YOUR ANNUAL REPORT

The preparation of an annual report setting forth the
progress made in the county during the year is of greatest
interest and value to you as an worker. It
provides an opportunity to measure how far you have gone
in velation to the goals set forth in the plan of work out-
lined at the beginning of th
ness of the extension program; to consider where improve-
ments ean be made; and 1o decide what things should be
handled differently next The of an
adequate sunual report s a stimulating experience
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obtain, for EACH MAJOR line of we
comprehensive picture of
1. WHY
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COOPERATION WITH OTHER PUBLIC AGENCIES
Days devoted by~

Agents doing | Agents doing

primarily 4-H | primarily agri

Club work enltural work

Agents doing
Publie agency worked with primarily home
demonstration

work

A B

AGENCIES

Socia
Revenue Ser
Bureau of Land Mana

|
|
|
|

of Reclamation

. Farm Credit Administratior

. Farmers Home Administrat
Pish and Wildlife Service
Forest Sorviee
Buresy of Indian Affairs

. Agricultural Btabilisation and Ce
vation Program Committee

. Rural Electrifieation Administration
Beolective Service System

. Boll Conservation Service

. Valley autherity (TVA, ete.)

. Other (spocify)

BTATE AGENCIES

, Health department
. Highway departinent
. State departments of agri
forestry
State department of cduca
che
State employ et
Welfare department

Other (specify)
COUNTY AGENCIFES

Hoil conservation districts

. Voeational-agriculture and home ¢
nomics departments
Other (specify)

|
| Number of meet
Ings reiating to
program of
ngency attended
by county exten
sion workers

n
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SUMMARY OF EXTENSION INFLUENCE - Interpretation

It is highly desirable for extension workers to consider 143. In this tion emphasis
the proportion of farms and homes in the county foun lies wherea
have been definitely influenced to e o betas dividus) -
change in farm or home operations during the y o it in going to b
a8 & result of the extension work e wi E numbers ase
and youth. It is recognized that this informatior For example
diffieult for agents to report accuratel 0 conservative produetion |
estimates based upon records I E such other ealf elub, th
sources of information as are available v e satisfactory to one farm family

ESTIMATES FOR THIS SECTION BHOULD BI As outlined iu item 143, care » .
CONSISTENT WITH THE MOST RECENT COUNTY In estimating the number of fam'lies as
STATISTICAL DATA. Al Id work together or indirectly in changing homemaking practices
in trying to make these figures refloct as nccurately as 5. This Rem should be a total of ltems 143 and 144 with
possible the situation in the ecount Adaptation of the duplieations removed owing w same farm or
factors outlined for items 24 and 59 might be helpful in family's being amisted In both agricultursl and
making these estimatos homemaking practices
A, B, and C. In determining the number of families to

be reported in each column, it i geested that the same

approach be used as outlined for item 125

SUMMARY OF EXTENSION INFL

Far Rural nonfarm
A "

Fatimaled number | Estimated number | Fatimated number

143 Familios assis direetly or indirectly, by the extension

program, in making some change in AGRICULTURAL |

PRACTICES this year

Families assisted directly or indirectly, by the extension |

program, in making some change in HOMEMAKING |

(home economion) practices Lhis year
145, Total DIFFERENT famili aisted by extension

programs (items 143 and 144, | iplieation

COOPERATION WITH OTHER PUBLIC AGENCIES —Interpretation

The purpose of this sectio ring n the county where he
place the cooperatic to ot v on el Aad W agricultur program
ing with the people he ) i Ix hose meetings would also  be
used for publio-relations purpos \ n as well as

A B and C. Days d y age 0 cooperating with ion soction Da
wor 1 be reported in the appropriate o

fe tod

the agencic . vady have boon
reported in the seetion on Prog shasis under and also in the Program Fomphasis sec
SN Suiepeinte peoy o Mhis item should include work with product
The meetings t eporte v ¢ n are
olations, national farm-loan sssocis
those devoted to prog ' n the
distriet banks for cooperstives; also participation
punty that ext ts ntt n many
IR "‘ work with the other Farm Credit distriet persor
stance ese mectings ¢ i yeen
SShances. these d representatives of its central office in Washington,
reported under item epet on whether D.C
the extension agent held the meeting or attended
and actively participated in th program. For L Line is left blank so that States, if they de

example: The county agent expected to attend request information about a Federal ageney not

the meetings of the Agri tural Stabilization and Heted
“onse fon Program Comn = These 10

Sufdsreation Progras ’ . S 165. Line is left blank for State use

ings would be reported in this section. In eon-

trast, the extension agent holds several meotings 168 Line is left blank for State

ne




29
MISCELLANEOUS - Interpretation

The following Items should inelude work done— 139. In chemioal control of weeds in erops, fruits
130, In control of grasshoppers and any inscots that feed tables, pastures, range, and ro
on & number of eraps or group of erops that are not 140. In control of rats, mi
reported under specific crops or livestock
137. In control of insects ir homie
roaches, fleas, ticks, clo s moths, oa grain are to be reported ur n 138
siiverfish, termites, cereal and bean pests i With
affecting house plant Control of flies »

age

r, moles irrels, gophers,
prairie dogs, groundhogs, coyotes, rabbits, and pestif

erous birds. Control of rodents as related to clean

beekeepers and produc ol ne nd fruit
erops when bees are used for pe
and other insects th g itatior clice o 2. Other th ose lncldent to foods

be reported under st furnishis , which are to be

With elevator people r hn reapootive ihject tor seotlons
sasors, as well as with farmer th

the selling of arts and erafts is to be roported
sects and rodents in

FARMERS and other individuals assisted control
FAMILIES assinted with control of houschold insects T
FARMERS, HANDLERS, PROCESSORS, and other individuals assisted with ec
and rodents, in grain stored on or off the farm

of general feeder inscots

FARMERS and other individusls assisted with CHEMICAL
FARMERS and other individuals sssisted with control of rodents and predatory animals other
than those reported in storage of grain under item 138 .

honey, and

BEEKEEPERS and other individuals assisted with problems in the care of bees,
honey products

142. FAMILIES assisted with practic neident to production of arts and erafis
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WORK WITH YOUNG MEN AND WOMEN —Inferpretation

The purpose of this sect report is to determine 133. In some instances the nsorship of y
how many young men and women spproximately 18 to groups has been & joint effort of Exter
30 years of age ARE BEING REACHED THROUGH other organization. Where
SPECIAL PROGRAMS GEARED TO MEET THE infurmation for such group
NEEDS OF THIS AGE GROUP. It is recogniszed that In many

much of the assistar iy e young men and women with

€ peoph
n and sow
that has ococurred
should be repe | hore
counties agents are called upor

young people in groups not

may already have been repc nder the respective Extension. Examples of such groups are ehupel

subject-matter sections of the report groups of you

ng married people, G elumos tatupht
189. Only these groups of young men and women that in the sehools, and independent groups that may
Extension bas sponsored should be reported under have organized themselvos

this item. Included will be = groups as young In sounties where agents are makiog a definite effort
men's clubs m ors’ clubs, young to reach young p 18 to 30 years of age there
married couples’ ch ; erest groups, 4-H will be s

persons, not in one of the organised
alumni, and b r clubs.  Indieste groups listed above

i the agent has assisted
whether the fo are mn s it during the year
or county-wide basis.

