







































































COOPERATI&E EXTENSION WORK IN AGRICULTURE 4ND HOME ECONOMICS
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SUGGESTIONS RELATIVE TO TIE PREPARATION OF THE COUNTY EXTENSION\{C%
% AGENT'S ANNUAL REPORT o [
Six good reasons may be listed as g why an extension worker should prepare D comprohensive Sanual rPert.

The annual report is Q.- nting to the taxpaying put f what the extension w V}Qv,1~ Aecom| ed duri
year

g the
hip recar the year's work pul into shape for resd - releninoe in later yests by the extension worker hiaself, or by
s o

The annual report affords the extensg@®p worker opportu
e ho form judgment as to Which gark
fions when vacancies cov. O
The inventory of the past year's efforts
the coming year
5. An securste report of his work
6 Annual reports are req d by Federal law

From four to six copies of the annual report sh
ted States Dey

extension office

NARRATIVE BUMMAT

A nr;Qnu- narrative report is desire
stration agent, boys d . . - e an s
o sart or all of the year, ¢ 2 1 be i nel with t v L
Where an agent in chan | f uit t viee m%n the \-Oy the informat
raport should be incorporated in the annual report of the *uty at'the close of the
report so marked

parrative report »’q,\-i sunmarize and ir V-Q,vrv' uder apfoy

helping rural peolie to solve their c umt problems a. ms 1) 1 to changing economic and social

eonditions OO O O o

A good narrative report should ensble the reader toobtain a comprehens re of

(+}
o 1. What was attempted
o

the ORQAID AS OU . he beginning of the year
© 2 How the work was esrried 2 Q:n teaching me s or
3. 'The cooperation obtained » other extensi sommercial interests, and other publie
(e} agencies
4. Definite m».».,uﬁ‘.m;.k bts, stgborted by ebjective evidenos

[+] 5. Significance ofelh

he year's progress and secomplishments in torms of better agriculture, better hfmemaking,
improved boys and girls, be wvy‘ﬁ ¥ te

6. How next year's work can be strenghfe nd improved
The l-.1]16n3 suggestions are for those agent ouu wish to prepare & better / han the one submitted last

Qear

o 00

Read the definitions of extens termas on nu?.—« page of this schedule

Read last year's annual report again, applying (D criteria for & good 1al report discussed gbove.

Prepare an outline with main beadings and subbesdiugs ()
. Go over th rmation and data assembled from various office «

n & few outstanding pieces of \-;9(-, receive major e:

Employ a newspaper style of writ placing the more mportant |

Observe sccepted principles of F compasition.

Include !RQy a few photographs, news articles, ciroular Jtters, or other exhibita to_lllustrate successful teaching

Do nol make the annual report & scrapbook [®)
o .

o O, Srarwricas Bywane ()

Whegy two or more agents are employed in & eounty they shou 1bmit a single statistie wing Q combined
actfvities and annwhnhn ents of all county extension agents employed rounty during the year Negro men and
women agents should prepare a combined statistical report separate fr of the white agents

Provision is mad@in the repgrt fogn for each agent to report separately the teaching activities he o nducts or partici-
pates in during the report year. County totals are the sum of the aetivities of all agents minu . twe
or more agents engage in the same activity For purpose yorting -xv¢~4 m res T 1 & Are ex-
pressed in numbers of farmers or familiee assisted in mak e o gl ge.
Such an improvement or change may be the outcomyf ar m fos men, older raral youth, or

4-H Club bogs and girls. Only the imppaement or Thange lakipg p! r r as the resull of extonsion
% Q) : ﬂ { ted

or definite

lort should K@ reported. Consus type formatior the - b 1

or use on t national level the stati al data on the v complishments must be ex-
pressed in somewhat broad nxd geoeral termns. Each State extension service ma, wir » include in a statistical suppi
went additional information Wh problems and scuivities peculiar to the State or@ctions of the State

on id not be inelu:

