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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION
AGENT’S ANNUAL REPORT

Six good reasons may be listed as to why an extension worker should prepare a comprehensive annual report.

1. The annual report is an accounting to the taxpaying public of what the extension worker has accomplished during the

2, It is & record of the year's work put inte shape for ready referenee in laier years by the extension worker himeslf, or by
oceors

3. The annual report affords the extension worker opportunity to place his activit { accomplishments before superior
officers, who form judgment as to which workers are deserving of prom r best qualified to fill respo e posi-
tions when vacancies occur

4. The inventory of the past year's efforts and accomplishments enables the extension worker to plan me Fectively for
the coming year
8. An accurate report of his work is & duty every scientific worker owes to t ther members of Lis pe

6. Annual reports are required by Federal law

From four to six copies of the annual report should be made ) g I 1 by the State office:
One copy for the eounty officials, one copy for the & at’s £ « ore ) r the State extension office, and one
eopy for the Extension Bervice, United States Department g ) The report to the Washington office should
be sent through the State extension office

Nasmnamive SvMmany

A separate narrative report is desired from the leader of each | { rk, such as county agricultural sgent nne detnon-
steation agent, boys” and girks' club agent, and Negro ag ant agent has been employed during s
wn or all of the year, the report of his or her work should be ineluded with the report of the leader of that line of work

'here an agent in charge of a line of work has quit the service during the year, the information con rex his or her
report should be incorporated in the annual report of the agent on he close of the report year 1 the latter
report so marked

The parrative report should summarise and interpret under appropriste subheadings the outstanding resuits accomplished
in helping rural people to solve their current problems and to make adjustments to changiug economic snd social
eonditions

A good narrative report ahould enable the reader to obtain a comprehensive picture of

1. What was attempted—the program as outlined at the begioning of the year
2. How the work was carried on—the teaching methods employed

3. The cooperation obtained from other extension workers, rural peeple, eommercial interests, and other publie

agencies

4. Definite accomplishments, supported by objective evidence

5. Bignificance of the year's progress and sccomplishments in terma of better agriculture, better homemaking,

improved boys and girls, better rural living, ete

6. How next year's work can be strengthened and improv n light of the current year's experience.

The following suggestions are for those agents whe wish to prepare a better | report than the one submitted last
yoar
1. Read the definitions of extension termgs on the last page of thia schedule
2. Read last year's annual report again, applying the criteria for & good annual report discussed sbove,
3. Prepare an outline with main headings and subheadings.
4. Go over the information and dsta assembied from various office sources ®
5. Decide upon a few outstanding pleces of work to receive mAjor emphasis .
6. Employ a newspaper style of writing, placiug the mom tmportant information first
7. Observe accepted principles of English composition.
8. Include only a few photographs, news articles, circular detters, or other exhibits to illustrate successful teaching
methods. Do not make the annual report a serapbook °

Bramistical Bumma

Where two or more agents are employed in & county they should submit a single statistical report showing the eombined
activities and sccomplishments of all county extension agents employed in the county during the year. Negro men aad
women agents should prepare a combined statistioal report separate from that of the white agents

Provision is made in the report form for each agent to report separately the teaching activities he or she conduets or partici-
pates in during the report year. County totals are the sum of the activities of all agents minus duplications where two
or more agents engage in the same activity, For purposes of reporting, extension results or accomplishments are ex-

ressed in numbers of farmers or families assisted in making some improvement or definitely influenced to make a change.
uch improvement or change may be the outeome of any phase of the program for men, women, older rural youth, or
4-H Club boys and girls. Only the improvement or change laking place J-.vlng the curreni year as the resull of
effort should be reported. Census type of information on the status of farm and home practices should net be included,
or use on the natior level the statistical data on the year’s ext activities and socomplishments must be ex-
pressed in somewhat broad and general terms, Each State extension service may desire to include in a statistieal supple-
ment additional information on problems sod setivities peculiar to the State or sections of the Btate

o




o GENERAL ACTIVITIE
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GENERAL ACTIVITIES—Continued

1 |
Horme demonstration I Olod sgents Agricultural agents County total*
agonis @
) ® €

Report only this year's setivities that oan be verified

! (a) Number
18. Encampments held (report attend- hll Farm women -‘Kb Total members attending
ance for vour county only)? | |(¢) Total others attending
{2 ¢H Club s0d (147 Number
young men
and women ) (§) Total boys attending
older youth). | () Total girls attending
Total others attending

Number

19. Other meetings of an extension [x Adult work
Total attendance

k
pature participated in by county @ ¢H Club sod
or State extension workers and young men Number

s - and women o
not previously reported... ¢ youth) Total attendan

|
|
Meetings Beid by local leaders or Adult work i i

| (® Total attendance
2) +-H Club =
by eounty or &tate extension work- yousg wen | (e

committeemen not participated in
Number

ers and not reported elsewhere and women | (3 Total sttendance !
{ (older youth

Inchudes assistant county agent in ehargs of 4 H Club work of who devotes practically full time to club work
? County total should equal sum of preceding thres columns minus dupiieations due to two or more agents participating io same setivity ar secomplishment.
¢ Doss bot (nchude picuics, railies, and short courses, which should be reported under question 19

SUMMARY OF EXTENSION INFLUENCE THIS YEAR

It is highly desirable for extension workers to consider the proportion of farms and homes in the county that have been definitely influenced to make some sub-
stantial change in farm or home operations during the report year as a result of the extension work done with men, women, and youth. It is recognized that this
‘nformstion is very difficult for agents to report acourately, so & conservative estimate based upon such records, surveys, and other sources of information as are
available will be satisfactory
Total number of farms in county (1950 census 3 lf 7
Number of farms on which changes in practices have definitely resulted from the agricultural program =
Number of farms involved in preceding question which were reached this year for the first time
Number of nonfarm families making changes in practices as a result of the agricultural program
Number of farm homes in which changes in practices have definitely resulted from the home demonstration program
Number of farm homes involved in preceding question that were reached this year for the first time
Number of other homes in which changes in practices have definitely resulted from the home demonstration program
Number of other homes involved ingpreceding question that were reached this year for the first time
Number of farm homes with 4-H Club members enrolled Related to question 178

