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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION
AGENT’'S ANNUAL REPORT

8x good reasons may be listed as to why an extension worker should prepare a comprehensive annual report, @

1. The annual report is an accounting t t mying publie of what the extension worker }

VOeAr

s accomplished during the

It is & record of the vear ) t \ for re reference in later vears by the extensior or himself. or by
i ueee r

cers, wi ' | ta hicl ers are deserving of promotion or best qualified to fill respor

8. The annual report afords rkar opportunity to place bis aotivities and accomplishments bafore superior
! it ol

mplishments enable

1 accurate
Annual report

unber required |

\
th Wa

A separat
ratior > clut A N ey ager ! ! een emj | during a
art ‘ ar f} | 1 Id be \ ) that ling of werk
here an agent , ) line . ce d 1 y in mtgined in his or her
report should be i rporat I : y & X vear, and the latter
rep marked

appropriate wcgomplished

n mna t ! womie a social
conditions
A good narrativ ort shou g ! npreher
What was attemptede tl I \ itlined at the beg
How the work ws arried « t ng methods employe
Th OpeTS 1 1 nsion worker r

Defir Ace hme ive evidenee

Significance t ar rog weomplishments in | L ‘ ymemaking,

1M proy :
6. How next 8 < cal strer ned and improved in
The following sug : for those agents who wish to prepare a bet 1 ¢ » submitted last
year
Read t} tions of extension terms on the last page of this scl

Read last 1 nual report again, applviog the eriteria for & good annual
Prepare an « ine with main headings and subheadir
Go over the information and data assembled from various office soured
Decide upon a fow i 1 W plocos of work to recsive major empha

Employ a newspaper style of writi pincing the more important in
Obser nccepted prineiples of English eomposition
Include only s few photographs, news articles, eircular letters, or other exhibits to illustrate successful teaching
method Do not make the annual report a serapbook
o

AL SUMMARY

Where two or more agents are employed in a eounty they should submit a single statistical I howing the combined
activities and accomplishments of all county extension agents employed in the count 1 Negro men and
women agents should prepare a combined statistical report separate from that of the

Yrovision is made in the report form for each agent to rop.rt separately the teaching activities he or she conduets or partici-
pates in during the report year. County totals are the sum of the activities of all agents minus duplications where two
or more agents engage he same activit For purp: f porting, exter results o complishments are ex-
pressed in number { farmer r families sisted making impr { . tely | ienced to make a change.

h an impr n r change may b outcome of any | { the m ) older rural youth, or

- H Club b ! r (h th t or change ’ r g ( { of extension

effort should be of information « n 1 » practi ‘ | not be included

For use on the 1 tienl « n on the - | I acecomplishments mua

prossod in somewliat ne ral term Faech Btate t n DR Inelude in a sta

ment additional informatic i blems und activities peculiar o the SBiate or us of the State




GENERAL ACTIVITIES

Report only this yege's ectivities that can be verified P v +H Club agents Agricultural ageots Oounty total ?
(d)

g

ND DM
W

Months of service this year (agents and assistant
Days devoted to work with sdults ?

Days devoted tq work with &It Clubs and older yo
Rays in office *

Days in field *

Numb® of farm or home visit gade in cor

Number of diffesent farms or homes visited

SO0 o B g

Number of oglls relating to extension work

Dk N

Number of news apticles or stories published ¢
Number of balletins disesibuted
Number of ssdio sgiks bromicast or psepared for broadeasti

£
) &

| Number
! I'otal attendance
o *! b) Men leader
Training $heetings Reld ®@r loc Wi ]
leaders%or committeemen [ Number
® s % i ' \ Total atten

Leader

-~

.
Method demonstration meeting

hold. (Do not inelude the meth

-
-

od demonstrations given at load

oW
.‘.\,\kkf(v*(‘.\f wiw

or training meellng reported un
der (guostion 12 b

-~

Number \‘cnnlull result dermonstration
N

Meetings held st such mesu't degm: strgtion
N

Adult work

Tours conducted

-




GENERAL ACTIVITIES  Continued

. @
18. Encampment

ance for your

19. '()Lh(-r meetings®of em emtensior
nature participated in by
or State extension worker

not previously reported

. -

;’ll. Meetings held by larsd legalors or
committeermen not participated ir
by« nty dPState extension work
ers and nod wported clsowhere

