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A Letter from the Expert 

 

 
 

Purpose/Description 

You, the expert researcher, will demonstrate your understanding of the research process 

by writing a letter.  You will read a letter from Dr. Dugan, consider her request, and 

respond by writing your own letter back to her.     

 

Objectives/Standards 

▪ You will outline how to conduct research on a particular issue by detailing the 

organized and systematic research process. 

▪ You will determine effective reading and research strategies for a particular 

context. 

 

Context 

You must complete this task independently.  
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        Dr. Donna Dugan 

        Hainesville College 

        Department of History 

        111 College Circle 

        Collegeville, NE 

 

Dear Researcher, 

 

Good day, I hope this letter finds you well. 

 

My purpose for this letter is to ask for your help. I will soon begin conducting research 

for my book, America’s Most Influential People of Past and Present. As you may realize, 

writing this book will be a big job! Because my expertise is in writing and not 

researching, I have hit a bit of a snag. 

 

I do not have a clear plan of action to effectively find answers to my question, and that is 

why I am writing to you. I know two things:  

• My research question: Who is the most influential American of all time? (I want 

to rank the top 100 most influential people). 

• I also know that research is an organized and systematic way of finding answers 

to questions. 

 

However, I am unsure of an effective process to systematically conduct this research 

investigation. I am asking you to take a few minutes out of your busy schedule to write 

me a letter that details a process you would use to answer this research question. 

 

Areas I would like you to consider: 

• What steps should I take to answer this research question? 

• What effective research strategies should I use at each step? 

• What reading strategies should I use to help me comprehend and organize the 

non-fiction resources I find?  

 

Thank you in advance for your time. 

 

Sincerely, 

 

 

Donna Dugan, Ph.D. 

 

Response Helper 

 

Format: business letter 

Audience: Dr. Dugan 

Topic: an effective research process 

Purpose: to provide Dr. Dugan with a step-by-step process to effectively conduct research 


