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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION
AGENT’S ANNUAL REPORT

Six geod reasons may be listed as to why an extension worker should prepare a comprehensive annual report.

1. The annual report is an accounting to the taxpaying public of what the extension worker has accomplished during the
yeoar.

2, It is a vecord of the year's work put into shape for ready reference iv Jatar years by the exteusion werker himseld, ar by
his successors.

8. The annual report affords the extension worker opportunity to place his activities and accomplishments before superior
officers, who form judgment as to which workers are deserving of promotion or best qualified to fill respoasible posi-
tions when vacancies occur.

4. The inventory of the past year's efforts and accomplishments enables the extension worker to plan more effectively for
the coming year

5. An accurate report of his work is a duty every scientific worker owes to the other members of his profession.

6. Annual reports are required by Federal law

From four to six copies of the annual report should be made, depending up the number required by the State office:
One copy for the county officials, one copy for the agent’s files, one or mor for the State extension office, and one
copy for the Extension Bervice, United Btates Department of Agriculture he report to the Washington office showld
be sent through the State extension office

NARRATIVE SBusMany

A separate narrative report is desired from the leader of each line of work, such as eounty agricultural agent, home demon-
stration ageut, boys’ and girls’ club agent, and Negro agent. Where an assistant agent has been employed during &
wn or all of the year, the report of his or her work should be ineluded with the report of the leader of that line of work.

/here an agent in charge of a line of work has quit the service during the year, the information eontained in his or her
report should be incorporated in the annual report of the agent on duty at the close of the report year, and the latter
report so marked

The narrative report should summarize and interpret under appropriate subheadings the outstanding results accomplished
in belping rural people to solve their current problems and to make adjustments to changing economic and social
eonditions.

A good narrative report should enable the reader to obtain a comprehensive picture of

1. What was attempted—tLe program as outlined at the beginning of the year.

2. How the work was earried on—the teaching methods employed

8. The cooperation obtained from other extension workers, rural people, commercial interests, and other publie
agencies.

4. Definite accomplishments, supported by objective evidence.

5. Bignificance of the year’s progress and accomplishments in terms of better agriculture, better homemaking,
improved boys and girls, better rural living, ete

6. How next year's work ean be strengthened and imnproved in light of the current year's experience

The following suggestions are for those agents wheo wish to prepare a better annual report than the one submitted last
year:

1. Read the definitions of extension terma on the last page of this schedule

2. Read last year’s annual report again, applying the criteria for & good annual report discussed above.
3. Prepare an outline with main headiags and subheadings.

4. Go over the information and data assemubled from varions office sources

5. Decide upon & few outstanding pieces of work to receive tasjor emphasis

6. Employ a newspaper style of writing, placiog the maore important information first.

7. Observe accepted principles of English cemposition.

8. Include only a few pholomylm, news articles, ciroular fetters, or other exhibits to illustrate successful teaching
methods. Do not make the sunual report a serepbook

SramsTical Summany

Where two or more agents are employed in & county they should submit a single statistical report showing the eombined
activities and secomplishments of all county extension agents employed in the county during the year. Negro men and
women agents should prepare a combined statistical report separate from that of the white agonts.

Provision is made in the report form for each agent to report separately the teaching activities he or she conducts or partiei-
pates in during the report year, County totals are the sum of the activities of all agents minus duplications where two
or more agents engage in the same activity. For purrnv-s- of reporting, extension results or wum,;hﬁhnwnu are ex-
E:s-nd in numbers of farmers or families assisted in making some improvement or definitely influeaced to make a change.

ch an improvement or change may be the outcome of any phase of the program for men, women, older rural youth, or
4-H Club boys and girls. Only the improvement or change taking place during the current year as the resull of
effort should be reported. Census type of information on the status of farm and home practices should net be included.
'or use on the national level the statistical data on the year’s extension activities and accomplishments must be ex-
pressed in somewhat broad and general terms. Each State extension service may desire to include in a statistiesl supple-
ment additiona! ion on problems and activities peculiar to the State or sections of the State
10 mmoTe-1




CHECK SHEET FOR ANNUAL STATISTICAL REPORT FORM ES-21
Bxhibit B
State or county L. 4N HLFE/

Year _ /{5 " Typet Wnite ( ) Negro (X Comdined ( )

kol

Home demonstration agents 4-H Cludb agents Agricultural agents
L

/jc TV Z 2(b)__ 4(v) 2(e) &(c)

3(b) 5(v) 3(e) 5(e)
h‘“lk; Total® Total® Total® Total®

_1 ?T v k7e(2) T h7e(3)

5

b2
0

5(-)

1

83 M 3

102(2) 102( 3
112(2) 112(
118(2) 118( 1

195(1) 195(2) ~ IBLLLS

Total® Total® Total®

*-The above three totals *_The above three totals "_The above three totals
should be identical should be identical should be identical

