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YOUR ANNUAL REPORT
The preparation of an annual report setting forth the 3. HOW the work was earried on: principal and new
progress made in the e ring the year is of greatest extension teaching methods and activities used and
interest and value to y« an « 1 It their effectivens selection, training d use of local
provides an opportu to me r ¥ ave gone leaders; and cooperation obtained from other extension
in pelation to the goals set forth in the work out workers, rural people, commercial int s, and other
lined at the inning of the year k on the effective public agencies
ness of the extension program; to fer where improve 4. What RESULTS were obtained
ments ean be 1 it ! ould be activities e on but in terms of
handle thy ' preg tion of an was attem « beginning of the
aillaimu " t 1 5 HOW ) work can be
of the current year
For ot lines of work, only th” result
ported to eomplete the record of the year's work
Ihe ggestions may help you prey
a al report
1. Read last yoar's annual report again, and apply
criteria for & good narrative report dizeussed sbove
Prepare an outline with main headiogs and subheadings
r the ivformation and data sssembled from
office and field sourees during the year
Decide upon a few outstanding pleces of work to receive
major emphasis
a newspaper style of writing, placing the more
information first

aceepted principles of Er com position

: Shteare fetitol. &
other exhibits that help to emphasize sints you
make in the text Do NOT make the annual report &
serapboo Matcrial of loeal value may be attached

d with your office copy, rather than being ma
of the official report

= The Statistical Report

ubmit a single
I » t and
gents emapl
gro men and wome
atistical report separate fre
y some Btates a combined white ar

re two ¢
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COOPERATION WITH OTHER PUBLIC A

GENCIES

Days devoted by —

Agents doing
primarily
home
demonstration
work

A B

Agents doing
primarily
1rﬁl Club work

Public agency worked with

FEDERAL AGENCIES

Item discontinue

Bureau of Land Management, Bureau |
of Reclamation
Farm Credit Administration
Parmers Home Administration
Fish and Wildlife Service
Forest Service
1 Bureau of Indian Affairs
153. Agricultural Stabilization and Conserva-
tion Program Committee
154. Rural Electrification Administration
155. Selective Service System
Soil Conservation Service
Valley authority (TVA, ete.)
Other (specify)
STATE

lepart ment

AGENCIES
Health
Highway department

State departments of agriculture and

forestry

State department of education: Cenernl

163 service
164

State employ ment
Welfare

Other

department
specif
COUNTY

servation districts

AGENCIES
166, Soil cor

167. Voecational-agriculiure and home

nomics depart ments

168. Other (specify)

Agents doing
primarily
agricultural
work

C

Number of
meetings
relating to
program of
ageney attended
by county
extension
workers
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SUMMARY OF EXTENSION INFLUENCE erpretation

OF EXTENSION INFLUENCYE

Fastimated nun

30

COOPERATION I OTHER PUBLIC AGENCIES - Interpretation
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MISCELLANEOUS —Interpretation

tored on the farm Is 1o be reported i

squirrels, gophers,

control of rats, mice, moles,
nd pestif-

prairie dogs, groundhogs, coyotes, rabbits,
erous birds.

141. With beekeepers and producers of seed and fruit

crops when bees are used for pollination

Lo foode, clothing, house
to be reported in their

tance in

affecting ho ’ o
and ot ot ng tatior L 142. Other than those ineident
furnishings, ete., which are

sective subject-matter sections,
is to be reported in sub-

re
the selling of arts and craft

MISCELLANEOUS

Estimated
numnber

120
25

sects in off

50
and other predatory animals 2
and honey

the care of bees, honey
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WORK WITH YOUNG MEN AND WOMEN —Interpretation

p of

at

wid be repor

K WITH YOUNG MEN AND WOMEN

men and wo




4 H CLUB MEMBERSHIP

)

P
i. Soila
I
He

rsing, and fir
l. kural Electrification
129, 4T (
13

ol grounds, eondueting loeal




SUMMARY GF 4 H CLUB PROJECTS ~Interpretation

9 Also includes game an

102. Horse
listed

104

106-C. Tractors maintained or serviced,

A be either made or repaired

106-C. Art at ma

107-C. Articles that may be either made or repaired

109. Farm recor nts.
110. Farmstes improvement, landses
of the home deals wi

terior is reported

ould be entered as quarts

Do not duplicate entr

or pound

t H CLUB MEMBERSHIP—Interpretation

e are located |
on and over, also in densely
f 50,000 or

as around cities

of enrollment is

130 b eamp i

of & professional extension work

leader and pro

perie
program. Do

g or recreation eves
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SUMMARY OF 4 H CLUB PROJECTS
[ the prajects may, therefore, be greater than the number
page #4.)

