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YOUR ANNUAL REPORT

The preparation of an annual report ting forth the 3. HOW the work was earried on; principal and new
progress made in the y g the year is of greatest extension teaching methods and accivities used and
interest and value y n exte worker It their effectiveness; seleetion, training, and p of local
provides an opport measure how far you have gone leaders; and cooperation obtained from other extension
in relation to the goals set forth in the n of work out workers, rural people, commercial interests, and other

lined at the beginning of the year shee 1 public ageneies
program; to « i 4. What RESULTS were obtained, not in terms of the

what t . hould be setivities earried on but in terms of object or what

The preparation of an was attempted at the beginning of the

year
g experience 5. HOW next year's work can be strengthened and
improved in light of the current vear's experience
For minor lines of work, only the resuits need to be re-
ported to camplete the record of the year's work
The following suggestions may help you prepare a better
al report

PuDik d last year's annual report again, and apply the
relatic teria for a good narrative report diseussed above
are an outline with main headings and subbeadings
r the information and dats sssembled from
varioua office and field sourees during the year
4. Decide upon a few outstanding pleces of work to receive
major emphasis
Employ a newspaper style of writing, pl 18 the more
important information first
Observe aceepted prineiples of English com position
Include only ihose photographs, eircular letters, or
other exhibits that help to emphasize the points yon
make in the text Do NOT make the annua! report &
scrapbook Material of loeal value may be attached
to or filed with your office copy, rather than being made
a part of the official report.)
i . » The Statistical Report
When two or more agents are employed in & eounty,
1 subimit & single «tatistical report <howis
1 activities and accomplishments of all ¢

ag employed in the eounty d
egro men and women agent Id prep:
tatistieal report separste from that of the whit
In some States a combined white and Negro report may
also be requested by the extension direetor
. . t the f ¢t} activitios
6 LWo oF U0re agent
roprpe
plishments are exy
emakers, or families assisted in making some
defipitely influenced to make a el
pment oF change may be the
tensfon program in agric
oung men and womer or
THE IMPROVEMENTS OR CHANGES
ACE DURING THE CURRENT YEAR
F'HE RESULT OF EXTENSION EFFORT sSHOULD
REPORTED. Of neec t \ 1 ealled
the national statistical report sel has broad

work as it i ted throug t
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days devoted by —

Agents doing
primarily Agents doing
home primarily
demonstration 4-H Club work
work

Agents doing
primarily
agricultural

work

Public agency worked with

A B

FEDERAL AGENCIES
Item diseontinued.

Bureau of Land Management, Bureau
|

of Reelamation
Farm Credit Administration
Farmers Home Administration
Fish and Wildlife Service
Forest Service
Jureau of Indian Affairs
Agricultural Stabilization and Conserva
tion Program Committee
Rural Electrification Administration
Selective Service System
Seil Conservation Serviece
Valley authority (TVA, ete.)
Other (specify)

STATE AGENCIES

Health depart ment

. Highway department

State departments of agriculture and
forestry
State department of education: General
State employ ment service
Welfare d
pecif
COUNTY AGENCIES

. Voeational-agriculture and home eco-

nomics depart ments

Other (specify) ,v'./f;

Number of

meetings
relating to
o of

prog;
ageney attended
by county
extension
workers
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SUMMARY OF EXTENSION INFLUENCE

Interpretation

ESTIMAT
COXSISTENT

STATISTICA

SUMMARY OF EXTENSION INFLI

o

Estimated number | Fstimated number | Estimated number

i

725
2¢ 745

COOPERATION WITH OTHER PUBLI TES —Interpretation

The 3
place the
ing v

used for

A B &

States, if the

ation about & Federal

eft blank for State u

k for State use.




