The preparatior

progros
interest

made
and

of an

al

report

setting forth the

Ar

of greatest

REPORT

HOW the work was earried on; principal and new

extension teaching methods and activities used and
Rectivene election, tra and use of loeal

re; and eooperation obtained from «

er extension
workers, rural people, commereisl rests, and other
public agene

What RESULTS

activities earried o orw

terms of the
hat
was attempted at
HOW next year work ¢ ’ her and
improved ir t of the eurre
of work, only the need
ecord of the 's wor
prepare a better
nual repart
Read last year's annual report again, and apply the
eriteria for a good varrstive report disoussed abo
Pr with main headings and adings
atic d data bled from
tand
major emphasis

sewspaper style of writing

points you
Do NOT ual report a
) oonl attachod
P . g made

report

The Statistical Report

para
ymbined white and Negro report

on direetor




of Rec atie
Farm Credit

Farmers Home

31

"ERATION WITH OTHER PUBLIC AGENCIES

Days devoted ¥

Agents doing
primarily
agricultural
work

Agents doing
orimarily
+H Club work

Number of
meetings
reisting to
program of
ageney attended
by eounty
extension
workers

D
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SUMMARY OF EXTENSION INFLUENCE -~ Interpretation

EXTENSION INFLUENCE

Far
A o

Estimeted number | Estimated nur ver | Estimated number

394 oY
39 X’

COOPERATION WITH OTHER PUBLIC AGENCIES - Interpretation
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MISCELLANEOUS —Interpretation

te in erops stored on the farm Is to be reported in subitem

ol of gra
ber of ¢ ' group ! !
4 bred .4 : In control of rats, mice, moles, rrels, gophers,
prairie dogs, groundhogs, coyot sits, and pestif
erous birds
and produc 1 d fruit
s are used for

in their

reident o
which are to be
ect-matter socti - ance in

arts and craf ! sub-

ELLANEOUS

other predatory animals

honey, and honey




WORK WITH YOUNG MEN AND WOMEN —Interpretation

K WITH YOUNG MEN AND WOMEN




¢ H CLUB MEMBERSHIP

120. 4T (

130. »

131. 4-H Ciubs engaging in eon y activ ich as improv chool grounds, condueting loesl




A

B

C

4-H
who &
41 Cl
wirl
for

w1l
meas
for
Rep

cLUe

MEMBERSHIP

107-C. Articles that

109. Farm r

Interpretation

ained or serviced.

provement, landseaping,

vement of the home deals with the

rior is reported

er

red as quarts or

es by con

ne-af

ng

Lenergy

management

are loest " tor
are loea i 2

n and over, also in densel

{ 2,500

as around cities of 50,000 or

rollment

prob-

ed
nore

to ba

1 DEFINIT
re to include

proje

Do




SUMMARY OF 4 H CLUB PROJECTS
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Special Report on
FARM AND HOME UNIT APPROACH

1 of P and Home Development, Balanced Farming, Be
Far € and similar 2
farm and home N THIS SI N PORTED ONLY THE WORK DONE THVIROUGH THE FAR

o given to a way of doing extension work that involves both the

AND HOMI A\ " APPROACH \ of the 0y hments ine led will already have been reported under the

resj e subj

approach” work




23

COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Different, eduos- | i
tional projects, | Communities or | Voluntary loeal