nbers com- rits involved in completed
pleting projects

n ! [+

Number




Special Report on
FARM AND HOME UNIT APPROACH

elopment, Balanced Farming, Be
ion work that involves both the
F’HROUGH THE FARM

in lieu of Parm and Home Dev
have given to a way of doing exte
THE WORK DONE

have

ch” is used he
that State
REPORTED ONLY

hments included will already

“Farm and Howme Unit Appro
for Better Li g, and sim
e. IN THIS SECTION 18 TO Bk
UNIT APPROACH. Many of the aceom;

Farming ar name
h
been reported unde:z

farm and ho

AND HOME
s ¢ gular s 1al report

respective subje a
1. Was an i ar ich the “fs yme unit ap wed?
Yes

t be answered

I the a
If the

approach” work

Cheek charaete

pprosch




23

COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS
| Different educs- |
tional projects, | Communities or | Voluntary loeal | Persons
programs, or groups assisted | leaders assisting | participating

Ttem !
activities

A n D

Number Numiser

Citizenship activities
Developing and improving county
community organizatior
Local projects of a general public nature
a. General community problems
studies, surveys, ete
Improving health faci
ices, and programns
Improving sctools
Improving ch
Bettering tow
Libraries
Roads
Telephones
Community centers

ation programs and fac

. Community beautifica
Regional or area development programs
or projects
National programs and proposals affect
ing agriculture and rural life
80. World affairs

81. Emergenecy activities

(Drought )




COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS - Interpretation

This column reports on those projects where local leaders
natter pages a 1. Mes >
¥ th whom you wor

of special ¢ nittees appointed

to got a picture ml t y other grouy
or & g ported as local
e county

leaders. Include on

ocal leader

the proj

advaneing ;
mmunity forum to d

problems would include

n sttendanes at the forum, loeal les

who assisted in pla arranging

the forum

(item 79); and |

cover ne
ticipa
projeets, prog

mak

wios
regional or sres development programs
walers b

or projects as river basin
distriet - land use: land re

soil con-

i lamation;

flood control; ar rdu

trial development

les national programs or proposals s as
taxation, labor,

) prices, trade, ibi
{ustry
lerstanding «
organizations,
and trainee

nd impact of w

tance in connec

and other disasters
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY-—Interpretation

Columns A, B, C, and D include t
listed under items 71, 72, 73, and 74, respective

other rclated work.
68 and 69. See s of itens
70. Considers fs

71

terpretatic

work
meats, poultry

Selection on basis of qualit al

amount to bu riet

done regarding |
reported in item

prepara

NUTRITION, |

as well

reeds
Work

wuld be

practices

E

weight control, diets for special needs, ss
well as general nutrition for good health,
Assistanee includes—
a. Work relating to garbage disposal, sereening
for flies, sanitary outhouses, and other dis-

ease-preventive practices. Control of house-

hold insects through elimination »f breeding

o of sprays, and the like should be
reported under item 137,

¢ and d. Educational work
examinations for eancer, heart ailments, polio,

places
done to encoursge

and tuberculosis, to proteet and/or improve
the health of individual persons
3. Work includes assisting families in
member
family councils,
ronfidence and emotional
stability ; adjustments to life situations

¢. Willingness to work as a family

toward a (amily goal
d. Development of se

74. Work ineludes assisting families in—
¢. Bafe driving, bicyele riding, safe practices for

pedestrinns, and other safety practices.

ALTH, FAMILY LIFE, AND SAFETY

» econsider all phaves of the extension program Agrieulture,

Health Family life
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING —~Interpretation

66. Includes work de
b. On that portion of finan
with planuing the
and mak
food, el
savi
d. On wills,
instal
covers legal affairs pertaining
busine

Include

dering prot

of clothing. Work

and silverfish, and the like
care of elothing, should be

Spr help given to ¢

ment of th

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING

A 1

Rome demonstralion 1w and §-11 (
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THE HOUS! ND SURROUNDINCS, FURNISHINGS ANN EQUIPMENT

ases of the extension program: Agriculture,

The hiouse and | Furnishings and
surronndings equipment

A n

lead "

