as defined for

worked; also days in inservice
item 21b.
for sickness or holidays
should contain the total namber of days worked by the
group of agents designated by that column
all days worked to the nearest whole day

Do not include days spent on vaeation or

not worked. FEach column

Report

. The sum of subltemas a, b, and o will equal or be slightly
less than the total number of days worked as reported
in item 19, The difference, if any, betwoen the two
totals will depend upon the amount of work done that
cannot be charged to one of the three phases of exten-

work listed. Time should be reported to the
nearest whole day

. The purpose of this item is to obtain a picture of the
relative emphasis each line of work received during the
yoar.
will suffice, if the days reported are a ressonably
soourate reflection of the total time of the agents

Where records are not avallable, sn estimate

2la

Interpretation

Time should

Information

engaged in the respeetive lines of work

ported to the n whole day
In Included
by studying the

st sehedule

be re Arest

what In each loe f work oan be

obtained respective seotions of the

For example: 2l¢ pertains to the

s spent on the crop work as reported on page 9

y the lvestock work on page 11; and similarly

through 21s; 21t covers the miscellancous items re

ported on page 29, as well as time

clsow hore Time in trainiog loca

rganization, and program pla

ported under 21n. Tra

matter should be reported under appro

priste subject headings 21e¢ thro Additional

information is given below

Davs devoted with

(items 146 through 1660

1o eooperation other agencies

sho also be reported un

der the sppropriste lines of work. Work with these

agencios that does not fall within one of the subject

matter areas (subltems “a” through “s") should be
included in subitom “¢'

Time devoted to general administeative work such as
county stafl conferences, preparation of plans of work
and reports, and program planning should be in
cluded
This is

t n

) include days spent sttending summer ox-
workshops, distriet State
oonferences, and other training sctivities

courses, and
exte

organized primarily for the purpose of the profes-
sional development of extension personnel

The sum of subltems “a" through “t" should equal

the total reported in item 19




b
EXTENSION ORGANIZATION AND PROGRAM PLANNING
11, County orgaiiisation, associstion, board, or committes sponsoring extension work in the eounty

a. Name of citizens' organizatior ‘-r group having legal or quasi ..; ul status, if an

3W¢L r-/ 11«141»1:1“4( ("ﬁﬂ avekodettre( fosvle,
b. Nume of board or gro, e for receipt and disburs€ment bf /,. funds tn the county, if different /
from “w
12. COUNTY-WIDE advisogy COUNCILS or COMMITTEES nseinting extensigh agonts with organization, plant
and eonduot of extension work in the count

mittees held during the year
D

Number um \Uendance

& Oversll or general, . /7‘
b Agrieultorsl ... ... /O
e¢. Home demonstration Wi 0
4. Young men and women

e 4~HClub..... - é

13. M INGS (other than those involved in 12) held PRIMARILY for the PURPOSE of DETERMINTN(
extension program:

a. Community or local meetings

b. County meetings

14. Number of fact-finding surveys for program-planning purposes made during the year

14%. Are you currently engaged in Program Projection in your eounty? . ... (Check one

15. Total number of different voluntary loeal leaders or eommitteemen (county, eommunity, and
extension agents with organizatic planning, and eonduct of extension work In the county

Women
Ttem

In adult agricultural work /¥
In adult home demonstratic
In young men and women's

In &H Club work A

Total number of DIFFERENT
/&

leaders

16. Number of organized clubs or other group arrying on adult home demonstration work

17. Number of members in such elubs or grou;




EXTENSION ORGANIZATION AND PROGRAM PLANN

12. Reported under this item should be only those groups

functioning in & COUNTY-WIDE WAY that defi
nitely assisted or were utilized by the eounty extension
staff with the organization, planning, and eonduet of
the wvarious connty-wide aspects of the
program. Moeetings and attendance rep

12 and 13 should also be inch i In item ® or 10,
whichever is applicable

Meetings are county and local meetings
county-wide couneil or committes
in item 12) held for the purpose of determining what
should be included in the extension program at either
the commnunity or county level
ings of commodity groups, home
young men and women's groups, 4+ H

extension

rted in items

(other than
meotings reported

Mhese may be moet

lemonstration elubs

or councils,
Clubs or 4 1 executive committiees
Any survevs that you or the advisor
mittees, or other groups madle
for planning the local or count

councils, com-
get facts as & basis

vide exte pro

4

G—Interpretation
gram are to be Ineluded here. T facts may be

obtained through mall questionnaires, telephone, or

personal interylew
local loader
person selested by extension of the group they rep-

A project leader or committoeman is &

resent, to lead some phase of the extension program in
organization or subject matter. Ineluded should be
members of the county-wide councils or committees
reported in 12, as well as in items 22, 27, 39, 45, 51,
57, 02, 68, and column C on page 23, less duplioations.
Total of a, b, ¢, and 4, less duplieations due to the
ne person serving as leader In more than one line
of work
W here monsiration program is oarried on
through a school, church, women's club, or farm-
init, inelude only that part of the total
hip which is interested in home demonstras

home

organisation
member

ton work




EXTENSION TEACHING AND OTHER ACTIVITIES
Include all activities carried on this year thatl are related to extension work

Agents doing pri
marily home
demonst ratlon
work

Agents daing pri- Agrnts doing prd
marily 4-H Club marily agrieul-
! work tural work

County total

Farm or home visits Number ‘o ’{ 72, ! /
, Office calls do 59 ; 22
, Telephone ealls do A3 h " - @ 7

News articles or stories prepared | =N
N umber /¥ ]
. Broadeasts made or prepared
s Radio . Number e
b. Television do N
Bulletins distributed do 3 30

