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YOUR ANNUAL REPORT

The preparation of an annual report setting the 3. HOW the work was
progress made in the ty during vear is of greatest " or adaptat
interest and wval v “ » worker I
provides an opportunity to vl f 4 o gOnE ab v tene
in rolation to the goals set for » the v " g . sonl leaders; and
lined at the beginning of (! " '
pess of the extension progr
ments oan be made; &
handled differently ne
adequate annual report is
In addition, your anr
means of building g
group in the cour
extension leaders and other k ‘ the ags
which you work or would like to work, and the general
publio—rural and urban. It helps to build good publi
relations
Your annual repor a record of the year's work
put into eonvenient for future reference. It helps
new persons joining the eonnty stafl 1o beeome acquainted
with the extension proy 1 It assists State specialists to
develop effe orting programs in their res
subjoct-matter f pervisory
quently # guide
mining 1 » and s
to fill vacanc
The anunual report vality is another chapter
extension history « y to be added
permanent record ¢ ! ational A

of the United Statcs
program

b
From 4 to 6 ¢

made, depending ug

office: One copy for the

agent's files, one or mor r

office, and one copy for the I o Rerviee

United States Department of Agriculty The report

the Washington, D.C,, off t thr

State extension office. Wh

employed during & part of or all t}

or her work should be included

leader of that line of work, When s

line of work has left the county

mation contained in bis or her repor

in the annual roport of the ag

report year, and the latte

The narrative
under Appropria

" P CLsOn Pprogram r tural, home
accomplished in helpit sy § | am i ral, how

g men sad wor 5 +~H Clob

E IMPROV { | ! HANGE

I I' YEAR
HOULD

problems and make adju
and social conditions
A goud narrative report
obtain, for EACH MAJOR
comprehensive pieture of
1. WHY the line of work wa
people’s problems, situat
attention. Be brief.
WHAT was attempted an
and the major things the §
connection with this
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days devoted by Wasbir of st
ngs reiating to
Agents d % program of
Publie sgeney worked with primarily loing Agents doing geney attended
temonstration . primarily agr $
work

cultural work

A

FEDERAL AGENCIES

Social Becurity Adm

Revenue Service

Burean of Land Manage

of Reclamation

Farm Credit Administratio

Farmers Home Administration

Fish and Wildlife Service

Forest Service

Buresu of Indian Affairs

Agricultural Stabilization and (

vation Program Committes

Rural Electrifieation Administration
stem

Boll Conservation Service

Valley authority (TVA, et

Other (specify

STATE AGENCIES

Health department
Highway department

State departments of agriculture and
forestry

State department of education: Genera
chool

State employment ser

Welfare department

Other (specify
COUNTY AGENCIES
. Soil conservation districts

Vocational-agriculture and home

nomics departments

Other (specify




30
SUMMARY OF EXTENSION INFLUENCE - Interpretation

3% & highly desieable for extension workers to consider 143, In this section emphasis
the proportion of farms and homes in the county that Sl Biatld. Whares
have been definitely influenced to make some substantial dividuals in earlier soct
change in farm or home operations during the r ' it is going to be necessary t
a8 & result of the extension work done with o , r numbers assisted in changir
and youth. Tt is recognized that this information s ver Por example., when & far
diffleult for agents to report accurstely, so ¢ servative produetion problems and }
estimates based upon records, & ) . oalf club, the assistane
sources of information as are avails g satisfacto [N

ESTIMATER FOR THIS SECTION SHOULD
CONSISTENT WITH THE MOST RECENT CO1
STATISTICAL DATA s

in trying to make th . t A8 mccur

1 work t

possible the situation ir

factors outlined for iter

making these estimates

A, B, and C. In detern g th ber of |
be reported in each colu in suggested tha

spproach be used as outlined for item 125

MMARY OF EXTENSION INFLUENCE

Far
A

Entimated n

Families asaisted 5 i

prograur n making mie in AGRICULTURAI

PRACTICES this

Families s~ £ ¢ " firectly, by the extension |
ange in HOMEMAKIN(

(home econovmics) pract

Total DIFFERENT . ted

programs (items 143 and 144 plieatior

/@5

COOPERATION WITH OTHER PUBLIC AGENCIES - Interpretation

The purpose of this se
place the cooperstion g
ing with the people of t
used for publie-relations |
A B and C Days devo b gent erating with
the agencies liste ™ alres ave been

the appropriate prog
The meetings to be

tod to progra f es in the
county that extension ags d. In many
instances these meeti will alre have been
reported under item 9, depe on whether
the extension agent held the meeting or & ted
and actively participated | } program.  For
example: The courty agent expected to attend
the meetings of the Agricultu abilization and
Conservation Program Comr se meet
ings would be reported in this section. In con
trast, the extension agent ho! everal meetings
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MISCELLANEOUS Interpretation

The following items should inel work done 139, In chemion |
136. In control of grasshoppers and any insccts t fee tables, pastures, range
on s number of erops or group of crop At 4 140. In coutrol of ra mice, moles, squirrels, gop

hers

Lif

reported under specifie erops or live . prairie dog rou s, ooy otes, rabbits, and pestif
“In control of insects in the home incluc erous birds utrol of roder ated to clean
roaches, fleas, ticks, clothe itha t be wral

sliverfish, termites, coroal and bean pe : - ) e ‘ | eurs o fruit
affecting house plants. Control of fi

and other insects t h sanitatior

be reported under subiten

With elevator people and ha

essors, a8 woll as with farmers, o t}

sects and rodent rra tored or

MISCELLANEOUS

136. FARMERS and other indiv

137. FAMILIES sasisted with control

138, FARMERS, HANDLERS, PROCES
and rodents in grain r

139. FARMERS and other individunls s CHEMICAL eontrol of w

140, FARMERS and other individuals as ith eontrol of rodents and pr
than those reported in storage «
BEEKEEPERS and other ir r ted with problems in the care
honey products o