30. Number of other homes with 4-H Club members enrolled Related to question 179
31. Total number of different farm femilies influenced by some phase of the extension program. (Include questions 22, 25, and 20 minus duplications)
42. Total number of different other families influenced by some phase of the extension program. (Include questions 24, 27, and 30 minus duplications)
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44. Number of communities with agricultural planning committee (over-all plann

45. Number of members of such eor ty plaoning committees: (a) Men

46, Was & cous mamittee report prepar
— = -

Home demonstratic

4-H Club agents
wvoted to line of work |

Agricultural agents

State exters ) workers

Number of planning meetings held
Community
49. Number of unpaid voluntary leaders or committeemen assisting this year
50. Days of asistance rendered by voluntary leaders or committeemen
| W bers extesion prugracn anoing aed evanty agricultural plaaning (oveeall planaing) beve been completely merped tuts o single yropras-planiing sy, caly eokma (c) dhouid be tilked out

W here oitension
Program planoiug & the caly PlaGBIng activity, Lhe catrms 1D coMImas (6) 80 (¢ be identioal Lo all other cusse culiana (c) i | s b dncny-




Clnl’ PIOD[‘( TION (other than for family !ood u"ly —See m II colu and items 115 (¢), (l) through (6))
- £ R i = | | T X 38 Potatoes and
#H Olub e bers, and Com | Other coreals J Lagrmes Tobweoo | other vepe
10

Tooluds ot work with adely
young men and women (ukler yout
@)

|
|
JalInpes of 5 : !
|
|
|

51. Days devoted to line of work by
(1) Homedemonstrationagents
(2) ¢-H Club agents
(3) Agricultural agents
(4) State extension workers
52. Number of communities in which |
work was conducted this year
53. Number of voluntary loeal leaders or
committeemen assisting this year
54. Nember of fumers asnsted thin your in-
(1) Obtaining improved varie-
ties or strains of seed
(2) The use of lime
(3) The use of fertilizers
(4) Controlling plant diseases
(8) Controlling Injurious inseets

(8) Controlling noxious weeds

7) Controlling rodents and
other animals -

Poattry
Inctude sl wirk with aduits, ¢-H Chut, meml<rs, and young men and women (olles youth) Dairy osttle | Doof cattle £ g Horey and including | Other livestoek
W—" turkeys,
a » ) g

Home demonstration agents

i_ 4H Club agents
55. Days devoted to line of work by—{ g .
3 gricultural agents
{ State extension workers

1

Number of communities in which work was conducted this year

Number of voluntary local leaders or committeemen assisting this year
58. Number of breeding circles or clubs or improvement associations organized |
or assisted this year .
59. Number of members in such cireles, ¢
Number of farmers not in breeding circles or improvement associations
ance records of animals

bs. or associations

'! is year in
1) Obtaining purebred males
2) Obtaining purebred or hig
(3) Obtaining better strains of baby chicks (including hatching eggs)

h-grade females
XXXXX [ TXXTX [ XXXTX |/ TTXXE | XXXTXX

\0) Improving methods of feeding -
(5) Vontrolling external parasites -
8) Controlling diseases and internal parasites

7) Con rolling predatory animals

! Do not inelude rabbits, game, snd fur animals, which should be reported under wildlife




o CHECK SHEET K ANNUSL STIRTISTICAL REPORT FORM E8-21
Bxn@it B )

Stgte or ccm'.y_“f’- - £ ;
y,u 7 W@ Woite () Negro (~) Comdbined ( )

Home demonstration agentws 4H Cl ;! Szeonte Agricultural agents
2(a) /#¢ Wa) g 3(b)_ W(v) 2(c) Wle)

#.) T2 5(a) 2/& 3e) sle)
o

tal® o> >y Total®; 75 - Total® Total®

el "y 1 h7e(3)
51 (1 g 51 (
{

17
o 1
10 (1) .
16%1) B (2
Z3 (1 ) 2
102(1 )2(2)

112(1) g 11 ) 123
118(1) ' ) 18(1
195(1) 95(2

Total® , | fotal [ fotal®

-2 above three totals *_The above thregtotals *-The above three totals
uld be identical should be identical | should be identical

5e
Q

4-H CLUB MEMBERSHIP - page 14, Boys

) 176 O 1788 # & Sum of 1808 ¢ equals 174a_ &0 o

17ﬂ=____ 179 ¥
17 ®17%_ s o * Sus of 18la , &__equals 174a__ 20
(*-Above four totals should be identical)

® L H CLUB MEMBERSHIP - page 14, Girls

R s 4 A I [ 30 .
177% X . ; Bus of 180b_ equale 1740 o)

174 e Sum of 181b /5 oquals 174b__ L 30 ®
(*-Above four totals should be ideajgjcal)

WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH) - page 14, Young men
187(1)a ] 186a
187(1 ) 7(1)e_ 191a
187(1)e (1 192a

= —_—
18ba . AT, Total equals or is gresater than
(*-Above two totals should jentical 193a

@WORK WITH YOUNG MEN AND WOMEN (OLDER RUBAL YOUTH) - page 14, Young women
187(2)a 187(2)a__ - $ v 186b

187(2)h 187(2)e___ 191% ;

187(2)e___ 187(2)f_ 192»

186 T ety .
(®*-Above two l“nln sh

Total X egqualy or is greater than
19% y
e ——

e identical)




CONSISTENCY OF REPOR?

Iteme & through 20, column (d) is not greater than the sum cf
(a), (b), and (c), and is not less than column (a), (b) or (e)

Item 7, column (&), (b), (¢) or (4) is not greater than item 6, column
0005 (005 0E) ' aP™MB).coveonsaiines

Item 22 is not greater than item .

