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Forestry (produ t1on nd f rm rketin) ••·•••••••·••••i---L---'f------l 
tar con ervatlon ····•····••········•···•••••i--"uc--f------1 
logy •••••••••••••••••••••••••••••••..••.•••• 1-..z..::r...-+----I 
···········································•·1---:.L..----,1-------1 
stduea •.•.••..•............................. , __ ....__--i-----• 

m rk tin ) •••••••.••••••••••• 1 _ _.a.&.---i-----l 
arm rketing) ··•····•···•••••i--':~--;,----1 

f rm marketing) •····•··•·•••·i--"'-'----i-----1 
•••••••••••••••••••••••••••••• 
······························1--...1....--;,-----1 

••••••••••••••••••••••••••••••• 

Of total daya reported 1n item 49, how many wer 
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l iTERPRET ATJ 

Agent■ who d vote re than on -half of their tlae to line of work 
■ hould r port AU. of their work in th proprlat col 

Con■umer rkettna 
in col C, Con■ 

vill report in col 
clency or in col 
• ti ■ facttoo. 

nu employ d with A.H.A, Lund■ ar ■ to report 
r marketln gent ■ not p ld fr A,H,A. fund 
C 1f their work ii oriented to a.trketln effl­

A if their work 11 ori nted to family 

Ar• Extcn1ton • ant ■ viii report ln their re1p1ctlv1 county colu=, 
A, B, or C, or the t te otaff col E, d p tng on vh ther they 

t their direction nd sup rvlaton from the di1trict 1up rv11or or 
fr the Sta te specialist vho • rves • project lead r. 

A, B, C, D hen two or more ag nta enga d to th • line of work participate 
In the• Extension a,tlvity it 1hould bar ported only once in 
th 1r r 1pectiv col nd only once in th co ty total. 

in dllfer nt lln • of vork, partictpat In the 
the information ia r ported once in each of 

nd only one in the county tot (colwrn D). 

Admtni1tratlv , ■upervtaory, nd ■ ubj ct utter ataff rt wll 1 
r port th Ir actlv1tie1 ln thio col •• foll01o11: 

County ctivltle1: Wh n In a county moat actlvitla partlc p tad 
in by th t t ataff will v been rr n ed for nd b report d 
by the county 1taff. ly tho1e actlvttlo1 a t ta staff mber 
initiate• nd participate• In without county 1t1ff 11l1t1nce re 
to be reported by th Stat worker•. 

Huitt-County Activitiea State 1taff ~ill report Stato-w do, 
r g1onal, nd/or di trlct activities they are re1ponalble for holding, 
which In the no I cour1 of event• would not ba reported by th 
count:, Haff. 

H r Activitie St t 1taff will r port only activltiel in 
rm information i ■ given to or rec ived from Extan on 
1uch as repre1ent tiv • o[ bred a11oclatlon1, marketing 

or nlz tion1, industrial concerna, gai:ln •• p per,, r dlo nd 
TV at tions, public and prlv te organization, nd agencte1, tndl-
v d I far r1, h kera, leadar1 d others with wholo the State 
naff .1y work dtr ctly. lt - b 11 n exception. 

When two ore mor mber, of the t te 1taff participate In th a 
activity th per1on having primary re1pon1ibillty fr the activity 
1hould report it. When of equal r 1pon1lbility t y 1hould decide 
which one will report, the oth rs may ehow it In parcnth 1e1 ( ) 

lh ir monthly report, thus indicating their participation, but 
it 11 not to be Included In col a nd ,. 
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Telephon call , o[fl, vl1lt1, conference,, •etln 1, Le, with 
other EJ<tcn1lon, rese rch nd teachlll& p r1 nel on th ca us, 
and of• per1on I nature r not to • reported. 

Tl ep nt by lnforutlon apeclall1t1 to 
cv :nty worker& 1hould be charged 

tot 

~: Trainer• in 1ubject matter per se r ort ti under 
pproprlat 1ubject tt r h ading1. Th Exten ion Fore&ter holds 

a tr ining 1es1ion for Couaty Agent•. The F ster report, ti 
1pent in preparing nd in lving t training under itn, IS. Th 
County A mt report• und r it m Train r• in oth r than •~~Ject 

tter will r port th ir ti under item 7. 