10 m0Te-
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consisTmcy ¢F e

Check when correct

).o Items 6 through 20, cgiumn (d) is not greater than the sum of columas
(8. (b), and (c), and is not less than column (a, fk)d:r (cQ.f‘,

o
Item 7, col'gn (a), (v), (e) or (4) 18 notoe-ntor (Ihm item 6, column
(a), (v), (c) or (4).. Q s

Item 22 ie not greater 1008 Bes s RorisrsaD. 3000

Item 23 1s 0Of greater than 1tem 22, ...vouvsnrnnnnnsbuvonesnnnncss

1temOP6 190hot greater than item 25....0vvuverasssnnens o

Item 28 1e not uQr than 16em 27..percccvenssnnsasasnpgensncnes

Item 29 is not great®r than the sum o?nal. 178 (a) and (b)..

Item 30 1e not greater than the sum of 1 Qa8 179 (a) and (b)..

Item 31 equals the sum of iteme 22, 25 and 29 minue duplications, is oot
sualler than the largest figure and ie not greater than itém 21,0, ....uus

Item 32 equals the sum of iteme 24, 27 and 30 minus duplications, and is
BG4 smaller than the largest ngro.%

The sum of item 3 1.910; grouerQhAn tf3 eum of item W1,....
The number of leaders reported Jor any project does not exceed item 4l.....
The total number of leaders reported for all projectd is not less than
3808 M.oconecnncscencannes ...Q)C PeosocRiana
Qltu oss 2ot ezceeden 35, ncr Sdes the number of communities
ed for any item exceed item5..000.vuvss O""""""""‘

° Item 38 is filled in if item 37 18 filled 1n.........
(-]

O
°Pl¢cl 6-12, If “days devoted" are shown, "Number of coe\min"" should be shown,...
o Page G, Item 88 i filled in if item %dxpiun 87 i ﬂlgd iDeessns
o [+
Page 10, Item 106 shows associations, not individuale...eeesevasses

Page 11, Item 115(c)(6) 1s Phe sum of sudbiOmms (I)Qnro (5). l@n s duplications,. 4
Item 165(!)(5) ies the sum of suditems (1) thro (hbm nug duplications,. (M

(+)
?.‘912. Ren 122(a) through (&) shows c?ub- or groups, 0ot individuale.s.seveiess A

. Item 123 18 Q@111e®4n 1f brom 120 1s filled in,
o
Page 13, Column (c) for items 138 through 172, dc..onol oxcoQ column (a)..
Column (4) for items 138 through 172, does not exceed column (b),.
When columas (¢) and/er (d)& ® boysQand girls completing a project,
column (e) should de fill n for that project except for xxx.

Item 172 19 thcz sl of items 138 t.kgm.(,h 171, columns (a), (b), (c); (d)ees

Item 172 column (a) equals or is greeter than item 17H(8)uescesecvsnncnanss

Item 172 column (b) equals or is greater than item 17M(D)eu.ucvcvvnvcnnvane

Item 172 column (c) nq&ln or fsgereater than item 175(8)ueccececcscvurans
Oltem 172 column (d) equals or is greater than item 175(b)...

Page 14, Item 18 - None of the subheads (
o sus of items 174(a) and 174(b). :
Item 183 is not greater than the m:grf items 17&(-) and 17~(b)....
Iten 18k ie not greater than uemd
Prepared by Annual Heporte Unit — Extension Service
Division of Fleld Studies andgfraining U.S. Dept, of Agr,
(<] 686 (7-50)




GENERAL ACTIVITIES
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Report anly this year's sctivities that oan be verified

00

18, Eneampments held (report ou-ml | (D) Parm women
only)*

| ° o
O 2) 4-H Club gad
o young o

and  women
older youth

ance for your eount

Ooo

19. Other mee .,Q of an extensior

in | ¢'”‘O 2) 4 H Club and
workers » i ung men

fult work
pature participated
tate extensior
and womer
(older youth

a
susly reported o

not previ

| (a

|®

Ja

Meetings held by local leaders or fult work

H Club ane

r‘n"\aﬂl.v«vnv-n not participated in
inty or State extension worlgy young men
|

b

ers and not reported elsewhere

(#)