WORK WITH YOUNG MEN AND WOMEN

Extension-sponsored groups of young me
& Number of sueh groups worked with during year
b. Membership in such groups Young men
Young women
e. Mesot » held during year 1) Number
(2) Attendance
. Groups jointly sponsored by Extension and another organization
& Number of sueh groups worked with during year
b. Membership in sueh groups: (1) Young men
(2) Young women
(1) Number
(2) Attendance

d women not sponsored by Extension with

sted during year
s reached through such groups
(1) Young men
2) Young women
185, Individual young men and women NOT roported in items 132, 133, or 134 who participated in speelal young men
and women's extension program
a. Number of persons assisted
1) Different young men
2) Differont young women
188x. Number of DIFFERENT ) g peoplo worked with or sssisted
(total of items 132, 133, 134, and 135 loss duplion
8. Differont young men 5 AU.
b. Different young women 4

and women's progras

W . - 2.
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4 H CLUS MEMBERSHIP
123. Number of 4-H Clubs Z

124. Different 4-H Club members— Boye Ol
a. Enrolled ; 115
b. Completing Led

125, 4-H Club members from
. Farwo homes.
b. Rural nonfarm homes
e. Urban homes

For checking purposes; total equals 124a)

126. 4-H Club members enrolled by years in club work
A st year
b, 24 year
. 8d year
d. #th year
e. Mh year
£. 6th year and over

For checking purposes; total equals 124a

127. 4-H Club members enrolled by ages
a. 10 years and under
b. 11 years
¢. 12 yeurs
d. 13 years
e 14 yoars
f. 15 yoars
g 106 yoars
h. 17-20 years, inclusive

For cheeking purposes; total equals 124a)

1238. 4-H Club members who recelved definite training in Mombove
a. Judging %
b. Giving demonstrations 2. 9
e. Group recreation leadership
d. Music approciation
o. Money management (thrift
. Farm and home safety
8. Citizenship
h. Personality improvement
i. Boil and water conservation
j. Forestry
k. Health, nursing, and first ald

120. 4-H Club members having health examination because of participation in the extension program

130. Number of members attending a 4-H Club eamp

181, 4-H Clubs engaging in community activities, such as improving sehool grounds, condueting loeal
achievement programa, and fairs
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SUMMARY OF 4H CLUB PROJECTS —Interpretation

A. &H Club members enrolled are the boys and girls 05, Also includes game and fur-}

who actua art the work

od for the year 102. Horses and mules, goats, anc
B. 4-H Club members completing are those b and listed
girls who m torily finkh the work outlined 104. Btayd
for the year 105-C. Tra
Where ceriain phases of a project cannot he 108.0. Ast
meastire rms of the unit designated, the units
for that | f the project should not be answored
Report to the arest whole unit for the eomplated
projects only 110. Farmstead and home improvement, landscaping,

107-C. Articles that may be either made or repaired.

109. Farm records and ac iuts

flowors.  Improvement of the home deals with the

The following i inelude pr et exterior Waork on
89. Home and n T s as well as commercial item 118
eanning o 111, Also ineludes food

91. Improvems and mansgement of range and pas 113-C. Frose: sods suld be entired as
ture. Also includes projects in identifieation of pounds. Do uot duplicate entries by

e interior is reported under

granses and weeds, and the control of weeds. quarts to pounds or pounds to quarts
ANl crops not falling in one of items 52 through 91 7. 4-H personal aceounts as well as time-and-energ
Note that pasture projects are reported separntely mAnageme ! . sment prol

(item 91 lem
¢ H CLUB MEMBERSHIP - Interpretation

The number of different 4-H Clubs in th winty e. Urban homes are loeated in conters of 2.%00
to be reported under this iten 0 1 ou population and over, alse in densely settled
same glub more than ¢ h o - fr e areas around cities of 50,000 or more
ised group of boys and g h the obj Age of elub members at tin i enrollment is to b
of demonstrating improved practic in agrieulture wied as basis for report
Report ouly « members wh posived DEFINITE
training In the subitem od. Be sure to include

and home sconomies, and of providing destrable
training for members
. 4-H Club members
& Enrolled are those boys and girls who sctually
start the work outl for the year

those enrolled in cors ! projects. Do

not eount all members &
5 wl broad subjects sueh ae citisenship
ompleting are the girls who satis-
b, Comg . o - went, and musie appreciation
faetori] i itlined for the ;
v specific training in such sut
e. Includes members
nsus m o used as 8 guide In determin.
ing the kind of home in which 4-H Clabh members . w0t of money pla
reside savings: becoring N
& Buresu of the Census definition of a farm with life losursnce; and in other ways to

wed (n the 1950 Ce .

e 100, phoaws of 3 ¢v I ot s A & H Club osmp s condueted under the
with & VALUR of 8

Al sews of ban 3 acrws were eous
arm ! the » » experience of being away from hor

00 & mave ‘wese: gutussd. &v. 900 of & profossionsl extension worker or voluntary leesl
. leader and provides & group of club membe

amaq 0100 or mere participating in an organized educational, recres

b. Rural nonfarm homes are loeated in open tional, or naturestady program. Do not inelude
country and do not qualify as farms, or in ‘day camps,” short courses, pienics, institutes, or
eenters having up to 2,500 population other similar training or recreation evenls
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SUMMARY OF &-H CLUB PROJECTS

A club member may engage in more than one project
of different club members envolied. (For interpretation of itema see top of puge 24.)

Itom

Corn

Other cereals

Peanuts . . - .o
Boybeans, field peas, alfalfa
Potatoes, Irish and sweet
Cotton

Vegetable growing

Range and pasture. .

Other crops

Boil and water conservation
Forestry S

Wildlife and nature study

Poultry (ineluding turkeys)

Dairy cattle.

Beef cattle

Sheep. ...

Bwine

Horses and ponies

Rabhits

Dog husbandry

Other livestock

Bees -

Entomology

Tractor maintenance

Eleetricity

Farm shop

Automotive eare and safety

Other engineering vrlecta

Farm management. .
Beautification of bome grounds
Meal planning and preparation (in
elude baking and food selection
Canning and preserving (other than
freesing) . .

Freezing of foods

Health, nursing, and first aid
Child eare..

Clothing. .

Home management

Home furnishings and room improve-
ment

Home industries, arts, and erafts._.
Junior leadership.

All other. .

Total.

Members
enrolled

A

N wmber

y A
y —

|

|

Members
completing

"

E T

Y e

The sum of the projects may, thercfore, be greater than the number

Units involved in completed
projects

ANEXXXAXXXNEXLER

e ,
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birda

animal
do
do
do
deo
do
do
do

colontes

tractors
articles

dor

dishes prepared
meals served
quarts

quarts frozen

pounds frozen

articles
garments
articles
rooms

article
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Special Report on
FARM AND HOME DEVELOPMENT

In itoms 1 to 4 of this soction s to be reported only the families worked w r arm and 11
Balanced Farming, Better w for Better Living, Farm and Home Cou
given to a way of stension work that involves family partieiy "
unit.  Accomplishment I also be reported under th pect
report This menns st develog nt of & funm plan by one of these far
plan, is to be reporte < ite i8¢, and any amsistanos given with eredit
#0 forth, is to Lo reported in its proper soction of Lthe regular report o lik winer, development of & home p
of these families should a reported under the appro v m ¥ p 20, and any assistance in home furnishings,
elothing, foods, and so forth, in its proper seetion of t regular reg
Items & provides a place to report families worked with during "o tified Farm and Home
Development families but whom you helped to make signifioant pro t . wid Home Development
process (problem ap
1. Different Farm and 1 D tfn
Btarted th
(Count o family as “started’” when they have indionted » i © have you help them de¢
p COMBINED farm and h Include on . o reported

Total rked with during the

2. Of the tota
to account for
& With wt
b. Just gett
M
e With low incomes
(W) gross income
d. Part-time |
er,,v‘
€. That bad re
specinl exter
(Presur
gram
That becams

Oft tal ©

this year dire

In addition to the rte d “wor with” in farm and b ! ¥

how many farmers, | er . : u work with in identif g, analyzic
PLEX INTERRELATED ¢ 1o ine but dic develop a
plan. (Do not inel e | lies to ’ L stance on in

practice




COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

I Different cduen- | |
tional projects, | Communities or | Voluntary loeal
e | progeams, or | groups sssisted | leaders aasisting |  participating
netivities

Stk

\ l B

N umbe
. Citizenship activities " yi
. Developing and improving county
community organization L2
Local projects of a general public natur

a. General community probler

)

studios, surveys, olc

Improving health facilitios, ae

~

fces, and programs
Improving schools
Improving churches
Bettering town-country relations
Libraries
Roads
Telephones

