YOUR ANNUAL REPORT

The preparation of an annusl report setting forth the
progress made in the county during the year is of groatest
interest and value to you as an extension worker. It
provides an opportunity to measure how far you have gone
in relation to the goals set forth in the plan of work oute
lined at the buginning of the year; to check on the effectives
ness of the extension program ; to consider where improve-
ments can be made; and to decide what things should be
handled differently next year The preparation of an
sdequate annual report is & stimulating experien

In addition, your annual report offers an exer
means of building good will and
group in the county, t unty governing body
oxtension leaders and other key people, the agencies with
which you work or would like to work
public—rural and urban. Tt helps to build good public
relations.

Your annual mport is also a record of the year's work
put Into convenlent shape for future reference.
new persons joining the county staff t
with the extension program. [t assis
develop effective supporting programs in their respective
subject-matter fields. The 8 supervisory stafl fre
quently uses the county ar
mining an agent's readiness for promotion and suitability
to fill vacancies that arise

The annual report in reality is another chapter in ¢
extension history of your county to be added to the
permanent record maintained in the National Archives
of the United States Government

support of the sponsoring
) loeal

and the general

heeoy

State specialists to

al report as o guide in deter-

General Directions
From 4 to 6 coples of the annual report should be
made, depending upon the
office: One copy for the cour ficis e copy for the
agent's files, one or more coples for the State extension
office, and one copy for the Federal Extension Berviee,
United States Department of Agricalture. The report to
the Washington, D.C., off ould be sent through the
State extonsion office.  Whe
employed during a part of or all the year, the report of his
or her work should be included with the report of the
leader of that line of work. When an agent in charge of &
line of work has left the county during the year, the infor
mation contained in his or her report should be incorporated
in the annual report of the agent on duty at the close of the
report year, and the latter report so marked

ber r d by the Siate

. agent has been

1 An Bsdls

The Narrative Report
The nareative report should summarise and Interpret
under approprinte subheading the outstanding results
d in helping rural people to solve their current
problems ol justane o changing economi
and social conditious
A good uarrative report s he resder to
obtain, for EACH MAJOR line of work undertaken, &
comprehensive picture of—

1. WHY the line of work was emphasized; what were the
people’s probiems, warrantiog
attention. Bo brief,

2. WHAT was attempted and what were the of
and the major things the people were tc
connection with this of work. Be briaf.

situations, or needs

3. MOW the work was carried on; emphasize the prinel

pal, new, or adaptations of old teaching methods used
and their effoctivences, rather than going into detall
about every teaching metkod used; selootion, training,
and use of local leadors; and cooperation obtained from
other extension worker commercial in-

terests, s
4. What RESULTS were

activities carried on but in terms of obj s

rural people,
1 other public agencio
obtals ' v terms of the
, or what
was attempted st the beginning of the year
5. HOW next

iaproved in light of the

work can be
current

yoar's strengthened and
year's experience
(Optional)

For minor lines of results need
reported to complete the pecord of the work
significant story of extension soe

Inelude one ompli

ments. ‘This could be & family, community, or eounty-

wide result story in any phase of extension work It
should, however, deal with & major problem that people
It may reflect work done over
If possible

enough detall to deseribe the

a period of
write in the form of & featy

face currently
several years
story Cive problem or
situstion. Be sure 1o tell what extension did to help the
people solve thalr problem, and the results of thelr actions
If possible, mensure benofits in terms of reduced operating

conts, greate balanced production, and better
living The » suld ha lehent

"
signifieant, 1 cing, and Interpretative of 1

netivity olps people to understand our edueational
program and its relation to an officlent agrioulture, to
better living, and to the interests of the consumer and the

Nation as s whaole
The Statistical Report
When two more agents sre emg

they should submit & wingle statistieal re

combined sotivities and sccomplishments of all count
enwion agents employed In the eounty during the year

Negro men and wo agents should prepare &
statistical roport soparate from that of the wh
In some Btates a combined white and X .

also be roquestod by the extens

n dirr

s of all agents
ne where two or more agents engage in th

County totals are the sums of the setivit
winus duplicatic
same activity, For purg of reporting, extension
sults or Noe

tarmers, home
impro
Buch an improvement «
any phase of the extension program in agri
lemopstration, young men WOl

work, ONLY THE IMPROVEMENTS ORt ¢

TAKING PLACE DURING THE CURRENT YEAR
AS THE RESULT OF EXTENSION EFFORT SHOULD
BE REPORTED. Of neoess the infor i

for in the national statistical

applioation to extension work a

the United States
vided for in *his report form, some State

In addition to th

may need to obtaln additional statisties
programs and sctivities peeuliar to t}

€8 sevennin
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days devoted by Weielote of ihiid-
ings relating to
: program of
Agents doing | Agents doing ageney sttended
primarily 4 primarily agri by eounty exton
Club work eultural work slon workers

Agents doing
Publie agency worked with primarily he
demonstration

work

A n ! D

FEDERAL AGENCIES

Social Security Administ
Reovenue Service
Bureau of Land Manageme
of Reclamation
., Farm Credit Administration
. Farmers Home Administration
. Fish and Wildlife Serviee
. Forest Service
. Bureau of Indian Affairs
3. Agricultural Stabilization and Conser-
vation Program Committee
. Rural Eleetrification Administratior
Beloctive Bervice System
. Boil Conservation Service
. Valley suthority (TVA, ete.)
. Other (speeifly)

a
o
o
0
- -
W X
L2
73
o
o,
/
&

!
f

)

BTATE AGENCIES

. Health department

. Highway department

. Btate departments of agriewlture and
forestry
State department of edueation : ¢
schools

. State employment service
Weifare department
Other (wpecity CANER L S0¢.

Noblo o o |G

COUNTY AGENCIES

166, Boil conservation districts

167. Voestional-agriculture and home
nomics departments

168. Other (specily)
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SUMMARY OF EXTENSION INFLUENCE - Interpretation

It is highly desirable for extension workers to consider 143, In this section emphasis is only on the number of
the proportion of farms and homes in the eounty that families assisted, whereas emphasis has been on in
bave been definitely influenced to make some substantinl dividuals in earlier sectionns of the report. Therelore
change in farm or home operations during the report vear it in going to be necessary to eliminate duplications in
a8 & result of the extension work done with men, women numbers assisted in changing agricultural practices
and youth. It is recognised that this information is very For example, when a farmer is assisted with crop
diffieult for agents to report accurately, so conservative production problems and his son (s In & 4 H dairy
estimates based upon records, surveys, and such other ealf club, the assistance would be reported as giver
sourees of information as sre available will be satisfactory to one farm family

ESTIMATES FOR THIS SECTION SHOULD BE As outlined in item 143, care should also be exercised
CONBISTENT WITH THE MOST RECENT COUNTY in estimating the number of families assisted directly
STATISTICAL DATA. Al agents should work together or indireetly in changing homemaking practices
in trying to make these figures reflect as accurately as This ftem should be & total of items 143 and 144 with
posgible the situation in the eounty Adaptation of the duplicstions removed owing to the same farm or
factors outlined for items 24 and 59 might be helpful in family’s beis tod " rloul

8 assisted In both agricultural and
making these estimates homemaking practices
A, B, sand C. In determining the number of families to
be reported in each column, it is » »d that the same
approach be used as outlined for item 125

SUMMARY OF EXTENSION INFLUENCE

Far Rural nonfarn

Ttemn
A B

Estimaled number | Patimated number | Eatimated number

. Families assisted directly or indirectly, by the extension

program, in making some change in AGRICULTURAI 5 76 a WA 3 O

PRACTICES this year -
. Families assisted directly or indirectly, by the extension
program, in making some chsnge in HOMEMAKING /00 ! o a AT e /0

(home economics) practices this year . 2 .
. Total DIFFERENT families assisted by extension ( L 7‘[,]
programs (items 143 and 144, less duplication - 5

COOPERATION WITH OTHER PUBLIC AGENCIES —Interpretation

The purpose of this section is to bring together in one in the county where he & committee
place the cooperation given to other public agencies work- explain the agricultursl program to far
ing with the people of the county his information is Those meetings would aiso be reporte
used for publie-relations purposes this section as well as in th t n Tenck
A, B, and C. Days devoted by agents o cooperating with Activities seotion Days

the agencies listed below should already have been would b reported in the appropriate

reported in the section on Progrum Emphasis under and also in the Program Empha
the appropriate program heading St lions diiouid inalide work with peodust
The meetings to . y this eolumn are

associations, national farm-loan associations,
those devoted to rams of other agencies In the

district banks for cooperatives; also participation In
eounty that exter gents attende In many <

work with the other Farm Crodit distriet persounel
instances these meet Il already have been
and representatives of its central office in Washington,
reported under item ¢ fing upon whether D.C
the extension agent held the meeting or sttended f
and actively participated in the program. For 58. Line is left blank so that States, if they desire, may
example: The county agent is expected to attend request information sbout a Federal agency not
the meetings of the Agricultural Stabilization and listed
¥ rvation Committes These meet- .
. Spa- Oou - Line is left blank for State use
ings would be reported in this section. In eon-
trast, the extension agent holds several meetings Line is left blank for State use.
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MISCELLANEOUS- Interpretation