It is highly d@rable for ddension -or'.,h fo ot

furing the report y

neider the

stantig perations

change in farm

rmation is 1 t for agents to report

¥
Total number of far o

Number of farms on which ehanges in pract Q« have definitely

nvol 18 q&t oh were

avallable will be sat

umt

umber of nonfarm fami o8 A8 A 1

f farm |

of farm }

s have defir
that
at w

smber of other homes in hanges tefi

amberyof other homes involved in preceding question that we

Number of far

omes With 4~H Club mer ed Re

+H Clt

Total number of different farm families influenced by some phase

Number of other homes with members enrollé Re

Total number of different other'families influenced by

sSUMm \lAHiQW EXTENSION IN

accurately, so

ere reached this year for t

w GENEIAb AFTI\'ITIEV'O!HU:ON

Home demonstratim |

o =

\
Total D

Total others attending !

0|

Number.

members attending

Number
Total boys attending
Total girls attending

otal others attending

Number

Total atter

Number
Total at

Number
Total atte

ndance

Number

o ] b QN otai sttendance
ry ith

o

LUENCE THIS YEAR

proport

ear as a result of the extension work done with men, wome

o

resulted from the agricultural program

his ar for the first time

o

program

esult of the agricultural program

su i from the home demoustration
he first time.

)
nitely Yosulted from the }

re resached this year for the first time

e demonstration progra

question 178
lated to question 179
22 25

of the extension program, (Include questions 22, 25

B Chub agents

n of farms and homes In the couply that have Qv {efir

o0
0.0
()

Agricultural agenta

toly influenc
ath, It is

and 20 minus duplications)

some phase of the extension piogram. (Include questions 24, 27, and 30 minus duplications)

County total?

©

ed to make some Gk

recognised that t}

a conservative estimate based upon such records, murveys, and other sources of informatigy ore




EXTENSION ORGANIZATION AND PLANNING

COOPERATIVE AGRICULTURAL PLANNING
o (@]
i by the Exteddn Serv

{ memt ueh ox

aid 1nfCOhembers e -
1 plas g committee (over-all planning (:‘g) o

44. Number of commm
45. Numbe
40, Was o

1) Homg

2 ‘”povvv

[+
o
o

47. Days devoted to line of work by

o
o

48. Nu r of planning megiings held . e
i (o O |® Cos o °

49. Number of unpaid voluntary leaders or committeemefhssisting this year

ol
N

‘ ‘NQ\(‘.‘J\:L‘, b €
Q

DR
0

£ Ra

8

%

50. Days of assistance rendered by voluntary leaders or committeemer
boen cocapietoly marmd late o amnchw wcbivity, valy ewisen () should be

Where estenson progrm plunning and county agr Phasin g have
Plaiing sckivity, the Sutries 1a soiumsns (a) Sodl (c) wAD Be identical . Ls ok

= program planniog B e w
Q ) o o
o
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c othee Othereope O
mer: tab
ity ) | = i | -~ S .
51. Days devoted to line of work by | !

le) Qa ku-vhwnunmruu nagents
(2) 41 Club agents
(3) Agricu!@ral aggnts
o (o) (4) State extensi »nQ rkers
52, Number of communities in which
work was conducted t year
Number of voluntary local leaders or
committeemen assisting this vear
54. Number of lv--n anunted th vear i
é"v'ninwg improved varie-
ties opgtrnins of seed
(2) The use of lime

(o] M ath with aba . m " iy : e | @ T e S — oy

(8) The use of fertilisers

b( ontrolling plant diseasesQ)