- programs, or | groups assisted
activiles |

A C

leaders assisting

Number
! y <
Citizenship activities

Developing and improving county
community organization
77. Local projects of a general public nature
a. General community problem
studies, surveys, ete
. Improving health facilities, sery
ices, and programs
Improving schools
Improving churches
Bettering town-country relation
Libraries
Road
Telephone
Community centers
Recreation programs and fac
ties
k. Community beautifieatior
78. Regional or area development programs

or projects

79. National programs and proposals affect

ing agriculture anJd rural life
80. World affairs

81. Emergency activities

Persons
participating




COMMUNITY

DEVELOPMENT AND PUBLIC

matter page
g

*FPAIRS -~ Interpreration

on thos
Me re of spec

ar with

mn report proje

problems wou

at the f

ere local load

appoi

™

be
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY-Interpretation

Columns A, B, C, and D include tk weight control, diets for special needs, as
listed under items 71, 72, 73, and 74, resy vely, as well ¢ well as general nutrition for good heaith,
other related work Arsistanee includes—

a. Work relating to garbage disposal, screening
68 and 69 erpretations of it
70. Considers factors outl for ite

71. Assistance include

for flies, sanitary outhouses, and other dis-
ease-preventive practices. Control of house
hold insects through elimination of breeding
places, use of sprays, and the like should be
reported under item 137
iltry, eggs, dairy p - ¢ and d. Edueational work done to encourage
on basis of quality, nutritional needs examinations lor eancer, heart ailmen ts, polio.
to buy, variety, and for Work and tuberenlosis, to protect and/or improve
g price and supply should be the health of individual persons
38 » ieludes assisting families ir
Willingness to work as a family member
toward a family goal—family councils.
d. Development of self-confidence and emotional
stability ; adjustments to life situations
74 Work includes assisting fami in
¢. Safe driving, bieyele riding, safe practices for
edestrians, and other safety practices

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY

consider all phases of the extension program Agriculture,

I




MANAGEMENT, | HILY ECONOMICS, AND CLOTHING

Interpretation

that portion of financial affairs that deal

with plans . fa resourees

and making dist ! over cost of

food, cl r, trs t and

d. Oa wil ) g a v s and
installime uying econtracts n 480
covers legal affairs pertasining to she farm
bus

of othing

and silverfish, and t

et of the

HOME MANAC( TENT, FAMILY ECONOMICS, AND CLOTHING

h naion §
d 4-H Clw
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

d

all pha of the extension program: Agrieulture,

rnishings and
equipment
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT - Interpretation

of houses, depending upon the phase of exter
work being reported) that made o of ex
on relating to aspecific prae
practi Buch e 0nee may

urve repor




5

1

FARM

Figures

any one
The

be reported under item 60.

farmhouse should NOT

a. This subitem ineclud
cisions relating t
ment, for efficient
like
b and e. Also inch
relating
farm
d. Also

et

buildir

include

ARM

BUILDINGS AND

17

MECHANICAL EQUIPMENT —Inlerprelation

55. ltem

a. Refers to farm meechanical

outside farm buildings

equipment used
in econnee
tractor, hay
potato digger
tefers to Inbor-saving deviees and equipment
developed or built by the farmer
56. Item should inelude
farm business, such

usually
tion with ficld work, sueh as
loader, cotton picker
Arrange b
and the

the use of

eleotricity in the

as eloetric motors

brooders anc
for building equipment

BUILDINGS AND MECHANICAL EQUIPMENT

hases of the extension program: Agriculiure,

' Farm mechanical
dings

equipment

Farm

dividuals

Estimated

number
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PLANNING AND MANAGEMENT OF THE FARM BUSINESS - Interpretation

f DIFFERENT ’ v Subiterm 48¢
ol 1 p ‘ long-time , 48d should
vear 1o year

levelop new

n to obtain a » eredit for

« the farm bu or example

in
e purchase of liveste foed, fertilizer, and
he

machine ' aneir :
1/or apprais

instrueting
rk methods,
of good
r ker relat
Leases, partnerships, property transfers, and
far and liability ir n o subitem
o6d
Work in acquainting farr with income-tax
provisions, lucluding how to figure deprecis
. handie capital ex) litures, and
at larm and
clude work the Ay have been
with persons or firms doing business as farm
planners or farm managers, as well as lawyers and
others giving legal and income-tax assista