Inelude
s
' Cou ' . & three I luplieat

N Doss not ud t . } wotld He reported under gues

°
BUMMARY OF EXTENSION INFLUENCE THIS YEAR o

.
t fer the proportion of farms snd homes in the county that have been d Mitely influenced to make some sub-
stantial chs » in darn or home « ratior ring the report vear as & result of the extension work done with men, women, and youth It is recognized that this
information is wery difficult for a to rej accuratel » & conservative estimale bassxd upon such records, surve -:,4! other sources of information as are
available will be setisfertory o
Total s of I‘th.»lxt*‘lllw!' 1049 Cens )\ -[)-é
B -
pr
N umbe
Numby not Al gon | { { \ it ram
Nuamb home ' 1 have « | ‘ fre | o demonat 1 L/
1 » 1 O { r | ] \! h 1 sl tiImne ‘f
demonstira

t thn

® ufluenced by somo phase of the extension progran Include questior 2, 4 d 20 minus dupliontions

/
/
’
o
[

influenced by me phase of the extengon program (Include guestior 7, and 30 minus duplications

10—28074-1




EXTENSION ORGANIZATION AND PLANNIN(C

County extension sociation or cor
hbme bureaus and extension associat
the management or conduct of exte

(@) Over-all or general

b) Agricultural

(¢) Home demor

(d) 4-H1 Ogpb

% (o) Older voutl

Number of members of

(@) Agricultural
Total nugber of communilies in 1 1ot include
Number of communities irf
Number of clubg or other grouj
Number of members in such clulg or g
(@) Number of 4-H Clubs See que

older rural youth. (See questio

Number of neighborhood and comin t nt
Number of differentggoluntary local leaders or comn itteen®
f

i vie

(a) Adult work
. ¢ 2) B ‘ WO
COOPERATIVE AGRICULTURAL PLANNING
¥ .

Name of the county agricultural pl
Number of mombers of suci® e

a) Unpaid lay membse

o) Paid rdPresentative
Number of communitios with
Number @0 members of vaph

Was a county earnmlittee r

-
Days devoted to line of \\-,.T'. !
.

48. Number of plenning meetings he

.
49, Number of unpsid voluntary legder
650. Days of assigance rendered |

! Where extension program planning
program planning ls the only planniug sctivi

o




CROP PRODUCTION (other than far family fosd sapply)

lm-ludn'u work with mi’uil«, 4 H Club memmgs, and W leand Othe copenl Legumes Other erops
older youth
7))

Fea s - ‘ ——
|

- e i
51. Days devoted to lin® of work by
(1) Home Aemonstratic negents

(204 lj Club agents
(3) Agricultural agents
@ (4) State extension workers
52, Number of communities Jn which
work was condgeted this yenr
53. Number of voluntary local lesders or
committeemen assisting this yeer
54. Number of larmers@uasisted this year in
(1) Obtaining improved varie
ties or streins of seed
(2) The use of lime
(3) The use of fertilizers
(4) Controlling plant diseases
(5) Conteolling injurious insects
(6) Controlling noxious Weed
(7Y Cc ntrolling rodents and
* other animals ..
°
a LIVESTOCK PRODUCTION (other than for family food supply -
Poult °
Poloes &l wolith aduits, ¢ 11 Olub members, #d older youth Wiry oat ’ ot e o ,,.M...IK [ Other livestock!
* - turke
— J v
’
o 1) Home demonstration ag
{-H Club agents

} Agicultural agent
.

|
” L(4) Btate extension worker

Days devoted to lime of wowk by

»
Number of communities in which work was conducted this year

Numer of voluntary local leaders or committeemen a
Number of breeding eircles or elubs or improvement a
or assisted this yess

Number of members in such circles, elubs \
Number of farmem not in breeding circles or improvement
assisted this year in Reeping performance records of animal
Number of farmers assisted this vear in
(1) Obtaining purebred males

- ._ Obtaining purebred or high-grade female
(3) Obtaining better strains of baby chicks (includimgphatching ¢
(4) Tmproving methods of feeding
5) Controlling external parasites
;",. Controlling discgses and internal parasites

7) Controlling predatory animals

' Do not ingde oblin, gums, ond fur @imels, which should be reported under wildlife .




CONSERVATION OF NATURAL RESOURCES
- -3 -

Include all work with adulta b memt lle

.
Days devoted to line of work by

(1) Home demonstrati®n agents s
-

(2) 4 Club agents

o -

(3) Agricultural agents_*

(4) State extension Workegy
Number of comnggnities in, which work was conducted this year
Number of voluntary loeal leaders o®committeemen assistirg t

. .