Controlling injurious insects

B aaes veuk
- o

Incinde o wh d 1 T g " o T you Yy ontt el cutth ‘l‘nﬂo Herme nad L 14 o

neluding Other lfvestork
e dog acluding her M vest

! o
O » demonstration a

55 d‘vn davoted to line of work by

) Stehp cxtension w
f communities .,wo & 0
Number of vol

& 6 ted this vear
Ary Al leaders '<¢v||\ men assisting t
Number of breeding circles or eluls or (W

prove
r sssisted this year

is year
ent associations organized

r of members in =

mpprovement associations
cord#“b! animals
\wn ber of farmers n.«-m! this yes

@) Obtaining purebrec
bl

2) Obtainin -

of including hatching eggs
4) Linproving methods of feeding

5) Controlling external pars:

T) Controlling predatofy animal

+ I dude rbbits, game, and far anhinals, which should be reported under wildlife
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() CONSERVATION OF NATURAL RESOURCES '

o
Q

(4]
(#)

: o
(&) 0o

O Forestry —Continued
o (- Mg { r..nbx- asaisted this Qmo
In réfrest areas by |
plantiogs
» making impr

or pr

Wildlife Continued

- k { farmers assisted this year—

(a) la construction or management of ;73\ 1s
for fist

66. Number of farmers )

) In soil-eonsery:

stream
Qu districts whie

pdd areas, field bor L
were marshes Q-.m- from fire or live-
education for organMation - stock 0
s this year o [4
arrangiug for far
tion plans this vear

» w

¢) In planting of edible wild fruits and nuts
n-conserva in hedges, stream banks, odd
field borders
doing work based on definite

other plantings for g,d and pro-
farm-conservati

o in wild-life a
n‘nb _o

areas, and
Assisted in 2 = D With
n plans this year 4 tecti
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FARM MANAGEMENT

ladividual farm planning
' nrm eredit

(+) " Parm sccounts, cost records. sdjustments,!  tensaey ¥y
* youth inventorike, et and other  mansgement (short and long time
problems Q)

Inelude g1} work with sdult b mebers. aniegpyne mes and women (o)
C . () o o (] @

(1) Home dm:m.-trnn-on agents

70. Days devoted to |(2) +H Club agents

line of work by— 33‘\?"” altural agenta
[+ o (4) State extension workers o
Number ofgpommunities in which work was condueted this year o

TQNm por of voluntary local !-‘:\6“ or commit wnu-vo\«w-nhu this
v ¢ (*)

b 4 o
Numbet of farm-survey| (@) Farm business o o 75, Nuffber of farmers assisted this year—Continued.
records taken during{(h) Enterprise () @ In ‘I-HU started in farming, orin b
th Year

(@ Other locating
Number of farmers](® Firm iventory ) With eredit problems (debt
assisted this yesr in{(b) General farm records and financial plans o
(@ In using “outlook l~nuxue(urnol]

e o Enterprise records s
- st © ments
O

adjustment

f

his vear
N With rd m-income statement for tax

g o farm and home plan

the farm business i) With farm-labor problems 9
g landlord-tenant relations In developing supplemental sources of in
g errangemenisa come

GENERAL ECONOMIC PROBLEMS RELATED TO AGRICULTURE o

blie finanos and mervices

ley and programs

et ot a3

ranagement,

[(1) Home lergypstration agents

76. Days davoted to](2) 4

g ki by . Q
R . ‘ “ - o

s year
sting this year

ons in various land 0 Aross

} rondit
and social condi

yunty officials, school boards, tax collggtors, assessordrte.) assisted this year in discussing prohleras of local Q
ic finance, and farming conditions related to these problemns .
i families assisted this year in finding employment (agricultursl and nonagricultaral

1y of the above econamie and social problems have been presented and discussed this year

with PM A snd other agencies, snd not definitely relat

81. Number «
8§2. Number of n Itural groups to whic
seiude il w sondueted (n cooperagio 1 to tndividual crop o livestatk production or marksting (pp. 6 and ¢

rural

works pro
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MARKETING AND DISTRIBUTION

Dairy

& agreements, orders, or surplu
Number of ting (neilition i ‘ alns | participated
N G b nducted this year
Number 0f speeial merchandising | o ! participated in or tucted this year

of consum ! pert g to marketing and distribution participated ir

rograms } o g te rheting services and costs of distribution condueted
o mber ograns ¥ re .r\(u o Leausggy tation slems condueted this year

