
48. 

49. 

- 10 -

conferen ea, aod oth r truin1na octivttiu organiud primarily for 
the purpose of the profeaaionol develop ot of Ext ion per1onnel. 

Include• miscell neous work that c nnot b acco t d for und r on 
of the bove h ad1ng 

Thi 11 total of ite 11 throu h 48. 

50, 51,52 All ti ahould b distributed to theae It• vh nev r po11ible. 

Page 3 

53. 

Only vb n there 11 no pp rent relation hip betwe n work done nd 
theae thre it will the tim not be di1tribut d. 

Include h re only adult led rs. Junior le dar, vi!! be reported in 
item &5. A project leader, local le der, or co itteea,an ii a per1on 
sel cud by Extendon or the gro,,p th y preunt to lead aome phue 
of the Extension program in organization or subject matter. 

An adult who works directly with -II Club mb ra in a •H Club nd hu 
re pons1bil1ty for organtiin , plannin nd conduct! .. the loc I 4-H 
Club with the memb r,. 

An dult who vorka directly with •JI Club memb ra io plaming nd te chin 
th project or ctivity in• •JI Club ov r • p riod of ,everal v eka or 
montha. 

Any other dults consider d a le dere not itting ny above delc< ption■• 

Include h re the Exten ion organized I! 
regularly. 

D monstr tion Clubs that et 

Jnclud tho gro pa that £xten1lon org nlz d for 1pacific int rest. 
Th di1tln ui&hln fa ture from item 54 11 the I ck of a pr n nt 
organization to c r<y th g<oup from one aubject to another. 

pot yo~th 0th rt 
Include individual, 

n ••II Club •• worked with durin the ye r. 
nJ g<oup1 1uch • 1cout1, FFA, FHA, etc. 

No diat1nction i mad between a p<OJ ct and n organised activity•· 
both are includ d 1n this item. 

An older •\I Club ml, r performln ny or all of the fun lion that 
n adult led r would oth rvi1 be loin 

U 1hould b r ported to n re t whol d y. 

Day• report J h •• should Ire dy have b n accounted for und r Pro ram 
En,ph 11,. Report h re only thoa day& that w r devoted to th pro ra 
of a enciea l11ted. 

Include II tim pent on Area edevelop nt work. 

R port all time devoted to Civilian Defense, Rural Defena , nd co nty 
defense coamittee work. 



2 -22 

24. 

25. 

2 . 

27. 

2 • 

40. 

41. 

42. 

4). 

4 

46. 

lnclud both the product on 
includes b f c ttle, awln , 

Include re tin d 
pro 11cr1 • nd tr 

w 11 u for t producta. 
crop I live tock, livutock 
control of the producer. 

Includ I w ter n ge nt for irr 
•nd equi nt, fi Id pow r 

o,,er, hat, l ght, w ter 
production nd market lng Up Ctl 

pecu. It 22 
hOu •• 

farm bua ineaa. 

, h ndl r , 
oto k produ to, 
on ft r the 
left t 

Includ s planning new or r model d d ellin con1tructlon, b0111e utilitiu, 
equipment, and r I tad malnt nanc . 

Includes 1 nd c p pl nnlng, pl ntin 
ourroundin s. 

Also includ • th ho 
aent Work. 

nd maint n n 

pet• of 

of th h 

D v lop-

gr cultur 1 nd r ral f ■Uy o tlook work. Includes 11 gen ral 
pecific crop nd liv 

tlon I ven indlvidu 11 
be r port J und r item 

tock c lty outlook and ■ark t 1 inf or -
in connection wit t ir tr■ aarketln 1h0\lld 
12, 1 , U, 2 , 1, or 2 

ty project& f 
nd pr ch 

center , tc., n ice 
urketin organ I e1, 
develop t. T t b 
ment nd r • ~ •• 
develop nt probr h c 
watersh d, 1011 
flood control. 