4-H CLUB MEMBERSHIP - page 14, Boys

_.'L'f___ 178a R Sum of 180a__ 74 equals 1T4a__ 24 *

/

v 7Y
274 ¢ Sum of 18la / 7/ __equals 17ka d
“("-Above four totals should be identical)

M-H CLUB MEMBERSHIP - page 14, Girls

f L

1760__7 ¥ 1780 75 s F 7 - a
S ITh - Sum of 130b / _equale 17Wd_77
$——

1790 Mo © W

1742 J 7 1G] e Sus of 1815__ 7 7/ equals 17W_JF/ .

(®*<Above {r ar totals should be identical)

WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH) - page 14, Young men

187(1)a 186a__ /O
187(1)e LI 19
T 187(1)f AT 192a —@—

- - v
LB . i Total_/ & equale or is greater than

(.-Af)(.vc two totals should be identical) 193 _L&
OBK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH) - page 14, Young women
s7(2)a__g  187(2)4 186%_ /¢
187(2)% - IKT(?). > 191
187(2)c_Z 187(2)8 /5 k. W— 192y
1860 [ ® 186b . Total S equals or is greater than
(®*~Above two totale sh Wd be identical) 193 _3

rg S
2ot hakht Gun !

Home Arent




CONSISTENCY OF REPORT
Check when correct

Page 3. Items 6 through 20, column (d) is not greater than the sum cf columns
(a), (b), and (c), and is not less than column (a), (b) or (e),

Item 7, column (a), (b), (c) or (4) 1s not greater than item 6, column
tody {0 (o) o0 (B)evevevvvveerevnrevee

Item 22 is not greater than item 2l....cuvuee.

Item 23 4s not greater than item 22,......000000000000

Item 26 is not greater than item 25......0.000000c00es

Item 28 1s not greater than 1tem 27.cceeee.cosessosensesnsosasasssscnnssnse

Item 29 is not greater than the sum of items 178 (a) and (b),

Item 30 is not greater than the sum of iteas 179 (a) and (D).secveceeccnnss

Item 31 equals the sum of items 22, 25 and 29 minus duplications, is not
smaller than the largest figure and is not greater than item 21,.

Item 32 equals the sum of iteme 24, 27 and 30 minmus duplications, and is
not smaller than the largest figure,..

B L L

The sum of item 34 is not greater than the sum of item 4l,...
The number of leaders reported for any project does not exceed item ¥l,.....
The total number of leaders reported for all projects is not less than

1808 M, ooscesesecoccecsscssncssssnscssssssosnensssnesce

Item )6 does not exceed item 35, nor does the number of communities
reported for any item exceed 1tem 35, ...0cvvvivenrecnrccncnnsesincnsncas

Item 38 19 filled in Af item 37 48 filled N0 ccvcvivvcvanonccnnsvosnsninnens
Pages 6-12, If "days devoted" are shown, "Number of communities” should be shown,...
Page 9. Item 88 1g filled in if item 86 or item 87 is f1116d IN.ucvrresservovsssnes

Page 10, Item 106 shows associations, not individuals...eeeeeresarscsscnnss

Page 11, Item 115(c)(6) is the sum of subitems (1) through (5), minus duplications..
Item 115(f)(5) is the sum of subitems (1) through (4), minus duplications,.

Page 12, Item 122(a) through (d) shows clubs or groups, not individualS.eseecesscses
Item 123 1s filled in if item ] 125 i  filled in,..

Page 13, Columa (c) for items 132 through 172, does not exceed column (&)........
Column (4) for items 138 through 172, does not exceed column (b),.
When columans (c) and/or (d) shows boys and girls completing a projoct.
column (e) should be filled in for that project except for xxx

Item 172 is the sum of items 138 through 171, columns (a), (b), (e), (4)...
Item 172 column (a) equale or than 1tem L7M(8).cecvicvecsrnnenss K
Item 172 columa (b) equals or than item 174(D)escuvsncsnsnascnee
Item 172 column (c) equals or than 1tem 175(8)ecceccecccccnsanee
Item 172 column (4) equals or is greater than item 175(D)iccvcvcvcvoncncese

. Item 182 -~ None of the subheads (a) through (k) ie greater than the
sum of items 174(a) and LTM(D)..cuveresssncrvcsncnccsnsnssenssonsssscnnss
Item 183 is not greater than the sum of items 174(a) and 174(b)....0sse
Itex 184 is not greater than item 173........

Prepared by Aonual Heports Unlit Txtension Service
Division of Field Studies and Training U.S, Dept., of Agr,

686 (7-50)




GENERAL ACTIVITIES

Home demonstration |
agents

Repert eniy this yesr's sctivities that can be verified ‘

Months of service this year (agents and assistants
Days devoted to work with aduits’
Days devoted 10 work with 4 H Clubs, and young men and women
Days in office *
Days in field *
Number of farm or home visits made o conductng extension work ¢
Number of different farms or homes visited

1) Office
Number of calls relating to extensiot rk

2) Telephone

Number of news articles or stories |

Number of b

Number of radio talks broadcast or prepared for

Traix
eaders or committeemen

Method demonstration meeting Number
Do not include the method Total attendance
monstrations given at
g meetings reported

Question 12

Number of adult result demonstrations conducted

Number

Meetings beld at such result demoustrations. 2) Total attendas
@ To idance

Adult work a) Number

Toal attendance
Tours conducted
Number

Total attendance

Adult work a) Number.

