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YOUR ANNUAL REPORT

The preparation of an annual report setting fortl 3. HOW the work was earrh
progress made in the county during the year v of great st pal, or adaptatio
interent and wvalue to you as an extension worker. It sud their effectivenes
provides an opportunity to measure how far you have ge about every tesching !
in relation to the goals set forth in the plan of work o and wse of local leadors; and ecoperation ol
lined at the beginning of the year; to check on the effect other extension worke rural peog I
ness of the extension program; to consider where improve terests, and other public age
ments can be made; and to decide what things should be 4. What RESULTS were obta
handled differently next year. The preparation of activities ¢ jod on but it . ectives, or wl
adequate snnual report is & stimulating experience was atte 1 st the beginnit -
In addition, your snnual report offers an exeelle HOW

means of building good will and of 4 JORVNTRINE. | ean ngthened and
group in the county, the o
extension leaders and other k
which you work or would lik
publie—rural and urban. It

relations. o " g
yrk . could be s family nunity, or

improve s lght of the wrrent experi:
Optic

s of work, or
2 reporte pleto the recor
ificant stor
Your sonual report is also a

put into gonvenient shape for fi 3 helpa story in any phase o tension work
new persons joining the county ~'nl' et quainted
with the extension program. It ass el s to

develop effeetive supporting progras

sl with & major problem that
r s per
of & b
probl
110 b

blem, i rexults of thele aotic

subject-matter fields. The Stat
quently uses the county annual re

ining an agent's readiness for pron
to fill vacancies that arise

The anuual report in reality is anoth
extension history of your count
permanent record maintained
of the United States Government

nefits in terms of reduced ope

balane product

ar

activity that helps people inderstar

program and relation 1 e

General Directions better living. ax 1 . of the

From 4 to 6 copies of the annual rt should be

made, depending upon the number requ y the State

office: One copy for the county offieials, one copy for the

agent's files, one or more coples for the t cnslon ¢ IMove Sis

office, and one copy for the Federal Setension Servies how should & o i

United States Department of Agriculture. The report to o b s and accomplishmer

the Washington, D.C., office should be sent through th agents employed in t

State extension office, When an assi t agent n ) r VOmen ag

employed during & part of or all t} ar, the rep tatistical r parate fr

or her work should be include b the wirt . . s combis

lender of that line of work. When an agent in eharg - { by the

I of work has left the county during t ar, the

mation contained in his or her rep

' w hers
in the annual report of the agent on duty at t} ' pury
report year, and the latter report so marked hients are

The Narrative Report v s, or famili

The narrative report should sunumaris
4 chang

under appropriste subheadings the
accomplished in helping rural people ' progr
problems and make adjusiu «
and social conditions. e N HE IMPROVE

A good narrative report should enable the resder t TAK i PLAC DURING THI
obtain, for EACH MAJOR line of wor k : AS THE RESULT OF EXTENSION
comprehensive picture of i REPORTED, Of
1. WHY the line of work was emphasis he J the natie stati

PP piisme, sitostions, or need : tion ¢ nsion

attention. Be brief.

WHAT was attempted and what w

and the major things the le were

connection with this line

men s
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days devoted by~
wr of meet-
ings relating to
! program of
Agents doing Agents doing agency attended
primarily 4+-H primarily agri by eounty exten
Club work eultural work sion workers

Agents doing
Public ageney worked with primarily home
demonstration
work

FEDERAL AGENCIES

Social Security Administratior
Revenue Service
Buresu of Land Manageme
of Reclamation
Farm Credit Administration
Farmers Home Administration
Fish and Wildlife Service
Forest Serviee

. Bureau of Indian Affairs

. Agricultural Stabilizsation and Conser-
vation Program Committee
Rural Electrifieation Administration
Selective Service Bystem
Boil Conservation Service
Valley authority (TVA, ete)

Other (specify)
STATE AGENCIES

Health departmeout
Highway department
State sartments of agrieniture
forestry
State artment of education: G
schools

. State eraploym

Welfare department

Other (specily)

COUNTY AGENCIES

Soil conservation districts
Voeational-agriculture and home
nomics departments

Other (specify




SUMMA

It is highly desirable for extension
the proportion of farms and homes
influe

change in farm or hom

have been definitely
yperations
as a result of the extension work don
and youth
diffiouit for agents to rej
estimates based

upon reco

sources of information as are available

ESTIMATES FOR THIS SECT
CONSISTENT WITH THE MOST
STATISTICAL DATA. A

in trying to make these figure

eod to make sor

furing the

It is recognized that this ir

RECENT COUN
agents sh d work together
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RY OF EXTENSION INFLUENCE - Interpretation
workers to consider
hat familios assisted
tinl i
it Is going to be ne

sisted in chang
For example

fn the
iduals in earlier seotions
e ensary
0 with mer men numbers
when s farmer

tion Is very

nseryative production problems and his

such other ealf club, the nssistance wo

to one fary

As outlined i
in e
or indir

will be satisfactory
ION SHOULD BE
ry

family

o fa
tly in ehanging hon

imating the number

ol A8 AeC

i the report
to eliminate d
& agrieu

item 143, care sho

plieat
1t

sted

with

sinadH

reported e g

ild also be ¢

lics ans
aking pr
s 143 and 144 v

ns in

ral pract

143. In this section emphasis is only on the number o
whereas emphasis has been on in
Theref

rately as 145. This ltem should be a total of i
wm of the
night be helpful in

possiblo the situation in the cou Adaptat duplications removed owing to the {arm
family’s being assisted in
making these estimates )

A, B, and € I ng the

be reported in

nas

factors outlined for items '

both agricultural a

homemaking praetioe
determir
st the same

ch column, it is sugge

approach be used as outlined for iten
SUMMARY OF EXTENSION INFLUENCE

Farr

A

Entimated number | Estimated number  Fatimated numb

assisted direetly or indirect by the extension

143 Fas
program, in
PRACTIK

Families assi

making some change in AGRICULTURAL

258

ES this year — _1‘79-

by the extension
HOMEMAKING |

d directly or indirectly

program, in making some change in

205
(home economies

Total DIFFERENT

programs (items 143 and 144, less duplieation

practices this year

familios assisted by extension

COOPERATION WITH OTHER PUBLIC AGENCIES

Interpretation
The purpose of this section is to bring together in one
place the cooperation given to other public agencies work

ing with the people of the county. This information is
used for public-relations purposes
A, B, and ( Days

the agencies listed below should aiready have

levoted by agents to cooperating with
bawny
reported in the section on Program Emphasis under
the sppropriate program
The m
those devoted to programs of other agencies in the
county that extension ager ed. In many
instances these meetings will already
lepending upon whether

headi

otings to be reported in this column sre
ts atten

have been

and re

reported under item 9 D. C

the extension agent held the meeting or attended
and actively For
example: The county agent is expected to attend
the meetings of the Agricultural Stabilization and
Conservation Program Committee. These meet-
ings would be reported in this section. In eon-
trast, the extension agent holds several meetings

158. Line is left blank so that State
roquest s Federa

listed

participated in the program

information about

165. Line s left blank for Btate use
168. Line s left blank for Btate use




MISCELLANEOUS - Interpretation

The following items should inelude work done—

136,

137

In control of grasshoppers and any insects that foed
on & number of erops or group of crops that are not
reported under specific erops or live

In control of insects in the
roaches, fleas, ticks, clothes

home ants

ths,

iding
earpet beotles
silverfish, termites, cereal and b
affecting house plants.
and other insects through sanitation practices
be reported under subitem 72a
With elevator people and other
essors, as well as with farmers, in the control

) and
Control of fties, mos

of In

seots and rodents in grains stored on or off the fart

139

140

In chemionl sontrol of weeds in erops, fruits, vege-

tabies, stures, raage, and roadsic

In control of rats, mic wiles, squirrels, gophers,

1 pestil
d o clean

prairie dogs, groundhogs, « rabbits, a

erous birds, Contrel of » ts ns rela

grain are to be reported under item 138
eend]
boes are used for pollinatior

it to 1

ole., which are ¢

bject-r

With beekeepers and producers of and fruit

those inci

atter sectior

and exafls Is to be

MISCELLANEOUS

136.
137,
138

139
140.