Item 23 1s not greater than item 22,.......0004

Item 26 18 not greater than item 25........0..

Item 28 ie not greater than Lftem 27..vvevv vovasrvrcnvennrnse
Item 29 is not greater than the sum of iteas 178 (a) and (b),......
Itens 30 is not greater than the sum of iteas 179 (a) and (b).,

Item 31 equals the sum of items 22, 25 and 29 minue duplicatic:
saaller than the largest figure and is not greater than ites J1,.
Item 32 equals the sum of items 24, 2/ and 30 minue duplicaticoe, an

not smaller than the largest fligure....covevvcevncnns

The sum of item 34 is not greater than the sum of item Ul,
The number of leaders reported for any project dces not exceed item Ul,..
The total number of leaders reported for all projects is not lese than

SUUE W oot tnosabossssstnccsnsascsssnnsocbsonabonsossooses

Item 36 does not exceed item 35, nor does the number of communities
reported for any item exceed item 35......000.0

Item 38 {¢ filled in if item 37 48 filled in........
Pages 6-12, If “days devoted" are shown, "Number of communities®™ should
Page 5. Item 88 is filled in if item 36 or item 87 is filled 1D.uvues

Page 10, Item 106 shows associations, not individuale..eeesseserevsssns

Page 11, Item 115(c)(6) 1s the sum of subitems (1) through (5), minus
Item 115(£)(5) is the sum of sudbitems (1) through (%), minue 4

Page 12, Item 122(a) through (4) shows clubs or groupe, not individuals,
Item 123 is filled in if item 126 1s filled in,

Page 13, Column (c) for items 138 through 172, does aot exceed column (a).....
Column (d4) for items 132 through 172, does not exceed column (b)

When columns (c) and/or (4) shows boys and girls completing a projec
column (e) should be filled in for that project except for xxx.

Itea 172 is the sum of items 138 through 171, columns (a), (b)
Item 172 column (a) equale or is greater than item 174(a)....
Item 172 columa (b) equals or is greater than item 174(b)..
Item 172 column (c) equals or 1s greater than item 175(a)..
Item 172 column (4) equals or is greater than item 175(b)..

Item 182 - None of the subheads (a) through (k) ie greater than the
sum of items 1T7H(a) and 174(b)...... .

Item 187 {8 not greater than the sum of items 174(

Item 1384 1g not greater than item 173.. .
Frepared Dy Annual Heports Unit = = Extension Service
Division of FMeld Studies and Tralning U.S. Dept, of Agr.

686 (7-50)




Sell and Water Continued

mer-fall
aking de
drainage
m) With irriga

n) With land eleari

68. Number of (armers—

(@) In soil-conservation districts which were
assisted with educstion for organizstion
v operstions this year
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joing work based on definitc
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plantings
y making impr
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Wildlife - Continued

of farmers assisted this vear—
lu construction or mansgement of ponds
for fish
m of wildlife areas, such as
stream banks, odd areas, field borders
marshes, and ponds, from fire or live

stock

(¢) In planting of edible wild fruits and nuts
in hedges, stream banks, odd areas 1

field borders
@ With plantings for food and pr
tection in wild-life areas




mbers. and young men

¢}

70. Days devoted to | (2
line of work by— 3

4

Home demonstration agents
4H Club agents
Agricultural ageats.

State extension workers

71
72. Number of voluntary

L —

loeal leaders

| .
73. Number of farm-survey| (*) Farm business

records taken during|( Enterprise
the year:
?) Other

Numbet of fasmmens Farm inventory
assisted this year ind
keeping—

"
General farm records
En

Number of farmers assisted this year

terprise records

(@) Tu developing a farm pl

In developing a farm and home plan

¢ the farm business
improving landlerd-tenant
aud leasing arrangements

In analyz

In

relations

Home demonstration agents

5

Days devoted to)

7 4 H Club agents

line of work by 3) Agrieultural ag
f) State extension workers
Number of communities

Number of voluntary loeal leaders or committeemer

of tours eor bserve ec

Number
Nu

jucted this year t

er of local groups (town and county of

government, public finance, and farmi

Number of displaced families assisted this year in fin

or committeemen

cials, school boards, tax collectors, assessors

FARM MANAGEMENT

Individual farm planning
sdjustments,’  tenancy,

Farm seeonnts, cost records,
Inventories, ete sther management
lems

Aer youth)

shart and long time

&) (&) — )
| ——

Number of communities in which work was eonducted this year

assisting this |
| |

75. Number of farmers assisted this year—Continued.

(e) ln getting started in farming, orin re-
loeating
debt

and financial plans ’

() With eredit problems edjustment

using “outlook™ to make farm adjust-

ments

With a farm-income statement for tax

purposes

With farm-labor problems
In developing supplemental sources of in-
eome

Rural welfare
reiationships

Land paliey snd programs |
- [ fermine

lasasflcation of o0
ine, tamure, iand develup-
ent, settiement, public
and management, ete

Publie finance and services

. govers

-

roads and scbools for rural
areas, ate)

barriers
interregic

erama, ote

hich work was condueted this year

assisting this year

1 various land areas

ete.) assisted this yoar in discussing problems of

g conditions related to these problems

ling employment (agriculturs] and nonagrioultural)

Number of nonagrieultural groups to which any of the above economic and sociai problems have been presented dnd discussed this year

neiude all work o el i1 eoperation w

®.0

PMA and other agencies. and not definitely related to indivilual crop or livestock produstion or marketing (pp. 8 and 9) or 1o s

IAnagement
wore-1
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ARKETING AND DISTRIBUTION

Opsed| L r."