Jnclud • d n 

he 1th factlltle , 

ural rea D v 
region 1 or 

river b ain, 
reel mation 

ndlng of cit z n hip 

rea 

nd 

reopon iblllties unct g - locel, atate, or 
n tion 1, atudy lie 
1ucb tho rel to 
welf re, international pr 
work Wlth tors 
p oplu, 

Thu ite 
tr ining 
to illll'TOV 
recruit.me 
b r p rt 

•• proar or propo l• 
r x t1oa, 1 bor, public 

and tlone including 
und of oth r 

AMT 

Iv It■ c11entele. Thi■ 11 
rainlna lead r■ hlp prlnclple■ 
der ■ hip lkill, effectlv n 11 of 
n r p r 1 1 ould 

JncluJ devot d to n ral dmin str tlve work ■ uch •• offi • ■ taff 
nd report ■ nd pro r pl Min confer nee&, pr p ration of pl of VO k 

Al 1 tr ini.n rec iv d by you 11 
train1n you receive to aubj ct 
,.-r nd winter Ext n ion couu 



8. 

8b . 

9. 

9b. 

10. 

- 8 -

At le d r tr nin tin s, proje t le de.r1, lo l l der1 1 or coci-
mitte n trained to carry on Exten ion ti tiea. e item ). 

In lud s work don through the formally or n z d 4-H Club progr m, 
youn n nd amen'• -work ( ) nd , ork with ot er youth. 

Inclsd<t g neral ducatltn3l me tir •• ~•t~od•d IIC tration 1r tJr •• 
1r etln I held t re ult demon trat1on , cOIIIIIUl\ity•Ol'I niud etin •• 
tourt, h1eve nt daya, enc nta, nd 11 ot r ••tin ■ (exc pt 
tto e for th train ng of local le dera) that you Wirer tpon Ible 
for holding. Aleo, include• etin a th t you did not err n , but 
attend d and actively p rticip ted in for the specific purpo e of 
advancing the Exten on progr m, Do not include ••tinge h ld by 
local leaders that you ttendcd for observ tion or public relation 
purpos sonly. uch me ti • should b r ported und r Item 10. Do 
not r port county, di tr1ct, or at t confer ncea o xten ion 
per• nn 1. 

In r portin attend nc~ ta 
diff rent pereon . 

t n co t th total number o( 

In addition to th •II Club and Y»I m 
in, similar Extensi~n meetings for boya 
in -H Clu work should b Included, 

you held or p rti cipated 
ir 11 o are not enrolled 

ly thot loc l•leader-hald etin • re a part of the Exten ion 
pro rm are to b reported. In eo1t • tuation c te peraonn l will 
h ve nothin to report in col E. 

Page 2 • Time abould be reported to th ne rest whole day. 

11. 

12. 

14. 

lncludea t 
work don 

f rm awn ge nt 1pect1 of ny Far nd H Develop nt 

Include• t pr0Juct1on nd f rm marketing work don with all crop, 
except those cl ssified •• horticulture . Alao, include• all wed 
control work. 

Include• the production nd f rm market 
nut1, nd ornamental,. 

of vegata la, fruit,, 

15. Include all forest nd forest product producticn ad farm rketin 
work 1uch as pl nting, timber st nd improvement, tillber harv ltin , 
e1t1mat1n and appraising, treating of wood product, with pre er• 
vative , fire prevention, nd product on of maple•• rup product& 

1 . 

19. 

or n val tores work done with producers. All work don with buyer,, 
1111 nd the industry should be r ported under it .. 24, 

oil nu w ter conaerv 
con orv tion practices. 

on me n progr m promoting primarily 

eport t1 ■ pent workin with people on th p ifi matter of chemical 
residu I on crops, liv stock a, it may affe the produ t, nd In the 
ho lt I reco ni,ed that much work in thit fl ld ill b don 1n 
conne,tion with t production nd rk tin ti nd prob ly be 
reported th re. lte 19 11 n ttempt to pull out nd r port Ip r tely 
chemical ru idue work v never pou ible. 



Item 
I. 

2. 

J. 