100. Number of progrs d lating to cific e of market infc m.;b 3 conducted this year
101 mber of other mark £ programs g specify

[ - NoS—— poultry, and baiching ets purchased for beguging, replacsmant, or oo
W here & cooperghive asvciation serves Wore (haa wanty Qitinde only the wess bees 1 g
e ~ 6
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tude all work with aduits, ¢ H Club members, and young men and women (older yorth)

ml to line of work by

(1) Home deinonstration agents

(4 o
108. Number of@ommunities in which work was condueted this ygarQ.
104. Ngmber of voluntary looal leaders or committeemen assisting gyis

102 llcyo

(+)

(2) +H Club agents
(8) Agricultural agenta

o

State exlension workers

year

©  The House, Furnishings, and &rroundlnpo( ontinued

105, Number of fam m-o,-m-u-.i this year i

a) Constructing dwellings

o

) Remodeling dwellings

o

age systems

Installing

eTm—" -
I,

reating systems

(]

torage spa
g kfQbens

nt of rooms

o

Providing t¥eded

Rearranging of improvi

Improving arrangine &
than kitohens

Improving m uamk of ey
ing, or refinlehing furnitu

ings

Improving home
Planting windbreaks ¢

elterbelts

HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT
S —

o

(]
O

°
*)

(<]

Tho house, furnishings, and | Farm r.uudmb
i

surroundings
] - . ;
|
|

-~
>4

Raral electrification
>

L
°
7% o

o Rural Electrification

16 Number of ASSOCIATIONS organizec

edr to obtain ele Repc

4
/

09
L.

o
L
o o

Continued

ndividual hers ”

< amsisted

o

s year
Obtaining elec
Seléction or use of electrie lights or home

electrieal equipment

m Buildings—Continued

ted t

‘(,‘O--.’ farm buildings

r repairing farm buildir

108, Number 4 year 1

o a) The ¢

b Re

Armer
nstr
s

nstruction of farm-building

109. Number

ical equipme
al

use of mechani

of farmers following instructions in the

repair of mecifhnieal equipment

110. Number

maintenance and
this year
111, Number of gin stands assisted this year in the better
zinning of cotton

o ©

(+]

o

Q

D

\*)
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NUTRITION AND HEALTH (o

sductios vy | voot preservation and
wwis O stacage

2

(@

Cn

) Preesing O
®» Dryiog

4) Storing

Total of =

lucing s pr

116. Number of 1 establishing or maintaining hot sc

117. Number of nutrition or he 5 OrgM o‘ s year through the efforts of exte

° o
o
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CLOTHING, FAMILY ECONOMICS, PARENT EDUCATION, AND COMMUNITY L"'B ]

Home mlnht'm-nl lmul) 4

Qlnciude sll work with aduits, &-H Clab =zzber, sod ¥ v\a men and women (older youth) | amliy eeonumies 0
a)

l"l HomeQuamonstration agetita ] ~ -
18. Days devoted to |(2) &H Club sgetfs )
line of worlgyy— | (3) Agricultural agents

{) State extension workers 4 o

Clothing snd testiles
>

[}

Number of communities in which work u..bm.- ducted this year

=
eemen assisting this year A (+)

tary loeal leaders or comm
Home Managemen Family Economics— Continued Clothif) and Textiles —Continued

) 1 Numbgg o lies assisted this i

Number of families assisted this year— - '"K‘é € fom.Uew awmisied thia yeut with-©
%) .ing-constructidf problems

3) With time-management problems : il tructidtl problem

b) The selection of clothingQud textiles

home acoounts -
o (¢) Care, renovation, remodeling of elothing

financial planning
(d) Clothing accounts or budgets

() F@nily Relationships—g{ hild Develop —Continued
128. Number of families assisted this Q.r o

s) With child-development and guidance

oV use of credit for family

bome industries as a
lxsmx of supplementing income 2
problems

mber of b

ASSOCIATIONS @ GROUP!

