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YOUR ANNUAL REPORT

The preparstion of an annual report setting forth the 3. HOW the work was oarried «
progress made in the county during the year is of greatest pal, new, or adaptations of «
interest and value to you as an extension worker. It and their effectiveness, rat
provides an apportunity to measure how far you have gone about every teaching mothod
in relation to the goals set forth in the plan of work out. and use of al loadars; and ¢
lined at the beginning of the year; to cheek on the effective- other extension workers, r
ness of the extension program; to consider where lmprove torests 1 other public age
ments ean be made; and to decide what thiogs should be What RESULTS were
handled differently next year. The preparation of an pbr

obtai

ities earried on but in tern

adequate annual report is a st ating experience was attempted at the begir
In addition, your snnual report offers an exoe HOW

next yoar's work esn strengt

improved In light of the eurrent yoar
group in the county, the eounty governing body, loeal \

extension leaders and other key people, the agencles with e
which you work or would like to work, and the general
publie—rural and urban, It helps to build good public
relations. Include one signifioant story of exte

Your annual report is also a record of the year's work ments. This could be & family, coms
put into convenient shape for future reference. It halps wide result story in suy phase of ext
new persons joining the county stafl to beeome acquainted should, however, deal with a major problom th
with the éxtension program. It assists State specialists to 808 eurrently, It may refloct work
develop effective supporting programs in their respective several en. 1 possible, write
Clive ough detall to

means of building good will and support of the sponsoring

For minor lines of work, only the

reported Lo complete the meord of the year

subject-matter fields. The State supervisory staff fro- story
quently uses the county annual report as a guide in detor sSuatior re to tell what
mining an agent's readiness for promotion and suitability people solve their problem, and the
to fill vacancies that arise If possible, measure benefits in tern
The annual report in reality is another chapter in the costs, greater income, balanced
extension history of your county to be added to the living. The story should ha
permanent record maintaiged in the National Archives significant, convineing, ar pretacs
of the United States Government sctivity that helps people to understa
program and its mlation to an efficlent agrioulture, t
General Directions better living, and to the interesta of the consumer and the
From 4 to 6 copies of the annual report should be Nation as & whole
made, depending upon the number required by the State "
office: One copy for the county offigials, one copy for the The Statistieal Report
agent's files, one or more cog for the Btate extension When two or more agents are employed
office, and one copy for the Federal Extension Serviee, they should submit & single statistical report

United States Departiment ri The report o combined notivities and soccomplishments of
the Washington, D.C., off ¢ th
State extension office. W t has been gro men and women agents should

h the nsion agents smployed in the county during
prepar
employed during a part of f atistical report separate from that of the

or her work should be n some Bales & comb 1N
lender of that line of wor " b peegi
line of work has left t)

mation contals ninus duplica where two e nt
in the annual rv Dy 2 o cabuiing
TOPOrS yed il r ments e
farm » - or [snilics n

r improvemen lefinitely influonced to mak
The narrative

. Sueh mr svement or change may be t
under appropriate

accomplished in helping any pha stension program in sgricultural ¥
lemonstration, young men snd women's, or &H Cly
and social conditions. work. ONLY THE IMPROVEMENTS OR CHAN(

A good narrative report ¢ - TAKING PLA( DURING THE CURRENT YEAI
obtain, for EACH MAJOR line o undertaken, & 3] 4 SULTOFE NBION EFFORT S8HO!
comprehensive pleture of BE REPORTED. Of necessity formation
1. WHY the line of work was emy ed; what were the for in the national statistical report schedule ha

people’s problems, situstions, " warranting application to extension work as it is conducted thro

attention. Be brief. the United States. In addition to the informatic

WHAT was attempted and what were the objectives vided for in this report form, some State extension s

aod the major things the people were to learn, or do, in may need to obtain additional statistical informatic

problems and make ac

conneetion with this line of work. Be brief programs and sctivities peculiar their States
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COOPERATION WITH OTHER PUBLIC AGENCIES