• 7 • 

Telephon calla, offlte visits, c nfer ncea, etln •• etc. wlth 
oth r Extension, r ae rch nd tea In pera nnal on the c mpu, 

nd fa p r1onal n tur are not t b r port d, 

Information Sp cl !lats, Ti p nt by infor tlon op ciallata to 
h Ip 1<Jl>Ject matter •P•~ialists and county ork r• abould b c rgeJ 
to th.at ph se of subject matter. 

Tr Iner• Trainer• in aubject matter per er port ti und r 
appropri t aubJect tter h dings, The Ext naion For ater hold 
a traln1n ••=•Ion for Cc~ty Ag:nta, Th Forest r reports time 
spent in pr p ring nd in iving the training under item 1~. the 
County Ag nt reports under it m 6. Train ra ln oth r than aubjact 
matter will report th Ir time under item 7. 

A aln le visit to both the farm nd h 
two vJ11t1. 

is n t to be counted aa 

An office call 11 a visit in person by an indi i u 1 or• group in 
which information is given or rec ivad, 

Tel phone calls may b ither incoming or out ~In . 

4a. Each news rele ■ e la to be r ported article. An Exten-
alon column is to b counted as on aubj eta 
are covered Th H releaae aent r ported 
only once. lnformatlon glv n directly tor porters or wrltera s the 
baaia for a etory Is lao reported. It rel tin to notice of 
meeting only nd news ite prepared by local lead ra hould not be 
reported. 

4b. Jnclud here news releaa a pr par din State office d localized In 
county. Th •• relea ■ e localiz d nd uaed In 18 counti I would b 
reported one in col E and once In e ch of the 18 counties by tb 
agent using It. Column Fla not to be fill d In. 

~- A broadc single preaentation on th air. It y b giv n in 
person or tran crtption. An Extension worker, do I not hav to 

program o Ion .. b la r ponaibte for lta prepaut ion. 
iven to 1tat on nno nc r■ or writer ■ nd UI d • the 
roadca1t I ■ ho to b repCtrted. 

6. R port n b r of bull tins, circul ra, leaflet•, nd other mat r1•l• 
related to subject matter nd org ni~atlon ap eta of Extcnaton work . 
Include such mater1als prepared In the county offic as w 11 • tho• 
of State and Federal origin. Co rc1al pu 11cationa are not to b 
counted unleaa thy are reco nded by th wtat Offlc See it 7. 

7. Circ~l r or commodity letters are .aually pr p red for en it m 
distribution in contra,t to aubject tter prepared for 
eneral distribution over a period of ti which is reported in 

item 6. R port number of different letter• 1tten nd not copie■ 
dlatr1buted . A mlmeo raphed letter nno~ncing a etingwould b 
report d aa on letter. 
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IT RPRETATJON OF 19 

Ag nt who d vot more th non -h lf of their tiM to a 1 oc of vor 
1hould rtport ALL of their work in the ppropri t col 

Consu r market in nt1 employed with A,M,A, fund• r• to report 
in coluan C, Con1.cer rk ting gent ■ not p id fr011 A,H,A, fund 
will r port in column C if th ir work 11 orient d to -..rk tin 1ffi• 
ciency or 1n col A if t r work 11 orient d to f ily 
utl1fection. 

Area Exten ion a ente wt 1 report in th Irr 1pectlve county col 
A, B, or C, or th St teat ff colUlllJl E, d p ndin upon wh ther thy 

t th ir direction nd aup rviaion fro■ tbe dl1trlct 1uparvi1or or 
fro the St te p ctallst who 1erves s project l• der. 

Wh n a ent1, n aged in differ nt lines of k, p rticlp te In tha 
ea Ext n ion activity, the lnfor tion 1 r ported once in each of 
th tr respective col nd only once in the ounty total (col n OJ. 

Admlniltr tlv 
r port th Ir 

mb r1 will 

When In a county 
staff will hav b 

by the county st ff. ly those te 
!n!tlatel nd part cip tel in without c f 1111tance are 
to b r port J by th St t work ra, 

t tell r will r t St lo-wide, 
ctivlttea thy r raapon ible for holding, 

courae of event would n t be report J by th 
county naff . 