] e

Community eenters
Recreation programs and facili
ties
k. Community beautifieatior
L. Economie services
78. Regional or area development progran
or projects
70. National programs and proposals affect
Ing sgriouiiure and rural L

§0. World affairs

81. Emergency activities




COMMUNITY DEVELOPME
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D

AFFAIRS - Interpretation

incinden all others actively
t or activity. For

nsl or

Lo addition to loeal lenders

engaged in advancing the pre

example, a8 community forum to dise na

raational probler would include adults and

the in attendance the forum I londers, o

all othe

who &
moting the forum

ch

of eitizer

ineludes « things

hip responsibilities an

ling
erninent loeal, State, or ational
slie dosumonts
Inctudes improvement clubm
special purposes
Item inetudes
LM
1 prooeasing plant
shed for
facility,

reported

oounrils, eommittoos

drama, and art

gone packing

strawherries, livestook auetion yard,

oredit utilit other L)

which s under }

industr sod win

m distriet reetanmation

mtrol, and alopr
Te

those re

al prog nhn

ating to prices, trade, taxation, labor, publie

welfare, and in try

Includes things sueh ss developing understanding of
international problems, programs, and organizations
including work with foreimm

undergtanding of other po and

visitors and tralnes

paat of world

affaire on American life

Includes emergeney sssistance in connection with

fires, floods, drought, and ot n ol winl

dr
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY--Interpretation
Columns A, B, C, and D include the specifie practices

listed under items 71, 72, 78, and 74, respectively, as wel
other related work

68 and 69, See interpretations of items 57 and 48
70, Considers factors outlined for itern 59,
71. Assistance ir

ludes

1 as

a All work done to encourage production snd

use of home-grown food
meats, poultry, eggs, dairy products

b. Selection on basis of quality
amount to buy, variety, and form

e regarding price and supply should
reported in item 38.

e. Also food preparation for s
such as holidays and plenics, as well as

Fruits, vegetables,

nutritional needs,

Work

be

woial occasions,

for

outdoor meals and meals for large groups.

d. Preezing,
fru and root vegetables; curir
and making jams, jellies, and pickles

eanning, drying, brining

storage of
g of meats

weight control, diets for special needs, as
well as general nutrition for good health
Assistance includes—

a. Work relating to garbage disposal, soreening
for Mes, sanitary outhouses, snd other dis
oaso-proventive practices.  Control of house-
hold insects through elimination of breeding
places, use of sprays, and the like should be
reported under item 137

o and d. Educational work done to encourage
examinations for eancer, heart ailments, polio,
and tuberculosis, to proteet and/or improve
the health of individual persons

Work ineludes assisting families in

e. Willingness to work as a family
toward a family goal—family couneils.

d. Development of self-onfidence and emotional
stability ; adjustments to life situations

Work ineludes naststing families in—

member

e. Safe driving, bleyele riding, safe practices for

e. Child feeding, maternal diet, food for the aged, pedestrians, and other safcty practices

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY
In estimating the inffuence of extension t

whing, ba sure lo connider all phases of (he extension program
Aome demonsiration, young men end women's

Agriculture,
and 4-H Club work

Foods and nu-
trition

Health Family life Bafoty

Item

A B ! D

08. Number of voluntary local leaders as

sisting . - — -
. Total number of personal contacts made

individually or through meetings 2
Estimated total number of DIFFER-
ENT families assisted
direetly TO ADOPT
practices |

. Families reported in item 70-A assisted —

directly or in-

recommended |
29

timated number

a. With planning and/or producing the home food supply
b. In selecting food
¢. With meal planning and food preparation

d. With preservation and storage of food
e. In improving diet

Families reported in 70-B assisted I
a. Banitation practioes and facilities
b. First aid and home

¢. Dental-heaith education

ursing

d. Health education leading to physical examination by a physician
Families reported in item 70-C sssisted with—
a. Child development and guidance
b. Providing recommended play, elothing, and equipment suited to age of children
¢. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality development
e. Home and family recreation
Families reported in item 70-D sssisted with—
a. Fire prevention around the farm and home
b. Aeccident prevention around the farm and home

e. Aecident prevention away from home place
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING--Interpretation

64, See item 59 for interpretation of what to include here 66. Ineludes work done-

05a. Management may be defined as “using, as well as b. On that portion of financial affairs that deals
wa oan, what we have, to get what we want.' with planning the use of family resources
Therefore, in helping peoy to improve their and making dist tio O oover o of
management wo are concerned with how food, clothi
“what,” “who,” “when,” and “where” decisions savings (thrify
that will aid them in reaching their goals. For d. On wills, inheritance, fosurance, notes and
example, the management of dishwashing mild installment-buying contracts. Bubitem 48|

and

include “who” and “when” decisions as well as covers legal affairs pertaining to the farm
the “how” decision. If only the “how” decision business
in dishwashing was improved, it should be reported
unae’ 65b as an improved housekeeping method
Shatsamtnt Gsehtons have to do with the use of s ln the selestion of shoes, hats, aocessories
the family’s available physical and human re SHES NN Ssthipg o welt & clotiing
souroes— time, er wquipment, skills, knowl- Ascounts and inv
edge, and money b. With storage, dry-cleaning, and special lsun
Assistance includes work done dering problems in connvction with eare
B. Ta Improvement in the une s a4 of clothing. Work on contral of moths
through Job-methods teaini: e o and siiverfish, and the like, s part of the

87. Includes work done

B Sl time and & !, care of elothing, should be reported here
example in 66a. Specific help given to eontrol insect damage
¢. On laundering methods and use of new soaps to clothing should be reported under fter
and  detergents co related to 137
laundering the fabries in con e. On both new and remodeled clothing
nection with the eare of clothing should be e. On the influence of good grooming on develop
reported in subitem 67t ment of the individual

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING
I'n entimating the influcnce of extension teacking, be sure to convider all phases of the extamsion program: Agric
home demonstration, young men and women's work, and 4-H Club work

!
Home
Ttem | management

A

Clothing

Number of voluntary local leaders assisting
63. Total number of personal econtacts made individually or
through meetings
Estimated total number of different homemakers and other
persons assisted direotly or indirectly TO ADOPT recom
mended practice
Homemakers and other individuals reported in item 64-A asslnted ated number
In arriving at management deeislons

b. In improving housekeeping methoda

SN

e. With family laundering
Homemakers and other individuals reported in itein 64-B assisted

)

8. In the use of rural family outlook information

)

fu
ki
o 6 ©

b. With family financial planning
¢. With keeping and analyzing home records
d. With far legal matters
. Homemakers and other individuals reperted in item 64-C assistod

)

a. In selecting and buying eclothing

b. With care and mending of clothing

¢. With clothing construetion

d. In selection, use, and eare of sewing and pressing equipment and with sewing centers
o. With good grooming and posture (personal appearance) .
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPME

In estimating the influence of extension teaching, be aure to consider all phases of (he extension program: Agriculture,

Rome demonatration, young men and women's work, and §~H Club work

The house and
Item surroundings

57. Number of voluntary local leaders sssisting -t - ;_/_L, -
58. Total number of personal contacts made individually or through meetings leZ
59. Estimated total number of DIFFERENT families, homomakers, ot other

individuals assisted direetly or indirectly TO ADOPT recommended practices = S

60. Families, homemakers, and other individuals reported in item 50-A assisted with—
a. Bullding a new house o
b. Remodeling or repairing the
¢. Improving kitchen or laundry
d. Improving storage space
o. Balection, installation, use, and care of water and/or sewage syaten
f. Selection, installation, use, and care of heating and/or conling systems
g Planning eleotrieal systen
h. Landscaping home grounds
61. Homemakers and other individuals reported in item 59-B assisted with
a. Selection, use, and care of home equipment (other than sewing equipment)
b, Belection, use, and eonstruction of home farnishings
¢. Repair, reconditioning, and care of home furnishings

. Furniture arrangement and use of accessories

d
e. Color schemes and wall finishes
f

Floor finishes

Furnishings and
equipment
B

bl

£xd
Y2y

Estimated number




farmers, and other persons in eor
and surroundings, the furnishings snd

A

B.