{ DIFFEREN . memakers, or other

or . A re mended practices

A assisted with-—
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT-- Interpretation

of houses, depending upon the phase of extension

work being reported) that made use of exten
sion information relating ) specifie
or groups of practices. Such ev
from sample surveys, reports of
bulletins requested, inquiries re
publication of specific news
broadea a
sold by des
1mns
reported for as
der items 60 and 61, respect
)

usta | practioe v add

need
P
and switehe
h. Includes work done in planning as
act sndsce and  enre
given |
of lawn, flowe

reported
¢. Refinishing fur

reno




FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretalion

55. Item
a. Refers to farra mechanical equipment used
outside farm buildings, usually in ec
tion with ficld work, such as tractor, hay
»ader, ecotton picker, potato digger
b. Nefers to Inbor-saving deviees and equ
developed or built by the farmer
56. ltem should e the use of eleetrici in the
farm business, sten as electric brooders and moiom
for building equipment

FARM BUILDINGS AND MECHANICAL EQUIPMENT

the extension program: Agricuilure,

Farm mechanical

uilding
Farm buildiogs | equipment

A B

2
62 20

37 12

Estimated
number

10
25
6
20
6

2
12
come-produeing pur 10




PLANNING AND MANAGEMENT OF THE FARM BUSINESS-Interpretation

DIFFEREN" and organization of busines
refers to long-time adjust
le adjustiments made from
work in helpir farmers to de
of income
@ eredit for
r example, in
surchas ve fertilizer, and
machinery, anc ng the
hase of the

on persons

farm for rental or purchase

en in locs arm labor
1 efficient work

Lenses, partnerships, property transfers, and
farn
o
Work in saequainting farmers with income-tax
ions, including how to figure deprecia
handle capital expenditures, and
nt farm and home e«
1 include work
ons or firms doin
W managers, as
al and income.

also life-insurance compan

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

wion program: Ag

£
33
ndireetly 20
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

Wildlife

C

ted with

erosion control, Christmas trees, ete

and proning forest and woodland trees

mended eutting for forest produet

wis and building timbers

mber-selling practices
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE-—Interpretation.

ways, and ditches.  Persons given assistanee
in saline-alkaline reclamstion are to be
)

eports assistance given with pr

relating to the application of water to the land

water measurement; penotration duty of
water, and the like

rt only applieation of soil amend

1 fortilizers that contribute to land

1 and sustained productivity of the

plications are made

of & crop currently grown

s to be reported under the

sted in the cor

management of ponds for fish. Ponds

structed primarily for storage of water

rigation should be reported in

of edibl 1 fruits

d nuts dges, stream banks, odd areas

and field borders, and with other plantings
for fo 1 protection in wildlife area

cludes protection of such wildlife areas as

stream banks, odd areas, field borders,

marshes, and ponds, from fire or livestock
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MARKETING, DISTRIEUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

nal assistance with

stural produet
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS —Interpretation

82. Columns A thre { cessors, wholesalers, retailers, and others
A. Only peratives inoa ! un engaged in marketing grais
b. Country buyers, shippers, dehydrators, feed
dealers, aud others concerned with market-
ing hay and other forage erops
1) Cotton ginners in selecting
maintaining ‘and/or operating «

farmers r ) 3 to obtain better grade e« m

mbers of a cooperative wit eal buyers, oil mills, compressors, v are-

housemen, toxtile mills, and others engaged
in processing (other than ginning), storing,
and merchandizing raw cotton, eottor
Cooperati 1 , ' r and eottonseed products
during u tar d. Auction warehouses, country buyen
others engaged in marketing and ha
tobaceo
Elevators, loeal buyers, oil mills, ware
men, peanut processors, and other deale
ar mills, contractors, and ers engaged
in handling and marketing sugarca
sigar beets
g Milk plants, pick-up and
condenserion, che plants, lee-cream
rcturers, and bargaining groups
g and processing plants
and poultry produet
pick-up routes, and po
auetions

arket operat erminal

plants wling e

v quality preser
ion of different food
Information prepa

to foed retailer

informn on  regarding
agricultural j
in the purebase of food, ar
po Consumers given assistance in the
tion of foods based wpon individual or famil
be reported in item 71b 1
amer education on other tha
ts should be reported under appro
» respoetive seetions, sueh as farr
uipment (subitem 558), home e

m 6la), and clot '] bitem 67a




LIVESTOCK—Production and Marketing

-
) N

2
25
2




Liv

Work done with farmers and other persons in connection

with the production of various kinds of livestock and live

stock produets, and with those aspe
THE
should

ets of marketing ON

this tion. Consideration

the TECHNOLOGICAL and

FARM, is grouped i

be given to both

ECONOMIC aapects when reporting work done.

