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SUGGESTIONS KEUTJVE 1'0 TBE PREPARATION OF TfTE COUNTY EXTENSION 
AGENT' ANNUAL REPORT 

• 811: loeil l'ffiN■a ma.J be U.led u to why an erlenslon worker ihou.ld prepare a ~•mrutln ■ nnnlll report. 

L The annual report La an a.ccouniln11 to the taxpaying public of what the eEteMfon worker bu aooompWbod during the 
)'C&I', 

2. li "a ""°1"d d.1.he ,..,;, work:-potinto Mlllpe for reedy rcf.-c•oo tn l&.ier ,Ye&l'I by tlw ext.en lOn 'Wor"ter hh:uolf, or by 
hil lftlCCQ,IOr& In. 

&. ~--ro::~•~~~4~1:n!!1:te:.Wt:~hJ;'ti°:~;k~i:r.~ut~~i.f~ :~~\li~~i~ ~i •q~.mr~~ to ;~~!-~:i~:~~~ 
t1on1 when vacanc1e. oceur. 

, The im,·entory of the put year'• effori& and acoompliAhment. e.nahlf."t!I the ertension worker f pl&rt m'lre l'l:tf~tiH·ly for 
t.he ~ )"eat. 

5. AA aocurate. report of Wa work iA a duty e,Tery ec.ientific .-orker owe, tot.he other membetl!I of hie proftlllllion. 

&. AAnU&l report.I a.re required by Fed,~l law. 

From four to aix oopie11 ol lh(' annu&l l"r'port ahould be made. depending upon th(' number rNtuired h ?' the ~1aWI office: 

~;.,;g; :b! ~::~1~t t~~~·(~i,~d1~!:.l~~~!!:l~i A~~~~l~~~ ~Ft1e ~¼~et!'~b1: w~~:o~n:,1t,::to~M 
t>. aent. t.bro b t.hc State eKl#Ojjt<•n omoe, 

A r.eparate narr•tive re~rt ia d.-rred from the leadPr of earh line or work, 1uch M county agrit"ultural agC"nt, home demon-

l\rall:1 ::,n:b~~!!,,a1-b! ~~ clott-ag;:ikp~~~k er:urdlt:\ne1~:;,re ~~h ~:::ntn~~nt~~nor~r~n~f" ~~:"o~k~ 
~tte t.n &J!:C.Dt in ch.&r,i::e of a _line or work hM quit the eervice during the ~·('ar, t~ inform&tiO°tll)nLAined in h~ or her 
f'l'!pot1, 1hould be incorporated 1n the annu&l l"f'port oft.be agent on duty at the cha of the repffl""t year, and the la.ti.er 
n:port M> marked. 

n:-:,7:;~;•~~;:!1;,~ldi:~:in~~T;:O~~~ -:J:Jro/1.ti:.r:k~u~j:i!~~~e~u=~!'l =~~~--:c~:/~fj 
oondit,.;vn,.. 

A cood ru.rrath-e report ahould enable the read.er to obtain a comptthe.oah•e picture of-
1. What .-u a.ttempted-1.he program u outlined at the be,;lnnJng or t.he year. 
2. llow t.he worl wae carried oo-the V'a.dl.i.ng n;t,Mbod,s employed. 
3. The coo~rahon obtained Crom other C:l;tCU11.ion worker--, rural p&0ple, curnmercial lnt.erMt.!, &nd Git.her public 

agencu,ii. 
(. De3nite aceompliAhm""nte, eupporied by &bjecti"fe evidence. 
6. Shtnificanoo of the year'• pro~ and ILC'oomplisbmenl.11 fn tenne of better agriculture, better bomem&king, improved boya and girls, better rurt.l living, etc. 
6, Dow ntxt. ;tea.r-'1 work can be 1trengt.hcned and impro ·ed in light nf th~ current year's e'.'tperienoe. 

~e~~owing e:ug tioOII are for thoee Mten who ,..»h 6,o~ a [)(>tln annual n>port than the one 1mbmitted J.u9 
I. Read the defi.n.itiona of extension terms au. the lut page or Uw,; l!IChedule. 
2. Read 1ut year'• annual report again1 applyir« \be criteria. for & 8()00 a.nnual report d.iscwwied above. 
3. Prepare an outline with main beMiing:1 arid ta.b.headinge. 
(. Go over t.he information and data blrd from varloua office 11Jurces. • 
6. Decide upon • few out.standing pieca cf wwk t.. rN!eiV• lVfior emphaaitJ. 
&. Emplo1 a newspaper 1tyle of writing, plKlll8' the m.Clft ht.t.pori&nt. iWormalion flm.. 
7. Obaierve accepted princ.ip1f9 of Engliab comp,QIJUon. 

