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YOUR ANNUAL REPORT

The preparation of an annual report setting forth the HOW the work was earried
progress made in the county during the yoar is of grentost pal, new, or adaptations of
interest and value to you as an extension worker. It and their offeotivences,
provides an apportunity to measure how far i have gone about every teaching u d .
in relntion to the goals set forth in the plan of work out- and uso of local leaders; and soeperation obta
lined at the beginning of the year; to check on the affectives other oxtonsion workers, rural peoy
ness of the extension program; to consider where improve terests, and other publie agencies
ments can be made; and 10 decide what thiogs should be What RESULTS were obta 1
handled differently next year. The preparation of an activities earried on but I

adequate annual report is a stimulating experienee was attempted at the begi

e

1 HOW pext year's work ocan
means of building good will and support of the sponsoring

In addition, your annusl report offers an exee
improved In light of the ourn
group in the county, the unty governing body, loeal
extension leaders and otker key people, the agencies with
which you work or would Hke to work, and the genersl
publio—rural and urban. It belps to build good publie
relations, Include one significant story of

ments. This could be a family, com:

(Optional)
For minor lines of work
reported 1o complete the rec

Your annual report i also a record of the year's work
put into convenient shape for future refervnce. [t helps wide It story in any phase of ex
Dew persons joining the county stafl (o become acquainted w Al with & major p
with the extension program. It assists State spe ts to ! 1 ork d
lop effeotive supporting programs it i tive th
subjeet-matter flelds The State superviso tafl fr
quently uses the county annual report
mining an agent’s readiness for promot
to fill vacancies that arise

The annual report in reality is another chapter
extengion history of your county to be add
permanent record maintained the Nationa
of the United States Government

ative o type
lerstand our edueational
, . p " » an effiglent agrieultur
General Directions I of the consuwmer snd the
From 4 to 6 coples of the snnual report
made, depending upon the number required by t .
office: One copy for the oour official o oOpy Ihe Statistieal Report
agent's files, one or more for the E o1 i are empl |
office, and one copy for the Federal Extension Berviee, ' 3 , tatistieal report show
United States Department of Agriculture. The report to ' « on and sccomplishments of a
the Washington, D.C,, of ould be sent throug h . agonts employsd in the sounty during ¢
State extension offioe When an assista v - v Neg ) women agent ould prepare a
employed during 8 part of or all the year, the statint separate fr
her work should be i with the repor he 208 & comBls
lender of that line of work . ' nrye o re tod by the
line of work has left the eounty
matien contained in his op }
in the annual report of the age
report year, and the latter reg
The Narrative Report

itely

The narrative report sl
under sppropriate subhead:
sccomplished in helping rural people to

or cha
stension program in agricultaral
problems and make adjustments to cha ung men and i or &H Clut
and soclal conditions THE IMPROVEM | OR CHANGI
A pood narrative repert idd enable the re 4 TAKING PLACE DURING TUHE CURRENT Y

obtaln, for EACH MAJOR line of work J " / S TOF EXTENSION FFFORT SHOU

comprehensive pleture of ¥ t X D. Of neesssity t -
tatistical r P

1. WHY the line of work was emphasiz
people’s problems, situations, or
attention. Be brief. r ’ In add
WHAT was sttempted and what e obje ! A port for
and the major things the people were to lears 1 od to obtain additi
connoetion with this line of work, Be brief ' ] ithos p

on work as
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COOPERATION WITH OTHER PUBLIC AGENCIES

| Days devoted by T

ings relating to
program of

Agents doing Agents doing agency attended

primarily 4-H primarily agri by eounty exten
Club work cultural work n workers

Agents doing
Publie ageney worked with | primarily home
| demonstration

i
!
!
work [
|

A D

FEDERAL AGENCIES

Social Security Administrat

S

Revenue Service
Bureau of Land Manageme
of Reclamation
Farm Credit Administratio

. Farmors Home Administration
Fish and Wildlife Service

Forest Service

R RRIRN

Bizean of Indian Affairs
Agricultural Stabilization and Cons
vation Program Committee

Rural Electrification Administration
Belective Service System

Soil Conservation Serviee

Valley suthority (TVA, ete.)

Other (specify

Qe e 3
\\\\‘v \\\‘(’\ w

MY

FATE AGENCIES

Health department
Highway department

State departments of agr

epartment of educa
schools
., State employment service

Weifare department

AU YAVA N A SHATAN

Other (speeify)
COUNTY AGENCIES

Boil conservation districts
Voestionalagrioulture and home eon
nomies dopartme

Other (specily) ’b--ur .Soc-dl




SUMMARY OF EXTENSION INFLUENCE

It is highly desirable for extension workers to eonsider
the proportion of farms and homes in the eounty
have been definitely influenced to make some
change in farm or home
a8 & result of the extension work
and youth, Tt is recognized that ti
difficult for agents to report sceurately
estimates based
sourees of information as are
ESTIMATES FOR THIS SECTION SHOULD
CONSISTENT WITH THE MOST RECENT COt
STATISTICAL DATA All agents should work together
in trying to make these fig As AcCUTRLe
possible the situation in the county Adapiation of the
factors outlined for ltems 24 and 50 might be helj
making theso estimates
A, B, and C. In determining the
be reported in each column, it &
approach be used as outl

sperations during the rep

done with mer
is informatior
"0 o

records and

upon surveys

available will be satisfacte

iros rofloct s

I in

number of famili
it

' to

# sugReste at the

ed for item 1

ame

SUMMARY OF

or indirectly, t :

directly «
AGRICL

143. Families assistod exte

program, in making some change in LTI
PRACTICES this year -
Families assisted directly or indireetly, by t

HOMF¥

program, in making some change ir

(home economics) practices this

Total DIFFERENT

programs (items 143 a

vear

COOPERATION WITH

The purpose of this wect
place the eooperation give
Ing with the people of the
used for public
A, B, and (
the agencies

relations purg

Days dovo crating with

lintec vy have heen

reported in the section ader
the appropria
The me

devoted to pre

rog
s eolumn are

the

ngs to be
r agenei
fed
already
ling
meeting or attended
For
t is expected to attend

i
hat exte g * ) ANy

instances these meetings Baie

reported under item 9, depenc
t held the

upon whether
the extension ager
and actively
example: The county aget
the meetings of the Agri

Conservation Program Committee

participated the program
itural Stabilization and
These meet-
In con-

eral me

ings would be reported in this section

trast, the extension agent holds se tings
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RAI

OTHER PUBLIK

Interpretation

143. In this
franition
divid

it b

seetion emph number of
whereas emphasis has been on in
Therefore
going to be necessary to etiminate duplications ir

asis Is only on the
A putove]
als in carlier seetions of the report
numbers
For exn
production

amsinted In changing agricultural practioes
le nssisted wit!

son is in & 4 W dair
14 be

when a farmer |
problems and his

call club, the assistance reported as g

to one farm family

144. As ou o

item 143

mating the number

enr
of families
or i

This fte

in ehanging ho

d be a t
removed

being

wak ing practice

145

duplicat o

famlily's ass iste

home

EXTENSION INFLUENCEF

Eatimated numw Estimated number Fatimated num

¥r5”
3/0

SRS

RYFS

0 extension

{AKING

/75
=2&o0

AGENCIES- Interpretation

th
program
I
the ¥ .

here he and
ral

i

ngrieult

etings wo also

n an woll &
wetion Days devoted
e reported

n the appropriate e

and also | Program Empha

wld inclu

natio

district banks for eoopers alac

oth
utatives ta

part
Credit district pe

fioe in Wasl

work with the r Far
and represe

D C

contral

Line is Jeft blank so that States, if they desire
request Information about

listed

a Federnl agency

165. Line is loft blank for State use.

168. Line is left blank for State use
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MISCELLANEOUS — Interpretation

The following items should inelude work done— 139. In chemieal control of woeds in crops, fruits, vege
136. In control of grasshoppers and any insects that feed tables, pastures, range, and roadsides

on & number of erops or group of crops that are not 140. In control of rats, mice, moles, squirrels, gophers
reported under specifie crops or livestook prairie dogs, groundhogs, coyotes, rabbits, and pestif
In control of inscots in the home inecluding ants, pirds. Control of rodents as related to clean
roaches, fleas, tioks, clothes moths, carpet beetles, grain are 0 be reported under item 138
siiverfish, termites, cereal and bean pests, and insects 141, With beekespers and producers of seod and fruit
alfeoting house plants. Control of flies, mosquitoes, erops when bees are used for pollinatio
and other insects through sanitation practices, is to 143, Other than those incident to foods, clothing, hous
be reported under subitem 72a furnishings, ete,, which are o be reg d in their
With elevator people and other handlers and proe- respoetive subject-matter sections. Asslstance ir
essors, as weoll as with farmers, In the control of in- the selling of arts and erafts is to be reported in
socts snd rodents in gralus stored on or off the farm tem

MISCELLANEOUS

136. FARMERS and otk ividu od w nirol of general feeder lnsects. .. ..
187. FAMILIES assisted with y " 2
138, FARMERS, HANDLERS, PROCT ! r individusals & 1w eontrol of in

139. FARMERS and other individua i with CHEMICAL control of woeds. . .eunnen.

140. FARMERS and other individuals assisted with control of rodents and predatory animals other
than those reported in storage of grain under item 138 .