Days dovoted by FrArvempr—
umbar of mee

— “| Ings relating to
‘ program of
|  Agents doiny Agents doing agency attended
primarily 4-H | primarily agri- | by eounty exten
Club work | eultural work slon workers

Agents doing
Publie ageney worked with primarily home
demonstration
work

D

FEDERAL AGENCIES

Social Security Adm
Revenue Service
Bureau of Land Managemen
of Reclamation
Farm Credit Administration
Farmers Home Administration
Fish and Wildlife Bervice
Forest Sery
Bureau of Indian Affairs
. Agrioultural Stabilization and Conser
vation Program Committee
Rural Electrification Administration
Belective Rervice System
. Boil Consiervation Service
Valley authority (TVA, ete.)
Other (specify)

STATE AGENCIES

Health department

Highway department

State departments of agriculture and
forestry

State department of edueation: General
schools

State employment seryice

Weliare department

Other (specify)
COUNTY AGENCIES

Soil conservation distriets
Vocational-agriculture and home cco-
nomies departmegts 5

. Other (specify) . [ x Q-A-‘b)
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SUMMARY OF EXTENSION IN

It is highly desirable for extension work 143
the proportion of farms and homes In t)

have been definitely
change in farm or home operations dur

influenced to make sor
% th
s & result of the extension work done with
and youth. It is recognized that this mformation is ver
difficult for agents to report urately
based

#0 econservative

estimates upon records, surveys, and such other

sourees of information as are available will be satisfactor
ESTIMATES FOR THIS SECTION SHOULD B

CONSISTENT WITH THE MOST RECENT COUNTY

STATISTICAL DATA All agents should work together

in trying to make theso figures refloct as accursiely as

possible the situation in the ecoun Adaptation of the

factors outlined for items 24 and 59 might be helpful in

making these estimates

A, B, and C. In determining the
he reported in each column, it is suggested that t}

itlined 125

number of families to
ame

approach be used as o r item

SUMMARY

| Estimated number

the exte

143. Families assisted directly or indireetly, b sion |
program, in meking some change in AGRICULTURAL |
PRACTICES this year

Families assisted directly by the extension

HOMEMAKING

or indireetly,

making some ehange in

program, ir
(home ecor ear
Total DIFFERENT

programs (items 143 and 144, les

ymies) practices t}

families assisted by extension

145

s duplieation)

COOPERATION WITH OTHER PUBLIC

The purpose of this section ls to br

place the cooperation given t
ing with the people of the econ
used for publie-relat
A B, and C
the agencie
reported ir
the appropriate pr
The mestings to be re

those de

8 purpose

Day ted b 1 wperating with

below & have been

o on Pr

Wwram

has fer

rograny
county that extension age
meeting
der item 9, deper

t held the

instances these
repor
the extensior meeting nde
and activel

example

age

» county agent is expec

r
d
participated in the . or
1
d

the meetings of the Agrieultural Stabiliza

Conservation Program Committec hese meet e

ings would be reported in this section In con

trast, the extension agent holds several meetings 168

ENCE - Interpretation

In this sectiorn on the nus

wtod

emphasis is only

fagniilion am s han be
dividuals |
it is going to be nee
iated In changing agr

when & farmer Is assisted

whereas
carlior seetior

essary (o eliminate dupli

numbers u Ttural

For example
blems and his son s in s 4+ H

tance would be reported as g

to one farm family

As outli

in estimating the

tern 143, eare shou
number of familios
in changing homemak

wd in

or indireet
his Tte wild be & total of items |
duplieations remo owing to t
In both

ed
family’s being asisted

bomemaking practices

OF EXTENSION INFLUENCH

Far Rural nonfarr

A B
 mber

Estimated number  Estimaled n

AGENCIES —Interpretation

national far

ks for cooperativ

Farr

if the
Federal

so that

shout &

left blank

request information ager

listed
s left blank for Btate

Line

Line is left blank for Btate use
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MISCELLANEOUS  Interpretation

