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EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devote more than one-half of their time to &
line of work, as determined in itern 20, should report ALL
OF THEIR WORK in the volum

For example, an assistant agent devoting more

provided on pages 3
one-half of his or her time to ¢ H Club work would

When two «
work, | e
y work, and participate

the information should be

respective column and only ' mnty total. For

ample, if an sgricultural agent s sssistant, both
whom spend more th ’ o their time on agri
eultural work, participated broadeast
it would be
sounty total, column D
agents, engaged in different | work, par
» in the same extension sctivity, t nformation is
ported once in esch of their respective columns, and
only onee in the county total. For example, the home
der wstration and agricultural agents participste in the
same radio broadeast It would
column onee in column C, and eolumn D
' single visit to both the farm and home is not to be
inted as two visits
An office call is & visit persor individual or &

group in which information is given or recelved
Telephone calls may be either incoming or outgoing

Fach news release reported as one story or

article. Material prepared for an extension column
is to be countad as one iter en though several sub-
are covered T elease sent to several

If the lead

or the entire story is chang o make it diferent for

papers is to be reported as o ne story

each paper, then eact ted ns & separate

ry Do not report at ce of meet
ings only or to news articles written in the State office
and sent directly to the newspapers. However, ar
ticles sent to an agent for distributi loeal papers
are reported v ation give ectly to reporters
» also reported

should not be

the sir. It

ay b RO € L UL i An agent

foes not have to appesr the program so long as he

in responsible for its preparat Information given

1 used ns the basis
for & broadeast, is also to be reported,

to station announcers or writers

The number of copies of bulletins distributed includes
circulars, leaflets, and wer subject-matter and or-
ganizational materials. Commercial | cations are
not to be counted unless they are reco

the college

nended by

7. An adult result demonstration is & demonstration con-
ducted by s farmer, homemaker, or other person under
direct supervision of the extension worker, to show the

value of & recommended practice It involves & sub-

stantial period of time and records of results and com-

It is designed to teach others in addition to

Hesult

demonstrations are definitely pianned in advanece and

not “found Include all result demonstrations IN

PROGRESS during the year, regardiess of when

parisona
the person lucting the demonstration

started or completed

At e training meetings, project leaders, local
leaders, or committeemen are trained to oarry on
extension activities A project leader, looal leader, or
committeen = & person who is selectod by extension
or the group they represent to lead some phase of the
extension program in organizstion or subject matter
For the definition of young men and women's work
(YMW) see itema 132 through 185,

Includes general odue mal  meetings, method-
meetings held at result
demonstrations, community-organisation meetings,
tours, achievement days, encampments, and all other

demonstration meetings

meetings (except those for the training of local leaders)
that you were respanaible for holding.

Also includes meetings that you did not arrange but
attended | nctively participated in for the specifie
purpose of advancing the county extension program.
Do not inelude meetings held by loeal leaders that you
attended for observation or publie-relations purposes
only Such meetings »h be reported under
Iter Do not report county, distriet, or State con-
ferences of extension personnel

In reporting sttendsnee it the total number of
DIFFERENT persons, For example, s farm tour
makes three stops. Forty persons are st the first
farm (7 of whom do not go to the second farm); 15
others join the tour at the second farm and continue on
to the third farm, where 10 other persons join the
group, making & t sttendance of 65 different

for the tour. Similarly, for an all-day insti-
of meeting, count the number of persons
sttending the morning session and the number of
additional persons attending the afterncon session
Do not add together morning and afterncon sttend-
ance and report the total
In addit to the 4-H Club meetings you held or par
ticipated In, extension meetings for boys and girls who
are not enrolled in 4-H Club work should be included
Only those local-leader-held meetings that are s part
of the e wion program sre 1o be reported. When
a complete record of leader-held meetings is not avail-
sble, it may be necessary to make s conservative
estimate of these meetings based upon such records
and information as are available
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EXTENSION TEACHING AND OTHER ACTIVITIES

Include all activities carried on this year thal are related lo cxtension work.

Agenta doing pri
marily home
demonstration
work

Agents doing pri- | Agents doing pri
marily 4-H Club marily agrieul- County total
work tural work

A B [

4
#3 J345

|
Office calls o & Ve LW —

Telephone calls 4 -t/

Farm or home visits

News articles or stories prepared
Numbe
Broadcasts made or prepared
a. Radio Number
b. Television do
Bulletins distributed do
Adult r t onstrations ecor
ducted N umber
Training meetings held for loca
leaders
t work
Number
Attendance
bh. YMW work
(1 Number
2 Attendance
e. 4H Club work
(1 N umbe

Attendance
9. All other meetings agent held or
participated in
s Adult work
m Number
@ Attendance
b. YMW work
) Number
(2) Attendance
e. +H Club work
a Number
2 Attendance 4
10. Meetings held or conducted by

local leaders

Number
Attendance
b. YMW work
«a Number
4 Attendance
e. 4-H Club work
N umber

Attendance




EXTENSION ORGANIZATION AND

Reported under this item should be only those groups

functioning In & COUNTY-WIDE WAY that def
nitely assisted or were utiliszed by the county extension
and conduet of

wide aspects of the

stafl with the organizstion, planning

the various co extension
Meetings and sttendance
13 should also be

whichever is applicable

program reported in items

12 and luded in item 9 or 10,

Meetings are county ane al meetings (other than

county-wide council or committee meetings reported

n item 12 fetermin

ould be

eld for the purpose
ided

g what
program at either
be meet
ings of commonity ation elubs
or ! o H
- oxe

Any survevs that

Clubs or
you or the

mittees, or other groups made

for planning the local or

4

PROGRAM PLANNING

Interpretation
gram are to be included here. These facts may bé
obtained through mall questionnaires, telephone, or
personal interview

A project leader, local leader, or committeoman s &
w the group they rep-
to lead some phase of the extension program in
organization Included should be
inty-wide councils or committess
in 12, as well as in items 22, 27, 39, 45, 51,

68, and column (

pemson selected by extension
rraont
or subject matter
members of the e
reporte
57, 82,

on page 23, less duplications,

Total of &, b, ¢, and d, less duplications due to the

ame person serving as leader in more than one line
of work
Wher

throug

carried on
olub, or farm-
nly that part of the total
ted in home demonstra-

netration program is

chureh, women's
wganization unit, inelude
mem berst

p which is inter

tion work
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EXTENSION ORGANIZATION AND PROGRAM PLANNING

11. County organization, association, board committee sponsoring extension work in the county

ng legal or quasi-legal status, if an
latitodlecte
b. Name of boardfbr group re " sol / isbussement of extension fur

a. Name of citizens’ organizatic s av

from “a"
12. COUNTY-WIDE advisory COUNCILS or COMMITTEES assisting extension agents with organization, planning

and conduct of extension work in the county

' eouneils or com
held during the year
Ttem

D
Number Aldendance
Overall or g

Y

-1
£

e

Agricultural

Home demonstration
Young men and women
+~H Club.

MEETINGS (other than t) "RIMARILY for the PURPOSE of DETERMINING the

extension program

A tbendance

a. Community or local meetings
b. County meetings
furing the vear

14. Number of fact-finding surve
(Check one) Yes .7

14} Are you currently engaged in Progras
15. Total number of different (eounty, community, and neighborhood) ase

extension agents with orga 1 eonduet of extension work in the eounty

ing mer
H Club work
I number of DIFFERENT
leaders

Number of organized elubs or other groups earrying on adult home demonstration work

17. Number of members in such clubs or groups




PROGRAM EMPHASIS— Interpretation

1 should show the total r onths each
or group of agents was emj ¢ i e county

» report year. In addit » time actu
ally worked, it should ide the time spent on LEAVE
WITH PAY § s wie , and study other
than sabbatical genits employed in more than

y should report ouly that portion of the year

spent in the county Far example, an agent employed

in two s, would report 6
e for each ths of service

est whole month

Jly worked during the
Sundays and holidays, if
& as defined for

n or

should contain the total number

group of agenta

fays worked by the
fesignated by that column, Heport

all days worked to the nearest whole day

The sum of subitems &, b, and ¢ will equal or be slightly
less than the total number of da 1 as reported
in item 19 The difference n th
totals will depend upon the amount of work done that
cannot be charged to one of the three phases of exten-
n work listed Time should be reported to the
nearest whole day
The purpose of this item is to obtain a pleture of the
relative emphasis each line of work received during the
vear Where records are not available, an estimate
will suffice, if the days reported are & reasonably
socurate reflection of the total time of the agents

engaged in the respective lines of work. Time should
be reported to the nearest whole day. Information
a8 to what is included in each line of work can be
obtained by studying the respective sections of the
report schedule. For example: 21 pertains to the
time spont on the crop work as reported on page 9;
21d to the livestock work on page 11; and sirilarly
through 21s; 21t covers the miscellaneous items re-
ported on page 20, as well as Lime sooounted for
olsewhere, Time in training loeal leaders in extension
organization, and program planning should be re
ported under 21a.  Training of looal leaders in subject
matter should be reported under one of the appro-
priate subject headings 21e thrc 218,  Additional
information is given below

