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YOUR ANNUAL REPORT

The preparation of an anr eport setting f 3. HOW th
progress made in the county d e vear iv of greatest o
interest and wal o you as
provides an opportunity to mes
in velation to the goals set fortt t lan of work oud and ue
lined at the beginning of the year; to « the effect other
ness of the extension progra .
ments oan be made; ar
handled differently ne
adequate annual report |
In addition, your ar
means of building good
group in the eounty
extension leaders and
which you work or we
publio—rural and urba:
relations
Your an
put Into convenient shape
new persons joining the cour
with the extension progras
develop effective supportis
subject-matter fields T
quently uses the ecounty a
mining an agent's readi
to fill vacancies that arise
The annual report in real
extension history of your
permanent record uainta
of the United States Gover

General Directions

From 4 L
made, depending upon
affice: One copy for the
agent's files, one or
office, and one copy for the §
United States Department of
t Washington, D.( off
State extension off Wher

employed during & part of or a

or her work should be included wit}
leader of that line of work. When an age
line of work has left the county

mation contained in his or her

in the annual report of the agont «

report yonr, and the latter report

The Narrative Report

The narrative report
under appropriate subhe
sccomplished in helping r
problems and make
and soclal conditions

A good narrative repor
obtain, for EACH MAJOR
comprehensive picture of
1. WHY the line of

people’s  problems tions, wds

attention Be brief

WHAT was attempted and what were the o
and the major things the people were to learn
connection with t line of work. Be brief
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days devoted by

Number of meet-
ings relating to
program of
Agents doing Agents doing agency stlended
primarily 4-H primarily agri by eounty exten
Club work oultural work sion workers

Agents doing
Publie ageney worked with primarily home
demonstration
work

A B D

FEDERAL AGENCIES

ial Security Administration,
Revenue Service
Jureau of Land Managen
of Reclamation
Farm Credit Administration
Farmers Home Administration
Fish and Wildlife Service
Forest Bervies
Bureau of Indian Affairs
Agrieultursl Stabilization and Couser
vation Program Committee
Rural Electrification Administration
Selective Service System
Boil Conservation Service
Valley authority (TVA, ote)
Other (specify)

STATE AGUENCIES

Health department
. Highway department
State departments of agriculture and
forestry
State department of education: General |
schools
State ciployment service
Weifare department

Other (specity)

COUNTY AGENCIES

Soll conservation districts
Voeational-agrieulture and home
nomics departments

Other (specify)
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SUMMARY OF EXTENSION INFLUENCE - Interpretation

It is highly desirable for extension workers to consider 143 In this seotion e g
the proportion of farms and homes in the eount at faanilion nssisted, wheres wen on in
have been definitely influenced to make some » tial dividuals in earlicr st of the " 1
change in farm or home operstions during the report ye it Is going to be
a8 & result of the extension work done with mer v numbers assls ha r practie
and youth, Tt is recognized that this inf s ver For example, when a fa
difficult for agents to report accurste - . s proble
estimates based upon records, sur .

mber of

werefore

ms and }

assistance
sources of iInformation as are available will

ESTIMATES FOR THIS SECTION SHOULD
CONSISTENT WITH THE MOST RECENT CO1 Iy
STATISTICAL DATA All agents b 1w
in trying tu make these figures reflect » rately as

tation of the
factors outlined for items 24 and 59 might be helpful

rk together
possible the situation (n the county Ada

making these estimates

A, B and C. In determining the numbe
be reported in each column, it is suggested tha
approach be used as outlined for item 125

SUMMARY OF EXTENSION INFLUENCH

Estimated number | Fatimated number | Estimated numb
Families assisted directly or indirectly, by the extension
program, in making some change in AGRICULTURAI
PRACTICES this year
Families assisted directly or indirectly, by the exter
program, in making some HOMEMAKIN(
(home economies) practice i
Total DIFFERENT families assisted by ¢

programs (items 143 and 144, less dupliestic

COOPERATION WITH OTHER PUBLIC AGENCIES - Interpretation

The purpose of this n s

place the cooperation given to other

ing with the people of the county

used for publie-relations purposes

A, B, and C. Days devoted by agents ating with
the ageneies listed below should already have been
reported in the section on Pr
the appropriate program he
The mestings to be re
those devoted to progra
eounty that extension ag
instances these meeting
reported under item 9 «
the extension agent held t ‘ or sttended
and actively participated wram. F

r
example: The county age od to attend
A

the meetings of the Agricultur zation an
Conservation Program Com: These meet
ings would be reported in this section. In con
trast, the extension agent holds several meetings 168. Line is left blank for State

165. Line is left blank for State
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The purpose of this section is to bring 1
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other publ explain
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This Those n
this sectic
Acti

would be
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reported in the section on and alse
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emphasis In only on the mumbe

stod, wheress emphasin has been o

earlior sootions of the report.  There

be necessary to elimiinate duplica

ted in changing agrieuftural pract
when & farmer is aasisted w

ina 4 H

would be reporte

blems and his son is
1 an
3, eare she
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farm-loan

st cooperatives; also participation
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tives of its central office in Washing!
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ok so that States, if they desire

ation about & Federal
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k for Btate use

nk for State use

associations, &
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MISCELLANEOUS- Interpretation

The following items should include work done— 139. In

138, In control of grasshoppers and any insects that feed tables
on & number of crops or group of crops thal are not
reported under specifie erops or livestock

137. In control of insects in the home Including ant
ronches, fleas, ticks, clothes moths, earpet beetios
silverfish, termites, eal and bean pests, and
affecting house plants. Control of flies, mos
and other insects through sanitation practice
be reported under subitem 72s