THE HOUSE AND SURROU

o homemakers,
the house
equipment

This section deals with assistance giver
ection with

. Covers specific practices listed under item 60 and
other relatod work.
Covers specifie practices listed
other related work.
This item relates to the loeal leaders or
committesmen who have ACTIVELY ENGAGED in
furthering those phases of extension work dealing with
the house and surroundings, furnishings, and equip
ment. See also interpretation of item B,

under item 61 and

voluntar

This is the sum total of office calls, tolephone call
farm visits, Individual letters written
at meotings agent held or participated in, fu eonnee-
tion with the line of work, of duplications
For example, in connection
surroundings, the agricultural agent and home demon-
stration agent had, together, 75 ¢
phone calls, wrote 23 lettors, vidlted 60 homes,
had an attendance of 360 at
meetings relating to th f k

contacts. This informat should be
able from office records

available, however
upo.. what information |

and attendance

regardles
with the house and its
55 tele
and

Moo ealls

various t
A total of 5
readil

rd

an

DIFFERENT

iuflu

. In estimating the total

homemakers and other |« the count

CHANGE

either

enced TC MAKE SOMI

adopting s new practice or impr 8

the following factors should be ered

(1) Numberof DIFFERENT persor
direct contacts 58
removed)

Membership in rela extension groups, s
&H projects and ne de

Probable » other persor
reache:d
bulleti

through

pra
reached through

iter with duplications

@

wonstration
® in the county
rrmation, through

news stories, radio

broadea g ¥ exhibita, and other

mass medi the p on of extens

sion inf r to another

All other
portior
occupied dw

ating the
(number

pro-
of

ounty or number
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DINGS, FURNISHINGS AND EQUIPMENT- Interpretation

of houses, depending upon the phase of extension
¥ ¥

work being reported) that mad

information
o

sion relating to specific

or gr Bueh ev
from

bulletins

1pa practices enoo

sample surveys, roporte
requested,
of

inquiries
publication specifi

broadcasts, amount

sold by deslers, perso
soUrces

The total .

reported

161

be greater than the T ADy o
ems 80 a

lude

nder respoctivoly, o

usually i addit

listed
60

Item

wer load

and switehe

we of ext

pract

bh. Includes work done in planning as well as the

actusl

of

insec

landseaping and cnre

As

control of

grounds tance given In

i mme lawn, flowers
or house plants

25-H

The subitems listed under

should be reported

itemn 60 should not be
and reported in itemn 50-A, bocause the same pers
have been amisted in adopting soveral of the pra
lsted
61. Item should include
8 El
done with s

reported under subiten

trical equipment

wing e

o. Refinishing furniture,
g, renovaton of ac

bitems listod under ite

50-B, be

sdoptis

The
and reported in iter
have
listed

boen assisted i

home

t

r

shevbs,




FARM BUILDINGS AND MECHANICAL EQUIPMENT —/Interpretation

53. Figures in columns A and B will usually be larger than
any one of the subitems in 54 or espectively
B54. The farmhouse should NOT be included. It should
be reported under item 60
a. This sut ineludes the |
cisions relating to farm-building arrange
ment, for efficlent work methods, and the
like.
b and o.
relating to
farm building.
d. Also include equipment that may be econ-
strueted as part of the building.

L i

and de

Also include planning and deeclsions
efficient lay-out within »

55. lem—

a. Refers to farm mechanical equipment used
outside farm buildings, usually in connee-
tion with field work, such as teactor, hay
loader, cotton picker, potato digger

b. Refers to labor-saving devices and equipment
developed or built by the farmer

56. Item should include the use of electricity in the
farm business, such as elootric brooders and motors
for building equipment,

FARM BUILDINGS AND MECHANICAL EQUIPMENT

I'n estimating the influence of extension teaching, be sure lo consider all phaves of the extension program
‘s work, and 4 1 Club work

home demonatration, young men and wome

Item

. Number of voluntary loeal leaders assisting

. Total number of personal contacts made individually or through meetings

Agriculture,

| Farm mochanical

‘arm buildings
" Widing equipment

A B

/H
| —Thl

|
!
|
|

, Estimated total number of DIFFERENT farmers and other mthvnl-llll‘
assisted directly or indireetly TO ADOPT recommended practices

54. Farmers and other individuals reported in item 53-A, assisted with

a A .ent of f building lay-out
b. Construction of farm buildings

¢. Remodeling or repairing farm buildings

d. Selection or construection of farm-building equipment... ..
55. Farmers and other individuals reported in item 53-B, assisted with—

a. Selection of farm mechanical equipment

b. Developing labor-saving devices and equipment

¢. Use, care, and repair of farm mechanical equipment
56. Farmers and other individuals assisted in the use of electricity for income-producing purposes
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PLANNING AND MANACEMENT OF THE FARM BUSINESS —Interpretation

47. This ltem is the total number of DIFFERENT the farm business. v i8¢ refers to
farmers and other personus assisted in all lines of work g-time adjustments, hould Ine

concerning the bus s-management aspects of farm- justments fros o §

) your
ing. It will, therefore, include subitems listed under Special work in } ¢ farmers to deve
item 48 a8 well as others. Subitems 48a through 48) sources of ineoms
are for reporting the different persons helped in various tance given to obiain and use orec
lines. The same person may be helped in several ways, rating the farm business; for examg
hence the total of these items would ordinarily be purchase of liv wk, feed, fertilizer, and
greater than the total for item 47 farm machinery, and in financing the pur-
48. Assistance should include chase of the farm
. All persons to whom information on the “out
look" shead was given as an aid to making ing a farm for rental or purchase.
Help given in locating farm labor, lnstructing

Help given persona in loosting and/or appraie

farm-business decisions. For example,
disoussion of the diary situation and out groups of workers in efficlent work methoc
st & dairy meeting with the ides of |} " and In  soquainting employors of goe
the group to make a decision would be farmer-worker relations
cluded, 88 well as any meetings or Letses, partnerships, property transfers, and
farm and labllity insurance
66d

Work in sequainting farmers with inoome-tax

efforts to diseuss outlook i
b, Work done in explaining h o keep
records and use them; also | immarizing
and nnalysing farm records provisions, ineluding how to figure deprocia
e. Special work done in helping farmers to make tion, handle capital oxpenditures, and divide
an overall plan of the farm b joint farm and h
most profitable use of resources over a per 40. This item should includ N that
of years done with persons or firms
d Work done to help farmers make yearly ad planners or farm manags
justments in size, combination of enterprises, others giving legal and income-tax aasistar

production expenditures, and operath of 50. Should inelude also life-insurance eompamies,

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influence of extension teaching, be sure lo consider all phases of the exte

home demonstration, young men and women's work, and §~H Club work

45. Number of voluntary loeal leaders assisting
46. Total number of personal contacts made individually or through meetings
47. Estimated number of DIFFERENT farmers and other individuals assisted direotly or indire
with management problema
Estimatod number of farmers and other (ndividusis reported (n item 47 saisted with
a. Information on the agricultural outlook
b, Keeping and analysing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of income
Obtaining and using eredit
Selecting a farm for rental or purchase
Obtaining, training, and using farm labor
i. Legal aspects of the farm business
j. Income-tax accounting, social security, and related problems
Number of individuals or firms assisted in rendering better planning, management, legal, tax, or
other specialized services to farmers -
Number of banks or other agencies assisted in adapting loan and credit policies and procedures to
provide better service to farmers
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension teaching, be sure to consider all phases of the extension program
Mome demonstration, young men and women's work, and 4~ H Club work

Agriculture,

! Sofl water |
econservation and Forestry Wildlife
managewment |

A B

Number of voluntary local leaders assisting
Total number of personal contacts made
through meetings
Estimated total number of DIFFERE?
other individuals mssisted directly
ADOPT recommended prao!ices ’ ’ I4

