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COMBINED ANNUAL REPORT OF COUNTY EXTENSION WORKERS

.lr}.,. report form is for use by county extension agents in making a combined statistical report on

all extension work done in the county during the year. Agents resigning during the year should make
out this report before quitting the service
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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION
AGENT’S ANNUAL REPORT

Six good reasons msy be listed as to why an extension worker should prepare a comprehensive snnual report.

The annusl report is an sccounting to the taxpaying public of what the extension worker has sccomplished during the
year

2 It s » record of the yest's work pus ista sbape (or resdy reflotence i later yesm by the extension worker bisaselly ot hy
bis succesors

3. The annual report affords the extension worker opportunit hi i { nooo hments belore superior
officers, who form judgme m as to which workers are
tons when va
The inventory of the past year's efforts and accomplishm
the comiug year
5, An accurste report of his work is a duty every scigntific work
6. Annual reports are required by Federal law

From four to six copies of the aunual report should be made, ¢ 3¢ ne or reg ; e State offics:
One copy for the county official, one copy § e agont's files OF more eopl y . > s office, and one
copy for the Extension Berviee, United Btates Department of Agricult § s Washin, ) office should
be sent through the Btate extension offiee

Nann.1rve SUMSARY

A separste narrative report is desired from the Jeader of eact r work, such as county agrie gont, home demon~
jon agent, Boys’ snd girls' club agent, and Nogro sgent Where an sssistant agent has been employed during s
or all of the year, the report of his or her work should be insluded with the report of the leader of that Tine of work

here an agont in eharge of & dne of work has quit the service during the vear, the information contained in his or her
report should be ineorporated the annual report of th ut on duty at the close of Lthe report year, and the latter
report 8o wd

The narrstive report should sugunarize and interpret under sppropriste subheadings the outstanding results sccomplished

in helping rural people to stlve their current problems and to make adjustments to changing eo pio and soecial
conditions

A good narrative report shouid enable the reader Lo abtain a comprebensive picture of
1. What was attempted—the program ss outli st the beginning of the year
How the work was carried on—the teaching methods emploved

8. The cooperation obtained from other extension workers, rursl people, commercial interests, and other publie
agencies

4. Definite accomplishments, supported by objective ev

5. Bignificance of the year's progress and accc mplishments {n terms of botter agriculture, better homemaking,
improved boys and girls, better rural I ¢

6. How next year's work can be ~:n-|.w.n—uwl n ,l improved in light of the current year's experionce

The following suggestions are for those agents whe wish to prepare s better annual report than the one submitted last
year

1. Read the definitions of extension terngs on Whe Tast page of thia =

2. Read last year's annual report again, applying the criteria for & 1 annual report discussed above.

3. Prepare an outline with main hoadings snd subbeadings.

4. Go over the information and data sssembiled from variogw office »

5. Decide upon s few outstanding pleces of work to recalve major cmp

6. Employ a newspaper style of writing, pisciug tho mibm bportant information first

7. Observe accepted principles of English compotition.

8. Include only a few photographs, news articles, cireular dtters, or other ex a Lo iNustrate sucoessful tesching
methods, Do nol make the snnual report a serapbook

BramisTicas BusMARY

Where two or more agents are employed in a county they should submit a single statistieal report showing the ecombined
sctivities and accomplishments of all county extension agents employed in the eounty during the year ZTO MOt K
women agents should prepare a combined statistical report separate from that of the white agents

Provision is made in the report form for each agent to report separately the teaching activities he or she conducts or partici-
pates in during the report year. County totals are the sum of the activities of all agents minus duplications where two
or more agents engage in the same sotivity. For purposes of reporting, extension results or accomplishments wre ex-

ressed in numbers of farmers or families assisted in making some improvement or definitely influ d to make a change.

uch an improvement or change may be the outeome of any phase of the program for men, women, older rural youth, or

lub boys and girls. Only the improvement or change taking place during the current year as the resull uf eatension

lort shawid be reported. Cennus type of lnformation on the status of farm and home practioos sb 1 not be indluded

'‘or use on the national level the statistionl dats on the year's extension aetivities and sccomplishments must be ex-

pressed (o somewhat broad and general terms.  Fach State extension service may desire Lo include in a statistieal supple-
ment additional infermation on problems and setivities peculiar Lo the State or sections of the Blate