St te •taff will ly activities in 
which pr 1on ii gtv n t ro■ Ext n ic,n 
cltentel • r pr ,entattv o ton , marketln 
or ntzat indu trial cone rna ra, r die nd 
TV et ti ubltc nd private or genciea, tndi• 
vldual f , ho makera, leader whoa the St te 
st ff y work directly. Item 4-

Wh n two ore more mb r1 of the tat ataff p r th • t!vlty th peraon having primary b lit • tlv ty 
ahoul I r port ll, Wh n of qu 1 r lity d.,cid 
which on will c Ot't. • T l It ... ( ) 
en heir monthly report, thu 1 tr p on, but 
It II not to b incluJed In col 



66 . 

67. 

68. 

COOPERATION 111TH II R P LIC AC IE 

Pu lie A ncies Worked With 

IE 

Agr,cullural Research Service ·····························,-----+-----
Agritultur l St bilization and Con ervation ervice ••••••·i------+-----

Bure u of Ind I n Affaiu ............ . .................... . 

69. Bureau of L nd Man• at; Sure u of R cl tton ......... . 

70 . 

11. 

72. 

73. 

7 . 

75 . 

"· 
17. 

78. 

79 . 

80. 

81. 

82 . 

83 . 

84. 

85. 

Dep rt nt of Coanerc (Ar a R J v lop Dl) 

Farm Credit A inistr tlon 

F r re Home Ad11int trtt on .............................. . 

Phh and ,lildl!fe Service ................................ . 

Forest Service ... . ...................................•.... 

Rural Electriftc tion Adm nt trat1on .................... .. 

elective erv1ce . , ......... .. ....................•.....•. 

Social S curity Ad11tni1tr tion; Internal venu Servi• .. 

oil Con erv t1on rvice 

Valley Authorities (TVA, etc.) 

AT Al, lt:S 

Uvll Defenae 

Heallh D p rt•nt , ........... , .................. , ........ . 

His!n,ay D p rtment .. , , ......... , . , , . , . , , . , , , . . .•.•• •. • •,. 

St te Dep rt nta of Agriculture nd Pora1try ·····•••·••· 

State D port nt of Eduction (1chool1 in gener 1) ·••·••• 

State Employment ervtce 

86, Welfare Depart nt ........................... , ...... , .. .. 

CO IY Ct:N I 

7. II n rv L1oa llalri t ■ 

Vo 11 n l• ri ullu1 I nd ti •.• 



-1' f1' B ORK 

59 . Numb r of -H Clubs .... 62 . -H Club u by ye u 
Club work• 

61). Differ nt 4-H Club Melllb r nr ed a. ht year 
••••••••••••• .. Boya ............... l j ~ b, 1nd year . ............ 

b . Girl1 .............. l(, ~- c. rd year . ............ 
c. 'Total .............. :3aa d. th ye r . ............ 

e. hh ya r . ............ 
61. nroll d f. 6th ye r nd over 

nee 
0 6). •II lub mb ra by • r 

b, nonfarm 
•••••• 

ll year1 d unde"t ... _j~o 
c. ..Q_ b . lJ-15 ye u inclua1ve, 

c . 16-20 ye u lnclu lv 

6 • • H Enroll nt In projects and actlvltlea 

(A r may b nrolled In re t none project or ct vlty under 
aroup n • nd ahould b coun ted each ti ,) 

ch 
of the followin 

.. 
b. 
c. 
d.. 
•• 
f. 

&· 
h, 
1. 
j. 
k, 
l, 
m, 
n, 
o. 
p. 
q . 
r . .. 
t. 
u, 
v. 

A ronomy (cropa nd aoila) ..................................... ____ _ 
Horticulture (fruit1 1 ve etablea, land1c pin) ·••·•··•••·•··•· ____ _ 
Ento110lo y nd pl nt patholo y .................... ,. .... , ...... ____ _ 
Cons,rv tion (soil, w ter, forest, wildlife) • ····••••••••••··•· _____ _ 
Poultry •.. , ..••...•.. ,, ··•••·•••·•·•·•·•··••••·•••••••••••····• ____ _ 
Da ry ......• , ........•...............•••....• , .... , , .....•.. , •• 
B ef .................................................... , ..... . 

