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© C
SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSIO
© A(QE%"S A»l AL REPORT

Six good reasons may be listed 10-. why an extension worker should prepare a comprebensive annual report.
©

The annual report is an ace ir ! aying of Bt 0 ten r : ed during the

year
, It is & record of the year's work put into shape for ready reference ju Jater yoars by the extension werker himself, or by

his successors

The annual report affords the ‘h.. worl® opport
officers w-.ﬁ:. idgme o which work are
tions when vac a8 occur

The inventory of the past year's efforts and ac
the coming year

An accurate report of his work v every

6. Annual reports are required by Federal law

From four to six copies of the annual report shoul | leper P mber required & he State office:
One copy for th inty officials, one copy for the ot’s fi r e ¢ he State extens ] { eno
oopy for the Extension Bervice, United States Department of Agricul I'he rt to » Was gtou office should
be sent through the State extension office

0 AERATIVE BUMMARY

A separate narrative report is desired Bbm t er of e e of wor Y nt ’ ral pge - - —
stration agent, boys’ and girls’ club agent, an 1 \ agent has beentmployed during s
c‘-.n or all of the year, the report of his or her work & neluded with the report of the leader of that “,\.. of work

here an agent in charge a line of work has quit service during the vear, the inforn n eontained
report should be incorporateghin the annual report of the agent gn duty at the close of report year, and the latter
report so marked 5

The narrf®ive report sh sUmmAarize anc .n-r;mn wder appropriate subl ngs the outstandir complished
in belping rural people to solve their current problems and to make adjus . hanging economie n..l social
conditions

A good narr@ive re port should enabie the reader to obtain a c

1. What was att@npted—the program as ov at the beginning of the yesgs (4}

2. How the work was earried on—the teaching L

3. The cooperation obtained from other extension wog rural peoj ) terests, and sther publie
agencies ¢ (&

4. Definite accomplishments, supported by objective 10¢

f‘“lw ificance of the year's progress and accomplishments in terms of better agricuiture, better homemaking,
improved boys and girls, better rural living, etc

6. How next year's work can be strengthened and improved in 1 t rrent

The following suggestions are for those agents whe wish to prepare a bett r t than the C submitted last

year @

1. Read the definitions of extension termg M the last page of this schedule

2. Read last year's annual report agd pplying the criteria lor 8 good annual report discussed above.

3. Prepare an outline with main headings and subheadings.

4. go over the information and data assembled from varions office sources

5. Decide upon a few outstan g pieces of work to receive rasjor emp =

6. Employ & newspaper style of writing, placiag the more impartant information first v

7. Observe accepted principles of English camposition. ™

8. Include only a few photographs, news arti circular letters, or offfer exhibits to illustrate successful teaching
® methods. @0 not Shake the anmual ¢ ,.'nQ scrapbook

(o)
STATISTICAL SUMMARY

Where two or more agents are employed in a county they shguld submit a single statistieal report showing the combined
activities and omplishments of all county extension@®g®its employed in the county during the year gro men and
women agents shiould prepare a combined statistical report separate from that of the white agents

Provision is made in the report form for each agent to report separately the teaching activities he or she conducts or partici-
pates in during thegeport y County totals are the sum of the activities of all agents minus duplications where two
or more agents engge in the same activity. For purposes of report extension results or accomplishments are ex-

numbers of farmers or families assisted in making some improvement or definitely influenced to make & change.

mprovement or change may be the outcome of any phase of the program for x womer{ider rural youtls) or

Jlub boys and girls. Only the improvement or change taking place during the ct ear asThe result of extension

effort should be reported. Census type of information on the status of farm and b actices sk 1 not be included

or use on the national level the statistical data on the year's extension activit and accomplish s must be ex-

pressed in somewhat broad and general terms. Each Sta xtension service may degire to include statistioal supple-
ment additionsl information on ]nrubhr and activities uliar to the State or sections of the B

16280741
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CRAL ACTIVITIES

| Honie demonstratior
Keport only this year's acl, (ities that cun be verified agent

MCnths of service this year (agents and assistants

Days devoted to work with adults
Days devoted to work with 4-H Clul
Days slice
Days