rative buying. (b ael mporl indivedhache

ustration CLU b) In impgyving family relationships
« O Number of ;,udw providing recommen

ing, furnishings, and play equipment for ¢

mber of different individua

O
(®) ear (]
R =59

sefurnishings and equipr 1
.y ear in child-development and parent-education

ol Somnludd suppl programs: (a) Men
e O Yior heend b Women gy &
s Dor Yivid with ¢ 1 umt f children in families ssented by such
(#] Q
Recreation and ( omﬁ\mnv Life—( nnunbrd
families assisted this year in improving
: 0% o
dlw ral hou cupplies 33. N mmunities assistod this year in improv
s e o (+) g comrhnity recreational facilitie) o
mber of community groups mssisted this year o
yrganizational problems, progre activ
s, or meeting programs (%) o
- B tities | (@) O or commusity bouie Q
assistec s year ir Permanent eamj
establishing [(6) Community rest rooms. ©@
conomic information to 1 ¢ decisions o y . 136. Number of communities assisted this year in pro
other adjustments | 1y living library facilitles
Nore.—Indivitual families roups ssist t problems shoul Number of school or other community grounds im-
be reported in col page proved this year according to recommendations

The house —its arraogement. equipment farnistings. including kitohen (mprovements and care of the house - is reported under “The bouse, furnishings and surrcundings.” p
* Includes question L2% i uying through marbucing cooperativea, organized o asisted, colume (k). p




(One

Other cereals

Pear

42. B - .
43. Potatoes
4. Cotton
© TobacelD O
46. Fruits

,y: Homd@hrdens

8. Mark garde

Froject

e
s ‘-(!.U(.ts peas, alfalfa, ac

wionQ

iral engyyjeering

162 Farm management

164. Food preservation. (Inelud

165. Health :ﬁm' nursing, sad first aid O

165a. Child o

o

thing

Home furnishings and room impr

Home industry

o

Home management (housekeepl

arty, and orafts

e frowes

SUMMARY OF 4 H CLUB BOYS' AND GIRLS' PROJECTS

%uh -vnbov-;{mco in two or more projects. The sum of the projects Is therefore greater than the number of different club members enrolled

Numb@h S Bveived

mber of bays Number of giris Number of boys ber of
2 apleted projects

enirolie: enroliec ot pleting o pleting

° 7P Z.3

(& ]
xx x Ox x

Meals planned

electricity, tractor

Me: served
Quarts eanned

O" ut- froze

is frozen !

foods

Garments made

wdeled
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o 4&H CLUB MEMBERSHIP ! WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YouTH)
(Do not include wor b +-H Clubs)
The purpose of this section of the Teport is to brir® together in one place al

Qo \...,mﬂu nu.m 45 1ot oMt the sme oub mor ne work done “‘6‘., ng men and women (older ruml yout o o ,.,_;.“ itent ‘93

174. Number of diffe H Lab « back cové It is recognized ths e of the assisl e given these young
¢ n and women may already have been ted under respective subject
members enrolled o Boys?. 23 Y @) Girnnr.20/ v - b . g

matter sections of the report
unber of different 4-H Club

70 A. Extension organized groups of young men and women: ()
embers completing jove * ) Yirls ' -
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If extension reports are togonvey the intended inforiation, it is
generally sccepted by membe f the extension temching prof v y Preci 5 an
objigation each extension worker owes to the other members i 5 al [ At wve boen
apProved by the United States Department of Agriculture anggpy the Association Qd irant € lbm and Universities
C
run.\.”..\Q or Exrexsiox Teax o

1. A communily is a more or less well-defined group of rural people with o on icterggts and problems. Bueh a group
i include those within a township, trade area, or similar 1 18 r the puifiose of this report, & community
is one of the several units \:‘:ow.u h a eounty is divided for conducting organized exi-usion work

A cooperator is a farmer or homemaker who agrees to adopt ecertair om ded e n the solicitation of an
extension wogker. The work is not direetly supervised by the exten gent, an s are not required, but
reports on th@kuccess of the practices may be obtainec