Interpretation

s sho in erops stored on the farm is to be reported in subitem
25e

trol of grasshoppers and a
er of erops or group of erog A re 1

. & In control of rats, miee

prairie dogs, groundhogs, coyotes, rabbits, and pestif-

moles, squirrels, gophers,

crops o
. erous birds.
roact ., ¢ . ¢
sifvest s : " With beekeepers ar r of seed and fruit
affectis . crops when bees are used for pollination
and ot} ¢ tation | ¢ Other than these incident to foods
repo furnishings, ete., which are to be reported in
sections.  Assistance in

to be reported in sub-

clothing, house

respective subject-matter
the selling of arts and erafts is

MISCELLANEOUS

Estiuated
niunber

nts and other predatory animals

eare of bees, honey, and honey

1 crafts
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WORK WITH YOUNG MEN AND WOMEN - Interpretation

at  has  osevrred
mld be reported

are called upon to

WORK wWITH MEN AND WOMEN

rent young mer
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- H CLUB MEMBERSHIP

:
2
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1 as iinproving school grounds, eondueting looal
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SUMMARY OF 4 H CLUB PROJECTS —Interpretation

it may be either made or repaired.
yme improvement, landse
nent of the home deals with the

r is reported

t H CLUB MEMBERSHIP —Interpretation




o=

P

SUMMARY OF 4

) ! f , ere ¢ greater than the number

Ived in completed

projects
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Special Report on

FARM AND HOME UNIT APPROACH

ed e eu of Farm and Home Ik opment, Balaneed Farming, |
Farming for Better ! Mt States have given to a way of doing extension work that iuvolves both t
farm and |} N THI ] . 'O BE REPOI LY THE WORK DONE THROUGH THE FARM
AND HOMI NIT APPROACH ' £ ACCONT h included will already have been reported under t
respective T . gular rey

h the

1 \ ny wor ‘ ! o “‘far » s used?

Cheek eharaeter of eour nmittes d g with “fa ome unit approseh” work
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COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

|
Different eduea- |

]

tional projects, | Communities or ! Voluntary loeal
Tter programs, or groups assisted | leaders assisting
em activiles ’

A B C

Number Number | Number
75. Citizenship activities
75. Developing and improving eount
community organization
77. Local projects of a general public nature
neral community problems
studies, surveys, ete

health facilities, ser

Improving
ices, and programs
Improving schoo
Improving churches
Bettering town-country rela
Libraries
Roads
. Telephone
Community center:
Recreation program: and fa
ties
k. Community beautifica
78. Regional or area development program
or projects
79. National programs and proposals affect
ing agriculture and rural life
80. World affairs

81. Emergency activities

Persons
participating
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COMMUNITY

DEVELOPMENT AND PUBLIC

AFFAIRS —Laterpretation

This column reports ob thowe projects where local leaders

[ ed Members of

other grouy v wh

pecial mittecs appointed
1 worked s be

orted as local

hin the count

Iaders Ine

add !

neaged in advancing the
ample, & cormunity
rnational problems

% in attendanee

pre
fornm
wonld
at the for
who assisted in plany

1
» forum

» reglonal or ares de
or projects as river basis
servation d et land

| programs or pr

trade, taxatio

tanding of
rganizations,
1 trainees

t of wor
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FOODS AND NUTRITION, HEALTI, FAMILY LIFE, AND SAFETY-—Interpretation
Columns A, B, C, and D include the spe t

weight control, diets for special nee
listod under items 71, 72, 73, and 74, respec

well as general nutrition for good health
other related work 2. Assistance includes-—
a. Work relating to garbage disposal, sereening

68 and G0. Bee interpretations of ite for flies, sanitary outhouses, and other di

70. Considers factors outlined for it > ease-preventive practi Control of house-
71. Assists ncludes

hold inseots through elimination of breeding
places, use of sprays, and the like should be
revorted under item 137,

work done to encours
use of home-grown food

meats, poultry ¢ and d. Eduaeational work done to encourage

examinations for cancer, heart ailments, polio,
and tuberculosis, to protect and/or improve

b. Selection on basis of quali

amount to buy, varie

the health of individual persons
Work includes assisting families ir
e. Willingness to work as a family member
toward a family goal—family eouncils.
d. Development of self-confidence and emotional
stability ; adjustments to life situations
74. Work ineludes assisting families in—

¢. Safe driving, bieyele riding, safe practices for

pedestrians, and other safoty practices

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY
4 f neion » consider all phases of the estenwion program. Agriculture,