Days devoted to eooperation with other agencies
Isoms 146 through 160) should also be reported un-
for the appr ste lines of work, Work with these
agencion that does not fall within one of the subjeet-
matter areas (subitems “a” through “s") should be
Included in subltem “t

Time devoted to general administrative work such as
\com, preparation of plans of work
and reports, and program planning should be in-

county staff

cluded

his is to include days spent sttending summer ex-
tennion courses, workshops, distriet and State
extension eonfercnoes, and other training activities
organized primarily for the purpose of the profes-
sional development of extension personnel

T'he sum of subitems “a” through “t" should equsl
the total reported in item 19
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JGRAM EMPHASIS

Agent. - Agents doing Agents doing

- primarily 4-H primarily agri County total
tem Club work cultural work

B

. Calendar months of employment
.. Total days worked
Days devoted to-
Adult work
YMW work

gram pla
In-service training of ager
Crops
Livestock
Marketing; distribut
fee organizations
Soil and water conser
management
Forestry
Wildiife
Planning and manageme
farm business
Farm buildings and farw
chanical equipment
House and surroundings, (urnish
ings and equipment
Home management
Family economics
Clothing
Foods and nutrition
Health
Family life, child
and parent educatic
Safety
Community development
public affairs
t. Days that esnnot be charged |
specifically to one of items a
through »
'

21% How many of the total days worked

as reported in item 19 and also dis
tributed under item 21, would ¥
estimate were devoted to fan
with whom you are working throug
Farm and Home Development as

reported on page 24
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CROPS Production and Parm Marketing - Interpretation

farmers and

1 harvesting of

fone
AL CONTROL WEEDS in erops, fruits
vegetables, past ' % ke Is to be re
ported in item 139

farmers
vibw, and lawns
voluntary loeal leader
ACTIVELY ENGAGED
work with these crops are t
also interpretation of loea
This should be the
calls, farm visits written, &
attendance at moeet ent held or participated
in connection w regardioss
duplications.  For example ’ vith cott
an agent had 40 offies
10 letter

calls, 1§ telephone calls, wrote
and had an attendance of
of 615

This information should be readily avail

visited 60 farms

490 at meetings relsting to cotton—a tote

cords. If such records are not

stimate will suffice based upon the

In estimatin the total number of DIFFERENT
farmers and other persons assisted or influenced TO
MAKE BOME CHANGE, « ¢ through adopting a
ew practice or improving an old practice, the following
fact ould be considered

(1) The number of DIFFERENT persons reached

through direet contacts (item 23 with duplies

tions removed
(2) Membership in related extension groups, such as
4H projects and seed-improvement associn
Lons
(3) Probable number of other

renched with extensior

ms in the county
nformation through
bulletins, circular letters, news stories, radio
broadeasts and television, exhibits, and other
mass media, including the passing on of exten
sion information from one neighbor to another

#) All other available evidenee indieating the propor-
ntial elientole in the ecounty; for
number of cotton growers who made
of extension information relating to that
specific erop. Buch evidence may be from
samnple surveys, reports of local leaders, bulle-
tins requested, inquiries received after speeific
nows stories or broadeasts, amount of recom-
terial sold by dealers, personal
and other sourees.
items 24, 25, and 26 should include
those who adopted or put recommaended practioos into

imbers repor

Inelude the W wmber of DIFFERENT porsons
wlped with any pro tion or management practices
relating to a crop or group of crops. In addition to
the specific practices listed (“a™ through “I'"), other
practices emphasized in the extension program should
be included. Item 25 cannot exceed item 24, but will
normally be larger than any one of the subitems 25a
through 25f
b. Assistance given in the use of fertilizers on specific
crops should be reported here. Use of fertilisers
in terms of general soil improvement or long-run
benefits should be reported under item 424
. Includes those assisted in on-farm storage. Work
done in grain sanitation is to be reported under
item 138
f Thowe asisted in adopting more eficient ways of
produeing or handling crops; for example, in the
transplanting or harvesting of tobacco, harvest-
ing of hay, eutting seed potatoes, and harvesting
of potatoes, fruits, and vegetables
[nelude the total number of DIFFERENT producers
helped with any FARM MARKETING problems
relating to a specific crop or group of erops. Work
done with “the trade” s to be reported in items 32
through 38. The total will normally be loss than the
Tt will also be likely to be

larger than any one of subltems 26a, b, or ¢

number reported in item 24

& The number of persons mssisted in the physical
handling of the erop on the farm, through grad-
ing, packing, packaging, processing, or otherwise
preparing for the market

The use of market reports, supply and
ports, outiook, ete

Finding market outlets, contraeting for the erop,
price agreements, sssembling or pooling ship-
ments, or any other aetivity incident to transfer
of erops from the farmer to the buyer or handler




CROPS—Production and Farm Marketing
In estimating the influence of extemsion teaching, be sure to consider all phaser of the extension program: Agricullure, home demonstration, young men and
women's work; and 4~-H Club work
Grain crops

inclading rice, Hay and other| Cotton and Oil "
~ . il and sugar Fruits and . Flowers, orna-
Item dry peas and | forage, pas other fiber Tobacco crops nuts including |00l shrubs

beans ture, range crops potatoes

A B : : | RS s X

Vegetables

22. Number of voluntary lc

ers assisting
23. Total number of personal con-

tacts made individually or

through meetings
Estimated total number of DIF
FERENT far

lirectly or

indirect 'O ADOPT recom

me
Estimated r aber of farmers
and other fividuals reported
in item 24 assisted with any
phase of production

Of this pumber how many were

assisted with
a Use ¢ mproved varieties

and =

Use of fertilizsers....

Control of injurious insects

Control of

Harvesting, storing, and curing

Efficient work methods. .. .
Estimated number of farmers
and other individuals reported

itemn 24 sssisted with amy

phase of farm marketing. . .
Of this number how many were

assisted with

a. Preparation for market

b. Commodity outlook and

market information.

e. Arranging to sell and selling.
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LIVESTOCK —Production and Farm Marketing—Interpretation

Work done with farmers and other persons in eonnection
with the production of various kinds of livestock and live-
stock products, and with those aspects of marketing ON
THE FARM, is grouped in this section. Consideration
should be given to both the TECHNOLOGICAL and
ECONOMIC aspects when reporting work done
F. Under “other livestock,” persons assis in work with
horses and mules, rabbits for meat production, and
fur animals should be reported. Control of rabbits as
rodents is to be reported in item 140
Voluntary loeal leaders who have ACTIVELY EN-
GAGED in furthering extension work with each kind
of livestock Bee al interpretation of item §
This &= th um total of office oalls, telophone onlls
farm visits, individual letters written, and sttendance
st meetings agent held or participated in, in conne
tion with the line of w regardless of duplications
or exnmple, there were 35 porsonal ealls at the exter
office relating to poultr
lotters, 45 farm visits, and
at ¢ 4 I ting ir v onr
This would make cont . oultr
This information should be readily svailable from
office records. If records are not available, an esti
mate will suffice, based upon such information as is
ailable
The following faetors should be considered in esti
mating the total number of DIFFERENT farmors
and other persons in the county sssisted or Influence
TO MAKE BOME CHANGE, either through adop-
tion of & new, or improvement in an old
Number of DIFFERENT per
direct contacts (item 28 with duplieations
removed)
2) Membership in relat extension groups such as
wtock proje artificial-broeding, herd
improvement, and il or dairy-marketing
cooperatives
(3) Probable number of other persons in the county
reached through bulletin reular letters, news
stories, radio broadessts and television, ex-
hibits, and other mass & sod in live-
stock extensic Include also indirect spread
of extension information from one person to
another
(4) All available ev nee indieating the peroentage
of the potential clientele In the county: Number

of farms and other places that made use of
extension information relating to specifie kinds
of livestock and livestoek products. Buch evi-
dence may be from sample surveys, reports from
loeal leaders and secretaries of organized live-
stock groups, requests for bulletine, inquiries
received after the release of spocific news articles
or after broadeasts, amount of a produet or of
material handled by dealers, personal observa-
tions, and other sources