¥

isted in work with
rabbits for meat production, snd

Under “other livestock,

horses and

persous a
mules,
fur animals should be reported. Control of rabbits as
rodents is to be reported in item 140,

Voluntary ACTIVELY EN-
GAGED in furthering extension work with each kind

of livestoek

loeal leaders who have
8ee also interpretation of item 8.
This is the sum total of office calls, telephone ealls,
farm visits, individual letters written, and attendance
at meetings agent held or participated in, in eonnee-
tion with the line of work regardless of dupliestions
! ealls at the exten-

29

For example, there were 35 persons

sion office relating to poultry, 18 telephone calls
45 farm visits, and a total sttendance of 376
held during

rela

letters
at
This
This
office
mate will suffice, based upon

the meetings the year

196 ¢

14 pouitry
ntacts
be
Is ar

o poultry
from
an esti

would make ting t

information should readily available

records If recor not availa.ble,

wch information as is
available
. The following factors
the
and other persons in the county a
TO MAKE SOME CHANGE, «
tion of a ne ir
(1) Number of DIFFERENT perso
t t 28

be red
DIFFEREN

sted

ould
number of

onsid in esti-

mating total I' farmers

w influenced
her through ado

w, or improvement in an old, practie

1s reached through

direct eo with duplications
remov

Me
4HI

improvement, and poultry- or dairy-marketing

nber in related extension groups such

estock projects, artificial-breeding

cooperatives

Probable number of other persons in the county

reached through bulletizs, cireular lettors, news

broadeasts and television, ex-
liv
also indireet spread

fr

radio

stories,
hibits, mass media utilized
Include

information

and other n o
stock e
of
another

All available evidence indicating

of the potential clientele in {

extensior ym one person to

the

e county

percentage

Number

10

on

TOCK - Production and Marketing —Interpretation

of farms and other places that made use of
extension information relating to specifie kinds
Sue's evi-

of livestoek and livestock products

denece may be from sample surveys, reports from
local leaders and secretaries of organized live-
stock groups, requests for bulletins, inguiries
received after the release of specific news articles
or after broadeasts, amount of a product or of

material handled by dealers, personal observa-
tions, and other sources
Ttem 20 will normally be greater than cither sublitem

30a or 31a.

Numbers reported in items 29, 30, and 31 should inelude

ly those who adopted or put recommended practices

into use.

30

Report the total number of DIFFERENT pemsons
helped with any livestock pioduction or management
practice. Include the specific practices listed in 30a
through 30e, plus other production and management
practices emphasized in the eounty extension program
Item 30 eannot 29, but will usually be
larger than any one of the specifie practice items

stoek, arti-

exeeed itemn

lection of male and female breeding
ficial breeding, selection of feeder animals
Those assisted in adopting more efficient ways of
handling livestock Fx-
Easier ways to eare for hogs, do dairy

or livestock products
amples
barn and poultry chores,

number of DIFFERENT producems
FARM MARKETING

live livestock

total
with

Includes

assistod any problem

connected with tock and produects

Work done with the trade is to be reported in items 32
through 38,
Persons helped with praetices of grading, sorting,
classifying and otherwise
preparing acimals or amimal products for the
market

a

or farm processing

b ved primarily with the economics of

supply

Persons |
marketing,
and demand outlook, ete

use of market news serviee,

c. Persons assisted primarily with those activities

involved in arrangements incident to the actual
selling of livestock and livestock produets, sueh
market as they affect the individual
producer, contract selling, onutlets, and
delivery arrangements

ns orders

market




CROPS—Production and Marketing

, young men and women's

Harvesting, storix

Eff
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CROPS — Production and Marketing

esting of

rops or groups ¢ ) » aspects of

1 har
take place

given to both th

Cr

edible a f X 8 Num
F. Cofm
G W
H

ork d

pecifie |

)
be

nor
thr

b

0 o
1 60 farms

relating

informa

available, a eareful

relati

number re

those w

actices empha n

Interpretation

mass inel

the

from

ling
rination

passing
one neighbor

on
extensi
a
All other &

other

able evidenece indicatir

tion of tial entele
ber of

extension i

pot int

examj| nu tton growers who &
ng to
may

aders, |

1 after sy

use of formation relat

specific ch evidence Iw

sample reports of local

ting requested, inquiries receive ecifie

news stories or broadeasts, a nt of recom-

mended material sold by dealers,

observation, and other sources

bers reported in and 26

tems
ho adopted or p yminended pra

de the DIFFERENT

production or management praetiees

total number of

1 with any

perso

% to & erop or group of crops.  In additio

to the

f actices | a” through “f"), other

hould
item 24, but will
bite

the extension programn

5 cannot exceed

wlly be larger than any one of the s o e

»ugh 25f

\ssistance given in the of fertilizers ¢

. «pecifie
crops should be reported .
terms of general soil improveme
hould be re
1 in adopting more efficient