The following items should inelude work done— 139

In chemionl control of weeds in erop
136. In control of grasshoppers and an socts that feed

tables, pastures, range, and roadside
on & number of crops or group of crops that are not 140,

reported under specific crops or livestook
137. In control of insects in the h
roaches, fleas, tiok clothes mot

In control of rats, mice, moles, squirrels,
prairie dogs, groundhoga, coyotes, rabbits
erous birds. Control of rodents as rels
grain are to be reported under item 138
sliverfish, termites, cercal and bean pest | With beekeepers and producers of
affecting house plants. Control of flies, ¢ orops when bees are used for pollina

and other insects through Other than those incident to foods, clothing

be reported under subitem 72 furnishings, ete., which are to he reported

With elevator people and respective subject-matier sections. A
peoy b )

essors, as well as with farn

the selling of arts and crafts s to be report
sects and rodents in grains

item 35b

MISCELLANEOUS

ARMERS and other individuals assisted with control of general foeder inseots
l'k\lll TES assisted with eontrol of household inscots : s
FARMERS, HANDLERS, PROCESSORS 41.1\\'!11‘uull»uhml— lll"\l-l"(l\*Uhlnhlrul“'lhw t

lml rodents in grain stored on or off the 'mrrn

FARMERS and other individuals assisted with CHEMICAL control of weeds

F\K\H RS and other individuals assisted with control of rodents and predatory animals other
than those reported in storage of grain under item 138, .

141. BEEKEEPERS and other individuals assisted with problems in the care of bees, honey,

and
honey products

142, FAMILIES u-x-lul with practiess ident o hrmhn'hnu ul wrts nml lr-h.
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WORK WITH YOUNG MEN AND WOMEN —Interpretation
The purpose of this section of the rep # Lo determine 133. In some instances the spe p of
how many young men and worme approximately 18 to groups ha a Joint effor f{ )
30 yonrs of age ARE BEING REACHED THROUGH other rganization Where that
SPECIAL PROGRAMS GEARED TO MEET THEF information for such groups should be
NEEDS OF THIS AGE GROUP. It is recognized that 4 I untles age

much of the assistance given these young men and w with y g people In g

may slready have been reported under the respective Exte Examples of
'

subject-matter sections of the report groups o yung married people
132. Only those groups of young men and women that in the schools, and independont

Extension has sponsored s 1 be reported under have organized themselv
this item. Included will be t

men's clubs, young hor ™ elu! young o reac young people 18 to 30 years

) groups as young In counties where agents are making &

married couples’ elubs, general-i roups, 4-H will be some persons, no one of the
slumni, and honorary or Jubw, I
whether the foregoing are ope . 1 Anrtng the vear

fiente groups listed above, wh

or county-wide basis

WORK WITH YOUNG MEN AND WOMEN

Extension-sponsored groups of ng
. Number of such groups worked

b. Membership in sueh groups

¢. Meotings held during year
Attendance
. Groups jointly sponsored by Extension and another organizatior
a. Number of such groups worked with during year

b. Membership in such groups: (1) Young mer
¢. Meetings held

. Other groups of young men and wome
whom Extension worked
& Number of » ipm Ansinte
b, Number of diffe t individuals reached through sueh groug
% mes

ng womer

Individual young men and wom dd In items 132, 133, or 134 who partic
and women's extension program
8. Number of persons assisted
Different y g men

2) Different young women

135x. Number of DIFFER P g people worked with or assisted
(total of items 132, | 1 135 less duplications):
a. Different young
b. Different yc




4 H CLUB MEMBERSHIP
123. Number of 4-H Clubs

124. Different 4-H Club members—
& Enrolled
b. Completing

125. 4+-H Club members from
a. Farm homes
y. Rural nonfarm homes
Urban homes

120, 4-H Club members eurolled by
8. Ist year
b. 24 year
34 yoar
th year
. Sth year