FARMERS and other individuals assisted with ee
FAMILIES assisted with ¢

wmtrol of household insect

utrol of general feeder inseots

FARMERS, HANDLERS, PROCESSORS, and other individuals sisted with eontrol of inseets

and rodents in grain stored on or off the farm

FARMERS and other individuals asais

d witl

CHEMIC

AL

FARMERS and other individuals assisted with control of ros

than those reported in storage of grain u

r item 138

ontrol of we : -
nts and predatory anhnals other

BEEKEEPERS and other individuals sssisted with problems in the care of boes, honey, snd

honey products 3
FAMILIES assisted wi

1 practic

neident to production of arts and erafils
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WORK WITH YOUNG MEN AND WOMEN —Interpretation

The purpose of this section of the report is to determine 133. In e instances the sponsorship of
how many young men and women approximately 18 to groups has been & joint effort of F
30 years of age ARE BEING REACHED THROUGH other organization. Whaere (hat
SPECIAL PROGRAMS GEARED TO MEET THE information for such groups should be re
NEEDS OF THIS AGE GROUP. It is recognized that 134, In many counties sgents are called
h of the assistance given these young men and women with young people
slready have been reported under the respective Exte ¥ Example
pt-mntter sections of the report groug Ing A
132, Only those groups of young men and women that in the schools, and independent groups
Extension has spoosored should be reported under have orgaulzed themselves
this item. Ineluded will be such groups as young 135. In counties where agents are making a
men's clubs, young homemakers’ clubs, young 10 reach mg people 18 to 30 yea
married couples’ clubs, general-interest groups, 4-H will be persons, not in one of
alumni, and honorary or service clubs. ladicate groups listed above, whom the ags
whether the foregoing are operating on a community during the vear
or county-wide basis

WORK WITH YOUNG MEN AND WOMEN

Community

132. Extension-sponsored groups of young men and we
s. Number of such groups worked with during ye
b. Membership in such groups: (1) Young r
2) Young w
etings held during year: (1) Number
2) Attendance
133. Groups jointly sponsored by Extension and her organization
8. Number of such groups worked with during year

b. Membership in such groups: (1) You
¢. Meetings held during year

134. Other groups of young men and women ot sponsored by Extension with
whom Extension work
a. Number of such groups assisted during year
b. Number of different individuals reached through sueh groups
(1) Young men

2) Young women

., Individual young men and women NOT reported in items 132, 133, or 134 who participated in specia
I I I

and women's extension program
a. Number of persons assisted
1) Different young men

Different young women
188x. Number of DIFFERENT young pe e worked with or assisted in speelal young men and
(total of items 182, 133, 134, and 135 less duplications) :
a. Differont young men
b. Different young women
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4 H CLUB MEMBERSHIP
123. Number of 4-H Clubs
124. Different 4-H Club members— Hoys
a, Enrolled
b. Completing

128, 4-H Club members from
a. Farm homes
b. Rural nonfarm homes
e. Urban homes

For cheeking purposes; total equals 124a)

126, 4-H Club members enrolled by years in club work
o Ist your
b, 2d year
e 3d year
d. 4th year
e. 5th year
f. 6th year and over

(For eheeking purposes

members enrolled by ages
10 years and under
b. 11 yours
e. 12 years
d. 13 years
e 14 yonrs
. 15 years
& 16 yoars

h. 17-20 years, inclusive

For cheeking purposes; total equals 134a)

128. 4-H Club members who received definite training in—
a. Judging
b. Giving demonstrations
e. Group recreation leadership
d. Music apprecistion
e. Money management (thrift)
{. Farm and home safety
g Citisenship
h. Personality improvement
i. Boil and water conservation
j. Forestry
k. Health, nursing, and first aid

129. 4H Club members having health examination because of participation n the extension program

130. Number of members sttending a 4-H Club eamp.

131. 4-H Clubs engaging in community activities, such as improving school grounds, condueting loesl
achievement programs, and fairs sse P
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SUMMARY OF ¢ H CLUB PROJECTS ~Interpretation

A. &H Club members enrolled are the boys and girls Soii gamms and fur-bear
who actually start the work outlined for the year 102. Horses and mules
B. 4-H Club members completing are those boys and sted in It »
girls who satisfactorily finish the work outlined 104, Stud
for the year 106-C. Traet

Where certain phases of a project eannot be 106-C. A

measured in terms of the unit designated, the units 1074

for that phase of the project should not bo answered Rt

Report to the nearest whole unit for the completed
projects only 110. Farmates

100. Far

The following items inelude project pees 3%
890. Home and market gardons as well as commereial Hem
eanning crops 1 Also |
91. Improvement and management of range and pas 113-C. Frose
ture. Also includes projects in identifioation of pounds. D
grasses and weeds, and the control of weeds. quarts to po
All crops not falling in one of ilems 83 through 91 117, 4H personal aceo i
Note that pasture projects are reported separately managen a r mAnageme
(item 91) Sage

4 H CLUB MEMBERSHIP —Interpretation

123. The number of different 4-H Clubs in the eounty is 0. Urban homes are loented |
to be reported under this item. Do not count the population and
same club more than onee. A 4-H Club s an organ- fringe arean ar
ised group of boys and/or girle with the ¢ i p Age of elub
of demonstrating improved practices in agrienlture
and home economies, and of providing desirable
tralning for members
4-H Club members—
& Enrolled are those boys and girls who actually

at
wsed as bawis 1

Leport onl

training

those

not sou
start the work outlined for the year

b. Completing are those boys and girls who satis-
factorily finish the work tlined for the
year
Census definitions may be used as a guide In determin. N .
ing the kind of home in which 4-H Club members dosamni ol us
reside cistons about savings
a. Buresn of the Census definition of & farm s i 1ife Mndusance: and
wsed in the 1950 Census s
In 4080, places of 3 or e aores " fartns 1 A&H Cls p s o
only If sgricuitarl products, evelusi ve
with & VALUE of $156 or more were produced in 1946
Al In 1950, plaoss of ks than 3 acres wore couniod as leader and
farms only f the value of agrioultursl preducts SOLD exparience of belug saway fr
amounted to 830 o mor participating in an organ
b. Rural nonfarm homes are located in open tional, or nature-study program
country and do not qualify as farms, or in day camps,” sh cour phe
eenters having up to 2,500 population other similar ¢ ing recreation

of & professional extension w
provides a group




SUMMARY OF «-H CLUB PROJECTS

A club member may enga
of different club members en-

[tem

Corn
Other cereals
Peanuts
Boybeans, ficld peas, alfalfs
Potatoes, Irish and sweet
Cotton
Tobaceo api
Vegetable growing
Pruits
Range and pasture
Other erops
Boil and water conservat
Forestry
Wildlife and natur
Poultry (including turkey
Dairy eattle
Beef cattle
Sheep. . .
Swine
Horses and ponies
Rabbits

%. Dog husbandry
Otber livestock
Bees
Entomology
Tractor maintenance
Electricity
Farm shop .