Estimated
Farmers and other individuals reported in itor 41 number

Proper land use bod
Contour and strip eropping

Terraving
Crassing waterways
Watar supply, storage, and distribut

e pp

Drainage

Irrigation

Use of soil amendments (lime, sulfur, gypsum, trace elements, ste
Use of fertilizers (commercial and barny ard) (Nee subitem 250)
Production of soil-improvement erops

Crop rotations

&
b
I
i
k
L

Land clearing
48. Farmers and other individuais reported in item 41-B assist_d with
. Planting forest trees (windbreaks, « rbelts, erosion control, Christmas trees, ote.)
. Timber-stand improvement (thir g, weeding, and pruning forest and woodland trees
. Timber harvesting (includes seloctive and other recommended eutting for forest products
FEstimating and appraising
Production of maple-sirup produets or naval stores
Treating wood products with pr es (fence posts and building timbers
Marketing of forest products (ineludes markets and timberselling practices
h. Fire prevention
44. Parmers and other individuals reported in item 41-C sasisted with—
a. Construction or management of pouds for fish
b. Making food and cover plantings for wildlife

©. Protection of wildlife areas from fire or livestock
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE—Interpretation.

Consideration is to be given to the PLANNING and ways, and ditches. Persons given assis
ECONOMIC aspects as well as to the technological In saline-alkaline reclamation are to
problems incident to carrying out the practices listed on ineluded
this page. g. Reports assistance given with problems
A. Soil-and-water conservation and management refers relating to the applieation of water to the land

to all extension work ineldent to the improvement of water measurement
sofl fertility and the eontinuous productive capacity water, and the like
of the land. Practioes, such as the appliestion of
fertiiizer utilised PRIMARILY by the crop to which
it is applied, should be reported under Crops. How-
ever, certaln practices, such ss fertilizer application,
may contribute to both immediate erop-production gain
and long-time soil improvement. Some duplication
in the reporting of such practices is inevitable,

pencteation duty of

b and i. Report only application of soll amend
ments and fertilizers that contribute to land
protection and sustained productivity of the
woll. Where such applications are made
primarily for use of a crop eurrently grown
stueh assistance is to be reported under the

apuropriate erop
89, 40, and 41. Bee interpretation of corresponding

. : “ I
tems under Crops and Livestoek '

a. Reporta only those assisted n the construction
or management of ponds for fish, Ponds
vonstructed primarily for storage of water
for use in irrigation should be reported in
subitem 42e.

41. Figures in columns A, B, and C will usually be larger
than any one of the subitems in 42, 43, or 44, respec-
tively

42. Item—

¢. Refers to development of water supplies, both
gravity and underground; storage, reser-
voirs, tanks, distribution systems, and the

Refers to the planting of edible wild fruits
and nuts in hedges, stroam banks, odd areas
and field borders, and with other plantings

like. Porsons given assistance in determin-
for food and protection in wildlife sress

ing the quality of water for erop purposes
are to be ineluded Includes protection of sueh wildlife areas as
f. Refers to problems relating to the removal of stroam  baonks, odd areas, fleld borders,
exoess water: Installation of tile, drainage- marshes, and ponds, from fire or livestock
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS
32, Assistance given o FORMALLY organizod cooperatives (thowe inearporated under State law

:
! Cooperatives ln column A given edueational assistance with

| Cooperatives Members
: ", " *uhlie-relati
o U Organisational | T | | ot e

yroble:
protiney problems

N umber

aldll £ g 7
b. Farm and home
service Sod¥ o 3
33. Asmistance given o INFORMALLY organized groups (other than these reported under itern 32) with organisations!
and operational problems:

Group Members
A

Type of

activity

Number

& Marketing and purchasing - A
..'I_l‘!lv.dhu.--rvb L &

34. BURVEYS made during the year on specific problems of
a. Marketing
b. Service facilities
35. Farmers, homemakers, and other individuals assisted in
other farm retail markets
a. Agrieultursl products
b. Home products (arts, crafts, ete.)
86. Buyers, sel ers, handlers, processors, and transporters of farm produets assisted with marketing
problems
& Grain, seed, dry beans and peas, et
b. Hay and other forage crops
. Cotton: (1) Cotton ginners
2) Other
. Tobacco
. Oil erops (soybeans, flax, peanuts, et
Bugar crops
Dalry and dairy products
Poultry and pouliry products
Meat anlmals and meat produet
Fruits and nuts

FrrrFa a9

Vegetables ineluding potatoes
37. Food retailers assisted with merchandising problems ”
88. Persons assisted with CONSUMER information on agrieultural products estimated total e




MARKETING,

DISTRIBUTION, AND FARM AND

82. Columns A through F to include—

A. Ouly cooperatives that are incorporated under
Btate law and have a place of business within the
county are to be reported here. Do not report
cvoperatives whose place of business is outside the
county
Members residing outside the county should not
be included, but farmers in your county who are
members of & cooperative with place of business in
an adjoining county, provided such cooperative
has been given extension
included.

. Cooperstives assisted in organizing or reorganizing
during the year. Buch sssistance shoukl include
analyzing the needs for & cooperntive, advisability
of organizing a cooperative, procedure for organiz
ing and incorporating, and other organizational
information needed to get the cooperative started

., Cooperatives amsisted in an educational way to
establish and develop & sound plan of financing,
including handling of membe eapital and bor-
rowed funds. Such asistance would inelude estah
lishing new and strengthening old associations

., Cooperatives assisted in an educational way with
problems of physical operations and running the
business, including aecounting

. Cooperatives assisted in planning and econducting
educational programs for members and employed
personmel. Assistance should also inelude that
given in developing better publie relations through
rural-urban programs, activities with eivie elubs,
snd other mesans of improving the general under-
standing of the purposes of the ecooperatives and
their contributions to the community welfare

. Ttem should include—

b. Cooperatives for irrigation, livestock, dairy,
erops, artificial breeding, grove care, hateh-
eries, eredit and loan, insurance, slectricity,
telephone, health and hospitalisation, fro-
sen-food lookers, volunteer rural fire com-
panies, ote.

assistance, are to be

. Groups reported here are those to which assistance
may have involved many of the things outlined for
cooperatives in item 32, column C, with the one
difference that such groups have not yet incorporated
a8 & cooperative. Assistance may also have been
given to informally orgsnized groups that do not
contemplate formal organization.

. Only surveys you made or in which you gave assist-
ance when mnformation on marketing or service
facilities was obtained.

. Item should include cooperstives and other private
enterprises with which you worked.

s. Elovators, country buyers, processors, millers,
feed manufacturers, seed dealers and pro-

a7

. Consumers whe

SERVICE ORGANIZATIONS Interpretation

ecessors, wholesalors, retailers, and

engaged in markoting grain

others

Country buyers, shippers, dehydrators

fend

dealors, and others concerned with market-
ing hay and other forage crops

(1) Cotton

maintaining and/or

ginners in  selectin g,
operating

to obtain better grade eotton

installing,
cotton gins
wal buyers, oll mills, comyrossors, ware-
textile mills, and others engaged

procossing (other than ginning), storing,
and merehandizing raw cotton, cottonsesd,

and cottonseed producta

and
others engaged in marketing and handling

Auction warehouses, country buyes

tobaceo,

Elevators, loeal buyers, oil mills, warehouse-

men, pesnut Prooessors, sl ither dealers

Sugar mills, contractors, and others engay

in handiing and marketing sugarcas
sugar beots

Milk and

condenseties, chooss plants

plants, pick-up delivery routes
leo-crenm manu
facturers, and bargaining groups
Assembling and processing plants, retailers of
and rading

stations, plek-up routes, and poultry and

poultry poultry products
turkey suctions

terminal markets,
loeker
lamb
and wool pools, and feeder-oall and feeder-
pig auction demonstrations.