8. Jn:~t~y t:,e::1!:r.es~~:-:i-::~~••et;~k~ra, or other exhibit. to illustrat.. aueeeedul teaching 
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18 Encampmeo~ heJd 4~port attend .. 

a.nee fur rour couatr 0011)1 --·-·· 

GENERAL ACTIVJTll:S Co•tl•u•d 

l(a) Nl bN-
( I Farm women.--~ (l>J Tot.al m mben 1ue_ndinc 

(~) Total othf'n attendina-
la) ,umber ___ _ 

(2) -I U Club and lb) Total bors attenilin1 _ 

older youth _ 

10 01.bt:r meetinp of a.n ulenalon (J) Adult wor 

SUMMAll1' OF 11:ITl!N IO N INFLUE'1CE TIIJS YEAR 

• • 

It la bi hly deanLle lot 6i.finlion work.en lo co.o.aider the proporuoo ol lum1 r.ud bomfa In the county tb&L b&n bMn delrutelJ' lnl t.o make.,_. ..,_. 
t\&0\W (bat. in farm or operatlooa du.riq the report y-.r M a .-.ult ol the u:t.e on work done th men, 111iomen, and youth_ It i. n: ·ZUaed l.bM _. 

U)formaUOII ii n:1') d! uh,. tor ag«!DU to r port un.tel , ao a oonetrvative eallmue bMad upoo 1uc.h reoonia. IW"\'ty1, and other ol inl~•lion u ..,. 
a\·a.ilal le., ...U Le u.tiJl.tl<>ry, 

21 Tot.Al n\Ullbirt of farm, la tounty (UU5 cen.su1) --··•--,..----·--- ··-·--·---
Z2 ,. umber of. rana1 OD whlcb cb.a.01e. ia r,rac,t.loee ban d ftrulAl.1 ,-lllted from tbe a,pieultural program _ 
28. Number of fanu 1Qvolv.d IA preetdlnc qu lo• which we .-..cbed this year fur the fint time.-

2•. umbet ol ooofann fa..ru il.k!il ruakln1 th.n1ea lo pr.cu a r-.ilt. of the acrJculturaJ. Pl'O&J'MD----
25. Nu.mbu ol rann horn• ln ,rhicb rban111 In prattle. have delnitdy retu1W from tLe home dt-mon•tr1Uioo Pl"OITalll -· 
20. Number o/ far-. i..um. lnTohed In preoedlng q ion tbat w reac.hed thiJ yur for th• first. Ume- _ 
21 Number o/ Mher lilora>el ta whJtb tll.&n&• In pr~U have ddu,t.el,1 ,-ult.eel from tlte home demo tralfon i,,ruvam ____ _ 
21. Nuaaber ot OUMr t..aa. llnolved ht pr-.d.t.oe qu•ltun that weN ruched th.le year for tlie 4nt ti.me _______ _ 

29 Number ol farm bomee with-4 • 11 CJub memben emroUNI -------~-----~ 
10 Numbfr ol other Mm• ,nth -4 JI (1ub m ml.M'n enrolled 
31, Tot.aJ numOl·rf.11 d,ff'eft':u, farm famUJ• ioftueoeed by eome r,bue of the ert.enakio program. ( Include qu•tlou 2'2, 25, and 2g mluua dllplicafi--.) .. 
12 Tot.al ouml,t,r of dilft.reut other farullifle lnllueooed by eo.we phaN of the uknaloo J.>l'OlruD. (Include qu•i.10111 21., 27, &od 30 wiuua dupJJc&UODI} 

• 
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• HOC ING, PARMSTl!AD D IPROVEMENT, AND EQ□P,IE"iT -
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. '--~ ..... ------,.--------------t----"'-'------··· 
l • Oa19 dt.•\loted to li1~ o( w,-r. b 

• ' rnbrr ,f eotn 
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~ 

105 r,.;umtxr of Cami 

(A} Jmprovtn1 arnngrmtut of roo 

than ldl<•ht M}.·~------­
(1) fo1provln& rn lhod ot "'1,alring, ttmodc.-1-

in , vr rt·flniahlnc furniture or furn.Lib-

(J) 

(k) Jmpron.n, hOUIH.erpi.nc method, __ 
(I) Lawd,y a,n.ncrmcn._ ____ _ 

) bti,uuli.01 •Dlt.ary doeete or ouihou1N11-
('f.) in1 or wdnc ol.ber recommended 

metb001 of controllllll tllea or otb r 

<• 

10'\. ~uml« ul ifl.l Ion• organla:J er 1Nl 1bUJ 
~t-artoohl&Ul, racily ______ .., 

107. N'umt)t'r t>f f&nllll od thll year Jn 

(a\ Ob1ai11it1g f'lertrir,ty. 
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I,(' ~1t _____ _ 
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pu 