Health Family life

1 to age of childrer

ly relationships
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JME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING —Interpretation

66, In ork deo
b. On that portion of financial affairs that
wi pla g the wse of far
and ¢ y to
food!
On wills, inheritance, insurance, notes and
instal b g contra Subitem 484
covers legal affairs pertaining to she farm

business

HOME MANAGEY FAMILY ECONOMICS, AND CLOTHING

he extension prog

1 H (
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THE HOUSE AND SURROUNDINCS, FURNISHINGS AND EQUIPMENT

neider all phases of the extonsion program: Agriculture,

The house and Furnishings and
surroundings equiptent

50-A assisted with

sewing equipment
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT-Interpretation

of houses, depending upon the phase of extension
work beipg reported) that made use of exten-
sion information relating to specific practices
or groups of practices. Buch evidence may be
from sample surveys, reports of Jocal les
balletins requested, inguiries receive
publication of specific news

broadeasts, amount of unend

sold by dealers, personal observaiio

ed in columns A and B r
reported for any one of t
d 61, respectively, as thos

n addition to the

Reports work

This inelud
power load, number ar
and switches

Includes work done in planning as
actual landscaping and care home
grounds A o

y given in insect or
disease control of lawn, Howe

plants should be repe
25-M
s 60 should

suse the sar

done with
reported under subitem 67d
Refinishing furniture, upholsterin
&, renovation of »
! ler ite
tem 50-B, beea
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

od B 55. lTtem

one of t s in 54 a. Refers to farm mechanical equipment used
The farmhounse should XOT be " t she outside farm buildings, usually
be reported ur item 60 tion with field work,

loader, cotton picker

in counee
uch as tractor, hay
poiato digger
Refers to labor-saving deviees and equipment
deve

loped or built by the farmer
Item should include the use of

olectricity in the
farm business, such

as cleetric brooders and motors
for building equipment.

FARM

BUILDINGS AND MECHANICAL EQUIPMENT

to consider all phases of the extension program

b work

Agriculture,
1 (

| Parm mechanie
| Farm buildings al
equipment

¢
Eastimated

number

producing pur
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PLANNING AND MANAGEMENT OF THE FARM BUSINESS - Interpretation

farm
pur we of
Help given pe loeating o
ing & farm for rental o p

g fwrw

tem

winting farmer neome-tax
iding how to figure deprecin
wndie capital expend and

and home cost
clude work that » been
per or fir farm
v far anagers, as well s ard
ing le 1 income-tax assistance.

Inde al life-insurance compan

AND MANAGEMENT OF THE FARM BUSINESS

PLANNING

ension program




SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

Rome den

est and woo

tting for forest pr




14

SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE—Interpretation.

Considerst
ECONOMIC aspects as well as to the technologieal

in saline-alkaline reclamation are to be

en to th PLANNING and wavs, and ditehes Persona given assistance

problems incident to carrying out tl s listed on
ance given with pe
e application of water to the land

rement; penetration duty

cation of soil amend

s that contribute (o land
wstained productivity of the
wplieations are made
rop currently growh,

eported under the

ponds for fish. Ponds
ed primarily for storage of water
e in irrigation should be repor
m 42

) the plar

f edible wild fr
1 hedges, stream banks, odd area

and field borders, and with other plantings
for food and protection in wildlife aress

Includes protection of such wildlife aress as

stream banks, odd areas, field bordem,

marshes, and ponds, from fire or livestock




MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

FORMA wated u

a. Marke

purcha
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MARKETING, DISTRIBUTI , AND FARM AND HOME SERVICE ORGANIZATIONS - Interpreiation

cessors, wholesalers, retailers, and ot
corporated under engaged in marketing grain
o b. Country buyers, shippers, dehydrators
yort dealers, and others concerned with ¢
o ing hay and other forage crops
1) Cotton g ™ in selecting
maintaining and/or operating
to obtain better grade cotton
oll mills, compres
s mills oth
other tha:
lizing raw
and ¢ snseed products
Auctic warehouses, e«
others engaged in mar
tobaceo.
ators, loeal buyers
men, peanut processors

i contrac.ors

ling and marketing sugar

facturers, and bargair £ grov
Assembling and processing plant
and poultry produet
plek-up route
tio
et of
plants

given

pon in
l in item 71
consumer education on other 1
oducts should be reported under appro
the respeetive seetions, such as farm
ipment (subitem

n Gla | clothing




LIVESTOCK —Production and Marketing
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LIVESTOCK — Production and Marketing—Interpretation