Soil an® Water— Continued stry- Continued

Number of farmers assisted #is yes 7 1 f farmers
With problems of land 1
In the use of crop rota
With strip eropping
In 1""\.’*“ ting terrace
In Frossing waterwa or otherw
venting or controlling gullies
\f\.\\l\h contour farming of eroplar
(g) In contouring pasture or range
h) In the use of &ver or green-manure cr
() In otherwise controlling wind or wats
@ crogion
() In summer-fallowgng Wildlife - Continu
(k) In making depth-of-moisture test .
() With drainage
(m) With irrigation

(n) WBh land clearing

66, Number of farmer
o (a) In lconmervation dintriet hie) o1
nssistod with glueation for organizsti
-
@& operations this year
arranging for farm-o ream bank d oy nnd
this year field border
doing work based o efir ( | thor planting od and pro

farm-conservation plans thi
-

' Include ro stud




Include

rat
- e | >
70. Days devoted to ) (2
line of work by—)

»

4-H Club agent

3) Agricultural ag

1) State exten

Number of communities in w

Number of voluntary

year
.
Nuggber of farm-survey
records taken during
the year

Number @f
thi

farmer

assisted year i

keeping
Number of farmer
(@) In de
b) In deve

In analy

Include all w

Days dov

line of wo

\.ml,
kurl
Numb®

Number of 1

R
governmnt

.‘mu?un f displa

Number of gonagric

publie fins

' Include all work on farm adjustments con:

GENERAL

FCONOM

FARM MANAGEMENT

1o

AGRIC

!
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FING AND DISTRIBUTION

°
Include all work wigh vdults, 4 H Ciub n

.
=
Days devoted ®o line of work |
(1) Home @einonstrat
(2) 4-H ©ab agent
< .
(3) Agricoltural agent
.
1) Siate extension worker
Number of communities in whiech
was conducted tl
Number of voluntary
committeeinen as
Number of ne

organizing d

Number of estal
sisted during the
Number of member n the
assisted “HVII\"’N vear

and 87

cooper
uest ] )
Number of furf
ber [ cooper
Lhe ‘
Value of
farmer

ceding gue

NiitiBer of private mar
Number of programs * pertair
Number of marketing facilitic

“
Number of ggarketi rVve
Number of spe |.w"-,
Number

Nutmber
Nt her

Number ¢

! Include livestock, poultry, and hat
* Where & gooperative association serv
¥ Organized ploces of work




HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT £

2 2
Include all work with adults, 4-H Club members, and older youth I'he ""'_"", ‘”" n I X . TR ‘.":-:‘:v::;:’-‘:’-‘-‘r‘»’v‘"m
- ) - (d
Days @9v@ed to line of work by
(1) Home demonstration agents
(2) 4 H Club agent
(3) Agrieultural agents
° (4) State extension worker
Number of communities in which work was conducted this
\ulnln’r of v@untary local leaders or committeemen assisting
yenr P N e
- ® "
The House, Furnishings, and Surroundings —Continued Rural Electrificaflon  Continued

1t

Number of families assisted this year in

a) Constructing d¥®llings

(b) Remodelif® dwelling

L]

(¢) Installing sewage system

(d) Installing water@ystems

(e lnjullmx,v heating systems

®e
(f) Providing needed storage space
12

(V‘J:"llﬂhj'l“’wl improving Lnl:ﬂ.»
@) Improving u.vuu'- ment of room

Varm Buildings  Continued
o

than kitchen

(1 1o@roving methods of rep®iring, remod

ing, or refinishing furniture or furni

® ings a 1y

) .. ].-(»,”.’h,,,,,...i..,,n.h,m pr equi . Farm Mechanieal Equipment  Continued
(other than electric)

(k) Improving housekeeping

() Laundry arrang

(m) Installing sanitary closet

(n) Secreening or using other recommended
methods of céhts@lling flies or other ade an mechanical e
insect - ;

(o) Improving home ground nber of ain ‘ ‘e aas brad

(p) Planting windbreaks or shelterbelt e

: P,

o554 r e C,oo.rc:l‘f/




NUTRITION AND HEALTH

Include all work with sdults, 4-1 Club members . } ne pr tio . Food . o et o
- -

Davs devoted to line of work by

Other health and safet

v ork

(1) Home d:-n.:mntm!m. agents 3 /

(2) 4-H Club agents
(3) Agricultural agents
(4) State extension workers
.\“l”l"!'l l‘{‘l'““llll'”\i‘l"‘ 1 \‘, ich \‘\Yr WAS coO1l ducted t}