138, With elevator people and other har
essors, a8 well as with farmers, in the cont

soots and rodents In grains stored on or off ¢

MISCELLANEOUS

136. FARMERS and other individuals a 1
137. FAMILIES assisted with control of household Ir
138. FARMERS, HANDLERS, PROCESSORS, a
and rodents in grain stored on or off the farm
130. FARMERS and other individuals assisted with CHEMICAL
140, FARMERS and other individuals sesisted with control of r
than those reported in storage of grain under item 138 ———
41, BEEKEEPERS and other individuals assisted with problems in the

honey products o —— 5

142, FAMILIES assisted with practice sduetion of arts and crafts




WORK WITH YOUNG MEN AND WOMEN - Interpretation

The purpose of this section of the report is to detery e 133
how many young men and women appr mat i
30 years of age ARE BEING REACHED THROUGH othe r s that
SPECIAL PROGRAMS GEARED TO MEET THE . n 1 youns shewld be »
NEEDS OF THIS AGE GROUP. It is rec e at . gents are called
much of the assistance given these young men an t .

may already have been reported under the re

subject-matter sections of the report { " arried people

132. Only those groups of young wen and women that . d independent gro
Extension has sponsored should be reported u y rganize
this item. Ineluded will be such groups as youn 3
men's clubs, young homemakers’ clubs, young
married couples’ elubs, general-interest groups, 4-H
alumni, and honorary or serv lubs. Indieste _—
whether the foregoing are operating on & community during the
or county-wide basis

WORK WITH YOUNG MEN AND WOMEN

132. Extension-sponsored groups of g men and women
a. Number of such groups worked with during year
b. Membership in such groups: (1) Young men
2) Young women
¢. Meetings held during y (1) Number
Attendance
133. Groups jointly sponsored by Extension and another organizatior
a. Number of such groups worked with during year
b. Membership in such groups: (1) Young men
2) Young men
Meectings held during year Nun
(2) Atter
134. Other groups of young men and women not sponsored |
whom Extension worked
a. Number of such groups assisted during yes
b. Number of different individuals reached t
(1) Young

(2) Young w

135. Individual young men and women NOT reported
and women’s extension program
a. Number of persons assisted
1) Different ng men
(2) Different young women
135x. Number of DIFFERENT young people worked with or assisted
(total of items 132, 133, 134, and 135 less duplications):
s. Different young men. .
b. Different young women




4 H CLUB MEMBERSHIP
123. Number of 4-H Clubs

124. Different +-H Club members
s Enrolled
b. Completing

125. 4-H Club members from
a. Farm homes
b. Rural nonfarm homes
¢. Urban homes

For checking purposes; total equals 124a

126. 4-H Club members enrolled by years in club work
8. lst year
b. 2d year
¢. 3d year
d. Ath year
e. 5th year

f. Gih year snd over

127. 4-H Club members enrolled by ages

8. 10 years and under

b. 11 years

e. 12 years

d. 13 years

e 14 yonrs

f. 15 yoars

g 16 yenrs

b. 17-20 years, inclusive

For checking purposes; total equals 124a)

128. 4-H Club members who received definite training ir Meombers
o Judging
b. Giving demonstrations
e. Group recreation leadership
d. Musie appreciation
e. Money management (thrift
f. Farm and home safety
g Citizenship
b. Personality improvement
i. Boil and water conservation
j. Forestry
k. Health, nursing, and first aid

129. 4-H Club members having health examination because of participation in the extension program

130. Number of members attending a 4 H Club camp

181. 4-H Clubs engaging in community activities, such as improving school grounds, condueting loeal
achievement programs, and fairs
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SUMMARY OF 4-H CLUB PROJECTS—Interpretation

A. &H Club members enrolled are the boys and girls 95. Also

neludes game and fur-by ng suimals
who actually start the work outlined for the year

102, Horsos and
B. 4-H Club members completing are those boys and li
girls who satisfactori] sh the work tlined 104
for the year

goats, and other livestock net

106-€
100-(
107-(

Where cortain phases
measured in terms of the
for that phase of t
Report to the nes r the 109. Far
projecta only 110, Far

The following items inelude n.“\.

J exte
89. Home and market gardens as well as comme e 118

eanning erops 1L Also in
91. Improvement and management of range and pas 113C. Fro
tare. Also includes projects in identifiention of

grasses and weeds, and L s f weods

pounds. Do not duplioat

quarts to pounds or pounds t
All erops not falling in one of items §2 through 91 17, 4&H personal acoounts as well as time-and-«
Note that pasture projects are reported separately management
(item 91 lerms

and other home management

4 H CLUB MEMBERSHIP -~ Interpretation

The number of different 4-H Clubs in the county °.
to be reported under this item. Do not e population and over, also in
same elub more than once A 4-H Clut g fringe

ised group of boys and/or girls with t
of demonstrating improved practios

Urban homes are loosted in

areas around cities of 50,000
Age of club mem!

used as bas
and home economies, and of pr

teport only
training for members Iteport onl
training in
4H Club members
&. Enrolled are those boys and g W ally
start the work outlined f.

those enrolle
not count &
b. Completing are those E ris who satis """'“'
factorily finish the outlined for the o
P specifi
e
. Census definitions may be used as a guide in determin- o &
ing the kind of home in which +-H Club members
reside
a. Bureau of the Census def n of & farm ae
used in the 1950 Censu

t of money plans; ar

cisions about savings: hecoming
with life insurance; and in other
a
In 1960, plaons of 3 or roa were counted as far 130. A 4-H Clu

only if sgricultnral produets, ox v of & hom : -

With 5 VALUE of 8150 or mom were pradaed OF & profs

Also in 1060, places of s th leader an

farins only If the walue o - edue experic

amounted o $150 or part
b. Rural nonfarm b atod In ope tonal

vountry and do ol qualily as farms day

centers having up to 2,500 population other sir
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SUMMARY OF «-H CLUB PROJECTS

A club member may engage in more than one pro; o wum of the projects m : greater than the number
of different club members envolled.  (For in ¢

Item

Corn

Other cereals

Peanuts

Soybeans, field peas, alfalfs
Potatoes, [rish and sweet
Cotton

Tobaceo «

Ve ble growing

Fruits

Range and pasture

Other crops

Boll and water conservation
Forestry

Wildlife and nature stud
Poultry (including turkeys
Dairy eattle

Beef cattle

Sheep .

