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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION £
AGENT'S ANNUAL REPORT

Six good reasons may be listed as to why an extension worker should prepare a comprehensive unnusl report.

1. The annual report is an sccounting to the taxpaying public of what the extension worker

I 83 ACOOT 4
year

2: 1t tn a record of the year's work put into shape for rendy refarence in lager yemrs b the extendion worker himsdf, or by
his Fucemsors
3. The annual report affords the extension worker opportu
officers. who form judgment as to which workers
tions when vacancies oceu
inventory of the past year's efforts and accomy
the comdng year.
An socurate report of his work is & duly every scientific worker owes to the other membe
Annual reports are required
From four to six e«
Oue copy for the

eopy for the Extengion Service, United Fate
be sent through the SBtate extension dffice

Srustix

A separste narrative report is desired fror
agent, boys’ and girls' club ager
year, the report of his
an agent
report should be
report 80 marked
he parrative report ald sum
in helping rural people to solve
conditions
A gooxd narrative report should enable the reader to obtai
1. What was attempted—the pr ) i
2. How the work was oarried on touohing metl
The cooparation obialned from of ons y poople, con
agencics
Definite accomplishments
Bignificance of tl
impro

6. How next year's rk ean be str nod ¢ aprovi

The following suggestions are for those agents whosAvish 40 prepart &b«
year L ]

Read t ns of extension termy onAhe st page of thix s

Read last year's annual report again, spplying the crilenigfor s ¢

Prepare ar with main headingd amd sgbheadings

Go over the information iata assegnbled from variouy offioe

Decide upon & few outs leces o work Ve reosive major ¢

Employ a newspaper style of writing, plagiog the more hnporidnt

Observe accepted principles of English coniposition

Include only a few photographs, news clos, treular detiors, « thy b s to il teaching

methods. Do not make the annual report a serapbook

Srarmmoat Suswany
1 yorir
v extension agent loyed in t inty during the year

statisticsl

Provision is made in the report form for each agent to re
pates in during the report ye County totals are sun
or more agents engage in the same activity For purpos:
pressed in numbers of farmers or families assisted in maki
Buch an improvement or change may be the outeome of
4-H Club boys and girls. Only the improvement or ¢
effort shouid be reported. ( w type of information

or use on the national le the statistical data on the year's ¢
pressed in somewhat broad and general terms.  Each State sxtensior
ment addittonal information on problems aond activities peculiar to




GENERAL ACTIVITIES

Months of service this year (agents and assistants
Days devoted to work witl alts

Days devoted to work with 4-H Clubs and

Days in office *

Days in field *

Number of farm or home vis de in conducting exte

Number of different farms or bomes visited

al attendance of

N umber of adult result

Meet

18. Tours ec

17. Achievement days held

atns relal ing to Botices of meetings

o




GENERAL ACTIVITIES —Continued
Heport only this year's activities that

Number
Total members attendin
18. Encampments held A ) ¥
Total others atte
ance for your ¢
Number
Total bovs attend
Total girls atte
Total others att
o ST S . B, a) Number
1) Adult work g
r [
|

nature participated in by county tendanc
+H Club

older youtk Total attendance

or Siat ext Slon 'wWo
not previou n,,',.ml

by local leader Number

1) Adult work
committecmen not participatedir Total attendance

ty or Stateextension work Jub and Number

it reported elsewher ol outh..._ | () Total attendance

Includes assistant y are arge u h te tically full time to club w
' County jota Mag t ans due oF mre agel
+ Does Bot (nelad 1 N o hich sbiould b d under qu dostion 19

SUMMARY OF EXTENSION INFLU CE THIS YEAR

It is highly desirable for extension workers to consider the proportion of farms and homes In the ¢ y that have been definitely influen
stantial change in u or home operations during the report year ss a result of the extension work dox th w women, and youth
information is very difficult for agents to report accurately, so & couservative estimate based upon such records, sirveys, and other so

available will be satisfactory

Total number of farms in county (1945 census)

Number of farms on which changes in practices have definitely resulted from the agricultural program

Number of farms involved in proceding question which were reached this vear for the first time

Number of nonfarm families making changes in practicos as a result of the agricultural program

Number of farm homes in which changes in practices have definitely resulted from the home demonstration program
Number of farm homes involved in preceding question that were reached this year for the first time

Number of other homes in which changes in practices have definitely resulted from the home demonstration program
Number of other homes involved in preceding question that were reached this vear for the first time

Number of farm homes with 4-H Club members enrolles

Number of other homes with 4-H Club members enrolled

Total number of different farw families Influenced by some phase of the extension program. (Inelude questions 22, 25, and 29 minus duplications

Total number of different other families Influenced by some phase of the extension program. (Include questions 24, 27, and 30 minus duplieations)