. Gth year and over

127. 4-H Club members enrolled by ages
& 10 yoars and under
11 years
12 years
13 yoars
14 years
15 vears
16 yours
17-20 years, inclusive

total equals 124

128. 4-H Club members who

s. Judgis

b. Giving demonstrations
Group recreation leadershiy
Musie appreciation
Money management (thrift
Farm and home safety

. Citizenship

Personality improvement
Boil and water conservation

J. Forestry

k. Health, nursing, and first ald

120. 4-H Club members having health examination because of participation in the extension program

130. Number of members attending s 4 H Club eamp

131. 4-H Clubs engaging in community activities, such as improving school grounds, condueting loeal
achievement programs, and fairs
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SUMMARY OF 4 H CLUB PROJECTS —Interpretation

A. &H Club members enrolled ar: the boys and girls 5. Al nelud . r
who actually start the work oot for the year. 102. Horses and m « » ther

B. 4-H Club members comploting are thoss boys and liste
girls who satisf, wrily finis work outlined 104
for the year 1084
Where certain phases of a pr t cannot be 106-(
measured in terms of the unit " the units 1074
for that phase of the project o t be answered. .
Report to the nesrest whole ur he eompleted
projects only
The following items Inelude

89. Home and market garder
canning crops

91. Improvement and manage
ture. Also includes projects
grasses and weeds, and Lhe contr
Al crops not falling in one of items 52 through 9
Note that pasture projects are reported separatel
(item 01)

4 H CLUB MEMBERSHIP —Interpretation

123. The number of different 4-H Clubs b
to be reported under this item D
same elub more than onee AdHI(
sed group of boys and/or girls w
of demonstrating improved practios
and hox soonomien, and of pr
training for members
4 H Club members

& Enrolled are those Loys a
start the work ou
b, Completing are those bo
factorily finish the w
year
. Census definitions may be used a
ing the kind of home in which 4+-H
reside
. Burean of the Census
used in the 1950 (

with & VALUR of 8150 or mar were produed
Also fn 1080, place . ) ser
farms only i the

amoun ted (o §150 or

Rural nonfarm
country and do not qualify as farn

eontors having up t«
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SUMMARY OF 4-H CLUB PROJECTS

A club member may engage in more than p . " ’ jo > ter than the number
of different club members enrolled For inle p
its involved in oo

Item . P pr
(

Corn
Other cereals
Peanuts
SBoybeans, field peas, alfalfa
Potatoes, Irish and sweet
C N
Tobaceo
Vegetable growing
Fruits
Range and pasture
Other erops
Boil and water con
Forestry
Wildlife and nature stud
Poultry (including turkey
Dairy cattle
Beef cattle
Sheep. ..
100, Bwine
10054, Horses and ponies
101 Rabbits
101%. Dog husbandry
192.  Otber livestock
103, Bees
104.  Entomology
108. Tractor maintenance
108, Eleetricity
107 Farm shop
7% Automotive care and safot XEAXAXXXXXXXNR XK
108.  Other enginvering § X CEXTAXN
109.  Farm management XXX NNN
1o Beautifieation of home gr [ AXREXXAXXNNNX
FO X

111. Meal planning and preparat
elude baking and food selecti
112. Canning and presorving (other thar
freezing ! <t d
113 Freezing of foods ol l o
114,  Health, nursing, and first sid L
115. Child eare
116. Clothing. ..... ~E z _ &
117. Home management
118. Home furnishings and room improve
ment
119. Home industries, arts, and crafts

120.  Junior leadership. XXX XXANAAX AN
121 All other > AXAXXAAXAEXXNAXN
122. Total AN EXAANAN AN
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Special Report on
FARM AND HOME DEVELOPMENT

In items 1 to 4 of this seetion is to be reported o ho families worked w
Farm and Home Coun