142. FAMILIES assisted with pr ' roduction of arts and erafis
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WORK WITH YOUNG MEN AND WOMEN —Interpretation

rpose of this section of ort s fetermine 133. In»
young men and women & ximately 18 to gro .
30 years of age ARE BEING REACHED THROUGH rganization. Where that h
SPECIAL PROGRAMS GEARED TO MEET THE i s for such groups should be repe
NEEDS OF THIS AGE GROUP. It recognized that inties agents are oalled upo
much of the assistance gi these young men and women i 3 people gro-

may already bave beer 1 under the respective . Examples of su

marred peopl

subject-matter sections of the report ' p
132. Only those groups of young men and women that “
Extension b ored sl e reported under « sed Lhemselves

and independont gre

this item . groups se young
men's g . clube ung
married ! " groups, -1
alums : . b, Indioate
Shathier foselh e O s on & S0

or cout

furing the

WORK WITH YOUNG MEN AND WOMEN

ship in sue
'

133. Groups jois
. Number
b. Membe

Meet

134, Other groups
whom Fixte
a Nur

135. Individual
and women's ex
a. Numbe

Inflor
1355, Number of DI ing people wo.
(total of items J 131 d 135 loss «

s, Different young men

b. Different young women




4 H CLUB MEMBERSHIP
123. Number of &-H Clubs

124. Different 4-H Club members
a. Enrolled

b. Completing

128. 4-H Club members from
a. Farm homes
b. Rural nonfarm homes

¢. Urban homes

126. 4-H Club members carolle
s lst year
b. 2d year
o. 3d year
d. 4th year
€. Bth year

L. Oth yoar and over

127. 4-H Club members enrolled by age

&, 10 years and under

b. 11 years

e. 12 years

d. 13 years

e 14 yoars

f. 15 years

& 10 years

h. 17-20 years, inclusive P -

For checking purposes; total equals 124a)

4-H Club members who received definite training in

Membgrs
Judging 4

Giving demonstratic //
Uroup recreation leaders
d. Musie appreciation

e. Money management (thrift
f. Farm and home safot

g. Citisenship

h. Personality improvement

i. Soil and water conservation
J. Forestry

k. Health, nursing, and first aid
120. 4-H Club members having health examination because of participstion in the extension program

130. Number of members attending a 4-H Club camp.

181. 4-H Clubs engaging in community aectivities, such as improving school grounds, condueting loeal
achiovement programs, and fairs
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SUMMARY OF ¢-H CLUB PROJECTS - Interpretation

. &H Qlub members enr . ’ s and girls iso | fes game and f
who sctuall tart tl work r the
4-H Club memb.
girls who satisfactor
for the
Where
mea
for t}

Report t
praject
The

89. Home »

canning

mules, goats

Impro

ture Also

grasscs and weed

All crops not falling in one
Note that pasture pr
Gitem 91

Jed r t t r management

B MEMBERSHIP—Interpretation

123. The number of different 4-H Clul he o o. Urban homes are looated ir
to be reported under this iten ot oo Iation as r, also in densely
same e¢lub more than onee A4 Al OTEAD _ n t 0,000 or
ised group of boys and/or girls w i objectis
of demonstrating improved practices in agriculture

and home ec e, and of ng desirable 4
training for m: | DEFIN

broad «

ment

Consus defi

Ing the kind

reside

& Buresu «

used
ARAS, Sl o= 130. A +-H
only If agr
with 5 VALUR
Also in 199 > n 3 e . o loader a

tar i 4 experfonce

of & pr

participsting in an orgs

b. Rural » os are loeated in open tional, or natarestudy program » ot inebud
country s b ¥ qu y as farms, or in day camp hort r Institu s or
centers having ) 2,500 population other similar training o vents
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SUMMARY OF +-H CLUB PROJECTS
club member may engage in more than one project. The sum of the projects may, therefore ater than (he niumber
nt club members o interpretation of itema see top of page 28

Membwrs E olved in completed

completing

Corn

Other coreal
Poanuts

Boybeans, ficld peas, nifalfa
Potatoes

Cotton

Tobacco
Yegetable growing
Fruits

Range and pasture
Other crops

Boil and water «

Forestry

Wildlife and nature study XEXXXXXXXNLL

Poultry (including turke 200
Dairy cattle E o
Besf cattle Q
Sheep &

100, Swine ¥

100%. Horses and ponies *~

101.  Rabbits - J
101}%. Dog husbandry

102.  Other livestock

103 Bees =

104. Entomology g XXOXXNALLXN
105. Tractor maintenance

Eleotricity

2/

Farm shop =

Automotive care and safet AXXXARAXXLANR XX

Other engineering project EXXXXAXLXXXXLXNX

Farm management TAXAXAAAXEXAXAAK
Beautifieation of home grounds v CAEAN X RRARANE

Meal planning and prop

clude baking and food selection

Canning and preserving (other

froesing)

Froezing of foods

Health, nursing, and first aid

Child care. ... -

Clothing.. ... .

Home management garment
Home furnishings and room improve- articles
ment - —

Home industries, arts, and erafts. {

Junior leadership. .oouoae.. e | AXXAXXXXXXAXXLXK

All other.. | V3 A =4 XXXRXXCXXXLNAXNK

XXX AAXAXAXAR
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Special Report on
FARM AND HOME DEVELOPMENT

ported or .