Ttern 29 will normally be greater than either item 30

or 31

Numbers reported in items 29, 30, and 31 should include

only those who adopled or put recommended practices

to use

30. Report the total number of DIFFERENT persons

helped with any livestock produetion or management

practice.  Include the specific practioes listed in 30n

through 30e, plus other production and managemeont

practices emphasized in the county exte

Ttem 30 eannot exceed item 29, but will

larger than any one of the specifie practice items

s. Selection of male and female breeding stook, artl.
ficial breeding, selection of feeder animals

Those assisted in adopting more efficlent ways of

handling livestock or livestock products. Exe
amples: Easior ways to care for hogs, do dairy
barn and poultry chores

Includes total number of DIFFERENT producems
assistod with any FARM MARKETING problem
connected with livestock and livestook products
Work done with the trade is to be reported In items 32
through 38

a. Persons helped with practioes of grading, sorting,

or clamifying; farm processing; snd otherwise
preparing animals or animal products for the
market

b. Persons helped primarily with the economies of
marketing, use of market news service, supply

rd demand outlook, ele

0. Persons sssisted primarily with those activities
involved in arrangements incident to the actusl
selling of livestock and livestoek produets, such
s market orders as they affect the individual
producer, eontract selling, market outlets, and
delivery arrangemen ts




LIVESTOCK—Production and Farm Marketing

In estimating the influence of extension teaching, be sure to consider all phases of the extension program: Agrieulture, Aome demonsiration, young men and
women's work, and §~H Club work

Dairy animals | Poultry and

Item and products |  produets Beef cattle

heep, gosts, | Swine Other livestock
|

8
aud products and products
| A B C D | E ¥

/ | /
Number of voluntary local leaders assisting [ 4“
Total number of personal contacts made individually

- -

or through meetings. . .
Estimated total number of DIFFERENT farmers

and other individuals assisted direetly or indirectly

TO ADOPT recommended practices

Estimated number of farmers and other individuals
reported in item 29 assisted with say phase of pro
fuction and management. ... .. ... ...
Of this number how many were gasisted with

a BSelection and breeding
b. Feeding -

c. Controlling external parasites

d. Controlling diseases and internal parasites
e. Efficient work methods

Estimated number of farmers and other individuais
reported in item 29 assisted with any phase of farm
marketing. ... .ee .

Of this number how many were assisted with
s. Preparation for market. .
b. Commodity outlook and market information
¢ Arranging to sell and selling .




MARKETING,

32

DISTRIBUTION,

inelude
that
law and have & place of business within the
Do o

Columns A through F
A. Only

Btate

ratives are incorporated under

county are to be reported here report
cooperatives whose place of business is outaside the

should not
who are

Members residing outs » county

be included, but farmers in your eounty

members of & cooperative with place of business in

an adjoining eounty, provided such cooperative

has been extension to be

inoluded

Cooperatives assisted in

given assistance, are

srganizing or reorganizing
wld
advisability

juring the year. Bueh aasistance sl inelude

anal needs for a coo

of

ing the “rative

rganizing & cooperative, procedure for orgas

and Incorporating other organizational

needed to got th started

to

informat cooperative

Cooperatives assisted in an edueational way

establish and develop s sound
of

Such assistance

plan of financing,

including handling members' capital and bor

rowed funds would inelude est
lishing new and strengthening old associations

Cooperatives assisted in an educational way with
problems of physieal operations and running the
business, including sceounting

Cooperatives assisted in planning and conducting
educational programs for members and employed
that

ations through

personnel.  Assistan should also ineclude

given in developing better publie r
rural-urban programns, activities with civie cluba,

i other means of improving the general under-
standing of the purposes of t cooperatives and

their contributions to the ecot

Id inelude

unity welfare
Item ol
b, Cooperatives for irvigation, livestook, dair
crops, artificial breeding, grove care, hateh
1 loan, ir eleetricity
health and fro

lockers, volunteer rural fire com-

eries, eredit rance

teleph hospitalization
zen-food
panies, ete

Groups reported here are those to which assistance
many of the things outlined for
32, with the
difference that such groups have not yvet incorporated
may also
organised groups that
contemplate formal organizat

may have involved

cooperatives in item column ( one

as & cooperative. Assistance have been

given to informally do not

Only surveys you made or in which Ansist

service

you ga

ance when information on marketing or

facilitios aobtained

e
oh you worked

v na

Item sh 1 ine cooperatives and other private

enterprises with w

a. Elevat country buyers

feed

processors, millems

manufacturers seed dealers and pro-

12

7.

AND FARM AND HOME SERVICE ORGANIZATIONS —Interpretation

cessors, wholesalers, retailers, and
ongaged in marketing grain

others

Country buyers, shippers, dehydrators, foed
dealers, and others concerned with market-
ing hay and other forage crops.

) ginners in selocting, installin
maintaining and/or operating eotton gins

Cotton

to obtain better grade eotton
2) Loecal buyers, oil mills, compressors, ware-
textile mills, and others engaged
in prooessing (other than ginning), storing,
and merchandizing raw cotton, cottenseed,
and cottonseed products

housemen

Auction warchouses, country buyem, and

weaged in marketing and handling

others o
tobacco

Flevators, loeal buyers, oll mills, warchouse

men. peanut processors, and other dealers

Sugar mills, contractors, and others engaged

in handling and marketiog sugarcane and
sugar beets

Milk

eon

plants, pilek-up and delivery routes
enseries, cheese plants ice-eream manu-
1ing groups

Assembling and processing plants, retaliers of
and products, grading

plek-up routes, and poultry and

facturers, and barga
poultry
stat
turkey

poultry
na
auctions
Auction-market operators, terminal markets,
sing including loeal locker
buyers of livestock and wool, lamb
er-call and feeder-
plg auction demonstrations

prooe plants
plants
and wool pools, and fe
) and k

agencies

Cold-storage operators, transportation
rotailers,
moving agrieultaral

ta from the producer to the consumer

processors, wholesalers
sd others engaged In

prod.

This item s to include food retailers with whom work
display, supplies
s different food items, and copsumer
Information prepared for other groups,
food be

was done In quality preservation
and disposition
proference
though of

inelded

value to rotailers, should not

Consumers who information regarding
supply and relstive price of agricultural products,
to guide them In the purchase of food, are o be
reported Assistance in
tion of foods based upon individual or family needs
should be reported in ftam 71b.  Persons with whom
education on other than
agrieultural products should be reported under appro-
priate items in the respeetive sections, sueh as
a), home equip-
subitem 67a)

were given

Consumers given the selee-

you worked in consumer

farm

mechanicsl equipment (subitem

ment (subitem 6la 1 elothing
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS
ance given to FORMALLY organ

peratives (those incorporated under Slate law)

Cooperatives in column A given edueational asistance with—

Members ! )

T A e oroismionel| Pl | Opeesionat | £t
b problems problems l problems pecblems

Number Number
a. Marketing and | p U
purchasing o
b. Farm and home

service

88. Am e given to INFORMALLY orgar

and operational problems

her than those reported under item 32 rganizational

Eome of aott Groups Members

8. Marketing and purchasing

b. Farm and home serviee

, SURVEYS made during the year on specifi

problems of
& Marketing
b. Bervice facilities

Farmers nemakers, and other individuals assisted in marketing produets through road
other farm retail markets

Agricultural products

b. Home products (arts, erafts, ete

Buyers, sellers, handlers, processors, and transporters of farm products assisted with marketing
problem

a. Grain, seed 1

hea J
b. Hay and other forage crop
e. Cotton 1) Cotton ginners
2) Other

Tobaecco

0Oil crops (soybeans, flax, peanuts, ete

Sugar crops

Dairy and dairy products

Poultry and poultry products
Meat anim. and meat product
Fruits and nuts

Vegetables including potatoes

37. Food retailors assisted with merchandising problems

38

Persons assisted with CONSUMER informa

on on agrieultural products extimated total
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE—Interpretation.