141. BEEKEEPERS and other ir tuls assisted with problems In the care of bees, honey, and

honey products

FAMILIES assisted with practi neident to production of arts snd erafts
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WORK WITH YOUNG MEN AND WOMEN —Interpretation

The purpose of this seetion of the report is to determine 133. In some Instances the sponsorship of

how many young men snd women spproximately 18 to groups has been a joint offort of Exte

30 years of age ARE BEING REACHED THROUGH other organizstion. Where that

SPECIAL PROGRAMS QGEARED TO MEET THE information for such grou; ould be r

NEEDS OF THIS AGE GROUP. It is recognized that In many countles age alled

much of the assistar given these young men and women with young people in

may already have been reported under the respective Extension. Examples i

subject-matter seetions of the repor groups of young marrl I

132. Ounly those groups of young wen and women that in the schools, and independent groups t
Extension has sponsered should be reported under have organized thermselves
this item Included will be such groups as young In counties where agents are waking a def .
men's clubs, young homemakers’ clubs, young to resch young people 18 to 30 years of ag
married couples’ élubs, general-interest groups, 4H will be some persons, not In one of the orga
slumnl, and honorary or service clubs. Indieate groups lsted above, whom the agent has as
whether the foregoing are operating on a community during the year
or county-wide hasis

WORK WITH YOUNG MEN AND WOMEN

Community
groups
A

Extension-sponsoged groups of young men and women
a. Number of such groups worked with during year
b. Membership io such groups: (1) Young men
2) Young women
¢. Meetings hold during year (1) Number
(2) Attendance
Groups jointly spongored by Extension and another organization
8. Number of such groups worked with during year .
b. Membership in such groups: (1) Young men
(2) Young women
Meetings held during year (1) Number
(2) Attendance
. Other groups of young men and women not sponsored by Exte
whom Extension worked
Number of sueh groups assisted during year
Number of different individunls reached through such groups
1) Young men

2) Young women

. Individusl young men and women NOT reported in it
and women's exte Y program
8. Number of persons assisted
(1) Different young men

(2) Different young women

185x. Number of DIFFERENT young people worked with or assisted in special young men and women's progr
(total of items 132, 133, 134, and 135 less dupliestions) :
& Different young men. ..
b. Different young women




4 H CLUB MEMBERSHIP
Number of 4-H Clubs

. Different +-H Club members— Hoys

. Enrolled R06
b. Completing /735

. 4-H Club members from—
a. Farm bomes w4 v q
b. Rural nonfarm homes &b

d ‘ i L
For checking purposes; total oquals 124a) 206

¢. Urban homes

. 4=H Club members enrolled by years in club work
Ist yoar
b, 24 year
e, 3d year
d. 4th year
e ) vear
f. Oth year and over

For checking purposes; totsl equals 124a

127. 4-H Club mombers enrolled by ages

a. 10 years and under

b. 11 years

©. 12 years

d. 13 years

€. 14 years

f. 15 yoars

g 16 years

h. 17-20 years, inclusive

)
For checking purposes; total equals 124a) o

128. 4-H Club members who received definite tralning in— Members
s. Judging 2
b. Giviog demonstrations 7
¢. Group recrestion leadership 2
d. Musie apprecistion Je
e. Money management (thrift) 5
f. Farm and home safety -
g. Citizenship 206
h. Personality improvement o
i. Soil and water conservation 22
j. Porestry 2 A

k. Health, nursing, and first aid
. 4~H Club members having health examination because of participation in the extension program

, Number of members attending & 4-H Club eamp

4H Clubs engaging in community sctivities, such as improving sohool grounds, eonducting local
achievement programs, and fairs
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SUMMARY OF &H CLUB PROJECTS —Interpretation

A. &1 Club members enrolled are the boys and girls
who actually start t wrk 1 for the
4-H Club members completing are those boys and
girls who satisfactorily finish the
for the year

year

work outlined

Where cortain phases of a project cannot be
measured in terms of the unit d
for that phase of the project should not be answered
Report to the nearest whole
projects only

The follo

Home and market gard

signated, the units

unit for the completad

ing items inel

89.

well as commereial

eanning erops

91, Improve
ture
Wransc

ot and management of range and pas
Also inctudes projects in ddentifieation of
and weeds, and the control of weeds.

All erops not falling in one of itorus 82 through 91
Note th
(item 01

L pasture projects are reported separately

4 H CLUB MEMBERSHIP.

1her of different 4
3

H Clubs in the sounty is

under this item L eount the

we than onee b is ar
fsed group of bo
of demonsirating jmproved
and
trainfng for members

argan-
and/or objeetives
iture

providing desirshle

practices in agric

home economies, and of
4H Club members
a. Enrolled are those boys and girk
start the work outlined for the
b. Completing are t}
factorily fi
yoar
Census definiticns may ! Aausd
ing the kind of home in wh
resido
a. Bure

used in the

» mwmbers

su of the Census «
1950 Cen

a farm

In 1960, pheoes of 3 or more & ! as farras

onty If agrical 3
with s VALUE of 9180 or m
Also in 1950, places
Pe———

sincunted o §150 or

b. Ruml open
country and do not qualifly as farms, or in

o Eardor
o wore produed in |06
counted as
ety SOLD

nonfarm homes are located in

eenters having up to 2,500 population

95. Also Includes game and fur-be
12

aring
Horses and mules, goats, and
listed in items 96 through 101
104

105-C

Study of inseets and inseeticide
Tractors maintained

106-C. Article
107-C. A
100

110,

that way be elther made
es that may be either made
Farm records and accounts
Farmstead and bome improves
flowers, lmprovement of the home als
exterior. W
ftom 118
111, Also includes food
U3-C. Frozen foods

pounds. Do not duplionts

rk on the interlor in repor

should be entered

entries by
quarts to pounds or peunds to quarts
117. 4=H personal sceount

1 other )

as well as tin
management an management

b
Interpretation
e. Urban homes are located

population and
fringe

alno
Areas arc

Age of elub members at
sed & ba

teport

training

thos

not cou

broad subjects such as i
ment, as

1 musie appr

spocif

nt of mon
about savi

e

A 4-H Club camp is conducted undor the
of & professional extension worker or voluuta
leader and provides & group of etub mem
experionce of belng away from home
participating In an organized edueational
tional, or naturestudy program. Do
“day camps,”

not

short eourses, pionios, institube

other similar training or recreation e\veut




SUMMARY OF +-H CLUB PROJECTS

A club member may engage in more than one project.  The sum of the projecis may, terefore, be greater than the number
of different club members onrolled. (For interpretation of iema see top of page 26

Members : Metihers Unite lavolved in eompleted
Ttom eurolled l

! ,

completing projects

Ay

Corn —
Other cercals

Peanuts

Soyheans, ficld peas, alfalfa

Potatoes, Irish and sweet

Cotton

Tobacgo. .........