The following items should include wor 139, In chemieal control of weeds in erops, fruits
136. In control of grasshoppers a s that feed tables, pastures, range, and roadsides
on & number of crops or group ropa that are pot 140. In control of rats, mice, moles, squirrels, gophers,
reported under specific crops or live prairie dogs, groundhogs, coyotes, rabbits, and pestif-
137. In control of insects in the home including ants, erous birds. Control of rodents as related to clean
rosches, fleas, ticks, clothes moth rpet beetles grain are to be reported under item 138
silverfish, termites, cereal and be and insects With beekeepers and producers of seed and fruit
affecting house plant Control « ies, mosquitoes, crops when s are used for pollination
and other insects through sanitation practices, is to Other than those incident to foods, clothing, house
be reported under subitem 7 furnishings, ete., which are to be reported in their
138. With elevator people and other handlers 1 proe respective subject-matter sections. Assistance in
essors, a8 well a8 with farmers, in the control « the selling of arts and erafts is to be reported in sub

, vege-

seets and rodents in grains stored on or off the farm item 35b

LLANEOUS

Fatimated
number

108 PARMERE and othet individuals assisted with contzol of general foeder inseots. ... ... /93
137, FAMILIES assisted with control of he insepts 1 33
138. FARMERS, HANDLERS, PROCESSORS

and rodents in grain st ¢ ¢ /3
130. FARMERS and other individuals sesi. “
140. FARMERS and other individuals sssisted with control of rodents and predatory snimals other

than those reported in storage of grain under itom 188. ..ovi vunnes

141. BEEKEEPERS and other individuals assisted with problems in lhv care of bees, honey, and
honey products. . . asa RIS oo
142. FAMILIES -ul-!ml with pract ' t to produetion of arts and rulu
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WORK WITH YOUNG MEN AND WOMEN —Interpretation

The purpose of this section of the report is to determine 133. In some instances the sponsorship of yo

how many young men and women approximately 18 to groups has been a joint effort of |
30 years of age ARE BEING REACHED THROUGH other organization. Where that has  ocourre
BPECIAL PROGRAMS GEARED TO MEET THE information for such groups should be reported here
NEEDS OF THIS AGE GROUP. It is recognized that In many counties agents =re ealled wpon
much of the assistance given these young men and women with young people in groups not sg
may already have been repor nder the res tive Extension Examples of such gro
subject-matior sections of the ort groups of young married people
182, Only those groups of young men and women Lhat in the sehools, an dependont
Exténsion has sponsored should be reported under have organized thomselves
this item Included will be such groups as young b In counties where age are making a def
men's clubs, young homemakers’ eclubs, young to reach young peo 18 to 30 years of age there
married couples’ clubs, general-interest groups, 4-H will be some persons, not in one of the arganized
alumni, and honorary or serviee elubs. Indicate groups listed above, whom the agont has assisted
whether the foregoing are operating on a community during the year
or county-wide basis

WORK WITH YOUNG MEN AND WOMEN

mmunity County-wide
groups groups
A B

132. Extension-sponsored groups of youug men and wor
a. Number of such groups worked with duri
b. Membership in such gre
Young women
€. Meetings held du r (1) Number
(2) Attendance
133. Groupe jointly sponscred by Fxtension and another organization
. Number of such groups worked with during year
b. Membership in such groups: (1) Young men
(2) Young women
¢, Meotings held during year (1) Number
2) Attendance
184, Other groups of young men and women not sponsored by Extension with
whom Extension worked
a. Number of such groups assisted during year

b. Number of different individuals reached through sueh gro A
(1) Young men o 3\)

2 Young women /0 -
135, Individual young men and women NOT reported in 133, or 134 whoe participated special young men
and women's extension program
& Number of persons assisted
(1) Different young men o
(2) Different young wotnen L2
135x. Number of DIFFERENT young people worked with or assisted in special young men and women’s programs
(total of items 132, 133, 134, and 135 less duplieations):
a. Different young men. .. ‘ - 3 C
b. Different young women




4-H CLUB MEMBERSHIP
123, Number of 4-H Clubs

124, Different 4+-H Club members—
a. Enrolled.
b. Completing

125. 4-H Club members from 4
a. Farm homes J o
b. Rural nonfarm homes
e. Urban homes i
For checking purposes; total equals 124a) /59

126. 4-H Club members enrolied by years in club work
. 1st year
. 2d year
. 3d year
th year
p. Sth year
, Oth year and over

N
S

For checking purposes; total equals 124a)

Club members enrolled by ages

10 years and under

11 yours

12 yours

13 years

14 years

15 yoars

16 years

17-20 years, inclusive

!

AR
by RANG

a
b.
e
d.
e.
f
&
h

N
R

For checking purposes; total equals 124a)

128. 4-H Club members who received definite training in—
a. Judging. .
b. Giving demonstrations
. Group recreation leadership
. Musie appreciation
. Monay gement (thrift
Farm and home safety
Citisenship
. Personality improvement
. Boil and water conservation
. Forestry
. Health, nursing, and first aid

Feu=FR s ap

129. 4-H Club members having health examination because of participation in the extension program
130. Number of members attending s 4+-H Club camp

131. 4-H Clubs engaging in eommunity activities, such as improving sehool grounds, condueting loeal
achievement programs, and fairs
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SUMMARY OF 4-H CLUB PROJECTS—Interpretation

A. &H Olub members enrolled are the boys and girls

who actually start th ¢ red for the year

, 4=H Club members eom )

girls who satisfactoril » work outlined
for the year

ting are those boys and

Where certain phases of a project eannot be
measured in terms of the unit designated, the units
for that phase of the project should not be answered
Report to the nearest w*ole unit for the completed
projects only
The following items include projects in
89. Home and market gardens as well as commereial
eanning erops
91. Improvement and management of range and pas
ture. Also inoludes projects in identifieation of
grasses and woeds, and the control of weeds.
92. All crops not falling in one of items 53 through 91
Note that pasture projects are reported separately
(item 01

25 0 ineludes game and fur-bearing animals

102. Horses and mules, goats, and othor livestock not
lated in items 96 through 101

104. Study of insects and inseeticides

100 Tractors maintained or serviced

106-C. Articles that may be cither made or repaired

107-C. Articles that may be either made or repaired.

109. Farm records and accounts.

110. Farmstead and home improvement, landseaping,
flowers. Improvement of the home deals with the
oxtorior. Work on the interior Is reported under
item 118

111, Also includes food selection

113-C. Frosen foods should bo eniered as quarts or
pounds. Do not duplicate entries by converting
quarts o po s pounds to quarts

117. 4-H personal accounts as well as time-and-energy
mansgement and other home-management prob-

lems

4 H CLUB MEMBERSHIP-—Interpretation

123. The number of different 4-H Clubs in the

to be reporied under this item Do not
same alub more tha
ised group of boy
of demonstrating impr
and home economic E , g destrable
training for members
4-H Club members
8. Enrolled are those boys and girls who sctually
start the work outlined for the year
b. Complet « s and girls who satis.
factorily finis o itlined for the
year
Census definitions may be used as a guide in determhn-
ing the Xind of home in which 4 H Club members
reside
& Buresu of the Census definition of a farm as
used in the 1950 Ce
1 8 tarme

In 19w, phas v o
. {5 home gnrden
with 5 VALUR of 8180 or meare wore prodisend i 1049
Al leww (han 3 aeres worm counted o8

tarm o valu gricultunl products SOLD
b. Rural nonfarm homes are located in open

ecountry and do not qualify as farms, or in

eenters having up to 2,600 populstion

o. Urban homes are loeated in centers of 2,500
population sud over, alse in densely settied
fringe areas around eities of 50,000 or more

Age of club members at time of enrollment is to be
used as basis for reporting

Report ouly club members whe recsived DEFINITFE

teaining in the subitems listed. Be sure to include
those enrolled in corresponding 41 projects. Do
not eount All members s having recolved training Ir
broad subjects such as citisenship, personal fmprove
ment, and musie appreciation, unless they were given
specific training in such subjecta
o. Includes members who recelved trainic
how to keep and use personal weeount
velopment of money plans; arriving st de
cisions about savings, becoming familiar
with life insurance; and in other ways to
save
A &H Club eamp s conduoted undor the e
of & profossional extension worker o veluntary loeel
leader and provides a group of club members with the
experience of being away from heme overnight and
participating in an organized edueational, recrea
tional, or usturestudy program. Do not inelud
“"day camps,” shart courses, pilenics, institutes,
other similar training or recreation ovents.
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SUMMARY OF 4+-H CLUB PROJECTS

A club member may engage in more than one project, The sum of the projects may, therefore, be greater than the number
of different ciub members enrolied For interpretation of ilems see lop of page ¥

M um. ™ Mombers Units involved in comploted
Item 1 completing projeots
1) {

N umber ! N umber

Corn - .