orted fer item 42

rodueing or handling crops; for example, in the

ansplanting or harvesting of tobaceo, harve
g of hay, cutting seed ting
fruits, and vegetable
tal number of DIFFER}
FARM MARKETING

g to a specific erop or group of

otatoes, and har

potatoe
le the t

wd with any problems

Wor

e w the trade” is to be reported in

3%

The total will normally be le

24

sorted in iter It will 1

than any one of subiten

of
1ling of the croj

26a
isted

e {arm, through

nber persons in the

ont
| proces

ing, packaging or otherw

« for the market

ing,
pari

e of market reports, s
tlook
market

pply and demand re
port

Finding
price

for the

outlets, contracti

agreemients, assembling or

ments, or any other activity ineident to tran<fer

of erops fram the farmer to the buyer or handier
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FROGRAM EMPHASIS

Asemt

ents dolng




6
PROGRAM EMPHASIS—Interpretation

engaged in the respective lines of work. Time sh
e reported to the nearest whole da Informa
to what is included in each line of work can
obtained by studying the respective
report schedule. For example
time spent on the erop work a " on ps
the year 21d to the live work on page and

an agent employed through 21s; 21t eovers the miscellancous items re-
p
elsew here | al

ted on page 20, as well as tim
organization, and program
ported under 21a. Trai

watter should be reported

priate sul ading

efined for

formati
acation or
| Days & t
olumn
(items 146 t} %0 be
woibsll b the tems 144 1 al

" der the appropr " wor W
teport

agencies that does not fall within one of the subject-
matter aress (subitems !
r be slightly noluded in subitem ““t
1 as reported Time devoted to general administrat
een the two county staff eonferences, preparation of |
rk done that and reports, and program planning

& SRI0N- cluded

1 to the This is to ir lays spent sttending summer ex-

tension courses, workshops, district and §
extension conferences, and other training activities
organized primarily for the purpose of the profes-
sional development of exte \ personnel

The sum of subitems “a” through “t” should equ

the total reported in item 19,




EXTENSION ORGANIZATION AND PROGRAM PLANNING

v '

Jounty Board of Supervisors

ounty, if diferent

¢ extension ageuts with organization, plannin

1
3
2

2

the PURPOSE of DETERMINING
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EXTENSION

Reported under this item

funetioni

pitely as

staff with the organization

the
pro
12

whic

variot

Meetings are

county
in item 12

should be

Ar
mittees

for plan

ever is

wide

COUNT

w were utili

ina

App!

1 or eom
held for t

ty or

ORGANIZATION AND PROGRAM PLANNING

hould be only those groups
Y-WIDE WAY that defi-
zed by the county extension
planr and econduet of
of the
rted

1 9 or

extension
) items

10,

r than
reported

what
st either
meet

sther groups.

local o

the ad ry « ils, com

wade to ge as a basis

1

Interpretation

to be These facts be

\ mail questionnaires, telophone,

gram are included here. may

obtained throug

personal interview

A project leader, local leader

lected |

or committeeman is &

person s stension or the group they rep-

resent, to lead some phase of the extension program in
Ineluded id be
meils or committees
pns 22, 27, 39, 45, 51,
on page 23

ation or subject matter

members of the mty-wide o«
reported in 12,

7, 62, 08, and column (

as well as in i

less duplications.