Bwine

Horses and ponies

Rabbits

Dog husbandry

Other livestock

Bees

Entomology

Tractor maintenance <
Eleotricity -

Farm shop

Automotive eare and safet . AEELXAAX XA LN XX
Other engineering proj d y EXEXEAAENANNANNN
Farm management . AAXXXANX XXX
Beautification of home grounds LXXXX XX NAXX LXK
Meal planning and pre

elude baking and food rapives
Canning and preserving (other

freesing)

Freezing of foods

Health, nursing, and first aic : L o

Child eare EXXEAXXXEXXEAXLX
Clothing L

Home management >

Home furnishings and room improve-
ment

Home industries, arts, and crafts
Junior leadership.. ... ... AXXRXAXXANARN
All other L | EEXRENXANXAANNNE

Total AXEXELXXNNKXANX




Special Report on
FARM AND HOME DEVELOPMENT

In items 1 to 4 of this section is to be reported only the families worked
Balanced Farr g, Better Far g for B r Living, Farm and He
given to a wa fd r
unit. Accompiish
report. (This "
plan, is to be reported a
80 forth, is to be reported
of these familie
elothing, food

Ite
D
process (problem aj
1. Different Farm

a. Started t}
(Count
a CoM
Total wor
(Inel
vears
2. Of the total nun
to account for a
u. With wi
b. Just get
(Ma
yoars
With low
(W1

Part-t

e total nu

year directl

5. In addition to the fa

how many farmers, homemaker A lid ye
PLEX INTERRELATED probl farm

plan. (Do not include those famil o whom y
practice)
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COMMUNITY DEVELOPMENT AND PURLIC AFFAIRS Interpretation

Note that the nature o oot treatment 1 n to logal e '
quite differe
Here we try to get
educational proj
of the area covered, ©

The genernl appro
the individual (ltem
relating to the
to the regional
count er
(iten ad fina
Govers emergency

hospit

orga.

to get

mu

in =h

priate he

or activi in which
pated, sither alone or
ints or other Do not
unofficially, such as »
Entries in this colu

communitios

h project reported iy

more or less woil "
iuterests proble
thowse

For §

eral

organized e tensio

This column reports
lenders nssisted. M
pointed |

should

those 1|




FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY--Interpretation

Columns A, B, C, and D include the specific practioes weoight control, dieta for special needs, as
listed under items 71, 72, 73, and 74, respectively, as well as well s general nutrition for good health
other related work. 72. Assistance includes
8 Work relating to garbage disposal, screening

for Mles, sanitary outhouses, and other dis
oase-preventive practices. Control of honse
hold insocts through selimination of breeding
& All work done to an places, use of sprays, and the like should e
S S od " reported under item 137
meats, poultr . r - ¢ and d. Educations! work done to encourage
Heloet ot i trit ' examinations for eancer, hoart allments, polio
amount to . { . and tubereulosls, to proteet and/or improve
done regarding o suy id be the health of individual persons
reported in item 38 Work ineludes assisting familles in
Also food prepars for specis ank e, Willingnoss to work as & family member
such as holida s, as well toward a family goal—family counoiln
outdoor meals and me r . » d. Development of self-confidence and emotional

68 and 09. See interpretations of ite
70, Considers factors outlined for ite
71. Assistance includes

Froezing, canni ir g ! tor ) stability ; adjustments to life situat
Bt sad Work ineludes assisting families in
and making ‘ i . e. Safe dri bieyele riding

Child feod . s, and other safety

FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY
1% alimeating ¢ sider all phases of the extension progra

home demonst

Health Family life

Number of voluntary
sisting
. Total number of personal

individually or through n

Estimated total number of DIFFER

ENT families assisted direotly or ine
direetly TO ADOPT recomme
practices
Families reported in item 70-A s
& With planning and/or | ‘ e food supply
b. In selecting food
e. With meal pla
d. With preserva
e. In improving die
Families reported in 70-B a
8. Banitation practices a
b. First aid and bome 1
¢. Dental-health educat
d. Health education les : physical examination by & physician
FPamilies reported in item 70-C assisted with
Child developme
Providing recommended play, clothing, and ec nt suited to age of children
Understanding role nen : gthening family relationships
. Individual adjustments and | ! opment
Home and family recreat
Families reported In (tem 70-1) a
a. Fire prevention ar
b. Aceident preventio

e. Accidont preventi
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HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING - Interpretation

04, Bee itern 50 for interpretatio what to inclade here 00, Includes work don

88a. Management may be define wn well as b. On that port of financial affaire that
we wl we e, o ge want th planr " f family re

Therefore, i > ovove el

managemern

“what 7

that will sid them in reaching their goals On wilks, inberitance, fns

example, the ma i instaliment-t

covors legal affairs perts

business

fishwash
under 65b ss an impr ecping
Management decislons have to do with

the famil available physieal and } . ad b

67. Includes work done

s In the mlestion of

nccounts snd inventgrie
b. With storage, dry-cleas
fering probler
of clothing. Work ot
and wilverfish, and the
are of elothing, »

sources - i ener equipment, skills, know
edge, and mone
Assistance inelide
b. Tn impr
throug!
fleatior
osnmpl help given
e. On lsundering th nd use of thing should be
and deter
laundering th ew-type fabrios . . h pow s re
nection with the eare of clothing shoul . Seintt of avod

reported in subitem 67t ver the Individiual

HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING
In estimating the influence of cxtenwion leaching, be sure to consider all phases « ho aziemsion program Agricullure

home demonastration, young men and women's work, and §-H Club work

Home
Ttemn management

A

Number of voluntary local leaders assi L
Total number of personal ec ' individually or
through meoting
Estimated total v of diffe l omakers and
parsons aasistod dire o | ADOPT »
d practice
makers and ot 1 r . L 04A