! 5 Total attendance
Achievement days held 2) ¢H Club &
ng m Number
i women
er vouth

Total attendance

Iocludes assistant county agent in charge of ¢ H Club work or who devotes practically full time to club work
ounty total should equal sum of preced ree culutnn ons due to two or More agenls participating in same activity or scovi:
The sum of questions ¢ and 3 sh 4 and

Do Bot count (tems relating Lo Dotices of meetings caly

+-H Club agents
®

shinent.

=

cunty lotal §




GENERAL ACTIVITIES—Continued

@) * (@

Report only this yesr t sctivities that can be verified — T 4 H Clud agents

(a) Number. - ;
!

18. Encampments held (report attend- |(1) Farm women (b) Total members ll!rnlﬂn‘

ance for your county only)*

-H Club and ((4) Number

B Total boys attending
e) Total girls attending
d) Total others sttending

!
Total others attending ; § I
!
|

(older youth)

»

Number
Total attendance

19. Other meetings of an extension

(I Adult work
nature participated in by county *
X

) 4<H Club and .
young men Number
and women
(older youth

or State extension workers and

\

ol W

not previously reported. .. Total attendance

Number

Total attendance
committeemen not participated in
v - - P ’ 2) 4+-H Club and

by county or State extension work young men Number

and women | @) Total sttendance

(older youth

20. Meetings held by loeal leaders I 1) Adult wark
|
ers and not reported elsewhere . |
\

Includes assistant county agent in charge of ¢ H Club work or who devotes practically full time to club worl
? County total should aqual sum of preceding three columas minus duplications due Lo two or more agents ;-meu..uu in same aotivity or aecomplishment.
* Doss uot include picaics, rallies, and short courses, which should be reported under question if.

SUMMARY OF EXTENSION INFLUENCE THIS YEAR

It is highly desirable for extension workers to consider the proportion of farms and homes in the county tha! have been definitely influenced to make some sub-
stantial chauge in {arm or home operations during the report year as a result of the extension work done with nien, women, and youth. It is recognized that this
information is very difficult for agents to report accurately, so a conservative estimate based upon such records, surveys, and other sources of information as are
available will be satisfactory

Total number of farms in county (1950 census

Number of farms on which changes in practices have definitely resulted from the agricultural program
Number of farms involved in preceding question which were reached this year for the first time
Number of nonfarm families making changes in practices as a result of the agricultural program

~ = IL'I"“- g M

Number of farm homes in which changes in practices have definitely resulted from the home demonstration program

Number of farm homes involved in preceding question that were reached this year for the first time.

W\

Number of other homes in which changes in practices have definitely resulted from the home demonstration program
Number of other homes involved in preceding question that were reached this year for the first time
Number of farm homes with 4-H Club members enrolled Related to question 178

-

Number of other homes with 4-H Club members enrolled Related to question 179

~

Total number of different farm families influenced by some phase of the extension program. (Include questions 22, 25, and 29 minus duplications)
Total number of different other families influenced by some phase of the extension program. (Include questions 24, 27, and 30 minus duplications)

WSO

.
!
-




XTENSION ORGANIZATION AND PLANNING
v organizat i v ring extension wo nay include agricultural cou : monstration counc
r similar adv fe farm and e rey E extension associati

s -official age ot ¥ g with the

fetmonstra

ogram planning committees and suboc
Home demonstration __ o% |
Nee definitic of a con

) program has bee

» earry on adult

COOPERATIVE AGRICULTURAL PLANNING

42. Name of the county agriculiural
43. Number of members of such coun

a) Unpaud lay members

b) Paid representatives blic agencies nel { organiza
44. Number of communities with agricultural planning committee (over-all planning
45. Number of members of such community planning committees Men

48. Was a county committee report prepared and released during the ye a) Yes
- My = =

Home demonstration agents
4-H Club agents
devoted to line of work by
Agricultural agents
State extension workers
- : - 1) County
48. Number of planning meetings held
Community

. Number of uupud \uluul‘l’)‘ leaders or comumitteemen A-ining this year = -

X
7

e Y P A

(overail bave e, e ctivity, “wh stension
“'n’l:lmlm hul.,cm: 5 merped ioto 8 sl ; spiviy soly colusia () aboukd be flked aut Dere ¢1tensioo

wh' elleuso [ JTRE P 'l‘“"ﬂu >4
program planning & ibe only ;lwuln(ﬂlv‘ly ‘The entries (o coE0S (4) A

iaiaa () % the such of comus (&) 434 ( e




OP PRODUCTION (other than for family foed supply.—See page 11, column (a) and items 115 (c), (1) through (6))
~ i, pginseg, hom | ! ! | | Potatoes and

|
Inciude all work with sduits, + H Chub merbers, and | | Wheat | Other cersals ’ Legumes | Pastars |  Cotton Tobaoro other vege.
young men and women (okiet youth) ; | nhh(‘
)

» "'l“‘@
|
!
!