Auction-market operators,
plants

buyers of livestoek and wool

processing meluding  local

plants

and k. Cold-storage operstors, transportation
agencies, processors, retallors,
and others engaged in moving agrieultural

wholesalers

products from the producer to the consumer,
This tem s to include food retailers with whom work
was done in quality supplies
snd disposition of different food items, and consumer

preservation, display
proference
though of
ineluded.

Information prepared for other groups,

value to food retailers, should not be

were given informsation regarding
supply and relative price of agricultural products,
to guide them in the purchase of food, are
reported. Consumers given assistance in the
tion of foods based upon individual or family
should be reported in item 71b.  Persons with whom
you worked in consumer edueation on other than
sgricultural produets should be reported under appro-
priate items in the respective sections, such as farm

equi (subitem 55a), home equip-
ment (subitem 61a), and clothing (subitem 67a)

to be
meloc

needs




LIVESTOCK—Production and Farm Marketing

be wure to ider all phases of the extension program

the infk of ion teaghing
» work, and 4=H Chub work.

In

Agrieulture, home demonstration, young men and

| Dairy animals ' Poultry lnd 5
; and products |  produet

Twom Beef cattle

Bheep, goats, | Other livestock
and products Swine | and products

D ! ¥

Number of voluntary loeal leaders assisting

tal number of personal contacts made indi

rough meetings
f DIFFERE

tly «

total number
ndividuals assisted dire
\In'l T recommended
mber of farmers and other individuals

29 assisted with sny phase of pro-

practices..,
Estimated r

reported in item

tuction u.d IMABAZEIMENT . ..o :
v were assisted with—

imber how mas
. Selection and breeding g -
Feeding aita s
ng external parasites
& diseases aud internal parasites

o Efficient work methods

Countrol

d. Controlii

Estimated number of farmers and other i biusls

reported {n item 29 assisted with any phase of farm

arkeiing
s nymber how many were assisted with
a. Preparation for market
formstion

. Commodity outlook and market b

e. Arranging to sell and selling
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LIVESTOCK—Production and Farm Marketing—Interpretation

Work done with farmers and other persons in eonnection
with the production of various kinds of livestack and live-
stock produets, and with those aspects of marketing ON
THE FARM, is grouped in this section. Considerstion
should be given to both the TECHNOLOGICAL and
ECONOMIC aspects when reporting work done

F. Under “other livestook,” persons assisted in work with

horses and mules, rabbits for eat production, and

fur animals should be reported.  Control of rabbits as

rodents is to be reported in item 140

Voluntary local leaders who have ACTIVELY EN.

GAGED in furthering extension work with each kind

of livestock. See also interprotation of item 8

. This is the sum total of office ealls, telephone cally,

farm visits, individual letters writton, and attendance

at meetings agent held or participated in, in connee-
tion with the line of work regardiess of dupliontions

For example, there were 35 persoual oalls st the exten-

sion offiee relating to poultry, 18 telephone ealls, 22

letters, 45 farm visits, and a total sttendance of 376

st the 14 poultry meetings beld during the year

This would make 408 contacts relating to poultry

This information should be readily svailable from

office records. If records are not available, an esti-

mate will suffice, based upon such information as
available

The following factors should be considered in

mating the total number of DIFFERENT

and other per s in the county sssisted or Infly "

TO MAKE SOME CHANGE, either through adop

tion of & new, or improvemout In sn old, prac

(1) Number of DIFFERENT persons reached through
direct contacts (ftem 28 with duplieations
removed)

(2) Membership in related extension groups such as
41 livestock projects, artificial-breading, herd-
Improvement, and poultry- or dalry-marketing
cooperatives

(3) Probable number of other persons in the eounty
reached through bulletins, circular letters, news
stories, radio broadeasts and teleyishom, ex-
hibits, and other mass media utilised n live
stock tension, Include also indireet spread
of extension information from one person to
anoth

(4) All available evidence indicating the pereentage
of the potential cllentelo in the county: Number

on

of farms and other plsces that made use of
extension information relating to spocific kinds
of livestock and livestoek products. Such evi-
dence may be from ssmple surveys, roports from
loeal leaders and secrotaries of organized live-
stock groups, requests for bulletine, Inquiries
rocelved after the release of specifie news artholos
or after bhroadessts, amount of & product ar of
material handled by dealers, personal obeerva
tions, and other soturces

Ttem 29 will normally be greater than either item 30

or 31

Numbers reported in items 29, 30, and 31 should inelude
ly those who adopted or put recommended practices

into use,

30

Report the total number of DIFFERENT pemons

helped with any livestoek produstion or mansgetont

practios. Include the specifie practioss listed in 30s

through 80e, plus other production and management

practioes emphasizged in the eounty extenslon program

Item 30 sannot excesd Hom 29, but will wsually be

inrgor than any one of the specific practies (tems

a. Selection of male and female heeediug stock, arth
ficial breeding, seloction of feeder animals

e. Those amisted In adopting more effitient ways of
handling livestoek or livestook produets Fx
amples: Easlor ways 10 care for hogs, do dairy
Larn and poultry ehores

Includes total number of DIFFERENT producems

sinted with any FARM MARKETING problem

connected with livestook and lvestock produsts

Work done with the teade is to be reported In items 32

through 38,

a. Persons helped with practices of grading, sorting,
or elamifying; farm procesing; and otherwide
proparing animals or animal products for the
market

b. Persorn helped primarily with the economios of
marketing, use of market news serviee, supply
und demand outlook, ete

0. Pemons assisted primarlly with thoss sctivities
mvolved in aresngements incident so the setusl
wselling of livestock and livestock products, such
&« market orders as thoy affect the individusl
producer, contrset sell og, market outlets, and
delivery arrangement




CROPS—Production and Farm Marketing
In estimating the influence of extensi ching, be sure o der all phases of the extension program: Agriculture, home demonatration, young wmen ond

women's work; and §~H Club wor

Grain crope
including rice, Hay and o(h(r Cotton and
dry pu- and | K other fiber Tobacco

iiry

Ttem

er of \olunIAh loeal lud

farmers and other
s assisted directly or

TO ADOPT recom-

mber of farmers
individuals reported
24 assisted with any

phase of production

Of this number how many were

improved

RS YR EEE RIS Al e R e BT TR

e Harvesting, storing, and euring . 72 et 7T PR 2 2

Efficient work methods..... .. : ; ) 2
Estumated number of farmess
and other individuals reported

item M assisted with any
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CROPS - Production and Farm Marketing Interpretation

s with the work done with farmers and ) All other availabl ating the propo
others in » with the production and harvesting of tion of potent ’ . the ol
specifie crope or groups of crops, and with those nspeets of example, number of cotton growers whe
marketing that take place ON THE FARM. Considera-
tion should be given to both the TECHNOLOGICAL and
ECONOMIC (degision-making) aspecis whon you report
on the work doue
CHEMICAL CONTROL OF WEEDS in erops, fruit e reg

news stories of broadeasts, amount of reeom

we of extonsion information relating to
spocific crop, Such evidence may be
sarnple surveys, reports of looal leadors, bulle
wated, inquiries reoeived after specific

vegetables, pastures, roadsides, and the like ix to be re
ported in item 130 ‘ d material sold by dealers, personal

Prwons assisted in work o ollowir . on d other souroe
shouid also be lncluded in the respective eol Numbers r ed in oma 24, 26, and 26 should inelude
B. Cown for silage 4 i ha mly those who adopted or put recommended pract