Wl
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o service this year (agents and assista

ted t with

work

of ealls relating W extensicn work

Method demonstration  meetings
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dem: given at leader
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Report only this year's sctivities that oan be 1 Olab agonts! | Agriculturlagents | County fotalt
|
» o

Number
12 Eneampments held (report attend ) Farm women. .. {(5) Total members attending

% 8 Qudb and Number
young men

and  women J( Total boys attending
older youth) Total girls attending

Total others sttending

!
!
ance for your eounty oaly)" Total others attending ‘
|
!
|

19. Other mectings of an extensior Adult work Number

Total sttendance
participated in by eounty
antne. § ¥ " {@ 4-H Club and )
or State extension workers and yOURgE Imon Number
and women

(older youth Total attendance

not previously reported

20. Moetings held by local leaders or Adult work Number
committeemen not partieipated in 3 Olb snd Total attendanes
by county or State extension work- young men Number o 3

ers and not reported elsewhere ar 'l womes Total attendance Sk
sider youth X

Include aasletant county agest 1o charge of ¢ H Club work or who devotes praeticaily full time to clab wor <
santy 1otal shonid aqual sum of preceding three coin:mas minus duplioation 10 two o more agents partietpating (n mme sct{vity of sceomp lishment
* Dows mot include picnes, rullios, and sbort coarses, which should be reported under question 19

SUMMARY OF EXTENSION INFLUENCE THIS YEAR

It is highly desirable for extension workers to consider the proportion of farms and homes in the county that have been definitely influenced to make some sub
stantial change In farm or home operations during the report year as a result of the extension work done with men, women, and youth. It is mcognized that this
information is very difficult for agents to report aceurately, so & conservative estimate based upom such records, surveys, and other sources of information as are

avallable will be satisfaotory

A

Total number of farms in county (1950 ce .

Number of farms on which changes in practices have definitely resulted from the agricultural program

Number of farms involved in preceding question which were resohed this year for the first time

Number of nonfarm familios making changes in practices as a result of the agricultural program

Number of farm homes in which changes in practioes have defi esulted from the home demonstration program
Number of farm homes involved in proceding question that were reached this year for the first time

Number of other homes in which changes in practices have definitely resulted from the home demanstration program
Number of other homes involved in preceding question t were reached this year for the first time

Number of farm homes with 4-H Club members enrolled Related to question 178

Lt en
|.'§‘—,-¢f) WML T

Yo

Number of other homes with 4-H Club members enrolled Related to question 179

NN
w0 &

Total number of different farm families influenced by some phase of the extension program. (Inelude questions 22, 35, and 20 minus duplications)
Total number of different ot her families influenced by some phase of the extension program. (Include questions 24, 27, and 30 minus duplications)

!
¢
.




EXTENSION ORGANIZATION AND PLAN G
MIRA kb " : ring extension This » include agricultural c
ilar advisory committess. | M farm and t ireaus and extension sssociation

3 the colloge he IAALAKE e r conduct of exte

ety Bapad

A ¥
teonanalbalics (Wmadllis.

O tscnciddlos

1 program planning eotmmitiees and

Hor nstration o @

sud
COOPERATIVE AGRICULTURAL PLANNING

agricultural planning (over-all planning) grou sponsored by the Exiens
members of such county agricultural planning groug

Unpaid lay members Men » 2) Womer
Paid representatives of publiic agencies or othe: ageneies, or of organizations Me

44 Number of communities with agricultural planning committee (over-all planning

45. Number of members of sueh cvmmunity planning commitiees ¢) Men

48 Was » coiinty committée te prepared and released during the year? (@) Yes

County agrictitund
Pasning |
)
Home demonstration agents
4H Qlub agents
Days devoted to line of work by e =
Agriculturs] agents

State extension workers
Number of planning meetings beld
Number of unpaid voluntary leaders or committeemen assisting this yoar

Days of assistance rendered by voluntary leaders or committeemen

| Wher: ertenston (4 TR plsniing and county agrienituryl plaaning overall Dave leed cuinjdes iy Derged (260 & g Planpiss stividy, ouly Jn:«viw: [y
placning th