In arrivie

Homemak«
s In
b, Wit
e. With )
d. With
Homemakers and other ir 1 . 1 t 64-C nsmisted
& In selecting ar
b. With care and ¢
With clothing
d. In seloction, use, v . ' sing equipment and wit

o. With good groomin » P | appearance)
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extension teaching, be sure to conwider all phases of the extension |
home demonatration, young men and women's work, and -1 Club work

The house and
Item |  surroundings

A

Number of voluntary local leaders assisting
Total number of personal contacts made Individually or through meetings
Estimated total number of DIFFERENT families, homemakers, or other

individuals assisted directly or indirectly TO A DOPT recommended practices

Families, homemakers, and other individuals reg ) BO-A assisted with
a. Building a new house
b. Remodeling or repairing th
Improving kitchen or law

e

d. Improving storage spa.
®. Beleetion, installation,
f
LS

Belection, installation
Planning electrieal systen
h. Landseaping home grou
61. Homemakees and other individ
a. Belection, use, and
b. Belection, use, and ecor
. Repair, reconditioning, and care of home fur
. Furniture arrangement and use of acoessories
. Color schemes and wall fir
Floor finishes
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT Interpretation

This section Is with a .
farmers, and other persons in cor
and surroundings, the furnish
practices
other related work
Covers specific practices listed under
other related wark

This item relates to the voluntary loeal leaders or

committesmen who have ACTIVEI ENGAGED in
furthering th en of extension work dealing with

the house anc
ment. See sl

This is the sum ¢t

farm visits, individ

at meetings agent held or partivipated
tion with the e of wor

For exampile, in connection 1 the
surroundings

stration agent had

phone calls, wr

bhad an attendance

meetings relating t

contacts. This

able from office reo

available, however, an

upon what informatio

In estimating the total

homemakers and other persor

enoed TO MAKE SOME CHANGI

adopting & now practice
the following factors should
(1) Number of DIFFERE)
direet contact t
removed
@ Membership in
+H projec
(3) Probable numbe
reached with
bulletins, eircular
broadeasta and
mass media,
wion Informati
(4) All other availat
portion of
oceupied dwel
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation
53. Figures in columns A and B will usually be larger than 55. ltem
any one of the subitems in 54 or 55 respestively a. Refers to farm mechanioal equipment used
54. The farmhouse should NOT be ineluded. It should outside farm bulldings, usually in eonnee
be reported under item 60, tion with fleld work, sueh as tractor, hay
. This subitem Ineludes the planning and de- loader, cotton pleker, potato digger
cisions relating to farm-building arrange- Refers to labor-saving devieos and equipment
ment, for efficient work mothods, and the
like. 56, Item should include the use of electricity in the
b and ¢. Also include planning and decisions farm business, such a8 electrie brooders and motors
reisting to efficient lay-out within a for building equipment.
farm building.
d. Also inelude equipment that may be econ
strueted as part of the building

leveloped or built by the farmer

FARM BUILDINGS AND MECHANICAL EQUIPMENT

In estimating the influence of extension teaching, be sure to consider all phases of the estension program: Agricwlture
home demonstration, young men and women’s work, and 4 H Club work

Farm mechanical

Farm buildings
& equipment

B

51. Number of voluntary local leaders assisting

52. Total number of personal contacts made individually or through meetings

53. Estimated total number of DIFFERENT farmers and other individuals
sasisted directly or indireetly TO ADOPT recommended practices

Fstymated

54. Farmers and other individuals reported in item 53-A, assistod with sumber

a. Arrangement of farm-building lay-out -

b, Construction of farm bulldings

0. Remodeling or repairing farm buildings

d. Belection or eonstruction of farm-building equipment
55. Farmers and other individuals reported in item 53-B, assisted with

a. Selection of farm mechanical equipment

b. Developing labor-saving deviees and equipment

©. Use, care, and repair of farm mechanical equipment
56. Farmers and other individuals assisted in the use of electricity for income-producing purposes
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PLANNING AND MANACEMENT OF THE

47. This item is the total number of DIFFEREN
farmers and other persons assisted . s of work
concerning the business-management aspects of farm
ing. It will, therefore, include subit # listed under
item 48 as well as others, Bubitems 18a through 48§
are for reporting the different persons helped in va
lines. The same person may
hence the total of
greater than the total for

48. Assistance should include

8. All persons to whom inf
look™ shead was given
farm-business ¢
diseussion of the diary sit
ot & dairy eting with
the g p to make & de would be i farmer-v
cluded, as well as any meet her Lenses, partnerships, property transfers

efforts to discuss outlook « farm and lability in nee See su

ork done in explaining & to I 1 66
records and use them; also in sumn ¢ Work in aequainting farmers with income
and analysing farm records visions, including how to figure depre
¢. Special work done in helping farmers to make on, handle capital expenditures
an overall plan of the farm busine the joint farm and home costs
st profitable use of resources o This item should include work tha

of years done with persons or firms do

d. Work done to help farmers make yenr i planners or farm managers, as

justments in size, combination of enterprise o _ egal and ineome

expenditures, and operstior

PLANNING AND MANAGEMENT OF THE FARM RBUSINESS
In estimating the influence extension leachs

Rome domonstration, young » { women's work, and

45. Number of vol ry loe vders assisting
46. Total number of personal contacts made individually
47. Estimated number of DIFFERENT farmers and other in
with management problems
48. Estimated number of farmers and other individuals reported
a. Information on the agricultural outlook
. Keeping and analyzing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of inecome
Obtaining and using credit
Selecting a farm for rental or purchase
Obtaining, training, and using farm labor
Logal aspects of the farm bhusiness
J. Income-tax sccounting, social security, and related problems
Number of individuals or firms assisted in rendering better planning, mar
other specialised services to farmers

Number of banks or other agencies assisted in adapting loan and eredit policie
provide better service to farmers

s and procedures to
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE

In estimating, the influence of extension ieaching, be .

39. Number of voluntary local leaders

40. Total number of personal contact

through meetings
41. Estimated total number of DIF

other individuals assisted dire

ADOPT recommonded practice

42. Farmoers and other individuals reported

a. Proper land vse. ...

