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Agent , who d~ote 110r t none-half of their ti to a lin of work 
ahould report ALL of their work ln the ppropriate col 

Con umer mark tin& 
1n co l C. Cons 
viii r port in col 
cl ncy or in column A 
• t l t f ct Ion. 

<mt• aployed with A.M.A. f d• are tor port 
r rk ting gent, not paid froa, A,H,A, fund 
C If their work 11 orl ntad to ..,rketln affi­
tf their work la orient d to faally 

Ar a Exten,ton a ent• will report In their r ,pectlve county column, 
A, B, or C, or the tate ataff col E, d pending upon whether thy 
get their dlrection nd • rvltion fr th diatrlct 1upervlaor or 
from the State peclaliat who aerve1 •• proJ ct lead r. 

A, I, C, D /hen two or ■ore nt, on a ed tn th a lin of work particlp•t• 
in th a Ext nalon activity It a ould r ported only once In 
th tr r apective col nd only once in the co ty total. 

hen g nta, a din dlfferntt lln of work, p rticipate in the 
a me Extenaion Hivlty, the lnforaation 1a r por ed onu In each of 
their re pectiva col • d only once in the county total (colU1t11 OJ. 

Ad lnl1tr tlve, oupervl,ory, and aubje t tt r ataff ae era viii 
report th lr ctlvltiaa in thla coluai •• foll •• 

County tlvitiee: Wh n in a county moat actlvitlaa participated 
in by the tat ataff will have b en arr 11ged for nd be reported 
by th county at ff. Only thoae actlvltiea a St ta ataff member 
initiates nd partlcip tel in without county at ff aaalatante are 
to be reported by tha Stat worker,, 

=""7-=--~="-'-~A~c~t~i~v~t-i~• : tata It ff vtll report St t••vid , 
r d/or diotrict actlv1t1aa thy r raapon lble for hold1n&, 
which in the nor-1 courae of event• would not reported by tbe 
county ataff. 

:.:.;a'F===::.....:~c~t~t~v;-:.:t~I~•~•: State ataff will report ODly activltiea in 
lnforaatlon h n t re TOIi Exten on 

h Ir pr• ont o d tion , rketln 
, indu trial co ra, r dlo nd 

TV at tiOllS, public and priv II genciea, lndl-
vid I hr ra, mak n, ra vhOII the tate 
staff r y work ir ctly. It b n exception. 

n two or mor abera of the State ataff part tclpate 111 th 1 11 
activity the peraon having pri ry reaponatbility fer t activity 
ahou ld report it. en of equal r 1p0n1iblllty they• ould d cide 
which one will r port, Th othara y ahov It 111 paranthe1e1 ( ) 
on their aon hly report, thus indlcatin their participation, but 
it l a not to b included In col • ! nd F. 
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ll r. 

to 
e c rg d 

n 1u Ject 
,..,,tr vii t 

A 11 le visit to both t 
two via it1. 

fr■ nd ome ia n t to be counted a 

An office call la a v111t in person by n indl I 
ich lnfor•tlon ii lv nor re iv d. 

I or I group in 

Tel pb n lh ■ay eit r in 

ii to be r or article. An xt n• 
be counted t hou h 1ev ral 1ubJ eta 

rcle o ra ii to b r ported 
n giv ly or vritera at 
lao r I to notic of 

.. tl lte• b ra ho Id n l be 
r ported. 

d in lite 
d nd ua 

ffic d loc ll~ d In 

ach of 
fill 

ulletlna 1 
utter ti 

tale pre 
al origl al 
y r t 

Circular or c lty lett ra 
dt1trib~ion in cootraat to 1 
gen ral dlatribu p ri 
item 6. R t iff re 
diatributed. A d 1 t 
r p rt .. • letter. 

ln 18 co t l • would b 
the 18 countiu by t 
in. 

r it m 
r d for 
h din 

t cop l a 
ould be 

le 

7. 
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At led r tra nln etin •• project led ra, lo al leader&, or com-
mitt• n r train d to carry on lxten ton iviti••· it•m SJ, 