In items 1 to 4 of this section |
Balanced Farming, Better Far

given to a way of doing «
unit Accomplishr
report This menns t
plan, Is to be reported
80 forth, is to be repor

In additic

how many f

PLEX INTERRELAT
plan. (Do not inelude
practice
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COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Different edues- |
tionsl projects, | Communitie
programs, or Eroups nesiste
aotivities

duntary local

derw nasisting

A C

75. Citizsenship aotivities
76. Developing and improving
community organiaation
Loeal projects of & genersl pu
a. CGeneral commur
studies, survey
Improving health
loes, and programs
Improving schools
Improving churches
Bettering town-eou
Libraries
Ronds
Telephones
Community centers
Reercation programs
tien
Community be
L Economie services
Regional or arca dev
or projects

79. National programs and proposals affect

ing agriculture and rurnl 1if
8$0. World affairs

81. Emergency activiti

participating
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COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Interpretation
Note that the nature of this »

quite different from that for regular

Here we try to get a picture of the

educational projects or artivities

of the ares covered, number of grou;
The general approach is to start

the individual (item 75); then t

relating to the commu

to the reglonal or area pre

county or seversl States

(o 79) ; and finally o

geney activit

Eduestional projects, |
things such as making »
for telephone lhnes

businesstnen’s serv

ares, to improve r
hospital or a commu
organising a seil cons

to get a bookmobile
munity-improvement proj
in should be rey

printe heading

or aotivities in which e
pated, either alc orir

ists or others

into whi
OrgnLL | extens
This column re
leadors assisted

pointed by ot}

where local

nittee

should b

those i
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY ~Interpretation
Columns A, B, C, and D include the specific practices welght control, diets for special neods
listed under itema 71, 72, 73, and 74, respective an well as well as general nutrition for good health
other related work Assistance inel N

8. Work relating to garbage disposal, seree
68 and 69. See interpretations of items 57 and 58
70. Considers factors outlined for itern 50

71. Assistance includes-

for flies, sanitary outhouses, and other ¢
ense-preventive practices. Cantrol of hot
hold insects through elimination of breeding
a. All work done to encourage production and places, use of sprays, and the like should be
use of home-grown food: Fruits, vegetables, reported under item 137,
meats, poultry, eggs, dairy produets ¢ and 4. Edueational work done
b. Selection on basis of quality, nutritional needs, exa ations for eancer
amount to buy, variety, and form. Work 1 losis, to protect and/or Improve
done regarding price and supply should he f individ
reported in item 38

to encolrage

eart ailments, polio

ml persor
& families
Also food preparation for special oceasions ness to work ss s family me
such as holidays and pienics, as well as for od o faniily goal—tamily couneils
outdoor meals and meals for large grou yment of self<confidence and emotic
Freezing, cannit rying, brining; storag ty: adjustments to life it
fruits and root vegetables 74. Work includes aswisting families in
and making jams jen, and plekle e. Safe driving, bicyole riding
Child feeding sternal diet, food for the aged

pod o, and other

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY
In estimating the influence of extension te b » conwid

all phases of the estension pr
home demenstration, young men and u

1 Henlth Family life
tem

e
., Number of voluntary loeal leaders
sisting . . /_.2'
Total sumber of personal contacts made
individually or through meetings L1 g /e
. Estimated total number of DIFFER-
ENT families assisted directly or in-
direetly TO ADOPT recommended
practises. . .. : j <~y
. Families reported in item 70-A assisted Estimated number
& With planaing and/or producing the home food supply ;

b. In selecting foo 3
’

J
With meal planning and food preparation Y

d. With preservation and storage of food
e. In improving diets

. Families reported in 70-B assisted
a. Sanitation practices and (s
b. First aid and home nursing
e. Dental-health education
d. Health education leading to physical examination by & physician

. Pamilies reported in item 70-C assistod with
a. Child development
b. Providing recommended play, clothing, and equipment suited to age of children
¢. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality development
e. Home and family recreatior

Familios reported in item 701 assivted with
&, Fire prevention around the farm and home
" b Acoident prevention around the farm and ho

e. Accident prevention away from home place
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY - Interpretation

Columns A, B, C, and D inelude the specific practices

listed under items 71, 72, 73, and 74, respective an well aa
other related work

welght control, dists for special needs, as
well as goneral nutrition for good health
72. Assistance inoludes—

8. Work relat to garbage disposal, sereening
68 and 69. See interpretations of items 57 and 58 for flies, sanitary outhouses, and other dis
70. Considers factors outli > 5 ease-preventive practices.  Control of house-
71 istance includes hold insects through ellmination of breeding
places, use of sprays, and the like should be
reported under item 137

and d. FEduestional work done to e

work

meats, po !

otrage
nations for cancer, heart ailments, polio

to protect and/or impr
the healt!
wssisting families
o to work as & family member
toward a family goal—family
d. Development of self-confider

councila
o and emational

ability ; adjustments to life sit
Work includes nasist|

atbins
milles In
o. Safe driving, riding, safe practioss for

pedestrians, and other safety practices

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY

¢ " e # » conwider all phases of the extension p
i women's w nd 4-H Club work

Foods and Health
Tte ¢

n

68. Number of voluntary

sisting

Total number of perso: ntact

individually or through meetings

Estimated total number of DIFFER-

ENT families assisted directly

directly TO ADOPT ree

practices

- | -
— A W W

Eatsmated number

Families reported in
s. With plann
b. Tn selecting 1

e. Witk

ation by s physieian

Provid fed play, clothing, and equipment suited to age of ehildren
Understar y members and strengthening family relstionships
Individual sdjustments and persona v

e. Home and family recreatior

74. Families reported in item 70-D assisted with
a. Fire prevention around the farm ax
b. Accident prevention around the far