Contour and strip eropping

Terracing
Grassing waterways

b

c

d

e. Water supply
f. Drainage
L3
h
i

, storage
. lrrigation
Use of
Use of fertilize ymimer
§. Product
k. Croj
L Land
43. Farmers and
s, Plantiv

Timber

Prod
Treat
. Marketing
h. Fire pr
44. Parmers and othe
a. Construction or manage
b. Making food and «
¢. Protection of wildlife

b
e
d. Estimat
e
f
LS

¥

barn

ard

ve to consider oll phases of
Nome demonstration, young men and women's work, and 4~ “lub work

Soil and water

conservation and

A

trace elements, ete

dee subitem 25b)

|
|
!
|  management
|
|

ntrol, Christma

1

ng forest a “

and build

ng for {

h

exlension program

Forestry

Wildlife
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE—Interpretation.

Consideration s to be given to the PLANNING and ways, and ditches.  Persons given assistance
ECONOMIC aspocts as well as to the techs ical in saline-alkaline reclamation are to be
problems incident to carrying out the practices listed on 1ded.
this page. 8. Reports assistance given with problems
A. Boil-and-water conservation and management refers relating to the application of water to the land
to all extension work incident to the impr ent of water measurement; penetration duty
soil fertility and the continuous productive capacity water, and the like
of the land. Practices, such as the applieation of hend i. Report only applisation of soll amend
fortilizer utilized PRIMARILY by the crop to which s e St gl wripey o'
it is applied, should be reported under Crog How protection and sustained productivity of the
ever, cortain practices, such as fertilizer ap ation, soll, Where such appliestions sre made
may contribute to both immediate crop-pre on galn sily for use of & erop currently grows
and long-time soil improvement. Some
in the reporting of such practices is inevitable
39, 40, and 41. Bee interpretation of ecorresponding o
RN S——— Ll vestock 8. Reports only those assisted in the construet
41. Figures in columns A and C will usually be larger or mesagsment of ponds for fish
l!mn any one of the subitems in 42, 43, or M4, re 3 econstructed primarily for storage of water
tively. for use in irrigation should be reported in
42. Item subitem 42e
e Refors to developmer lice, bo b. Refers to the planting of edible wik
SR A8 undorgr : " and nuts in hedges, stream banks, odd areas
voirs, tanks, distribu systen nd the
like. Persons give i e in determin
ing the quality rop purposes
are to be inel
f. Refers to problems relating to the removal of stream banks, odd areas, fiold borders,
excess water: Installation of tile, drainage- marshes, and pouds, from fire or livestock

iplication uch ssslstance is to be reported under the

Item

and field borders, and with other plantings
for food and protection in wildlife areas

e. Includes protection of such wildlife aress as
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

32, Assistance given to FORMALLY organized cooperatives (those incorporated uuder State law

Cooperatives in column A given eduentional amist

| Cooperatives

| assisted t c Public-relations
anisatio Financis Operational
Y and membership

problems problems gechiems

D

Numbe ¥ N wmber
8. Marketing and |
purchasing
b. Farm and home

service

33. Assistance given to INFORMALLY orga gro 1 those reported under iter
and operational problems

Type of activity

& Marketing and purchasiog. . - . .
b. Farm and home service

. BURVEYS made during the year on specific proble
a. Marketing
b. Berv facilities
Farmers, homemakers, and other individuals assisted in marke
other farm retail markets
a. Agricultural produet
b. Home products (arts, craft
. Buyems, sellers, handlers, pr
probleins
a. Grain, seed, dry bea
b. Hay and other forage
e. Cotton: (1) Cottor
2) Other
d. Tobaeco
e. Ohl erc !

Sugar crops

f
& Dairy and dair
h

Poultry and po rod
i. Meat animals and meat prod
§. Pruits and nuts
k. Vegetables including potatos
87. Food retailers assisted with merchandising problemn
88. Persons assisted with CONSUMER informat




MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS -Interpretation

83. Columns A through F to includ i selaiie
A. Only cooperstives that incorporated under
State law and have a place o isiness within the
county are to be report . ot report
cooperatives whose plac * outaide the er forage erops
eounty
Members residing outsid,
be inecluded, but farmers in your county who are

1 should not
members of a cooperative with place of bhusiness in
sn adjoining county, provided suc yoperative
has been given extension assistance,
included
Cooperatives assisted in organising or reorgzanizing
during the year. BSuch assistance clude
analyzing the needs for a cooperative ivisability
of organizing & cooperative, procedure for organis
ing and incorporating, and other organizational
information needed to get the eooperative started
Cooperatives assisted eduen
establish and develop a s
including bandling of mem!
rowed funds. Such assistanc
lishing new and strengther
Cooperatives assisted in an
problems of physical opera
business, including aceounti
Cooperatives assisted In planning and eonducting
educational programs for members and employed
personnel.  Assistan ul ) that
given in developing better public re ons through ‘ v v " al markets
rural-urban programs, activities with eivie clubs oeennis L eluding loeal loeker
and other means of improving the general under . ve al 3 a
standing of the purposes of the cooperatives and nd wo ' ‘ ar
their contributions to the community welfare
Item should include
b. Cooperatives for irrigation, livestook, dair
erops, artificial breeding, grove care, hateh
eries, credit and loan, insurance, electrieity
telephone, heslth and hospitalisation, fro 37
sen-food lockers, volunteer rural fire com
panies,

was quall
and disposition of different
Groups reported here are those to which assistance preference. Information prepare
may have involved many of the things outlined for though of value to food retail
cooperstives in item 32, column C, with the one inchuded

difference that such groups have not yet incorporated
a8 & cooperstive. Assistance may also have been
given to informally organized groups that do not
contemplate formal organization