Other coreals : 2

Peanuts

Boybeans, ficld peas, alfalfa

Potatoes, Irish and sw

Cotton

Tobacco .

Vegetable growing

Fruits -

Range and pasture

Other crops

Boil and water conservatior

Forestry

Wildlife and nature stud

Poultry (including turkeys . S R— birds

Dairy cattle. .. ... . : - : ansmalr

Beef eattle

Sheep .

Bwine

Horses and ponies

Rabbits

Dog husbandry - — — -

Other livestoek .. (T 2413 : do

Bees - - ! colanies

Entomology : AEXAXNANLLXANXEN

Tractor maintenance E S S i tractors

Electricity el delpidede. aw's ¥ articles

Farm shop IP— . —— do.
§. Automotive care and safety . I P

Other engineering projects - e I ERXXXXXXRTXXXAAX

Farm management. . . o bextn coreexexees

Beautifieation of home grounds . e EEXEEXAXXAXX XXX

Meal planning and preparation

clude baking and food selection dishes prepared

Canning and preserving (other t meals served
freesing ghidas guarts
Freezing of foods ’ quarts frozen
Health, nursing, and first aid re pounds frozen
Child eare xR RE RN

Clothing d¢7 articies

Home management - SN N .I ,7 ¥ garments

Home furnishings and room improve- | - e articles

ment ]_ - rooma

Home industries, arts, and crafts__ ‘ o

Junior lud«-nh:p . pesiensivtesd EXXXXAXXXAXXXNLN
- !

All other ‘}’ éy e ‘;_‘LL_. _l[__,‘ EAXXXXXXXAXXXLXLN

Towl.... .. : 393 /|

arficles

AAXAAXXXAAAXXX XX
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Special Report on
FARM AND HOME DEVELOPMENT

In items 1 to 4 of this seetion i to be reported only the families worked wit
Balanced Farming, Better Farming for Better Living, Farm and Home Counse

work that involves family participation in pla
tive » ct-matler sections ¢ regular annwal

gh Farm sod Home Development,
os have

given to & way of doing extensior a total

unit. Aeeomplithments of these
reporl. (This means that deve
plan, Is to be reported also in item 48c, &
#0 forth, is to be reported in its proper section of the regular report
of these families should alse be reported under the appropriate item on page 20, and any assistance in home furnishings,
clothing, foods, and so forth, in its proper seetion of the regular report
Item 5 provides a place
proent famdlies but
ws (problem approact

Wlso be reported under the reape

of a farm § by one of these families, as & part of the total farm and home
{ any assistance given with eredit, loases, erops, livestoek, soil conservation, and
In like manuer, development of & home plan by one

to report families worked with during the year who were not identified as Faria and Home
150 of the Farm and Home Development

helped to make significant progross throug)

Different Farm and Home Development families Number
8. Btarted this o)
(Count a family as “started”’ when they have indicated u firm desire to kave you help them de
a COMBINED farm and home plan. Include only families not previously reported.)

b. Total worked with during
(Include those
.
2. Of the total number repor
to account for all famille
a. With whom Exte

b, Just gett r

Ma

With low incomes
(Whose gross in " i in lower third for county
(Operator works off furm more than 3 months of yoar

! the point re they eould go on with their without

0

That had r
special ex )
(Pre y | continue to particip

gram
f. That beeame | i ! home development work b
!

» contacts with the

ear through

o DN el

Of the total
this year dire

In addition to the fa v rted | . th” i ' ) op
how many farmers, hor with in identifying, analyzing and
PLEX INTERRELATI 1

plan. (Do not inelude A ) o mly gave special assistance on indi

practice)

t develop & total farm »
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COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

I Different eduen- .
tional projeets, | Communities or | Voluntary loeal Permona

programs, or groups sasisted leaders asais participating
activities

Ttem |

A B

N umber N umber

75. Citisenship activities 0
76. Developing aond improving county or
sommanity orgaaiontion i/ | 32
77. Loeal projects of & general publie natur.
a. General eommunity problems; |
studies, surveys, ete
Improving health facilities, =
ioes, and programs
Improviag sehoois
Improving ehurches
Bettering town-ecountry relations
Libraries
Roads
Telephones
Community centors
Reervation programs ar
tien
Community beaut
L Eeconomic services
Reglonal or area devel
or projects
National programs and proposals affect
ing agrieulture and rural life
Warld affairs

Emergency setivitios




COMMUNITY DEVELOPMENT AND PUBLIK

Note that the nature
quite differont from t}
Here wo try to get & |
educational projects or
of the area coverad, nun

The general approsct
the individusl (ivem 7
relating to the commus
to the regional or area
eounty or seversl Sta
(item 79) ; and fina
OVOrs CIergency
tieipated
A, Ed

things such as makin,

atlonal proje

for telephone lines
businessimen's v oe
a, to improve rural

hospital or & community

organizing a seil conservy
1o get a bookmobile start
munit pre
in should be

priate head

or activition in which sou
pated, either alone or in e«

Do not rey

orted in t

ists or others
unoffieially, sueh as schoc
Entries in this column «
communities or gr

each project reported |
more or less well-define
interests and problems
those within a towr
For purposes of t!

erad units into whicl
organized ¢
This column reports on
Tonders assisted. Mo
pointed by other gr
should be r

those livi

tensdon work

Report o1

i 77
at may cover part of &
to the ne program

Ttem 81

oy may be

itv's need

o

the

planniog for &

health project of same kind;
ation distriet; or rk done

enb project H Clubs engs

h r the appro.
ts, progra
nly exte seenits partiol

ropern Hlate

ommon

include

limit

of sev

woting

those pre where local
mittees ap

you worked
Tuetude only

2

AFPAIRS Interpretation

In addition to loesl leaders, includes all others acliv

engaged in advan . roject or sotivity

nple, & commu

internationsl problems would adults  and

youths sttendance at the forum eaders, and
all others who sssisted in plann! r ging, or pro

moting the foram
Tt include

standing of citizenship respor

such things as g an under
sibilities and function
of goverament pal, State, or natioual; and study
of public documents
Ineludes impr ot olubs, souneils, eommitiees for
special purposes
Ttem inclodes
§. Musie, drama, and art
1. A
shod for strawberrios
eredit utilit

which is

processing plart, general store, packing

livestock auction yard,

faeility other than tele
reported

tion, industry,

definite]

community

t; land ¢ and reclamation
d industrial 4

ational programs or

elopment

Item inelu posals saeh a

trade, taxation, labor, pubiie

those relating to prices

wollare, and industry

Includes things stioh ss developing understanding of

Interuational problvme, programs, snd orgsnlsetion

including work with foreign visitors and Lealnes

derstanding of other peoj 3 pact of wor
alfnirs on American life

Includes emergeney A with
fires, floods, drought, and th specia
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY ~Interpretation

Columns A, B, C, and D include the specific practioes
listed under Lems 71, 72, 78, and 74, respoctively, as well as
other related work.

68 and 69. See interpretations of items 57 and 58
70, Considers factors outlined for item 59
71. Assistance includes
& All work done to encourage production and
use of home-grown food: Fruits, vegetables,
ments, poultry lairy products
Belection on basis of quality

nutritional needs,
Work

done regarding price and supply should be

amount to buy, variety, and form

welght control, diets for special needs, as
well as genoral nutrition for good health

Assistance inetudes—

o Work relating to garbage disposal, sereening
for fies, sanitary outhov ws, and other dis
eane-preventive practices
hold insects through elimination of breeding

Control of house-

places, use of sprays, and the Hke should be
reported under item 137

o and d
examinations for eancer, heart ailments, polio

Edueational work done to encourage

and Lubereulosis, to protect and/or improve
the health of individusl porsons

reported in item 38, 73. Work inelud

. Also food preparstion for special oceasions, e

isting families in
work as
toward & family goal
d. Development of self-confidence and smotional
. Freesing, canning, drying, brining wtability ; adjustments to life situations
fruits and root vegetables . Work includes nssisting families in
and making jams, jellies, and pic 3
Child feeding, maternal diet, food for the aged

& family
family couneils

Willingness to member
such as holidays and picnies, as well as for
outdoor meals and meals for large groups
storage of
of moats
Safe driving, bloyele riding, safe practices for
pedestrisns, and other safety practices