50. Bhould inelude also life-insurance companies, ete,

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

phase he extennion program
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SOIL AND WATER CONSERVATION AND MANACEMENT, FORESTRY, AND WILDLIFE

s of the ¢ . prog

¢ forest and woodland trees

ting for forest produet
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

Lditches.  Persons given i,
alkaline reclamution are % Je

given with problems
relating to the application of water to the land
water measurement; penetration duty of
I the like
t only applieation «
1 fertilizers that contribute to land
and sustained p tivity of the
Vhere such applications are made
primar for use of a erop currently grown,

such sssistance is to be reported under the

appropriate erop

wse assisted In
anagement of ponds for fish
onstrueted primarily for storage of water

rrigation should be reported in

« to the

and nuts in hedges, stream banks, odd areas

and field borders, and with other plantings
for food and proteet in wildlife areas
ludes protection of such wildlife areas as
ream baoks, odd areas, feld borders,

marshes, and ponds, from fire or livestock




MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

wimn A given ed

and membership

problems

N umber

Market

arm ar

37. Food r

38. Persc
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MARKETING, DISTRIBUTION, AND FARM
82. Columns A thro

comsors
A. Ouly coopera

AND HOME SERVICE ORGANIZATIONS —Interpretation

wholesalers, retailers,
engaged in marketing grain
Country buyers

State law a

shippers, dehydrators, feed
and others concerned with ¢
ing hay and other forage crops
ginners in
maintaining and/or

dealers

Cotton selecting, installing,
operating eotton
to obtain better grade cottor

2) Loeal buyer

Kins

oil mills, compressors
textile mills,

housemen and others ¢
processing (other than gi
and mercha

wazed
iing), storing,
lizing raw cotton, cottonseed,
and cottonseed product

tion warehouses, country buyers, aod
others engaged in marketing andling
neeo

vators, loeal buyers nre house

it processors 1 other deaier.
Sugar mills, eontractors, and others engaged
handling and marketing sugar and
1gar beets,

pla
»argainis
processing of
poultry produ grading

p route and and

ortation
AZONCIOR, PrOCessOT

and others engage
produets from ¢
inchud» foc

quality

who were g

relative priee

guide th

worted.  Consuniers gi the selee
{ foods based upon

arnily
e reported

needs
i em h whom
orked in consuiner other than
al products should be reported under appro
items in the respeetive s

ical equipment (subitem

subitem 61a), and clot!

tions, such as farm

55a), home equip-
18 (subitem 67a




LIVESTOCK —Production and Marketing

Prepazat

Commodity o
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LIVESTOCK — Production and

Work done with farmers and other persons in conneetion

livestoek and live

with the production of various kinds of
stock products, and with those aspeets of marketing ON
THE FARM
should be given
ECONOMIC
F. Under “other livestoek,

is grouped in this Consideration
both TECHNOLOGICAL

when reporting work done.

ection

to the and

aspect
porsons assisted in work with

horses and mules, rabbits for meat produetion, and

fur animals should be reported. Control of rabbits as
rodents is to be reported in item 140

ACTIVELY EN-

with each kind

Voluntary loeal leaders who have

GAGED in furthering extension we
m of item 8

rk
of livestock » also interpretati

This is the sum total of office ealls, telephone ealls,
farm visits, individual letters writ
at meetings agent held or participated in, in connee-

duplicatior

en, and attendance
tion with the line of work regardie
35 personal calls at the exten-
I8 te 22

atte

For example, there were
ephone calls
dance of 376

sion office relating to poultry
and a total
held
relating

availa

visits

luring the year

to poultry

4

would

meeting
196
ald

s are

poultry

ake tacts

This sho readily from

office

information
If

will suffice, based upon

records rec not available esti-

mate uch informat
available
The following

mating total

idered o
RENT

il

fa
DIFF} farmers
and other persons in the a te
TO MAKE SOME CHANGE, ei
tion of & new nt
(1) Number of DIFFF