I the cnly planning sotivity, the entries in columas (#) and (o) will be Mestioal 1o all cober cases ooluinn (¢) # (he sum of coduans (o) snd

aut

Where ¢ 1tension
- mwoie]
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CROP PRODUCTION (other than for family food supply.—See page 11, column (a) and items 115 (¢), (1) through (8))

Potatoes and

- — - g
nciud sll work with aduits, +-3 Olubsaeoibers, and | Corm | !
youing men and women (oldet youth
o w
Days devo
(1) Home demonstration agents
(2) 4-H Club agents..
(3) Agricultural agents
(4) Btate extension workers
Number of communities in which |
work was conducted this year
Number of voluntary loea! leaders or
committeomen aasisting this vear
Nenber of lumen aied thin pour i
(1) Obtaining improved varie-
ties or stmins of seed
(2) The use of lime.

(3) The use of fortiltaers

(4) Contrulling plant disoases.

(5) Controlling injurious insects

(6) Controlling noxious weeds

7 ( rolling rodents and | !

olher animals | !

LIVESTOCK PRODUCTION (other than for family food supply.—See page 11, column («) and items 115(e), (1) through (8))
Poaktry
st youth Dniry oattle ool cattle Shewp Swine -~ 2ng tnetoding
. » e o “ '

Tmclude all work with aduiis, 45 @ ot young wen and wowe Yher Nvestock |

[(1) Home demonstration agen

2) 41 Club agents

Days dovoted 1o line of work by
) Agricultural agents
1) State extension worke
Number of communities in which work was conducted thic year

Number of voluntary al leaders or commiticemen assisting this year

Number of breeding eircles or ehibs or improvement nssociations organizsed |
or assisted this year

Number of members in such cireles, clubs, or associations

Number of farmers in breeding circles or improvement associations
assisted this year in keeping performance reeords of animala
Number of farmers assisted this year in
1) Obtainiog purebred males

Obtaining purebred or high-grade fomales

Obtaining better strains of baby chicks (including hatching eggs EXXXX | XEXXX | XXXXXE/XXXTXX | XX XXX
Improving methods of feeding

Comtrolling external parasites

Controlling diseases and internal parnsites

Controlling predatory animals

Do not Inctude rabbita, gume, and far entmals, which should he reparted under wildithe .




CONSERVATION OF NATURAL RESOURCES '
wsnen (okler youlh)

e

age

iltural age

63. Number
64. Number

Soll and Water Continued Forestry— Continued

67. Number of {armers assisted this year
It refovesting new areas b

small trees |

plantings

(b) In making fmproved thint

or pruning of forest tr

W
{ naval stores
retion of maple-sirup products
timating and appraisal

er of farmers cooperating this year in preven
. of forest Srea

erosion
§ 1n summer-fal

Wildlife  Continued
(&) In making depth mo. tonts

s umber of farmers assisted this yoar—
With drainage

W ¢ (2) ln construction or management of ponds
- ith irrigation for fish -

») With land clearing n protection of wildlife aress, such as

68. Number of (armers— stream banks, odd areas, field borders,
marshes, and pounds, m fire or live-
stock

(@) In sollconservation distriots which were
assistod with education fur organization —
or operatious this year (&) In planting of edible wild fruits and nuts
in bedges, stream banks, odd areas, and
field borders

() Asslsted in arranging for farm-conserva
tion plans this year
Assisted in doing work based on definite () With other plantings for food and pro-
farm-conservation plans this year tection in life aress
tucty




PAIM MANAGEMENT

! | Individual farm pisasing,
|
|

Incinde al! wark with aduits. H Clab members, and young men snd women (older youth) "‘T:’."?"ﬁf'«"’"" mmmuwumvl

and other

[£)

-
(1) Home demonstration agents

70. Days devoted to | (@) 4-H Club agents |
line of work by—l(3) Agricultural agents
(4) State extension workers.
71. Number of communities in which work was conducted this year
72. Number of voluntary local leaders or committeemen assisting this |

year | !