Consumers who were given
supply and relative pric
to gulde them in the pe
reported. Consumers gi
Only surveys you made or in which you gave assist- tion of foods based upon indi
ance when information on marketing or serviee should be reported in item 71b.
facilities was obtained. you worked in consumer
Item should include cooperatives and other private sgricultural produects should be re
enterprises with whieh you worked priate items in the respective
a. Elovators, country buyers, processors, millers, mechanioal equipment (subitem
food manufacturers, sced dealers and pro ment thitem 61a), and thing




LIVESTOCK—Prod:
In estimating the influence of extension teaching, be sure to consider all phases of the extension program: Agrieullure, home demonstration, young men and

women's work, and j~H Club work

Item

Dairy animals

Poultry and
produets

P, gosts,

8
Beof asttle and products

A ! B D

SBwine
E

| Other livestock
and products

F

Number of voluntary local leaders assisting
Total number of personal contacts made individually
or through meetings

f DIFFE
and other individuals assist

o ADOPT recommende

Estimated total number RENT farmers

amber of far
) item 29 assis

| management

g extor
Contre & disease
Efficient work ¥
sated number of fa
ed with any phase
# number how many were assistod w
a. Preparation for market
b. Commodity outlook and marke

c. Arranging to sell and selling

} and products
!

Heboloo

ey
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LIVESTOCK—Production and Farm Marketing—Interpretation
Work done with farmers and other persons in connecti of farms and other placés that made use of

with the production of vari ki { livestock and liv extension information relating to specific kinds
stock products, and with t » { marketing of livestock and live
THE FARM, is grouped in t eotio nsideration dence may be from sample surveys, reports from
should be given to both t FTECHNOLOGICAL as loeal leaders and seoretaries of

JONOMIC aspeets wher oups, requests for bulletins, nquiries

F. Under “other livestock P work wit recoived after th

wtock products. Such evi
organized live

o release of specifie news articles
horses and mules, rabl for meat y » or after broadeasts, amount of & produet or
fur animals should be r wted. Control o } . material handled by dealers, personal obeer

rodents is to be reported in item 140 tions 1 other sourees

Voluntary I leaders who have A( N will normally be greater than either iten
GAGED in furthering exte 1

of livestock. Bee als tarpretatic

ted in Hems 20, 30, and 31 should

adopted or put recommended

This is the sum total of office

farm visits, individual letters

at meetings agent held or partieipat

tion with the line of work regardie ns L t r Lol ber of DIFFERENT per

For example, there » 35 persons I e exter . » y k production or management
office relating to poultr I 2 practi nelude the w ific practicen listed

letters, 45 farm visits, and a total 1ice gh 3¢ plus other productio d mar

at the 14 poult meetings r ' tices emphasized In the cou e W program

This would make 496 contacts r g " on cant itemn

This information should be readil allat ror ' y of the wpe

office records, If records '

mate will suffice, be

avallable

The following fa

mating the total [ f DIFF}

and other persons in the ¢ A

TO MAKE SOME CHANGE, « X L o | miwbes
tion of & new, or impr t r 0 ARM MARKI}
1) Number of DIFF} )

direct contacts

removed)

(2) Membership in related exter
4-H livastock projects, artif
improveme and poultr

yperatives

(3) Probable number of other persons in the oo nar
reached through bulletins, circular letters, new ting, use of market
stories, madio broadessts and televisic x- tlook
hibits, and other mass media utilized
stock extension. Include
of extension rmation 1 ek and stock product
another market orders as they a the indiv

(4) All available evidence indicating the percentage wwoducer, contract selling, market ou

of the potential clientele in the county: Number delivery arrangement




CROPS—Production and Farm Marketing
In estimating the influence a{ extension teaching, be sure to consider oll phases of the extension program: Agriculture, home demonstration, young men and
“Tuh wor

women’s work; and {-H Clw
. i AR SRR S —— ety

Grain crope
including rice, Hay and other, Cotton and ! Vegetables

S A Oll and sugar, Fruits and o * [Flowers, orns-
! fe . " | 8
| dry peas and wage, pas other fiber Tobacco ‘ crope Ste x;«:t::ﬂnc ! stal shrubs

Item
beans | ture, range crops

!
e, MR F

(s}

ting
number of persousl con-

made

h w
Estimated
FERENT
ndividua
indirectly T

mendéd pra

Of this
assisted with
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CROPS — Production and Farm Marketing Interpretation

This seetion deals with the work done with farmers and
others in nection with the production and harvesting of
speeifie crops or groups of crops, and with those aspeets of
marketing that take pisee ON THE FARM. Considers
tion should be given ta both the TECHNOLOGICAL and
ECONOMIC ' v
on the work dane

CHEMICAI

vegelablos

decision-making) aspects when y

CONTROL OF
pastures, roadsid
ported in ftem 139
Porsons sasisted in work

should also be included in the res
B. Corn for silage an sin
C. Cottonseed and M

grown for fiber

Crops such as soybeans, fi oil), peant
edible and for oil), sugar
Colffee.

Watermelous, eantaloups

Igareane

Wark done with commercial
as well as with farmers an
to flowers, shrubs, and law
The voluntary local leaders or
bhave ACTIVELY ENGAGED i
work with these crops are to be
also interpretation of loc fer
. This should be the sum total of office
calls, farm
attendance at meetings agent held or participsted in,
in eonneeti with the line of work
duplications. For example,
an agent had 40 office ealls, 15 telephone ealls,
10 letters, visited 60 farms, and had an attendance of
490 at meetings relating to cotton—a total of 615
contacts. This information should be
able from office records. If such records are not
available, & careful estimate will suffice based upon the
information avallable
. In estimating the total DIFFERENT
farmers and other persons assisted or influenced TO
MAKE SOME CHANGE, eit
new practioe or improving an old practioc, t
factors should be considered
(1) The number of DIFFERENT
through direct contacts (item 23 wit
tions removed)
(2) Membership in re
4-H projects and seed-improvement
tions.
(3) Probable »
reached with extension
bulleting, eireular letters, news stories,
broadeasts and telovision, exhibits, 1 other
mass media, including the passing on of exten
sion information from one neighbor to another