Vegetable growing

Pruits

Range and pasture

Other crops

Boil and water conservation

Forestry - - - —d
Wildlife and nature study

Poultry (including turkeys)

Dairy eattie
Beef cattle
Sheep. ...
Swine

Horses and ponies

Rabbits

Dog hushandry

Other livestock

Bees

Entomology ! loooonouooonno
Tractor maintenance

Flectricity

Farm shop

Automotive care and safety MOCRAAN AN L CXXNN
Other enginecring projects TEXALXXARNAXXAAN
Farm management. .. EAXAXEARNNNAXANK
Beautifieation of home grounds - | P —
Meal planning and preparation

elude baking and food selection dishes prepared

Canning and preserving (other than | aine Soreed
freeaing) wees { | - quarts
Freesing of foods . | ’
Health, nursing, and first . ! pounda frozen
Child care EXEXXSANFXEARNX
Clothing. ... > A | ‘ } ’

. artieles

quaris frozen

Home management s e | 29 jarments
Home furnishings and room improve- articles
ment p——" " n rooms
Home industries, & - articles
Junior leadership..... . - AXXXAXXRXXNXAXNN
All other... - S— AEEEXXXXEANAXANN

Total. . - » EXTXXELLXXAXAXAK
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Special Report on
FARM AND HOME DEVELOPMENT

In itema 1 to 4 of this seetion is Lo be reported only the families worked with through Farm and 110

g and similar oan

Balanced Farming, Better Farming for Better Living, Farm sod Mome Co
ing for the far

Ives family partiel s in pla
be raported wnder the reapective subjoot-matler sections
ne of these faai A part of the tot

feases, crope, Hvesto .

given o & way of doing extension work that nve
unit. Accomplishments of these fawilics will also
report. (This mesns that development of a farm plan |
plan, s 10 be reported also in tem 48¢, and any assistance given with ere
50 forth, is to be reported ia ita proper sectl

of these families should also be reported u
clotRing, foods, and so forth, in its proper geetion of the regular report

Ttem 5 provides a place to repe fur worked with during the vear who
yin you helpe hrough

& af Lthe regular report In like mauner, development of a |

or the appropriate item on page 20, and suy asslstance in

Development familios but wi to make signifieant progre
prosess (problem approach
1. Different Parm and H
. Started this your
s they have indicated a Or lesire Lo have yo

(Count a family
In pde only fn

a COMBINED t previously
b, Total worked wit 2
(Include those reported as families worked

yenrs

I'b above

2. Of the total number reported in
to account for all familie ported
a. With whom Extension hw
b. Just get
(May be
yonrs. )
With low inoomes
(Whose gross inco isually
. Part-time farmers
(Operator work

in lower third for co

ths of ye

ith td

That had reached t
wpocial oxtension a
(Presumabl

gram )

That beoame f

total number

a. Developing the

(® Both
b, Putting their §
(1) Indivi
(2) Groug

(3) Both indi

4. Of the total number reporte

this year directly support

In addition to t o “star ! “worked fan: sad 5 )
r fa 1 did ] with s ] f €. ana

how many farmers, ) ¢
of the farm and/or home but did not «

PLEX INTERRELATED problen
plan. (Do not include those families to whom you only gave special assistance

practice).. -

lovelop a

o ind




COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Citizgenship activities -
Developing and improving county or

community organization

Lacal projects of a general public nature

General community problems
wtudies, surveys, ete

Improviog health facilities, »
iees, and programs

Improving schools

Improving ehurches

Bettering towa-country relations

Libraries

Roads

Telephones

‘ommunity centers

Recreation programs and facili
tien

Community beautification

Feonomie services

78. Regional or srea development programs

or projects

70. National programs and proposals affeet

ing agriculty
World affairs

8O,

and rural life

81. Emergency activities

Different eduen- !

tional projeets,
progeams, or
sctivition

A

N umber

2
o

W\ R RMR \\\\\f\x N

Communities or ' Voluntary loeal
groups assisted

lenders aaslsting |

Persona

participating

0

ASATATANAY A YA

N\
9
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COM NITY DEVELOPMENT AND PUBLIC AFFAIRS - Interpretation

Note that the nature of this section requires treatment D. In addition to loca

quite different from that for regular » \Llor pages engaged in adva

Here we try to get a pleture of the ) of different essmple, & 208

internationsl probler

educational projects or activities agent orked on, shse
of the area covered, number of groups a (

The general approsch is to start with pr
the individual (item 75); then to ¢

i " moting th.e foram

youths in attendance
all others who as

relating to the community ar
to the regional or area programs that may cover part of & Ttem ides wueh ¢
county or several States (item 78) ; to the national program standing of citizenshiy
(item 79); snd finally to world affairs (item 80). Ttem 81 of government—Ilocal
covers emergency activities in which exte ents par- of publle doeuments

ticipated . Includes improvement clubs

A. Educational projeets, programs, or setivities may wpeeial purposes

things such as making » survey of a ¢ P
for telephone lnes; promoting » vl
businessmet - . §. Musle, drama, and
" sstnet's service group and

ares, to improve rurai-urban relat L. A processing plar
hospital or & community health shed for strawberrie
organizing & soll conservation dist lone eradit facility, utilit
to get & bookmobile started in t ' which is
munity-improvement projeets Lh w eugaged tion, industs

in should be reparted in t r the apy ledi

priste heading. Repe nly the projects, programs S naadls
or setivities in whieh county extension agents partiok
1, either alone or in cooper h State
Do not re
unofficially, such as school
Entries in t
communities or groups v ! isted i " ntrol; »
h project reported in colu ot i t 1 mtional pre
tefined group of pe A me thase relating to prices, trad.
luterests and pr Such rou wollare, and industry
those within & to p, trad s, or sl ' 30. Inciudes Shlngs’ sad
Pe posos of t
internationsl prob
eral units into which o in divide
inoluding work with
organized extonsion work
understand

lenders nasisted. Members ¢ | committee affairs on A
pointed by other § I th w P 1. Includes ¢

This column reports on projects wher

showld be reg 1 " . . fires, flood

thowse U




FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY-—In

Columns A, B, C, and D include the specific practices
listed under items 71, 72, 73, and 74, respectively, as well as
other related work.

68 and 60. See interpretations of items 57 and 58

70. Considers factors outlined for item 59.

71. Assistance ineludes—

a. All work done to encourage production and
use of home-grown food: Fruits, vegetables,
meats, poultry, eggs, dairy products

Belection on basis of quality, nutritional needs,
amount to buy, variety, and form. Work
done regarding price and supply should be
reported in item 38,

Also food preparation for special cccasions,
such as holidays and picoies, as well as for
outdoor meals and meals for large groups

Froesing, canning, drying, brining; storage of
fruits and root vegetables; curing of meats
and making jams, jellies, and pickles

Child feeding, maternal diet, food for the aged,

FOODS AND NUTRITION, HE

In estimating the influe of
home demonsiration, young men and women's

e of extension leaching, be au

work, and 4

Foods and
Item
Number of voluntary local leaders as-
sisting
. Total number of pernonal coutacts made
individually or through meetings
., Estimated total of DIFFER-
ENT families assisted directly
directly TO ADOPT

number
or ine

recommendad

practices.

Families reported in item 70-A assisted
& With planning and/or producing the home foc

b,

©

d.

.