Days in field nlﬁul:? inelude al™iays spent on officlal duty Q'l an “days in office.”
~

Days in office uld include time spent by the co@ty extension agent in the office, at annual and mh.»ic\wns;nn
econferences, and on ar ther work directly related to office administration

Demonstrations as col@ersy this report are of two kinds—method demons@htions and rest demonstrations

A method demon m@ a demonstration given by an extension worker or other trained leader for the purpose of
showing b rry out & practice. Examples: Demonstrations of how to ean fruits and vegetables, mix spray
material poultry

A rew vunuinlum is & demonstration eonducted by & farmer, homemaker, boy, or girl under the direct supervision
of the ension worker, to sh locally the value of & recommended practie Such a demonstration involves a
substantial period of time and réeords of results and comparisons, and is design™ o teach others in addition to the
person lw?ud“l(‘”hl the demonstration. Esamples: Demonstrating that the application of fertilizer 1o sotton will

result in more profitable yields, that underweight of cortain children cafQbe corrected through proper diet, that the

use of certified seed in growing potatoes is o-mi investment, or that & Brge farm b Umw results ¢y & more efficient
use of labor

The adoption of a farm or home praciice resulting@gom a demonstratior ma).m teaching activity employed by the
extension worker as 3 means of teaching is not in"isell a .h‘xmp‘sumy ’

A demonstrafion meeting is & meeting held to give a mPthod d¥monstration or Q start, inspect, or further a result
demonstration
A result demonstrator is an adult, a boy, or a girl who conducts a geult demonstration as defined above
An extension school is & school usually of 2 to 6 days’ durstiofQurranged by the Extension Service, where ,.r&
instruction is given to persons not resident at 1@.471).»‘.»
An extefion short course differs from an extension schiool in that it is ly held @ the coiiege or anothe:
institution and usuall '6" a longer period of time o
A farm or Rome minit is & call the agent at a farm or home st which som g information relating to extension
work is given or obtained
Pormers (ar families) aseisted 0iSear should inciua directly or ingjreetly iondeed by extension work to
make some change during the report year as indicated 6 o q
o (1) Adoption of a recommended practics
(2) Further improvement in & practice previously aceepted
(3) Participation in extension activi
(4) Aeceptance of leadership responsibility

?.’.d’r by other evide { desirable change in behavior.
A 4-F

Club is an organized group of boys and/or girls with ) bjectiy i demonstrating impro Oxl practices in
agricultyre or home ecc nies, and of providing desirable tral Q for tH 1nbers

4~H Club members enrolled are those boys and girls who astually start rk outlined for the year

417 Club members completing are those boys ar B s whatiafactorily finish the wig out Qled for the year (&)

A project leader, local leader, or commitieeman is & pors owpecial interest and fitness, is selocted to_
serve as & leader in advancing some phase of the loc 1 I A project ther an organ:
ration or & subject-matter leader

A leader-training meeting is & meeting at which project lead: eal leaders, or committeemen are trained to earry

extension activ ) their respeetive communities O o

Letlers written should include all original letie fficial business Dupl ed letters should not be included

An office callis & call in person by an individual or a group seeking agricultural or hoteeconomics information, as &
result of Which some definite assistance or information is giver A telephone call differs from an office eall in that
the assistance or information is given or received by means of the telephone.  Telephone ealls may be either incoming
or outgoing

A plan of work is & defipite outiif® of procedure for carrying out the d p phases of the program. SuePs plan
provides specifieally for the means to be used and the meth of usirt heu It also shows what, how much,
when, and where the work is 10 be done

An extension program is & d@tement of the spedific projects to be undertaken by the extension agents during a year
r a period of years )

Records consist of definite informatfey e he county ofgge that will chable the agent fo verify the data on
tension work included in Lids reprt

&
fth young men and women sha g geners those who are primar iral and approximately n-C.

un‘ Y Recommendat of r Yout d Yotz A t Planning Conference, Jackson's Mill, W. Va.,
.‘ﬁuw penda a o k
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