2 [ Jusiness umber of —C
73. Number of farm-survey| (@ Farm busine Number of farmers assisted this year—Continued.

records taken during{(b nterprise (¢) In getting started in farming, orin re-
he

e yeun ) Other locating

. [(a) Parm inventory () With eredit problems (debt adjustment
Number of farmers ¥ '

assisted this year in{(b) General farm records and financial plans)
keeping-

) Enterprise records () In using “outlook” to make farm ..uuu-
Number of farmers assisted this yeas ments

devel g a farm plan only (A) With & farm-income statement for tax
In developing a farm and home plan purposes
In analysing the farm business () With farm-labor problems

In improving landlond-tenant relations () Ta developing supplemental sources of in-
aud leasing arrangements come

GENERAL ECONOMIC PROBLEMS REL
| Rural welfare (rural-urben
Land polley and relationsk .
et i gov farmuing

and

\classifiontion of o
fog, tenurs, land develop
ment, settiement, public

Interregiona) com petitio
R S land management, et

- ﬂ\uu\ otc
o » a4
{ 1) Home demonstration agents .
76. Days devoted to)(2) 4-H Club agents
line of work by—|(3) Agricultural agenta
{ ) State extension workers
Number of communities in which work was condue this year

Number of voluntary local leaders or committeemen assisting this year

is year to observe economic and social eonditions in various land use areas
Number of local groups (town and eounty officials, school boards, tax collectors, assessors, etc.) assisted this year in discussing problema of local
government, public finance, and farming conditions related to these problems
Number of displaced families assisted this year in finding employment (agrionitursl and nonagrioultaral) .

Number of nonagricultural groups to which any of the above economie and social problams have been presented and disoussed this year

Lookade all work on M adjustients conducted in cooperstion with PM A and other agencies, and 7ot deflaitely reisted to individusl crop or livestosk production or marketing (pp. 6 and §) or 1o seil management
18 mmore-T




MARKETING AND DISTRIBUTION

Grate and Livestock
by ad wout
et

farmers or (amilies
of couperatives) assistec
TxXxx
ng agencies and trade groups assisted this year
stuber of programs® pertaining to marketing agreements, orders, or surplus removal purchases s n or conducted this year
Number of marketing (acilities Improvement programs ' participated in or conducted this year
Number of marketing surveys assisted with or conducted his year
Number of special merchandising programs * participated in or eonducted this year
Number of consuther ia/onuation programs * pertaining to marketing and distribution partieipated in or condueted t
Numnber of prograins * relating to marketing services and costs of distribution conducted this year
Number of prograius ! relating w transporiation problems conducted this year
Number of prograuns * relating to the specific use of market information conducted this year

Number of other iarketing programs * conducted t year (specify

Lociude U vest ek [meiry Ad Datching auR [Ureh wen! far teeeding, reglacemen
+ Where & cocperailve sssxcistion mrves Swrv thas ooe ewasty, Wciude ealy
B TR AR s K




HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT
Inchode il work with aduits, ¢-H Chob memsbers, and young men and women (sider yoath) | 100 mm"" wd |

|
109. Days devoted to line of work by— |
(1) Home demonstration agents
(2) H Club sgouts
(3) Agrieuitural agenia
(1) Btate extension workers.
Number of comumunities in which work was conduoted this year..
Number of voluntary loeal leaders or committeeman assisting this

year

The House, Furnishings, and Surroundings —Continued Raural Electrification—Continued
Number of ASSOCIATIONS organized or weisted
L to obtain electricity Report associa

Number of families assisted this year in b
tior 1 ndividual members

(a) Constructing dweilings ] r familios assisted this y

5 Remodeling dwellings e g electricity

Installing sewage systems Selection or use of eloctrie lights ot home
Installing water systems electrical equiy
\ ) Using elootricity neome-producing
stalling heating systems
purposes

Providing needed storage space ) Obtaining new mproved  telephone

(9) Resrranging or improving kitehens

(M Improving arrsngement of rooms Farm Buildings—Continued
than kitchens 108, Number of farmers assisted this year in
1) The « truotion of farm buildings
Tmproving methods of repairing, remodel
ng or repairing farm buildings
ing, or refinishing furniture or furnis}
Selection or construction of farm-building

ings p st

ecting b ishings or equipment Farm Mechanical Equipment—Continued

100. Number of farmers assisted this year in
g methods 1) The selection of mechanical equipment

Arrangemer Msking more efficient use of mechanical

it houses equipment
er recommended 110, Number of farmers following instructions in the

ing flies or other maintenance and repair of mechanieal equipment

this vear -
) Tmproving home 111. Number of gin stands assisted this year in the better