ConU■ued 
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Farm l\lttlaanlu.l a.l1•e11.t-CHdn11e4 
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<•) TL.e l"<-lion or mechanlea.l ,quipmenl_ _ 
(I,) M&1iri1 m ~fflCM'nt. 1.1.e of merha.nieal 

equipru nt ________ _ 

110 Number ol farw ,.. fuUq111lng in.tructum, ta the 
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0 TE&MI OLOCY 

Tr ut.enlllnn ttporta a to oonvey I.be let oded information, It • UbportanL I.hat. the t.enn.loolofr, "1Dplo,-.d be I.hat. 
ireneraUy arff!fJ1-Ni b,- membel'I t.1r t.hf' t-toaion ll'achuaa P"f'll JiOn e..-er,.-MNI. p,....,,,, wo of nw..,oa ienn. " t.n 

:~Pt:;~ob~teer:,~~s~::o:~.:::~r0l~':;=:J'b!~r. ~:!':f ...J:.~1::~•~~~•r!:::..i=. 
D&rllfmo. o-r Em., 101' T■a¥ 

l , A ... .,..,,11 i ill a Q!l,(,n cir h• wd.1-1:S.-finf'd groap of rural p,N"ple .with oommoo lDt 1.a &net proU.U. ch a poup 
m•.r 1nelude HMJ1e wlthm a W~h1p, trade area. or airoilar hmlta. For •be purpme of \bll re-pon, a oummunft7 
ill ooe of the te.\·erlU uoita lnt.o whtcb a WllDIJ' ■ d1.,.tJed fur ei.,nd1Jctit11 orca,niNd nt.ru1on work. 

2. A eonpn-,,trw ii a fan:tif'l' or hr,mmnahr •bo a,rtnN to adopt rtain rec,c,mlDf'nded pn,rtiNa UP'•n the .olititaUon of an 
:~,~•:u ~~~k:~:r ~~:'\.~:•t. d=il •:r,=~ by th"' HtPMk•n nt, ~I "°°nt. Ut1 no\ req1.11,....4 but 

I. Du~• i J,.I.J ahQuld includ all <laya 1, c,o o lal d11L7 oth,.r th,ut "•la;1 lac 

f lkit• In• l,oul<I inr1udf't tum, flprht t,7 U1 t1ot.1nty est.NHllon Mllf'il tn tbe ot:1#, at annUAI a.,..,J ou_,- ~•n 
.r,f "~ a.nd on any uWr wur~ din Uy i.l LO o 1e. tw.Jw1~1, tllo&. 

6. D« ~o.l:icm• u f!()t1UR1f,lat ID th .. ~port.,. or ho kln method d,.w,•trar ~ aod rNUh 1t--tu1,aat.ratiori#. 
A ,,udAo,l .,....,..,..,, .... • • ,t, rntti111tralion Jivrn liy ao Yt M>n wc,rlle-r nr ,,Lba tNlnetl I ... l~r f.,, the po.,... etf 

.ho...,h,,- ho"' tt, "-rry out a J,ratt• l.:uu.uf>lfla 1->emo,..,.,at etC t,.ow IO fnuta •rul "I t.&hlN, tllll •pray 
water , &OIi cull fNUlf.rf, 

A r,11,lt dr1nnn•t"lllil,,a Ill a d"lDONltr&ti(tn conducted by a f&rmer, homemaker, bo7, or 1i.rl ,mdt-r the dil'ft1. prnll:Son 
of thfl nt.t-Mlf,~ "-Orkf.r. to ahow 10C'1t.Jly 1.he 1,aJu, of a r-eot:unmend~ pne1.· • &i·h • dtwomtraik,n lo\oh·• a 

=:i:o!c.W ~~~ o[J!~:.:~d =~ of ~i:sul~~J~';:~:! th. ~:tk,n ~ro}!:,.~i:r':h:~~: ~ 
:=!} :~: ~~~;1~~ '.!:~od~•• ~\:~-~t~~rk!~~ :" b41 ='~ '!::.':.fi."'~ ~~ that ': 
u..ol \&bor. 

Th• odo-pt · •I • fa"" .,. A.c,,,... .,,,.au. te11ultl~ from • dtmoMtntl,10 or otbf-.r tea.ch.Joa Ml ivit, f'mf)1o,-«t b7 tbe 
att:.na&on wt..rktr M a DlOIJll of teaeh1n, • not m 1'-t:lf a de.moo. \ion 

e. A ~.:.,. ,,....;i"f la a rnML1n1 be:ld to Jin a method demonat.raHon or to it.at , bvpect, or further • nault 
demoQIJfrat....,o. 