local leaders

eemnen assisting this year

ew cooperatives | assiste

ring tle year

ablished cooperal

nssisted d

g agencies and trade grou
Number of programs’ pertaining to w £ agreements, orders, or surplus reme dueted this
YNumber of marketing facilities duprovement prograins * participated in or
Number of marketing surveys assisted with or conducted this year

of special merchandising programs ! partieipated in or eonducted this year

of consumer information programs ' pertaining to marketing and distribution participated ir scted this year
of programs } relaling to marketing services and costs of distribution conducted this year
of prograns * relaling 1o transpor »n problems condueted this year
o prograuns ' relating to the specific use of market information conducted this year

of other marketing programs ' ed this year (specify

Inciude L vestack, poultry and haleling g€ Purch wes! o0 breeding, replaceiBan! of feee!.og urjoses
+ Where & couperaiive association serves (ofe thas soe cousty. inelude only (De medm bers 11+ g (n the county covered by

2 Urgaiised pusces o wark




Inelude all work with sduits, 4-H Club members, and young men and women (older youth)
102. Days devoted to line of work by—
(1) Home demonstration agents
(2) +-H Club agonts... .
(3) Agricultural agents
(4) State extension workers. -
108. Number of comununities in which work was conducted this year..
104. Number of voluntary loeal leaders or committeemen assisting this

year

The House, Furnishi and §

105 Number of families assisted this year in
a) Constructing dwelling=
Remodeling dwellings
Installing sewage systems
Installing water systems

Installing heating systems

Providing needed storage spac

Rearrangiog or improving kitchens

Improving arrangement of rooms
than kitchens)

Tmproving methods of repairing, remode
ing, or refinishing furniture or furnist
ings

Selecting housefurnishings
other than eloetric

Improving housckeeping met
Laundry arrangement

Installing sanitary cl

Sereening or using other

methods of controlling
insects
Improving home grounds

Planting windbreaks or she

Rural Electrification—Continued
Number of ASSOCIATIONS organized or assisted
this year to obtain electricity Report associs
tions, not individual members
Number aof families assisted this year in
Obtaining electricity
() Selection or use of electrie lights or home
electrical equipment
(¢) Using electricity for income-producing
purposes
(d) Obtaining new or improved telephone
serviee
Farm Buildings—Continued
108, Number of far s assisted this year in
(a) The construction of farm buildings
modeling or repairing farm buildings
ection or construction of farn-building
quipment
Farm Mechanical Equipment—Ceontinued
109. Number of farmers assisted this year i
The selection of mechanical equipment
Making more efficient use of mechanical
equipment
110. Number of farmers following instructions in the
maintenance and repair of mechanieal equipment
this year . - -
111. Number of gin stands assisted this year in the better

s :q ing of cotton




¥

o of preserving

azards

116. Number of schools assisted thi in establishing or maintaining hot school lunches

117. Number of nutrition or heait i rRAL s ear through the efforts of extension workers




CLOTHING, PAMILY ECONOMICS, PARENT EDUCATION, AND COMMUNITY LIFE

eemerm——— e = =

Inelode all work with sduits, ¢-H Clah members, and young men and women (ohler youth)

1) Home demonstration agents
H Club agents
Agricultural agents

Days devoted to [ 2
line of work by— | 3

4) State extension workers
119
120. Number of voluntary local leaders or committeemen assisting this year
Home Management —Family Economics —Continued
Number of families assisted this year—
a) With time-management problems
(b) With bome accounts

Number of communities in which work was conducted this year

(¢) With financial planning

d) In improving use of credit for family

living expenses
industries as

¢) In doveloping home

means of supplementing income

Number of } ation CLUBS, other con-
er ASSOCIATIONS or GROUPS a

¥ D€ (B oot repert indivdunls

a) Food

Clothing

perative bu

Housefurnishings and equipmer

d) General housebold supplies

Number of families assisted this year through coop-

erative ass tions ? adividually, with the

bu N
x) Food

Clothing

or

Housefurnishi 'd equipment

(d) General household supplies

umber of different families assisted this year

consumer neludes

2 123 (o and (d

buying problems ques

minus duplications

umber of {amilies assisted this year w

versus buying” decisions

amber of families assisted this vear in using timel

economic information to make buying decisions or

other adjustments in family living

Nore.-2Individual families and groups sssisted with selling problems sbould 137

be reported in column (j), page 9

The house —Ita an nctuding kitchen (mp
* Includes question 123 aiso families baying (arough marketing iven, organized of assisted. column (£, p

ments and care of the bouse
[}

Cloth and textih hml.ly:::—m;r i
» ¢

LA

3

&

Clothing and Textiles Continued
Number of families assistod this year with
(a) Clothing-construction problems
() The selection of clothing and textiles
(¢) Care, renovation, remodeling of elothing
(d) Clothing sccounts or budgets
Family hips—Child D
Number of families assisted this year
(a) With

problems

child-development and guidance
b) In improving family relationships
Number of families providing recommended cloth-
ing, furnishings, and play equipment for children
this year
Number of
year in child-development and parent-education
programs: (a) Men
b W

lifferent individuals participating this

ymer

Number of children in families represented by such

individuais

Recreation and Commaunity Life—Continued

Number of families assisted this year in improving

home reereation

N umber of sommunities assisted this vear it

ing community recreational facilities

Number of comm assisted this year

ps

with organisat jems, programs of activi

r meeting pr
{ .
Number of communities | () (b o wamusily bease

d this year in{(3) Permanent eamy

Community rest rooms

Number of communities assisted this year
viding library facilities

Number of sehool or other ecommunity grounds im-

proved this vear according to recommendations

15 reported under “The house, furnibings sad surroundiogs,” p 10




®
SUMMARY O H CLUB BOYS' AND GIRLS' PROJECTS L ° o0
b.d d‘l.nn club members enrolled)

club member may engage in two or more '.j'-‘ The'sum of the projects is therefore greater than the
- - - - e ®
Number of bays Number of girls Number of boys @ Number of girte Number of uaits (nv

Soybeans, field peas, alfalf . sher lagumes
Soil and water couservat

Potatoes

Cotton

Home gardens

Beau
Forestry

Wildlife and nature study (game and fur snimals

Agricultural engineering, farm shop, electricity, tractor
Article
Farm management xx

. Meals planned
163. Food selection, preparation, and or baking . —

Meals served

164. Pood preservation. (Include frosen foods 2.8 3.5 Quarts eanned
165. Health, home nursing, and first aid Quarts frozen !
165a Child care Pou s frosen !

