


FINAL EXAMINATION-Continued 
Page 3-True or False Test 

D irections: After each statement below that is true, draw a line under "true." After 
each statement that is false, draw a line under "false." 

For 
Scoring 1. The cash surrender value of an ordinary life policy increases from 

year to year . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false -1.-
2. A twenty-payment life insurance policy is also known as a limited-

payment policy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false _2._ 
3. A person who is twenty-two years old can obtain a 20-year endow-

ment policy at the same cost as one who is eighteen . . . . . . . . . . . . true false _3._ 
4. T he examination of the title to property by a lawyer insures that the 

property is worth the amount paid for it . . . . . . . . . . . . . . . . . . . . . true false _4._ 
5. A rail way ticket purchased on Monday for use on the following day 

may be returned to the ticket office on the next Friday for a refund. true false _5._ 
6. Pullman ticket purchased on Monday for use on the following day 

may be returned to the ticket office on the next Friday for a refund. true false _6._ 
7. The quantity of hand baggage carried free of charge on an airplane 

· r · d fif IS 1m1te to ty pounds . ............................... . 
8. Travelers' checks can be purchased from express companies ..... . 
9. A passport is required for most foreign travel ............... . 

10. T he salutati on of a letter is usually followed by a comma ....... . 

true false 7. 
true false -8.­
true false -9.­
true false 10. 

11. T he post office makes an extra charge for forwarding first-class let­
ters to a new address . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false .1L__ 

12. A ll telephone numbers can be located in the classified section of the 
di rectory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false JL 

13. W hen a dial telephone is used, the number should be dialed before 
the receiver is removed from the hook . . . . . . . . . . . . . . . . . . . . . . true false �~� 

14. T he address on an envelope should include the name of the city even 
though that city is the one in which the letter is mailed . . . . . . . . . true �f�a�l�s�e�~� 

15. A_ person making a long-distance call may ask the operator to notify 
hi.m when the minimum time is up . . . . . . . . . . . . . . . . . . . . . . . . . . true false �~� 

16. A ir-mail let ters must bear special air-mail stamps . . . . . . . . . . . . . . true false �~� 
17. A report charge may be made when a person cannot be located in a 

person-to-person call . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false JL__ 
18. A Sunday and night rate is offered on person-to-person telephone 

calls . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false �~� 
19 . .(1 parcel-post package may be sealed if it bears a printed �l�~�b�e�l�.�g�i�v�-

mg the postmaster permission to open the package for exammatiO?. true �f�a�l�s�e�~� 
20. I n the collection of packages, express companies render less service 

than does the Post Office Department .......... ..... · · · · · · · · 
21. Postage must be paid in advance on a c.o.d. mail shipment . · · · · · · 
22. The cost for air express is less than that for rail express . ·. · · · · · · 

true �f�a�l�s�e�~� 
true false .11.­
true �f�a�l�s�e�~� 

23. �~ �a �r�c�~�l �- �p�o�s�t� packages are delivered without extra charge m rural 
d1stncts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . true false �~� 

24. I n making a shipment over a long distance, it is necessary for a 
shipper to obtain bills of lading from several railroads . . . . . . . . . . true �f�a�l�s�e�~� 

25. �I �~� .a;phabetic filing the gujdes are arranged to show city and state true �f�a�l�s�e�~� 

26. �*�h �~�s�~�~�~�!�s�t�.�~�o�·�r�~�~�~�p�~�n�i�e�~�~�~� �.�s�h�~�~�i�c�i� �b�~� �.�p�l�~�~�~�d� �~�t� �.�t�h�~� �·�b�a�.�c�k�.�~�f� �~� �' �t�'�o�i�d�~�~�.� true �f�a�l�s�e�~� 
27. I n a club budget the estimated expenditures must exactly equal esti-

true �f�a�l�s�e�~� 
28. �!�t�i �~�e�~�n�~�e�c�s�~�~�b�l�~� �t�h�~�t�·� �~� �·�t�~�i�e�p�h�~�~�~� �·�c�~�~�p�~�~�y� �~�h�~�~�l�d�.� �b�~� �~� �·�~�~�~�~�p�~�i�y�.� : : true �f�a�l�s�e�~� 
29. A n inventor who has patented his invention may charge more for 

the product than he could if everyone could manufacture �~�h�e� �p�r�o�d�u�~�t�.� true false �~� 
30. Business conditions affect the amount governments receive from m- f 1 30 

come taxes .............•. .................•.... · . · · · · · · true a se __!...--