6. Rumber of farm or home visits made

Number of different farmg

f calls rela

N ¢
Number of radio talks

Total attendance

Quest

Number of adult fult dewor

Z§

Number
I@a attendanc
® Sult v ») Number

Meetings held at such result demoustrations

Total attendance
Tours conducted 13
young ] Number
- W |® Total attendance




GENERAL ACTIVITIES—Coatinued

Report only this year's sctivities that cun g verified ] Home demonstration | | g oy Agricultural agents

! [@ Nomber |- @
i (report attend- |(1) Parm women Total members attending |
county only)? { Total others attending
H Club and ()
young men "
sod  women Total bovs attending
older youth) Notal e
© ¢) Total gir ) H.hm{
(- 1&.A others attending

Number

Number

Total attendance

19. Other meetings of an extensi
© nature participated in by county
or State extension workers and ¢ men | (@) Number
not previously reported . - b Total attendance
20. Meetings held by local leaders or |(1) Adult work Numbe @
{ Total attendance
+H Club |
or State extension@rork ng " mber Py

and _wone Total attendanee

men not participated i

1 clsewhere ]
Mder yvouth

work or who devotes practically full tim .

. rk
P cunty total should equal sum of preoed ing thive columas minus duplications due r more agents pagpating in same aot N
Doee gyt include picaics, railies, and short hich should be reported under quesiion

) 5

SUMMARY OF EXTEXSION INFLUENCE THJS YEAR
o o O

It is highly desirable for extension w jer the proportion of farms and homes in the county that have been defir!

stantial change in farm or home operations during@he report year as a result of the extension work done with men@womer 9 v
d o

ther sc

rmation is very difficult for agents to_report accurately, g & conservative estimate basigh upgy such@eords, surveys, ar

available will t factory

TR sumber of fasms in @inty 1950 census

Number of farms on which changee in practices have definitely re »d from thesggricultural program

¢
Number of farms involved in precgding question which were ed this year foPthe first time

Numbe rd nonfarm families mak changes in practices as a the agricultural program@

Number of farm&mes in which changes in practices have definitely resulted fr e home demonstration program

26. Number of farfédhomes involved in d estion that%fere hed this yeafor the first time

2N umber of other homes in which changes is practices have definitely resulted from the home démounstrati®n
28. Number of other homes involved in preceding question that were reached this year for the first time
20. Number of farm homes with 4-H Club member r C elated to question 178

30. Nusaber of other homes with 4-H Club mes rs enrolled telated to question 179

31. Total number of different farm families influenced by some phase of the extension program. (Include questions 22, 25, and 29 minus duplications

32. Total number of different other families influenced by some phase of the extension program. (Include questions 24, 27, and 30 mifius duplications)




AGRICULTURAL PLANNING

y the Exte
ay members

i representatives of j L € enc r of @ganiza

mmunities with agricultural plaz (over-all planning

members of such community | mitee 2) Men

mittee report Brep nd relegaed durir e 3) Yes

Home demons
4-H Club agent
Days devoted tc
Agricultural age

State extensior

Nunl of plant

eetings held -

Number 3 unpaid voluntary leaders or corumitteemen assisting this year

Days of assistar@® rendered by voluntary leaders or committeemer
W here extensic

«rm plagiing snd county sgrieuitursi planaing (ofiiy-ell planning have been comupletely meryed 1530 gaingle pr
Program planoiug i th

¥ plancing scivity, the Cotgls in colims (4) énd W) will b ideatcal " In o

)

o

r cases columan (¢ sam of o

©

& activity, oaly culuma () sheu! filled cut
«) aod (§




o
CROP PRODUCTION (other than for family food supply.—See page 11, column (a

Ineluds sll work with aduits, + H Ciub mem bers, and ) Wheat Otber cereals
young men and women (oldet youth
iR el SRR e TR a b
Days devoted to line of work by

1) Home demonstration agents

(2) 4-H Club agents

(3) Agricultural agents

(4) State extension w'nn
52, Number of communities ifl” which | @

work was conducted this year

) '°t Number of voluntary local leaders or
committeemen assistiog this year
54, Number of farmens ut‘d {his yeur in
(1) Obt¥¥ning improve varigy
ties or strains of seed

(2) The use of lime - Y
(3) The use of fertilizers
(4) Controlling plant diseases.
(5) Controlling injurious insects

(6) Controlling noxious we

)