sideration is to be given to the PLANNING and ways, and ditches.  Persons given assistange
ECONOMIC aspects as well as to the technologiest in saline-alkaline reclamation are to be
problems incident to carrying out the practices listod on included
this page g Reporta assistance given with problems
A. Soil-and-water conservation and management refers relatiog to the application of water to the land
to all extonsion work incldent to the improvement of water messurement; penetration duty of
soil fertility and the eontinuous productive eapseity wator, and the like

land. Practices, such as the appliestion of
jzer utilized PRIMARILY by the erop to which
applied, should be reported under Crops. How

b and i. Roport only spplieation of soll amend
ments and fertilizers that contribute to land
protection and sustained productivity of the

ever, certain practices, such as fertilizer application, suil.  Where such appliestions are made

contribute to both immediate crop-production gain primarily for use of a erop eurrently grown,
long-time soil improvement. Some duplieation such assistance is to be reported under the
the reporting of such practices is inevitable Appropriate crop

40, and 41. See interpretation of corresponding 4. Item

a. Reports only those assisted in the construetion

Figurea in columns and C will ususlly be larger or management of ponds for fish. Ponds

t any one he » oms in 42, 43, o constructed primarily for storage of water

tively f

items under Crops and Livestoek

v use in irrigation should be reported in
42. Item subitem 42e

e. Refers to deve went of water supj Refors to the planting of edible wild fruits

gravity and undergre NOFRge, Febew and nuts in hedges, stream banks, odd areas,

olrs, tanks - b y oems nd th
Y, S o s, and e and fleld borders, and with other plantings
like. Persons given assistance in determin
for food and protection In wildlife aress
ing the quality of water for erop purposes
are to be ineluded Includes protection of such wildlife arens as

f. Refers to problems relating to the rema /al of stream banks, odd aress, fleld borders,
excess water: Installstion of tile, drainage- marshes, and ponds, from fire or livestoek.
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension teaching, be sure to consider all phases of the extension program: Agrieullure,

Mome demonatration, poung men and women's work, and 4~ H Club work
|

! Boll and water '
| conservation and | Forestry Widlife

Item
management

Number of voluntary loeal leaders assisting

Total number of personal contaects made
thr meetit

Estimated to number of DIFFEREN
other individuals assisted d

ADOPT recommended practices

Bastimated
Farmers and other individuals reported in iten number
Proper land use /&
“ontour and strip eropping V. A"‘,
Terracing V|
d. Grassing waterways 2
o. Water supply, storage, and distribution
Drainage
Irrigation
Use of soil amen ' m fur, gypsum, trace elements, ete
Use of fertilizers (commercial and barnyard) (See subitem 25b)

)
k
i

Land clearing
43. Farmers and other individuals reported in item 41-B assisted with
s. Planting forest trees (windbreaks, shelterbelts, erosion control, Christmas trees, ete
b. Timber-stand improvement (thinning, weec and pruning forest and woodland trees)
¢. Timber harvesting (includes selective and other recommended eutting for forest produets
d. Estimating and appraising
e. Production of maple-sirup produets or naval stores
f. Treating wood products with preservativ fence posts and building tim
g Marketing of forest produets (ineludes markets and timber-selling practices
h. Fire prevention
44. Farmers and other individuals reported in item 41-C assisted with
a. Construetion or management of ponds for fish
b. Making food and cover plantings for wildlife

e. Protection of wildlife areas from fire or livestock
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PLANNING AND MANAGCEMENT OF THE FARM BU ESS —Interpretation

ftem is the total number DIFFERENT the farm business. Subitem 48¢ refors to
farmers d other persons all lines of work long-time adjustments, 484 should Include
concerning the business-management aspects of farm adjustments made from year to year
ing. It will, therefore, inelude subitems listed under Bpecial work in helping farmers to develop new
itemn 48 a8 well as others. Subiterns 48a through 48§ sources of Ineome
are for reporting the different persons helped in various Assistance given to obtain and use eredit for
lines. The same person may be helped in several ways, operating the farm business, for example, in
hence the total of these items would ordinarily be the purchase of livestock, feed, fertilizer, and
greater than the total for i farm machinery, and in financing the pur-
sistance should inelu chase of the farm
a. All persons to whom information . Help given persons in locating and/or apprais.
ob” alhond wan.o Sa dun s pel ing & farm for rental or purchase
farm-business decision v examg h. Help given in loeating farm labor, instructing
Sianhiin of Ghe day . 8 cotinsh groups of workers in efficient work methods,
& & dalry mesting ee of helping and In sequainting employers of good
the group to make rision would be in farmer-worker relations
cluded, a8 well as any meetings or other Loases, partperships, property transfems, and
efforts to discuss ot farm and lability insurance. (See subitem
b. Work done in exp g hov op farm ead
sesseds aod we thems summarising Work in aoquainting farmers with income-tax
and analyzing farm records provisions, ineludiog how to figure deprecia-
Spasiel work done in helping farmess 4o mdh tion, handle eapital expenditures, and divide
r overall plan of the farm business for the joint farm and home costs
most profitabl M resources over a period This item should include work that may have been
of years done with persons or firms doing business as farm
1. Work done to help farmers make yearly ad planners or farm mansgers, ss well a8 lawyers and
justments in size, combination of enterprises others giving legal and income-tax assistance

production expenditures, and operation of 50. Should include aiso life-insurance sompanies, cte

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influence of extension teaching, be sure to consider all phases of the extension program

home demonstration, young men and women’s k, and 4-H Club work

45. Number of voluntary local leaders assisting
46. Total number of personal contacts made individually or through meetings
47. Estimated sumber of DIFFERENT farmers and other individusals sssisted directly or indireetly
with management problems
48. Estimated number of farmers and individuals reported in itom 47 nasisted with
Information on the agricultural outlook
Keeping and analyzing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of income
Obtaining and using eredit
Selocting a farm for rental or purchase
Obtaining, training, and using farm labor
Legal aspects of the farm business
j. Income-tax accounting, social security, and related problems
49. Number of individuals or firms assisted in rendering better planning, management, logal

other specialised services to farmers

50. Number of banks or other agencies ted in adapting loan and eredit policies and proce

provide better service to farmers
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

Figures in columns A and B will usually be larger than 56. Item
any one of the bitems in 54 or 55 respectivel s Refers to farm mechanioal equipment used
54. The farmhouse should NOT be included. It outside farm buildings, usually in connec-
be reported under item 60 tion with fleld work, sueh as tractor, ha
& This subitem includes the planning and de loader, cotton picker, potato digger.
cisions relating to farm-building arrange Refers to lnbor-saving devices and equipment
ssent: for oliclunt werk mothods, and the developed or built by the farmer
like 56. Item should include the use of electricity in the

b and ¢. Also inelude planning and decisions farm business, such as cloctrie brooders and motors

relating to efficient lay-out within » for building equipment
farm building

d. Also include equipment that may be con
structed as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of exte onsuder all phases of the estension program: Agricwllure,
e demonstration, young men and "'y v b work

| Farm mechanical
= o | Farm buildings | portoron

} A "

Number of voluntary local leaders assisting
Total number of personal econtacts made individually or through meetings
Estimated total number of DIFFERENT farmers and other individuals

assinted direetly or indirectly TO ADOPT recommended practices

Fatsmatod

Farmers and other individuals reported in item 53-A, assisted with "

a. Arrangement of farm-building lay out

b. Construction of farm buildings

¢. Remodeling or repairing farm buildings

d. Seleetion or construction of farm-building equipment
Farmers and other individuals reported in item 53-B, assisted with—

8. Belection of farm mechanieal equipment

b. Developing labor-saving devices and equipment

o. Use, care, and repair of farm mechanieal equipment

Farmers and other individuals assisted in the use of electricity for ineome-producing purposes
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT - Interpretation

This section deals with assistance given to homemakers,
farmers, and other persons in econnection with the house
and surroundings, the furnishings and equipment
A. Covers specific practices listed under item 60 and

other related work
Covers specific practices listed under item 61 and
other related work