. . Garnnents made
166. Clothing 4

Garments remodeled
Home management (housekeeping

t . Rox
Home furnishings and room improvement p
Articles

Home industry, arts and erafts Artieles

Junior leadership IxXXxx

aain P XXXXEX XX IX XX
otal (projeet enrollment and comple XX X ST XLTXIXXXTXEX

+ Enter froeen ¢ s quarts or pounds. Do not du




4-H CLUB MEMBERSHIP '

173 \ m?vr r»l +H (')ubﬂ @0 aot count the same club more than once
174. Number of different 4-H Club
members enrolled Boys* & Girls *
of different

members completing

of different 4-H

175. Number +H Chub
Boys *

176. Number Club

members in school Boys Girls

Number of different 4-H
members out of school
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177 Club
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Boys

179 Club
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-
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1 eonnection with ¢

WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH)
(Do not include work with &-H Clubs)
is to bring together in one place all
der rural youth), as defined in item 23
assistance given these young
respective subject~

The purpose of this section of the
work done with young and wom
on back cover. It is recognized that some of the
men and women may already have heen reported under the
matter sections of the  report

repo
on (0!
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approved by the United States Department of Agriculture and by the Association of Land-Grant Colleges

TERMINOLOGY

1f extension reports are 1o convey the intended information, it is important that the terminolpgy employed be that

generally vrvgued by members of the extension teaching profession everywhere Precise use of extension terms is an

igation each extension worker owes to the other members of his or her profession. The following definitigns have been

Universities

Durinrrions or Exression Tenus

A community is & more or less well-defined group of rural people with common interests and problems. Buch s group
may include those within a township, trade area, or similar limits, For the purpose of this report, a community
is one of the several units into which a eounty is divided for sonducting organized extension work

A cooperator is & farmer or homemaker who agrees to adopt certain recommended practices upon the solicitation of an
extension worker. The work is not directly supervised by the extension agent, and records are not required, but
reports on the success of the practices may be obtained

Days in field should include all days spent on offieial duty other than “days in office.”

Days in office should include time spent by the county extension agent in the office, at annual and other extension
conferences, and on any r work directly related to office administration

Demonstrations as contemplated in this report are of two kinds—method demonstrations and result demonstrations

A method demonstration s a demonstration given by an extension worker or other trained leader for the purpose of
showing how 1o earry out a practice. Examples: Demonstrations of how to ean fruits and vegetables, mix spray
materials, and eull poultry

resvit demonstration is a demonstration conducted by a farmer, homemaker, boy, or girl under the direct supervision
of the extension worker, to show locally the value of a recomumended practice a demonstration involves &
substantial period of time and records of results and comparisons, and is designod to teach others in addition to the
person conducting the demonstration. Examples: Demonstrating that the application of fertilizer to eotton will
result in more profitable yields that underweight of certain children can be corrected through proper diet, that the
use of certified seed in growing potatoes is a good investment, or that a large farm business results in a more efficient
use of labor

The adoption of a farm or home practice resulting from a demonsteation

other teaching setivity employed by the
extension worker as a means of teaching is not in itselfl & demonstration

A demonstration meeting is & meeting held to give & method demonstration or to start

, Inspeet, or further a resuit
demonstration

A result demonstralor is an adult, a boy, or a girl who conducts a result demonstration as defined above

An extension achool s & school usually of 2 to 6 days’ duration, arranged by the Extension SBervice, where practical
instruction is given to persons not resident at the coliege .
An extension short course differs from an extension school in that |

d at the college or & er educational
institution and usually for » longer period of time

A farm or home wvisit is & call by the agent at a farm or home st which some definite rmatior

relating to extension
work is given or obtained

Farmers (or families) assisted this year should include those direefly or indireetly influenced by extemsion work to
make some change during the report year as indicated by
(1) Adoption of a recommended practice
(2) Further improvement in & praetice previously sceepted
(3) Participation in extension setivities
(4) Acceptance of xrul.-mh?. responsibility
(5) Or by other evidence of desirable change in behavior.
A 4-H Club is an organized group of boys and/or girls with the objectives of demonstrating improved practices in
agriculture or home economies, and of providing desirable training for the members

4—H Club members enrolled are those boys and girls who actually start the work outlined for the
4-H Club members completing are those boys and girls who satisfactor nish the work ¢

year
itlined for the year
A project lsader, local leader, or commitieeman is & porson who, because of special interest and fitness, is selected to

serve as 8 leader in advancing some phase of the local extension programn A ,lrv\]cx| leader ma

be either an organi-
sation or & subject-matter leader

A leader<trgining meeting I8 a meeting at which project leaders, local leaders, or conunittesmen are trained

) earry
on extension activities in their respective communities

Letters written should include all original letters on official business Iluphuud letters should not be included

An office call I & call in r-m... by an individual or & group seeking agricultural or homesconomics
result of which some ¢

the assistance or iInformation is given or received by means of the telephone.  Telephone calls may be cither incoming

information, as &
efinite assistance or information is given. A telephone eall differs from an office eall in that

A plan of work ina definite outline of provedurs for carrying out the different phases of the program.  Such » plan ®
provides specifically for the means to be used and the methods of using them It wlso

shows what, how much,
when, and where the work s 10 be done.