Adult result demonstrations con

)
7

ducted Number
Tralning meetings held for local
leaders
s. Adult work
(n Number
2 Altendance
b. YMW work
) Number
@ Attendance
e. &H Club work
o Number
® Attendance
9. All other meetings agent heid or
participated in
s. Adult work
m Nwmber
@ Attendance
b YMW work
i Number
@ Attendance
e. 4H Club work
o Number
@ Attendance
10. Meetings held or conducted by
local leaders
& Adult work
n Number
2 Attendance
b. YMW work
(8)) Number
@ Attendance
e. 4H Club work
n Number

2 Attendance




EXTENSION TEACHIN

Agents who devote more than one-half of their time to a
line of work, as determined in item 20, should report ALL
OF THEIR WORK in the column provided on pages 3
and 7. For example, an assistant agent devoling more
than one-half of his or her time to 4-H Club work would
use column B

When two or more agents are engag
of work, i. ., sgricultural, home demonstration, or 4-H
Club work, and participate in the same extension aetivity,
their
respective column and only once in the eounty total. For
example, if an agricultural agent and his assistant, both
half of their time on agri-
eultural work, participated in the same r broadeast
the

in the same line

the information should be reported only on in

of whom spend more than one

it would be counted onee in column C and
aty total, column D

When agents, engaged in different lines of work, par-
the

nee in
oo
ticipate in the same oxtension activity, information Is
reported onece in ench of their respective coiumns, and
only once In the county total. For example, the home
demonsteation and agricultural agents participate in the
broadeast. It
onee in solumn (

same radio would be

ecolumn A, and once

1. A single visit to both the farm and bome is not to be
eounted as two visits
An office eall is a visit in person by an individual or
group in whieh
Te
Each news release is to be reported as one story or

Material prepared for an extension column

wanted as
vered

wormation is given or recelve:

hone ealls may be either incoming or outgoing

article

is 1o be item n though several sub-

he same release sent to several
If the lead
story is changed to make it different for

then each is to be counted as a separate

sapers is to be reported as only one story
pay ’

or the entire
each pa
story Do

" report items relating to notice of meet-

ings « or to news articles written in the State office
However, ar
t to an agent for distribution to loeal papers
Information given directly to reporters
the basis for a story is also reported.
ms prepared by local leaders should not be

an t directly to the newspapers
tielow we
are re
or wri
News
Inded

A broadeast is a single presentation on the sir. It
may be given in person or by transcription. An agent
does not have to appear on the program so long as he
in responsible for ita preparation. Information given
to station announeers or writers and used as the basia
for & broadeast, is also to be reported.

The number of copies of bulletins distributed includes
circulars, loaflets, and other subject-matter and or
ganizational materials tions are
not to be counted unless they are recommended by
the college

Commercial publi

2

AND OTHER ACTIVITIES —Interpretation

7. An adult result demonstration is a demonstration eon-
duoted by & farmer, homemaker, or other person under
direct supervision of the extension worker, to show the
value of & recommended practice. It
stantial period of time and records of rosults and
parisons. It ia designed to teach others in addition to
the conducting the demonstration. Result
demonstrations are definitely planned in advance and
not ‘found.” Ineclude all result
PROGRESS during the
started or completed

involves a sub

person

demonstrations IN

year, regardless of when

At leader-training meetings, project

ocal

earry on

leaders,
loaders, or committeemen are t
A project

committesman s & persc

ained to

extension sctivities sander, loeal leader, or

n who s selected by extension
or the group they represent to lead some phase of the
extension progra:
For the definition of
(YMW) see items

Ineludes

rganization or subject mattor

young mer s work
through
general  educational meetings,

held
community-organisation ng

demonstration mectings, meetings

demonstration

campmenta, and all other

tours, achlevement day
meetings

that

exeept those far the tralning of looal leaders)

i were responsible for holding

Also includes meotings that you did not arrange bHut
sttended and actively participsted i
purpose of advaneing the eounty
Do not it

far the specifie
stenslon pr
lude meotings held by local

wram
eaders that you
sttended for observation or public-relations purposes
Buch

Do not report eounty, distriet

only meotings should be rep under

item 10 r Btate con
ferences of extension personnel

In reporting attendance, cour
DIFFERENT For
makes Forty
7 of whom do not go to t

wmber of
persons oxn farm tour
firnt
i farm); 15
athers join the tour at the second far '
to the third farm, where 10 other persons join t

group, making s total oA 05 different
persons for the tour. Bimilarly, for an ali-da

the number of

three stops perso the
farm

attendance
inwt)
tute-type of meeting,

eount persons

and the number of
the

Do not add together morning and afternoc

sttonding the morning session

additional persons attending afternoc nession

1 attend-

ance and report the total

In addition to the & H Club meetings you held or par
ticipated in, extension meetings for boys and girls who
are not enrolled in 4&-H Club work should be ineluded

. Ouly those local-leader-held meetings that are a part
of the extension program are to be reported When

a complete record of leader-held meetings is ne

able, It ossary to make a

ostimate of these meetings based upon suech r

and information as are available

may be »




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U.8. Department of Agricul ture Foderal Eatenstan Service
and Siate Agricultural ¢ olleges W ashington, D€

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year, Agents resigning or transferring should make out this report
before leaving the county.

2 9 ,/ pd
County %7 Rotgl Cie i State Feracrcn.
REPORT OF

Pe
Name of Agent Title From

ﬁgji" /"4},"6,’:’";.’ L:‘a»“‘./gﬁ; J,’L( '*[ ""““"rl?"(y

M&é&&yﬁ« ,VA»«»{'QL»K A genk: A)tgé L15¥

/

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM,

Approved:
' 2 STV ——
State Frten n Director

Form FES—21
(Revised June 1959)

-
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