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY

In estimating the influence of extension teaching

be sure lo consider all phases of the extension program
home demonatration

young men and women's work, and §-H Club wor

Agricullure,
Foods and nu

Ttem trition

A B
/Y /,2
€323 JTD

Health Family life Bafety

68. Number of voluntary local leaders as
nisting

69. Total number of personal contacts made
individually or through w ings

Estimated total DIFFER-~
ENT families assisted directly |
directly TO ADOPT
practices :

Families reported in item 70-A assisted

number of
or i

recommended

o

2

imaled pumber
8. With planning and/or producing the home food supply / 4
b. In selecting food
o. With meal planning and food preparation
d. With preservation and storage of food
e. In improving diets
. Families reported in 70-B assisted in
a. Banitation practices and facilities
b. First aid and home numing
e. Dental-health education
d. Health education leading to physioal examination by & physician
. Families reported in item 70-C asnisted with
& Child development and guidance
b. Providing recommended pl elothing, and equipment suited Lo age of ehildren
¢. Understanding roles of family members and strengthening family relationships
d. Individual adjustments and personality development
e. Home and family recreation
. Families reported in item 70-D assisted with
a. Fire prevention around the farm and home
b. Accident prevention around the farm and home

e. Accident prevention away from home place
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING ~Interpretation

84, Bee item 50 for interpretation of what to inelade here 66. Includes work done
08a. Management may be defined as “using, as well a8 b. On that portion of financial affairs that deals
we oan, what we have, to get what we want.' with planning the use of family resources
Therefore, in helping people to improve their and making distribution to sover cost of
management we are rned  with how,” food, clothing, shelter, transportation, and
Swhat,” “who whe nd “where” decisions savings (thrift
that will aid them in reaching their goals d. On wills, inheritance, insurance, notes snd
example, the manage t shwashing woule installment-buying econtracts. Subitem 48i
Include “who” and “when” decisons as well as covers legal affairs pertaining to the farm
the “how” decision only ¢ bow” decision business
in dishwashing was improve ild be ropar oF: eabilisviits Gi
under 65b as an improv oping meth
Management decisions have o do with the use
the family's available physioal and human re
sourcns— time, energy, equipment, skills, knowl
edge, and money
Assistance includes work
b. In improven r ’
through job-method ning simpll
fieation, and time and motion study e

& In the selection of shoes, hats, scoessories
men's and L lothing as well as clothk g
accounts and inventories

b. With storage, dry-cloaning, and special laun
dering probloms in connection with enre
of clothing. Work on control of moths
and silverfish, and the like, as part of the
care of elothing, should be reported here

{ time and energy

asiinble 1n G5a Specifie help given to eontrol insect damage

e. On laundering thods and use of new soaps
and  detergent Assistance related to
laundering the new-type fabries in con . On both new and remodeled closhing

to clothing should be reported under item

137

nection with the eare of olothing should be e. On the influence of good grooming on develop
reported in subi ment of the Individual

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING
In entimating the influcnce of cxtension teaching, be aure to consider all phases of the extension program: Agriculture,
home demonatration, young men and women's work, and §-H Club werk
Clothing
{

Number of voluntary loeal leaders assisting
Total number of personal contacts je individually or
through meetings

Estimated total number of different homemakers and other

persons assisted directly or indirectly TO ADOPT recom 4 —
! ) - W

mended practices : o
Homemakers and other individuals reported in item 64-A sssisted Estimated number
a. In arriving at management decislons. :)
b. In improving housekeeping methods
e. With fam au
Homemakers and ot} i reported in item 64-B amsistod
o In the use al fa wtlook information
b. With f
o With keeg
d. With fan
Homemakers and other ind In ftom 64-C asnintod
a. In selecting a
b. With eare and
. With clothing «
d. In selection, use, and care of sewing and pressing equipment and with sewing centers

e. With good grooming and posture (personsl appearance)
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THE HOU AND SURROUNDINGS, FURNISHINGS AND EQUIPMEN

In estimating the influence of extension tedching, be sure o consider all phases of the extension program: Agrieulture,

home demonatration, young men and women's work, and 4-H Club work

| The house and | Furnishings and
Iem | surroundings |  equipment

| A n

57. Number of voluntary local leaders assisting y ’%f fa)
33 22

58. Total number of personal contacts made individually or through meetings
59. Estimated total number of DIFFERENT families, homemakers, or other oy
individuals ssisted directly or indirectly TO A DOPT recommended practices 3 0 2 73

. Familics, homemakers, and other individuals reported In item 59-A assisted with— Eatimated nvumber

8. Bullkdisg & new hou -

. Remodeling or repairing the
. Improving kitehen or laundry
Improving storage space
. Beloction, installation, use, and care of water and/or sewage systems
. Belection, installation, use, and care of heating and/or cooling systems
. Planning electrioal systems
Landseaping home grounds
61. Homemakers and other individuals reported in item 59-B assisted with
Selection, use, and care of home equipment (other than sewing equipment
Selection, use, and construction of home furnishings
Repair, reconditioning, and care of home furnishings
Furniture arrangement and use of aceessories
Color schemes and wall finishes
Floor finishes
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT  Interpretation

This section deals with assistance given to homemakers, of houses, depending upon the phase of extensos
farmers, and other persons in connection with the house work g reported) that made use of ext
and surroundings, the furnishings and equipment sion information relsting to specific practices
A Covers specific practices listed under item 60 and or groups of practices, Buch evidence way be

other olated work. from samplo surveys, reports of k len
B. Covers specific practices listod under item 61 and bulletins requested, inquiries re
other related wark. publication of spenific news stor

broadeasts, an ot of recomme

57. 'Chis item relates to the voluntary loeal leaders or
committesmen who have ACTIVELY ENGAGED in
furthering those phases of extension work dealing with
the house and surroundings, fur X
ment. See also interpretation of N

sold by dealers, personal observation, &
wourves
The totals reported in columns A and ¥
bo greater than those reported for auy one ¢
vnder ftems 60 and 61, respectively, as the
This is the sum total of office calls, telephone ususlly include practices in add
farm visits, individual letters written, and at at lsted -
st meetings agent held or participated (u, in eonnee- 60
tion with the line of work, regardle iplien
For exmmple, in connection with the house and its
surroundings, the agricultural agent and horme demon-
siration agent had, together, 756 office ealls, 55 tele e o ahod
phone calls, wrote 25 letters gited 60 homes, and B atfio S0
had an attendance of 300 at the . s
meetings relating to this line “
contacts. This information
able from office records
available, however, an
upon what information

Item

ventilatio

ki
Reports work
electric synte
need; This
power load
and switehes
Includes work done in planning ss weli as the
, In estimating the tota ' of DIFFERENT sotual landsoaping and omre of home
homemakers and other pe the county infly grounds Assintar given b«
enood TO MAKE SOME CHANGE, either through disense control of lawn, fowers, shrubs
adopting & new practice or pr & an old practies or house plant eported in it
the following factors » 1 be nsidered 25-H
(1) Numberof DIFFEREY e rsous reached through The subltems listed under itermn 80 shonld not be
direct contacts B b duplieatic and reported In item 59-A, because the same per
removed have been sasisted lu adopting several of the practd
Membership in related ext such tisted
&N projects and clubs 61. Hem should include
Probable nur of « persons in the eounty s Electrical squipment in the ho
reached with extension information. through done with sewing equipment
bulletins, ecircul t , news stories, radio reported under subitem 674
! . ta, and other e. Refinishing fumiture, upholstering, chair seat-
passing on of exten- ing, renovation of aocessorine,

broadeasts ar

bor to another The subl s listed under item 61 should not be added
and reported in item 50-B, because the same person may
have heen assisted in adopting several of the practices
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —/nterpretation

53. Figures in columns A and B will usually be larger than 65. lem—
any one of the subitems in 54 or 55 respeotively & Refers to farm moechanical equipment used
84. The farmhouse should NOT be included. It should outside farm buildings, ususlly in econnee
be reported under item 60 tion with fleld work, sueh as tractor, hay
& This subitem includes the planning and de- loader, cotton ploker, potato digger
eislons relating to farm-building arrange- b. Refers to labor-saving deviees and squipment
ment, for efficient work methods, and the developed or built by the farmer
like 56. ltemn should include the use of elootricity In the
b and ¢. Also include planning and decisions farm business, such as electric brooders and motors
relating to e lent lay-out within » for building equipment,
farm building
d. Alse include equipment that may be con-

structod as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence rtennion teaching, be sure to comsider all phases af the extension program: Agriculture,
home demonatration, young men and women's work, and 4 H Club work

| p v
Farm buildings Farm mechanical
Item l equipment

A

!
51. Number of voluntary local leaders assisting } 3
52. Total number of perscoal contacts made individually or through meetings . . ! -
53. Estimated total number of DIFFERENT farmers and other individuals é 54
assisted direetly or indireetly TO ADOPT recommended practices - -

B
- -
7o

!
!
t
!
!