Number of voluntary local leaders or committeemen assisting t

Number of families assisted this vear
(@) In improving diets
(b) With food preparation -
(¢) In improving food supply by making
changes in home food product
(1) Of vegetabl
(2) Of fruit
o
) (8) Of meats
(4) Of milk
5) Of poultey and egm ) Froze
With home butehering, meat cutting Number of different famil
H .
or curing
With butter or clmess @aling i
With food presavetiom problems ! 115(h) FOOD PRESERVATION BY 4-H CLI
-
°‘I» Canning

(2) Freezing

(3) Drying 1 arts ennned . A 6

® (1) Btoring
In produecing and pssrving home
lmnb:n;-yrl\ nr"lmr to annunal
food-supply budget
(F)) oancing secording to a budget
s (k) With child-feeding problem
() In the prevention of colds ‘uul other
comnmon disofie
.(m\ With positive preventive measures to improve health
(n) With first-aid or home nursing
(0) In removing fire and accident hifmrd
116. Number of schools assisted this vear in establishing or maintaini

117. Number of nutrition or health elinies organized this vear thfugh the eff

' Bum of the subitems minus duplioations due to families part
hod Im t after drying
ot be

Iipating In more than

o freeser units

* Do not .Iu.l-- vine-mat@@d poas and beans




EDUCATION, AND COMMUNITY LIFI

1Y

|
118. Days dgvgted to

line g¢f wobk b \‘ 3) A
P! State

e
® ext

Number of communities in w
Number of voluntary local leaders or ¢ t

»
Home Management —Family Meonomics  Continued

Number of families assisted this year
(a \\nlgmu- management prot
® (b) With hul‘ Aceounts Y

?

(¢) With financial planning
(d) In improving use of cre
iy R 1 pus—=L} opn f—{"ontinu
living expeng@h
¢) In developing »o

means of supplen
o
Number of home |¢':'v trati
sumer associations or groups
cooperative buying of
a) Food
b) Clothing

Housefurr
® d) General
123. Number of familic

erativ i ociat
buying of
1) Food

. ‘1-.'),
( Hoonme

ontinued

1)
Fotal number of difforer
th eon mer-\ i

tion 123 (a !

Nufber of families assisted t

versus buying’’ decision

Number of families sssisted this ve

economic information to make

other -""J" tment

Nore. @Individgnl fan
be reported in

L 4
' The house ' ont
! lncludes question 122, also familles




SUMMJARY OF 4-H CLUB BOYS’ AND GIRLS' PROJECTS

One club mggmBer maf cugage in two or more projects.

Projec

Other cereal
Pearfits
SBoybeans, field peas, alfalfa, a
Soil and water conser
Potatoe
Cottor
Tobace«
Fruits
Home
Marke

Irish and s

garder

t gardens, trucl
Other erog

Poultry
Dairy

including turke

cattle

Oth® 1iv
Bees
ﬁh-!\v:(‘.‘ catior
Forgetry
. Wildlife an

Agricultural engine

Farm manageni
®
Food selecti

nt
and pre

Food pr

Healt)
Clothing
Hor

Home furnishingggnd roo
o .

Home industr

Junior ]

All others
I'otal (pro

The sum of the projecis is therefore grester than the number of different club members enrolled

X X

Articles

Art

cles

X X X Xx

Meals

Acres
Acres
Acres
Acres
Acres
\cres
Acres
Acres
Acres
Acres
Acres
Acres
Birds
Animals
Animals
Animals
Animals
Animals
Animals
Colonies
X X
Acres
X X
made
repaired
- ® 2

planned

Monls served

Quart

X X

Ciarment

GCiarments re

eanned
XS
munde
modeled
Units
Rooms
Articles

Articles

-
e




4-H CLUB MEMBERSHIP

t~H Clubs
lifferent 4-H
enrolled
of different 4-H
mog@pors completing
Number {f different 4-H
meml n school
Number of different 4 H
mem b out of school
Number of different 4-H
members from farm homes
Number of different 4-H
)

members from nonfs h

Ist year

2d

3d

4!