-See page 11, column (a) and items 115 (c), (1) through (6))

© " : 1 attle Bee 0; : Sheep Q. H ::‘;;:”‘ q 5,’.':"". ther livestock

¢ ‘ g

() | Home demonstration agent (o)

2) 4-H Club agents
Days devoted to line of wogk by e ©

}

l 1

1(3) Agrienltural agents
1

(- 1) State extension workers 1
) ©
56. Number of e Qm‘ nities in which work was eondueted thi 6\-”

2 vinwo ar D"

58 Number of breeding eircles or clubs or improvement associations QFanize d,
mber of mbers in such circles, clubs, or a ations

r assisted this year
60N umber of Mrmers not in breeding circles or improvemd@®t associations
assisted this year in keeping performance records of animals.
61. Number of farmers assisted this year in

1) Obtainir

TN umber of voluntary local leaders or committecmygy assisty

50 N

Improving metho
) Controlling external para

Controlling diseases and internal parasites

Controlling predatory animals
Do ot Inelnde rabbisa, game, and far snimals, which should be reported tmder widMife .




H\Pﬂ‘ 1Qonstrat
(2) 4-H Club age
3) Mricultural aggots
) @4) State exte "le.'l.
Number af co st in wt

Number of v ary local leads

ntinued Forestry  Continued

Number of ’grvxo-h sted this vear

g new areas by ,,ynu. o with

ng improved t

With select

erosion... (@)

In summer-fallowing Wildlife- - Continued
In making depth-of-moisture te 4
%. Number of

With drainage

r management of ponds
m) With irrigationgy
e »
n) With land clear protection of wildlife areas, such as

66. Num#of tarmers o stream banks
(@) In soii-conservation Jdistriets which were marshes, and ponds, from fire or live-
assisted with edueatior. for organization stock
pla. v': of edible wild fruits and nuts
g f 1 ynse in stream banks, odd areas, and
tion plans this year field borders
Assisted in doing work based efinite (d) With oth

»dd areas, field borders,

or operations Ir

(5) Assisted in arrang

r plantings for food and pro-
farm-conservation plans th o A tection in wild-life areas

ek v o
. o




PAR' MANAGEMENT

Individual farm planning
. . Parm sooounts, cost records, | adjustments,’ tenaney Farm eredit p
er youth Inventories, ste and other ~management t and long time Jutlook Information
problems ™
= <
()
(1) Home demonstration agents ° ) pe
Days devoted to | (2) 4-H Club agents -
line of work by-- .
. Tic
4) Btate exte 2 workers o
1 { umber of communities in which work was eonducted this year
72. Number of voluntegy 4", eaders or commi this «
e o
- o »
! AT aber of fa Ors Assistec
3. Numbet of farmi-sutvey| @ Fa mber of farmers as
(¢) In gl'(m“urh i in farming, orin re

records taken .'nnnll" Enterpr
yeai
ot locating
¢ th | oblems (debt adjustment

assisting

1 this year—( .mm'ml

{. Number of farmers| (@) Farm inventor
nesisted th year in{ (5) General o . r ancial plans
keeping— @ .

¢) Br ng @butlook” to make farm adjust
f farmers assisted tt
In devele With & fa@@uegre statement for
ve me pla @ poses o
analy With farn@@abor problems
improving Jandlon-tenant relat j) Iy developing supplemental sources of
" . L

¢ § ArTAng

P - >
e GENERAL ECONOMI( l‘lZHbl'\l\ RELATED TO AGRIC lL'b’R};

Price - ]
Land polley and programs | Pubiie Ananee and sery
s 0 and ¢ taxation, looal g
g, temare. and develp

snd nssagem B

Qo
{(1) Home demonstration agents

76. Days devoted to)(2) 4 H Club agagts
e of work by— |(3) Agr@tural
L) State exte

cominunities in
ntary local leaders or o

© o5Qhls, school boards, tax o
T N litions related to these pre

s vear in finging employment (agricultursl and nonagricultural

f the above economie and social problems have been presented a scussed this year
b PMA and o " ividual crop or n or marketing (pp. 6 and 9




? o 0
MARKETING AND DISTRIBUTION o

Purchasing
Tobaces . . - 1
Dairy Poultry and | Pruits and Home :vr‘-o‘ ’ far n“- d

produces | et | veiaties | Q90 ¥ @pdter | O o B

stributing agencies and trad:
arketi@® agreements, orders, or

\s * participated
lucted this year

pated

ems conducted t

{ market inf r'!.;Lg

14 ear (s

alching eggs purchased (of bresding, replacement. of feed:ng [iurposes
 Sarves 100re than eme esunty, insiode Galy the me L -

2 8 ?