73

B54. Farmers and other individuals reported in item B3-A, assisted with—
8. Arrangement of farm-building lay-out. ........
b. Construetion of farm bulldings
¢. Remodeling or repairing farm buildings. ..
d. Belection or construction of farm-building equipment
55. Farmers and other individuals reported in item 53-B, assisted with—
8. Belection of farm mechanical equipment hgee
b. Developing labor-saving deviees and equipment
o. Use, oare, and repair of farm mechanieal equipment. .
56. Farmers and other individuals assisted in the use of electrieity for income-producing purposes
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PLANNING AND MANACE
This item s the total m of
farmers and other persons

concerning the business-management aspeots of farm-
ing. It will, therefore, include subitems listed under
itemn 48 as well as others ibitems 4%a through 48j
are for reporting the different persons helped in various
lines, The same person may be helped in several ways,
henoe the total of these items would ordinarily be
greater than the total for item 47

DIFFERENT

all lines of work

48, Assistance should include

home demonstration, young men and women's

45
16
“

45

& All persons to whom information on the “out-

look” ahe
farm-bu
discussi
ot o dairy
the group to mak
cluded, ss well

d was given as an ald to making

ness decisions. For example, »

diary situation and « ok
dea of helping

would be i

u of the

meoting with the

a decisior

any u r
efforts to discuss outlook as

b Work in explaining how to keep
records and use them; also ir
snd analyzing farm records

other
done farm

ummarizsing

e. Special work done in helping farmers to make

an overall plan of the farm business for the
most profitable use of resources over a period
of years.

d. Work done to help farmers make yearly ad-
Justments in size, combination of enterprises,

production expenditures, and operation of

NT OF THE FARM

16

BUSIN Interpretation

the farm business tem 48¢

8d shou

year Lo ye

long-time adjustmer
adjustments made n
cial work in he

g farmers to develop new

wurces of ineome
Assistance given to obtain and use orec

operating the farm business; for example,

hase of livestoek, foed, fertilizer, s

farm machinery, and in financing the pur

chase of the farm

Help given persons in loeating and/or apprais-
ing & furm for rental or purchase

Help given in locating farm labor, lnstructing
groups of workers in efficient work me wla,

and in scquainting employers of good

farmer-worker relations
property

insurance Hee

Lesses, partnerships, transfers

far a and Hability
0.4
Work in sequainting farmers with ineome-tax
provisions, ineluding how to figure deprecia
tion, handie eapital exponditures, and divide
joint farm and home costs
49. This item should include work that have

may been

done with persons or firms doing business as farm
planners or farm managers, as well as lawyers and
others giving legal and income-tax assintanes

50. Should include also life-insurance oompaics, «te

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influence of extension teaching, be sure lo consider all phases
k, and 4~H Club work

Number of voluntary local leaders sssisting
Total number of personal contacts
Estimated number of DIFFERENT

acle
mers and
with management problems
Estimated number of farmers and other
Information on the agricultural ou ak
Keeping and analyzing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of income
Obtaining and using credit
Selecting a farm for rental or purchase
, Obtaining, training, and using farm labor
Legal aspects of the farm business
Income-tax accounting, soe

ndividually or thn

f the extension program: Agrieuwlture,

Q.
233
/70

ugh meotings

thor individuals assisted directly or

viduals reported in item 47 assisted with

| security, and reiated problems

Number of individuals or firms assisted in rendering better planning, management, log:

other specializsed services to farmers

Number of banks or other agencies assisted in adapting loan and credit policies and piocedures to

provide better service to farmemn
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

I'n estimating, the influence of extension teaching, be sure to consider all phases of the extension program  Agrieulture,
Kome demonstration, young men and women's work, and 4-H Club work,

!
i Soll and water

conmervation and | Forestry Wildlife
‘ management !
|
!
|
|

. Number of voluntary local leaders asslsting
Total number of personal contacts made individually or
through meetings
Estimated total number of DIFFERENT farmers ard |
other individuals assisted directly or indireetly TO
ADOPT meommended practicon !

, Farmers and other individuals reported in item 11-A assisted with
Proper land use

Contour and strip eropping

Terracing

Cirassing waterways

Water supply, storage, and distribution

Drainage

Irrigation.

Use of soil amendments (lime, sulfur, gypsum, trace elements, ete
Use of fertilizers (commercial and barnyard) (See subitem 250L)
Production of soil-improvement erops

Crop rotations

-
b.
e
d
e.
1.
&
h
i
i
k.
L

Land elearing

43. Farmers and other individuais reported in item 41-B assisted with

. Planting forest trees (windbreaks, shelterbelts, erosion eontrol, Christmas trees, oto.)
Timber-stand improvement (thinning, weeding, and pruning forest and woodland trees
Timber harvesting (include stive and other nmended eutting for forest produets)
Estimating and appraisis

Production of maple-sirup products or naval stores

Treating wood products with preservatives (fenee posts and bullding timbers

mesapTE

. Marketing of forest products (ineludes markets and timber-selling practices
Fire prevention
44. Parmers and other individuals reported in item 11-C nasisted with—

8. Construction or management of ponds for fixh
b. Making food and cover plantings for wildlife
€. Protection of wildlife areas from fire or lvestock
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE —Interpretation.

Sonsiderstion is to be given to the PLANNING and d ditches. Persons given assistance

ECONOMIC nspects as well as to the technological in saline-alkaline reclamation sre to be

problems incident to carrying out the practices listed on included

this page. g Reports assistance given with problems

A. Scil-and-water conservation and management refers relating to the application of water to the land
o all extension work ineident to the improvement of water measurement
soll fertility and the continuous productive capacity water, and the lHke
of the land. Practices, such as the application of
fertilizer utilised PRIMARILY by the crop to which
it Is applied, should be reported under Crops. How-
ever, certain practices, such as fertilizer application,
may contribute to both immediate crop-production galn
and long-time soil improvement. Some duplication
in the reporting of such practices is inevitable

39, 40, and 41. Bee interpretation of corresponding
items under Crops and Livestock

peneteation duty of

h and {. Report only applieation of soil amend
ments and fertilizers that contribute to land
protection and sustained productivity of the
sull. Where stich applications are made
primarily for use of & crop currently grown,
such assistance ls to be roported under the
appropriste evop.

Reporta only those assisted in the construction

41. Figures in columns A, B, and C will usually be larger or management of ponds for fish. Ponds

than any one of the subitems in 42, 43, or 44, respec- constructed primarily for storage of water
tively. for use in irrigation should be reported in
42. Itewn— subitem 42e.

e. Refors to development of water supplies, both
gravity sad underground; storage, reser-
voirs, tanks, distrivution systems, and the
like. Persons given assistance in determin-
ing the quality of water for crop purposes
are to be included Includes protection of such wildlife areas as

f. Refers to problems relating to the removal of stream banks, odd areas, fleld bordems,
excess water: Installation of tile, drainage- marshes, and ponds, from fire or livestock

Refers to the planting of edible wild fruits
and nuts in hedges, stroam banka, odd areas
and field borders, and with other plantings
for food and protection in wildlife areas
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

32. Assistance given to FORMALLY organized cooperatives (those ineorporated under State law

Cooperatives in eolumn A given edueationsl assistance with

Members ’

i county | Public-relatio

- » Organizational Flosocial | Operations) v' elations
yroblems problems problem and membership

! problems

B C

Number N wmber
L/ 1 0
3e0 /

83. Amsistance given to INFORMALLY organized groups (other than those reported under item 832) with organisational

and operational problems:

Groups Members
A

Number

& Marketing and purchasing . ot
. . - ‘.

b. Farm and home serviee

84. SURVEYS made during the year on specific problems of
8. Marketing
b. Service facilities
85. Farmers, homemakers, and other individuals assisted in marketing products through roadsid
othor farm retail markets
s Agricultural products
b. Home products (arts, crafts, ete.)
36. Buyers, sellers, handlers, processors, and trans
problems:
. Grain, seed, dry beans a

Hay and other forage

porters of fartn produets sssisted with marketing

AN

Cotton: (1

D RN

. Ofl erops (soybeans, flax, peanuts, ete
Sugar crops
. Dairy and dairy products

NN
NN

. Poultry and poultry products

Meat animals and meat products
Pruits and nuts

R
2

Vegetables including potatoes

87. Food retailers assisted with merchandising problems
88. Persons assisted with CONSUMER information on agricultural produets

R
o
N

estimated total
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERYICE ORGANIZATIONS - Interpretation

83, Columns A through F to include— cossors, wholesalers, retailers, and others

A. Only cooperatives that are incorporated under
State law and have a place of business within the
county are to be reported here report
cooperatives whose place of business is outside the
county
Members residing outside the eounty should
be included, but farmers in your county who are
meombers of & cooperative with place of business in
an sdjoining county, provided such cooperative
has been given extension to
included.