of

the number

or influenced
her through adop-

an old, practice

s reached through

ne or improveme i

N'T persc

item 28 with d

plications

removed
groups such as

breeding

lembers exten
H projeets, artifieis herd

i and poultry- or

cooperatives

3) Probable number of other persons

reached through bulletins, cir

radio broadeasts ar

and other mass media utilize live-

ormation

read
to

ion lire

All available evidence indic the percentage

potential clientele unt Number

Marketing—Interpretation

of farms and other places that made use of
ating « specific kinds
h evi-

extension informatic
of livestoek and livestock products.
dence may be from sample surveys, reports from
local leaders and secretaries of organiszed live-
stock groups, requests for bulletins, inquiries
received after the release of specifie news articies
or after broadeasts, amount of & produet or of
material handled by dealers, personal observa-
tions, and other sources

. e

m subitem

308

20 will normally be greater than either
or 31a.

N , and 31 should include

umbers reported in items 29,
only these who adopted or put recommended practices

into use
Report the total number of DIFFERENT pemons
helped with any livestock production or management
practice. Include the specifie practices listed in 30a
through 30e, plus other production and management
practices emphasized in the county extension program
Item 30 eannot exeeed item 29, but will usually be
Iarger than any one of the specific practice items
jection of male and female breeding stock, aréi-

30.

ficial breeding, selection of feeder animals
Those assisted in adopting more efficient ways of
products. Ex-
dairy-

handling livestock or livestook

amples
barn and poultry chores

Essier ways to care for hogs,

Includes total number of DIFFERENT producems
FARM MARKETING problem
K livestoek produets

1 in items 32

Assist with any

connected with livest and
Work ¢
through 38

a. Persons helped with praetices of grading, sorting,
and otherwise

for the

me with the trade is to be repor

farm
or animal

or classifying processing

preparing animals products
marke
the eeonomies

supply

primarily with
of market

and demand outlook, ete

b. Persons helped

marketing, use news service,

Persons assisted primarily with those activities

dved in arrangements incident to the actual

products, such
the

outlets,

ing of livestock and livestoc
ket they affect
producer, eontract selling
e

individual
and

orde
market
nts

livery arrangem




CROPS —Production and Marketing

N P s e e demonatration «ng men and women's
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CROPS - Production and Marketing - Inlerpretation
media, including the passing on of
nsion information from one neighbor to
those another

ARM ! All other available evidence indicating the propor-
HNOLOGI tion of potential elientele in the county; for
example, number of eotton growers who made
use of extension information relating to that
specific crop. Buch evidence may be from
ssmple surveys, reports of local leaders, bulle-
tins requested, inquiries received after speeifie
news stories or broadeasts, amount of recom-
mended material I by deslers, personal

observation, and other sources
Numbers reported in items 24, 25, and 26 should inelude

only those who adopted or put recommended practices into
use
Inelude the total number of DIFFERENT persons
helped with any production or management practices
relating to & crop or group of crops. In addition te the
pecific practices listed (“a” through *f other
practices emphasized in the extension program should
e included. Item 25 eannot exceed item 24, but will
ormally be larger than any one of the subiteme 25
through 25f
ance given in the use of fertilizers on specifie
»uld be reported here Use of fertilizers
general soil improvement or long-run
would be reported under item 4
ssisted in adopting more efficient ways of
producing or handling erops; for example, in the
transplanting or harvesting of tobacco, ha
g of hay, eutting seed potatoes, and har
otatoes, friits, and vegetables
the total number of DIFFERENT e
th any FARM MARKETING problems
a specifie erop or gre of erops Work

is 1o be reported in items 32

total will normally b than t}
n2t It 1

mnber of persons a
1g of the erop on the farm, through grading,
&, packaging, processing, or otherwise pr
paring for the market
e of market reports, supply and dem
look, ete
market outlets, contracting for the
agreemen assombling or po v
or acy other aetivity incident to transfer

from the farwer to the buyer handler
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PROGRAM EMPHASIS
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PROGRAM EMPHASIS

t employed
1 report 6

of survice

turing the
fay if
lefined for
acation or
ylumn

the

fone that
s of exten~

to the

Interpretation

d in the respective lines of work. Time should
reported to the ¥ st whole day. Informat
what is included in each line of work ess
obtainetl by Mudyiog the respective sections

report scheditle. For example: 2l¢ pertains to the

time spent on the crop work as reported on page 9;