()
HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT

fode all work with adults, & H Club members, snd young men and w ,m,‘\.o“_, youtk ™™ b«:‘m lu;n‘n‘-:'nlnn aad | Rural o 2 PO —
@ | [O) ©

| - - — -

Days devoted to line of work by |

1) Home demonstration agents f/“

4) State extension workers

umber of communities in h WaS cor ed this year ()

Number of voluntary local leaders mmitteemen assisting this
rea® ©

The House, Fignishings, and Sgroundings— Continued ©

Rural Electrification—Pontinued
[ ASSOCTATIONS organizec

ot individual mer

Number of families assisted this ye ©

a) Conmstructing dwellings { families assiste
(b)) Remodeling dwellings

g elec

(¢) Installing sewage systems Selection or use of electrie .;@\ or home
d) Installing water systems z electrical equipment
(¢) Using elggtricity for
¢) Installing heating systems g elgy
3 purposes
Providing needed storage spac ) @btaining
Rearranging or vir service
Improving arrangement
than kitchens . . 108. Number of farme
) ) The
Impre ving met hods of rey g, rer «
i f le K g farm
©iing, or refinishing furnit furr
&~ Y lectio n of farm-t
ings

Selecting Whusefurnishing

(other than wémn - s 109. Number of farmers assis

Iinp@>¥ing hougykeeping method The selection of mechanical equipment

Laundry arr ) ) b) Making more efficient use of mechanical
’ P equipment

Screenir g other recommer 130. Nember ¢ Sumers fowing instvusttdlld i B
s sroliing B

maintenance mo repair of mechanieal equif¥nent

this vear 0
Improving hon B 111. Number of gin stands assisted this year in the better

" )

O gingyne of ecotton

(+}




NUTRITION AND HEALTH

)
fiamily | Food pr 4 Food selection and
g preparatios

(&)
O 0




o

()
CLOTHING, FAMILY ECONOMICS, PARENT EDUCATION, AND COMMUNITY LIFE

| Home management - 3 | Family relationships—ehi Recreation
Inctude oll work with sdults, 4 H Club ir | men and women (older youth. family economics Clathing end st development community life
® » ’ 7

I 1) Home demonstration agenta L 4 4
Days devoted to /(2) & H Club agents

line of work by=1(3) Agricultural agents e

o 1) State extension workers
Number of communities in which work was conducted this year

Number of v

lhintary local leaders or committeemen assisting this vear -

Home Management— Family Economics— Continued Clothing and Textiles — Continued

Number of families assisted Shis year Number of families assisted this year with
: n a) Clothing-construetion problems
ime-management prot

ne accounts

ancid®planning

woving use « fit

"he selectior i textiles

Care, renovati remodeling of elothing
for family (d) Clothing accounts or budgets
living expenses. . @ L Family Relationshi «hild Devel
2 Number of families assisted this year °
developing home industries as a -
means of supplementing income . ith child-devel

roblems
122 @ umbe nstration CLUBS, I '.mim,\.u fan
A ,\nn|n|u\\ r GROUPS ass i

Continued

ypment and guidance
elationshipa

- smber of families pro@iding recommended clot

nt for

4 ot indiviflals participating
vear ir ¢ and pargpt-education

ise hold supplhies &

sl

ies amsiutec

ociati

Recreation and Community Life— Continued -
-° milies aggst
and equiy

General household sup; er of commu
mber of different commur
wumer-buvin

assisted this year

programs of activi->

Chab or communty hoese
mmunities - -
year ir Per
f fan ilies assisted ear

(
economie E n to make buy

AT er { communities assiste
other adju. » family living

g library facilities
~

1 with selling problems should Number of school or other community grounds im-

proved this year according to recomm
The house —{ts arrangement, equipment, and fur nciuding kitehen improveme
* Includes Guestion 122, aiso families buying (hr

nents and care of the house—is reported under “The house, furnishings and surroundings,” p. 10.
ough ing cooperstives, organized or assisted, colump (k), p. 9.