. Cooperatives assisted in organizing or reorganizing
during the year. Buch assistanece should include
analyzing the needs for a cooperative
of organizing a cooperative
ing and incorporsting, and organizational
information needed to get the cooperative started

. Cooperatives assisted in way to
establish and develop a sound plan of fuancing,
ineluding handling of members’ sapital and bor-
rowed funds. Such assistance would include estab-
lishing new and strengthening old associstions
Cooperatives assisted in an educational way with
problems of physieal operations and rubning the
business, including accounting
C ted in pl n

Do not

not

asmistance, are be

advisability
procedure far organis-
other

an edueational

tives and condueting

educational programs for members and employed

personnel.  Assistance should include that
given in developing better public relations through
rural-urban programs, sctivities with elvie olubs,
and other means of tmproving the general under-
standing of the purposes of the eooperatives and
their contributions to the community welfare

Ttem should include —

b. Cooperatives for irrigation, livestock, dairy
erops, artificlal breeding, grove care teh-
erios, crodit and loan, insuranece, electricity
telephone, health and hospitalisation
sen-dood lockers, volunteer rural fire com

also

fro

panies, etc
Groups reported here are those to which sssistance
may have involved many of the things outlined for
cooperstives in item 32, eolumn C, with the one
difference that such groups have not yet inco d

7

engaged In marketing grain
Country dehydratars, feed

and others coneerned with market

buyers, ahippers
dealers
ing hay and other forage erops

1) Cotton ginners
maintaining and/or
o obtain better gr

in installing

wins

selecting,
operating eotton
v cotton
2 Loeal buyers, oil mills, comprossors, ware

housemen, toxtile mills, and others engaged

in processing (other than ginning)
and merchandizing raw eotton
and cottonseed products

Aaetion
others engaged in marketing and handling

storing,

cottonseed

warchouses, country buyers, and

toha:

Elevators, loeal buyers, oil mills

warehouse

men, peanut processors, and other dealors

Bugar mills, contractoms, and others o

gaged
in handling and marketing sugarcane and

wugar
Milk

eone

fae

e ta

plants, piek-up and delivery

naeries, cheese plants, ic

routes

cream manu

vrs, and bargsining groups.

Assembling and processing plants, retailers of
poultry snd produets, grading
stations, piek-up routes, and poultry
turkey suctioos

poultry
and

Auction-market operstors, terminal markets
plants  including loeal logker
plants, buyers of livestock and wool, lsmb
snd wool pools, and feeder-call and foodor-
pig auction demeonstrations.

procesaing

j and k. Cold-storage operators, transportation
eneles, proeessors, retailers

and others engaged in moving agricultural
products from the pr

wholesalers

ueer to the consumer

This tem is to inelude food retailers with whom work

was done in quality preser 'stion, display, supplies

and disposition of different fon d items, and consumer
preference
though of
included

Information prepwred for other groups,
to food

value retaflers, should not be

a8 & cooperative. Assistance may also have been
given to informally organized groups that do not
contemplate formal organization.
Only surveys you made or in which you gave assist-
ance when information on marketing or serviee
facilities was obtained.
Item should include eooperstives and other private
enterprises with which you worked

a. Elovators, country buyers, processors, millers,

feed manufacturers, sced dealers and pro-

Consu who were given information regarding
supply and relative price of agrioultural products
to guide them in the purchase of food
reported. Consumers given assistance in the
tion of foods based upon individusl or family
should be reported in item 71b.  Persons with
you worked in consumer education
sgricultural produets should be reported under sppro-
priate items in the respective sections, such as farm
mechanienl equipment (subitem 55a), home equip-
ment (subitem 61a), and elothing (subitem 67a

are to be
e lee-
needs
whom
than

on other




LIVESTOCK—Production and Farm Marketing
In esti the infl of ezlenss, ing, be sure to consider all phases of the extension program: Agriculture, home demonstration, young men and

women's work, and 4=H Chud work. &Jj! 'EE

Poultry and ‘ Bheep, goats, | | Other livestock
Ttem ! produets ! Boef cattle and prodycts Swine ! and products

n o ‘

Number of voluntary local leaders assisting

T'otal number of personal contacts made individually

or through meetings. . - — J/..jgf - '/,l{ { —_
Estimated total number of DIFFERENT farmers
and other ipdividuals assisted directly or indirectly

/e

TO ADOPT secommended practioes... ..

Estimated sumber of farmers and other individuals
reported in item 29 assisted with any phase of pro-
duction and management .

Of this number hbow many were sasisted with

a Selection and breeding

b. Feediag . .

c. Cootrolling external parasites

i. Covtrelling diseases and internal parasites
e. Efficient work methods

Estimated number of farmers and gther individuals
reported in item 29 assisted with any phase of farm

marketing

Of this number how many were assisted witl
a. Prepamtion for market
b Commodity outiook and market information

e Ara & to sell and selling




with the production of
stoek products
THE FARM

should be given
ECONOMIC aspects whe

10

LIVESTOCK—Preduction and Parm Marketing—Interpretation

Work done with farmers and other person
of livestack a

{ marketing ON

var
and with those
wre
w0

aspects ¢
sideration
CAL and

i ipe th e

bot! HNOLOGE
ing work
F. Under “other livestock )orsons assisted in work with
horses and
fur animals

to

mules, rabt for meat production, and
hould be reported
tem 140

ACTIVELY EN-

work with easch kind

Control of rabbits as

rodents be reported
Voluntary local leaders w
GAGED in furthering ¢
of livestock

. This is the
farm visits
at meetings
tion with the i of X
For example, ther
sion oflice
letters, 45
st the 14
This would
This i

office

-
Bee also interpretation of ftem 8
um telephane
ar
agent held or participated in
of

35 personal calls

total of office calls calls,

ndividual letters writtes 1 attendance

in connee-
regardloss {uplieations
at the exten-
22
376

ar

relating to wultry, I8 telophone ealls

d » total fance of

g the

make to poultry

formation lable from

records. If nilable, an esti

mate will suffice nformation as s

avallable
The

mating

following factors fered in

DIFFERENT farmers
assisted or influenced

the total number

and other persons in the county

TO MAKE SOME CHANGE, ¢ r

tion of & new ¢

(1) Number of DIFFEREN
direct
removed

(2) Membership in related extension groups such as
4-H livestock projects, srtificial-breeding, herd-
improvement, and poultry-

through a
ent old
T persor

28 wi

or impre practice
reached through
contacts (item th

duplieations

or dairy-marketing
cooperatives.

(8) Probable number of
reached through b

other persons In the county

lleting, ciroular lotters, news

stories, radio broadessts and television, ex-

i utilised
indiroct

hibits, and other mass m

stock Include also
of
another

(4) All available

of the potential clientele

extension

extension information from one pemon

vidence indieating the percentage

the county: Number

that made of
sting to specifio kinds

of farms and other pl
extonsion information
of livestock and livestock pr
dence may be from sample

use
uets. Buch evi-
irveys, reporta from
loeal leaders and seoretaries of organized live
stock groups, requests for bulletine,
recolved altar the release of spe
or after brosdeasts, amount of & produet or of
material handled by dealers,

Inquiries
1o news articles

personal observa-
tions, and other sources
Item 20 will normally be greater than either item 30

or 31

Numbers reported in items 29, 30, and 31 should include
ly

those who adopted or put recommended practices

nto use

30

Report the total number ¢¢f DIFFERENT pemons
helped with any livestock produ
practice. Include the specifie p-
through 30e, plus other pro.