¢. Accident prevention away s b
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING ~Interpretation

inalude here 66. Includes work done

04. See item 50 for interprotation of what to

65a. Manageme .
we ean, what
Therefore,
mAnage e

as well as b. On that portion of financial affa

wha

that will aid sheritance, iz
example the
nclude “wh
the “how” decis

ecovers legal affairs pertaining to the far
business
in dishwashing wa 67. Insludes work
under 65b as a0 i
Management de
the family’s aval
sources— ti
edge, and 1
Assistance includes
b. In improvement
through jot
fieation, ar
example in 05a
. On lasundering
and detery
laundering
nection with t}

reported

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING
In estimating the influence of exten . i | 3

sure lo conwider all phases of (he exte

wor k

home demonatration, young men and wom:» k, and 4-H Clul

Tt

Number of volun
numbar
yugh meet it
Estimated total
persons aasisted
mended practices
Homemakers and other
s. In arriving &
b. In improvi
¢. With family Ia
Homemakers and oths
a. In the use of r
b. With family fi
¢. With keeping a
d. With family
Homemakers and other
8. In selecting and
b. With eare and
e. With elothin
d. In selection, use, and eare of

e. With good grooming and post Appearance
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extension teaching, be wure o consider all phases of the extenvion program: Agriculture,
home demonatration, young men and women's work, and j~H Club work
| The house and | Furnishings and
Item | surroundings equipment

| A n

. Number of voluntary local leaders assisting - 2 /
. Total number of personal contacts made individually or through meetings a2 7

Estimated total number of DIFFERENT families, homemakers, or other
Yo

Individuals assisted directly or indireotly TO ADOPT re umendeod practices

Families, homemakers, and other individuals reported in item 59-A assisted with
8. Bullding s new house
b. Remodeling or repairing the house
¢. Improving kitchen or laundry
d. Improving storage space
e. Belection, installati use, and care of water and/or sewage systems
. Belection, installation, use, and care of heating and/or cooling systems
g. Planning electrieal systems
h. Landsesping home grounds
61. Homemakers and other individuals reported sm 59-B sssisted with
&. Selection, use, and care of home equipment (other than sewing eq
. Belection, use, and construction of home furnishings
. Repair, reconditioning, and care of home furnishings
. Furniture arrangement and use of accessories
. Color schemes and wall finishes
. Floor finishes
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT Interpretation

This section deals with assistan iven emakars of houses, deg e phase of exten

farmers, and other persons in s thon with the ! 3 work be wo of ex

and surroundings, the furnishings and equig fle prae

A, Covers specific praeticos listed under 08 s
other rolated work

B. Covers specific practices listed under

other related work

This item relates to the ve
committeemen who have A(
furthering ¢ ‘ ane f exteons
the h d surroundings

ment interpretatic

This is the total of office

farm visit lual le

at meet

tion with t e of we

For exampie, in connection

surroundings, the agr

steation agent had, ¢

phoune calls, wrote

had an attendance

" tings relating t

contacts This |

shle from office

available, howev a8 onthiis
e what lnfor b. Includes work done in planning as well as
In estimating the tots ber of DIFFERENT sctunl landscaping and

oare of
homemakers and other pers

{ grounds. A

disease control o

sticed TO MAKE SOME CHANGI .
adopting & uew practice or impr 3 peneth g
the following factors sh ’ 25-H
(1) Numberof DIFFERE

direct contacts (it

se plant

The subitems I ader itern 00 should not
and reported in item 59-A, boenuse the same pers
wved have been assinlod in sdopting several of t
(2) Membership ir extension gr h listed

+H projects ar
(3) Probable number
remches

61. Item sl

bulletins, reported
broadeasts Refinishing fumiture
e nig, Tenovalion
sion Informati

(4) All other
portion

50-18
adop
oceupied dwelling
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

53. Figures in columns A and B will usually be larger than 85. ltem—
any one of the subitems in 54 or b5 respeetively & Refers to farm mechanieal equipment used
B4. The farmbouse should NOT be included. It should outside farm buildings, usually in eonnec
be reported under item 60 tlon with fleld work, such as tractor, hay
a. This subitem includes the planning and de- loader, cotton picker, potato digger
cislons relating to farm-building arrange- b, Refers to labor-saving deviees and equipment
ment, for efficlent work methods, and the developed or built by the farmer
56. Item should include the use of electricity in the
Also include planning and decisions farm business, such sa electric brooders and mot
relating to efficient lay-out within » for building equipment
farm building
d. Also include equipment that may be con
structed as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of extension (caching, be sure to comsider all phases of the extension program: Agriculture
Rome demonstration, young men and women's work, a & H Club work

{ ?arm mechanic
Farm buildings Farm mec w al
-, | equipment

A

51. Number of voluntary loeal leaders assisting b
52. Total number of personal contacts made individually or through meetings 7§
83. Estimated total number of DIFFERENT farmers and other individuals |
assisted direetly or indireetly TO ADOPT recommended practices /

Estsmated
54. Farmers and other individuals reported in item 53-A, assisted with wumbey
a. Arrangement of farm-building lay-out
b. Construction of farm buildings
¢. Remodeling or repairing farm buildings
d. Selection or construetion of farm-building equipment
55. Farmers and other individuals reported in itemn 53-B, assisted with—
a. Beloction of farm mechanical equipment
b. Developing labor-saving deviees and equipment
¢. Use, care, and repair of farm mechanical equipment
56. Farmers and other individuals assisted in the use of electrieity for income-producing purposes
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PLANNING AND MANACEMENT OF THE FARM BUSINESS Interpretation