In selecting food

With meal planning and food preparation

With preservation and storage of food

In improving diets

. Families reported in 70-B assisted in
L
b.
e
d

Familiea reported in (tem T0-(

Sanitation practices and facilities
First aid and home nursing
Dental-heaith education
physioal exan

Health education leading to

assistod with
& Child development and guldance
b

e

Providing recommended play, clothing, and

/75

Understanding roles of family members and strengthening family relationst

21

pretation

weight control, diets for special need
weoll as general nutrition for good health
72. Assistance includes—
8. Work relating to garbage disposal
for flles, sanitary outhouses, and other d
Control of house-
hold insects through elimination of breeding
places, use of sprays, and the like should be
rted under item 137
Edueational work
ns for cancer, heart allments, polio

reening

easo-preventive practices

repo;

¢ and d done to encourage
examinati
and tuberculosis, to protect and/or i
the

Work Inelud

Willingness

prove
ealth of individual persons
73 assisting famille
to work

toward a family goal

» as & family mer
far v eounell
o and emotic

it

d. Development of self-confid

stability ; adjustments to atit
Work ineludes naaisting fan

e. Safe driving, bieyels riding, safe practice

liow in

7

pedestrinns, and other safety practices

ALTH, FAMILY LIFE, AND SAFETY

ra to conwider all phases of the extension prog: culture

iy

H Club work

4 nu- Health Family life

trition

/

Hstamated number

o
vs

/75
-

W supply

by & physician

quipment suited to age of children

d. Individual adjustments and personality development

e
74. Families reported in item 70-D assisted with—
a. Fire prevention around the farm and home

Home and family recreation

b. Accident prevention around the farm and home

¢. Acecident prevention away from home place
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING —Intferpretation

64. See itew 59 for interpretation of what to ude here 66. Inchudes work dos

65a. Management may be defined as g, as well as b. On that portion of fir
we can, what we have b we want with planning the
Therefore, in helping pe to « th and making d
management we are concerned ¥ k food, eloth
“what,” “whe,” “when,” snd “w ) savings (thrif
that will ald them in reaching their gonls d. On wills, inheritanee
example, management of dishwa Installment-}
fhelude “who" snd “when” declsio ecovers legnl affairs
the “how” decislon, ¥ only the “how Susiness
in dishwashing was improved, it .
under 65b as an impraved housekeeping method
Management declsions have to do with the use of
the family’s available physical and human re
sourees- time, energy, equipment, sk knowl

07. Includes work done

odge, and money
Assistance includes work done
b. In buprovement in the use of time and v of clothing
through job-methods training, work and silverfish, &

fication, and Lime and motion study of clothing, +

example in 65a. fic help give
¢. On laundering methods and use of new sosps

and detergonts. (Assistance related to

laundering the new-type fabries in econ

nection with the care of clothing should be

reported In subltem 67h,)

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING
In estimating the influence of extension teaching, be sure to comsder all phos

home demonstration, young men and women's work, and {-H Club work.

Home
Item management

Number of voluntary local leaders assisting
Total number of personal contacts made individually or
through meetings a/
. Estimated total number of different homemakers and other
persons assisted directly or indirectly TO ADOPT recom- ,6-

mended practices

Homemakers and other individuals reported in item 64-A assisted

a. In arriving at management decisions
b. In improving housekeeping methods
e. With family laundering
Homemakers and other Individuals reported in ftem 64-B assisted

o. In the use of rural family outlook information
b. With family financial planning
¢. With keeping and snalysing home records
d. With family legal mattors

. Homemakers and other individuals reperted in (tem 64-C assisted
a. In selecting and buying elothing
b. With care and mending of clothing
o. With clothing econstruction
d. In selection, use, and care of sewing and pressing equipment and with sewing centers

e. With good grooming and posture (personal appearance) . .. .
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extenwion teaching, be sure to consider all phases of the extension j
home demeonatration, young men and women's work, and §- 1 (lub work

The house and
Item | surroundings equip
| A B

ol O
R 75 R/ 0O

Estimated total number of DIFFERENT families, homemakers, or other
/77

. Number of voluntary local leaders assisting
Total number of personal contacts made individually or through meetings

’ys-

individuals assistod direetly or indireetly TO ADOPT recommended practicos

50. Families, homemakers, and other individuals reported in item 59-A assisted with Eatimated nur
a. Building a new house L
-

b. Remodeling or repairing the house /3

¢. Improving kitchen or laundry

d. Improving storage space

e. Belection, installation, use, and care of water and/or sowage

. Selection, installation, use, and care of heating and/or cooll

. Planning electrieal systems

h. Landscaping home grounds
61. Homemakers and other individuals reported in item 50-B aas

a. Selection, use, and care of home equipment (other thar

b. Selection, use, and construction of home furnishings

¢. Repair, reconditioning, and eare of home furnist

d. Furniture arrangement and use of accessories

e. Color schemes and wall finishes

. Floor finishes
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT —Interpretation

This section deals with assistance given to homemakers, of houses, depending upon the phase «
farmers, and other persons in conunection with the house work being reported) that
and surroundings, the furnishings and equipment sion information relating
A. Covers specific practices listed under item 60 and or groups of practioes
other related work from ple sur
B. Covers specific practices listed under item 61 and bulletine. re
other related work

ue
s

57. This item relates to the voluntary loeal leaders or

committeemen who have ACTIVELY ENGAGED in

furthering those phases of extension work dealing with

the house and surroundings, furnishings, and oc

ment. Seo also interpretation of ite e hosa roported for
61, respes

This is the sum total of off acle

farm visits, individual letters writte " 1

at meetings agent he or participated in eonnee-
tion with the line of work, regardle f duplica

For example, in connection with bouse and its
surroundings, the agricultural agent and home demor
stration agent had, together, 75 office ealls,

phone ealls, wrote 25 letters, v 1 80 homes

had an attendance of 360 at the various
meetings relsting to this line of work—a total
contacts, This information should be readily avail
able from office records. If such records are not
avallable, however, an estimate will suffice, based
upon what information is availabl

Refer

ventiiation

Refers to storage

house other than k
g Reports work done

electric system to 1

needs. This include

power load, number a

and switoheas
b. Ineludes work done in planning as woll a
In estimating the total number of DIFFERENT sotual landscaping and care of
homemakers and other persons in the county a grounds, A ¥
enced TO MAKE SOME CHANGE, either through disense control of lawn, flowers, shr
adopting a new practice or improving an old practies or } e plants should be reg
the following factors should be sidered 25-1

tance given iu

under it

(1 Number of DIFFERENT persons reached through The subitems lsted
direct contacts (iter 58 with d

and reported in ite VA, beeause
removed have been assisted in adopting several «
(3) Membership in related ext ) & " . listed

4N projects and home demor 61. Item should include

a. Eloctrical equipment
done with sewing eq P
reported under subiterm 674

¢. Refinishing furniture, uphok terir

3 ing, renovation of aocessorics
sion Information from one neighbor to another The subltems listed under item 81 sh

(4) All other available evidence jeating the pn
portion of potential clientele
oceupied dwelling units in the count

(3) Probable number of other persons he count
reached with extension information, through
bulletins, circular letters, news stories, radio
broadeasts and television, exhibits, and other
mass media, including the passing on of exten-

nd reported In item 59-B, bocause the

hoon assisted
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

53. Figures in columns A and B will usually be larger than 85. Item
any one of the subltems in 54 or 55 respectively a. Refers to farm mechanioal equipment used
54. The farmhouse should NOT be ineluded. It should outside farm buildings, usually in eonnec
be reported under item 60, tion with fleld work, sueh as tractor, hay
& This subitem includes the planning and de- loader, cotton ploker, potato digger
cisions relating to farm-building arrange- b. Refers 10 Iabor-saving deviees and equipment
ment, for eflicient work methods, and the developed or built by the farmer
like 56, Item should include the use of electricity in
b and e. Also include planning and decisions farm business, such as elootric brooders and
relating to efficient lay-out within » for bullding equipment.
farm building
d. Also include equipment that may be con-
structed as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of extension leaching, be sure to consider all phases of the estension program: Agrievliure
home demonstration, young men and women's work, and § H Club work.