N or managrment
otices lated in 30n
«otion and management
practices emphasized in the county
Item 30 eannot exeeod Itom 29
Inrger than any ote of the specifie practice tema

stension progrsm
will

but ustially be

a. Selection of male and female hreeding stock, arth

ding
» aasisted in adoptiv

seloction of feeder animals
M sient
products

eare for hogs, do

ial br
nore wave of

Fx-
iairy

handling livestock or lves
amples. Fas

barn and poultry ~hores
{ DIFFERENT producers
msbtod with any FARM MARKETING problem
connevted with Nyvestook and produrcts
Work done with the trade s to be reported in iteme 32
through 3%
8. Persons Lelped with practices of grading
or olassifying, farm and
preparing aonimals or animal products

k

r wa

total number o

Includes

livestook

sorting
processing ; otherwise
for the
market
. Persons helped primarily with
marketing of
and demand outlook,
primarily

use mar
ote
ansintod with those

Persons

fnvolved in arrangements incident so th
selling of livestock and livestock produe
& market orders as the |

producer, contract selling, market outlets, and

they affect dividual

delivery arrangement




In estimating the influence o ton teuchi
women's work; and §-H Club weork,

CROPS—Production and Farm
be sure to

Grain crope | = | -
including rice, |Hay and othes|
Item | dry pess and | forage, pas-
’ beans ture, rahge
| A

der all phases of the extension program: Agriculture, home demonstration, young men and

!
‘ Flowers, orna-
meotal shrubs

!
|
!
|
B !
- % 0 oo o B ) s
Number of voluntary local lead- | 4
ers assisting

Fruits and
uuts

by
Total number of persor

r,77
x

2

aade  individually

pe &

7

imber of farmers

viduals reported
34 assisted wit

any
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CROPS  Production and Farm Marketing Interpretation

This section deals with the work done with farmerns and 1) All other available evidenes Indleating the propor

athers nnection with the production and harvesting of tion of potentisl ol

spocifie erops or groups of erops, and with those aspects of
marketing that take placo ON THE FARM. (¢
tion should be given to both the TECHNOLOGICAL and
ECONOMIC (decision-making) aspects when you report
on the work done
CHEMICAL CONTROL OF WEEDS crops, fruit tine requested, inquiries recelved after specific
vegetables, pastures, roadsides, and " s news stories or broadeasts, amount of recom-
ported in item 139, mended material sold by dealers. personal
Persons assisted in work relating ¢ e followin observation, and other sources
should also be ineluded in the respeetive columns Numbers repo ted in items 24, 25, and 26 should include
B. Corw for silage and grain cut for hay only those who adopted or put recommended prieticos iuto
C. Cottomseed and flax in those aress arc e
grown for fiber 25. Include the total number of DIFFERENT persons
E. Crops such as soybeans, flax (for oil
edible and for oil), sugar beets, sugare
F. Coffee.
Watermelons, eantaloup d ymms
Work done with commercial nurseries and greenhouses

example, number of cotton
we of extension information relating
specific crop. Buch evidence may be

sample surveys, reports of loenl leaders, bulle

helped with aoy production or management practices
g Lo n erop or group of erops. In addition to

pecifie practices listed (“a” through “f or
practices emphasized In the extension program should
s well as with farmers i urban people that relstes be included. Ttem 25 eannot excved item 24, but will
to flowers, shrubs, and lawn ) ally be larger than any one of the subitems 2
. The voluntary loeal leaders or committeemon who through 26
have ACTIVELY ENGAGED in furthering extension b. Assistance given in the use of fertilizers on specific
work with these croj to be reported here. Bee erops should be reported here.  Use of fortilisers
also interpretation of local leaders in (tem 8
This should be the sum total of office calls, telephone
ealls, farm visits, individual letters written, and
attendanece at mestings agent held or partieipated in,
in connection with the line of work, regardiess of
duplieations. For example, in connection with eotton,
an agent had 40 office calls, 15 telephone calls, wrote Those sssisted in adopting more efficient ways of
10 lotters, visited 60 farms, and had an sttendance of producing or handling crops; for example, in the
490 at mestings relating to cctton—a total of 6156 transplanting or harvesting of tobacco, harvest-
contacts. This information should be readily avail ing of hay, cutting seed potatoes, and harvesting
able from office records. If suech records are not of potatoes, fruits, and vegetables
svailable, s careful estimate will suffice based upon the Include the total number of DIFFERENT producers
'.'L"’i'.'.‘.'.'u",'l'.,?.‘”.'..'.f"'..,,‘.. PR Tl belped with any FARM MARKETING problems
farmers and other persons assited or influsnced TO
MAKE BOME CHANGE, vither through adopting & doue with “the trade” is 10 be reported in items 32
new prastice or improving an old practice, the following through 88.  The total will normally be Jess than the
factors should be eonsidered number reported n item 24. 1t will also be likely to be
(1) The number of DIFFERENT persons reached larger than any one of subitems 20a, b, or o
through direet contacts (item 23 with duplica- & The number of persons mmisted In the physieal
tions removed) handling of the erop on the farm, through grad
(2) Membership in related extension groups, such as ing, packing, packaging, processing, or otherwise
4-H projects and seed-improvement associa
tions
(3) Probable number of other persons in the county
reached with extension information through
bulleting, cireular letters, news stories, radio
broadessts and telovision, exhibits, and other price agreements, assembling or pooling ship-
mass media, including the passing on of exten- ments, or any other activity incident to transfer
sion information from one neighbor (o another of erops from the farmer to the buyer or handler

in terms of general soil improvement or long-run
benefits should be reported under item 421

Includes those assisted in on-farm storage. Work
done in grain sanitation is to be reported under
item 138

relating 40 & specific erop or group of erops. Work

preparing for the market

The use of market reports, supply and demand re
ports, outiook, ete.

Finding market outlets, contracting for the crop,
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PROGRAM EMPHASIS

Ageats doing Agonts doing
primarily 4 H primarily agri
Club work eultural work

Agents doing
primarily home
&

emonst
n ! {

18, Calendar months of employ ment /2
19. Total days worked 227
20. Days devoted to— .

8. Adult work 2T /3o

b. YMW work é

¢. 4-H Club work
21, Days devoted to

a. Extension organization and pro

gram planning
In-service training of ageuls

. Marketing; distribution ; and serv
foe arganizations
. Soil and water conscrvation and
management
Forestry
. Wildlife
Planning and management
farm business
, Farm buildings and farn
chanical equipmert.
House and surroundings,
ings and equipment
. Home manng: t
Family eeouories
Clothing
. Foods and nutrition
. Health
. Family life, child developme
and parent edueation
. Bafety "
Community development ane
public affsins
& Days that cannot be charged
specifieally to one of items a
through s |
21%. How many of the total days worked
as reported in item 19 and also dis
tributed under itern 21, would you
estimate were devoted to far
with whom you are working thr
Farm and Home Development
reported on page 24




PROGRAM EMPHASIS— Interpretation

This item should show the total niumber of months each
agent or group of agents was emplorsd in the county
during the report year. In addition v the time sotu-
ally worked, it should include the time speut on LEAVE
WITH PAY for vacation, sickness, and study other
than sabbatieal leave.  Agents employed in more than
one county should report only that portion of the year
spent in the county. For example, an ageut employed
all year, equal time in two counties, would report 6
month's service for each. Report months of service
to the nearest whole month.

This is the number of days actually worked during the
report period. Include Bundays and holidays, f
worked; also days in inservice training as defined for
ftem 21b. Do not inelude days spent on vaeation or
for sickness or holidays not worke), Fach eolumn
should eontain the total number of days worked by the
group of agents designated by that column. Report
all days worked to the nearest whole day.

The stum of subitems &, b, and ¢ will equal or be slightly
less than the total number of days worked as reported
in tem 19. The difference, if any, between the two
totals will depend upon the amount of work done that
eannot be charged to one of the three phases of exten-
slon work listed. Time should be reported to the
nesrest whole day

. The purpose of this item is to obtain & pleture of the

relative emphasis each line of work received during the
year. Where records ars not available, an estimate
will suffice, if the days reported are & reasonably
soourste reflection of the total time of the agents

engaged in the respective lines of work. Time sheuld
be reported to the nearest whole day, Information
& o what is Included In each line of work oan be
obtained by studying the respective jons of the
report sohedule, For example: 21 pertalns to the
time spent on the erop work as reported on page 9;
214 to the livestook work on page 11; and similarly
through 21s; 21t sovers the miscellanecus items re-
ported on page 29, as well as time not aceounted for
elsewhere. Time in training looal leaders in extension
organisation, and program planning should be re-
ported under 2ia. Tralning of local leaders in subject
matter should be reported under one of the appro-
priste subject headings 21¢ through 21t.  Additional
information is given below

Days devoted to cooperation with other agencies
(items 146 through 169) should also be reported un-
der the appropriste lines of work. Work with these
agencies that does not fall within one of the subject-
matier aroas (subitems “a” through “s") should be
included in subitem “t"

. Time devoted to general admivistrative work such as

county stall conferences, preparation of plans of work
and reports, and program planning should be in-
eluded
This is to include days spent sttending summer ex-
tension courses, workshops, district and State
extension conferences, and other training sctivities
organiszed primarily for the purpose of the profes-
slonal development of extension personnel.

The sum of subitems “a"” through “4" should equal
the total reported in item 19
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EXTENSION ORGANIZATION AND PROGRAM PLANNING
11, County organization, association, | or committee sponsoring extension wark in the eounty

8. Name of citizens’ organization or group having legal or quasi al status, If any

n 4 > 4 ’
dlaffort (Cacenly KLegad S Ao feiiaosrt

®. Name of board or dhoffp responsible for receipt and disbursement of extengn funds i the county, if different

from “a e
12. COUNTY-WIDE advisory COUNCILS or COMMITTEES assisting extension agents with organisation, planuing
snd conduct of extension work in the county
Couneils or Members Meeotings of such couneils or eom
committoen mittees hold during the year

| D

Number Altendance

| “/a
|
!
\
!