An extension program s a statement of the specific projects to be undertaken by the exton

sion agents during & year
or u peried of years

Records consist of definite information on file in the county office that will enahle the agent to verify the da
tension work inecluded in this report

Extension work with young men and women shall in general to those who are prima:

10 30 years of age Recommendation of Older h and Young Adult Plan
February 21-25, 1949)

sl and approximately 18
ing Co e, Jackson's Mill, W. Va.,
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III, County Situation as H&‘\"P" the 1951 Progrem.

The conditions in "q County aw it affected the 1P51 program
were some of the basic and imxliatq needs of the people as well as
the commnities and county #@ & wholg. The Home Demonstration
Planr Committee felt thet gupimi® should be placed on improving
4 general health statu@ o aM18@®nd children decsuse of the un-
balanced inadeguate mealf) served by the homemakers: &nd to improve

ome ﬁ‘:*. ndinge - 1 ! terior. The following toplcs

@
san: One Dish \Pul@, @@l Pifnning and Table Se';h‘: Home
\ n 2 = 2
Mizes; Home Groundl) We@isRation: Window Treatment: Walls and

Pinishes; ol rin Sl1ip Cover® and Coverting Lampe.

Home Demonstratifh work Lo k% X LY growty during the year
finished. An m“‘ ®uniligp changed home practices in
W@ home practices are among

the farm and non-femilid)) @ vhich slet %11 of this increass was

among 'ip‘—a 'r",".'.nl.. Pre@ 2@ spven (7) Home Demonstration
.
-

Clubes organized w“it total Bgmbes@hip of ninety-six (96) home-

makers., The Home T‘)q-r'-a"an Plgnning Committee worked out the

sctivition for the @r 8@ vers o4 mndred and fifteen (115)

'n%‘f.'ol assisted in im@@lag @Wrhods of repairing, and refinishing
0 »

furnishings and furnitud) iw Gel@etifg honse Mrnishings and equip-

ment: e mndred '\' @ rigatiag (145) families were assisted in

improving housekesping @Phodly ninfty-seven (97) families were

asslated in improvigy hod srounig: sgfenty=two (72) families were




assisted in improving the electric lighting in the homes. Two Mundred
Mghirty-four (234) families were assisted in food preservation
problems---im canning and ring: one 'undred and fifteen (115)

families were ass lets; one mndred and forty (140)

families were assisted with fo preparation. There were sixty-eight

(68) families essisted in clothing constrction problems; thirty (30)

familie® were assisted in care and renovation of clothing.

Clubs organized with a total membership of
luding one Mundred and thirty (130)
preservation, clothing and room lmprove-
ment were carried by various members. Porty-aight (48) beys comple
thelr projects and one mndred and eleven (111) girls completed thelir
projects. ffhere were one hundred and twelve (112) families assisted in
improving arrengement of rooms: one hundred and forty articles made:
one thousand one hundred and eighty-seven (1187) guarts canned by twenty-
girle,
One 'mndred and seventy-eizht (178) home visits have been made
in .-nr‘_v-.:'ig* extension work; @brty-seven (47) different homes have been

visited to encourage participation in extension work and alee to carry

information requested on homemaking problems, Pour hundred six (408)
bulletins wvere dlstrituted. Therg were one hundred and seventy (170)

meetings held - forty-twe (42) were leader training meetings of which

16 .& 4-H: 113 were method demonstration meetinge of which 56 were 4-H

3 at 1 ! stregions and seven general meetings.

Avproyimetely five ‘mndred and forty (540) families were assisted




-

this year in some phase of the extension program. The 38 volunteer
lesdere have helped in forwarding the program for the year. The
leaders have given method demonstrations, worked and assisted members
and non-club members with projects in thelr respective communities.
- B. The County Advisory Board has a total membership of 21 to
datel@® The Board sponsors a Live at-Home Communigy project: cooperates
with the State Advisory Board -~ sends two delegateg to the Anmual State
Advisory Borrd Meeting.
The County Council with a total membarship of 28 to date vlans
all progrem of the County.

T™e County Home Demonstration Committee planned activities of

"w Ho Demonstration Clubs in the County.

H. In cooperation with the vocational Home Bconomics instructor
22 families were sasisted in clothing and housekesping problems,
Y. Adnls

A. Project Vork

1. Heuse furnishings (wvall and wall finishes, window treatment,

slip covers and re-upholstering.)

Objectives -- (a) To teach members how to select color schemes
in decorating their homes. (). Bach clud
member will impreve her home by participating
in the club projects in the commnity. (o).
To teach members how to re-upholster furniture.

To h members how to make slip covers.
o rive members an understanding on walls

11 finishes in decorating thelr homes.




&

Methods ~ Results

There were .'.nn (15) voluntesr house furnishings leaders for

the laen Home D-mnnvv’inn Clube, These leaders were trained to

assist in gilving demonstreations oh the recommended practices and correct
methods in the ’».s- furnishinge projects. The leaders recelived
training in small grougf) and individually. Method demonstrations were
p.n by the agent and project leaders. The leaders gave demonstrations
to the groups in the absence of the Sgent and they alse gave follow up
help a8 needed in the respective communities. Result demonstrations
@:re set up in esch perticipating community: home visits were meds to
carry informetion to club members and ron-clud members. The clubs re-
ceived valuadle information on their home improvement work with the
assictance of the color stylist of a local paint compay. The demonstra-
t!cnlq"htci the homemakers in choosing color for the home. The
company gave $5.00 yorth of merchandise to winners that worked to im-
9’)'0 the home, As & result of the house furnishings project--656
fanilie¥ improved thelr walls and woodwork; 10 families improved thelr
porches and steps; 68 families re-arranged furniture: 120 families im-
proved color schemeSv—-There were two special interest groupe--slip
covers and re wpholstering and revairing furniture. 39 families repaired
and refinish.d furniture: 15 pleces of furniture were re-upholstered:

9 .c.c' furniture were 0lip covered; there were 89 families assisted

in selecting house furnisnings. B6€ homemakers improved 47 windows #ith

o

l‘d’l: 118 windows with curtains; 10 windows with draperies: 8 rugs

vere vurchated: 102 ni@cer of furniture and 58 other articles purchased;

68 homes improved electric lighting: 37 lamps were made and 49 lamps vere




bousht--there ware & tote 2 rooms improved,

Tood Project

f‘*'or"v‘l - (a) To teach homemakers how to plan quate

meals for their families. (b). To tesch
homemakers how to make and use the Basic
® Master Mix. (e To teach homemekers how
repere one dish meals. (4). Te give
instruction m table appointments. ().
o 1% member will conserve foods on the
the home garden.
Methods - %‘-ﬂ*-
lunteer food leaders who assisted in carrying out
the foods proje The leaders we trained to glve the demonstrations
agent. Home visits vere mede in the interest of
checking *’.— jects, encoursging the participation in Extension werk
and to cerry information to clud members and non-clud membars. Method
k3
‘: nstrations were given to ea 3 Miss Mary L. Thompsen, Food
F—-~.g iet, gave the followi netratione: e Dish Meale and Home
Made Mixes, lecdere aosinted 250 fan'lies in he improving dlete
the food preperation--the One
There were 8,839 guarts of
vegetables canne the home demonstration clud membders, and
P'.‘\y'n tely 774 families vere bene”ited by the demonstretions and
information given to club members and on-clud members. Approximately 350
t exhibit that was set up the Home Demonstration Clude

exhibited car sds of prectically every variety




E
of 1 fruite and vegetables; hend work-spreads, guilts, and
rugs, crochet vork, girments: potted and cut flowers. The purpe
of the lr‘i"l'vr'n: to arouse and create interest in Home Demonstretion
work: _to encoursge the people in the County to pvarticipate in the
’ sion vork., Cash prizes were awarded to first place winners and
n")nj and third place winners were recognized dy ribbons. The prize
money was donsted by the george Washington Carvar School Project
Committe
'. Clething Project
%\ec‘*v’ ~- (a). To teach homemakers how to use & pattern—-
studies selection of materials.
Methods - Resulte
There were four (4) volunte-r clothing project leaders for the
three special interest groups. These leaders were trained in small
groups and individually -- the leaders assisted 68 families in clothing
construction. Bach p izipating member made ome Or more garments.
Thirty (30) families were given information to follow the recommendstions
in improving care and renmovation of clovhing.
. 4. Home GroundseBeantification Project
@ biectives -- (a). To make the home grounds more attractive, (b)
Bach member will partict e in some phase

of the project to improve her home grounds.

here were 6 volunteer leaders who assisted 97 families in improving
home grounds. Result demonstrations were set up in each §ludb commmdty.

Mectings were held at the demonstrations and discussions held at the




letters on project problems we solved throuzh

P. Some improvements mede as & result of this preject
improved flover gerdens, grading and seeding lawns: shade
were Druned of dead limbe: shade treect added: drainsce to

nste muddy barn yards - drives - and walks; and removing

rubh @ piles.

rove heelth threugh better living,
0 teach the recommended prectices and

will seve time and
° L

Methods - Re
There were iy ) lunteer leaders who assisted 145 families
in improving housekeeping methodes. These leader® were trained to
=
give information to groups in the absence of the sgent and te they

8 needed in the commnities,

o
Home Nconomics instructor
femilier were asnisted in clothing constmction
meekas problems Thete ‘amilies wvere a sted in
Fromy tines The homemakers msde one Or more garments for

senbers in the family and one or more @rticles to improve the

emonstration Committe

Home Demonstration pvrosram on a S5t

P

Committes cooperates with




attended the meeting. The
ing,
People, has deen
nstration plan
the County
Home Demonstration Week delegetes
ttended the riet Home Demonstra-
ion meeting reported on the selacted goals of the
groun. In the County -- papers on "What FHome Demonstre~
tion Work Hes Meant to Me" by club members were read
in each special meeting ar r monstrations were
used as 2 media fo 1 s, clud members
snd the public of some of the activities of the extension
Few intereet was stimloted among the homemakers
re varg enrolled during that week,
vI. 4-H Clud Verk

A, Project York
" .
@ ®l. Fome Improvement
members how to care for their
To temch memb .»s how to make simple
essories for their bed rooms, (c). To teach

how to arrange bedroom furniture.

Methods -~ Results

There were sight ) volunteer leaders who assisted one ‘mndre

an ."‘v-'“- (144) boys and girle |4 the room, ctare and arrangement
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project. Theof leaders were trained to assist in giving demonstrations

on the recommended practice® and the correct methods in home imprevement

project. The lesders received training in small groupe and individmally;
they gave follow up hel in the respective commnities., Metnod
demonstrations we given by the agent, project leader and clud members.
13'* ctiont on common project problems were solved through cirenlar

‘1. Home visite were made to check on projects, to carry information
.

LJ
and 0,’ encourage participation in the extension work. As a result of
® . . "
"'! project one undred and twelve (112) rooms were improved, two-
‘mndred and twenty-five 5) articles mede and one mndred and twelve

. (112) rooms weerrenged.
-

® . Clothing -~ So You'd Like to

L Oblectives - (a) ™o tesch members the fundemental s in seving,
o

.1y 111

will meke simple articles to
-

3 v 1t fundamental steps taught her,

member will complete four or more simple articles.

Mathods - Results
The ere four (4) volunteer local leaders assisting twenty (20)
Py et ‘ AT / n

- a
.’h-h in e So You'd Like to Sew Project. Mathod demonstrations were

°
) given by the agent, project leaders and clud members. These leaders

were trained in small groups and individually--they geve follow up
help a8 needed in the commnities. Instructions on common project
protlems were solved threugh cirenler help. Home visits were made to
ehack on proiects and to carry information. There were eighty-twe
(82) rticles sede by the girls such as aprons, towels, handkerchief

broomstick skirts,




Food Preservation
Objectives -~ (a), To teach club members how to conserve foods
- by improved methods, (b). To teach members
how to keep recorde, (c). Bach member will
assist her parents in planning the amount
) needed for the family in food pretervation
E project.