C. Cottonsed and
H wrown for Aber " the total pumber of DIFFERENT persor
E. Crops such ns soybeans, flax (for oil), p t elped with

any production or management pra
edible and for oil), sugar beets, sugar
F. Coffen
G. Watermelons, « aloups, and y
H. Work done with commeroial nurse
== woll a8 with farmers and urban pec
to flowers, shrubs, and lawns wrmally be larger than any one of the subitems 25a
. The voluntary local leaders or committesmen who through 25f
have ACTIVELY ENGAGED in furthering extension b. Assistance given in the use of fertilisers on specifie
work with these crops are to be reported here . crops should be reported here. Use of fertilizors
also Interpretation of local leaders (n item 8, in terms of general soil improvement or long-run
., This should be the sum total of office calls, telephone Sanalis ihauld be senorted Sadee Shes 4
- n po andor item 421
ealls, farm visits, individusl letters written, and
sttendanee at meotings agent held or participated in,
in connection with the line of work, regardless of
duplieations. For example, in connection with cotton
an agent had 40 office calls, 15 telephone ealls, wrote
10 letters, visited 60 farms, and had an attendance of producing or handling erops; for example, in the
490 at meetings relating to eotton—a total of 615 transplanting or harvesting of tobaceo, harvest
contacts. This information should be readily avail- ing of hay, eutting seed potatoes, and harvesting
able from office records. If such records are not of potatoss, fruits, and vegetables
.-vlnihl-h-. “ rm{;»ll-rmum. will suffice based upon the 26, Include the total number of DIFFERENT producers
nformation available -
In estimating the total number of DIFFERENT R ofb sny PARIENSARNRIING. puwsiome
farmers and other persons assisted or influenced TO
MAKE BOME CHANGE, either through adopting »
new practice or improving an old practice, the fullowing
factors should be considered
(1) The number of DIFFERENT persons reached larger than any one of subltems 20a, b, or ¢
through direct contacts (item 23 with duplies The nw f persons mmisted in the physical

sting 10 & crop or group of crops. Tn addit
e spocif ractioes listed (“a"™ through *f
practioes smphasized in the extension progr

be ineluded Item 25 cannot exceed item 24, but will

Ineln those assisted in on-farm storage. Work
done In grain sanitation s to be reported under
ftom 138

Thowe assisted in adopting more officlent ways «

rolating to a specific crop or group of erops. Work
done with “the trade” is to be reported in items 32
through 38. The total will sally be less than the
number reported in tem 24, It will also be likely to be

tions removed) handling of the erop on the farm, through grad

(2) Membership in related extension groups, such s ing, packing, packaging, prosessing, or otherwis
4-H projects and seed-improvement associs
tions

(3) Probable number of other persons in the county
reached with extension information through
bulletins, ecireular lotters, news stories, radio
broadessts and television, exhibits, and other
mass media, inoluding the passing on of exten ments, or any other sotivily
sion information from one neighbor to another of erops from the farmer to the buyer or handier

preparing for the market

The use of market reports, supply and demand re-
puorts, outlook, ete

Finding market outlets, contracting for the crop.
price agreements, assembling or pooling whip-

incident to transfer
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PROGRAM EMPHASIS

Agests doing |
. Agonts -lmnr Ageota duing
iy primarily agri- | County total

Item ! cultaral work

|
o

, Calendar months of employment 73

, Total days worked

. Days devoted to—
s Adult work
b YMW work
¢. 4-H Club work

Days devoted to
a. Extension organizat
gram planning
In-serviee training of ag
. Crops

. Livestook

organisations
Soil and water conservation and
mansgement
Forestry
Widlife
Plasning and management of 1}
farm business
Farm buildiogs and farm me
chisnical equipment.
House and surroundings, (urnish
inga and equipment
Home managoment
Famnily eoonomion
Clothing
. Foods and nutrition
. Health
. Family life, child developmen
and parent education
Hafety

. Community development and

D a0 hbhbbheod N

public affaim
Days that eannot be ehargod
specifioally to one of lems » |
through »
21%. How many of the total days worked

LY

A
+

as reported in item 19 and dlso dis

}
!
!
|

tributed under item 21, would you
estimate were devoted to families !
with whom you are working through

Farm and Home Development as |

reported on page 24 LA




18, This item should show the total ¢

PROGRAM EMPHASIS

wr of months each
agent or group of agents was employed in the county
during the report year. In addition to the thme sctu-
ally worked, it should inelude the time spent on LEAVE
WITH PAY for vae s, and study other
than sabbatical leave

one county should report only that portion of the year
spent in the county. For example, an agent smployed
all year, equal time in two counties, would report 6
month's service for each. Report months of serviee
to the pearest whole month

, This is the number of days actually worked during the
report period. Include Sundays and holidays, if
worked; also days in inservice training as defined for
ftem 21%. Do not include days spent on veeation or
for siekness or holidays not worked. FEach column
should contaln the total number of days worked by the
group of agents designated by that column, Report
all days worked to the nearest whole day

. The sum of subitems a, b, and ¢ will equal or be slightly
loss than the total number of days worked as reported
in item 19. The difference, if any, between the two
totals will depend upon the amount of work done that
eannot be charged to one of the three phases of exten-
slon work listed. Time should be reported to the
nearest whole day.

. The purpose of this item is to obtain a picture of the
relative emphasis each line of work recei during the
year. Where records are not available, an estimate
will suffice, if the days reported are & reasonably
scourste reflection of the total time of the agents

Interpretation

engaged in the respective lines of work. Time =*suld
be reported to the nearest whole day. Information
a4 to what Is Included In each line of work can be
obtalned by studying the respective sections cf the
roport schedule. For example: 2le¢ pertains to the
time spent on the erop work as reported on page 9;
21d te the lvestock work on page 11; and similarly
through 21s; 21t covers the miscellanecus items re-
portad on page 29, as well as time not accounted for
olsewhaore. Time in training loeal leaders in extension
organization, and program plaoning should be re-
ported under 21a
matter should be reported under one of the appro-
priate subjeot headings 21e through 21t.  Additional
information Is glv below

Days devoled to evoperation with other agencies
(itoms 146 through 160) should also be reported un-
der the appropriste lines of work. Work with these
agencies that does not fall within one of the mibject-
mattor areas (subiterns “a” through “s™) should be
included in subitem “‘t

Training of local leaders in subject

Time devoted to general administrative work such as
county stall couferences, preparation of plans of work

and reports, and program planning should be in
eluded
This is to include days spent sttending summer ex-
tonsion courses, workshops, distriet and State
extension oonferences, and other training activities
organised primarily for the purpose of the profes-
sional development of extension personnel

The sum of subitems “a” through “t” should equal
the total reported in item 19




o
EXTENSION ORGANIZATION AND PROGRAM PLANNING
11. County organization, association, board, or commnitiee sponsoring extension work in the eouaty

Nena -

8. Name of citizens’ organization or group having legal or quasi-legal status, if any

b. Name of board or group responsible for receipt and dishumement of extenion funds in the county, if different

from “n"\W Loanel ﬂ J:rm‘“
12. COUNTY-WIDE advisory COUNCILS or COMMITTEES amisting extension agents with organization, planning

and econduct of extension work in the county

!
|  Couneils or Members | Meetings of such eouncils or eom
mittoes held during the year

Ttem
B

Attendance

Owerall or general o
Agrioultural . . ! | 474
Home demonstration - . i aAdé”
Young men and women ! » ! & a5
4N Club..... e Acd
3. MEETINGS (other than those involved in 12) held PRIMARILY for the PURPOSE of DETERMINING

#

Number Altendance
a. Community or local meetings P - Lel
b. County meetings il ! 247
. 3

14. Number of fact-finding surveys for program-planning purposes made during the year
143, Are you currently engaged in Program Projection in your county? .. (Chock one) Yes .= No

loeal leaders or committesmen (eounty, community, and nelghborhood

15. Total number of different voluntar
conduet of extension work in the county

extension agents with organization, planning, and
Older elub
Women

adult agricultural work
. In adult home demonstration wor
. In young men and women's work
. In 4-H Club work
Total number of DIFFERENT

A2l

carrying on adult home

leadors

16. Number of organized clubs or other groups

17. Number of members in such clul w groug
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EXTENSION ORGANIZATION AND PROGRAM PLANNING-~Interpretation

12. Reported under this item should be only those groups

funetioning in & COUNTY-WIDE WAY that defi-
nitely assisted or were utilizsed by the county extension
staff with the organisation, planning, and conduct of
the various county-wide aspects of the
program. Meetings and attendance reported in iten