S

51. Days devoted to line of work by

(1) Home demonstrationagents !
(@) 4-H Club sgents.. i !
(3) Agricultural agents

(4) State extension workers

52, Number of communities in which
work was conducted this year

53. Number of voluntary local leaders or
committeemen assisting this year
54. Number of farmers sssivied (his year in-
(1) Obtaining improved varie-
ties or strains of seed.
(2) The use of lime.
(3) The use of fertilizers
(4) Controlling plant diseases..
(5) Controlling injuriousinsects

(6) Controlling noxious weeds
7) Controlling rodents and

other animals }

LIVESTOCK PRODUCTION (other than for family food supply. —See page 11, column (a) and items 115 (¢), (1) through (6))

! Pouliry
fults, 41 s, and young men and women (oMer youth) | Dairy esttle Boef cattle Sheep s - (inclnding | Other Nvestoek®

Include all work with a
tarkeys
n

0 » €

1) Home demonstration agents
2) 4-H Club agents
Days devoted to line of work by
(3) Agricultural ageots
1) State extension workers
Number of communities in which work was condueted this year
Number of voluntary local lesders or committeemen assisting this year
Number of breeding circles or clubs or improvement associations organized
or assisted this year
Number of members in such circles, elubs, or associations
Number of farmers not in breeding circles or improvement associations
assisted this year in keeping performance reeords of animals
Number of farmers assisted this year in
(1) Obtaining purebred males
2) Obtaining purebred or high-grade females
(3) Obtaining better strains of baby chicks (including hatching eggs K XXXXX [ TXTXXX XXX XX
|
(4) Improving methods of feeding !
5) Controlling external parasites
(6) Controlling diseases and internal parasites
(7) Controlling predatory animals
1o ot nelnde rabbits, pame. and fur snfmabs, which should be reported under wildie .




fevoted to line
1) Home demonstration agents
(2) 4-H Club agents
3) Agricultural agents
(4) State extension workers
Number of communities in which

Number of voluntary local leaders

Soil and Water— Continued

Number of farmers assisted t

With
() In

(o) In grassing wa

venting or ec
) With conto
(¢ In contou

r farr

A) In the

® In erw
erosion

@ In summer-fallowing

(b) In making depth-of-moisture tests

() With drainage

(m) With irrigation

n) With land clearing

66. Number of farmers—

(a) In soi-conservation distriets which were
assisted with education for organization

or operations this year
(®) Assisted in arranging for farm-conserva
tion plans this year.

¢) Assisted in doing work based on definite

farm-conservation plans this year..

nature study

1 young men and women

w committeemer

RESOURCES '

ider youth, Soll and weter
«

work was conducted t

ass

Forestry  Continued

67. Number of farmers assisted this year

In reforesting new areas by planting with
small trees )
plantings

In making mprove
or pruning

With

With

thinnings, weedings

o forest trees
cutting
f naval stores
¢) With production of maple-sirup products
) In timber estimating and appraisal
ver of farmers coopersting this year in preven
of forest fires

Wildlife - Continued

69. Number of farmers assisted this year—

(a) In comstruction or management of ponds
for fish

(®) In protection of wildlife areas, such as
stream banks, odd areas, field borders,
and ponds, from fire or live-

in hedges, stream banks, odd areas, and
field borders.

(d) With other plantings for food and pro-
tection in




PARM HANAGEMINT

: Individual farm phnnlu.

sll work with adults, ¢-F Club members, and young men and women (older youth) | T T e

! problems !
0]

(1) Home demonstration agents
Days devoted to |(2) #-H Club agents
line of work by (3) Agricultural agents
(4) State extension workers.
71. Number of communities in which work was conducted this year
72. Number of voluntary local leaders or committeemen assisting this

{ |

73. Number of farm-survey|® Farm business . 75. Number of farmers assisted this year—Continued.
records taken during{(h) Enterprise 5 (e) In getting started in farming, orin re-
the year: ¢) Other locating

74. Number of farmers|(@ Farm inventory / () With credit problems (debt adjustment

assisted this year in{ (b)) General farm records 4 - and financial plans)
keeping—

(¢) Enterprise records ‘ - (@ In using “outlook” to make farm .dyut.
75. Number of farmers assisted this year ments

(a) In developing a farm plan only h (M) With a farm-income statement for tax
(®) In developing a farm and home plan 5 purposes

In analyzing the farm business 7)) With farm-labor problems

@) In improving landlord-tenant relstions (3) In developing supplemental sources of in-
sud leasiug arrangements eome