Total of &, b, ¢, and d, less duplications due to the

sAMme than one line

person serving as leader in more
rk

Where

through &

home demonstration program is carried om

school, church,
wlude only that part of the tot
membership which is interested in home demonstra-

women's elub, or farm-
ization unit, i

tion work
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EXTENSION TEACHING AND OTHER ACTIVITIES

Agenta doing pri- | Agenis doing pri
marily 4-H Clal DA ARNey,
arh tural work




2

EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devote more than one-half of their time to a
line of work, as determined in item 20, should report ALL
OF THEIR WORK in the column provided on pages 3
For example, an assistant

agent devoting more

H Club work would

and 7
than one-half of his or her time 1o 4
use column B

n the same line
or +H
extension aetivity,
their
For

aged i
nonstration

\en two of more agents are

of work, i. e, agrieultural

yme de

Club work, and participate in the same

the information should be reported only once in

respective eolumn and only once th

example, if an agricultural

of whom spend more than one-haif time on agri-

cultural work, participated in the io broadeast

it would be counted onee in colum vd the

mee in

county total, column D

gaged in different lines of work

When agents, er par

ticipate in the same extension activ information is

repor once in each of their respective columns, and

only once in the county total. For example, the home

demonstration and agricultural agents participate in the
orted

olumn D

same radio broadeast It would be r one in

column A, once in column C, and onee in

1. A single visit to both the farm and home is not to be

counted as two visits

An office call is & visit in person ar lividual or &

group in which information is given or received

Telephone calls may be either incoming or outgoing

Fach release is to be reported as one story or

Material prepared for ar ension column

nted as one item, eve veral sub-

jeets are covered. " elease sent to several
If the lead
tifferent for

e the \ e ¢ parate

papers is to be

or the

story. Do not report cot-
nly or to new

and direetly

ticles sent

sent ar-

to an age » local papers

are repor to reporters
orted.

not be

or writers
News items prepare

1ded
A broad
may be gi

s a air. It
An agent

» to appear on the program so long

single

in pers
as he

is resp f ts pre

prepara

to station announcers or writers

for a broadeast, is also to be reported

The number of copies of bulletins distributed ineludes

circulars, leaflets, and atter and

ganizational materials

not to be counted

7. An adult result demonstration is & demonstration eon-
dueted by s farmer, homemaker, or other person under
direct supervision of the extension worker, to show the
value of & recommended practice. It involves a sub.

stantial period of time and records of results and com

parisons. It is designed to teach others in addition to
the person conducting the Result
demonstrations are definitely planned in advance and

“found.” Include all result demonstrations IN

PROGRESS during the year,

started or eompleted

demonstration

not

regardiess of when

At leader-training meetings, project leaders, loe

are trained to earry
A project leader, local leader, or

leaders, or ecommitteemen on
xtension activities
committeeman is & person who is selected by extension
or the group they represent to lead some phase of the
extension program in organization or subject matter
For the definition of young men and women's work
(YMW) see items 132 through 13
Includes gemoral
demonstration

educational
meetings,

reetings,

meetings

methad-
held st
rganization

resuit

demonstrations, ecommunity- meetings
1 all other

r the training of local leaders)

tours, achievement days, encampments, ar
meetings (exeept those
that you were responsibie for holding

Also includes meetings that you did not arrange but
sttended and actively participated in for the speeific
purpose of advancing program
Do not include meetings held by loeal leaders that you
attended for observation or publie-relations purposes
Buch

Do pot report county,

only should be
item 10

ferences of

meetings reported under
distriet, or State con
ttension personnel

In reporting attendance, count the total num
DIFFERENT

makes three stops

persons. For example, a farm tour

Forty persons are at the first

farm (7 of whom do not go to the second farm), 15
others join the tour at the second farm and co
to the third farm,

group, m

tinue on

join
different

where 10 other persons the

king & totsl sttendance of 65

persons for the tour. Similarly, for an all-day insti

tute-type of
sttending

number of
the

meeting, count th perso

the morning session and number

sdditional persous sttending the afternoc

Do not add together morning and afters
the total
H Club meeting

5

ance and report
In addition to the 4
extension meetings for boys and girls whe
H Club work should be ir
Only those loeal-lender-hold meetings that are a part
of the exte When

a complete rocord of leader-held meetings is not avail-

ticipated in

are not enrolled in 4

cluded

wion program are to be reported

able, it may be ne ary to make & conservative

estimate of these meetings based upon rich records

nd information a8 are lable




COOPERATIV]: EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

V. S Department of Agriculture Federal Fatension Service
and State Agriculiural Colleges Washington, 1. €

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form ie for use by county extension agents in making an annual statistical report on all extension

work done in the county during the year. Agents resigning or transferring should make out this report

before leaving the eounty.
County King William . State.. Virgioia
REPORT OF

Period of Service
Name of Acent Title From To

D.J.Kelly County Ageat 12/1/54 11/30/55

lose N. Canny Home Lemcasttation Ageat 12/1/ 54 - =—33f30/55

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:

Dat BT

State Extension Director
Form ES 21
(Revised June, 1955
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