. Automotive care and ulvl\ CEXXXXENTAXXRN AN
Other engineering projects CONCEXAARACXANNN
Farm management. . . R EANAALNAN
Beautification of bome grounds r CXXEXXXXXNKXXRNS
Meal planning and preparation
elude baking and food selection) dishes prepared

Canning and preserving (other than
freesing) . . ve

Freezing of foods.

Health, nursing, and first sid

articles
Home management. .. o — | garment
Home furnishings and room improve-
ment ceescesssesmsen e
Home industries, arts, and crafts. .
Junior leadership. .
All other..

EXEXEXEAXNAXXNNN

XXX AXNAAXN

?
fics ! V.
Total " ‘_[ 2 o AXLXXXAEXXXXXXNN
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Special Report on
FARM AND HOME DEVELOPME

In items 1 to 4 of this section is to be reported only the families worked
Balanced Farming, Better Farming for Better Living, Farm and Home (
given to a way of doing extension w ,t olves fa v
unit. Accomplishments of these families Lao be reported
report. (This means that development of a fa
plan, is to be reparted also ir » 480, and .

s forth, s to be reported in its proper section of the reg
of these families should aiso be reported under the r

clothing, foods, and so forth ts proper section of the

Item 5 provides a place t

Development families
proeess (problem appr
1. Different Farm and Homs
8, Started this yeur
(Count o fami
a COMBINE]
Total worked wit)
(Inelude t!
years
2. Of the total number r
to account for all far
a. With whom |
b. Just gettir
May be
vears.)
With low ineome
(Whe
Part-time
(Opera

That had r

(Presu
gramn
That bec
n 1

In addition t«

how many farmner
PLEX INTERREI
plan. (Do not inc
practice) .

T




COMMUNITY DEVELOPMENT AND PUBLI

75. Citvizenship sctivities.
76. Developing and improving county

community organization
.

Loeal projects of a general public natur

a. General community probl
studies, surveys, e
Improving health facilitios, wr
ioes, and programs
Improving schools

Improving churches

Bettering town-country relations

Libraries
Roads
Telephones
Community oenters
Recreation programs and facili
Lies
k. Community beautification
L. Economie serviees
Regional or area development progran
or projects
National programs and proposals affect
ing agriculture and rursal life
World affairs

Emergency activities

23

AFFAIRS

Differont cduos-
tional project
programs, or

Communitie
groups nssisted

intary loeal

oTw asmisting
wothyithes

Persons
participating

D
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COMMUNITY DEVELOPMENT AND PUBLIC AFPAIRS Interpretation

Note that the nature of this section requires treatmen D. 1o addition to loeal leaders, includes all others activel
quite differont from that for regular subjoct-matter pages gaged in advancing the project or sctivity
Hers we try to get a pioture of the number of different
educational projects or activities agents worked on, size
of the area covered, number of groups assisted, and the like

The general approach is to start with projects affecting
the individual (item 75); then to move on to projects
™ moting the forum

to the regional or ares programs that may eover part of & 5. Ttem ineludes sich things ss developi
county or seversl States (item 78) ; to the national program standing of citizenship responsibilities ar
(item 79) ; and fnally to world affsirs (item 80) Item 81 of government loeal, State, or pationa
covers emerganey activities n which extension agents par of publio doeuments

example, & community forum to discuss nations
international problems wonld include adults
youths in attendanee nt the forum, | dders, &

all others who assisted in planning wwing, of p

relating to the community and county (items 76 and

ticipated Includes improvement clube, eouncils, e
Eduestional projects, programs, or activities may be
things such as making & survey of & community’s need
for telephone lines; promoting & dinner between a

special purposes
Item Ineludes
§. Musie, drama

businessmen’s service group and the farmers in the
1. A processing general store, pack

area, to improve mral-urban relations iing for & .
hospital or a community hesith project of some kind

organizing & soll conservation distriet, or work done eredit facilit

shed for stenw

to get » bookmobile starte ount Any e« i " roy
munity-improvement projeets the 4-H Clubs engaged tion, industry, and
in should be reported In th inder the appro- definite) er

priste heading. Report only t) vjects, programa,
or aotivities in whieh county o gents parties

community
Itern inelud
pated, either alone or in cooperation with State special :
ists or others. Do not report in this » ork done g
unofficially, suel

Entries in this ec

communities or groups

onch projeet reported in colum: 79. Itom includes national progr

maore or b well-definod gro peog wvith con those relating to prices, trade

torests and problema p p m . wellare, nnd industry
those with } rac A, OF Tne ings wueh s deve
For purpe

sl problems, program uanizatio
eral unit

traine

orga
3 de sot of
This column reports on yrooje ere joe

benders ansistod] M




FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY-—Interpretation
Columns A, B, C, and D include the specifie practices weight control, diets for special needs
listed under items 71, 72, 73, and 74, respectively, as well as well as genoral nutrition for good health
other related work. 72. Assistance includes—
8. Work relating to garbage disposal, seree

as

68 and 60. See interpretations of items 57 and 58
70. Considers factors outlined for item 59.
71. Assistance includes—

for flles, sanitary outhouses, and other dis
ease-preventive practioes.  Control of honse
hold insects through elimination of breeding
A All work done to encourage production and places, use of sprays, and the lke should
use of home-grown food: Fruits, vegetables, reported under itom 187
meats, poultry, eggs, dairy products. o and d. Edueational work ne to encourage
b. Belection on baais of quality, nutritional needs, examinations for enncer, heart allments, polio

amount to buy, variety, and form. Work tuberoulosis, to protect and/or improve
done regarding price and supply should be the health of individual persons
reported in item 38 Work ludes assisting families in
Also food preparation for special oceasions e. Willingness to work as s family member
such as holidays and picnics, as well as for toward a family goal—family councils
outdoor meals and moals for large groups d. Development of self-confidence and emotional
Freesing, canning, drying, brining; storage of stability; adjustmenta to life sitnations
fruits and root vegetables; curing of mests; 4. Work includes assisting families in—
and making jams, jellies, and pickles o. Safe driving, bicycle riding, sale practioes for
. Child feeding, maternal diet, food for the aged, pedestrians, and other safety practioes

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY

In estimating the influence of extension teaching, be sure to consider all phases of the extension program. Agriculture,
home demonstration, young men and women's work, and 4~ H Club work

Foods and nu- Health Family life Bafoty
Ttem trition
el B D
Number of voluntary local leaders as
sisting