This item relstes to the voluntary loeal leaders or
committeemen who have ACTIVELY ENGAGED in
furthering those phases of extension work dealing with

the house and surroundings, furnishings, and equip

ment. See also interpretation of item 8

This is the sum total of office calls, telephone ealls

farm visits, individual letters written, and attendance

t held or participated i
ws of

the house

At meetings ages in eonnee

tion with the line of work, reg fuplications

For example, in conneetion with and its

me dem
55 tele

visited 60 homes

the agricultural agent and
e

surroundings
stration agent had, together, 75 ealls

phone calls, wrote 25 letters and
had an f 360 at

meetings relating to t}

attendar pes of

s line of work
This information s} i be

office 14

wever, estimate

contacts readily &
able from

available, he

records such records are

an will suff based

upon what information is available

Ir DIFFERENT
influ
etther throug

of

homemakers and other persons in the
enced TO MAKE BOME CHANGE

adopting & new practice or improving an old prac
the following factors sho
(1) Number of DIFFERENT persons reack
58 with

timating the total number

ild be considered

d through

direct contacts (item duplications
removed

Membership in related extension groups, such as
-H

Probable number of other persons in the eounty
reached with extension through
bulletins, circular stories

projects and home demonstration clubs

information

lettors, news radio
broadeasts and television, exhibits, and other
mass media, including t passing on of exten-
fon from one neighbor to another

ilable

sion inforr
All other av
of

indicating the pro
of

portion number

occupied dwelling units in the county or number

of houses, depending upon the phase of extension
work being reported) that made use of exten-
sion information relsting to apecific practices
or groups of practices. Buch evidence may be
from sample surveys, reports of local leaders,
bulletins inquiries received after
publieation of specifie news stories or after
broadceasts m terial
sold by dealers, personal observation, and other

SOUrces
The totals reported in columns A and B normally will
be greater than those reported for any one of the subitems
vnder itoms 60 and 61, respoctively, as those totals will
usually include practices in addition to the specific ones

requestod,

amount of recommended

listed
60. Ttem
e. Refers

storage,

W space, work-saving arrangements,
and light and
ventilation in the kitchen and laundry

d. Refers to

surface finishes,

storage space in any other ares of
er than kitechen and lsundry

ork done in planning s suitable
te to meet present and future

This size of wiring to

number and loeation of outlets,

needs includes
power load
and switches
h. lneludes work done in planning as well as the
sctual landecaping and eare of home
grounds. Assistance given in lnsect or
disease control of lawn, flowers, shrubs,
or house plants should be reported in tem
-1
The subitems lsted under item 60 should not be added
and reported in ltem 59-A, beoause the same person may
have been mssisted in adopting several of the practices
listed
61. Item should include
a. Electrical equipment
with

in the home. Work
sewing equipment shouid be
reported under wubitem 674
e Refinishing furniture, upholstering, chair seat-
ing, renovation of accessories.
The subitems listed under item 61 should not be added
Ve person may
have been assisted in adopting several of the practices
listed

done

and reported in item 59-B, because t




In estimating the influence of extension teaching, be yure lo
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

conmder all phases of the extension program: Agricullure,

home demonatration, young men and women's work, and §-H Clud work

The house and Furnishings and
surroundings equipment
B

Item

Number of voluntary loeal leaders assisting

imber of personal contacts made individually or through meetings

Estimated total number of DIFFERENT families, homemakers, or other

als assisted directly or indirectly TO ADOPT recommended practices

emunkers, and other indivi y item B0-A assisted with
Bullding & new house
Remodeling or repairing t
Improving kitchen or laus
Improving storage space
Selection, installation W sewage systems
Selection, installation, use, at he ¢ and/or eooling systems
Planning eleetrical syste

Landscaping home grou

akers and other individuals reported ir 50-B assisted with

Selection, use, and eare of home oq er than sewing equipment
Selection, use, and construction of home furnishings

Repair, reconditioning, and care of home furnishings

Furniture arrangement and use of accessories

Color schemes and wall finishes

Floor finishes
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING - Interpretati

64. Beo item 59 for interpretation of what to inelude here 66. Includes work done

65a. Management may be defined as “using, as well as b. On that portion of financisl affsirs that deals
we can, what we have, to get what we want' with planning the use of family resources
Therefore, in helping people to improve their and making distribution to cover cost of
we are concerned with “how,” food, clothing, shelter, teansportation, and
when,” and “where” deck savings (thrift)
that will aid them in reaching their goals d. On wills, inheritance, insursnce, notes and
example, the management of dishwashing wou installiment-buying contracts. Bubitem 48§
include “who” and “when' decisions as well as covers legal affairs pertatning to the farm
the “how" decision. If only the “how” decision business
in dishwashing was improved, it should be reported OF. Deniiudic il Sikio
under 65b as an improved housekeeping method

Management decisions have to do with the use of & In the selection of shoes, hats, accessories

the family’s available physical and human re men’s and boys’ clothing as well as elothing
sources—time, energy, equipment, skills, knowl accounts and inventories.
edge, and money

Assistance includes work done

b. With storage, dry-cleaning, and special laun
dering problems in connection with eare
of clothing. Work on control of moths
and silverfinh, and the ke, as part of the
care of elothing, should be reported here
Hpecific belp given to control inwect damag

b. In improvement in the use of time and ene
through job-methods training, work sin
fieation, and time and mot

example in 658
to clothing should be reported under item

¢. On laundering methods and use of new soaps 137

and detergents Assistance related to
laundering the new-type fabries in cox ¢. On both new and remodeled clothing

nection with the care of clothing sbould be e. On the influence of good grooming on develop
reparted in subitem 67 ment of the iIndividual

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING

In estimating the influence of extension teacking, be sure to consider all phases of the exlension program Agriculture,

home demonatration, young men and women's work, and §-H Club work

!
Hor Family
Item management eeonomios

B

Clething

Number of voluntary local leaders assisting
Total number of personal econtacts made individually or
through meetings
Estimated total imber of different homemakers and othe
persons assisted directly or indirectly TO ADOPT recom
mended practices
Homemakers and other viduals reported in item 64-A assisted
a. In arriving st mar nent decisions
b. In improving housekeeping methods
e. With fan
Heomemakers and other individuals report
a. In the use of rural family outlook information
b. With family fina | planning
e. With keeping and analyzing home records
d. With family legal matte
Homemakers and other individuals reperted in item 64-C assisted
In selecting and buying elothing
With eare and mending of clothing
With clothing construction
In selection, use, and care of sewing and pressing equipment and with sewing centers

With good grooming and posture (personal appearance)
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY - Interpretation

Columns A, B, C, and D include the specific practices weight coutrol, diets for specis! needs, as
listed under items 71, 72, 78, and 74, respectively, as well as

other related work

wall as general nutrition for good health

72. Assistance inchides—
a. Work relating to garbage disposal, sereening
68 and 60, See rpretations of items 57 and 58 for flies, sanitary outhouses, and other dis-
70. Considers factors outlined for iter easo-preventive practioess.  Control of houses
71. Amistance includes hold insects through elimination of hreeding
a All work me to encourage production and places, use of sprays, and the lke should be
e of home-grown food: Fruits, vegetables, reported under item 137
meats, poultry, eggs, dairy product e and d. Fduestional work done to encourage
Relection on hasis of qualit itritional
amount to buy, variety, and form. Work and
should be the health of individual persons

1 need: examinations for eaneer, heart ailmenta, potio,
iberculosis, to protect and/or improve
done regarding price and supply
reported in item 38 78, Work includes sssisting families ir
Also food prey n for special oconsio o. Willingness to work as a family member

woh as h s weoll as for townrd & family goal - family councils
outdoor r large groups d. Development of self-confi and emotional

ng; storage of stability ; adjustments to life situstions

74. Work includes assisting families in

fruits and root vegetables
e. Safe driving, bieyele riding, safe practices for

and making jams, je
feeding, maternal ‘ e aged pedestrians, and other safety practices
FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY
' h e to consider all phases of the extension program. Agrie