Work done with farmers and other persons in connection
with the production of various kinds of livestock and live-
stook products, and with those aspeets of marketing ON
THE FARM, is grouped in this sectior Consideration
should be given to both the TECHNOLOGICAL and
ECONOMIC aspeets when reporting wurk done
F. Under “other livestoek,” persons assisted in work with

horses and mules, rabbits for meat produetion, and
should be reported. Control of rabbits as
s to be reported in item 140,
Voluntary loeal leaders who have ACTIVELY EN-
GAGED in furthering extension work with each kind
of livestoeck See also interpretation of item 8.
This is the sum total of office calls, telophone ealls
farm visits, individual letters written, and attendance
at meetings agent held or participated in, in connec
tion with the line of work regardiess of duplications
For example, there were 35 personal ealls at the exten
sion office relating to poultry, 18 telephone calls, 22
letters, 45 farm visits, and a total attendance of 376
at the 14 poultry meetings held during year
This would make 496 contaets relating to poultry
This information should ¢ i availabl
office records. If record o ailable
mate will suffie pon such information
available
The following factors should

idered

mating the total number of DIFFERENT farmers

and other persons in the county assisted or influence
TO MAKE SOME CHAN( eith through ado
tion of & new, 'or improves y id, praetie

(1) Number of DIFFEREN'T eached

» groups
estoek projects, artificial-breeding, herd-

and poultry- or dairy-marketing

(1) All available ev

of the potential clientele

only

of farms and other places that made use of
extension information relating to specific kinds
of livestock and livestock produets uch evi-
denee may be frow sample surveys, reports from
loeal leaders and secretaries of organi live
stock groups, requests for bulletings, inquiries
received after the re » of specifie news articles
or after broadeasts, smount of & product or of
material handled by dealers, personal observa
tions, and other sources

Item 290 will normally be greater than either subitem

30a or 31a

imbers reported in items 29, 30, and 31 should include

those who adopted or put rceommended practices

into use,

30

Report the total number of DIFFERENT pemons

helped with any livestock production or management

practice. Inelude the specific practices listed in 30a

through 30e, plus other production and management

practices emphasized in the eounty ¢ xtension program

Item 30 eannot execed item 29, bt will usually be

larger than any one of the specifie practice itoms,

a. Selection of m and female breeding stoek, arth
ficial breeding, selection of feeder animals

e. Those assisted in adopting more efficient ways of
handling livestock or livestock products. Ex-
amples: Easier ways to eare for hogs, do dairy-
barn and poultry chores.

Includes total number of DIFFERENT produsers
assisted with any FARM MARKETING problem
connected with livestock and livestoek produets
Work done with the trade is t » reported in items 32
through 38
a. Persons helped with practices of grading, sorting,
or classifying; farm processing; and otherwise
preparing animals or anim products for the
market
b. Persons helped primarily with the economies of
marketing, use of market news service, supply
1 demand outlook, ete
Asint rimarily with those activities
involved in arrangements ineident to the aetual
selling of livestock and livestock products, sach
& market orders as they affect the individual
producer, contract selling, market outlets, and
delivery arrang: ments




CROPS—Production and Marketing

young men and women's

Flowers
rnamental

shrubs

farmers
reported

any
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CROPS— Production and Marketing— Inlerpretation

h farmer

1

mr
FARM. (
HNOLOGICAI

examy
of
specific

1o

e exter

sam

ries o

mat

ite

or put recommer

n

rop or group of erop

larger th

\ tern
14
I in

rodueing or ha

wte

"