Score . . .... ··· · · .CJ 
[ G962·F3 ] 



Page ~Matching Test 
Directions: In the parenthesis at the right of each group of words in Column II, 

place the number of the corresponding word or group of words in Column I. 

Column I Column II For 
Answers Scoring 

GROUP A 
( 1 ) Endowment 1. Insurance that permits a policyholder to share in 

Insurance the earnings of the company ................ ( ) 1. 
( 2 ) Group Insurance 2. Insurance on which the insured is to pay premiums 
( 3 ) Industrial throughout his life .... ...... ............. ( ) 2. Insurance 3. Insurance issued to an entire group as one unit .. ( ) 3. ( 4 ) Limited-payment 4. Insurance, payable only on the death of the in-Life Insurance 
( 5 ) Nonparticipating sured, on which premiums are paid fo r only a 

) Insurance stated number of years .................... ( 4. 
( 6 ) Ordinary Life 5. Insurance that permits the policyholder to collect 

Insurance the face value of the policy at the end of a defi-
( 7 ) Participating nite period of tif!le ..................... .. ( ) _5_._ 

Insurance 6. Insurance on which small payments are collected 
weekly .............. .... .... .. .. . .. ... . ( ) 6. 

GROUP B 
( 8) Alphabetic 7. A telegraph message sent immediately during the 

Section day or night for which the minimum charge is the 
( 9) Classified charge for ten words .................. .. . ( ) 7. 

Section --. 8. A telegraph message sent before 2 a. m. to be 
(10) Day Letter delivered during the following morning .. . . ... ( ) 8. 
(11) Fast Telegram 9. A message sent by radio principally to and from 
(12) Night Letter ships ... ... . ......................... .. . ( ) 9. 
(13) R adiogram 10. The division of a telephone directory in which the 
(14) Serial Service names are arranged according to occupation .... ( ) ~ 
(15) Consignee GROUP C 
(16) Consignor 11. Circulars, miscellaneous printed matter, and mer-
(17) First-class Mail chandise weighing not more than one-half pound. ( ) .1_h_ 
(18) Fourth-class 12. Newspapers and periodicals ................ ( ) 12. Mail 

13. Circulars, other printed matter, and merchandise (19) Second-class 
Mail weighing over one-half pound ............ .. ( ) 13. 

(20) Special Delivery 14. A service whereby a package can be sent as quickly 
(21) Special Handling as first-class mail ...................... .. ( ) 14. 
(22) Third-class Mail 15. A person who sends a shipment by freight .... . ( ) 15. 

GROUP D 
(23) Income Tax 16. A tax collected by the Government directly from 
(24) Inheritance Tax the producer of goods, the amount collected de-
(25) Manufacturers' pending upon the amount of goods produced ... ( ) ~ 

Excise Tax 17. A tax on the amount received by one person upon 
(26) Pay-roll Tax the death of another person ...... ... . ...... ( ) XL_ 
(27) Property Tax 18. A tax that is paid by the retailers but that is col-
(28) Sales Tax lected from the consumers in addition to the 
(29) Tariff amount charged for the merchandise ......... ( ) 18. 

19. A tax upon the salary of an employee for which 
the employer is responsible to the Government .. ( ) 19. 

20. A tax on an import ........... ............ ( ) 20. 

Score ........... . I._ _ _. 



Page ~Multiple-Choice Test 
Directions: Place in the parenthesis at the right of each of the following statements 

the letter that represents the group of words correcdy completing the statement. 