47. This item is the total number of DIFFERENT the farm
farmers and other persons assisted in lines of work
concerning the business-management aspects of farm-
ing. It will, therefore, include subitems listed under
item 48 as well an others Bubitems 4%a through 48 r » e
are for reporting the differont persons ped la various f given to
lines. ‘The same person may be helped in soveral ways ng the farm
hence the total of these items would ordinarily d f ase of lve
greater than the total for item 47 . achine
48. Assistance should inclnd
& All persons to whom information on the “out p given persons in
look™ ahead was given as an aid to making g & farm for rental
farm-business decisions or example, » : nin
discussion of the ry situs and
st & dairy meeting with the
the group to make a decision wou
cluded, as well as any meetings
efforts to discuss outlook as suel
b. Work done in explaining |
records and use them; also ' zing j. Work in uninting |
and snaiyzing farm records jons, including

¢, Special work done in helping farmers to handie caplta

an overall plan of the farm busines t farm and hom

d. Work done to help farmers make year
justments in size, combination of enterprise

production expenditur and operation of

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influen f o caching, be

home demonstration, young men ar . n k, and

45. Number of voluntary local leaden
46. Total number of personal contacts ¢ lividual
47. Estimated number of DIFFERENT s and o ndivy . d directly
with management problems
48. Estimated number of farmers and ot} i r ted in 7 amsisted with
a. Information on the agricul
Keeping and analyzing farm re
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of ineome
Obtaining and using credit
g. Selecting a farm for rental or purchase
h. Obtaining, training, and using farm Iabor
i. Legal aspects of the farm business
J. Income-tax accounting, social security, and related proble
490. Number of individuals or firms assisted in rendering better planning, management, logal, ta
other spocializsed services to farmers
50. Number of banks or other agencies assisted in adapting loan and credit policies and proeedure
provide better service to farmers
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of ext on leaching, b

e sure lo consider all phases of the extension prog
Rome demonstration, young men and women's work, and 4 H Club work

Soll and water
and Forestry Wildlife
management

B

2

Number of voluutary local iea istin 2 <

Total number of personal contact o individ P =
through meetings bgudig o
Estimated total number of DIFFERENT farmers and |

other individuals assisted direc r lireet TO ! / J

ADOPT recommended practices

Farmers and other individuals reported
. Proper iand use
b. Contour and strip cropping
¢. Terracing
d. Grassing waterwa
e. Water supply, stora,
f. Drainage
g Irrigation
h. Use of soil amendment fur, gypsum, trace elements, et
I Use of fertilizers (commercial and barnyard) (See subitem 25
J. Produc f
k. Crop r
L Land clear
43. Farmers and other
8. Planting forest trees (windbreaks, shelterbelt rosiol ' r an e she
b. Timber-stand improvement (thinning, weed
¢. Timber harvesting (ineludes seleetive and othe
d. Estimating and appraising
e. Production of maple-sirup products or naval stores
f. Treating wood products wit! rvatives (fence posts and |
& Marketing of forest products (includes markets and timber-se
h. Fire preventior
44. Farmers and other individuals reported | assisted with
8. Construction or management of por
b. Making food 1 cover pls

¢. Protection of wildlife areas fre




SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE—/Interpretation.

Consideration is to be given to the PLANNING and
ECONOMIC aspects as well as to the technological
problems incident to esrrying out the practices listed on
this page
A. Boil-and-water conservation and management refers

to all extension work incident to the improvement of
sofl fertility and the continuous productive eapacity
of the land. Practices, such as the appliestion of
fertilizer utilizsed PRIMARILY by the er
orted

which
How

as fertilizer application,

P W
it is applied, should be ander Crops
ever, certain practices, such
may contribute to both immediate erop- production gain
and long-time
in the reporting of such practices is ine
40, snd 41
items under Crops and Livestock
Figures in columns A, B, and C will
than any one of the subitems in 42, 43, or 44, respec-
tively
42. Item
¢. Refors to development of water
and u

soil improvement. Some duplication
vitable.
interpretation of

See corresponding

wsually be larger

hoth

gravity prground; wlorage, reser

voirs, tanks, distribution systems, and the
like. Persons given sssistance in &
ing the quality of water for erop
are to be included

rmin

irposes

Refers to problema relating to the removal of

excess water: Installation of tile, drainage

“

Item

[4

hand i |

P

Persons glv
reclamation

wa and ditehes asmintance

in saline-alkaline are to be

inoluded

Reports assistance given with problem

relating to the application of water to the land

water measurement; penetestion duty of

water, and the like

port only icati

| fort

app
ments & ers that o

otion and sustalne of the

Whers

primar

prot
i

noil sach app lons nre made

for use of & crop currently growr

such assistauce is to be reported under the

appropriate erop
Reports only those assisted In the const
or mansagement of ponds for fish
comstrueted primarily for storage of
for use in frrigation should be reported
subitem 42e.

Refers to the planting

ater

of edibl

and nuts in hedges, stream banks

and field borders, and with other plant

for foo
Includes protection of such wildlife aress as
odd field
and ponds, from fire or livestock

stroam  banks arens, borders

marshes
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

33, Assistance given to FORMALLY organized cooperatives (those incorparsted under State law

Coopasativen inechuss A gives edusational amistance with
Cooperatives Members
i1 |l county - "l
sesixted n ganisational | Miospeial | Operstiona) | f
problems problema problems

relations
and membership
problenia

D E

!
i Number er N i mbser

s, Marketing sud |
purchasing
b. Farm and home

service

83. Assistance given to INFORMAIL Ariise " ther than those reported under item 33
and operational problems

with orgs

a. Marketing and purchasing
b. Farm and home service

84. BURVEYS made during
a. Marketing
b. Service facilities
35 Farmers, homemakers
other farm retail market
Agricultural pre
b. Home products
36. Buyers, sellers, handler transp s of farm produe
problems
s Gra
b. Hay a

Dairy
Poultry »
Meat animals and
Fruits and nuta
Vegetables including potatoe
87. Food retailers assisted with merchandising problems