GENERAL ECONOMIC PROBLEMS RELATED TO AGRICULTURE
Rural weltare (ru )'\ lr"ln
Land potioy and programs | Public finanes and services reiationships
p s cution of land soo- | (14 1 govern farming
work with adul Tuh mer 1 voung men and et yout foe, tenure, land develop- | ment, fac such a8
- ment, settlement, public »ads and schools for rural gration, pe pulation sdjas
land management, etc areas, ete.) ments, rural works pro
grams, ete

policies
internationa

Inelade al
interregional com petit
ete

(a

’ 1) Home demonstration agents
76. Days devoted to](2) 4-H Club agents
line of work by—|(3) Agricaltural agents
4) State extension workers

77. Number of communities in which work was conducted this year

78. Number of voluntary local leaders or committeemen assisting this ye

79. Number of tours condueted this year to observe economic and social conditions in various land use areas

80. Number of local groups (town and county officials, school boards, tax collectors, assessors, etc.) assisted this year in discussing problems of local
government, public finance, and farming conditions related to these problems

81. Number of displaced families assisted this year in finding employment. (agricultursl and nnm‘ncuhml'

82. Number of nonagricultural groups to which any of the above ernnomw lnd social problems have been prPM‘anl 'd discussed this year

! Include all work on farm adjust < conducted in cooperstion with PM A and other sgencies, sod not definitely reisted to individaal erop or livestock production or marketing (pp. 6 and 9) ot to soll managemen ¢
) 10280747




MARKETING

Livestock

wnd wool

Orain and
bay

%

Agr

State extension workers

f communities in which work

ted this year

{ voluntary local leaders

1it Leemmen assisting this year
r of new ecoperatives ! assisted i

year

g the year

{iscontinued XXX XXXXx xxx2x fXXX xxXXX

farmers or {

XXxx XXX/ XXXX|XEXX|{XXXX|XXXX

vate marketing and distributing agencies and trade groups assisted this vear

ser of programs® pertaining to marketing agreements, orders, or surplus removal purchases assisted in or conducted this year

Number of marketing facilities improvement programs * participated in or conducted this year

Number of marketing surveys assisted with or conducted this year
Number of special merchandising
Number of consumer information
Number of programs * relating to
Number of programs * relatic

Number of programs * relating to

Number of other marketing programs *

cliing eggs purchased for bieediag
than

Laciude livestock. pouliry. asd La:

1 Where & cooperative asscciation srves more

1 Organized pieces of wark

programs * participated in or conducted this year
programs * pertaining to marketing and distribution participated in or conducted this year
iarketing services and costs of distribution conducted this year
nsportation problems conducted this year.
the specific use of market information conducted this year

jucted this year

Teplacement. of feeding purprses.
one county, include only the mem bers living in the county covered by this repor:

Furchasiag

Home prod- | of farm and
uots and | bome

erafis plies and

~quipment

T obacco

sugar, rice,
and other

PTIT

EEEX|{XXXX|xXXS3

XXXX XXXX




HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT

Inciade all work with adults, ¢ H Clud members, and young men and women (older youlh.

102. Days devoted to line of work by
(1) Home demonstration agenta
(2) 4-H Club agents
(3) Agricultural agents.
(4) State extension workers.
Number of conununities in which work was conducted this year..
Number of voluntary local leaders or committeemen assisting this

year

The House, Furnish and Sarr Rural Electrification—Continued
106. Number of ASSOCIATIONS organized or assisted
this year to obtain electricity Re
tions, not individual members
a) Comstructing dwellings 8 107. Number of families assisted this year i

Number of families assisted this year in

(b) Remodeling dwellings a) Obtaining electricity

Installing sewage systems (b) Selection or use of electrie lights or home

Installing water systems electrical equipment
v ol o ot income-producin,

Installing heating systems Using electricity for income-producing
purposes

Providing needed storage space (d) Obtaining new mproved telephone

Rearranging or improving kitchens service

Farm Buildings—Continued
Number of farmers assisted this year in
a) The construction of farm buildings

Improving methods of repairing, remodel
b, Remodeling or repairing farm buildings

Improving arrangement of rooms (other

than kitchens)

ing, or refinishing furniture or furnisk
¢) Selection or construction of farm-building

ings

Selecting housefurnishings or equipment
(other than electric)

Improving housekeeping methods

Laundry wrrangement

Installing sanitary closets or outhouses

Screening or using other recommended
methods of controlling flies or other
insects

Improving home grounds

Planting windbreaks or shelterbelts

equipment

Farm Mechanical Equipment—Continued

Number of farmers assisted this year in
a) The selection of mechanical equipment
b) Making more efficient use of mechanical
equipment
Number of farmers following instructions in the
maintenance and repair of mecuanieal equipment
this year
Number of gin stands assisted this year in the Mm

ginning of cotton




NUTRITION AND HEALTH
Home jiroc o (nnfly Food prowrvation snd Food selection and Other health and safety
siorage Pprevarstion work
) d

ub mamhers o
o y
o (@

/

riers
n which work was

intary local leaders or

of more than one

1 of food
Nots.— This tetel shoukd
stchering, meat cutling ¢
beese making
With food-preservat
1) Canning
2 Freeaing
3 Drying