12 and 13 should also be included In item 9 or 10,
whichever is applio
Meotings are county and loeal meetings (other than
county-wide council or committee meetings reported
in item 12) held for the purpose of determining what
should be included in the extension program at either
the community or eounty level

extension

ble

These may be meet-
ings of commodity groups, home demonstration clubs
or couneils, young men and women's groups, 4 H
Clubs or 4-H executive

. Any surveys that you or the advisory couneils, com-
mittees, or other groups made to got facts as & basis
for planning the loeal or county-wide extension pro

pn ttees

. A project leader,

15

gram are to be included here. These facts may be
obtained through mall questionnaires, telephone, or
personal interview

loeal leader
pemon selocted by extension

or committeenan is &
or the group they rep-
phase of the extension program in

t matter Included should be
members of the county-wide councils or committees
reported in 12, sa well as in items 22, 27, 39, 45, 51,
57, 62, 68, and column C on page 23, less duplications.

resant, to lead som

organization or suk

Total of &, b, o, sud d, less dupliestions due to the
same person serving as leader in more than one line
rk

Where h on
through a school, chureh, or farm-
organisation unit, inelude only that part of the total
men. bership whieh is interested in home demonstra-
tion work

of w

emonstration program s oarried

women's olub,




EXTENSION TEACHING AND OTHER ACTIVITIES

Include ail activities carried on this year that are relaled lo extengion work

Farm or home visits Number

. Office calls do

, T ‘ephone calls dn
. News articles or stories prepared
N umber

. Broadcasts made or prepared

& Radio. - N umber

b. Television do

. Bulletins distributed do
. Adult result demon
ducted Number
. Training meetings held for local

trations con

lopde <
o Adult work
(1)) Number
@ Attendance
b. YMW work
(83} Number
(4] Attendance
e. 4H Club work
o N umber
@ Altendance
9. All other meetings agent held
participated in
& Adult work
m Number
(¢J] Attendance
b. YMW work
(8} Number
(¥4 Altendance
¢, &H Club work
n Number
@ Altendance
10, Meetings held or conducted by
loeal leaders
& Adult work
)
@
b. YMW work
(4] N
@) Attendance
e. +H Club work
Wsconnan Number
@ o Attendance

imber

| Agents doing pri

ma )
demonst ration
warl

e

Agents doing pri

marily 4-H Club |

work

B

|

| Agents doing pri

marlly agricul-
ural work

County total
C D
le2¥

AL ZL
45 2

Aedd

193

20
i
331e
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EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devote more than one-half of their time to a
line of work, as determined in item 20, should report ALL
OF THEIR WORK in the column provided on pages 3
and 7. For example, an assistant agent devoting more
than one-half of his or her time to +H Club work would
use eolumn B,

When two or more agents are engaged in the same line
of work, i e, home demonstration, or 4-H
jon aetivity,
their

For
al agent and his sssistant, both

agricultural

Club work, and participate in the same exte
the information should be reported only
respective column and only once in the county total
example, if an agricuit
of whom spend more than one-half of their time on agri-
oultural work, participated in the same radio broadeast

onee in

it would be sounted onee in column C and the
county total, eolumn D

When agents, engaged In different lines of work, per
ticipate in the same extension activity, the information is
reported Oboe in each of their respective columns, and
only once in the county total. F wample, the home
demonstration and agricultursl agents participate in the
same radio broadeast. It w srted once in
column A, onee In column C, and in D

onoe in

or ¢
)d be n

1. A single visit to both the farm and home Is not to be
counted as two visits
An office

group in which information

individual or &

or received

all I8 & visit in person by an

is given
Telephone calls may be either incoming or outgoing.
news release is
article. Material prepared for an extension ecolumn
is to be counted as one item, even though several sub-
same release sent Lo several
papessis 1o be reported as only one story. If the lead
or the entire story is changed to make it different for
then each is to be counted as a separate
not report items relating to notice of meet-

Eaocly to be reported as one story or

jects a wered. Tk

each pape
story I
or to news articles written in the State office
lirectly to the ar-
an agent for n to local papers
Information given directly to reporters
the also reported.
should not be

ings only
and

ticles sent t

sent newspapers. However
ibut
are reported
or writers as basisn for a story |

News itoms prepared by loeal leaders

ineluded

the nir. It
An agent

n the program so long as he

is & single presentation on

may be given in person or by transeription

does not have to appesar «

is responsible for its preparation. Information given

to staticn ouncers or writers and used as the hasis
for a broadoe is also to be reported.

The number of copies of bulletins distributed includes
cirotulnrs, leaflets, and other subject-matter and or-
ganizational materials
not 1o be counted unless they are recommended by

the college

Commercvial publieations are

7.

An adult result demonstration is a demonstration eon-
dueted by & farmer, homemaker, or other person under
direct supervision of the extension worker, to show the
value of & recommended praoctice
stantial period of time and records of results and co
It is designed 1o teach others in addition to
condueting the Rasult
s are definitely planned in advance and
not “found.” Include all result demonstrations IN
PROGRESS during the year, regardless of
completed

It involves & sub.

parisons
the
demonstrati

person demonstration

when
started o
At
leaders, or

leador-training meetings, project leaders,

local

committoemen are trained to earry on

extension setivities A project leader, looal leader, or

committeeman is & person who Is selected by extension
or the group they represent 1o lead some phase of the
extension program in organization or subject matier
For the definition of young men and women's work
(YMW) see items 132 through 136

Ineludes educational

demonstration moetings

method-

hald at

gencral meetings

meetings result

e trations, community-orgauization meetings,

tours, achievement days, eneampments, and all other
meetings (except those for the training of local leaders)
that you were respansible for holding

Also includes meotings that you did not arrange but
attended and actively partisipated in for the specific
parpose of advaneing the county extension program
Do not include meetings held by loeal le
attended for observation or public-relations purposes
only Sach should be reported under
item 10. Do not report county, distriet, or State con-

o oxtension personnel

meetings

farence

In reporting attendanes, count the total number of
DIVFERENT tour
makis throe stops are st the first
farm (7 second farm); 15
wher join the tour at the second farm and continue on
farr foin the
different

persons, For example, s farm
Forty

of whom do not go to the

persons

to the third where
group, total

persona for the tour

10 other persons
making = attondance of
for an all-day
umber of

Bimilarly insti-
tute-type of
attnding

adaitional

mesting, count the ¢

the

perso
number of

alternoon »e

morning session and the

persons sttending the wion
Do not add together merning and afterncon attend.
ance and report the total

In addition to the 4~H Club me
tivipated in, extonsion meetings for boys and girls vh

are not enrolled in 4-H Club work should be ir

ngs you hold or par

eluded

. Ouly those local-leader-held meetings that are s part

of the extension program are to be roported. When
& complote record of leader-beld meetings is not avail-
shle, it may be neoossary to make s conservative
estimate of these meetings based upon such records
and information as are available




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

Fedurnl Erwnsion Servies
Washington, D.C

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year. Agents resigning or transferring should make out this report
before leaving the conn' v

County . M;r_ p.&m, State p I-(’,¢_..M4
/

REPORT OF

Name of Agent Title From
A

T _‘....17 gent Lo 857  Den i Lisl
F W Tohohsd Lt Leseidy logpntd a2y G 20,1953
MM# Last. -éan.&, J’mf Lo 125%  Jlm3c, 1957
Zé.(./., e S . e S ,fw‘(, ,;,u.t dpb IE195F Jlmn3e, 1757
M 4. Jﬂer?do« Dhoare. r&.u;mM.@ad e b L3 L. B, (957

A?—F_Aﬂ“ .ZA/ Rbome Mnjm/ L;;c.éj?.‘fi .’.';«..J/, (957
M@ﬂ_iw st Yo Joo g Sined, 1357 Tl 34 457

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.
Approved:

T T ——

Form FES—21
(Revised June 1959)

State Extension Diveclor

|
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