38. Persons assisted with CONSUMER information on agricultural products




MARKETING,

DISTRIBUTION, AND FARM AND

Columns A through F to inelude
A. Only

cooperatives that are ated under

State law and have a place
are to be reported

within the
county here o not report
cooperatives whose place of bu
eounty

Members residing outside the
be included, but farmers In y ninty

hould not
who are
members of a cooperative with place of business in

an adjoining county, provided operative
has extension

Ineluded

been given assistance, are to be

es assisted in organizing or reorganiz

advisability

ing
Inclu

Cooperati
during the
analy zing the
of organizing a cooperative

ing incorporating, and
information needed to

year. Such mssistance sl

needs for & cooperative
procedure for arganiz
and other organisational
started
way to
cing,
hor

et the cooperative
Cooperatives assisted in an eduea
establish and develop a sour an of finas
uding handling of 1 nd
Sueh assista

ine
rowed funds tab
lishing new and strongther

Cooperatives assisted in an educationa with

problems of physical operations and r ng the

business, including seeounting
Cooperatives assisted in planning snd condueting
educational programa for members and rraployed
personnel. that
given in developing better public relations through
rural-urban progras, sctiv
and other means of improv
standing of the purposes of the cooperatives and
their eontributions to the commumty welfare
Item should include
b. Cooperatives for irrigation,
crops, artificial breeding, grove car
electrieity,

sistance should also in
jes with civie elubs,

& the gencral under

livestock, dairy
, hateh-
eries, erodit and loan, insuras
telophone, health and hospitalization, fr

sen-food lockers lunteer rural fire com
panics, eto
Groups reported here are those to which assistance
may have involved many of the things outlined for
in item 32, with the
such groups have not yet incorporated
a8 & cooperative. Assistance also have been
given o organized groups that do not

contemplate formal organization

CoOperatives eolumn C, one
difference th
may

informally

Only surveys you made or in wh
anoe when information on marketing
facilities was obtained
Item should inelude cooperatives and other private
enterprises with which you worked
a. Elevators, country buyers, processors, millers,
feed manufacturers fealers and pro-

you gave asaist-
or serviee

seed

12

HOME SERVICE

a

ORGANIZATIONS Interpretation

i
b. Country buyers, shig

pR— alers, retal

engag marketing grain
ing hay | other forage
i Ce

intaining and/or

at

tton ginners ir

to obtain better grad

narket operators, terminal

ng plants ineluding

ers of livestoek and

pools, and fesder-eall

otion demonstrations

Cold-storage operators, transportation

es, processors, wholesalers, retailers

hers engaged in moving

from the fuoer to t

This item s e
was done Ly pre

pro
food retailors w
sorvation

and dispx 2 of different food it
Infc

value

preferonce sation prepared for

though of to food retaller

ineluded

Consumers who were given information regardi

relative price of
the
Consumers giver

agricultural product
of food

stance in

supply and

to guide them in purchase are to be

ann the selec
iusl or

Persons with whom

reported
tion of foods

based upon indiv famaily ne

orted In item 71t
worked i

should be re

you consumer oducation on ot than

agricultural products should be reported under appro

& farm
55a), home
subitem 67a)

priate itoms in the respective sections, such

mechanieal equipment (subitem equip

ment (subitem 61a), and clothing




LIVESTOCK~—Production and Parm Marketing
be sure to conmder all phases of the extemsion program: Agriculture, home demonstration, young men and

In estimating the influence of extension teaching,

women’s work, and 4=H Club work
Dairy animals | Poultry and of o Sheap, goats, Swi Othar livestoek
| Beef cattle and produets s aud produ

and products produots
D E

Item

A
ber of ve ¢ as 3 - — - _,ﬁ‘_
4 R R . 1% 102

al number ¢

hrough meeti
nated total
d other indiv
} ADOPT recoms

ated

Feeding 5
Controlling external parasites
1. Controlling diseases and internal para

Ffficien

y were assisted wit

for market
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LIVESTOCK—Production and Farm Marketing—Interpretation
Work done with farmers and other persons in connect - b hacad e 2
with the production of various kinds of |
stook products, and with those aspec i ook and Mvestook produst St ont

THE FARM, Is grouped t g or ” . w from

Ay

to specifie kinds

“ sample surveys, reports from
should be given to both the TECH 06 P B leaders and secretaries of organized 1
ECONOMIC aspocts when reporting we ne ; "

grougw, requests for bulleting, Inquiries
F. Under “other livestock,” person o ¢ received after She relanse of

pecifio news articles
horses and mules, rabbits for meat p lon r broadeasts, amount ¢
fur animals should be reported. Caontrol of rabbits terial haodled + 1o

& product or of
alers, persona
rodents is to be reported in item 140 ot iree

Voluntary local leaders who have ACTIVELY EN- tem 29 will " w groster th
GAGED in furthering extension work with ench kind

of livestock. Bee also interpretation of item 8

This is the sum total of office ealls, telephone call

farm visits, in wl lotters writtan, sod sttendan

at meetings agent held or participated in, in conne

tion with the line of work regardless of duplieatior

For example, there were 35 personal ealls st the exten-

sion office rolating to poultry, 18 telephone oall

letters, farm visits, and otal attendanes

st the 14 poultry o

This would make 4¢ »

This information sh w readily avails

office records. If records are not available

mate will suffice, based upon su rmat
available

The following factors should be «
mating the total number of DIFFERENT

tered

and other persons in the county assi
TO MAKE SOME CHANG .
tion of a new, or impro
1) Number of DIFFERE?
dir contaets
removed
(2) Membership in related «
4-H livestook pre
improvement
eooperstives
obable number
reached thro
stories, radio
hibits, and ot
stock exten 1 “
of extension informatior m e ’ ng « {1 k produet
another J affect the
(4) All avallable evidence e e > % market
of the potential clients