) Planting windt - ginning of cotton




NUTRITION AND HEALTH

Home prod uily | Pood preservation snd
sic age

wetat
2 Of frults
Of meats

Of milk

tems
nd of food
NoTs T lete svmidl mt e
With home butchering, mest eutting or
¢) With butter or cheos: making
With food-preservation pre
(1) Canning
) Proesing
3 Drying
4) Storing

(5) Total of subitems » ) (! 1e o families using more than one method of preserving
Nom

In produciog and presery ne food suppl rding to annual food-supply budget
In canning according t
With child-feeding probl
in the prevent of ¢
With positive preventive w8 to improve b b for typhoid, diphtheria, smal
With first ald or home
o) In removing fire and ae asards
116. Number of schools assisted hus year in establishing or maintaining hot school lunches

117. Number of nutrition or bealth clinies organised this year through the efforts of extension workers




(1) Home demonstration agents
2) 4-H Club agents

(@) Agricultural! agents

4) Btate extension workers

Days devoted to
ne of work by-

Number of communities in which work was condueted this year

Number of voluntary \ur-! lﬁswlrr' or ool m.uwmrn 1 nasisting lhm year. .
Family E

Number of families nesisted this year—

Home

7

12
a) With time-msnagement problems
) Witk
¢) With financial planuing
In

b home accounts

i improving use of credit for family
living expenses.
¢) In developing home

means of supplementing inoome. .

industrios as »

smber of | lemonstration CLURS, other con-
mer ASSOCIATIONS ar GROUPS assisted t)

b

me

cooperative buying. (e st mperl indodunks

Food
Clothing

o

Housefurnishings and equ

{) General housebold supplies

of families assisted this year through coop-

amociations * or individually, with the

Food
Clothing
Housefurnishings and equipme

4) General household supplies

sial number of different famdil

s Rasisto

consumer-buying problems

123 (o), (¥ and (&

minus d

er of familles assisted this year w

s buying”’ decisions

snber of families aasisted ¢ yoar

economle information to make & ng
other adjustments in family llving
re —Individual families and groups assisted with selling problems should

be reported in column (f), page §

.nu.nmm ard furnat,

inchuding Nitoben (1 provements and care of the house
Uhrinigh martating ooparaiiven, arpaiisd o smisted. soluma. (), o

-

Clothing and Textiles—Continued
Number of families assisted this year with
a) Clothing-construction problems
(b) The selection of clothing and textiles
(¢) Care, renovation, remodeling of elothing
(d) Clothing accounts or budgeta

Family R vhi hild D

Number of families sasisted this year—
With

problems

(a child-development and guidance
b) In improving family relationships
Number of families providing recommended cloth-
ing, furnishings, and play equipment for children
this year
Number of different individuals participating this
in ehild-development and parent-edu

(a) Mex

bW

year
programs
mer
Number of children in families represented by such
individuals

Continued

improving

Reecreation and Community Life

Number of families assisted this year in
home recreation

Nu mmunities assisted this year

mbar of o in tmproy

ing community al facilition

of ¢

recreat
this
{ acti

Number ymmusity groups assisted vear

with organizational problems, programs « v

ties, or meoting programs

b or communiit boune

Permanent

Number of communities | ‘@

asnisted this year In
establishing J

b camp

Community rest rooma

Number of communities assisted this year in pro-
viding library facilities
Number of

proved this year according to m.mmm.hm.m

school or other community grouads im-

5 roported under “The houss, furnishings snd scTounding.” p 18




SUMMARY OF 4 H CLUB BOYS' AND GIRLS' PROJECTS
(Ome club member may engage in twe or more projecis. The sum of ithe projects i Ib«d." grealer than the number of diff clab

s =me

Number of boys Number of guis Number of boys 4 Number of units Invalved
Proge enrolled esrolled conpiing te oarupeten! prvjects

Corn
Other cerenls
Pean
Boybeans, ficld peas, allalfa, and other legumes
{ water eot
Irish &
Cotion.
T'obaceo
Fruits
Home gardens
Market gardens, truck and eanaing erope
Other crope (including pasture improvement
Poultry (including turkeys
Dairy eattle