Farm hanieal
equipment

A ]

Farm bulldings

51. Number of voluntary local leaders assisting . a? &
52. Total number of personal contacts made individually or through meetings !
53. Estimated total number of DIFFERENT farmers and other individuals |

|

assisted direetly or Indirectly TO ADOPT recommended practices - Ll

Eatimated

54, Farmers and other individuals reported in item 53-A, assisted with— number

&. Arrsagement of farm-building lay-out
b. Construction of farm buildings
¢. Remodeling or repairing farm buildings B
d. Belection or eonstruetion of farm-building equipment.. .
55. Farmers and other individuals reported in item 53-B, assisted with—
a. Belection of farm mechanical equipment
b. Developing labor-saving deviees and equipment
¢. Use, care, and repair of farm mechanieal equipment
86. Farmers and other individuals assisted in the use of ecleotricity for Income-producing purposes
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PLANNING AND MANACEMENT OF THE FARM BUSINESS —Interpretation

This item is the total number of DIFFERENT the farm business. Subitem
farmers and other persons amsisted in all " long-time adjustments, 454 «}
concerning the business-management aspe ndl ents made from your te
ing. It will, therefore, include sub tedd Apecial work In helping farmors t
itom 48 as well ns othe: ma | ources of ineom
are for reporting the different ' tance given t
lines, The same person may be he overal w stemepron. Ry gt s gl
hence the total of th ite ! or ’ rehase of Hivestosk, feed, farti
greater than t total for item 47 farm machinery, and in foancing t!
Assistance should include e the farm
& All persons to whom v t ¥ en persons in loeating and/or a
look” shead was & aid ¢ king w & farm for rontal or purchase
farm-business decisio } oxar H en in | ting farm labor, lnstr
disoussion of the diary sit i groups of workers in efficlent work 1
ot & dairy meeting v 0 acquain ¢ employers
the group to make a ¢ farmer-worker rel.
cluded, as well ns y g .ty partnerships, property transfer
efforts to disouss outloo 4 nd lisbility insurance. Ree w
Work done in explaining | to k r 66d
records and use them; als me Work in soquainting farmers with ineoms
and analyzing farm records provisions, including how o figure deprocin
Specinl work done in helping farmers Lo mak tion, handle capltal expenditures, and divid
an oversll plan of the farm business for t J farm and home oosta
most profitable use of resources over u per n should Inelude work that may have bees
of years. me with persons or firms doing business ss farm

d. Work done to belp farmers make yesr planhers or farm mansgers, as well as lawyors a

justments in size, bin n of enterpr ers giving legal and income

'ﬁ production expenditures, and operation B (nclude also life-insurar

5
N
In datimating the influ y ' g, be sure lo consider a

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

home demonstration, young mer and M Club work
Number of volunta
Total number of persona
Estimated number of DIF
with management proble
Estimated number of far
& Information on t
b. Keeping and ava
Developing ar
Making needed adj
Developing sup;
Obtaining and
Belecting a far
Obtaining
I Logal asp
J. Ineame-tax acco oour 1 related probie
9. Number of individuals or firms assiste rendering better planaing i ok e &4
other specialised services to far
50. Number of banks or other agencies assiste » adapting loan and credit policies and procedures to
provide better service to farmers
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension teaching, be sure to consider all phases of (he extension program: Agricullure,
Rome demonstration, young men and women's work, and 4-H Club work

Soll and water ‘
conservation and

Forestry Wildlife
management : ’

B

Number of voluntary local leaders assisting

Total number of personal contacts made individually or
through meetings

Estimated total number of DIFFERENT farmers and |
other Individusly assisted directly or indirestly TO |
ADOPT recommended practices

\
o

Farmers and other individuals reported in item 41-A assisted with—
». Proper land use
b. Contour and strip eropping
¢. Terracing
d. COrassing waterways
e. Water supply, storage, a:
f. Drainage
8. lrrigation
h. Use of soil amendments (lime, » gypsum, trace elom
I. Use of fertilizers (commercial and barnyard) (Bee subite
Production of soil-improvement er
Crop rotati
L. Land eloar
43. Farmers and other lndividus rted in item 41-B assistod with
& Planting forest tree Ibreaks, shelterbelts, erosion eontrol, Christmas troes, ote.)
b. Tim tand improvement nning, weeding, and pruning forest and woodland trees
e. Timber !
d. Estimating s

e. Production of maple

other recommended eutting for forest produets

f. Treating wood pre with preservatives (fon 1 bullding thobers
Marketing of forest cludes market ! r-selling practioce
h. Fire prevention
44. Farmers and other individunls re 1 tem 41-C assistod with
a. Construction or manags

Making food and eover plant

»
-
-
-
P
r
¥
685
-
e
»
-~
v
»
-
o
-
o«
-~
-~

0. Protection of wildlife areas fr




SOIL AND WATER CONSERVATION AND MAN

Consideration is to be given to the PLANNING and
ECONOMIC aspects as well as to the technologiesl
problems incident to carrying out the practices listed on
this page.

A. Boil-and-water conservation and management refers
to all extension work incident to the improvemont of
soil fertility and the continuous productive capacity
of the land. Practices, such as the applieation of
fertilizer utilized PRIMARILY by the erop to which
it Is applied, should be reported under Crops. How-
ever, certain practices, such as fertiliser application,
may contribute to both immediate crop-produetion gain
and long-time soil improvement. Some duplication
in the reporting of such practices is inevitable.

39, 40, and 41. Bee interpretation of corresponding
items under Crops and Livestock

41. Figures in columns A, B, and C will usually be larger
than any one of the subitems in 42, 43, or 44, respec-
tively

42. ltem

e. Refers to development of water supplies, both
gravity and underground; storage, reser-
voirs, tanks, distribution systems, and the
like. Persons given assistance in determin-
ing the quality of water for erop purposes
are to be included

f. Refers to problems relating to the removal of
excess water: Installation of tile, drainage

T. FORESTRY, AND WILDLIFE~Interpretation.

ways, and ditches. Persons given assistance
saline-alkaline reclamation are to be
sded

g Reports assistance given with problems
relating to the application of water to the land
water measurement; penetration duty of

water, and the like
hand i ¥ rt only appliestion of soll amend
s and fertilizers that contribute to land
petion and sustained produetivity of the
wil. Where such applications are made
primarily for use of & crop currently grown,
such assistance is to be reported under the

Appropriate crop

Reports only those assisted fn the construetion
or managemont of ponds for fish. Ponds
constructed primarily for storage of water
for use in irvigation should be reported in
subitem 42

b. Refers to the planting of edi

and nuts in hedges, stream banks, odd areas

and field borders, and with other plantings
for food and protection in wildlife area
Includes protection of such wildlife areas as
stroam banks, odd aress, fleld bordors
marshes, and ponds, from fire or livestock
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

32, Assistance given o FORMALLY organized cooperntives (those incorporsted under Btate law)

Cooperatives in ocodumn A given edueatioual assistonce with

| Cooperatives Menber
Kind of I aswisted in county
cooperative

P ablie-relations
and membemlip
prublamas

D 1 4

Organizational Finaneia Operational
problems problen problems

Number N wmber Number N umber Number
a. Marketing and
purchasing

b. Farm and home 760 P 2

service -

33. Assistance given to INFORMALLY organized groups (other than those reported under item 32) with organizational
and operational problems:

Groups Mombers
A it

Number Number

a. Marketing and purchasing -2 ¥

b. Farm and home serviee. ... . . " ®3

34. BURVEYS made during the year on speeific problems of
a. Marketing
b, Bervice facilities
Farmers, homemakers, and other individuals assisted in markoting produets through roadside or
other farm retall markets
a. Agricultural products
b. Home products (arts, orafts, ete.)
. Buyers, sellers, handlers, processors, and transporters of farm produets assisted with marketing
problems
a. Grain, seed, dry beans and peas, et
Hay and other forage ¢
Cotton: (1) Cotton ginners
(2) Other

Tobacco

SR

. Ofl erops (soybeans, flax, peanuts, et
Sugar crops
Dairy and dairy prodicta
Poultry and poultry produet
Meat animals and meat produet
Fruits and nuts
Vegetables including potatoes

87. Food retailers assisted with merchandising problems. .

@AY S

N
»

38. Persous assisted with CONSUMER information on agricultural produots eatimated totnl




MARKETING,

32. Columns A through F to include—

A. Ouly cooperatives that are Incorporated under
State law and have & place of business within the
county are to be reported Do not hort
cooperatives whose place of business is outside the
county

the should not

your county who are

Members residing outsic county

be included, but farmers in

members of & cooperative with place of business in

an adjoining eounty, provided sueh cooperative

has been extension assistance, are to be

ineluded

given

Cooperatives assisted in organizing or reorganising
during the year. Buch should
analysing the needs for a cooperative
of organizing & cooperative, procedure for organis-
ing and incorporating, and other organizational
information needed to get the cooperative started
Cooperatives assisted in an educational way to
establish and develop a sound plan of Anancing,
including handling of n pital and bor-
rowed funds. Such assistance would inelude estab-
lishing new and strengthening old associations