CROPS—Production and Fi Marketing

In estimating the influence of extemsion teaching, be sure to conaider all phases of the extension program: Agriculture, home demonatration, young men and
wen’s work; and 4-H Club werk

Grain crops [ 3 c ot IR

including rice, Hay and other. Cotton and : Vegetables,

dry pess and | forage, pas other fiber Tobaceo [0 :':: :’w F":"u‘“" including nn;:‘.::‘“:;

beans ture crops ¥ » potatoes | .
A C _ G H

D

Number of voluntary local lead / -
¥ “ >

ers assisting

Total number of personal con-

itilgs

proved varieties




CROPS

doals with the wor
connection with the proc
peeific erops or gro
take
wldl be give
OMIC (de
GHEMICAL CONTROI
vegetables,

pastures, roads
ported in item 139
Persons ed
should slso b
B. Corn for silage and gr
C. Cottonseed
grown for fiber

included in the
and

Crops such as soybe
edible and for

Watermelons, cantslou
Work done with co
as well as with

mer
Armmers o
to flowers, shrut
The
have

and la

voluntary loeal

ACTIVELY ENGAGH

work with these croj

nlso Interpretation of
This should be the
ealds, farm visits
attendance at meeting
in eonnection w th
duplications. For exar
had 40 office calls
visited 60 farms

an agent
10 letters
400 at

contacts
able
available

meetings relating to

This informatior eadily aval
from office
n careful e

information availnble

I v
In estimating the total number of
farmers and other persons a
MAKE SOME CHANGE

new practice or improving ar

isted or

old practice, the followi

factors should be counsidercd

(1) The number of DIFFERENT persons reache
through direet contacts (item 23 with ¥
tions removed)

(2) Membership in related extension grouj
#&H projects and seed-improvement a
tions

(3) Probable number of other persons in the ec
reached with extension
bulletins, ciroular
broadeasts and

letters, news stories

television, exhibits, and

mass media, ineluding the passing on of exter

sion Information from one nelghbor to noothe

Production and Farm Marketing

of 815

records. If suc ords are mot

1 upon the

DIFFERENT
nfluenced TO

either through adopting &

'

unty
information through
radio

other

Interpretation

1 (e
n the exter
26 eannot exce

than any one

0 in the us

Id be report

adopt
ng or handling erop
ting or harvesting of
g of hay

cutting seed potatoes, and har

tatoos, frults
total number of DIFFERENT prod
y FARM MARKE

weifie orop or gro

and vegeta
TING probler
Work
p trade’ In o be re wrt n toms
through 38, The total will norn less than the
number reported in item 24 1 likely to be
larger than any one of sul
a. The number of

handlin,

persons in the physicsl

f the er o the farm, through grad

ing, packing, packaging, processing, or otherwise

preparing for the market

The use of market reports, supply and demand

ports, outlook, ete

wling market outlets, contracting !

price agreements, sssembling or pooling

ments, or any other sctivity incident to trac

{ crops from the farmer to the buyer or
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PROGRAM EMPHASIS
!

Agints dajeg Agents doing l Agents doing

L ar 0 | primarily sy
Ttem ¢ b work cultaral work

., Calendar months of em
Total days worked
Days devoted to
8. Adult work
b YMW work
4-H C
{ to
Exten
gram plan;
In-sorvice tra
Crops
. Livestock
Marketing; dist
\ee organizations
Soil and water eonservaty
management
Forestry
Wildlife

Plann

L N
N

R
LN

farm bu
Farm

N

chanical oquipme
House and surroundings, furnet

ings and equipment

o ks
& NN ™

Home manag-mont
Family econouies
Clothing

Poods and

Healtt

Family

R
o bofe

\\
BN ]

. Bafety
Comumu
p
t Days that

SN\

throug!
many of the
as reported |
tributed under
estimato were
with whom you ar

Farm and H

reported on pag
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PROGRAM EMPHASIS—~Interpretation

This item should show the t

agent or group of age

during the report Ar

ally worked, It should ine LEAVE
WITH PAY for vacatio idy other
than sabbatical lea ent more than
one county should repor { the vear
spent i the sounty. For example, an agent employed
all year, squal time N ties, w { report 6
month's service for ea s of service

to the pearest whole month

number of days sctuall ! g the
Include Suundays ys, If
also days in in-» . ' . fined for

Do not include nt ¢ vacation or

This is t
report  period
waorke
item 21b,
for sickness or holidays vor ach column
should contain the total number of days worked by the
group of ageats designated by that column. Report
sll days worked to the nearest whole day

The sum of subitems a, b, and
less than the total number

in item 19. The difference, if any, between the two
totals will deper
eannot be charged to one of the three phases of exten-
sion work listed
nearest whole day

s will equal or be slightly

ays worked as reported
{ upon the amount of work done that

Time should be reported to the

The purpose of this item is to obtain a pieture of the
relative emphasis each line of work received during the
year. Where records are not available, an estimate
will suffice, if the days reported are a reasonably

soourste reflection of the total time of the agonts

engaged in the respective lines of work ime should
be reported to the nearest whole day Information
as to what s included In eact o of work
btained by studying the respe
report schedul For example
time spent orop work as
21d to the live k work on pa
agh 21s; 21t covers the miscella
ported on page 20, as well as time nee
elsewhere. Time in tn o eaders
and program

por or 21a. Training of | s in subject
matter should be reported under the appro-
priate subjeot hea hr Additional
information wiven

Days devoted to cooperation with other agencies
itoms 148 through 169) should also be reported un
fer the appropriste lines of work Work with these
agencies that does not fall within one of the subject-
matter areas (subitems “a” through “¢"') should be
included in subitem “t

T le

county staff oc

oted to general administrative work suck
noes, preparation of plans of work
and reports, and program planning should be in-
eluded
This is to include days spent sttending summer ex-
tension courses, workshops, distriot and State
stension conferences, and other training sot -
wganized primarily for the pur of the profes
sional development of extension personnel