&) Bloring
ies using more than one method of preserving

(5) Total of subite: lications due to fan
Nore.—This total should
'

gns (1) through
5 aot &

subitem,

In producing and preserving home 1 sapply according to annual food-supply budget
In canning according to a budget
With child-feeding problems

e prevention of colds and other commo
sve health

It liseases
With positive preventive meas mmunization for typhoid, diphtheria, smallpox, ete.)
With first aid or home nursing

d accident hazards

ear in establishing or maintaining hot school lunches

ear through the efforts of extension workers

m) In removing fire &

116. Number of schools assiste is
117. Number of nutrition or health clinies organized this




mme—m———

Imelude all work with sdults, ¢-H Club members. and young men snd women (older youth) l

118. Days devoted to

122

123

('LO‘I'I"NG !‘AMIL' ECONOMICS, PARENT IDU(‘ATION. AND coummm LIFE

) Home demonstration agents
(2) &H Club agents

3) Agricultural agents

(4) State extension workers

live of work by—-

Number of communities in which work was conducted this year
Number of voluntary loeal leaders or committeemen assisting this year

4

Family E
Number of families assisted this year—
(a) With time-management problems
(») With

(¢) With financial plaaning

home accounts

of eredit for family
living expenses.
industries as a

(¢) In developing home

means of suppiementing income..
Number of home »ostration CLUBS, other con-
r ASSOCIATIONS or GROUPS assisted this
with cooperative buying Do not report indiidwsis
2) Food
Clothing
Housefurnishings and equipment
1) General household supplies
Number of families assisted this year through coop-
with the

erative assoecintions ? or individually
buying of

(a) Food

() Clothing

&) He

(d) General household supplies

yusefurnishings and equipment
Total number of different families assisted this year
vith consumer-buying problems (in

tion 123 (a), ¥

1des ques
and (d) minus duplications

Number of families assisted this year with “making

versus buying” decisions

Number of farailies s wisted this year in using timely
economie information to make buying decisions or
other adjustments in family lving

Nore

be reported in column (j), page 9.

Contin

e

Individual families and groupe assisted with selling problems should

! The house its Inpmonl lnd furnishi including kitehen improvements and care of the house
'wq—nz -.'L. -mn‘-up-l arganized or assisted, column (b), p. 9.

B-nnﬂ—'-ﬂ
h-u:’:?mm
n)

— %

X

Clothing and Textiles—Continued
Number of families assisted this year with
(a) Clothing-eonstruction problems
(b) The selection of clothing and textiles
(¢) Care, renovation, remodeling of elothing
(d) Clothing accounts or budgets....
Family hi ~Child Dy

Continucd

Number of families assisted this year—
(a) With

problems

child-development and guidance
b) In improving family relationships
Number of families providing recommended cloth
ing, furnishings, and play equipment for children
this year
umber of different individuals participating this
year in child-development and parent-education
(a) Men
b) Women

programs

Number of children in families represented by such
individuals

and C ity Life—C

Number of families assisted this year in improving
home recreation

Number of communities assisted this year in improv
ing community recreational facilities

Number of community groups assisted this year
with organizational probleins, programs of activi-
ties, or meeting programs

Number of communities | (@) e or conmasity heuse

assisted this year ml b) Permanent camp

establishing 1ity rest rooms

Commu

Number of communities assisted this year in pro-
viding library facilities .

Number of school or other community gmund- im-
proved this year according to recommendations

is reported under ““The bouse, furnishings and surroundings.” p. 10




SUMMARY OF 4 H CLUB BOYS' AND G(RLS’ PROJECTS
(One club member may engage in two or more projects. The sum of the projects is therefore greater than the number of different club members enrolled)

Number of boys Number of girls Number of boys Number of girls Number of units lnvelved in
etrolied enrolled com pieting oot pleting completed projects
. « 2] «

138. Corn
Other cereals
Peanuts
Soybeans, field peas, alfalfa, and other legumes
Soil and water conserya t
Potatoes, Irish and swee
Cotton
Tobaee
Fruits
Home gardens
148. Market gardens, truck and ea § crops
149. Other erops (including pasture improvement

Poultry (including turkeys
Ani

A

A
Apim.
An

Dairy eattle

Beel cattle

Swir

Horses and mules
a. Rabbits Animals
er livestock Animals
157. Bees
158 Beautification of home grounds
Forestry Acres
160. Wildlife snd nature study (game snd fur animals) XX XXX
Articies made

161. Agricultural eugineering, farm shop, electricity, tractor
Articles repaired
T X XXXXXXIXXIXYITXIXzx
345 ... Meals planned
7
xx i
x=x |

162 Farm management

163. Food selection, preparation, and or baking
Meals served

164. Food preservation. (Ineclude frosen foods Quarts eanned

165 Health, home nursing, and first aid
165a. Child care

Quarts frozen !
Pounds frosen !
166. Clothing......... - Garments made
Garments remodeled