EXTENSION ORGANIZATION AND PLANNING

arm and

e college

Home demonstr:

11 Ot

(@) Agricultural b)) Home demonstrari
nber of communities In county Do not include numbe
which the extension program has bee

izsed to earry on adult ¥

AGRICULTURAL PLANNING

8. Number of planning meetings

-

4 Nunx I f w ) A . PORX it nen Asdls &1
50. Days of assistance rendered by voluntary leaders or committeemen
Where extenmon program pisaning -v‘ county agricaitursl planning (over-all planning) heve teen com . merged Into & singe

program planning is the ouly planniog u Rtios () G () Wk b9 FOPRGIRL, » Un St athir G sobae: zu;hle.ul "o e

o




sde all work with adults ¢ 71 Clab members, and

Days dev
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Nember of far

3
4

L
€

Days de

Number ¢

Number

Number

CROP PRODUCTION (other than for ‘F-"' foed supply)
Other careals Legumes Pastires

e "

oted to line of work by

ey wumied 24 vewr @
Obtaining :
ties or strains
The use of Hue
The use of fertilisers
Controlling plant
Controlling
) Controlling noxious weeds

LIVESTOCK PRODUCTION (other than for family foed supply

+5 Home demonstrat
o) 4 H Cub agents

Ve to live of work by—)

Agricultural agents

{(4) Btate extension workers
{ commmunities in which work was condueted this year
of voluntary loesl leaders or connuftteemen assisting this year
« breeding clrel clubs of improvement assooistions organized

or assisted this yoar

er

{ mewbers o su circles, ¢ 8, Of associations

of farmers breeding circles or improvement associations

assisted this year kecping performance records of animals

Number

" Do vt Is

f farmers nnlluh this year
Obtaining pureb
igh-grade females
g better strains of baby chicks (including hatc
Improving methods of feeding
Controlling external parasites
6) Controlling diseases and internal parasites
7) Controlling predatory animals

pelude rabbits, game, and fur saimals, which sbould be reported upder wi



CONSERVATION OF NATURAL RESOURCES

twem bers, and older youth

Soil and Water — Continued Forestry —Continued

{ farmers as

="

ots which

for organi




FARM MANAGEMENT

ancial pla

vutlova ke farm adjust-

GENERAL ECONOMIC PROBLEMS RELATED TO AGRICULTURE

tassication of land o

Days devote

Number «
Number of

Number ¥ i 3 Areas

Number of local groups (town and county oflicials, sehool boards, tax collectors, asses d this year in di bletus
government, public finance, and faruing conditions related to these problems

Number of displaced families assisted this year finding emploviiient (sgrienltaral ar

Number of nonagricultural groups to which any of the above ec unie and soc resented and dis

1dual crop or Hvestock warketing (pp. ¢ and




members, az

MARKETING AND DISTRIBUTION

ne of work by

Home de
4-H Clu

tration age
> agents
Agricultural agents

State exte

orkers

which

o

grams * relat

{ programs * relating




HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT

o all work with adults, 4 H Club members, and elder youth

line of work by
¢ demonstration agents
H Club agents
riovitural agents
e extension workers
h work was conducted this year

mitteemer

The House, Furnishings, and Surroundings —Continued Rural Electrification —Continued

Number of families nssisted this year in—

ug dwelling

steny
i) Installing water systems
Installing heatng systems
Providing necded storage spae
Farm Buildings —Continued
ving kitchens

arrangement of rooms (other

xds of repairing, remode
g furniture or furni
RAE.. $Oa LR
() Selecting housefurnishings or equipment Farm Mechanical Equipment —Continued

(other than electric

(k) Improving housekeeping methods X e The select
() Laundry arrangement d . Making
(m) lnstalling sanitary closets or outhouses equipr
(n) Sercening or using other recommended 110. Number of farmers
methods of controlling flies or other maintenance and repair of mechanical equipment

©) lmproving bhosme grounds.. ... A 111. Number of gin stands assisted this year in the better
p) Planting windbreaks « ginning of cotton




NUTRITION AND HEALTH

Howe pr t of lamily

—H Q)

A\gricultural agenta

€ tams mtnng dupliations Ane 1o families participating tn more

4 Woenht of product befor carine
* Ine Ants & reetat wls.
* Do not o




CLOTHING, FAMILY ECONOMICS, PARENT EDUCATION, AND COMMUNITY LIFE
e

Inctude all wark with adulte, &-H Clab members. and oldap youth

Home Management —Family Economics — Continued

tod this year

poeON s

al plann

Life Continued

ear in Lupr 8

Number of families assisted this yea h P App— o

versus buying'' decisions - Perma

Number of families assisted this year ir Con

economie information to make buying r ). Number of communities assiste

other adjustments in family lving viding library facilities
Norz.—~Individual families and groups assisted with selllng problems should Number of school or other community grounds im-
be reported in column (5}, page 9. roved this vear according to recommendations

