STATE 4-H DAY AT THE CAPITOL

EMERGENCY QUICK REFERENCE SHEET

The information below is just some reminders of how to respond to various emergencies.
This is not an exhaustive list and we encourage you to assess your situation and respond
in a prudent and necessary manner.

When in doubt, call for help!

Accidents & Incidents
e All accidents and incidents must be reported

o Report any accident/incident to the Extension Agent in charge of your group. Major
accidents/incidents should be reported to the Division of Capitol Police (DCP) for
security/medical assistance.

o Complete an “Accident/Incident Report Form” (available online) for all situations in which
emergency medical services, social services, Division of Capitol Police, or any law enforcement
have been contacted. This form should be completed within 24 hours, and a copy forwarded to
the State 4-H Office.

e Non-Life Threatening Incident
o Medical treatment for minor injuries may be provided by Emergency Medical Technicians of the
Division of Capitol Police by calling (804) 786-HELP (4357).

e Life Threatening/Serious Injury

o Call 911 (or 9-911 if calling from a Capitol land-line phone)

o Notify Division of Capitol Police without delay by calling (804) 786-HELP (4357).

o Ifpossible, have an adult with the group meet EMS personnel at the building entrance to direct
them to the person needing aid.

o If person needing aid is conscious, attempt to ascertain any allergies, heart or other conditions,
and any current medications in order to assist EMS personnel.

o Assist DCP in asking others who are not assisting the person needing aid to stay clear.

Emergency Communication Plan
e (Call any faculty from the State 4-H Office if you have questions or need assistance. Emergency contacts
are listed below.
e Media Communication — Only designated individuals should speak to or share information with the
media in the event of an emergency. These contacts are Jeremy C. Johnson, Assistant Director & State
4-H Leader or Zeke Barlow, CALS Director of Communications & Marketing.

Emergency Phone Numbers
e Virginia Division of Capitol Police: (804) 786-HELP (4357)

e Emergency from Capitol land-line telephone: 9-911

e Emergency from cell phone: 911

Jeremy C. Johnson, Assistant Director & State 4-H Leader: (540) 553-5854

Glenda Snyder, State 4-H Day at the Capitol Coordinator: (540) 521-9647



e Chad N. Proudfoot, 4-H Organizational Specialist: (304) 282-1201

e Sam Fisher, 4-H Camping Specialist: (276) 356-6573

Severe Weather
Take direction from DCP and other Capitol personnel about what to do in the event of sudden severe weather.
The State 4-H Office will communicate if any events must be rescheduled, relocated, or cancelled.

Fire Procedures

Follow the direction of DCP and other Capitol personnel to follow the building’s emergency evacuation plan to
a designated staging area. Once outside of the building, take roll for your group. If anyone is missing, report
this to emergency personnel at the scene immediately.

Acts of Violence

An “active shooter” is a person whose actions could result in serious injury or death. One or more assailants
may be involved. No two situations are exactly alike. A shooting can occur anytime, anyplace, and involve
anyone. If there is a shooter or assault, try to remain calm. Your actions will influence others. A survival
mindset can help you and those around you avoid catastrophe.

e Immediate Actions
o If possible, run away from the threat as fast as you can.
o If you cannot flee, lock and barricade doors. If there are no locks, barricade the door with
furniture.
o Take adequate cover/protection behind solid objects that are as far away from the door as
possible. Examples are concrete walls, thick desks, and filing cabinets.
o If the assailant enters your room and leaves, lock or barricade the door after he or she has left.
o Ifitis safe to do so, allow others to seek refuge with you.
e Protective Actions
o Close blinds and cover windows, and turn off lights.
o Turn off all computer monitors, radios, and other electronic equipment.
o Silence cell phones, after calling 9-1-1.

Missing Person

If any member (youth or adult) of your group is unaccounted for, report this immediately. Contact DCP at
(804) 786-HELP and request that they initiate their Missing or Endangered Person procedure. Follow their
direction for proceeding. Call a member of the State 4-H Faculty for assistance.

Detailed information on emergency procedures at the Capitol may be obtained online at:
http://www.dcp.virginia.gov/Emergency Coordinator _Manual.pdf

Division of Capitol Police Emergency Number
(804) 786-HELP (4357)


http://www.dcp.virginia.gov/Emergency_Coordinator_Manual.pdf