, Total number of personal contacts made

individually or through meetings. .. N -
Estimated total number of DIFFER-

ENT families assisted directly or in-
directly TO ADOPT recommended
practices | I -
. Families reported in item 70-A assisted Bstimated number
With planning and/or producing the home food supply il
. In selecting food P /5.
With meal planning and food preparation . 1%
With preservation and storage of food
In improving diets
Families reported in 70-B assisted in
Banitation practices and facilities
. First ald and bome nursing
Dental-health education
. Health education leading to physical examination by a physician
Families reported in item 70-C assisted with
a. Child development and guidance
b. Providing recommended play, clothing, and equipment sulted to age of children
¢. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality development
o. Home and family recreation
Families reported in item 70-D assisted with—
a. Fire prevention around the farm and home
b. Accident prevention around the farm and home
¢. Accident prevention away from home place
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING -~ Interpretation

64. See item 50 for interpretation of what to inolude here, 08. Includes work done

65a. Management may be defined as “using, ss well as b. On that portion of financinl affairs that dea
we can, what we have, to get what we want.’ with planuing the use of family re
Therefore, in helping people to improve their and making distribution to o
management we are concerned with “how,” food, clothing, shelter, transportati
“"hl'," “who,
that will aid them in reaching their goals. For d. On wills, inheritance, Insurance, ne
example, the management of dishwashing would installment-buying contracts Le
include “who" and “when" declsions sa well s ecovers logal affairs pertaining to the
the “how" decision. If only the “how" decision business
in dishwashing was improved, it should be reported 07. Ineludes work done
under 656b as an improved housekeeping method
Management decisions have to do with the use of
the family’s available physical and human re-
sources— time, energy, equipment, skills, knowl.
edge, and money

Assistance includes work done
b. In improvement in the use of time and energy

“when,” and “where” decisions savings (thrift

& In the selostion of shoes, hats, acoes
men's and boys’ elothing as well as
accounts and inventories

b. With storage, dry-cleaning, a:
dering problems in eonne
of elothing. Work on
and silverfish, and the like, as part
care of elothing, should be repo
Specific help given to control inse
to clothing should be reported
137

laundering the new-type fabries in con ¢. On both new and remodeled

nection with the eare of clothing should be @. On the influenee of good gre

reported in subitem 67b ment of the individual

through job-methods training, work simpli-
fication, and time and motion study. (See
example in 65a.)

¢. On laundering methods and use of new soaps
and detergents. (Assistance related to

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING
In estimating the influence of extension teaching, be sure to consider all phases of the extension program

home demonsiration, young men and women's work, and §-H Club work,

Home
management

Item !
| A
!

13

Number of voluntary local loaders assisting
. Total number of personal contacts made Individually or
through meetings 480
Estimated total number of different homemakers and other
persons assisted directly or indirectly TO ADOPT recom- 215
mended practices
Homemakers and other individuals reported in item 64-A assisted
a. In arriving at management decisions
b. In improving housekeeping methods
¢. With family lsundering
Homemakers and other individuals reported in itemn 64-B assisted
& In the use of rural family outlook infor ion
b. With family financial planning
e. With keeping and analyzing home records
d. With family legal matters
Homemakers and other individuals reperted in item 64-C assisted
8. In selecting and buying elotbing
b. With care and mending of clothing
e. With elothing construction
d. In selection, use, and care of sewing and pressing equipment and with sewing contors

e. With good grooming and posture (personal sppearance)
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extension teacking, be sure to consider all phases of the extension program: Agriculture,
home demonstration, young men and women's work, and §-H Club work.

The bouse and | Furnishings and
Ttem surroundings | equipment
! n

. Number of voluntary local leaders assisting - NEOSLU L | A_lg
. Total number of personal contacts made individually or through meetings. ljj jal
Estimated total number of DIFFERENT families, homemakers, or other |
individusis sasisted directly ar Indirectly TO A DOPT recommended practices. . .| s 9h
Families, homemakers, and other individuals reported (n item 59-A assisted with— Fatsmated
Bullding & new house

Remodeling or repairing the house

5
Improving kitehen or laundry £

. Improving storage space
Selection, installation, use, and care of water and or sewage svsten
Selection, installation, use, and care of heating and/or cooling systems
g. Planning electrieal systems
h. Landseaping home grounds
61. Homemakers and other individuals reported
a. Selection, use, and eare of home «
b. Selection, use, and construction of h
. Repalr, reconditioning, and care of h
Furoiture arrangement and use of acce
Color schemes and wall finishes
f. Floor finishes




i
THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT - Interpretation

This section deals with assistance given to homemakers of houses, depending upon the phase of extonaon
farmers, and other persons in eonnection with the house work being reported) that made use of ex
and surroundings, the furnishings and equipment sion information relating to specilic pract

A. Covers specific practices listed under item 60 and or groups of practices, Such evidence wa
other related work from samplo surveys, reports of local

B. Covers specific practices listed under item 61 and bulletins requested, inquiries re
other related work. publicstion of speeific news sto

broadcasta mount ¢
This item relates to the voluntary loeal le iadensts, amount of »

committeemen who have ACTIVELY ENGAC sold by dealers, personal ubse
furthering those phases of extension work dealing with al souroes ‘
the house and surroundings, furnishings, and equip- The totals reported in columna A aod B
ment. See also interpretation of item 8 be greater than those reported for any one of tiw »
vnder items 80 and 61, respectively, as those
This is the sum total of office calls, telephone calls
farm visita, individual letters written, and attendsnce
at meetings agent held or participated in, in eonnee-
tion with the line of work, regardless of duplications

usually include practices in addition to the specif
listed
00. It

Refers to space, work-saving arrange
For example, in connection with the house and its storage, surface finishes, and ligl
surroundings, the agrioultural agent and home demon- ventfistion 16 the kitehén tnd lautdry
stration agent had, together, 75 office ealls, 55 tele
phone calls, wrote 25 letters, visited 60 homes, and
had an attendance of 360 at the various types of
meetings relating to this line of work—a total of 575
contacts. This information tld be readily avail
sble from office records. If such records are not
available, however, an estimate will suffice, based

Refers to storage space in any other are
»use other than kitchen and laundr
work de in plant
system to meet presc
This includes size
power load, number and loeati
and switehes
h. Includes work done in planning as well as the
In estimating the total number of DIFFERENT sotunl landseaping and care of home
homemakers and other persons in the eounty ioflu grounds. Amdstance given in  lowect r
enced TO MAKE SOME CHANGE ther through discase control of lawn, fowers, shrubs
adopting a new practice or improving an old practice or house plants should be reported in item
the following factors should be considered B-H
(1) Number of DIFFERENT persons reached through The subitems listed under item 60 should not be ac
direct contacts (item 58 with duplications and reported in item 50-A, because the same persor
removed) have been assistod ln adepting severnl of the pra
Membership in relatod extension groups, such as listed
4+H projects and home demonstration clubs o

upon what information is available

[tem should include
Probable number of other persons in t mty & Fleetrionl equipment the
resched with information, through done with sewing equipment
bulleting, cireular letters, news stories, radio

reported under subitem 674
broadeasts and tolovision, exhibits, and other

e Refinishing fursiture, upholstering, chair
ing, renovation of scocssorioa
subitems listed under item 61 should not be added

mass media, Including the passing on of exten-
sion information from one neighbor to another The