In estimating the influence of extension teachin
wor k

femonastration, young men and women's work, and 4-H C1

Foods and Health Family life Salety

Item tritic

N
Number of voluntary loeal leaders as
sisting
Total number of personal contacts made
individually or through meetings
Estimated total number of DIFFER-
ENT families assisted directly or in-
direetly TO ADOPT recommended

practices
Estimated number

Families reported in item 70-A assisted
With planning and/or produeing the home f
In selecting food
With meal planning and food preparation
With preservation and storage of f«
e. In improving diets
Families reported in 70-B assisted
Sanitation practices and facilities
b. First aid and home nursing
¢. Dental-health educatior
d. Health education leading to physical examination by a physician
Families reported in item 70-C assisted with
a. Child development and guidance
b. Providing recommended play, clothing, and equipment suited to age of children
o. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality development
e. Home and family recreation
Families reported in item 70-D assisted with
a. Fire prevention around the farm and home
b. Accident prevention around the farm and home

e. Accident prevention away from home place




COMMUNITY DEVELOPMENT AND PUBLI

Note that » nature of Lhis section requires treatment
quite different from that for regul
Here
edu agents
of the area covered, number of groups assisted, and the like

The general approach is to start with projects
the individual 75); then to
relati community and county

ar subject-matter pa
f the

.

we try to get & pieture number of different

ational projects or activitie worked on, size

affecting

item move on to projects

£ 1o the items 76 and 77

to the regional or area programs that may cover part of a

county or seversl States (item 78) ; to the ¢ program

m 51

ts par

(item 79) ; and finally to world affairs (item 80 Tte

covers emergency activities in which extensior

ticipated

nger

A. Educational projects, programs, or activities may be

things such as making & survey of a munity’s need

for telephone lines dinner bet

busine service group farr

area, o rursl-urbar

haspital or & e«
organizing a

g Ar
e 4 H Chibs engaged

t projec
i in th

Report onl

in { be repor Appro

priate heading pro

or activities in whieh eounty extension agents partiei

Ak

pated, either alane or in cooperat
sthers. D

State s

not report
such
thi

unofficially us school or

Futries i column should i t number of

communities or groups within t vinty assisted in
earh project reported In cc A community is s

more or less well-defined gre

of pe

interests and problems. Such a group may include

trade
f this ymmunity is

to wh e divide

those » townsh area, or simil

For purposes
eral units | for e
cotumn reports

Me

on projects where

lenders assisted

pointed b
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D

AFFPAIRS  Interpretation
In addition to local leaders, includes all others actively
For
nal or
adults and
youths in attendance st the forum, loesl leaders, and

engaged In advancing the project or activity.

example, & community forum to discuss nat

international problems would inelude

all others who assisted in planning, arranging, or pro-

moting the forum

Item Includes sueh things as dev ing an under

standing of citizenship responsibilities and funetions

of government -loeal, Btate, or national; and study

of publie documents
Ineludes improvement clubs, councils, eommitt
apecial purposes

s for

Itern includes
. Mu

1. A
shed for
facility

eported

drama, and art

proe plant, general
atock

(other

sing store, packing

strawberrios, | suction yard,

credit utilit than telephone

under “h"), transporta

tion, industry, and similar

the

which

of the

facilities

definitely service economic side

community
Item inclu
a. Such regic r

area development programs

or projec v sin; watershed; soil eon-

wervation distriet. land use; land reclamation

flood de

Item Includes national programs or proposals such as

control; and industrial lopment

those relating to prices, trade, taxation, labor, publie
welfare, and industry

Includes things such as developing understanding of

international problems, programs, and erganiestions

including work with forelon visitorss and teninees

understanding of other peoples; and impaot of world

« on Ameriean life

des emergency assistance in connection with

frought, and other disasters, and special




COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Different eduen-
nal projects, | Communities ¢ . Persons

Ttem programs, or HTOUps assiste participating
activities

N umber
Citisenship activities
Developing and improving
community organizatic
f a general §

Loeal pr

calth
and progras

ng wehools

78. Regional

National programs and proposals
ing agriculture and rural life
World affair

81. Emergens
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Special Report on
FARM AND HOME DEVELOPMENT

In items 1 to 4 of this section is 10 be reported only the families worked with through Farm and Home Development,

Balanced Farming, Better Farming for Better Living, Farm and Home Cou ¢ and similar names that States have

given to & way of doing extension work st involves family participation sianning for the farm and home as a total
unit Lecomplishments of these familics will also be reported under the reapective » watter sections of the regular annual
report. (This means that developr f a farm plan by one of th familion, as & part of the total farm and home
plan, i be reported also in ite ' 3 noe given with eredit, leases, crops estock, soil conservation, and
wo forth, is o be reported in its proper section of the regular report. 1o like manner, development of 4 home plan by one
of these families should also be report ler the appropriate item on page 30, and any sssistance in home furnishdngs,

clothing, foods, and so fort} proy tion of the regular report.)
s & place . s worked with during the year who were not identified as Farm and Home
lies but wh I make significant progress through use of the Farm and Home Development

problem approact

Different Farm and Home
8. Btarted this . r
(Count a lar s started” when they have indiested a firm desire to have you help them develop
a COMBINED farm a ¢ Include only families not previously reported
b. Total worked with d
Inelude those d 0 ¢ families worked with this year who started in pre
carm
2. Of the total number report y ahe o ere ar “ following e it attempt
to account for all fa s reporte i some may included in me:
With whom F
Just getting
May be
years
With low ineo
Whose gross ae In y in lower third for e
1. Part-time farr
(Operator works off farm more than 3 months of year
e. That had reache he pr ere the 1ld go on with the
special extensior
(Presumal nilie v to participat
gram
f. That became ir € ! d hot levelopment work be
(1) The 1

2 oF

3. Of the total number reported in 1b above, how many families were

a. Developing their r this ar through

with the same famil

4. Of the total U o 1 i L families have ¢ H Club members w

this year directly support the ' A me plan._.

In addition to the families “started” and “worked with” in farm snd home development as reported

how many farmers, homemakers, or families did you work with in identifying, snalyzing and solving COM
PLEX INTERRELATED problems of the farm and/or home but did not develop a total farm and home
plan. (Do not include those families to whom you only gave special assistance on individual enterprisos or

practice)
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SUMMARY OF +-H CLUB PROJECTS

A club member may engage in mare than one proje The sum of the projecta may, therefore, be greater than the number
of different club members enrolled. or interpretation of ilema see lop of page 9

Members Mombers Unite involved in completed
et enrolled completing projecta
|

N umber
Corn =
Other cereal
Pemnuts
Boybeans, field peas, alfalfa
Potatoes, Irish and sweet
Cotton
Tobacco
Vegetable growing
Fruits

Range and pasture

Other crops

il and water conservation
Fcrestr
Wildlife and natu
Poultry y s bird
Dairy eattle - v anymal
Beef cattl do
Sheep - ’ do
Bwine : 1o
Horses and ponies
Rabbits
Dog husbandry
Other livestock
Boes . enlonies
Entor v KXXAXXXAXXEXARNNK
Tractor maintenanee L . P tractors
F ¢ b y -t Yo articlen
Farm she do
Automotive care and safoty . EXXXXXXX LXK XXN
Other engineering projects CXXXANLXXXLCAKANK
Farm management. . L e
Beautification of home grounds ‘. o AXXNAXXRN XXX
Menl planning and prepamtion (in
elude baking and fx ssloction drahes prepared
Canning and preserving (other than moals served
froesing - quarta
Freezing of foods quarta frozen
Health, nursing, and first aid L/ ! pounds frozen
Child care
Clothing d d 1 articles
Home management - A y 4 garments
Home furnishings and room improve- | 1rticies
ment A 2 ; vama
Home industries, arts, and crafts : « artscle
Junior > EXXEXALXAAANLANN
All other . : AXTXAXEX XL

Total @y XXXXXAXXXXLXXXXX




123. The number of

SUMMARY OF 4 H CLUB PROJECTS—Interpretation

A. 4H Club members enrolled are the boys and girls
who actually start the work outlined for the year

B. 4-H Club members completing are those boys and
girls who satisfactorily finish the work outlined
for the year

Where certain phases of & pre anot  be
mesaured in terma of the unit designated, the units
for that phase of the project should not be answered
Report to the nearest whole unit for the completed

projects onty

The following items include project
89. Home and market garde as well as
eanning crops
Improvement and management of range and pas
ture Also Includes projeets ir ntifiention of
grasses and weeds, and the control of weeds
All erops not falling in one of items 82 through 91
Note that pasture pro ts are reported separately
(item 01

95. Also includes game and fur-bearing animals.

102. Horses and mules, gosts, and other livestock not
listed in items 96 through 101

104. Study of insects and inseoticides.

106-C. Tractors maintained or servieed,

106-C. Articles that may be either made or repaired,

107-C. Articles that may be either made or repaired.