1. A credit union l~ans money to (a) its own members, (b) merchants, 
(c) tho~e who w1sh to buy homes, (d) those who can pay the highest 
rate of Interest ............................................ ( 

2. A United States savings bond with a face value of $100 may be pur--'-----''-
chased for ( a) $37.50, (b) $50, (c) $75, (d) $125 ... . ........... ( 

3. Postal savings are desirable because they offer (a) a high rate of inter--'---'--l--='--­
est, (b) a low rate of interest, (c) safety, (d) a rapid increase in value. ( 

4. A liquid investment is one which (a) is liable to be lost, (b) is readily-'-----''­
turned into cash, (c) is exceptionally safe, (d) has a high rate 
of return ................................................. ( 

5. A mutual savings bank differs from other banks in that the mutual bank-'---'--l-__:.::..__ 
(a) pays a low rate of interest, (b) is safer than other banks, (c) is 
owned by the depositors, (d) is more convenient for the depositor .... ( 

-'-----''--1--!!..:~ 

6. The cash surrender value of an insurance policy is (a) the amount paid 
in premiums, (b) the face of the policy, (c) the total amount received 
from dividends, (d) the amount that can be obtained from the insur-
ance company if the policy is canceled ......................... ( ) 6. 

-'-----''-
7. A night letter is delivered (a) as soon as possible, (b) within two 

hours, (c) any time during the night, (d) the next morning ......... ( ) 7. 
8. In a fast telegram the cost for words over the minimum is calculated 

according to the charge for (a) a word, (b) five words, (c) ten words, 
(d) fifty words .......................... .. ................ ( ) 8 . 

. -'-----''-

9. If an error is made while one is dialing a telephone number, he should 
(a) call the operator, (b) immediately re-dial the number, (c) hang 
up the receiver and dial again a little later, (d) listen for the ringing 
signal .................................................... ( ) 9. 

->-----£-1 
10. In a night letter the cost for words over the minimum is calculated ac-

cording to the charge for (a) a word, (b) five words, (c) ten words, 
(d) fifty words .. ... . ....•. · ~ ............ . ................. ( ) 10. 

-'-----'--1 
11. Money is frequently paid by telegraph instead of by other methods, 

because this method (a) does not require the payee to be identified, 
(b) is safe, (c) is cheap, (d) is rapid ........ . ................. _,_( _),__ 11. 

12. A business organized as a partnership is usually owned by (a) one per­
son, (b) two to five persons, (c) hundreds of persons, (d) any num-
ber of persons ................................. · · · · · · · · · · · . _,_( _...!,)_1-==1~2~. _ 

13. The corporation form of busin~ss organiza_tion is desir~ble because it 
(a) gives great freedom of actwn, (b) reheves t~e busmess from the 
need of making reports to the government, (c) g1ves each owner the 
opportunity to manage the business directly, (d). enables. pers~ms of 
limited resourc't:s to combine these resources m makmg a busmess mvest-
ment ..................... · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · _,_( _,__) 13. 

14. The Government gives inventors the right to patent their _inven~ions 
in order that (a) people will be encouraged to d~velop new 1_nventwns, 
(b) higher income taxes can ~e collected, (c) mventors w1ll become 
rich, (d) the patent office can 1ssue patents ........... · · · · · · · · · · _,_( __ ),__1_.::::.1_,_4.=---

15. A monopoly is said to exist when one person or g_roup (a) has com­
plete control of the supply of a service or a commodtty, .Cb) ha_s formed 
a corporation, (c) owns and operates a factory, (d) ts earmng large 
profits ••.. . .. ....... . ... . . · · · · · · · · · · · · · · · · · • · • · · · · · · · · · · · __,_(_--')___;1=5.:.... _ 

[ GII62-F6] 
Score .. . ......... c::J 



Page 6-Time Test 
Directions: In the parenthesis at the right of each question, write the answer. 