(4) All other available evidence indicating the pro- and reported In item 50-B, because the same person may

portion of potential client number of have s asisted In adopt several of the practices
oceupied dwelling units in the county or number listed
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

53. Figures in columns A and B will usually be larger than 66. Item—
any one of the subitems in 54 or 55 respectively a. Refers to farm mochanical equipment used
54, The farmhouse should NOT be included. It should outside farm buildings, usuaily in eonnee
be reported under item 60. tion with field work, sueh ns tractor, hay
& This subitem includes the planning and de- londer, cotton picker, potato digger
cisions relating to farm-building arrange- b. Refers to labor-saving dovices and equipment
ment, for efficient work methods, and the developed or built by the farmer
like. 56. ltem should include the use of electricity in the
b and ¢. Also inelude planning and decisions farm business, such as electrie brooders and motors
relating to efficient lay-out within » for building equipment,
farm building
d. Also include equipment that may be con-
structod as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of exlenvion teaching, be sure to consider all phases of the extension program: Agriculture,
home demonstration, young men and women's work, and 4 H Club work

| g
Farm mechanical

Farm buildings equipment

Item =
A !

51. Number of voluntary local leaders assisting !
52. Total number of personal contacts made individually or through meetings ! !
53. Estimated total number of DIFFERENT farmers and other individuals |

Estimated

54. Farmers and other individuals reported in item 53-A, assisted with

a A of farm-build lay-out

b, Construction of farm buildings

¢. Remodeling or repairing farm buildings -

d. Selection or eonstruetion of farm-building equipment. ..
55. Farmers and other individuals reported in item 53-B, assisted with—

a. Sel of farm h al t S

b. Developing labor-saving devices and equipment

©. Use, care, and repair of farm mechanical equipment .
56. Farmers and other individuals assisted in the use of electricity for income-producing purposes




48. Assistance should include

16
PLANNING AND MANAGEMENT OF THE FARM BUSINESS —Interpretation

This item is the total number of DIFFERENT 5

w farm bDusiness. Subitem 48¢
farmers aod other persons assisted in all lines of work 1

me adjustments, 48d she
concerning the business-management aspects of farm-

ing. It will, therefore, include subitems listed under
item 48 as well as others. BSubitems 48a through 48)
are for reporting the different persons helpod in various
lines, The same person may be helped in seve wayw,

adjustments made from year to ye
Specisl work in helping farmers t

es of income

wo glven to obtain

perating the farm busine
hence the total of these items would ordinarily be

the purchase of livestock,
greater than the total for item 47

farm machinery, and in financing the

chase of the farm

& All persons to whom information on the “out- Help given persons in loeating and/or apy
look” shead was give n aid to making ing & farm for rental or purchase

farm-business deci or example, a Help given in loeating farm labor, instrue

discussion situation and A groups of workers in efficient work metl

55 & el masiing with 1S ies - snd in scquainting employers of

the group to make ok " farmer-worker relstions

cluded, as well as y e " P Leases, partnerships, property transfers

efforts to discuss out as such farm and liability ir

Work done in explaining how to keep farm 66d.)
records and use them; also in summarizing Work in sequainting farmers with inec
and analyzing farm records provisions, including how to figure
e. Special work done in helping farmers to make tion, handle capital expenditures, a
an overall plan of the farm business for the joint farm and home cost
most profitable use of resources over a period 10, This item should include work that
of years done with persons or firme doing |
Work done to help far rs make arly ad planners or farm mansgers, as w
justments in size, combination of enterprises others giving legal and ineome An

production expenditures, and operation of B50. Bhould inciude also life-insurance oom

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influence of extension teaching, be aure to convider all phases of the extens

home demonsiration, young men and women's work, and 4~ H Club work

45
46
47

48

Number of voluntary loeal leaders assisting
Total sumber of personal contacts made indi
Estimated number of DIFFERENT farmers

with management problems

fually or through meetings

and other individuals asslsted directly or indirectly
Estimated number of farmers and other individuals reported in item 47 assisted with
a. Information on the agric iral outl
b. Keeping and analyzing 1 ords

Developing an

Making needed adj

Developing sup;

Obtaining and

Selecting a farr

Obtaining, trair

Legal aspects of t
J. Income-tax ncco elated problems
Number of individuals or firms assisted
other specialized services to farme:s
Number of banks or other agencies assisted
provide better service to farmers

oring better planning, managem lega

n adapting loan and credit policies and procedures to
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension teaching, be sure to consider all phases of the extenvion program: Agriewlture,
home demonstration, young men and women's work, and §- H Club work
|
Soll and water !
conservation and | Farestry Wildlife
management ‘

A B C

6

, Number of voluntary local leaders assisting
Total number of personal contacts made individually or

through meetings
Esxtimated total number of DIFFERENT farmers and |

other individuals assisted directly or indirectly TO

ADOPT recommended practices

Farmers and other Individuals reported in item 41-A assisted with
a. Proper laod use
b. Contour and strip eropping
Terracing
Grassing waterways
Water supply, storage, and distribut
Drainage
. lrrigation
Use of soil amendments (lime, sulfur, gypsum, trace eleme
Use of fertilizars (commercial and barnyard) (See subitem 35b)

Production of soil-improvement erops

©
d
e
f.
L
h.
i
i
k

. Crop rotations

L Land clearing .
43. Farmers and other individuals reported in item 41-B assisted with—

8. Planting forest trees (windbreaks, shelterbelts, erosion control, Christmas trees, eto.)
Timberstand improvement (thinning, weeding, and pruning forest and woodland trees
Timber harvesting (ineludes selective and other recommendad eutting for forest produets

Estimating and appraising

b
L
d
¢. Production of maple-sirup products or naval stores
f. Treating wood products with preservatives (fence posts and building timbers)
8- Marketing of forest products (ineludes markets and timber-selling practices
h. Fire prevention
44. Farmers and other individuals reported in item 41-C sssisted with—

8. Construction or management of ponds for fish

b. Making food and cover plantings for wiidlife

¢. Protection of wildlife areas from fire or livestoek
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE—Interpretation.

Consideration is to be given to the PLANNING and ways, and ditchos.  Persons given assistanee
ECONOMIC aspects aa well as to the technological in saline-alkaline reclamation are to be
problems ineident to carrying out the practices listed on luded
this page.

A. Soil-and-water conservation and management refers
to all extension work Incident to the improvement of
soil fertility and the continuous productive capacity
of the land. Practices, such as the application of
fertiliser utilised PRIMARILY by the erop to which
it is applied, should be reported under Crops. How-
ever, certain practices, such as fertilizer application,
may contribute to both immediate crop-production gain
and long-time soil improvement. Some duplieation
in the reporting of such praetioes is inevitable

40, and 41. BSee interpretation of corresponding
items under Crops and Livestock

Figures in columns A, B, and C will usually be larger
than any one of the subitems in 42, 43, or 44, respec-
tively.