21d to the livestock work on page 11; and similarly
through 21s; 21t covers the miscellanecous items ve-
ported on page 29, as well as time not sccounted for
elsey re. Time in training loeal leaders in extension
organizatjon program planning should be re-
ported under 2ia. Training of local lcaders in subjeect
matter should be rep inder one of the appro-
priate sut 21e thre Additional
informati n below
Davs devoted to cooperation with othor ageneies
(items 146 through 169) should also be reported un-
ler the appropriste lincs of work. Work with these
t does not fall within one of the subject-
matter sreas (subitems “a” through 's"”) should be
included in subitem “t"

Time devoted to general administ rative work such as

county stafl conferences, preparation of plans of work

and reports, and program plannivg should be in-

cluded

This is lude days spent attending summer ex-

tension courses, workshops, district and State

m conferences, and other training aetivities

ly for the purpose of the profes-

elopment of extension personnel

I'he sum of subitems “a" through “t"’ should equal

the total reported in item 19.
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AND PROGRAM PLANNING

IN ORCANIZATION

! n s al status, if
a/zd /g ,J"‘M’l <
" t fffex m fan vanty, if different

e dighn

¢ extension agents organization. plann

9
¥7

of DETERMINING ¢




12. Reported under this item

. hose groups
functioning in a COUNTY-WID at defi-
nitely assisted or were utilized by t
staff with the organization

the various count

*nsion
plant » t of
y-wide aspects

program eetings and a

12 and 13 should also be

whichever is applicable
Meetings are co
ecounty-wide council or
in item 12) held for the
should be i

wded in the

ing
or count
Clubs or
Any sur
mittees
for pias

1

EXTENSION ORGANIZATION AND PROGRAM PLANNING--Interpretation

gram are to be iacluded her These facts may be

obtained through mail questionnaires, telephone, or

personal interyiew

A project leader, |

person sel

al leader
ted by ¢

resant, to lead some phase of the ¢ ,
) Inelnde

of the wanty-wide eouncils «

rganizs or & ot matter
yembers 1
orted in 12, as well as in

7, 62, 68, and ¢

ems
sumn C on page 23, less duplications

2l of &, b, ¢, and d, less duplieations due o the

n serving as leader in more than one line

w demoustration program is carried on

school, church, women's club, or farme
unit, include only that part of the total

p which is interested in home demonstra-
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EXTENSION TEACHING AND OTHER ACTIVITIES




EXTENSION TEACHI
Agents who devote m alf of their time to a
line of work, as determined in item 20, should report ALL
OF THEIR WORK iu the column provided ou pages 3
and 7. For example, an assistant devoting more
than one-half of his or her titae o 4
use column B
When two or mo!
of work, i. e

agent
H Club work would
agents are engaged in the same line
or +H
sctivity,

agricultural, home demonstration,

Club wor
the

respective

k, and participate in the same extensior

should be reported only their

information once in

column and only once i eounty total. For

example, if an agricultural agent a both

of wh
eultural work, participated in the

stant,

m spend more than one-half of their time on agri

ame radio broadeast

it would be counted once in column C and once in the
county total, column D
When ged ir

ticipate in the same extension activit

agents, eng diff nes of work, par

» information is
reporte each of their respective columns, and
only the

demonstration and agricultural agent

home
the

e in county total For example, the

participate in

broadeast It would be

lumn (

same radio
polumn A

reported omce in

onee in ¢ and once in eolumn D

1. A single visit to both the farm and home is not to be

counted as two visita

An office call is & visit in person by an individual or &

group in which information is given or received

Telephone ealls may be either incoming or outgoing

Fach news release is to be reported as one story or

article. Material prepared for an extension column

is to be counted as one item, even though several sub-

The = ase sent to seversl
If the lead

lifferent for

jects are

papers is to be reported as « one stor

ur the entire

each paper each separate
of meet

office

is to n
story Do

not report ite 1 ) .