100, Farm records and secounts

110. Farmstead and home improvement, landseaping,
flowers. Improvement of the home denls with the
exterior. Work on the interior is reported under
tem 118

111. Also includes

118-C. Frosen foods sh
pour Do not duplieate entries by converting

entered a8 quarts or

quarts to pounds or pounds to quarts
117. 4-H personal accounts as well as time-and-energy
nagement and other home-management preb-

4 H CLUB MEMBERSHIP— Interpretation

different 4-H Clubs in the county is
to be reported under this item Do not eount the
same elub more than once. A 4-H Club is an organ-
ised group of boys and/or girls with the objectives
of demonstrating improved practices in agriculture
and home economies, and of providing desirsble
training for members
4H Club members
a. Enrolled are those boys and girls who setually
start the work outlined for the year
b. Completing are those boys and girls who satis
factorily finish the work outlined for the
year
Census definitions may be used as & guide in determin-
ing the kind of home in which 4-H Club members
reside
a. Bureau of the Census definition of a farm s
used in the 1950 Census s
In 1980, phaows of 3 or
snly If agricultural produe
with & VALUE of $100 or mare wers produesd in 1949,
Al in 1900, places of bess than § sores wers counted as
f the value of agricultural products SOLD
> 810 o more
Rural nonfarm homes are located in open
country and do not qualify as farmas, or in
centers having up to 2,500 population

e. Urban homes are located in centers of 2,500
population and over, also in densely settled
fringe areas around cities of 50,000 or maore

Age of club members at time of enrollmuent s to be
used as bawis for reporting

r who received DEFINITE
training in the subitems listed. Be sure to include
those enrolled in corresponding 4-H projects. Do
not eount all members as having received training in

Report only elub met

broad subjecta such as citisenship, personal improve-
ment, and musio appreciation, unless they were given
specific training in such subjects
e. Includes members who received training in
how to keep and use personal accounts; de-
velopment of money plans; arriving at de-
cisions about savings; becoming familiar
with life insurance; and in other ways to
save
A 4 H Club camp is conduected under the direction
of & professional extension worker or voluntary loesl
leader and provides a group of club members with the
experience of being aw from home overnight and
participating in an organized educational, recrea-
tional, or naturestudy program. Do not include
“day camps,” short courses, plenics, institules, or
other similar traiuing or recreation eventa




”
4 H CLUB MEMBERSHIP

Number of 4-H Clubs

Difforent 4-H Club members
a. Enrolled

Completing

nal equals 124a

ear
~ars

20 years, inclusive
For checking purposes; total equals 134a)

y members who received definite tra

lging
ng demonstra
Group recreation leader
Music appreciation
Money management (thrift
Farm and home safet y
Citisenship
Personality improvement
Soll and water conservation
j. Forestry

k. Health, nursing, and first ald

129. 4-H Club members baving health examination beesuse of participation in the extension program

130. Number of members attending a +-H Club eamp

131, 4-H Clube engaging in community activities, such as improving school grounds, condueting loesal

schievement programs, and firs
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WORK WITH YOUNG MEN AND WOMEN-Interpretation

The purpose of this section of the repart is to determine
how many young men and women approximately 18 to
30 years of age ARE BEING REACHED THROUGH
SPECIAL PROGRAMS GEARED TO MEET THI
NEEDS OF THIS AGE GROUP. 1t is recognized that

ch of the assistance given these ng men and women

133

134

already have been n _ nd the respective

wet-matter seetions of 1
Only those groups of young men and women that
ald

jon has sponsored o

luded will

be reported under
g pe aa ing 135
clubs, young

t groups, 4-H

men’s
married coup)
and hon

whether the foregoi ’ 2 & comn

alumni Indicate
inity

or county-wide basis

In sote instances the sponsorship of young people’s
groups has been a joint effort of Extension and some
other organizstion. Where that has ovonrred,
information for such groups should be reported here
In many counties agents are ealled upon to work
with young people in groups rot
Extension of such groups are church
groups of young married people, GT classes taught
in the schools, and independent groups that
have organized thamselves

sponsored by

Examples

may
In counties where agents are n g & definite effort
0 yours of age there
in one of the organised
groups listed above, whom the agent has assisted
during the year

to reach young people 18 to

will be some persons, not

WORK WITH YOUNG MEN AND WOMEN

usored gron

pe
Number of sueh greups w
Membership in such groups
Meet Number

(2) Attendance
Groups joint!
a. Number of such groups worked with during year

Yous

Young w

b. Membership in such groups: (1 g men

smen

N

Meetings held during Number

year
Attendance
. Other

whom

groups of young men and women not sponsored by
Extension worked
a. Number of sueh groups assisted

b. Number of different indiv

luring year

1) Your
2 Yo

£ men
ng women
Individual young men and wom
and women's extonsion prograrm

a. Number of persons assiste

| ' ning &

2) Different young women

135x. Number of DIFFERENT young
(total of items 132, 133, 134

a. Different young men

and 135 less dupliestions) :

b. Different young women

people worked with or assisted i

Community

groups
A

County-wide
groups
B

sponsored by Fxtension and another organization

Fxtension

luals reached through such gro

134 who participated in special young men

special young men and women's programs

i




20
MISCELLANEOUS  Interpretation

The followir should include work done— 189, In chemienl control of weeds in erops, fruits, vege-
136. In control of grasshoppers a . wots that feed tables, pastures, range, and roadsides
s that are not 140. In control of rats, mice, moles, squirrels, gophers,

on A nun W erops or grouy ¢
reported under specific crops or tock prairie dogs, groundhogs, eoyotes, rabbits, and pestif-
In control of insects in the home ting ants srous birds. Control of rodents as relsted to cloan
fleas ths, earpet grain are to be reported ander item 138
I and bean pests, and I 141, With beekeopers and producers wod and frult
ting house plan Control of flies, mos erops when bees are used for polli
and other i cta through sanitation practice . W 142. Other than those ineldent to fe clothing, house-
be reparted under subitem 72a furnishings, ete., which are to be reported in their
With elevator people and other handlers and proe respective subject-matter sections Amistance in
essors, as well as with far re, in the control of in the selling of arts and erafts is to be reported in sub.
sects and rodents in grains stored on or off the farn item 350
MISCELLANEOUS
Item Fatimated
number

FARMERS and other individuals assisted with eontrol of general feoder insects

FAMILIES assisted with control of household insects - .

FARMERS, HANDLERS, PROCESSORS, and other individuals assisted with control of insects
and rodents in graln stored on or off the farn .

FARMERS and other individuals as CHEMICAL econtrol of weeds
FARMERS and other individuals as th eontrol of rodents and predatory animals

than those reported in storage of grain under item 138 cooPass .

BEEKEEPERS and oth ndividual d with problems in the care of bees, hone

honey p b o

FAMILIES inte c . « duction of arts and crafts




SUMMARY OF EXTENSION INFL

It is highly desirable for extension workers to consider
that
bave been definitely influenced to make some substantial

the proportion of farms and homes in the eounty

change In farm or home operations during the report year
a8 & result of the
It Is recognised that this information is very
difficult for agents to report sccurately
hased

xtension work done with men, women
and youth
80 conservative
estimates and sueh other
sourees of information as are available will be satisfactory

ESTIMATES FOR THIS SECTION SHOULD BE
CONSISTENT WITH THE MOST RECENT COUNTY
STATISTICAL DATA

in trying to make t

upon records, surveys

All agents should work together

accurately as

Adaptation of the

factors outlined for items 24 and 59 might be helpful in

making these estimates

A, B, and C
be reported in ¢

rse figures reflect as

possible the situation in the county

In determining the number of families to
eh column, it is suggested that the same
approach be used as outlined for item 125