6th

Oth

7th

8th

oth

10th and over

(e¢) Reereationn
leadership

(d) Mogic mppre
clation

Heglt!

| 3 this sect ore based on the nuw! Rorent boys mud girk
' Re e total number of dierent boys or girls enrol) 1t

or more ect ter lines of work. Do not luclu
'

boys eud girle surolied Jate
Saine as nole 2, gmeept that reference is to completions justead of eur

't total should equal t
n he pest i wusect oo
t

WORK WITH OLDER RURAL YOUTH

1 for conduct of extension

25 years snd
older

o

ung womet
mer

ng wommen

women

10 percent or
more

(d)

X 3 peroent

L yeurs Proglen




MISCELLANEOUS
MWeport Bere all work, including war work, not properly included under any of the headiugs on preceding pages
- . -

. 16 ts \ Il other work

Include ell work w. % adults, 4+-H (

Days devoted to line of work by
1) $lome demonstration age
2) 4-H Club agents
3) Agricult gents
" {) State extension workers
196. Number of communities in which worl

ntary local leaders or committeer

WaHSs condue
197.
SUMMARY OF CONTRIBUTION TO WAR EFFORT

bring together in one place the sw f tension contribution to the s J broad arc assumed that all such work has

ly under appropriate heading

i » de . wot 1 ¢ Agricultural agents

L J
198. Estimated r Al‘.yur of days devoted to

Food supplies and critical war materials (produ marketing, proce
distribution, snd related problems

Prob®ms arising from new mi tary camps, 1

Civilian defense (such as fire prevention, Red Cross train air-re warning
yJ)

Other war wor wluding collection of salvage material

It is assumed

COOPERATION WITH OTHER FEDERAL ACGENCIES

to bring togethee in one place the cooperation given ether Federal ageneic

e of Lthis report
} rej inder appropriate probler of the farm or | It
1 - 3 - !.%4» sial Becurity,
ricw ”,"- - 1 - , - Publie Health,
A djustiment ‘ u » r Children's
34 U o — Hureau

wale extension worser
communities in whict
8 conducted this vear
luntary local leaders
’
assisting tt year
participated i
&n worker
lo gra




genera
obligati

appr

wed by

ess well-def [\
n a towr P,
Into whieh & ¢«

) ARTeE
it diree

practices ma

Ay

pent

Y t 1
per

work dire

n this

thod onstratior
showir practice I

material

1
e

monstration cor
Wl

how

and

recor [ re
}
ler

monstra
fitable Ids, that u

ed in growing potatoes |

irm or home practice re

Lesd

u
as a means of 1 5

held t«

& meeting

ap

resident

7

not

differs from an
ially for a longer period o

1}
y

Farmers

IakK«

8 yer

should

the report yvesr a8

nended pra
ntin & practic

te itios

nsio i
ponsibil

irable ¢}

p re

f &

A leade

o1

!
exter

20

9. Reco

ten

. The older rural youth gr
faing on tl

their owr

trade

tl
rt

given
xample

xamples

a good investment

not

extension school in that it i

e agent at & farm or home st which some

XTEN
roup of r I people
area, similar limits

livided for e«

wit) S

and problen

ich a group
tl

community

i

n "
mducting
to adopt certain recommended practices upor
ipervised by t}
|

tly
y be

e extensior

! tion of an
e )

ager t required, but

t, and recor

Laine
1 official duty other than “days ir
the

offic
count

extension agent the

administration

n office, at annual and other extension
ly related to office

two kinds—method demonstrations and result demonstrations
b A xtensic worker or

other
Demonstrations of how

to

trained f

leader
1

r the purpose of

fruits ar spray

cal vegetal

lucted by a farmer, homemaker, boy, or girl ur

he value of a recommend

led practice
sults and comparisons, and is d

Demonstrating that the
weight of certain children ean be «

i
1
ach «

m

Such
igned to t
pplioat
rrected thr
farm busine

an

r that & large

ting from a demonstration or otl

wer teaching activity employed by the

s demonstration

y give & method demonstratior to start, inspect, or further a result

| who conducts & result demor
y 6 days’
the

tration {efi

F.xtensior

N { above

furstion,

ATTALE
college

d by Service, where

at

isually held st the colle wther edueational
f time

definite information relating to extension

inelude those
indicated b,

direetly or indirectly influeneed by extension work to

previously scee

y
in bhehe
rirl

with t}

shle

© mstrating
training

actually ¢

lers, local lead

married or started




Yor EMERGENCY FOOD WORK {n LANCASTER COUNTY

see ROPTHUMBERLAND COUNTY
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