(4] ]
(]
SUMMARY OF 4 H CLUB BOYS' AND GIRLS' PROJECTS (+]
(One club member may engage in twe or more projects. The sum .uln- projeets is therefore greater than the number of different club members enrolled)

Number of boys Nummber of girls Number of boys Nur MQVQ Number of w ved
0

empiating e b Sompisted prejeces
0 Q o
(s *) (o)

Fruits
Home garder
Marke:

Poultry cluding tyrkeys

airy cattle

tification of home gr
Wildlife and nature study (game a
Agricultural engineering, farm shoy
Farm management

Foogd gelection, preparation, anc
L

Food preservationg (Include frozen foods

Health, home nursing, and first aid

“hild care Q
Clothing

Home management@housekeeping

HBe furnishings agg) room improveme

Home industry, arts and crafts




G MEN AND WOMEN (OLDER RURAL YOUTH)
(Do wot include work with &-H Clubs)
of this ses n of th ring together in or
ng men and women vouth), as defined
sgnized that
have beer

4-H CLUB M?{BERSHIP' WORK WITH YOU?

;mber of 4-H Clubs s S i ’ -y

different

report is to |

purpose
. older rural

with ye
given these young

tive subject-

Ao not coant the same club

-H

some

reported respec

immber of Club

embers enrolled

A. Extension organized groups of young men and women

Number of such groups worked with dyging the year
Number of differe

Numt@ of different
‘ J and marital st
e st of d4-e+f=186 (a).

Girls . 1
+ N f=186 (b

o 6

mber different 4+-H Club

ruembers completing 3 »: 185
5

Number of different 4-H Club

186, Membershi

members in schoc
different 4-H
»f sehool
4-H

imber of Club Y P
Also the sum of

Boys. 7

members out

imber of different Club

members a) Boys

amber of different 4-H Clut

members (f@n nonfarm bomes.. (a

Q ___Number of &rrrnl 4-H Club Members Enrolled

Boys . b) Girls

Boys

Troups of young e and -Qu—n not organized by extension

1d

Differ g mé@

Oth and over
Differ

b med

ite traini
(

f different 4-H (
ved defi

182. Number

prc ts, who rece - ”

o~ Individual young men and women not membeg of groups ‘A

and accid

entios ® ©
X Ing me

Qi is nogyed | 0

(a) Judging e

b)) Giv € o Wil

h) Keeping

life conservat
Ing w

persona

Music appre-

ciat

e) Healt

imber of 4-H (

mation

and water

ation

restry /®)

g health examinatio

of participation in the extension program

4 H CLUBSpengaging

mber of
nds and

as improving school grot
o
lats in this section aced

ibject-matter lines of work. D
Same as fooinote 2, except that re

the qumt

because

>
©p. TN number of young people worked with or assisted

{ differe g people worked wit assisted

minus

194. Question discontinued

rk, not on the number of ¢-H
m of the project eurallments rport.- 4 on page 13, minus duplications due to

wrolled late in the year in conpection with the succseding year's program
oliweats.

ompletions instead of enre




o]

o° ©

° o
o MISCELLANEOUS
(Report here all wogk not properiPAnciuded under sny of the B ks on pageeding pages)
D R T 2 s = wve
. 5
'

ted to hae of wark by
Home demonstration agents 8
+-H Club agents
A\griduraQgents
St ‘;;o sion workers o

A0 a whieh wor w A 1

1eted this

tary local leaders or com eemen assisti t
)

o )

COOPERATION WITH OTHER FEDERAL AGENCILS
ne place the cooperatigm given other Federal agencie

appropriate problems

O Fur
duni

Boys devoiod @ line ol work by
| Home demonsisimn ageshs
2) -0 Oub agests
3 Agnauhand ageata
4 Buade exiension verken
Number of communshies 10 which work
° s ronducied ium veal
Number of volasiary loal leaderdGt
commilicemes assuting s vear ” O
Numbe: of mecuags paroeipaied 2 s ©
1A b etleasion 'f“' 4 e )