A 11 la via it to both th f ra and h 
tVO Yilitl, 

i1 not to be c nt d 

An offic call v 1lt in person by n 1 l' I or a group In 
w lch nformatlon 11 giv nor r ceived. 

Te I phone c 11 y either incoming or out in . 

11 to b r p rt d article. An E:xten-
be counted as on h I ver I 1ubJ ct1 
•• rele11e Int to ,ever l paper, 11 to b r ported 

Infor n dlrect.y tor porter• or writer, as the 
b sla for port d. It r latin to notic of 

et In o pr p red by lo l I d r1 ho Id not 
report d. 

Incl her n 
county. Th • 
report d c in 
a nt using it. 

par din t ti offlc nd locall&ed In 
lized nd ua d In lb count! vould b 

nd once In each of the 18 countle by l 
Fla not to be fill d In. 

pr• 
!pt Ion. 
m o lo 

at tlo 
t '" •lo 

It 
do a 

r r 
ra nd u 

n in 
lO 
ration. 

the 

port o r of bulletin le fleu, nd other mater tall 
related to aubjecl matter ization aapecta of Extenaion work. 
Include 1uch r th c fice •• 11 1 tho• 
of t te nd lg rcial tlon1 re not to be 
counted nles by t Offlc Se tem 7. 

Ci ra.J ar or commodity lett ra re U1ually pr 
dl1trlb~tion in contrast to subj ct tter 

d for en item 

general distribution over• period of ti 11 
it m 6. R ort n r of differ nt letter& written 
di1tribut d. A mi ogr ph d lett r nnouncln 
report d •• on lett r. 

pr par d for 
r port din 

nd not copi • 
tin -;:;.;uld b 
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At l d r tr• nln et1n •• proj ct l der1, lo al l• dcra, or COlll• 

m tt n re tr ined to carry on Exten ion ctlvltiu. ee item 53. 

Includ s work den 
youns nd WO 

thro h th formally org nl• d 4•H Club progr m, 
n'a work (Ylt,/) nd uork with ot r youth. 

lncl~dc1 gtncral d~ce11,n atraticn c tirg1, 
c etin a held at re.ult de rganiud meetinga, 
touu, achieve nt day,, e her eting1 (except 
ttos for th trainln of u w re reapon ible 
for holding. Al10, includ id not err.in , but 
attend d and ac rticipated in for tb spe fie purpoae of 
advancing th progr m. Do not Include ting• h Id by 
local le der1 t ttended for ob rvation or public relation• 
purpo1 • only. ti~•• ould be reported ndar Item 10. Do 
nnt r port co1111 ict, or tate ccmferenca1 of Extcnaion 
per onn l. 

In r ortln att ndanc at• 
,iffer nt p rson1. 

ti count the total number of 

In ddition to th •II Club and ffll tin a you held or partlcip ted 
in, atmil r Exten ion etin • for boya nd irl• who re not enrolled 
in -H Clu work 1hould be included. 

Only those local-leader-held meetings th.it are a part of th Exten ion 
pro rm are to b r ported, In most aituations State p rsonnel will 
have nothi tor port in col E. 

2 - Ti 1hould b reported to th n arest whole day. 

Include 
work done. 

f rm man ge nt asp ct1 of ny Farm and II D velopment 

In ludes the production nd f rm market n work don with all crop, 
exc pt tho1e cla11i i•d aa horticulture. Alao, in ludea all w d 
control work. 

Include• the production nd f rm mark tin of ve etables, frult1, 
nutl, nd orn atal1. 

Include all forest and forest prc,d~ct producticn nd farm market in 
work such• plantin, timb r It nd i rov nt, timber harve1tin 
e1timatl nd ppraisin, tr atin o wood product, with pre1er­
vative1, fire prevent1on, nd production of pl•••lrup product• 
or naval 1tore1 work don with producer•. All rk don with buy ra, 
mill• nd th indu1try 1hould be r ported und r it m 24. 

Soil nd water con1ervation mens a progra■ pr 
conservation practices. 

tin primarily 

port ti 1pent work n with people on th 1p ific tter of ch ical 
residu • on cropa, llv 11ock a1 It may affett t product, nd In the 
h It h uco niled l t mu h work in thla field will b done in 
conn ction with the production and mark tin a1pect1 nd probably be 
reported th re. Item 19 11 n att t to pull out and report separately 
c mica! reaidue work wen ver possible. 
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Includes both the production nd f rm rketl pecta. It 22 
include bet ttle, awn , a p, go ta nd boraea. 

