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From President Tim Sands: Sincere 
thanks and good wishes for the 
holiday season
Dear Hokies,

As the fall semester draws to a close, I would like 
to convey both my sincere thanks and my good 
wishes for the holiday season. I hope you enjoyed 
your time with fellow Hokies as much as I have. The 
energy has returned to our campuses, and we are all 
rediscovering the power of the residential experience. 
Everyone has worked so hard to make this semester 
a success, and I hope you all take time to rest, 
recharge, and reconnect with friends, family, and 
loved ones over the upcoming break.

Thank you as well for doing everything needed to 
stay ahead of the delta variant this semester. Please 
continue to be mindful of the people around you and 
the spaces you occupy. We are all anxious to see 
the end of mask mandates, and we are monitoring 
the state of the pandemic to look for that opportunity. 
We are still waiting to learn more about the omicron 
variant, however the evidence is strong that boosters 
work against delta, so if you are eligible, please don’t 
delay in taking that next important step.

And while we will never fully return to the pre-
pandemic modalities, those changes will be for the 
better. We are now able to engage students, faculty, 
employees, visiting scholars, and partners anywhere 
in the world at any time.

This flexibility and connectivity are affording a 
permanent change for the better in everything we do. 
At the same time, we have become mindful of the 
importance of in-person interactions, and the mental 
and emotional challenges of physical isolation.

For our December graduates, congratulations! I’m 
glad that you were able to complete your degree 
during a semester that felt a bit more like “normal.”  
Stay close and stay connected.

I look forward to reconnecting with you in 2022 as 
we begin the spring semester, and invite you to 
join me for the State of the University Address on 
Wednesday, Jan. 19 at 1:30 p.m. at Moss Arts Center 
and online. It’s going to be an exciting new year.

Go Hokies!

Tim Sands,
President

Human Resources closed Dec. 16, 
11:30 a.m. – 1:30 p.m.
On Thursday, Dec. 16, the Division of Human 
Resources will be closed from 11:30 a.m. – 1:30 p.m. 
for an award and winter celebration. If assistance 
is needed during that time, please contact the HR 
Service Center by email at hrservicecenter@vt.edu.

Reminder for employees with 
dependents who turned 26 in 2021
If you are an employee with a dependent child who 
will be age 26 as of Dec. 31, 2021, that child will no 
longer be eligible for health coverage on Jan. 1, 2022. 
The coverage for this dependent will automatically 
terminate effective Dec. 31, 2021. This could result 
in eligibility for reduced membership coverage and 
possibly lower premium cost (depending on continued 
coverage for other eligible dependents).

Corresponding plan changes are permitted when a 
child loses eligibility. You may make a plan change 
within 60 days of your child losing eligibility by 
submitting a Health Benefits Enrollment Form to 
Human Resources. If you wish to continue with the 
same plan for remaining covered individuals, no 
action is required.

Letters were mailed to the address of record for 
each affected employee on Oct. 25, 2021, outlining 
the health benefit options for children who will lose 
coverage in the Health Benefits Program due to age. 
If your child qualifies as an incapacitated dependent, 
please refer to the letter for additional information. A 
copy of the letter can be found at https://vtx.vt.edu/
content/dam/hr_vt_edu/sample-annual-age-26-
active.pdf.

If you need further assistance, please contact the HR 
Service Center at 540-231-9331. 

Reminder to employees: Plan now to 
use your annual leave
As a reminder, the last day to use your accrued 2021 
leave is Jan. 9, 2022. While you may not have taken 
leave you normally would have taken this year, it’s 
important to take time away from work for your mental 
health and wellness.

Remember that you’ll need to cover Dec. 27–30, 
2021, with appropriate leave types during the 
university’s Winter Closing. For example, a full-time 
employee working eight hours Monday through 
Friday will need 32 hours of leave for these four days. 
The most common types of leave used for this period 
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are annual, family personal, and compensatory (holiday 
comp, overtime comp). Sick leave is not appropriate to use for 
these days unless you have a documented illness or doctor’s 
appointment during that time. (See below more information on 
upcoming Virginia Tech holiday breaks.)

We encourage you to work with your managers/supervisors 
to plan ahead and ensure you can use your leave and reduce 
your annual leave balance by Jan. 9, 2022. 