167. Home management (housekeeping Dalts
168. Home furnishings and room improvement Rooms
Articles

Articles

T EEEE SRR R E R

169. Home industry, arts and crafts
170. Junior leadership

171. Al others TT XXX LY XXX RE XX
EE3SSRRRS

2. Total (project enroliment and completic

! Enter frosen foods as quarts of pounds. De ot dupiieate entries by converting quarts to pounds or p




4-H CLUB MEMBERSHIP ' WORK WITH YOLVG MEN AND WOMEN (OLDER RURAL YOUTH)
wot include work with ¢-H Clubs)

> The purpose of this mnuu of the report is to bring lnxllh\'r in one place all
173 \ |ml-4~r of &-H ﬁ"h‘ (80 mot coutt the same club more than once work done with young men and women (older rural youth defined in item 22

174. Number of different 4-H Clab on back cover. It is recognized that some of the nwn-vnnvr given these young
" : 97 men and women may already have been reported uander the respective subject-
members enrolied ) Boys* Girls m-nc-r sections of the rv-pnn
Number of different +H Club [ ——
- leti Sunh S 5 Girls * A. Exte n ornnlled groups of yo-u men and women:
VR GEgn—" ve —~ (@) Qixi 185. Number of such groups worked with during the year
Number of different &H Club

members in school Boys b Girls.. 7 186. Mem:bership in such groups

Number of different +H Clab & 187. Distribution of these members by school and marital status and age groupings
members out of school Bovs. (b) Girls The sum of (1) a4 b+e=the sum of d4e4f=186 (a). Also the sum of

. 2) a+b+ec=the sum of d+¢+ /=186 (b).
Number of different 4-H Club

members from farm homes ®) Girls

Number of different young me

b) Number of different young women

! Out of school |
| In school t m!n‘l.
. ! yoar
members (rom nonfarm bomes_ (a) > o .. (B) Girls | Unmarried |  Married
- . d

Cumber of different 4-H Club

2% yoars | ¥ \vqu.’ul

Young

By ages 3 men
0

Y
10 and under oung

Ist year 11
2d 12
3d { 7 13 [ ¢ 188. Number of meetings these extension organized groups held

women

ith - 4 .
2 189. Total attendance at such meetings
Sth
6t} .
7 B. Other groups of young men and women not organized by extension:
7th
Sth 190. Number of such groups assisted during the year
9th Diff.
5 191. Number in p a ifferent young mer
10th and over. 20 and over groups b) Different young womer
182, Number of different 4-H Club members, including those in corresponding
projects, who received definite training in-

Fire and accident pre

vention

C. Individual young men and women not members of groups “A" or “B"":

(a) Judging ¢!

(b) Giving dem- ¢) Wildlife conservation L 192. Number of different
onstrations : h)

g 2) Young men
idividuals assisted
Keeping personal se- b) Young women
(¢) Recreational counts -
leadership i) Use of economie infor D. Total number of young people worked with or assisted:
d) Musi mation 2
(d) ) pre-
ke sppre Pyt w— 193. Number of different young people worked with or assisted.  (Total
vation .
p o pstions 186, 16 d 192 us duplications due to me
le) Health ¢ Santtes of questions 186, 191, and 192 minus duplications due to mem
183. Number of 4-H Club members having bealth examination because bership in both groups “A” and B ) Foung men
of participation in the extension program R | (®) Young womer
184. Number of 4-H CLUBS engaging community activities such

as improving school grounds and conducting local fairs P, 194. Question dissontinued

ata 0 ¢ lhu.rlmn are based o the number of different boys sod url; ticipating in 4-H Club work, not on the number of 4-11 projects carried
’ ort the total Lamber of Aierent hovs ar ptris carolied i1 dub w E’ should oq h--dbm—‘-nu-q-\d page 13, mings duplications due to the wme boy or ¢irl earrylng o0 (wo
um-w—mh)-«mxmhmu-ui Do not include 'u)lunl[l?hu\ o the yoar in e-n-u- Wb Lhe succeeding year s prograss

Same a8 f00tnote 2, axcep! Lhat reference is o com w wmeTes




MISCELLANEOUS
(Report here all work not properly included under any of the headings on preceding pages)

e —— =

Inctude all work with adults, ¢ H Club members, and young men asd women 0 Hoes Qenersi treder
e

Days devoted to line of work by
1) Home demonstration agenta
2) &H Club agente
3) Agricultural agents
4) State extension workers

Number of communities in which work was eondueted t

Number of voluntary local leaders or committeemen assist

Question diseoutinued

COOPERATION WITH OTHER FEDERAL AGENCIES
The purpose of this report is to bring together in one place the cooperation givea other Federal agencies working with the rural pe
that all such work has been reported previously under appropriate problems of the farm or home

Amistapce to | U.8.D.A. | Panm Oredit | Employme

Edectrt
Councis Adminstratios et ice ot

e tru Lioe

G ] A

Doyt devoled o line of werk by
I Home demoniiaion ageols
2) -1 Olub ageale
3 Agresion wau
(4) Bisle extemsion werken
Vumber of tommemies u which work
s conducied aw rear
Number of volusiary el leaders or
commilieemen dinisting b vear
Neaber of eckags prsepuied 3 s

yworma, chined bugs, snd other (msects uot reported under specifie crop or vestock hesdings.