Include rk don wit 
of cro 1, l 
bil ia the k d- after 

uct nd f IMI left t • 

Includes w 
nd 

pr 

nnin 
nd rel 

f re ltruc:turea 
roada, farm 

aa rel ted to th , .... 
truct on. h tllitles, 

Includes land pe pl nning, pl nting nd 
■ urroundl s. 

illt n n e of the ho 

Al ■o inclu • the 
-t Work. 

Jacludea 11 g 
Specific crop 
tioa given lnd 
be r porteJ un 

Incl 

man g nt 

d velopin 
tiea function• of 

ublic doc 
ng to pric •• 

l problems, 
work wlth foreign vt1ltora nd tr 
p l••• nd i ct of world aft l 

to 

pe ta of any Fr nd H Dev lop-

nd r ral faaily outlook work. 
ty outlook ad marketing informa• 

wit their fr marketing should 
or 22. 

rod , c 
cilltiea, 

indu tri 
r I Area D el 
region I or r a 
iver b sin, 
reel mat ion and 

lng o[ citiz n1hip 
1tate, or 
or proposals 

or, public 
t io lncludl~ 
of oth r 

n •• o 
per • should 

Include t devoted to general d lnistrative work such•• office staff 
conf r nces, pr pr tion of pl of vo k report• nd pr r pl nnin 

4b. All train rece ved by you l• reported ln ia t m. Do not ch r 
tr lnina you recelv to aubject tter t •· Jnclud day, pent ttendin 
au r nd winter Exten ion course, oruhop , dlatrlct nd tate Exten ion 
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onferen •• end other trelnin ctiviti•• or ni1ed primarily for 
t purpoae of the pro(e alon,l develop nt of Exten11on per1onn 1. 

4 • work thait cannot • accounted for under one 

49. Thia 1a total of lta 11 throu h 

SO, Sl, 2 All ti 1hould be di1tributed to thee itema vlMn-,rer po11ible. 

Page 3 

Only vhen there 11 no pp rent r lationshlp between work don nd 
t •• tbree 1 1111 will the ti .. not b di1tributad, 

53. Include h ra nly dull le J re. Junior le der1 will b r ported in 
lte 65. A project led r, loc I le d r, or c~tt un 11 per1on 
selected by Exten ion or th group they r pr Int to lead 10111e pha e 
of th txt n ion progr min organiration or 1ubJect Mtter. 

53d(l) 

S d(2) 

Sld(3) 

s . 

ss. 

8. 

Pae 4 

s. 

An dult who ork1 directly witt •H Club 
reap ibility for organizing, plannin nd c 
Club with the mellbers. 

era in a •H Club nd h 1 

ucting the local 4-H 

n dult who vork1 dir ctly with,-~ Club lllelllbera in pl Qning nd te chin 
the project or ctivity in a -II Club over a period of ,ever 1 w eke or 

ntha. 

loJ:ly oth r dult1 c0D5idered a lead r1 not fitting any above eacription,. 

Incl here tha Exten ion organized HOllle Demonatr tion Clubs that et 
r gul rly. 

Jnclud t e aroup1 th.It Extension org 
the i1tlnguisbln fe ture from it S 

ind for a rp cifie interest. 

r aniz tion to carry the ro from on 
Is th• 1 k of per ... n nt 
au ject to nother. 

n ~-H Club pot yO\lth otb rt 
Include• indlvidual1 nd groups 1uch 

ere worked with during the ye r. 
a 1cout1 1 FfA, FHA, etc. 

di t1nctio d betw en a project and organized activity --
th re in lud din thie ite . 

An older •H Club mb r perforain 
n adult led r vould otherwl1e b 

ny or all of the function• that 
doing. 

P • S - ti- ahould be r ported ton rest whole d y. 

70. 

o. 

Day• r ported hr• 1hould ■ Ir dy h ve b 
11phl1i1. aeport here only tho daya t 

of •nclea t d. 

Include II time pent on Are •develop 

pon all ti• davoud to Civili n De 
d f nae coaaittee work. 

n accounted for und r Proar ■ 
t vere devoted to the programs 

t work. 

e, RIA'al O.fen e, nd county 
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