ings only or to news articles w n i State

sent directly tc w owever, ar

and

ticles sent to an ager al papers

Inforr " vy to reporter

the

are reported
or writers as reported.

News it prepared b mild net be

air. It
person « rans An agent

S as r e

e to appear

to station announeers or wr

for a broadeast, is also to be
The number of copies of bulletins distribuied includes

circulars, leaflets, and othe atter and or-

ganizational materials. ( s are

not to be counted ded by

the college

2

3 AND OTHER ACTIVITIES —Interpretation

7. An adult result demonstration is & demonstration con-
dueted by a farmer, homemaker, or other person under
direct supervision of the extension worker, to show the
value of & recommended practice. It involves & sub-
stantial period of time and records of results and com-
parisons. It is designed to teach others in addition to
the person conducting the demonstration. Result
demonstrations are definitely planned in advanee and
not “found.” Include all result demonstrations IN
PROGRESS during the year, regardiess of when
started or completed
At leader-training meetings

committeemen are

A project leader, loc

committeeman is & person who is sel

project
trained to

loeal

carry on
| leader, or
ted by extension
or the group they repre~ent to lead some phase of the

leaders,
leaders, or

extension setivities

extension program in organization or subject matter
'or the definition of young men and women's work

(YMW) see items 132 through 135

Includes general

demonstration

educational
meet ings

et hod-
held st result
munity-organization meetings

meotings,
ings
demonstrations, ec

tours, achievement Aa encampments, and all other
meetings (except those for the training of loeal londers)

that you were responsible for holding
Also ineludes meetings that you did not arrange but
attended and actively participated in for the speeifie
purpose of advancing the county extension program
Do not include meetings Peld by loesl leaders that you
sl for obw

Ruch

rvation or public-relations purposes
under
Do not report eounty, distriet, or State con

meetings shoul be reported
of extension personnel
orting attendanc int the total number of
DIFFERENT & farm tour
makes the first
soond farm); 15

persons. For example
Forty

(7 of whom do not go to the

three stops persons are at
farm
others join the tour at the second farm and continue on
third farm, where 10 join the
aking a different
s for t} day
tute-type of smber of
sttending and
sdditional
Do 1 add toge " d af
ance and report

to the other persons

group, = total attendance of 65

porso tour. Similarly, for an sl insti

meeting, count the persons

number of

afters “m

the morning session the

persons attanding t ion

ernoon attend

H Club me

y meetings for
H( rk ah
Only these local-leader-held meetings that are a part
of the extension program are 10 be reported. When
a complete record of leader-held meetings is not avail-

In addition to the ou held or par

ticipate n, exter s and girls who

are not enrolled in 4 b w uld be ineluded

abie, it may be necessary to make & conservative

estimate of these meetings based upon such records

snd information as are available




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U 8. Depariment of Agricul tave Federal Fatension Service
and State Agricultural ¢ olleges Washington, . ¢

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year. Agents resigning or transferring should make cut this report
before leaving the county

twﬂy]ld«.; t;{r‘/r.t‘( thand State
REPORT OF

Period of Service
Name of Agent Title From To

’

/ ” ’ -~ A y
. L. Sl fria Yrzal Korve .”(¢'nf Kloe. [ 195y . Ao 34 Miss

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:
Dat

Form ES--21
(Revised June, 1955
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