TERMINOLOGY

Tf extension reports are to convey the intended information, it is important that the terminology employed be that
generally accepted by members of the extension teaching profession everywhere. Precise use of extension terms is an
obligation each extension worker owes to the other members of his or her profession. The following definitions have been
approved by the United States Department of Agriculture and by the Association of Land-Grant Colleges ard Universities.

Derivrrions or Extexsion Terus

. A community is & more or less well-defined group of rural people with common interests and problems. BSuch a group
m nclude those within a township, trade area, or similar limits. For the purpose of this report, a community
is one of the several units into which a county is divided for eonducting organized extension work

A cooperator is a farmer or homemaker who Afm to adopt certain recommended practices upon the solicitation of an
extension worker, The work is not direet and by the extension agent, and records are not required, but
reports on the success of the practices may be obtained.

Days in field should include all days spent on official duty other than “days in office.”

Days in office should include time spent by the county extension agent in the office, at atnual and other extension
conferences, and on any other work directly related to office administration

. Demonstrations as contemplated in this report are of two kinds—method demonstrations and result demonstrations.

A method demonstration is a demonstration given by an extension worker or other trained leader for the purpose of
showing how to earry out a practice. Examples: Demonstrations of how to ean fruits and vegetables, mix spray
materials, and cull poultry

A result demonstration is a demonstration condueted by a farmer, homemaker, boy, or girl under the direct supervision
of the extension worl to show locally the value of & recommended practice. Such a demonstration involves &
substantial period of time and records of results and comparisons, and is designed to teach others in addition to the

person Nnm‘{xﬂ.n( the demonstration. Examples: Demonstrating that the application of fertilizser to cotton will
mull in more profitable yields, that underweight of certain children can be corrected through proper diet, that the
use of certified seed in growing potatoes is a good investment, or that a large farm business results in a more efficient
use of labor.

The adoption of a farm or home practice resulting from a demonstration or other teaching activity employed by the
extension worker as a means of teaching is not in itselfl a demonstration

A demonastration meeting is & meeting held to give a method demonstration or to start, inspect, or further a result
demonstration

. A result demonstrator is an adult, a boy, or a girl who conducts a result demonstration as defined above

An extension school is a school usually of 2 to 8 days’ durstion, arranged by the Extension Service, where practical
instruction is given to persons not resident at the college.

An extension short course differs from an extension school in that it is usually held at the college or another edueational
institution and usually for a longer period of time.

. A farm or home visil is & call by the agent at a farm or home at which some definite information relating to extension
work is given or obtained

. Farmers (or families) assisted this year should include those direetly or indirectly influeneced by extemsion work to
make some change during the report year as indicated by:
(1) Adoption of a recommended practice.
(2) Further improvement in a practice previously acoepted
(3) Participation in extension activities
(4) Acceptance of Imulencln{p responsibility
(5) Or by other evidence of desirable chauge in behavior.
A 4-H Club is an organized group of boys and/or girls with the objectives of demonstrating improved practices in
agriculture or home economics, and of providing desirable training for the members
4—-H Club members enrolled are those boys and girls who actually start the work outlined for the year.
4~H Club members completing are those boys and girls who satisfactorily finish the work outlined for the year
A project leader, local leader, or commilteeman is & person who, because of special lerest and fitness, Is selected to
serve as a leader in advancing some phase of the local extension program. A project leader may be either an organi-
zation or a subject-matter leader

A leader-trgining meeting is a meeting at which project leaders, local leaders, or eommitieemen are trained to earry
on extefision activities in their respective communities

. Letters written should include all original Jetters on official business. (Duplicated letters should net be included.)

, An office cgll is a call in person by an individual or & group seeking agricultural or hemeseconomics information, as a
result of which some definite assistance or information is giver A telephone call differs from an office call in that
the assistance or information is given or received by means of the telephone. Telephone calls may be either incoming
or outgoing.

A plan of work is a definite outline of procedure for carrying out the different phases of the program. Such a plan
provides specifically for the means to be used and the methods of using them. It also shows what, how mueh,
when, and where the work is to be done.

An extension program is a statement of the specific projects to be undertaken by the extension agents Juring a year
or a period of years
. Records comsist of definite information on file in the county office that will enable the agent to verify ths data on ex-
tension work included in this report.

Extension work with young men and women shall apply in general to those who are primarily rural snd ..;,,.n.munuh 18
to 30 years of age Recommendation of Older Youth and Young Adult Planning Conference, Jackson's Mill, W. V.
February 21-25, 1949.
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