Beef cattle

Animals

Horses and mu Anbnale =
=

Rabbits Animals
Other livesto Animals
Hevs Colouies
Beautification of bowe grounds : -. S
Forestry : Acres
Wildlife and nature study (game and fur animals : XXX
Agricultural engineering, farm shop, electricity, tractor : Articies ma 1~|»
rlicles 1 .
Farm management XXX XXX
Food selection, preparation, and/or baking Masis plypend
Meals served
Food preservation. (Include frozen foods | Quarts eanned
Health, home nursing, and first aid Quarts frozen !
Ohild care. : 4 Pounds frosen !
Clothing Garments made
Gameonts remodeled
Homne managomont (housckeeping Units
Home furnishings and room improvement Rooms
Articles
Home industry, arts and orafts : | J Articies
Junior leadershiy { + X x
All othem
Total (project enrollment and completior i/ OY [ AP o\

Eunter frosen Fads o quarts or pounds. Do not duplimte entries by oot verting quarts to pounds of pounds 1 quarts




4H CLUB MEMBERSHIP '

Numinr of 4-H Clubs (40 not sunt the sme ctub more than onece f
Number of diferent 4-H Club
members enrolied Boys ' 1OF @) airer_ LRE.
Number of different +-H Club N
members completing Boyst @3 Girsr TS
Number of different 4-H Club
members in school
. Number of different H Club
members out of sehool Boys. Girls

Boys. /. CF9 @ Girts. /S

Number of different +-H Club
members from farm homes ) G -2"'

Number of differest &+H Oh

masmbers from nosfarm bomes i 99

Giris
»

=20
Ist vear 3
2
3d

19

10th and over | 20 and over

182, Number of different 4-H Club members, including those in corresponding
projects, who received definite training in
e and accident pre
(a) Judging "'_'. ,nv,l, . " pe

(W) Giving dem- Wildlife conservation

onstrations Koe

Recreational
teaderchip { ecconomic
mation

183, Number of b ing health examination because
of participation In t} < i program

184 Number of &-H CLUBS eagaging in commn ty sctivithes such
s improving school grounds and conducting local fairs

1 AT Anta 1 this setion are Daed an the Brimber of Aiforant boys - ey
! ltepart the kel Suamiber of di. yremd Loy or g s caroied |7 b v

o more subject-mattar lihes of work. Do not include boy) wnd gl
1 Bame w8 foutnote 1, ssoept (hat refersnce is 4o  completions nete |

T
mlﬁ—! iate in m- yoar in c-lin-dm- -11
el eondimenta

WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH)
(Do oot include wark with &H Clobw)

The purpose of this section of the report is to bring together in one place all
work done with young men and women (oider rural youth), ss defined in item 22
on back cover. It is recognised that some of the assistance given these youog
men and women may already have been reported under the respective subject-
matier n--'!mm of the rr[--r'

A I:n'lﬂon «rlnnlled groups of young men and women:
185. Number of such groups worked with during the year -
o G R ; 2) Number of different young meh -

. Membership (n such groups

s Membersip Th Such FTOUP* 1 @) Number of différent young women -
Distribution of theso bers by school and marital status anc

The sum of (1) a+b-+e=the sum of d+e+f=186 (a).
e sum of d-4e+ /=188

187 1 nge group ngx

Also the sum of

1) Young
men
(2 Young

womer
188, Number of meetings t}
189. Total attendance at such mestings

B. Other groups of young men and women not organized by extension :

Different y«

C. Individual young men and women not members of groups '*

192. Number
ung wome

Total number of young people worked with or assisted

104. Question discontinuod.

Setoetiee o & 8 Chub wark; not wn (b wambbor of ¢-3 projasts earrie
&t pradand oni roge
the succwnding yokr s prograin
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TERMINOLOGY

If extension reports are to convey the intended information, it is important that the terminclogy employed be that

generally scoepted by members of the extension teaching profession everywhere. Precise use of extensic
obligation esch extension worker owes to the other members of his or her profession. The following definitions have been
spproved by the United States Department of Agriculture and by the Association of Land-Grant Colleges and Universities,

Dermairions or Exvexsioxn Tenus

A communily Is & more or less well-defined group of rural people with common Interests and problems.  Bueh a group
may include those within a township, trade area, or similar limita. For the purpose of this report, & community
is one of the several units into which a county is divided for conducting organized extension work

A cooperator s a farmer or homemaker who to adopt certain recommended practices ypon the solicitation of an
extension worker. The work is not direct upervised by the extension agent, and records are not required, but
reports on the suecess of the practices may be obtained.