telephone

visits, Individual letters written, and
rogardioss of
in connection with cotton,

wrote

readily avail-

oumber of

through adopting a

perso

d extension grouj

mber of other persons in the count
information throug

radio

1 item

produetior
or group o
con liste
anized in the
Hem 25 car

arger than a

give in the us
add be reporte
genernl
nefits should be repec
ludes those assisted |
done in grain sanitati
item 138
asainted in adopting
producing or handling crops: for examy
transplanting of harvesting of 1
ing of hay, cutting seed potator vl harvesting
of potatoss, fruits, snd vegotabl
Include the total number of DIFFERENT producer
FARM MARKETING problem
relating to n spocific Work

helped with any
erop or gro d orop
done witk w teade” s to be
through 38. The total will norm.
number reported in item 24
larger thans any one of subit
a. The number of persons . e physieal
handling of the erop on the farm, through grad
ing, packing, packaging, proeessing, or otherwise
preparing for the market
The use of market reports, supply and demand re
ports, outlook, ete
contracting for the erop.
pooling ship-
!

ments, or any other activity ineident to transfer

& market outlet

sgroements, assembliog or

of erops from the farmer to the buyer or handler




PROGRAM EMPHASIS

Agent
”‘“ . Agents doing
feme primarily 4-H

n

. Calendar months of employme:
, Total days worked
Days devoted to—
8 Adult work
b YMW work
¢, #H Club work
Days devoted to
s, Extension organizat
gram planniog
. In-service teaining of ag
. Crops
Livestock
Marketing; distributic
lee organizations
Soil and water conscrvatic
management
Forestry
Wildlife
Planning and manageme
farm business
Farm buildiogs and
ehanical equipment
House and surroundiog
ings and equipment
Howe managomant
Family eoonon ios
Clothing
Foods and nutritior
. Health
. Pamily life, child development
and parent education
Bafety
Community de
public affaies. .
t. Days that cannot be echarged
specifically to ome of items »

through =

21%. How many of the total days

as reported In item 19 and
tributed under item 21, we
estimate were devoted to familic
with whom you are working throug
Farm and Home Development as

reported on page 24




PROGRAM EMPHASIS-

18. This item should show the total number of months each

agent or group of agents was
during the report year. In addition to the aotu
ally worked, it should include the time spent « AVE
WITH PAY for vacation
than sabbatical leave. Agents employed i

one county should report only that portion of the
spent in the county, For exa
all yoar, equal time in two
month’s servies for each
to the nearest whole month

mployed In the ty

sickness, and study other

An agent ompl
counties, wonid r
Report months of

. This is the sumber of days actually worked duris
report period. loclude Sundays
worked; also days in inservice trainis
item 21b. Do not include days spent on vaeation or
for sickness or holidays not worked. Each column
should contain the total number of days worked Ly the
group of agents desigy i by that column
all days worked to the nearest wholo day

g as defi

eport

The sum of subitems a, b, and ¢ will equal or be slightly
less than the total number of days worked as reported
in item 19. The difference, if any, between the two
totals will depend upon the amount of work done that
cannot be charged to one of the three phases of exten-
sion work listed.
nearest whole day

Time should be reported to the

The purpose of this item Is to obtain & picture of the
relative emphasis each line of work received during the
year. Where records are not available, an estimate
will suffice, if the days reported are & ressonably
soourste reflection of the total time of the agents

6

Interpretation

engaged in the respeetive lines of work

Time should
be report Lo the nearost whole day Information
a4 to what Is included In ench line of work oan be

obtained by studying the respective sections of the

report For example: 21¢ pertains to the

time spent on the orop work as reported on page 9

21d to the livestock work on page | similarly
through 21s; 21t covers the miscellansous ltems re
ported on page 29, as well as time
elsewhore. Time In training local
organization, and program
ported under 21a. Training
matter should be reported
priate subjeet headings 21
information s given below

Days devoted to ecopeistion with other agenocies
hrough 160) should aiso be

appropria

(items 146 reported un

der Lhe s lines of work Work with these

agencies that d not fall within one of the subjeet
matter aroas (s through %) should be

included in subi
» general administrative work such as
y stafl conferences, preparation of plans of work
and reports, and program plauning should be in
eluded

This is to include days spent sttending summer ex-

tension ocourses, workshops, distriet and State
extension conferences, and other training sotivities
rusnized primarily for the purpose of the profes
sional development of extension persounel
T'he sum of subltems “a" through “¢"'

the total reported In item 19

should equal




b
EXTENSION ORGANIZATION AND PROGRAM PLANNING
11. County crganization, association, board, or oc ttee nsoring extension work in the count

A Name of gitizens’ organizatic r I egal or quasi-legal status, if »

b. Name of board or group respor 1 dishursement of extensiop funds in the county, \f differe

: . 4 X

from “w”... )/L\ AL o, T YOS 0] QU paUiAoTR
12. COUNTY-WIDE sdvisory COUNCHN.8 or COMMITTEES wasisling extor agefts with orghnisation, plan
and conduet of extension work o the county

Meetir of such coune

mittees held during t

At ndance

Overall or general
Agricultural
Home demonstratior
Young men and women
. 41 Club /8

13. MEETINGS (other tha | PRIMARILY for the PURPOSE of DETERMINING
extension progra:

Community or local meetings

b. County meeting

14. Number of fact-findi

14%. Are you currently engaged

15. Total number of different
extension agents with orgar

Item

In adult agricultural work
. In adult home demonstratior
In young men and wome:
In 4-H Club work
Total number of DIFFES

leadeors -
16. Number of organized clubs or other groups \ t home domo

17. Number of members in such cluba or grou;
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EXTENSION ORGANIZATION AND PROGRAM PLANNING -Interpretation

13. Reported under this item should be only those groups gram are to be Included here These facts may be
funetioning in & COUNTY.WIDE WAY that defi obtained through mail questionnaires, telephone, or
nitely assisted or were utilized by the county extension personal interview
staff with the organisation, planning, and conduoct of
the various county-wide aspects of the extens