FARM MARKETING

s erop or group of

kag

or any o

from t}

s of gener

of

to

including the

rmation

on

passing

from one

neighbor

g th
county

liea
the

e propor-

in ; for
wr of cotton growers who made
infor gt

be

ation relatin » that

from
Ne-

may

cal leaders, b

eod after spec

r broadcasts, amount of
sold by
vd other sour

24

rocom-
rial dealers,

d 26 ild ir
led praet

ms 5, an

of DIFFERENT

mher persons

ction or manager

praciices

ted

i

annot exceed item

an any one of the

of fer
1 here

rte

be rej

adopting more efficient

ndling erops; for exarple

tobaeeo,

harvesting of

aud harve

and vegetab
ber of DIFFERY odu
problems
Work
roported in iter

lesa
be lik

in to be

than

26
ted
the farm

ing.

through grading

ng, proces or otherwise

arket

ar lemsnd re

contracting for the «

nbling pooling
ity

the

or

her acti
!

incident to tra

e farmer to or handler
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PROGRAM EMPHASIS

ty total

D
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PROGRAM EMPHASIS—Interpretation

engaged in the respective lines of work. Time should
be reported to the nearest whols day. Information
as to what is included in esch line of work esn be

obtai by studying the respective sections of the

report sehedule. For example: 21¢ pertains to the

on the erop work as reported on page 9
year livestock work on page 11; and similarly
t employed through 21s; 21t covers the miscellsncous i » o
ported on page 29, s well as time not accounted for
« Time in training local leadors in extension
rganization, and program planning should be re-
ported under 21a. Training of loesl « in subject
matter should be reported ler one the appro-
ngs 2le throu Additional
given below
oted to eooperation with other agencies
items 146 through 169) should also be reported un
der the appropriste lines of work. Work with these
agencies that does not fall within one of the subjoet-
matter areas (subitems “a” through “s”) should be
ed in subitem
1 as reported = devoted to general administrative work such as
the two county staff conferences, preparation of plans of work
lone that and reports, and program planning should be in-
wses of exten- eluded

1 to the .
s This is to include days spent attending summer ex-

tension courses, workshops, distriet and State
o of the wion conferences, and other training activities
g the rize ly for the prrpose of the profes-
mal development of extension personnel.
The sum of subitems “a” through “t” should equal
the total reported in item 19,




IN ORGANIZATION AND PROGRAM PLANNING

if different

sization, plann

of DETERMINING




12. Reporte

inder t
functioning a

s iten 1} ly those
COUNTY WAY
€ county

groups
DF at defi-
nitely assisted or were utilized by t
stafl with the orgar

the

extension

zation, plany and conduet of
various aspects of the
Meetings ar

mld " ' )

extension
program
12

whiche

ed in items
13 10,

ver is

and 9 or

applicable

ther than
county reported
ng what
at either

meet

1

EXTENSION ORGANIZATION AND PROGRAM PLANNING--Interpretation

gram are to be included here
obtaired

These facts may be

through mail questionnaires, telephone, or

personal interview

A project leader, local leader

person selected by e

or committeeman is &

tension or the groap they rep-

resent, to lead some phase of the extension program in
Included should be
members of the county-wide councils or eommittoes
reported in 12, as well as in i 2, 27, 39, 48, b1,

57, 62, 68, and eolumn ( 3, less duplieations.

organizstion or subject matter

on pag
Total of &, b, ¢, and d,

aine person serving as leader in more

{ work

 duplications due to the

than one line

W here

through »

home demonstration program is
club, or farm-
include only that part of the

nbership which is inte

carried on

schoc church, women's

organization ur total

sted in home demonstra-

tion wor
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EXTENSION TEACHING AND OTHER ACTIITIES