Cooperatives assisted in an educational way with
problems of physical operations and running the
business, including seoounsing
Cooperatives assisted in plar

assistance include

advisability

mbers’

ng and condaeting
mbers and ersployed
persannel inelude tha
given in developing better public relations through
with clubs,

educational programs for m

Assistanee hould also

rural-urban vities clvie
and ot

standing of the purposes of th

Programs, &
peans of improving the general under
cooperntives and
their contributions to the community welfare
Item should inelude

b. Cooperatives for irrigation, lv k, dairy,
crops, artificial breeding, grove care, hateh-
eredit and loan, insurance, electri

eries ity

tolephone, health and hospitalization, fro-

zen-food lockers, volunteer rural fire com-
panies, ete

Groups reported here are thove to which mssistance

may have involved many of the things outlined for

item 32 the

difference that sueh groups have not yet incorporated

cooperatives in column C, with one

a8 & cooperative. Amsistance may aléo have been

given to informally organised groups that do not

contemplate lormal organization

Only surveys you made or in which you gave asist

ance when Information on marketing or servies

faoilition was obtained
ild include cooperstives and other private
rked
a. Elovators, country buyers

Ttem she

enterprises with which you w

processors, millers,

feed manufscturers, seod deslers and pro-

12

DISTRIBUTION, AND FARM AND HOME 8

This
W AR

and ¢
prefe

though of

VICE ORGANIZATIONS Interpretation

oomsors, wholesalers, retallors, and others

engaged In markoting grain
foed

th market

Country buyers dehydratom,

dealers, a

(1) Cottan
maintainiag and or
1o obtain better grade

() Looal Bliyer, bil e
hausemety

ginners
ion gine
war

toxtile mills, and others engaged

in processing (other than ginning

cotton, cottonseed

storing
and merchandizing ra
and cottom

Auetion buy
others engaged in marketing and hand

ped products
warshouses, untry
tobaceo,
Elevators, loeal buyers
peanut processors, and

ofl mills, warel

men sther deals

Bugar mills, contractors, ar
in handling and
BIgAr heots

Milk piok-up and
conidenserios, oheese
facturers, and bargaining groups

market

plants,
ADLs loe-oream mms
Asserubling and processing plants, retailers of
phultry .end _poultry
ftations, pleksip routos
turkey anetions

products, grading

and poult
Auotion-market terminal o
plants

operators

processing ineluding  loeal
bu

and wool pools

plants om of livestock an.

and feeder-calfl a
pig avetion demonstrations

J and k
agencies,
and others engaged in
products from the producer t

Cold-storage operators

processors

item s 1o include food retailer
quality
Hisposition of different |

done In preservat

rene Information propare

value to food

ineluded

Cons:

mupply

o g

reported, Ce

tion

wmers who were

given

and relative priee

il them in the purchase

wumers given a

of foods based upon ind

should be reported in item 711

you

aarie

worked In eonsumer educa

ultural produets should he re

priste iema in the respecti

mechanioal

ment

equipment (subitom

(subitem 61s), and clothing tom 07a




LIVESTOCK—Production and Farm Marketing
In estimating the influence of estension leaching, be sure lo conmder all phases of the extension program
women's work, and {~H Club work
Dairy snimals | Poultry and
Itemn sod products products

Agrieulture, kome demonstration, young men and

Sheep, goa
Beef cattle and produ
{ voluntary local leaders assisting
tal number of personal contacts made indivi
through meetings_.

Swine | Other livestock

and products
E F

Iy

ated total number of DIFFERENT farmers
b 1 2 assisted directl

y or indirectly
fed practices

imber of [armers and other io: fuals
20 assisted with any phase of pro

ere aasisted w

e g external parssites,
Control

ng diseases and internal parasites
went work methods

umber of farmers and other
29 assisted with any phas

waber how many were assisted with
a Preparation for market
b Commodity o

ook and market informatiol
Arranging o se nd seliing
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LIVESTOCK—Production and Farm Marketing—Interpretation

Work done with farmers and other persons in connection
with the production of various kinds of livestock and lives
stook produets, and with those aspects of marketing ON

THE FARM, Is grouped in this section
should be giv

Consideration

to both the TECHNOLOGICAL and

ECONOMIC aspects when reporting wark done.

F.

. The following factors should be considered i

Under “other livestook,” persons assisted in work with
horses and rabbits for meat production, and
fur animals should be reported. Cotitrol of rabbits
rodents is to be reported in item 140,

Voluntary loeal leaders who have ACTIVELY EN.
GAGED in furthering extension work with each kind
of livestock
This s the sum total of office ealls
farm visits, individual letters
at meetings agent held or partiely
tion with the line of work regardless of duplieations
For exaimple, there were 35 persomil ealls nt the exten-
yalery, 1€ thloph lis, 22
d & total attend a7

yoar

mules
as

Bee also interpretation of item 8.
tolephone calls,
I attendance

written, ar

od in, In connec-

sion office relating to ne o

45 farm visits ance of
)

world

lot tors,
st the
Thin
This information
office If roc
mate will suffice,
available

poultry meeting

106 o

held dur the

make tacts relating to

he

poultry

should readily » from

records wrds are not avallable, an esti

based upon such information as is
ti
mating the total number of DIFFERENT farmers
and other persons in the county assisted or influenced
TO MAKE SBOME CHANG!
tion of & new, or Improvement in an old
1) Number of DIFFERENT persons
direct contacts 2%
removed)
Membership in relatod oxtension
4+ H livestock pr
improvement,

either through adop
practice

reached through
tem

with dupliestions

@ groups such as
herd-

oting

al-bresding

iairy-mar
cooperatives

(3) Probable number of other pers

bul reular ntter

and

the «

ne I
reached through Lot

stories, mdio brosdessts telovinian
hibita, and other
ok

extension

mass 1
Inetude

information

t
of

extension aleo

from one person to

re indicating the perc Tl

of the potential clientele in the county: Number

Numbers reported in items 29, 30, and 31 should |

1y

Ttam

of
kinds

of farms and other places that made use
oxtension information relating to specif
of livestook and livestock products. Buch evi

dence may be from sample surveys
of

reporta from
locnl leaders and seeretarios organised live
Mook groups, requests for bulletine, inquirkes
re ved after the releasd of specific news articles
or after broafloasts, smount of a product or of
material handied by

tions, and other sour

al observa.

20 will normally be greater than either item
or 31

cludn

those who adopted or put rec snded pract

1o use

30.

Repogt the total number of

helpatl with s
praetice

th
P

Itom

DIFFERENT

livewtoek productic

perso

Include $he speeifip praet
refigh 30e, plus
ractioos emphasiged in ()

30

ather profluetic
count

mnnot exceed tom 29,

larger than any one of the specific practi

"

Ineludes
wanistod
connected
Work done with the

Belectic d fe

eleetion

of w [N wle |
of foeder m
*

fleial breeding
Those

andling

amples

asisted In adopting more «

lvestock or livestock p
Ensier ways to ocare for

barn and poultry chores
DIFFERENT
MARKETING
and livestock

number of
FARM

livestoek

tatal
with any
with

trade Is o be reg

through 38

Parsons holped with grading

or

practics
farm proc
animals " na

olassifying

ennir

preparing or
mar kot

Person

markoting,

wrily

narket

halped p

wk

imarily

and demand out

Persons assistod p
involved In areanger

[ livestook s
orders aa

producer, contract selling,

selling «

affeot

as market they the

market cutlet

delivery arrangement




CROPS—Production and Farm Marketing

In estimating the influence of extension teaching, be sure to comaider all phases of the exlension program: Agriculture, home demonastrotion, young men and
women's work; and j~H Club wori

Grain crops
| including rice, /Hay and other| Cotton and

. ! . Vegetables,

s dry peas and | fc , pas- | otber fiber Tot Ol and sugar| PFruits and Flowers, orns-
potatoes

2133 cEy Rl it ep il iy & T

er of voluntary local lead-
sisting

!
l including

Sétas | ture, range ! esops ' crope nuts mental shrube
!

tal number of personal con- |

made individually or

f DIF-
and other
tirectly or

directly TO ADOPT recom

mended practices

timated number of farmers
sad other individuals reported
M assisted with any

¢ of production

s number how many were

Use of improved varioties

and strains. . ..