A project leader, loeal loader, or committeeman is &

person seloot extensio the group they rep.
program. Meetings and attendance reported ir & N 2 n Saesings &
12 and 13 should also be included in item 9 or e e

ibjeot matter {

whichever is applieable e Shoulé %
Meetings are county and local meetings (other than
county-wide couneil or committee meetings reported
in ftem 12) held for the purpose of determining what
should be included in the extension program at either

the community or county level @ may be meet

» county-wide ecouneils or committees

as well as In items 22, 27, 39, 45, 51,
lumn C on page 23, less duplications
sod d, ) fuplieations d to the

rving as leader in more than one |

ings of commodity groups, home

or couneils, young men and v \ oups here home demonst » program is earried

Clubs or 411 executive commitine gh h men's olub

Any surveys that you or the y councils, com- « z v i that part of the ¢

mitteos, or other groups made to get facts as a basis hiy \ home demor

for planning the local or count extension pro
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EXTENSION TEACHING AND OTHER ACTIVITIES

Include all act es carried on this year that are related lo sale on work

loing pr
Agents doing pri Agrnts doing pri

marily 4-H Clab marily agrieut- | County total
work tural wor

' home
demonst ration
work

1. Farm or home visits Number
2. Office calls do
, Telephone ealls dn

News articles or stories prepared
N umber
. Broadcasts made or prepared
s Radio Number
b. Television deo
Bulletins distributed 2
Adult result demonstrations
dueted N
Training meetings held for
leaders
a. Adult work
1 Numbe
(2 Attendan
b. YMW work
(n
@
e. 4H Club work
(v
¥ 1]
9. All other meetings agent
participated in
s Adult work
a
(2
b YMW work
( N
2 Atte
e. &H Club work
( \
@ Atte
10. Meetings held or conducted
local leaders
8. Adult work
(n Number
2 Attendance
b. YMW work
( N umber
@ Altendance
0. 4H Club work
(a N umber

@ Attendance




Agents who devote more than ! }

line
OF
and

than one

use

When
of work, i. e

Chu
the

respective
exampl
of wh

oult

it would
county total
When

tioiy
repe

only onee

demonstration

sam
ecolu

1

EXTENSION TEACHING AND OTHER ACTIVITIES

ir time to &
of work, as determined in item 20, should report ALL
THEIR WORK in the eolu pr ! on
7. For example, an assistant agent devoting more
half of his or r 1 work would
column B

pages 3

two or more ager
agricultural
b work, and participate
information should b
column and or

if an

m spend more tha

agricultura
ural work, participat

be o«

olumn D

agents, engaged

mte in the same exte
wted ouce in ench
and ag
e radio broadeast
mn A, onee iy

A single visit L
counted as two v
An office ¢

group in wh

an individual or a
given or received
» either incoming or outgoing
Each

article

news rel . to be reported as one story or

prepared for an extension column

me (e eve several sub-

s are covered several
papers is to be reported as only o ‘ - ad
or the entire erenut for
each paper, the

story. |

» each o be ¢ CDATALE

» not report items relatir
ings only or 10 news ar .
directly to the

s sent to an agent for distrib nt al

writte
and sent DEWEDAPOrs aver, ar
papers
Information g

are reported reporters

or as the basis for reported
ms preparod | n ! 14

ineluded

A broadesst is a sing)
may be given in person
does not have to appear
is responsible for its preparstion. lnfor on give
to station announcers or writers and used as the basis
for a broadeast, is also to be reported

The number of cop
ciroulars, leaflets, and other subject-matter and or-
ganizational materials. Commercial publications are
not 1o be counted unless they are re

the eollege.

s of bulletine distributed includes

mmended by

7

Interpretation

An ad
dueted by »

t row monstratior

or, homemaker, or ¢
on of the extension w
value of & recommended practice
stant of ¢
is designed to teach

others In add

onducting the demonstration

are definitely 1 in adva
Inelude all

the

trations

tieemen
A proje

Liee ron wh

or the gr reprosent

For the m of

Y™ W)

Ineludes

rgAr

nstrat

ancing the ¢

eetings held

bservation or pub lons
h meetings should be reported
Do not report eo trie r Bt
{ extension per
In reporting sttendance, «

DIFFERENT

kes

the total number of

porsons ple, & farm
Fort “ at the
7 of whom do not

tour

three stops firnt

farm nd farw

others join the tour at the second farm and cor 16 on

g0 to the s

to the third farm, where 10 other persons join the

naking a totw

additiona

Do not

persons &
add together

ance and report the

H (

slon meot

In additi » the 4 d or par

ticipated in, exte @ for boys and girls whe
are not enrolled in 4-H Club work should be included.
Only those loeal-leader-held meetings that are s part
of the exter When

a complete record of leader-hold meetings Is not avail-

slon program are to be reported

able, it may be necessary to make a

b

onservative
estimate of thess meetings

and informatior

upon sueh rocords

as are available




IN AGRICULTURE AND HOME ECONOMICS

Fodernl Extenston Sorvies
Wanhinglan, D.€

COOPERATIVE EXTENSION WORK

Department of Agriculture
State Agriculiural Collegen

ANNUAL REPORT OF COUNTY EXTENSlON AGENTS

its in making an aor statistical report on all extension

This form is for use by county extension ag
or transferring should make out this report

work done in the county during the year. Agents resigning
before leaving the county
(~ \
Tounty ‘\3.).\\¢3\}, CLITUL O Stat. vy,
REPORT OF

Tithe

Name of Agent
J
oL, '-A _L\,_'l

AAA_."

b h&:_ Al .m.u\ }.V r
_i_l)__.ulu*f.j‘m.. LM\.@-'}»j\ 4..._‘."1

JH'XV Tm.u\__z. » "A..-.‘x VTt Jag s ‘\

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.

Approved:
- T WE—

Form FES—21
(Revised June 1969)
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