County tetal




EXTENSION TEACHIN

Agents who devote more than one-half of their time to a
line of work. as determined in item 20, should report ALL
OF THEIR WORK iu the columu provided on pages 3
and 7. For examy agent
than one-half of his or her time to 4-H Club work would

devoting more
use column B

When two or more agents are engaged in the same line
or +H
activity,

of work, i. e., agricultural, home demonstration
Club work,
the information should be reported only
wanty total. For

both

d participate in the same extension
once in their
respective column and only once in the
example, if an agricultural agent and his assistant,
of whom spend more than one-half of their time on agri-
cultural work, participated in the same radio broadeast

it would be counted once in column C anc

evunty total, eolumn D

When agents, engaged in different lines of work, par
the
reported once in each of their respective colu
only the total. |
demonstration and agricultural ager

ticipate in the same extension aetivity information is

s, and
home

the

once in county wroexa L

pate in

same rad’o broadeast It would porte

ecoliiia A in column C, and onee

t to both

An office
group

1tgoing.
to be story or

ase reported

olumn

Material prepared for ar

ted as one item, ¢ ral sub-

1. The

reported as «

ame « to several
If the
Terer
a separate

cal papers

are reported Informat to reporters

ers as the basis for orted

preparec not be

r. It

person « agent
© Lo appear or oy » lon o

s r ble for its prepara
Lo staiion cers

broadeast, is also to be repor

annour or wri
for a
The number of eopies of bulletins distributed ineludes

rs, leaflets
ganizational materials mr lications

and other t-matter and or-

are
counted

not to be ded by

the college

2

3 AND OTHER ACTIVITIES —Interpretation

7. An adult result demonstration is a demonstration con-
duetod by s farmer, homemaker, or other person under
direct supervision of the extension worker, to show the
value of & recommended practice. It involves a sub-
stantial period of time and records of resuits and
parisons. It is designed to teach others in addition to
the person conducting the demonstration. Result
demonstrations are definitely planned in advance and
not nd.” Include all result demonstrations IN
PROGRESS during the year, regsrdiess of when
started or completed.

m-

At leader-training meetings, loc

committeemen trained to ecarry on
A proj leader, local leader, or
committeeman is & person wheo is selected by extension
or the group they represent to lead some phase of the
extension program in organization or subject matter

project leaders,
leaders, or are

extension activities

For the definition of young men and women’s work
(YMW) see items 132 through 135.

Includes
demonstration

educational meetings, method-
meetings held at

community-organization
tours, achievement days, encampments, and all other

weneral
meetings result
demonstrations, meetings
meetings (except those for the training of local leaders)
that you were responsible for holding
tings th
attended and actively participated in for the specific
ng the
Do not include meetings held by local leaders that vou

attended for observation or public-relations purposes

Also includes me you did not arrange but

purpose of advane county extension program

Such should be under
item 10.
ces of extension personnel

In reporting attendance
DIFFERENT

makes

meetings reported

Do not report county, district, or State con
the
exampl

persons

total number of
a farm tour
are at the first
nd farm); 15

count
persons. For
Forty

7 of whom do not go to the w

three stops.
farm
others join the tour at the second farm and contin
to the t 10 other

making s

ird farm, where perse in

different
I-day

altendance of &
for

group total

persons for the tour. Similarly an a insti
tute-type of
atiending
additional
Do not add

and report

meeting, eount ber of persons

the morning session and the nur

persons nding the afte
together morning and af « the
the total
H(

tieig n meetings for }
rolled in 4-H Club

In addition te the 4 b meetings you held or par

exte # and girls whe

are ork & ould be ineluded
Oml are a part
of the extension program are to be reported.  When

8 complete record of leader-held meetings is not avail

those loeal-leader-held meetings th

able, it may be n wnke a conservative

estimate of these meeti i upon such records

ad information as are




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

V. 8. Duguriment of Agricultare Federal Extension Service
and State Agricultural ¢ elleges Washingten, 1. ¢

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by eounty extension agents in making an annual statistical report on all extension
work done in the county during the year. Agents resigning or transferring should make out this repert
before leaving the county

“> L7 MU
County ..&’)fpw/( State 4 aePormvn

REPORT OF

Period of Service
Name of Agent Tl From To

lurnohal dibnies /a(_ﬁw,'a,—wu&lﬁ..ﬁyj.‘_zc-ﬁ 755 i 24 /255

State Extension Director
Form ES )
(Revised June, 1955
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