In lud • vork 
youn n od w 

the (or 
(TIii) 

lly ora nl& d 4-H Club pro 
d uork with ot er youth, 

Includ • l n,ral tretit 

r •• 

It tings ld nil etin 1, 
tour a, achiev n I, • exc pt 
ttos for th of re tbl 
for holding. All cl ot , but 
attended nd actlv part 1c of 

dv ncing t !:r.t n pr t 1 by 
loc I le der1 that you att r o 1ervatlon or public rel tlona 
purpo1e1 only. ucb t ld e repo er it 10. Do 
not report county, d1 trict, or atate confer Ext nslon 
peraonn l. 

In r porting attend nc at a etlng count t 
differ nt p r1on1, 

t tal D r of 

ln ddltton to th -B Club and nil meeting• you Id or partlcipat d 
in, almllar Extenalon ti • for boy, nd girl• o are not enrolled 
In -H Clu~ vork ahould b included. 

10, Only tboae local-le der- ld ting• t tar• a part of the Exten ion 
pro rm are to be r ported, ln most 1it11.1t ona tat per1onn I will 
hav nothi to report in col !, 

P e 2 - Tl should be r ported to then areat vhol day, 

Include the farm ma 
work done. 

e nt a ■pect ■ of ny F rm nd II me Develop nt 

12. In ludes the product on nd f rm mark ting work with all crops 
exc pt thoae cl111lfi d •• horticulture. Al10, include• all weed 
control vorlr., 

1 . 

lS. 

lb. 

I . 

Include• the production nd farm market! 
nut1 1 nd orn ntala. 

of vegeta lea, frulta, 

Include 11 forest and for at product produ ticn f rm marketin 
ork 1uch •• pl nting, timber t d 1 rove nt, tillber harv 1t1n , 

Htlmating nd ppralaing, treatin of wood product. vltb pr nr­
vatlve1, fire prevention, nd production of maple-air p product• 
or n val 1tore1 work dona with producer,. All work don with buy r1, 
mill• nd the industry ahould be reported d r it l4. 

Soll nd water conservation 
cons rv tton practice■. 

ti primer ily 

1p nt vorkl With p ople on tbe IP tfl tter of ch mica! 
n rps, liv 110 k •• lt 111;1y act t pr u t, nd In the 
11 roco ni•ad l l mu h work in tbi ■ field will b done In 

the production nd mark t 1111 pact• nd probably b 
Ite 19 ta n tl t to pull o and report aeparataly 
work when v r po111bl . 
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Includes both the production nd 
lnclud be f c ttle, avtne, a 

rk tiag vork done v 
eore, nd tr porter• or cropa, 

• for at product•. Thia 11 t 
er , llveatock, livcatock product nd 
control of the produc r. 

Item 21 

th u:,era, aelleu, ndlera, 
live tock nd ltv atock producta, 

marketin k done after the 
forest product ha left t e 

5. manage nt for lrrl atlon 'rd e; far• atructur a 

2 • 

27. 

2 • 

40. 

I. 

42. 

43. 

t, field pover nd equip nt, vehicle nd road , f rm 
ow 11 ht, voter aupply nd 1anltatlon aa related to th 

pr nd 11arketlng ap eta of the far■ u no11. 

Includes pl nning new or r-■odeled dwelling c struction, 
equip nt, nd r lated malntenanc . 

utilltiH, 

Includes Ind c pe pl nntn , pl nti 
aurro in •. 

Also includ • th home n e■ent 
ment Work, 

nd at n nee of th 

pect1 of ny r rm nd Bo Dev lop-

Include• II gen ral rlcultur I nd r rat f mily outlook vork. 
peclfic crop nd liv atock coaaodlty outlook marketln lnfor 

tion ven Individual• In conn ct Ion with t lr far■ ■-rkct1 1hould 
be r ported und r It ll, I , n, 2 , 21, 22, 

JD lty projecta for lq,rovlng be Ith locilltlea, 
aervlc • achool•, ltbr rlea, ro da, COIIIIIUfllty 
centera, etc,, nomic aervl credit facllitlea, 
mark ting orga s, utllttlH nd induatrlal 
devolopment, Thia may or y aot Rural Area Oevelop-

nt nd Are• d volcp nt• Acta. h region I or rea 
devel nt pro,.r th t ffect riv r b ■ In, 
v terahcd, aoll con ervation dist d reel utlon nd 
flood control. 