Item—

e. Refers to development of water supplies, both
gravity and underground; storage, reser-
voirs, tanks, distribution systems, and the
like. Persons given assistance in determin 4
B S i of witer'for srep: puNNoNse for food and protection In wildlife arcas
are to be included p. Ineludes protection of such wildlife areas as

f. Refers to problems relating to the removal of stream baoks, odd areas, field borders,
excess water: Installation of tile, drainage-

assistance given with proble
relating to the application of water to the land
water measurement; peneteation duty
water, and the lke

b and |. Report only applieation of
ments and fertilizers that contril
protection and sustained productivit
soll. Where such applications are made
primarily for use of & crop currently grown,
such assistance is to be reported under the
appropriate erop

a. Reports only those assisted in the construetion
or management of ponds for fish. Ponds
construeted primarily for storage of water
for use in irvigation should be reported in
subitem 42e.

Refers to the planting of edible wild fruits
and nuts in hedges, stream banks, odd areas
and field borders, and with other pl ings

marshes, and ponds, from fire or livestock
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

32. Assistance given to FORMALLY organized cooperatives (those ineorparated under State law

Cooperatives in column A given educationa

| Cooperatives Members

! Aswint f eounty -
inted - . Organizational | Floancial Operatio

shlems problems problen
B ; D

Number

a. Marketing and
purchasing

b. Farm and home

aevies 300

12

38, Assistance given to INFORMALLY organized groups (other than those reported under item 32) with arganisat al
and operational problems

a. Marketing and purchasing
b. Farm and home service

84. BURVEYS made during the year on specifiec problems of
a. Marketing
b. Service facilities
85. Farmers, homemakers, and other individuals assisted in marketing produets thro
other farm retail markets
a. Agricultural produets
b. Home products (arts, orafts, ete.)
36. Buyers, sellors, handlors, processors, and transporters of farm produets asisted with marketing
problems
a. Grain, seed, dry beans and pea
Hay and other forage crops
Cotton: (1) Cotton g s
2) Other
Toba
. Ol erops yhoans, flax, pea:
Bugar crops
Dairy and dairy produet
Poultry and poultry produets
Meat animals and meat product
Fruits and nuts
Vegetables including potatoes
87. Food retailers assisted with merchandising problems

300

38. Persons amsisted with CONSUMER information on sgrieultural produets estimaled total




MARKETING,

32. Columns A through F to include—

A. Only cooperatives that ineorporated under
State law and have s place of business within the
county are to be reported here Do not report

cooperatives whose place of business is outside the

ocounty

should not

be included, but farmers in your county who are

members of a cooperative with plac

Members residing outside the county

of business in
an adjoining ecounty, provided such cooperative
has been given extension
included

Cooperatives assistod in organizing or reorganizing
during the year. Buch assistance should include
analyzing the needs for & eooperative, advisability
of organizing & cooperative, procedure for organis-
ing and incorporsting, and other organiaational
information needed to get the cooperative started
Cooperatives assisted In an edueational way to
establish and develop a sound plan of financing,
ineluding handling of members’

assistance, are to be

eapital and bor-

rowed funds. Such amsistance would include estal
lishing new and strengthening old associations
Cooperatives assisted in an educational way with
problems of physical operations and running the
business, ineluding accounting

. Cooperatives assisted in planning and eondueting
educational programs for members and employed
personnel.  Assistance include that
given in developing better publie relations through

should also
rural-urban programs, sctivities with e
and other means of tmproving the general un
standing of the purposes of the cooperatives and
their contributions to the community welfare

Item should include-

b. Cooperstives for irrigation, livestock, dairy
crops, artificial breeding, grove care, hatch-
eries, eredit and loan, insurance, tricity,
telephone, health and hospitalisation, fro-
sen-food lockers, volunteer rural fire com-

vie elubs,

panies, eto

Groups reported here are those to which assbtance
may have involved many of the things outlined for
item 32, e with the
difference that such groups have not yet incorporsted
Assistanee also have been
given to informally organized groups that do not
contemplate formal organization

cooperatives in lumn O, one

as 8 cooperatlv may

. Only surveys you made or in which you gave sssist-
ance when information on marketing or service
facilities was obtained

Item should include ecooperatives and other private
enterprises with which you worked

a. Elevators, country buyers, processors, millers,

feed manufacturers, seed dealers and pro-

12

DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

Interpretation
conors, wholesalors

engaged in mark
b. Co

ting grain

ntry buyers, shipper

lonlers, and others ¢
ing hay and other forage
maintainis

to obtain bet

var
others engagnd

tobaor

mer
Sugar
in

and wool pools, and 1

plg avction demonstrat
and k

Cold-storage operat

agoncies, processors
and othors engaged in
products from the produce

37. This item is to include food retail

wan done in quality

{ifferent food

Information prepare

preservat i
and disposition of
proference
though of
inotuded

value to food

Consumers who were given
supply snd relative price
to guide them in the
reported.
tion of foods based upon &
should be reported in |

you worked in
agricultural produets should be reported u
priste items in the respective

Consumers g

consumer

or appro
sections, sue farm
mechanieal equipment

and clothing

(subitem 55a), home equip

ment (subitem 6la ubitem 67a




LIVESTOCK—Production and Farm Marketing
In estimating the influence of extension teaching, be sure to consider all phases of the extension program: Agriccllure, home demonstration, young men and

women's work, and 4=H Chub work

Dairy animals | Poultry sad v Sheep, gosts, | Other livestock
Teem | and produets | ~ produsts Beel eattle | L i Droducts Bwine and products
B C D E F

1 1

Number of voluntary local leaders assisting

Total sumber of personal contacts made individually

or through meetings .
Estimates ta! number of DIFFERENT farmers

" 5 tividuals assisted directly or indirectly

TO ADOPT recommended practiocs

Estimated number of farmers and other individuals

wrted in § assisted with any se of pre

iction and management

were assisted with

g external parasites
trolling diseases an ternal parasites

Efficient work methods

Estimated sumber of farmers and other Indiv
reported in item 29 assisted with an v phase
arketing
Of this number how many were assisted wit!
a. Preparation for market
Commod yutiook and market information

nd sellin
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LIVESTOCK—Production and Farm Marketing

Work done with farmers &

with the production of var
stoek products, and with th

T

[E FARM, is grouped

should be given o both

EC

ONOMIC aspeets whe
Under “other live ok
horses and mules, rab
fur animals should be repor
rodents is to be reported
Voluntary local leaders
GAGED in furthering
of livestook, See also
This is the sum s
farm visits, individual
st meetings agent held or
tion with the line of w
For example, there wer
#lon office relating o pe
letters, 45 farm visits, and
at the 14 poultry meet
This would make 496 ¢
This information should
office records It records
mate will suffice, based up«
available
. The following factors should be consid
mating the total num of DIFFERENT
and other persons in the county assisted

TO MAKE BOME CHANGE, either

tion of & new, or improvement in an
(1) Number of DIFFERENT persots rea
direct contacts (item 28 wit

removed)

Membership in relsted ex n grou
4-H livestoek projects, artificial-brece
improvement, and poultry- or da
cooporatives

Probable number of other persons in t}
reached through bulletins, cireular le
stories, radio broadeasts and tele
hibits, and other mass media utilized
stook extension. Include also ind
of extension Informatic from one
another