T'he sum of subitems ‘&’ through ‘'t should equal

the total reported (u item 19




b

EXTENSION ORGANIZATION AND PROGRAM PLANNING

11. County ard, or ¢ nittee msoring exteusion w

nsi-legal shatus,
P e d Beards 4 ““f"“"”‘”‘ﬂ i

from * )
12. COUNTY-WIDE
and conduct of

rk in the
a

advisory COUNCILS or COMMITTEES &

n agents with org
extension work in the

anization, plan
ount

Meetings of

1 eor t ! mittees held during the
tem

n

imbe | ’ um | {ttendanc:
& Overall or general 2 2 )— 4 Q,
b. Agricultural -

¢. Home demonstration /

d. Young men and women ot

e. +-H (‘!uh

13. MEETINGS (other than

) held PRIMARILY for the PURPOSE
extension programn

of DETERMINING

In it agricultural w

In adult home de

In young men and

In 4-H Club work

Total number of DIFFEREN

leadors
16. Number of organized elubs or othe

Number of members in such




1
EXTENSION ORGANIZATION AND PROGRAM PLANNIN Interpretation

12. Reported under this item should be only those groups gram are to be included here These facts may be
funetioning in & COUNTY-WIDE WAY that defi- obtained through mall questionnaires, telephons, or
nitely assisted or were utilized by the county extension personal interview
staff with the organization, plannir and econduet of

A project leader or committeeman is &
the various « y-wide aspects of the extension person selected
program. Moeetings and attendar ted in items resent, to lead some phase
12 and 13 should also be ’ tem O or 10, — n or subject ms led should be
whichever is applicable

members of the county-wide co r committees

Mestings are county and local meet sther than reported in 12, as well as in items 22, 27, 39, 45, 51,
ecoungy-wide council or committee meetings reported 57, 82, 08, and solumn C on page 23, less duplications
in item 12) held for th o determining what e
abould be included in ¢ Total of &, b, o, sud d, less duplieations due to the
e v - : ‘ ume person serving as leader i more than one line

ings of commodity gro of work

or councils outr T groups, 7. Where home demonstration program is oarried on
Clubs or +-H exe ve throug wl, chureh, women's elub, or farm
Any survevs that you or the y oou organiaation unit, ine ounly that part of the total
SR, gu. 05 v £* w me hip whieh is ested in home demonstra-
for planning the loc 5
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EXTENSION TEACHING AND OTHER ACTIVITIES

on this year that are related t

s doing

, ng pri

fab |  marily agrieul
tural work

Agents Solag pri- | Agente de
L

3 marily 4-H
stration

work wers

A B

Farm or home visits - / ‘7(
Office calls : g
. Telephone calls

News articles or »

. Broadcasts made or prepared
a. Radio
b. Television
Bullet
Adult
ducte
Trainir

leader

a
9. All other meeti
participated in
a. Adult work

10. Meetings he
local leaders

a. Adult work
(
(2

b. YMW work
i N "
2 Attenda

e. 4-H Club work
m N umber
(2 Attenda




EXTENSION TEACHING AND OTHER ACTIVITIES Interpretation

Agents who devote ¢ : h their time to & 7. An adult result demonstration is & demonstration con
line of work, as deter uld report ALL dueted by & farmer, homemaker, or other person under
OF THEIR WORK in t provided on pages 3 direct super the extension worker, to show the
and 7. For example, an assistant ag ! value of & recommended practice. It involves a
than one-half of hi ' ° ! stantial period of time and records of results ar
use column B parisons. Tt is dewigned to teach others in addition to

When tw wore 8 Y n the & ' the | y conducting the demonstration. Result
of work, i. e . home demons ) den « are definite
Club work

the informat

not i ude all re
PROC S during the
respoctive ¢ started ipleted
example, if an agricult agent . t 0 At leader-training 1 ot loaders
of whom nd more t} . f of t r ' eaders, or committeemen tre to earr
eultural work, part ! 1 ame ra ios extension act o. A project ' ader

it would be cous committeems 8 person W

eounty total, colur or the group they ropresent t
When agents, er ged r f extensior r

ticipate in the ¢ 1y, the mation & For the

reportel v ¢ . N YMW

only « t r e « -

dem«
fer

purpose
Do n

atter

eral

If the lead 1

- eporting
for DIFFERENT

b SOPAIasS makes three
farm (7
thers jo
to the
al papers Sl
reparted il
I not be bl
additio
o nir. It Do
An agent Ance ar

gra long as he go. In addit t ih 1 v Jd or par
is responsible for r 3 Information given ticipated in, extension meeting ) s and girls whe
to station announcers ters and used as the basis are not enrolled in 4-H Club work should be included
for a broadeast, is also to reported Only those local-leader-hold meetings that are a part
. The number of copies of bulletins distributed includes of the extension program are to be reported. When
reulars, leaflets, and o ject-matter and or- & complete record of leader-held meetings s not avail-
ganizational materials mmercial publiestions are able, it may cessary to make 8 conservative
not to be counted ™ wy are recommended by estimate of these meetings bas uy such ords
the college and information as are availab




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U.S. Department of Agricalture Fedoral Katension Service
Agricatiural Colleges Washingten, 1).C

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year. gents resigning or transferring should make out this report
before leaving the county

County fM— - gll‘/t M«'«41 State ?fz %‘«/

REPORT OF

P ’
Namg, of k'v ‘,7 Tithe From |

% L )f""""’(-‘?‘s{ /.r:.. 73X

_/) ,
WW Aocal Noma. W,&hwgz New, /959

o 195F

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:
Date..

Form FES—21
(Revised June 1959)

W8
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