Use of fertilisers.
wtrol of injurious insects
f disemses . _
storing, and euring

ot work methods__ ..
ated number of farmers
ther fividuais reported

24 assisted with any




CROPS— Production and Farm Markeiing Interpretation

als with the work done with farmers and
m with the production and harvesting of
pe or groups of crops, and with those aspects of
marketing that take place ON THE FARM. Considers
tion should be given to both the TECHNOLOGICAL sand
ECONOMIC (decision-making) aspects when you report
e work done
CHEMICAL CONTROL OF WEEDS in crops, fruits,
vegetables, pastures, rapdsides, and the like is to bo re
ported in item 139,
Persons assisted in work rels
should dlso be included in the respe
B, Corn for silage and grain
O, Cottonseed and flax in tho
grown for fiber
Crops suel soybeans, flax oan bot!
edible and for oil), sugar bes
Colfee
Watermelons, cantaloups
Work done with commereial nu en and greenhouse
a8 woll as with farmers and urban people that relates
to flowers, shrubs, and lawns
The voluntary local leaders or committeemen who
have ACTIVELY ENGAGED in furthering extension
work with these crops are to be reported here, Bec
also interpretation of loeal leaders i s
., This should be the sum t { office calls, telephone
ealls, farm visits, Individual letters written, and
aftendance at meetings agent held or participated in,
In connection with the line of work, regardiess of
duplications. For example, iu conneetion with eotton
an agent had 40 office calls, 15 telophone ealls, wrote
10 lotters, visited 80 farms, and had an attendance of

190 st meotings relating to cotton—a total of 816

contacts. This information should be readily

able from office recorda If such records are ne

available, a careful estimate will suffice based upon the

information available

In estimating the total number of DIFFERENT

farmers and other persons sssisted or influenced TO

MAKE SOME CHANGE, either through adopting a

now practice or improving an old practice, the following

factors should be considered

(1) The pumber of DIFFERENT persons reached
through direot contacts (item 23 with duplies
tions removed)

(2) Membership in related extonsion groups, such as
4-H projects and seed-hprovement assoels-
tions

(3) Probable number of other persons in the county
renched with extension information through
bulleting, o lettors, news storie
broadeasts and vislon, exhibits, a
mass modia, ineluding the pa & on of

sion information from one

All other available
tion of potential
example, number ¢
we of extension
ope erop

sample siry

mater
okw vation, a
¢ umbers roported in it

who adopted or

ber

helped with any producti
relating to & erop or group
the specific practiees listed
practices emphnasized in th
be included. [tem 25 cannot exceed item 24
normally be larger than any one of the subiten
through 25(
b. Assistance given in the use of fortilizers o

erops should be reported here.  Use of fert

in terms of genersl soil improvement or lo

benefits should be reported undor itom 42

Includes those nasisted in on-farm storage
done in grain sanitation is to be report
item 138
Those assisted in adopting more effieient

producing or handling crops. for examyp

tranaplanting or harvesting of tobacco, hary

ing of hay, eutting seed potatoss, and har

of potatoes, fruits, and vegetables
Include the total number of DIFVERENT produce
helped with any FARM MARKETING problem
relating to & specifie erop or group of erops. Work
done with “the trade” is to be rtod in items
through 38. The total will r be less than t}
number reported in llem M. It w» be likely to be
larger than any one of subitems 26a or e

s The number of persons a od in the physical
handiing of the crop on the farm, through grad
ing, packing, packaging, processing, or otherwine
preparing for the market

The use of market reports, supply and demand re
ports, outlook, ote

Finding market outlets, contracting for the ¢
price agreemonts, sasombling or pooling shi
ments, or any other activity incident o tras

of srops from the farmer to the buyer or hand)
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PROGRAM EMPHASIS

'
Agents doing Agents doing |
primarily 4-H | primarily agri- |
Club work eultural we !

]

!

:

B ¢
8. Calendar months of employment !
. Total days worked 7F2
Days devoted to—

a. Adult work /75

b. YMW work p 4

¢, 4-H Club work ¥ -l
. Days devoted to

a. Extersion organization and pro
7/
/0
24
2

7

gram planving

LURN
wo

. In-service teaining of ager
0. Crops

Livestock

Marketing; distributios
fee organizations

Soil and water consorvation and
management

Forestry

Wildlife

Planning and management of the
farm business

Farm buildings and farm me
chanical equipment

House and surroundings, furnish
ings and equipment

Home management

v
-
e
e
~
~
[
I
4

*®

Family econormies
Clothing

b
wHe N

Foods and nutritio
Health
Family life, child developme
and parent education
. Bafety
. Community development and !

w [\ [
A" R

public affains 5
Days that cannot be charged

specifically to one of items o |

®
%

through s
21%. How many of the total days worked, |
|

s reported fn ftem 19 and also dis- |

tributed under item 21, would you
estimate were devoted to famw
with whom you are workiog t

Farm and Home Development

roported on page 24




PROGRAM EMPHASIS —[Interpretation

. This item should show the total number of months each
agent or group of agents was employed in the county
during the report year. In addition to the time setu-
ally worked, it should include the time spent on LEAVE
WITH PAY for vacation, slokness, and study other
than sabbatical leave. Agents employed in more than
one county should report only that portion of the year
spent in the county. For example, an agent employed
all year, equal time in two counties, would report 6
month's service for each.
to the nesrest whole month

Report mouths of serviee

. This is the number of days actually worked during the
report period.  loclude days and holidays, if
worked; also days in in-service training as defined for
ftem 21b. De not include days spent on vacation or
for sickness or holidays not worked. FEach column
should contain the total number of days worked by the
group of agents designated by that colwmmn. Report
Bl days worked to the nearest whole day,

. The sum of subitems s, b, aad ¢ will equal ar be slightly
less than the total nmber of days worked as reported
in item 19. The difference, if any, betwpen the two
totals will depend upon the amount of work done that
eannot be charged to one of the three phases of exten-
sion work listed. Time should be reported to the
nearest whole day

. The purpose of this item is to obtain & picture of the
relative emphasis esch line of work received during the

year. Where records are not available, an estimate
will suffice, if the days reported are a reasonably
soctrate reflection of the total time of the agents

2n

engaged in the respective lines of work
be reported to the nearest whole da
as to what s included In ea line
obtained by studying the respectivc
report schédule. For example: 21c pertains to
time spent on the erop work as reported on page 9
214 to the livestock work on page 11; and sim
through 21s; 21t covers the mi
ported on page 29, as well as time not ace
elsewhere,

Time should
Information
{ work

sections of the

ean be

ellanecus tems re-
inted for
Time in training local lead

organization, and
ported under 2ls. Training of |
matter should be reported under
priate subjost headings 21e thron
information

program

s given below

Days devoted to cooperstion with
(itomas 146 through 160) should also be
der the appr
agenvies that does not fall within o
matier areas
included in subitom “¢"

sther agen
reported un
priste lines of work. Work with these
ne of the
subitems “a" through “%") should be
Time devoted to general administrative work such as
county staff conferences, preparation of plans of work
and reports, snd program planning should be in
cluded.
This is to include days spent attending summer ox-
tension
extension eonferonces, and other training aotivities
organised primarily for the purpose of the profes-
sional development of extension personnel
I'he sum of subitems “a" through “t

the total reported in item 19

courses, workshops, distriet and State

should equal
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EXTENSION ORGANIZATION AND PROGRAM PLANNING
11, County organisation, assoeiation, board, or committee sponsoring extension work in the county

a. Name of citizsens” organization or group ‘)I\Um legal or quasi Irm\l -ln‘u- L4 '\vv'

Lsle of UWigh? Cown X ‘,’f o Sors

b. Name of board or yrn'l]- responsible for receipt and disharsemont of exten unds in Ihr eounty, if differe

from “a”
12. COUNTY-WIDE advisory COUNCILS or COMMITTEES assisting extension agents with organization, plan
and conduct of extension work in the county
Couneils or fember Meetings of such eour or eon
committecs mittees held during the year