Incl s euch thin I a ■ deve 
reapon lbilltlea nd functl 
n tlonal, atudy of p lied 
such•• thoee rot ting to 

lf r , lnternat I 
work vlth vi 
P• I •, t 

of cl tiun hip 
1, atate, or 

pro or propoaal1 

l 

, pub I le 
Ion lncludin 

( Ot r 

Thia item r fera to tralnln EJCtenaion &Iv• ita ell ntel Thi• la 
tr lnlng in tecbnlquea of lead rehlp. Trainln in leaderahip principles 
to illf)rove attltud , tivatlon, nd le derahlp aklll, eff ctlv n••• of 
recruit■ent and r cognlt on. Train! ln jet tt r pr•• ahould 
be r ported under the ppr rlat aubJect utter ite 

Includ 
confor 

devot d to gen rat 
cea, prep ration of pla 

dnin atratlve work 1uch • office 1taff 
of work nd reporta nd pr r p Ianni 

6. All tralni recelv d by you 11 reported in thl• it m, Do not cblrge 
training you recelv to aubj ct 111att r t •• ln 1 day■ pent attending 
• r d winter Exten1lon courae1,worb •• dlatrict nd State Exten Ion 
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c nfer n ea, and other tralnln ctlvitla1 organiaa4 pr1 .. r1ly for 
t e purpo e of the prof aion I devel nt of xt Ion per• n I. 

Includes ai1cell nous work that c nnot • 
of th bova e di •• 

for er on 

9. T 11 11 total of it• .. 11 thro h 

0, )1, 2 All ti ahould be •tribute to th•• It v nov r po 1ible. 

Pag l 
s . 

Sld(l) 

534(2) 

S.>d(J) 

s . 

55. 

58. 

p 4 

4. 

s. 

ly vhen there la no epparant rel ti nahip bet n vor done ad 
three it&M will the time not be diatrlbut d. 

Incl d h re aly dult led r1. J 
item 65. A project 1 d r, loc 1 l 

d by Exta ion or the group t yr re nt 
xt nsion pro rm In era nization or 

A dult who worka directly wit 
re po lblllty for or &Dill • 
Club ltb the era. 

An dult who work• directly with -H Clu 
t proja tor ctlvlty in a -I Cl b over 
month1. 

p r1on 
to lead IOIDil ph e 
t utter. 

- Clu nd 
the local 4-H 

na1n nd te chin 
ever aka or 

ny other dultl conalder d •• e d rs not fltt aa ny above d 1criptlon1. 

Includ hr the txten Ion or anized H 
regularly. 

D mon tr tlon Clubs that 

Includ thoa groups that txten1ion org nlz d for 1p cific 1ntere1t. 
Th l1tlngui1hl fe tur from item 5 11 the 1 ck of p run nt 
organ iation to carry t group fro one au ject to anoth r. 

p t y uth th.rt n -H Club M era worked vitb durln th y r. 
lncl ea individual• nd roupa 1uch scouts, FFA, FHA, etc. 

di n a ro 
t .. 

An old r •II Club •ab r per orain ny r 11 o t 
n dult led r would otharwlae bed tn . 

1 ivlty •• 

fun t1ona t t 

p e 5 - a-, should be r port d to ne.trest whole d y. 

8 Day r ortad here abould air ady have be n a c ted for und r Pro rm 
E11phe1il. Report hen only tho daya that w re devoted to th pro r ma 
of anclea liatad. 

70. Include 11 tiaa apent oe Area •development work. 

o. tlM devoted to Civlli n D an ural , nd co ty 
itt It. 
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