30

CE - Interpretation
143. In this section emphasis is only on the number of
families assisted, whereas emphasis has been on in-
dividuals in earlier sections of the report. Therefore,
it is going to be necessary to eliminate duplieations in
numbers assistod in changing agricultural practicos
For example, when & farmer Is assisted with erop-
production problems and his son is in a 4-H dairy-
call elub, the assistance would be reported as given
to one farm family
. As outlined in item 143, care should also be exercised
in estimating the number of families assisted directly
or indirectly in changing homemaking practices.
This item should be a total of items 143 and 144 with
duplications removed owing to the same farm or
family’s being ssisted In both agricultural and
homemaking practices

SUMMARY OF EXTENSION INFLUENCE

143, Families assisted directly or indirectly, by

program, in making some change in

PRACTICES this

Families assisted directly

in
year
or indirectly, by

program, in making some change in

(home economics
Total DIFFERENT

programa (items 143 and 144, less duplieation)

practices this year

families assisted by

COOPERATION WITH OTHER PUBLIC

The purpose of this section is to bring together in one
place the cooperation given to other public agencies work-
This information is

ing with the people of county

used for publie-relations purposes
A, B, and (
the agene 1

Days devoted by agents to cooperating with

d below should already have been
reported in the section on Program Emphasis under
the appropriate program headings
The meetings to be reported in this column are
those devoted to programs of other agencies in the
county that extension agents attended. In many

instances these meetings will already have been

reported un item 9, depending upon whether
od
For

reted to attend

the extension agent held the meeting or atten
and actively the

example

participated
The county agent is exj

in program
the meetings of the Agricultural Stabilization and
Conservation Program Commitiee. These meet-
ings would be reported In this section. In con-

trast, the extension agent holds several meetings

AGRICULTURAI

the extension
HOMEMAKING

|
Farn Hural nonfarm | Urban
o

A | B
- -

Estimated number | Estimated number | Eatimated number

the extension |

extension

AGENCIES Interpretation

in the county where he committeemen

to
reported

explain t agricultural  program farmers
Those » be
this section as well as in the Extension Teaching
in both places

imn below

ngs would also in

Activitien section Days devoted
would be reported in the appropria
and also in the Program FEmphasis section

This item

associations

should include work with production-credit
farm-loan and
also participation in
work with the other Farm Credit distriot personnel
and representatives of its central office in Washington,
DC

national associations,

district banks for cooperatives

if they desire, may
agency not

Line is left blank so that Btates

request lnformation sbout s Federal

listed
Line is left blank for State use.

Line is left blank for SBtate use.
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days devoted by

Agents doing
Publie ageney worked with primarily home
demonstration

work

Agents doing Agents doing
primarily 4 primarily agri
Club work eultural work

A B

FEDERAL AGE Ik

Social Securit
Revenue Ser

Bureau of Land Manage

of Reclamatior

Farm Credit Administratior
Farmers Home Administrat

Fish and Wildlife Servies

Forest Service

Bureau of Indian Affairs
Agricultural Stabilization and Ce
vation Program Committes

Rural Electrifieation Administratior
Belective Service System

8oil Conservation Service

Valley authority (TVA, et

Other (speeifly
STATE AGENCIES

Health department

Highway department

State departments of agriculture and
forestry

State department of education: Ceneral
schools

State employment service

Welfa:

Other (speeify)
COUNTY AGENCIES

Notl conservation districts
Voostional-agriculture and )
nomics departments

Other (specify

Number of meet-
ings relating to
program of
ageney atlended
by eounty exten-
sion workers

D
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YOUR ANNUAL REPORT

The
progress made in the county during the year is of grestest
interest and value It
provides an epportunity to measure how far you have gone

preparation of an annual report setting forth the

o you as an extension worker.
in relation to the goals set forth in the plan of werk out
lined at the beginning of the y the effective

ness of the \ program; to co .

; to check on

extensic re improve
Id be

of an

ments ean be made; ar
fifferently
adequate annual report is & stim

i to dec wha w» sho

handled next preparation
1lat

ng experionce
offers

will and support of th

In addition, your annual report an exoellent

means of building good sponsoring

gro in the county, the county gover: loeal

extension leaders and other key people, the cles with

or would like to

It

which you work work,

heips

gener

publie—rural and urban to b ood pul
I I
relations

ord of )

refer

work

It helpa

Your annual report is also & ree

put into convenient shape for future

ce
new persons joining the county staff to bee acquainted

with the extensi It assists State

develop effective

program
supporting programs in their respective
) 1 stafl fre-

specialists to

subject-matter fi State supervisory

quently uses the o y annual report as a g
mining an agent's readiness for pro
to fill vacancies that arise

The annusal report in reality is another ¢
of your be

maiotained in the Natic

hapter in the
to the

Arehive

extension history county to added

permanent record nal

of the

United States Government
General Directions
4 of
depending upon the n
One

From to 8 copies the annu

made,
offiee

imber require
copy for the

agont’s files, one or me

offier, and the Federal Exter
United States Department of Agriculture
D.C., office ald be

v offiee When an assis

employed during a part of or all the year
should included
leader of that line of work
line of work has left the county duri

on contained in his or her report »

one copy for

the Washingto should

State exten
the report

be with the

of
When an agent in charge of &
g

or her work report

var, the infor
1 be incorporated
in the annual report of the agent on duty at the close of th
report year, aid the latter report so markod
The Narrative Report
The
under appropriate
ac

narrative report should summarize and

the

interpret

subheadings outstanding results
to solve their

changing e

ymplished in helping rural pec current

problems and ma
and social conditions
A good

for

notie

narrative fe enable the reader to
EACH MAJOR

pieture of

of work

port

obtair of work undertaken,
compreher

L WHY u
people’s

was emphasiszed; what were the

problems, situstions, o© cods  warranting
attent Be brief

2. WHAT was attempted and what
and the major things the people were to learn

connection with this line of work, Be brief,

were the objectives

or do, in

3. HOW the work was earried on; emphasize the prinel-

pal, new, or adaptations of old teaching methods used
going into detail
about every teaching method used; seloction, training,

and their effectivencss, rather than
and use of local leaders; and cooperation obtained from
rural people, commercial in-
terests, and other publie agencies

What RESI
aotivities earried on but in terms of objeotives, or what
of the

other extension workers,

LTS were obtained, not in terms of the
was attempted at the

HOW

eginning your
work

of

next year's can be strengthened

eurrent

and

ved in light the year's experionce.
(Optional)
For m of
reported to complete the record of the year's work
Include one signifieant
This could be a family, «

result in

nor lines work, only the results noed to be

story of extension accomplish-

ments mim or conunty-
phase of ext work, W
should, however, deal with & major problem that people
face It may refloet work done over 8 period of

the form of a feature
scribe the

ty,

wide story any nelon
currently

several yoars. Il possible, write in

story. Give enough detail to problem or
He sure to tell what extonsion did to help the
people solve their problem, and the results of their actions.
If possible, measure benefita in terms of redueced opernting
conts, grester Inoome, balanced production, and better
liv The story should
significant, eonvincing, and interprotative of the type of
notivity that helps people to understand onr edunestional
an cfficiont agriculture, to

interests of the consumer and the

rituation

ng ry have sufficient substance 10 be

program and its relation to
better living, and to the

Nation as & whole

The Statistical Roport
When

oy whould submit & single statistionl report showing the

two or more agents are employed In & county,

combined activition and accomplishments of all county
extension agents employed in the county during the yoar,
N
statistical report separate

also be mquested by the extension director

gro men and women agents should prepare & combined
of the white agents,
yme States & combined white and Negro report may

from that

County totals are the sums of the activities of all agents
minus duplieations where two or more agents engage in the
activity, For purposes of reporting, extension res
or sceomplishments are exprossed in numbers of

AL
sults
ar families nssisted (o making some

make s change,
be the outeome of
any phase of the extension program in agricultural, home
demonstration, young men and women's, or +H Club
work. ONLY THE IMPROVEMENTS OR CHANGES
FAKING PLACE DURING THE CURRENT YEAR
ASTHE RESULT OF EXTENSION EFFORT SHOULD
BE REPORTED. of the called
for national statistioal schedule has broad
application to extension work as it is condueted throughout
the 1 In the pro-

ot in this report form, some Ate extension services
need to obtain additional statistieal information on
programs and activities peculiar to their SBtates

farmers, homemaker

Iimprovement cly influenced ¢

Such an Improvement or change m

necvanity information

in report

States addition to information

vided
may
W seviamuenr ruiTing
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