More information about leave carryover limits for different 
positions is available on the HR Leave website at https://
www.hr.vt.edu/benefits/leave.html. For more information 
on Virginia Tech holidays please refer to University Policy No. 
4315: Guidelines on Holidays.

Questions about leave and leave usage? Please contact your 
college or department’s HR representative or contact the HR 
Leave Team at hrleave@vt.edu. 

University is closed from Thursday, Dec. 23, through Friday, 
Dec. 31, 2021, and reopens on Monday, Jan. 3, 2022. The 
following days are designated holidays for eligible faculty and 
staff: Thursday, Dec. 23; Friday, Dec. 24; and Friday, Dec. 31. 
You do not need to use annual leave on these days. 

Winter break COVID-19 testing schedule for 
employees 
With the upcoming winter break, the COVID testing schedule 
for employees will be modified as follows:
•	 Voluntary testing will be offered (with modified hours and 

locations) Dec. 20 and Dec. 21.
•	 There will be no testing Dec. 22, 2021 - Jan. 2, 2022.

For Spring 2022 semester:
•	 Voluntary testing will resume on Jan. 3. Testing will be 

available Jan. 3 – 7 and Jan. 10 – 14.
•	 Mandatory employee testing will resume Jan. 18.

There are no changes to testing locations for Blacksburg, 
Roanoke, and D.C. metro employees for the Spring 2022 
semester. Our testing vendor, LetsGetChecked, will resume 
mailing test kits to employees not located near a Virginia Tech 
campus.

If employees have questions about mandatory testing, contact 
the HR Service Center at hrservicecenter@vt.edu.

Now accepting nominations for several 
annual awards
Virginia Tech values the contributions of more than 10,000 
employees. Thanks to their efforts, the university continues to 
grow, innovate, and remain a great place to learn and work. 

Each year, the university offers multiple award programs to 
recognize employees for their commitment to the university 
and community, new ideas, and teamwork.  

Nominations are being accepted for the McComas Staff 
Leadership Award, President’s Award for Excellence, Staff 
Career Achievement Award. All nominations are due Tuesday, 
Feb. 15 at 5 p.m. and must be submitted electronically. See 
below more information and nomination guidelines.

McComas Staff Leadership Award: Sponsored by Human 
Resources and the Commission for Staff Policies and Affairs, 
this award recognizes non-student wage and staff employees 
who regularly demonstrate the behaviors of a strong leader 
in support of the goals of the university, college, senior 
management area, or department. Visit website: https://www.
hr.vt.edu/our-workplace/awards-recognition/awards/
mccomas-staff-leadership.html
•	 Classified and university staff and non-student hourly 

wage positions are eligible. Employees must have worked 
for the university for at least one year.

•	 Nominees do not need to be in a management or 
supervisory position.

•	 Award winners will receive a $500 pre-tax award, a 
framed certificate, and will be recognized at the annual 
McComas Staff Leadership Virtual Seminar.

President’s Award for Excellence: Sponsored by the Office of 
the President and tHuman Resources, this award recognizes 
outstanding contributions and excellent performance of 
salaried classified and university staff employees. Visit 
website: https://www.hr.vt.edu/our-workplace/awards-
recognition/awards/presidents-award.html
•	 Employees may nominate other eligible employees 

based on the established nomination guidelines. Self-
nominations are not accepted.

•	 Winners will receive a letter from the president, a framed 
certificate, and a $2,000 pre-tax award.

Staff Career Achievement Award: This award recognizes 
the contributions of retiring staff members who retired the 
previous year and who distinguished themselves through 
exemplary performance and service during their career. Visit 
website: https://www.hr.vt.edu/our-workplace/awards-
recognition/awards/staff-career-achievement.html
•	 Full-time staff who served a minimum of 10 years at 

Virginia Tech, retired the previous year, and had a history 
of outstanding performance are eligible.

•	 A dean or vice president must submit nominations, and all 
required documents must be submitted electronically.

•	 Award winners will receive a $2,000 pre-tax award. 

Please consider nominating a deserving employee for one of 
the above awards. The Feb. 15 deadline will approach us fast, 
so be sure to get your nomination in soon!

Editor Note: Holiday Blackout
The Blue Sheet newsletter will not be published Dec. 29 due 
to winter closing. The newsletter will resume Jan. 6.
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