7. A 1'-'ilt (U'Jll,,,.W"GtM ii an adult, a boy, or a Pl ,rho conduett • ,.ult. demo111tra1.fun u deftned above. 
8. al,,11u,11 «.wol i. a aeMOl ua:Wll.J.7 of 2 to 5 daya' duration, &rr&npi h.7 the F..a · n niafo, wt... praeUcal 

inatruc:tion .. ci"eo to p!"f'900I oot. reawient at the eoUece. 
0 An c:rtnl..,Oll •.\or( cown, d1trcr1 from u. erien.iMrt tcbool ln that it la '911tJJ1 held , tN ot11lew• or a11otbff educ iooa.l 

inauu.iUoo a.nJ uaua.Uy fur a loo.,er period ol tune. 
10 A Jm-r• .,. lo""f ft..t ie a eall by the acent at a fa,m or home a t ..-bit'b 90tne drft.nl.i. hdonaa'-foo rda tioc; t.o utflll6oo 

•orlrr. ia •iven or ol,tamt:d 
ll . ,af'11!NT• (<1r /a,..Llv•l a.u,.,ucl LAN' ~ ahould fnfllude tlloal direcily or lnd.itteLl,- Jnftu~ by uttlaiNOn ,n,,rk to 

m&k.e aoa1e eb.t.nv durin, the ttpot'\ year .. i.DJ.icat.ed by: 

(!J~ ~~~';:~~=~ffn~ ~aeti~;.vwual.7 ac.pted. 
3,ir Part.1c1c:-oon in utienalon act1•ft.iea. 

clt &"'r;i:i:. 0:\'~=~ri·:::·~iity. ln behavior 

J~ A ~ :.~g:~ -:r•~~r:~=m~:rc: 0~,oi!vaid:~:r ~~&b~t~~b/;~~=1-,t,-t in, laapro•ed rrac In 

18 ,-11 C'l..h ,__,_. • .-oll«l are tbON oo,. &nd girla wbo aciaally lt&ri the work LliMd fll1' the,_,. 

H . i-ll Cl.,, __,., ,_p1,t,-, &NI lb bo7" and l"lo "ho ••lofaotonJ1 flalu the " rk ouUmod for the,-. 
J5 . A ,rO'jtd. ;kadn-, &nenl ,-_., or tiOf'I"'"'""'°" ii• "°" wM, UN of paaial ln\4,_i a.-. I fhn_., 111 ....,.t4d to 

eerve u a lddf'r In ad.ancina aoma phMe of \.be 11.t ·on pr'Oltt.-1:n, A projeet. iudar m.a_y be e.ilh« ao orp,oi .. 
aati()o ur a aul,Je(r.--watter Leader. 

18. A z..dn--tro1n,,., t11ttt,,., _iii • meeting at. •hich project lcadtra, local leaden, or tumm.ituit'lllMl .,. t.ralaed io Nrry 
on HteDIIIOO acll\tl\.)ea ID LbelJ' reepecllwe cmnroun1tla. 

17. Lltur• writ.ten abould include all ori&inal let.tat on official bUINMII. (Duplicated le1ten l1oukl no\. be Wduded) 

18. All r:!,.[: ~:M'ii C:O!~~o ~':,,:! ~:rd:70~~U: ;:!~':'--"~U:,= :O~~ffus f;:>!'1: ~fonu~:;; :i.~ 
t.be llf.a or informaUOn .ii 1iven or NIONved bt <>f the &elophone. Tet .. r,h.un"' raU.. 1uy lte eithtt lft cutnc 
or outaomg 

19. A ,.i.a,. of viorl la a deflnit-t outll~ o r pl"OOl..-dure for ea.rryi.og t. the cWrert11t1. p or lob11 l"Ol'f'&Ul. Su a plaa 
provides ~eal.11 for the mean1 \t> be uaed and the met.hom of U&&.ng \hem.. h al.to nw11 what , how muc.b. 
whe.a, &U.d w .... the work ., Lo be done, 

20. A.a e ,n PN>f'"9"" W a t.emeni ot t.he ,pe,c:;ftc proj~t.l to be uadMakea b,-
or • penud c,f yMr1 

dll1\t,ion 

21. lt«.,,,d1 cun,1wt, of ckfi11ite Inf ,rmation on Ile in tb. courtt7 off'koiitt thM: wfll nabl> the ..-,.t to v~i.!7 
t4aluoo work ml'I udud an 1.rua rTpurt. 

data CAI e .. 

22 • f"krol t9id.\ ,roup ia pri.ma.ril:,' a lituaUon Jroup, out. of ecbool, &l- home on fanm, aoi married or lw.rted 
farmUII un thelJ' uwo a.ecoun\, a.Lid u10ltly 15 &o ~ nan of a,ce. 
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