\ ___ _ 

NOON 

MOUNTAIN 
TIME 

1 P.M. 

CENTRAL 
TIME 

I 
I 
I 
I 

·····-···· ·····r-··~---
N. OAK. l 

\ MJNN. : 
·-···········\ { 

S.OAJC. l \.... 
: """: 

EASTERN 
TIME 

=~~s~~~<= ) ~- rP( ; '\. 
KAN'i. ' \ ,r·_.J "" ,_...... ····· 

··········:···= ·\ :;~; ~~~::~7 
:~~t;:;\ ~ ~ ; - ~\ 

2 P.M. 3 P .M. 

Answers For 
Scoring 1. If a passenger train left Pittsburgh, Pennsylvania, for St. Louis, M is­

souri, at 2:00 a.m. and required twelve hours for the trip, at what 
hour did it arrive in St. Louis ? .....•..•...................... ('--______ :-) _1_...:1:..:.•-

2. If an airplane left New York City at 3:00p.m. and arrived in Indian­
apolis, Indiana, at 8 :00 p.m. the same day, how many hours did the 
trip take? ..•............. .... ..... .. .••... ••..... . · · · · · · · · (c.._ _ ____ ~-t--=-

3. If an airplane left Phoenix, Arizona, at 4 :00 p.m. and arrived in Okla-
homa City at 1 :00 a.m., how many hours did the trip take? ........ ('--------'-t--=~-

4. If a passenger train left Helena, Montana, for Memphis, Tennes­
see, at 10:00 a.m. and required twenty-five hours for the trip, at what 
hour did it arrive in Memphis? ......•. . ........... · · · · · · · · · · ('---------! 

5. If an airplane left Se<tttle, Washington, at 5 :00 p.m. and arrived in 
Chicago, Illinois, at 8 :00 a.m. the next morning, how many hours did 
the trip take? ..•....... ....• .....•..•....•..•. • ....... ... · · (c.._ _______ 1 

6. If a passenger train left San Francisco, California, at 10:00 a.m. on 
Tuesday and arrived in Chicago, Illinois, at 7 :00 a.m. on Friday, how 
many hours did the trip take? . ...... ..... . ........ ... · · · · · · · · ('--------~! 

7. If an airplane left Cleveland, Ohio, for Tuscon, Arizona, at 9:00 
a.m. and the trip required sixteen hours, at what hour did it arrive 
. T ? • ( 1n uscon. . ....•.................•.....•............... · · · '----------'-

8. If an airplane left Casper, Wyoming, at 5:00 a.m. and arrived in De­
troit, Michigan, at 8 :00 p.m., how many hours did the trip take? .... ( .:...._ _______ ! 

9. If a passenger train left New Orleans, Louisiana, for San Antonio, 
Texas, at II :00 a.m. on Monday and the trip required sixteen hours, 
at what hour did it arrive in San Antonio? .. 1 ••••••••••••••••••• ( c.._ ____ ___ I 

10. If an airplane left Los Angeles, California, at 9 :00 a.m. and arrived 
in Philadelphia, Pennsylvania, at 6 :00 a.m. the next morning, how 
many hours did the trip take? ..•..•.••..•..•.... .•........... .!...( _______ :...-:....=c:..o--

[ G982·FO] Score ... ... . . . . . . 0 



Page 7-Problem Test 

Directions: Twenty-one groups of names are given below. In each group the names 
are numbered according to the order in which they are printed on this page. In the space 
at the right, enter the numbers of the names in each group in the order in which the names 
in that group would appear in an alphabetic index. Group A is given as a sample. 

Group Names Alphabetic For Scoring 
Order 

A 1. Harry R. Brown 2. C. J. Cody 3. Harry]. Brown 3 1 2 A ------
B 1. Thomas William 2. Alfred Williams 3. John Williamson B 

---- -

c 1. S. R. Johnson 2. Sam Johnson 3. Samuel Johnson c 
- -- -

D 1. S P Garage - 2. George E. Smith 3. G. R. Smith D ------

E 1. Edw. Meyers 2. Edwin S. Meyers 3. Edouard Meyers E 
------

F 1. Carl McAndrews - - 2. Hazel MacDonald 3. L. 0. Macy F ---- -

1. Mrs. A.M. Julian 2. Wm. A. Julio, Jr. 3. Dr. D. L. Julian G - - -- - --
1. Fosdick Advertis- 2. Frederick & 3. Forth Wort-h Shoe 

ing Agency Marshall Co. Corp. H - - ---- -
I 1. James Warren 2. Worth & Brandt 3. Warden & Harper 

Company T 
.1. 