All avallable evidence indicating the
of the potential cllontels In the count

Interpretation




CROPS—Production and Farm Marketing
In estimating the influence of extemsion teaching, be sure to consider all phases of the extension program: Agriculture, home demonatration, young men and
women's work; and {~H Club wer

/egetables,

Grain crops

including rice, Hay and other| Cotton and {06 and sugar| Pruits and e

’ d | fe . « o »
Item dry !‘”‘:‘”‘"'"’ n":rupn:- ”‘2_’:}2’” ! crops nuts ‘;iua“' mental shrube

r R CES e

Number of voluntary

ers assisting

B

g |

(=N |on oo




CROPS
This section deals with the work
others in connection with the produ
specifie orops or groups of erops, and
marketing that take place ON THE
TE(

naking) a

tion should be given to both the
ECONOMIC
on the work d
CHEMICAI
vegetahle

deeision

CONTROL
pastures, road
ported in item 139

Persor nssisted work
should also be inclu

B

the re

Corn for silnge | grain

Watermivlons, eantaloups,
Work done with commereia
as well as with
to flowers, shrubs,
The voluntary loeal le
have ACTIVELY ENGAGED

work with these crops are t

and lawr

also interpretation of loeal
. This should be

ealls visits, in

attendance at meetings ng

farm

in conunection with t

duplieati For examp
40 office ea

ted 60 farm

an ager
10 lewter
190

at
ava
info
In estima
farmer

MAKF

snd oth

SOME

CHANGHE

new practice or improving a

ors should be eonsidered
DIFFERF

fac
(1) The nus
through direct
tions removed)
(2) Membership in relate
+H
tions
(3) Probable number
reach
bulletins,
broadeasts

ber of

projects

with

circular
and te
mass media, inelu

ion information fr

8

Production and Farm Marketing Interpretation

n the
id be reported

nl

ted in adopt
g or handling or
ng or harvest
cutting seed |
fruits, and
sumber of 1

FARM M

erop or

rough
number r
largor t}
6. The & of

handling of the

packing, packaging

erop

eparing for the market

we of m

t report

outlook, ste

ports

MFF]
ARKE

proee

RENT

rix

sing
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PROGRAM EMPHASIS

Agent
Agents doing Agents doing

¥ AT +H primar ¥

Item
- Club wor cultural work

18, Calendar months
19. Tolal days worked
20. Days devoted to

a. Adult work

b. YMW work
-H O

21. Days devoted Lo
s Ex on orga
gram planning
In-service training of a
Cropa
Livestock
Marketing; distrit
fee organieations
Soll and water conser
management
Forestry
Wildtife
Planning and manag
farm busines
Farm bullding
ehanical eq

Heouse and surround
ings and equipment

Home management

Family soononi o

Clothing

Foods and nutrit

Health

Family life, child de
and parent educa

-ty

Community develog
public affaims.

Days that eannot be
specifieally to one of
through =

21%. How many of the total days worked
as reported in item 19 and also o
tributed under item 21, would y
estimate were devoted to fan
with whom you are working throug

Farm and Home Development o

reported on page 24
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PROGRAM EMPHASIS-

This item should show the total number of months each
agent or group of agents was employed in the
In additio he time actu-
ally worked, it should include the time spent on LEAVE
WITH PAY for vaeation, sickness, and » other
than sabbatical leave

ounty

during the report year

Agents loyed in more than
one county should report only that portion of the year
spent in the county. For example, an agent employed
all year, equal time in two counties, would report 6
month's servies for each

to the nearest whole month.

Report months of service

This is the number of days actually worked during the
report period. Include Sundays and holidsys, if
worked ; also days in in-service training ss defined for
item 21b. Do not include days spent on vaeation or
for sickness or holidays not worked Fach eolumn
should eontain the total number of days worked by the
group of agents designated by that column, Report
all days worked to the nearest whole day

The sum of subiters a, b, and o will equal or be slightly
less than the total number of days worked as reported
in item 19, The difference, if any, between the two
totals will depend upon the amount of work done that
eannot be charged to one of the three phases of exten-
sion work listed. Time should be reported to the
nearest whole day

The purpose of this item Is to obtain a picture of the
relative emphasis each line of work received during the
year. Where records are not available, an estimate
will suffice, if the days reported are a reasonably
sccurate reflection of the total time of the agents

Interpretation

engaged in the respeetive lines of work. Time should
be reported to the nearest whole day. Informati
s to what is included In each line of work can be
obtained by studying the respective stions of the
report schedule. For example: 2le pertains t

time spent on the erop work ss reported on page
214 to the livestock work on page 11; 1w arl
through 21s; 21t covers the miseellanecus items re
ported on page 29, ne well a8 time not asecunted for
elsewhore. Time in training looal leaders in «
organisation, and program planniog should be re
ported under 21a
matter should be reported under «

Training of looal leaders in subject
priate subject headings 21e through 21t
information s g below

Days devoted to cooperstion with other agencies
(itens 146 through 168) should also be reported un
der the appropriat - k. Work with these

agencies that fall within one of the subject

matier areas through “s") should be
included in subitem

Time devoted to goneral administeative work sueh as
county stafl confersnces, preparation of plans of work
and reports, and program planning should be in-
eludod.

. This Is to include days spent attending summer ex-
tension courses, workshops, district and Btate
extension eonferences, and other training activities
organised primarily for the purpose of the profes-

sional development of extension personnel
The sum of subitems “a" through “t"” should equal
the total reported in item 19
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EXTENSION ORGANIZATION AND PROGRAM PLANNING

. County organization, association, board, or committee sponsoring extension work in the eounty

. Name of citizens’ organization or group having legal or quasi-legal status, If any
Board of Supervisors, lLancaster Count;
b. Name of bourd or group responsible for receipt and disbursement of extensian funds in the count
from “w'_.

12. COUNTY-WIDE advisory COUNCILE or COMMITTEES assisting extension agents with organization, plan
and conduot of extension work in the county:

if different

| Couneils or Members Meetings of such couneils or cor
committees

mitteos hold during the year

B C

D
Number N umber Allendance
. Overall or general .