The house equipment. and furnishings. (nchiding kitchen and cure of the bouse —is reported under “The house, furnishings and surroundings,” p. 16,
»

v . 1ie
! Includes question 1I% siso fawilies buying through imarketitg cooperatives, orgaised of assisted, column (&,




SUMMARY OF 4 H CLUB BOYS' AND GIRLS' PROJECTS
One club member may engage in lwo of more projecis. The sum of the projects is therefore groater than the number of different club members enrolled

Projeet

fleld peas, alfalis, o ther legumes
r couserva

2TRaw berkkres

Home furnishings and r

A
nrts &
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H CLUB MEMBERSHIP' WORK WITH OLDER RURAL YOUTH

Number of Different 4 H Club Members Enrolled

9th

10th and ov
4-H Clut ing those in eorrespor

82. Number of diferent
te tra

projects, who received defi
Judging
Recreational
leadership creational a
Music appre-
ciation J) Boil and water o«
— munnuuity service activitie

mation

& k) Forestry

Hes

188. Number of 4-H Club members
of partieipation in the extension program
184, Number of 4 lut RAR community activities such as .
mproving set » mducting local fairs cluding nutrition and
n.m-x-m-n«nnvo‘-—l- the w v ol d hrmu;u-lnm rHolpatime in ¢~ 11 Cid wark, not oq she oumbe af ¢ H projeets eurried
-r. port th Aiffer .-.n hoys ar ml-'m‘ o in club w T total shoukd aqual the sum of th ;lqv\lwm’nlhlu uts reported oo page 13, mina
@ more subject e e e > not Inelade b -.ulnu-olv-D-l»Auxuymu‘muﬁ,..u‘n‘ cuoae g Fear's progrem.
Same as footnote 1, excopt that redesanes 1 80 cumpletions Lustead of enrollmests

having heaith examins beea 1 )
‘ — Technical agrienlture

6
N T

hame eoor

s duplieations due to the ssme hoy




MISCELLANEOUS
Report here all work, including war work, not properly included under any of the headings on preceding pages

“H nbers, & r youll -

was conduct

nInitteeme ting Wr

SUMMARY OF CONTRIBUTION TO WAR EFFORT

s § cont ol to 4 ‘ sl broad ares

COOPERATION WITH OTHER FEDERAL AGENCIES

¢ piaco the ora ve } qe
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TERMINOLOGY

If extensior nvey the intenc v t is important that the terminology employed be that
generally acce | I the extension teach ession everywhere, Precise use of extension terms is an
ot v x the other ¢ er profession. The following definitions have been

ent of Agricu » Associstion of Land-Grant Colleges and Universities

Derixrr Extexsion Terus

vell-defined group of rural people w omm roblems. Such a group
wnsh trade area, or simil 1 ' f this report, & community
A eount t i 2 work

wn the solicitation of an
1 records are not require b

and other extension

rela
rt are

given by an ¢ cer rpowe of

xamples: Demonst " : . s, Iix Apeay

a fare aker, boy
. e ended practice sch 2
I and is designed w0 tes ers
Example g that the application ertilize
s, that underweight of certal {ren can be correeted through proper d
otatoes is a good investme that a lasge Its in a more efficient

practice resulting from a demons . . I v employed by the
teaching is not

held to give & od demonstr 0 t rther & result

o iwelf a demonstrati

a boy, or & girl who conduets » lemonstration as defined above

sually of 2 to 6 days’ duration, srranged | Extension 8 where praetical
s not resident at the coliege

s from an extension school in that it held st the e or another educational
longer period of time

t at & farm or home at which some definite information relating to extension

Farmers 1 jear should inelude those direetly or indirectly influeneed by extension work to
mak \ r e report year as indicated k

a recommended praetio
e previously acoept

p respongibilit
of desirable change in behavior

up of boys and/or girls with the objectives of demonstrating improved practioes in
s, and of providing desirable training for the members

rls who actually start the work outlined for the year

those ya ho satisfagtorily fipish the work outlined for the ye:

mmiticeman is a person who, be i special interest and fitness, is selectad to
f1 cal extension program. A project leader may be either an orgapi-
leader

eting at which projeet leaders, local leaders, or committeemen are trained to earry
r regpective cagnmunities

al Jetters on official business, (Duplicated letters should not be included

an individ r a group secking agrieultural b e-ceonomies information, as &
assistance or informatic give A te iffers’ from an offiee eall in that
r received by means of the telephor wane calls sy be either ncoming

mrrying out the . { the program. Such & plan
the methods of u alio shows what, how much,

projects to . e extension agents during a year
e agent 1o verify the data on ex-
farms, not married or started

s
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