-- - -
J l. vVilliams Bros. 2. Chas. Williams & 3. Ben Williams Sons 

Company Co. J ---- - -
K 1. Harold Wilson 2. Wilson's Clothing 3. Wilson's Garage 

Store K - - - -- -
L 1. Health Depart- 2. Park Department, 3. Board of Educa-

ment, City of City of West- tion, City of 
Erie chester Philadelphia L ----------

M 1. ]. M. Morris 2. Florence C. .1. James L. Morris 
Morriss M -- - - --

N 1. 0. K. Snack 2. James Okrent 3. O 'Leary Tire Co. 
Shop N - -- - - --

0 1. Charlotte Nieman 2. Chas. Nieman 3. Nieman's Grocery 
Store 0 

----- -
3. Ralph Millard p 1. Dr. A. L. Murray 2. The Martin 

Clothiers p 
- - - --

Q 1. Harding Bros. 2. Harry, the 3. Wm. Hardin Tile 
Company Hatter Co. Q ------- Mildred B. Lange 3. Lange Bros. Com-R 1. Lange's Art Goods 2. 

R Store pany -- - -- Roberts & Wills 3. Frank N. Roberts, s 1. The B. R . Robins 2. 
Company Company Inc. s ---- --T 

3. J. L. Brown T 1. Andrew B. Browne 2. Jos. S. Brown ------- 2. N.J. Walters 3. C. W. Walter u 1. Clyde D. Walter, u 
Jr. 

Score ............ c:=J 
[ Gi162-F7] 



:Page 8-Completion Test 
Directions: Write one word in each blank space given below to make the statement . 

complete and accurate. I 

1. A bank that handles only savings accounts and that is owned by its depositors 
For 

~ 
is called a savings bank .......... .. .. . 

2. A regular payment on an insurance policy by the policyholder is called a 
_ 2_._ 

3. The income received by depositors from deposits in a savings bank which they 
own is called ....... .. .......... ... . 3. 

4. A business in which two or more persons combine their skill and capital is a 
4. 

5. A business organization owned by the people it serves and managed in thei r 

interest is a ........... _ . . . . . . . . . . . 5. 
6. A business that is owned entirely by one individual is a 

7. The form of business organization that requires that a charter be obtained 

from a state is a ........... . ... ... . 
8. A document granted by a state giving several persons permission to conduct a 

business in the name of a corporation is called a ___________ _ 
9. A person who owns stock in a corporation is known as a 

10. The profits divided among the stockholders of a corporation are called 

11. A tax collected on goods imported into one country from another country is 
a - .. ...... . .................... .. . 

12. A government grant to a person by which he is the only one allowed to make 
or sell a new invention for a certai.1 number of years is a 

13. The right granted by a government giving the owner of some written thing 
sole authority to print, copy, or publish the material is a 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

... .. . ... .................... ..... JL 
14. A sheet of paper on which the name and the address of the writer is printed is 

known as a . . . . . . . . . . . . . . . . . . . . . . . . _lL 
15. The words "Yours truly" following the body of a letter are called the 

16. The part of a letter that contains the address of the person to whom the 
letter is being sent is called the 

17. The word "Gentlemen" preceding the body of a letter is known as the 

18. The name of the writer written at the bottom of a letter is called the 

··········· · ···· ·· ······ · ··· ······~ 
19. A long-distance call in which a connection is to be made with a particular 

person is known as a ---------- - ------------
call .. ... .. . . ... ..... .................. . 

20. A message sent by wires laid on the bottom of the ocean is a 

.................................... 

[ G862·F8] Score ...... ... ... 0 