. Agricultural... . .. i 3 12
51 2 43

|

Home demonstration !
. Young men and women |
. 4-H Club.... |

13. MEETINGS (other than those involved in 12) held PRIMARILY for the PURPOSE of DETERMINING 1}
extension prograumn:

B

Albendance
a. Community or local meetings

b. County meetings

14. Number of fact-finding surveys for program-planning pur ade during Lhe AT
14%. Are you currently engaged in Program Projection in y unty? ooveen. (Cheek one) Yes . X No
15. Total number of different voluntary loeal leaders or cor en (county, community, and neighborhood

extension agents with organizatior tension work in the county

, planning, and conduct

Item

In adult agricultural work

In adult home ¢ m 101
In young men and wor . ) !
In 4+-H Club work

1
Total number of DIFFER} |
leadors 2 101

Number of organized clubs or other gro n adult home demonstration work
17. Number of members in such elut

Y * grouy
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EXTENSION ORGANIZATION AND PROGRAM PLANNING--Interpretation

12. Reported under this item should be only those groups

functioning in & COUNTY-WIDE WAY that defi-
nitely assisted or were utilized by the county extension
staff with the organisation, planning, and conduet of
the various county-wide aspects of the
program
12 and 13 should also be in
whichever is applicable

extension

Mestings and atter

1ded

Meetings are county and local mee sther than
county-wide council or commities m ngs reported
in item 12) heid for the purpose of determining what
should be included in the exte:
the communit

alon program at either
or county le These may be meet

ings of eommodity groups, home demonstration elubs

or councils, young men and women's groups, 4+ H
Clubs or 4-H executive committees

Any surveys that you or the advisory councils
mittees, or other groups made to get facts as a basis

for planning the local or county-wide extension pro

com

gram are to be included here. These facts may be
obtained through mail questionnaires, telephone, or
personal interview

A project leader, local lesder, or committeeman is &
od b
resent, o lead some phase of the extension program in

person extension or the group they rep-

rRA tion or subject matter. Included should be

members of the inty-wide ineils or ¢

mmittees
reported in 12, as well as in itema 22, 27, 39, 45, 61,
57, 62, 08, and column C on page 23, less duplications
Total of a, b, o, and d, less

same person serving as

tuplieations due to the
der in more than one line
of work

emonstration program is carried on

church, women's club, or farm-

include only that part of the total

is interested In home demonstra-
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EXTENSION TEACHING AND OTHER ACTIVITIES

Include all activities carried on this year that are related to exlension work

Ageots deing pri
marily home

| demonstration

| work work tural work

|
!
|
! |
!
}

Agents doing pri- | Agents doing pri-
marily 4-H Club |  marily agrieul-

County total

B C D

64,2 868
266 32,
1155 1866

1
20

Farm or home visits Number

. Office ealls do

, Telephone ealls do
News articles or stories prepared
N umber

. Brosdeasts made or prepared

s Radio Number

b. Television do

. Bulleting distributed do

Adult result demonstrations con

o E»Eﬁ & E’*&&’

ducted Number
. Training meetings held for local
leaders
a. Adult work
(1 Number
2 Attendance
b. YMW work
(8)) Number
@ Attendance
e. 4H Club work
1)) Number
(2 Attendance
9. All other meetings agent held or
participated in
s Adult work
o
@
b. YMW work
(n Number
(2) Attendanc
e. &H Club work
(1 N umber
@ \ttendance
10. Meetings held or econducted by
local leaders
a. Adult work
)
(2 Attendanc
b. YMW work
(1 Number
2 Attendance
. +H Club work
« Number
(2 Attendance




2

EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devote more than one-half of their time to &
tine of work, a8 determined in item 20, should report ALL
OF THEIR WORK in the column provided on pages 3
and 7, For example, an assistant agent devoting more
than one-half of his or her time to 4-H Club work would
use column B

When two or more agents are engaged in the same line
sgricultural, home demonstration, or & H
in the same extension aetivity
their

For
both

of work, 1. e,
Club work, and particip
the information should be reported
n tk

snly
respective column and only once i winty total
example, if an agricultural agent and his assistant
of whom spend more than one-half of their time on agri-
cultural work, participated in the same radio broadeast

and once in the

once in

it would be counted onoe in column (
county total, colugo 1

‘Wherr Agents, engaged in ®Aforent lines of work, par-
ticipate in the same extension the inform
wpcnmi. gnge in each of their pespective columns, and
only once In the county total For example, the home
demonstration and agricultural agents participate in the
same radio brogdeast. It wotd be reported onve in

column A, onee in column C, and once in column D

activity tion is

1. A single visit to both the farm and home is not to be
counted as two visits
idual or &

y or received

Au office call is & visit in person by an ir

group in which informat is giv

Telephone calls may be either incoming or outgoing.
Each news relesse is to be reported as one story or
Material prepared for an extension colomn
i to be counted as one item

The same release sent to
If t

article
even though several sub-
jocts are covered veral
papers is to be reported as only one story ad

or the entire story Is changed to make it different for

each paper, then each Is to be counted as & separate
Do not report items relating to notice of meet-
ings only or to news articles written: in the State office
and sent directly
tic sent to an agent for distribution to loeal papers
are reported Iy to reporters
s the is also reported
Nows {tems prepared by local leaders should not be

story

to the newspapers. However, ar-
Information given direc
or writers basis for a story
inelnded

A broadesst Is a single presentation on the air. It
may be given in person or by transeription. An agent
does not have to appear on the program so long as he
is responsible for its preparation. Information given
Lo station announcers or writers and used as the basis
for a broadoeast, is also to be reported.

The number of copies of bulletins distributed includes
cireulars, leaflets, and other subject-matter and or-
ganizational materials. Commercial publications are
not to be counted unless they are recommended by
the college.

7. An adult result demonstration is & demonstration con-
ducted by s farmer, homemaker, or other person under
direct supers m of the extension work
value of & rec
stantial period
parisons
the
demonstratio
oot “found

PROGRESS
started or completed

show the

ommended practice. It involves &

ords of results and
h ot her

demonstration He

of tire and re

Itis dgnod to te n addition t

person conducting the ult

rfinitely planned in advance and

ide all vesult de
the year, re

strations IN
turing gardless of whe
At leader-training
leaders, or
extensi

meotings, pre

sommitteemen are traines

n activities, A project leader

son who I se | by extens

ead mome phase of the

ecommitteernan
o1 the group the

extension progras

s & per

represent to

For the defi
(YMW) poe

Ineludes

132 thro

ems
goneral  edueat
demeugiration 1 ting
demonstratior

tours, achieve ]
e for 1

you were respansible for

meetings (exce;
that
Also Includes meetings tha
attended and actively part
purpuse of advaneing the count
Do not include meetings hold by

arr
pa r the specifie

sion program

eaders that you

local
sttended for observation or public
Such

Do not report eounty

relations purposes
only under
itom 10

noes of extensior

meetings A reported

district, or Stat
personnel

In reporting attendance, count the total number
DIFFERENT persons 3 armple
makes three stops Forty p

of whom do not go to
others join the tour at the second far

to the third faru
group, mak T

persans for the

& farm
farm (7

where 10 ot
sttendas
tour
tute-type of meeting
attending the
additional persons att

morning session
niling
Do not add together morning and
ance and report the total
In addition to the 4-H Club meetings you held or par
ticipated in, extension meetings for boys an
are not enrolled in 4-H Club work should be inc
. Only those local-leader-held meetings that are & part
of the extenwion program are to be When
a complete record of leader-held 1
able, it may
estimate of these meetings based upon sueh records
and information as are availab

w b

ided

sported

tings is not avail

be necossary to make a conservative




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U.S. Department of Agriculture Vedernl Bitonsian Sers
and Staie Agricultural Colleges Washington, Do,
Cooperating

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year Agents resigning or transferring should make out this report

before leaving the county,

County Lancaster State  Virginia

REPORT OF

Period of Se y
Name of Agent Title From 1

Home Demonstration Agent Dec. 1, 1958  Now, 30, 1959
County Agent Dee, 1, 1959 Nev, 30, 1959
Assistant County Agent July 16, 1959 Nev, 30, 1959

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:

Date_

Form FES—21
(Revised June 1959)

B —B— |
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