Days in field should inelude all days spent on official duty other than “days in office.”

Deys in office should include time spent by the county extension agent in the office, at annual and other extension
conferences, and on any other work direetly related to office administration

. Demonstrations as contemplated in this report are of two kinds—method demonstrations and result demonstrations

A method demonstration is a demonstration given by an extension worker or other trained leader for the purpose of
showing how to earry out a practice. Esxamples: Demonstrations of how to ean fruits and vegetables, mix spray
materials, and cull poultry

A result demonstration is & demonstration conducted by a farmer, homemaker, boy, or girl under the direct supervision
of the extension worker, to show locally the value of a recommended practice. Such a demonstration involves a
substantial period of time and records of results and comparisons, and is designed 1o teach others in addition to the
person oonducting the demonstration. Examples: Demonstrating that the applieation of fertilizer o cotton will
result in mare profitable yields, that underweight of certain children can be corrected through proper diet, that the
use of vertified seed lo growing potatoes is a good Investment, or that & large farm business results in & more efficient
use of labor,

The adoption of a farm or home practice resulting from s demonsteation or other teaching activity employed by the
extension worker as & means of teaching is not in itself & demonstration

A demonstration mesting is & meeting beld to give & method demonstration or to start, inspect, or further a result
demonstration

A reavlt demonastrator ls an adult, a boy, or s girl who conducts a result demonstration as defined above

An extension achool is a school usually of 2 to 6 days’ durstion, arranged by the Extension Service, where practies!
instruction is given to persons pot resident at the college

An extension short course differs from an extension school in that it & usually held at the college or another educstional
Institution and usually for a longer period of time

. A farm or Rome vieil is & call by the agent at & farm or home st which some definite information relating 1o extension
work is given or obtained

. Parmere (or famslies) assisted this year should include thase direelly or indireetly influenced by extension work to

make sote change during the report year as indicated by

(1) Adoption of s recommended practioe

(2) Further improvement in & practice previously sceepted
(3) Participation in extension aetivities

(4) Acceptance of leadership responsibility

(5) Or by other evidence 0[ desirable change in behsvior,

A 4-H Ciub is an organized group of boys andjor girls with the objectives of demonstrating improved praetices in
agriculture or home eoonomios, and of providing desirable tralning for the members

4~H Club members envolled are those boys and girls who sotually start the work outlined for the year
4~ H Club members completing are those boys and girls who satiefactorily finish the work outlined for the year
A project laader, local leader, or committeeman i & porson who, becauso of special intercst and fitness, Is selocted to

worve as & loader in advancing some phase of the jocal extension program. A project leader may be either ab organ)
ation or & subject-matter leader

A leader-trgining meeting Is a meeting st which projeet leaders, local leaders, or committeetnen are trained to carry
on extension sctivities in their respective communities

Letters writhen should include all original letters on official business.  (Duplicated letters should not be included )

An office call is & call in person by an individual or a group seeking agrioultural or bomeconomics information, as &
result of which some definite assistance or information is givee A telephone call differs from an office call in that
the assistance or information is given or received by means of the telephone. Telephone ealls msy be either incoming
or outgoing.

A plan of work is a defipite outline of provedure for carrying out the different phases of the progrsm. Such a plan
provides spevifieally for the means to be Used and the methods of using them. It also shows what, how much,
when, and where the work is (0 be done.

An extension program is & statement of the spedific projects to be undertaken hy the extension agents during a year
or & period of years.

Records consist of definite information on file in the county office that will enable the sgent to verify the data on ex-
teasion work included in this report

Extension work with young men and tomen shall apply in general to those who are primarily rural and approximately 18

to 30 years of age Reocommendation of Older Y outh and Young Adult Plauning Cenforence, Jackson's Mill, W. Va.,
February 21-25, 1940.)
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