Methods - Remulte

Pive (5) adnlt project lesders and four (4) junier lesders
.

assisted twenty-6ix (26) girls enreolled in the food pressrvation
project. These leaders were trained in emall groups and individually
[
o in the correct methods and the recommended prectices for this projeét.
®  Method Aemonetrations vere riven by the agent, adult leaders and
Junior leaders. Circular letters were tent te members to help solve
common project problems. Home visits were made to check on projects;
10!‘-4‘..! gave assistance to follow up work as needed in thelr respective
commniti®m There were 1157 jars of food canned alone abd 1648 jars
helped to can by perticivating memders. 15 members helped to make
& plan for the amount .)‘ tometoes needed and a plan for all canned
food needed. Clud members dimplayed the¥ products in homes at regular
clud meetings.

VII. Scope of Work
o

No. H.D. Clubs or Groups

Mgmbership

No. 4-H Clubs

Megmbership

No, Y M ¥ Groups
mbership




VIII.

Punctiome of the following organizations.
A. County Advisory Board
e odject of the County Advisory Beard 18 to cooperate
vith the State Extension Service in improving agriculture and
stande e of living among families of this County. The Coumty
Advisory Board sponsored the Live At-Home Commmnity Preject:
sent two delegater to the Anmual Stete Advisory Board Meetimg.
Sponsored the 4-H state esctivities by helping to send 4-H Clud
members to the Wildlife Conference and the 4-H Clud State
Short Course.
County Home Demonstration Committee
o ™e County Home Demonstration Committee planned the
o
activities for the Home Demonstration Clubs in the County.
They studied needs: clud officers were trained in parliamentary
procedures; they attended local and state meetings, supported
-
the@-H Club activities,
5
County 4-H Council
. The Comnty 4-F Council planned the oversll 4-H Clud
program @ the Com y: fent representatives to State 4-H
Club Short Course and the Wildlife Conference: clud officers
were trained in ',r..leam-x.ury rocedures and also ways to
conduct meetinge.
dership
Organizationsal leaders presided and carried out expected duties

monthly. The club officers cooperated with each club zctivity.

The '.‘-L‘p"lo"‘ red meeting places for their clubs and notified




members % the seme. The lesders held and reported meetings te
the agent in her absence.

2 2. The pmperom development lecders gathered information on needs
in their respective commnities. Thete were discussed in local

2 o,
club meetings. The information wae bdrought to the County meeting
for thelr dlscussion with othere in order to adopt a good program
for the commnity and club members. e progrem development
leadPre served encourage cludb members to complete work started

° +
and to participate in the asctivities cheesen by clubds,

Phe eudject metter lecders recelved training in training meetings.
Oe‘u ders aseicsted in giving demonstrations on correct methods.
They geve demmstretions to club members in the absence of the
egent. The leaders gave follow-up help as ne-ded in thelr re-
.-c’ ive

o ¢
Growth of H. D. Clu roj Lecdership

Wi " O 1
No. project leadere and
goal chalirmen
No. treining meetings held
epecialish agent
Attendance at all tral
N¥o. clud meetings held by le
without sgent present

No. additional clud meetings at* which

o leaders assinted




wth of 4aH Clud Project Leadership
B

1948

adnlt project lecders

junior leaders
training meetinss held by specialist
egent

of leader training meetings

ders trained indi 3
ngs held by lead
resent
meetir
sted

demonst r one given by

Cooperation With Other Agencies

cooperation with the Tubereculosis Association -- financial

port. Helped to distritute timely information on chest
r-ray® and encouraged many members to participate in the

Cooperated with other professional workers in ¢

elp promote better family living.
.

XI. Significance of Yeors Work

During the year just finished, there was growth in Home

Demonstration an H Clud work, There are seven (7) Home

Demonstration C wi ytal membership of ninety-six (96)

ghomemckers, as compared ith six (6) Home Demonstration Clubs

-

and seventy-three members in 1950; and six (8) 4-K

™

with u.wtul membersh 30 boys and girle as compared with
four (4) 4-H Clube with eighty-nine (89) clud members in 1950.
The sctivities of the clubs were integrated along the lines of
Home Improvement, Clothing and the Pood Projects. Some phases of

the 4-H and Home Demor n Activities ---~ Care and Arrange-




:.t of rooms, feed preservation, and constmction of zrticles and
garment® helped in the integrating of the program, The volunteer
local leaders gave freely of themselves, their time, and efforts to
carry the information of home demonstration work to homemakers, and
4~H Club work to beys and girls in thelr communities The cluds
¥y .
seriously tackled the problems of better mutrition, better homes and
B
ré-mzm‘.:,;n for their fam!lies through home improvement, yord im-

provement, food preparation, planning, conservation activities. The

cld‘: work has contributed to bdetter commnity life--it has taught

Mn.nslg—!.o wvork cooperatively with her neighbors in making better

churches, better schools, and other organizations that will help

promote better farm @nd family living,




	vcest095091001
	vcest095091002
	vcest095091003
	vcest095091004
	vcest095091005
	vcest095091006
	vcest095091007
	vcest095091008
	vcest095091009
	vcest095091010
	vcest095091011
	vcest095091012
	vcest095091013
	vcest095091014
	vcest095091015
	vcest095091016
	vcest095091017
	vcest095091018
	vcest095091019
	vcest095091020
	vcest095091021
	vcest095091022
	vcest095091023
	vcest095091024
	vcest095091025
	vcest095091026
	vcest095091027
	vcest095091028
	vcest095091029
	vcest095091030
	vcest095091031
	vcest095091032
	vcest095091033
	vcest095091034
	vcest095091035