Iuclude grassboppens, armyworms, chineb bE, sud cther insects 1ot reported u(\J-btpdn\ arop or livestock beadings
©




o ® TERMINOLOGY

I extens reports are 1o cony the intended inf. e terminology employed be that
generally accepted by members of the extension teachir professior Precise use of extension terms is an
obligation each extension worker owes t4@he other me ,..‘n of his or The foll g definitions have been
and by the 3 { Land-Grant WBlleges and Universities

approved by the United States Department of Agricultu

ErINITIONS OF ExTE

1@ interests and Such a group
» A community

A community is 8 more or less well-defined group of L P '
may include t s township, trade area, or sin s. |
is one of the several units into which a county is divided f icting organized

g rker work is not directly gupervised by the extension ager

A cooperator is a farmer or homemaker who agrees to adopt certain recommende é-,w‘ upor citation of an
and records are not required, but

ports on the success of the practices may b®bbtained
Daya in field should include all days spent on official duty other tha ‘Cn.m
1 include time spent by the county extension agent in t ffice, at annual apd other extension
i on any her work directly related to office 1 wratio (%)

Demonstrations as contemplated in this report are of gago kinds—meth honstrations s e demonstrations

A method demonstration is a demonstration given by an extension we r or other trained leader for the purpose of
showing how to earry out a practice Examples: Demonstrati how to ecan fruits a !o.uu.' les@Quix spray
materials, and poultry
result demonastration is a demonstration conducted by a farmer, } aker, boy inder “Lie direct supervision
of the extension worker, to show locally the vaglue of & recommended practice a demonstf@ion involves a
n-u‘-p-'Anv“wnwi of time and records of resul nd_com pariso lesigned to teach others in addition to the
person conflucting the demonstration. Examples: Demonstrat t the applicatio® of fertilizer to cotton will
result in more profitable yields, that underweight of certain children can be corrected through proper diet, that the
use of certified seed in growing potatoes is a good investment, or that a large farm business results in a more efficient
use of labor )

The adoption of a farm or home practice resulting from a demonstration or other teaching activ mployed by the
extension worker f teack is not in itsell & demoustratior
X u s v s in iee a o sira’ C

A demonstration meeting is i held to give a n .‘ 1 demonstration or to star nspect, or further a result
demonstration

A result demonstrator is an adult, a boy, or a girl who conducts a res

emonstratio: sfined above
An extension school is & school usually of 2 to 6 arranged by the Extension Ser here practical
instruction is given to persons not resident at
An extension short . differs from an extension school in that it is usually held at the college educational
institution and uSally for a longer period of time
A farm or home visil is a call by the agent at ¥ farm or h (o st which » ng to extension
work is given or obtaine
Farmers (or families) assisted this year should include those direetly tirectiflinflueneced 10 extension work to
make some change during the report year as indicated by O
(1) Adoption of a recommended ’».z>“(.
(2) Further improvement in a pri®tice previously scccpted
(3) Participation in exten: activit
(4) Acceptance of leadershiggresi@nsibility
Or by irable change in behavil
A 4-H Club is an organized group of boys and/or girls with the objec

t nstrating improved practices in
agriculture or home ¢ ymics, and of providing desirable training for gy

4—H Club members enr and girls who actually start t

4~H Club members completing are those boys and girls who satisfact tlined e year
2 : e
A project leader, local leader nmilteeman is & person who, fReause of special interest and fitness, | hl»w- | te
serve as o leader ir me phase of the local extensior A project lder may be eit rgani-
zation or & subject-ma aler p
A leader-training meeting is & meeting at whick leader® Tocal leaders, or eommitteemen are trained to earry
on extension activities in their respective communities
Letters written should include all original letters on official business 1 letters should not be included
person by an individual or a group seel tural or hame-econon nformaation, as &
e definite assistance or information is give ‘ b call differs from an office call in that
the assistance or information is given or received by means of the ¥ Telephone calls may be either incoming
or outgoing
A plan of work is a definite outline of precedure for carrying out 1iffe er phases f the program. Such a plan
provides specifically for the means to be used and the metho wing then It also shows what, how muech,
when, and where the work is to be done

An office call

An extension program is a statement of the specific projeets to be undertaken by the extension agents during a year
X period of years
Records comsist of definite information on file
tension work included in this report
Extension work with yowng men and women sha who are prin
to 30 yesrs of age Recommenda of Older L t Planning C
February 21-25, 1949
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