.......................................................... ------
livestock .•......... , ............ , ....•• , ..• ,,, .••••...•. _____ _ 
ring (include electricity, tractor, utomotlva) ....... .. 

nt on the f rm .....................•••... , •..... , ..... , _____ _ 
rketin and b 1n •• ••••••••••••••••••••. ••••• ••••••••••••••• ____ _ 

Hll nt ln the ho ................. , .... ., .... ,. • ., ..... ., • 
Clotblng . . .•......................•...•.•... , ....• , •.••• , .• , . , . 
Food nd nutrition ..................... ,. ...... , .• ,. ..• ., .... ,. 

improve nt nd furnlahin a ............... , ..... , .•• , ..... ___ ,1_ 

Family life education ............................ ., , ••..••...•• ,----~ 
Person I develop nt (public peaking care ra, roomln) •.•.... 
11 alth ......................................••....• , .•••••..... ____ _ 
afoty ........................................................ . 

R er t1on (1n lud r !ta) •••···••····•··••••••••••••·••·••·•• 
C lly ,nd pub I le aff ttra • , • ., •• ,. , .• , ....... ., • ., • ., , , ... ., 

w. Total •nrollm nt in project• and act ivit e1 ·•······•••·•·••·•·• ~ ➔ 

65 . Junior - H Club le dera 
a. Older club boya ......... ................•....•. , ..• , , ....••.. , . 
b. Old r club glrla ............................................... __ _._ __ 



53, 

- J -

VOLWl'ARY LOCAL l£AD llS 

umb r of dlff r nt dult volunt ry lo I l d rs 
of county Ext nalon work. 

It 

slit 

.. In work ........................... . 

1n t conduct 

n 

b. ln tr tion ~ork •····•···•••••·•••· · • · - "4-__ ..__...__ 
ln yo n n 1 1 work•••••··•··•••••••••·• · •••---------c. 

d, In 4•H Club work: 
(1) Organiz tion l le d 
(2) Project or aubject• tt r le ra ................ . 
(l) Other dult club le .. Tota 1 DIFFER.£ 

H CONOHJC XT It 

~ • Org nlzed clu or ot r gr up• r gul,rly rryi dult 

ss. 

h economic• Exten Ion work: 

a, N r of groups ......................... , .......... .. 

b, Numb r of 

pecia1 udlence 
by !xtcn 10n and 
work: 

mb ra 

nd p clfic inter ll gro or lz d 
orked with ln h economlca Ext n ion 

a. Numb r of such ro • work w th••······•··•·••····•· _____ / __ 

N ( 

YKI Work la designed to reach youn folk• • 0 y 
throu h 1pecidl progr ieared to aeet the need 

roup. 

u of e 
of thia a 

l n 10n 1pon or d ro a o( yon n nd women ( 

.. Number ol 1ro ■ wor ed with 

I 'f 

0 
b, N er ln auch ro pa ••·····•· ···· ••••··••··•·••• ·• ··• ___ _.;:O::;.. __ 

57. Nuaber of other young men nd w 
pro rau (Jointly 1ponsored 

group nd lndlvidiula not In 

W IC WITI! 

h 
a, non- xtenaio 

> ..................... ___ o __ 

II. y R 

58. umber of youth (of 4- H Club ) ~ork d wlth in dditlon 
to 4-H Club me u ..................................... .. 



- 2 -

Pll. JlAM El1P IS 

D V Devol d B : 

Item 
County 
.. taf fl 

A 

r.tate 
&taff 

B 
11. Planoln nd nae nt o( the farm bu in aa ··•••· ·•·••i------+------I 
12 . Field Crop s (proudction nd f rm u rketins) ••••·•••••••i-----.,-----
13. oil na e nt ........ ................................ i-----+------
14. ortlculture (production nd f rm rk ting) .......... . 
15. For srry (production nd f rm 111,lrketlng) .............. . 
lo. Soil and water con erv tion ........................... . 
17. Plant pathology ....................................... . 