Overall or goneral
Agrioultural

Home demonstration 7
o

é)
a g ! t/

20

Young men and women o

, 4T Ob...... JPE

18. MEETINGS (other than those olved in 12) held PRIMARILY for the PURPOSE of DETERMINING the
extension progra

'
Viumber | \tendance
!

a. Community or loeal meetings P =]
b. County meetings A ! /5

3

14%. Are you currently engaged in Program Projection in your ecounty? .. (Check one) Yes . * No

14. Number of fact-finding surveys for program-planning purposes made during the year

18, Total number of different voluntary local leaders or committeemen (county, community, and neighborhoc
extension agents with organization, plar q J et of exter n work in the eounty

Women
Itom

. In adult agricultural work
. In adult home demonstration work
In young men and women's work
. In 4-H Club work
Total number of DIFFERENT

16. Number of organized clubs or other groups carrying on adult home demonstration work

17. Number of members in such clubs or groups




12. Reported under this item should be only those groups

funetioning in & COUNTY-WIDE WAY that defi-
nitely assistod or were utilized by the eounty extension
staff with the organisation, planning, and eonduot of
the various county-wide aspects of the extension
program. Meetings and attendance reported in items
12 sud 13 should also be included in item 9 or 10,
whichever is applicable

Meetings are county and loeal meetings (other than
county-wide council ar eommittee meetings reported
in item 12) held for the purpose of determining what
should be included in the extension prograin st either
the commaunity or county level. These may be meet-
ings of commodity groups, home demonstration clubs
or councils, young men and women's groups, +H
Clubs or 4-H executive committees.

Any surveys that you or the advisory councils, com-
mittees, or other groups made Lo get facts as a basis
for plansing the local or county-wide

stension pro-

4

EXTENSION ORGANIZATION AND PROGRAM PLANNING ~Interpretation

gram are to be ineluded here, These facts may be
obtained through mail questionnaires, telephone, or
personal interview

A project leader, loeal leader, or committeoman s &
person selected by extens or the group they rep-
resout, to lead some phase of Lhe extension program in
organiastion or subject matter. Included should be
members of the county-wide councils or eommittess
roported in 12, as well as in ltems 22, 27, 39, 45, 81,
7, 62, 68, and column C on page 23, less duplications
Total of &, b, o, and d, less dupliestions due to the
same person serving as leader in more than one line
of work

Where home demonstration
theough & sehool, chureh,

organisation unit, inelude only that part of the total
membership which is interested in home demonstra-

program is oarried on
women's club, or farm-

tion work




EXTENSION TEACHING AND OTHER ACTIVITIES
Include all activities carried an this year that are related lo extenvion work

Agents doing pri- | Agents doing pri
marily 4-H Club marily agrioul-
tural work

County total

!
|
!
!

C D
1. Parm or home visits 3 ‘ I 5E 7/
2. Office calls o M adl el 4 T3
3. Telephone calls F > 231 /9357
4. News articles or stories prepared

Number 7é K3 74
5. Broadeasts made or prepared
» Radio Number " o i 24
b. Television do f) pa) )
6. Bulletins distributed to kLA
7. Adult result demonstrations c :
dueted Number o g
8. Tralning meetings held for local
leaders
a8 Adult work
n N umber
@ Attendance
b, YMW work
()
@
¢. 4H Club work
)
@
9. All other meetings age
participated in
s Adult work
()
(2
b YMW work
n
2 !
¢. 4-H Club worl
n
(¢J]
10. Meetings beld or
local leaders
& Adult work
n
@
b. YMW work
n
(b)) Attendance
o &H Club work
(1)) N umber

(k)] Attendance




EXTEN
Agents who devote more tha alf of their thne to &
line of work, as determined in item 20, should repert ALL
OF THEIR WORK in lumn provided on pages 3
and 7. r example, an assistant agent devoting more
than one-half of his or her time to 4-H Club work would
use column B
When two or more agents

the ¢

same line
or +H

m aetivity,

are engaged in the
of work, i. e., agrieultural, home demor
Club work, and participate in the snme exten
the information should be reported only once in

total

ration

their

For
both
n agri-

respective column and only once in the o
example, if an agricultural agent and his sssistant,
of whom spend more than one-half of their tir
cultural work, participated in the same

it would be ecounted in ¢

adceast
umn « in the
eounty total, column I
When
tisipate o extension aetivit
reported o0 In each of
3 the ¢

sod agri

different os of work

rmation is

agents, engaged in par-
in the »
their rewpe mns, and

total. For oxar s, th
ultural agents partl
would be

and onee i

only once in ounty home
demonstration the

radio broadeast It
A, onee In column C

pate in
ported onee in
olumn D

A single visit to both the is not to be
counted as two visits

An office idual or &

group in which information is given or reeeived

farm and home

all I8 & visit in person by an it
Teleptione ealls may be either incoming or outgoing
Each
article. M
is to be counted as or

Th

i to be reported as only one story

nows release is to be reported as one story or
rinl prepared for an extension column
even though several sub-
jects are covered same reles sent to several
papers if the lead
or the entire story is changed to make it different for
ench paper, then each is to be counted as a
Do v
Ings only or to news arth
the

story st roport itemns relating

o8 writton | State office

sent directly to nEWSpap However, ar

w sent to an agent for distribution to local papers
to reporters
is alse reported
ws iterqs prepared by loeal leaders should net be

oluded,

reported Information given direetly

writers a8 the basis for a story

broadeast is 8 single presentation on the sir. It
An agent
does not have to appear on the program so long as he

may be given in person or by transcription
is responsible for its preparation. loformation given
to station announecers or writers and used as the basis
for a broadeast, is also to be reported.

of bulletins distributed includes
~matter and or-
cial publications are
are recommended by

The number of coy
circulars, leaflots,

d other subjee
ganizational materials.
ot to be counted unless they
the college

Comu

2

ION TEACHING AND OTHER ACTIVITIES

Interpretation

7. An adult re
dueted by 8 farmer, homemaker, or other person under

direct supervision of the extension worker, to show the

ult demonstration is a demonstration con-

value of & recommended practice. It involves & sub.
stantial period of time and records of resuits and com-
Tt is designed to teach others in nddition to

conducting the Hesult

advanece and

parisons
the person demonstration
demonstrations are definitely planved
ot “found.” Include all result
PROGRESS the
started or eompleted

At e

leaders, or

demoostrations IN

during year, rogardiess of when

er-training meetings, project leaders, local

committesmen are trained to earry on

extension activities. A project leader, local leader, or

n who Is selected by ¢
o somme

organization or

committeeman is @ pers tension

of the group they represent to phase of the

extension program in matter
m of young men and
ems 132 ough 135

general

subject
For t
(YMW)

Includes

lofini women's work

e

eduestional meetings,

demonstration mebtings, meetings held at result

demonstrations, community-organiaation meetings,

tours, achievement days, encampments, and sil other

meetings (excopt those for the trair of local leaders)
that you were nsible for holding

Also in
sttended and actively

purpose of advancing the county exter

udes meetings that you did not arrange but
participated in for the specific
m program
Do not include meetings held by loeal leaders that y

sttended for observation or publie-relations purposes
under

or State con

only. Such meetings should be reported

item 10. Do not report county, distriet
feronces of extonsion personnel
total number of

example

In reporting attendance, ¢
DIFFERENT persons. For
makes three Forty
(7T of whom do not go

others join the

s farm tour
first

farm); 15

stopa persons are &

farm 0o $ho socond

ir st the » { farr continue on

to the third farm, where the

group,
persons for the tour

Join
making & total different
Similarly
the
attending morning session
additional attending
Do not add together morning and afternoon attend-

for an all-day insti-
number of
the number of

alternoon

tute-type of
the

persons

meeting, count pernons
and
the wession
ance and report total

In addition to the 4-H Club meetings you held or par-
tie.pated in, extension meetings for boys and girls whe
are not enroiled in &-H Club work should be ineluded
Only those local-lender-held meotings that are s part
of the ex When
a8 complete record petings s not avail
able, It

entimate of these meetings based upon s

wion program are to be reported
of leader-held r

may be neeessary to make & conservative

h records

and (nformation as are available




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

us. nt of Agriculture Federal Eitonsion Nervier
2"’ Niaral Colloges w

Ay o
ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year. Agents resigning or transferring should make out this report
before leaving the county

- Pl 4 7 . ortenlf
County . . o fﬂl ﬁ&-/—t‘» Storte L t‘ﬁ‘)k ‘A’
/
- /s
REPORT OF
P
Name of Agent Title From

M A //ﬁzﬂ/ L[ [958 T 30,0959
<”"“"" “y ;}”"f p bé /V58 m’fj; 24

[

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:
T N ——

Form FES—21
(Revised June 1959)

State Exter Ihirectar

e |
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