Overall or general . ... i . 3

Home demonstration /
d. Young men and women 0
e &~-HClub. ... -7
13. MEETINGS (other than those involved in 12) held PRIM \nll Y for the PU |¢|-nm of DETERMINING
extoasion program:

Ttem

& Community or local meetings

b. County meetings

14. Number of fact-finding surveys for program-planning purposes made during the
(«

14%. Are vou currently engaged in Program Projection in your county?
15. Total number of different voluntary local leaders or committeemen (count
extension agents with organization, planning, and conduet of extension we

Item

In adult agricultural work

In adult home demonstratio

In young men and women's work
In +H Club work

Total number of DIFFERENT

leaders p—
16. Number of organized clubs or other gro

17. Number of members in such elubs or group




EXTENSION ORGANIZATION AND PROGRAM PLANNING -

12. Reported under this item should be only those groups

functioning in & COUNTY-WIDE WAY that defi-
nitely assisted or were utilized by the egunty exteusion
staff with the organization, planning, and conduet of
the varlous county-wide mspects of the extension
program. Meetings and attendance roeported in items
12 and 13 should also be included in Htem 9 or 10
whichever is applicable

Megetings are county and lgeal meetings (other than
cougty;wide council or commitiee meotings reported
in item 12) held for the purpose of determining what
should be included in the extension program at either
the community or county level we may be meet
ings of commodity greups, home ¢
or councils, young men and women's groups, 4-H
Clubs or 4-H executive committ

Any surveys that you or the advisory councils, com-
mittess, or other groups made to get fa

mstration elubs

ots a8 & basls

for planping the looal or eonnty-wide extension pro-

4

Interpretation

gram are to be inelud
obtained through mail
personal interyiow

These

testionnaires, t

facts may be

A project leader, looal leader, or gommitteeman

person selected by extension or the group they rep

resent, to lead » o oxtension am in
Ineluded i be

rs of the eounty-wide councils or committees
reportad in 12, as well as in iteros 22, 27, 39, 45, 51,

67, 92, 68, and ecolumn (

ganization or subject matter

m page 23, less duplications

Total of a, b, o, and d, less duplications due to the

mon serving as leader in more than one line

Where home demonstration program s earried on
through women's olub,

arganisa

a school, ehurch, or farm
u unit, include only that part of the total
mombership whieh is interested in home demonstra-

Non wor




EXTENSION TEACHING AND OTHER ACTIVITIES
Include all activities carried on this year that are related lo extension work

|
Agents doing pri

marily home Agents doing pri- | Agents doing pri-

marily 4-H Club marily agricul- Coumty total
work tural work

|  demonstration
; work

c
1. Parm or home visits Number
2. Office calls do
8. Telephone calls dn
4. News articles or stories prepared
Nu ¢
. Broadcasts made or prepared
o Radio Numbar
b. Television do
Bulletins distributed 1o
. Adult result demonstrations c
ducted Number
Training meetings held for k
leaders
s, Adult work
12)] Number
(2) Altendance
b. YMW work
n
(V1] Altendance
¢. 4H Club work
n Numbe
(2 \ttendan
9. All other meotings agent held or
participated in
s Adult work
(1
(2
b. YMW work
Qa N
@ Altendance
¢. 4-H Club work
(8)) N umber
2 Altendance
10, Meetings held or condueted by
local leaders
a. Adult work
)
(2
b. YMW work
a
(2
e. &H Club work
)
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EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devote more than one-half of their time to &
line of work, as determined In item 20, should report ALL
OF THEIR WORK in the column provided on pages 3
and 7 levoting more
than one-half of his or her time to work would
use column B,

For example, an asaistant agent
+H O
1 in the same line
3, or +-H
1 sotivity,

When two or more agents are engage

of work, i. e, agricultural demonstrat
Club work, saud participate in the same extens
the

respective column and only

howr
should be their

For
both

information reported only once In
ty total
example, if an agricultural agent and his assistant
m agri-
broadcast

in the

moe in the X

of whom spend more than one-half of their tir
cultural work, participated in the same radio
it would be eounted onee in column C anc
eounty total, column D

When agents, engaged in different lines of work, par-
ticipate in the same extension activity, the luformation is
reported opce fn each of thelr respective culumus, and
only onte in the county total. For example, the home
demonstration and agrioultural agents participate in the
same mdio broadesst. It uld be reported ance in
column A, onee in eolumn C, and once in column D

1. A single visit to both the farm and home is not to be

counted as two visits

An office call is & visit in person by idual or &

group in which information is given

Telephone calls may be either incoming or outgoing.
Each news release is to be reported as one story or
Material prepared for an extension co
i= to be counted as one item, ev
jects are covered. The same release
papers is to be reported as only one story

article imn

n though several s
sent 10 sev
or the entire story is changed to make it d

cach paper, then each is to be counted as a

Do not report items relating to notioc

ings only or to news articles written in the Siate ¢
and sent directly to the newspapers
ticles sent to an agent for distribution to local papers
are reported. Information given directly
or writers as the basis for a st

story

However, ar-

to reporters

s also reported

Nows tems prepared by loeal I« s should not be

ineluded.

o air. It
' agent

A broadesst s a single

may be given in person or by tra

does not have 1o appear

is responsible for its prepara
to station announeers or writers and
for & broadesst, is also to be ref

g 88 he
on given
wed as the basis
wted
The number of copies of bulletins distributed includes
circulars, leaflets, and other subject-matter and or-
ganizational materials. Commercial publications are
not to be counted unless they

the college

are recommended by

7. Au sdult result demonstration is a demonstration eone
dueted by a farmer, homemaker, or other person under
direct supervision of the extension worker, to ahow the
value of & recommended practice.
stantial perfod of time and records of resuits and com-

It involves & sub.

parisona. It is designed to teach others in addition to
the conducting the demonstration. Result
demonstrations are definitely planned in advance and
not “found." Inelude all result demonstrations IN
PROGRESS during the year,
started or completed

person

regardless of when

At leader-training meetings, local
commitieemen are oarry on
A project leader, local loader, or
committeeman is & person who i seloc

projeet leaders,

leaders, or trained to
extansion aetivities
1 by extension
or the group they represent to lead some phase of the
extension program in organization or subject matter
For the definition of young men and women's
(YMW) see items 182 through 135,
general  educational meetings, method-
mweetings, meetings held st result
community-organization meetings
ampments, and all other
except those for the trair

ork

Includes
demonstration

demonatrations,
tours, achievement days, e

meetings o loeal leaders)

n respousible for bolding
iden meetings that y t arrange but
for the

nsion program

od and actively participated In specifio

purpase
Do not include

{ advancing the ecounty ext
meotings held by loeal leaders that you
ervation or publie
should

t report county,

attended for of relations purposes

only. Such mestings be reported under

ftem 10, Ik distriet, or State con

ferences of extension personnel

In reporting sttendance, count the total number of
DIFFERENT
makes throe
farm
others join the tour at the second farm and continue on
to the third furn
group, making a
persons for the tour
tute-type of meeting,
the

persons. For example, s farm

are at the first

tour

stopm Forty pervons

7 of whom do not go to the second farm); 15

where 10 other persons join the
different
for an all-day insti-
the number of persons
the number of
afternoon
together morning and afterncon sttend-

total attendance of 65
Similariy
count
attending

morning session and

additional the

e pot

persons attending wension

add
ance and report the total

1 to the 4=H Club meetings you held or par

| in, extension mestings for boys and girls who

enrolled in 4-H Club work should be ineluded

Only those local-leader-held meotings that are s part

of the extension program are to be reported. When

er-held meetings s not avail-

essary o

a complete re

able make & conservative
estimate of these meetings based upon such records

and information ss are avaliable




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U.S. Department of Agricuiture Federal Fuicnstan Service
and St Agriculionnl Colleges anhington, 1).(
Cooperating

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county Junn.: the year. Agents resigning or transferring should make out this report

before leaving the count
County V/ ‘f# Stats @ma/

REPORT OF

Period of Service
Name of Agent Tithe From

ZZ,.@«//Z:/ alainl Faney Ggead i (257 Jopd: 7 /957

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:

T e Setoa i et

\:I;,'—h._,'.:!’: nson Divector
Form FES—21
(Revised June 1959)

e
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