I • Entomolo y ··················· ·········· ····· · ·•·· ······ 1-----+------
19. Ch ical r al.luaa .......................... • • .... • .. • .. l-----1-------1 
20. Dairy (production and f rm 
l l. Poultry (production nd f 
22. Livestock t, .od ~ten nd 
23. Animal nd Poultry he Ith .......................•.• .•.• 1 ____ --l-----l 
24 . I rkatin ~nd utiliz tion ····················•••· ·•·•·•i------+------I 
25 . ic le n ················ ···· •·••·· ···•• ,-----1------•t 
2 • 11 nd i ····························· ·,-----+-----
27 . 1 
2u. nn g in the h .................... ,--...---1------
29. F mil Olli ....•.......•.....•..........•..•.....• , _ __ _ 

JO. oma hin ........ .............................. . 
Jl. Clothing ■ election and Cara .....................•..••.. 
Jl . Clo t hin construction . . .. . .. . ..................... .... . 
33 . Food prep ration and ulection ....................... .. 
34. Food pres rvation .................................... .. 
35. Nutrition ............................ ................. . 
3~. Child d velop nL, h n rel tiona ................... .. 
J7. Health ............................................... . • 
J8. Sa(ety ....................... ... .... .... ... . ....... ...• 
J9 . Recreation ............ ............................... .. 
0. Outlook ..... . ........................................ .. 
1. nity d velopm nt and raaour ce adj t ment ......... . 
2 . Public affairs ........................................ . 

43 . Leaderah p d velop nt ...................... .......... . 
44 . Ex ten ion org nlz tion nd pro ram pl nnin& ·•··•••••••• 
45. Suparvuion ............. ........ ...................... . 
45. Inaerv1ce training received .. .. .. .....•...............• _-12. 
47. Discontinued 
/w. Miacell neous (cannot be charged to above lte ) ......• 
49. Total d ya worked (ite 11-, ) ...................... .. 

Of tOLDl t.l ya r 
d vote Lo 

In IL m 49, how m "f re 

50. Adult w rk ............................. ., ..... • ...... ., 
51. ork . .... .......... . .............................. . 
52. 4 - I Club work .......................................... _ _.~.....,-



l. 
2. 
l. 

5. 

In lud 11 t 1ties rri d 

Method r A t ty 

d t r b 

. ........ ...................... . 
• ion ..•..••..•.•••.•.. •••..•. ..••••.•••• 

Pu ll ut d th publi 

• 1 • 

ACTJ ITlE 

tis J rt tar rel t vor • 

B 

0 

0 

7. Cir cu y 1 t t ......•...•. 

9. 

10. 

Train ld for dera 
• • Ad 

b . Yo 

b. Youth work 

Neeti I Id 

(2) At ten an .................... . 
r .... • .......... • .... • • • • • 

I 

ti 
iallsu 

......................... 
...................... 

( Z •• •• • • • •• • ••••••••• •. 

• · Adult work (1 
(2 

b . Yo b v k (1) ••••••••••••••••••••••••• t-~~--+-----+-----+-----+-:-',,.,.+-----
(2) Att danc •·•·••··•••·•·••·•••• t-_.....z,..,.,-t----1-----+----+-'L.!,,_4 ____ _ 



Approved By. 
Date 

1962 

ANNUAi TAT1SIIC I REP T 

OP 

COUNTY 

J nuary I, I - Oecam r 1. 

State Exten1ion Director 

Iesu din furth r nee of cooperative exten1lcn work in a rlcultur nd 
home ~,onom1cs, dct, of Hay 8 nd J n 30, 191 , in coop r tion w th th 
U. S, D p rt nt of Agriculture. W. H. Dau htrey, Director of !xt n Ion 
S rvlc , Vlrglnh Polyt c nlc In tit te, 81 cksbur , lr inl . 

WES:ap 10/ 2 
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