Balanced Farming, Better Far g for 1
r fa

given 1o & way of doing
unit.  Accomplishments of then p

ion in

report This men

plan, is to be reported also |

0 forth, is to be reported in it
of these families whould a
elothing, foods, and s
Item B provides a p!
Development fanzilles bu
proeess (problem approsa
1. Different Farm and H
a. Started th
(Count a fam
a COMBINI
b. Tetal wor
(1
yenrs
2. Of the total nur
to account for all fa
With wh Fxt
b. Just getting
May be
venrs )
e. With low ine
(Whaose gr
d. Part-time fa
Hi‘- rat
o. That had rea
peoial «
(Pre

gram

f. That be

3. Of the total

. Deve

Of the total nun

this yvear direct suj

In addition to the far
how many farmers, home
PLEX INTERRELATED §
plan. (Do not include th

practice
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COMMUNITY DEVELOPMENT AND PUBLIC AFFAIRS

Different eduea
tional projeet
programs, or

st iy itie

A

76. Citisenship activities

76. Developing and impro

or proj

National ¢




COMMOUNITY DEVELOPMENT AND PUBLIC AFFAIRS  Interpretation

Note that the nature of this «
quite different from that for re
Here we try to get a picture of
educational projects or act
of the ares covered, number of groups assistes

ities sgent

The general approach is to start with pr

the individual (item 75 hen to move
relating to the commur i ‘. ite
to the regional or area pr
eounty or seversl Sta
(item 79) ; and finall
covers emergeney acti
ticipated
A. Educational proj
things such as wma
for telephoue line
businessme:
area
bospita
organizis
to get a be
munity
in should t
priate he Rep
or setivities in which eou

o or

ench projeet re
more or less w
interests and
those withir
urposes
eral units inte
organized exter
This column
lenders nasisted
pointed
should t
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FOODS AND NUTRITION, HEALTH, FAMILY LIFE, AND SAFETY —Interpretation

Columns A, B, C, and D include the specific practices weight . liets for spe
listed under items 71, 72, 73, and 74, respectively, as well ns woll as get "
other related work. sistance inol
Work relating to garbage
68 and 09. Bee luterpretations of items 57 and 58 for flios, sanitary outho
70. Considers factors outlined for item 50 easo-preventive practic
71. Assistance includes hold insects through elimination of breeding
a. All work done to encourage { m and L we of wy 8, and the like should be
use of home-grown food vegetables, ed under ftem 137
meats, poultry, eggs, dairy products nd fu fonal work done to encourage
Belection on basis of quality tritional needs, " for cancer, heart allments, polio

smount to buy, variety, and form. Work iher is, to protect and

dwme regarding price and supply should be he health of individual per
reported in item 38, inelt assisting families
Also food preparstion for speeial oceasior Villingness to work a8 &
s and plonios, aa well as for toward & family goal—far
outdoor meals and meals for large groups ‘ rvelopment of self-confiden
. Froesing, canning, ing, brining; » b adjustmenta to
fruits and root vegetal ring ) e ¢ nities in
and making jams, jellie y [ s riding
Child feeding, maternal diet tr - er

FOODS AND NUTRITION, HEALTH, FAMILY AND

In estimating the influence of « - e A . P
Aome demonstration, young men and women's

Ttem

68. Number of voluntary local leaders as
sisting -
Total number of personal contacts made
individually or through meetings._ .
Estimated total number of DIFFER-
ENT familios assisted directly or in-
directly TO ADOPT recommended
Families reported in item 70-A assisted number
With plaoning and/or producing the home food supply
In selocting food
With meal planniog and food preparat
With preservation and stornge of food
In improving diets
., Families reported in 70-B assisted i
& Sanitation practices and facilities
b. First aid and home nursing
e. Dental-health education
d. Health education leading to physical examination by a physiciar
Families reported in item 70-C assisted with
a. Child development and guidance
b. Providing recommended play, clothing, and equipment suited to age of children
¢. Understanding roles of family members and strengthening family relati
d. Individual adjustments and personality development
e. Home and family recrestion
74. Families reported in item 70-D assisted with
a. Fire prevention around the farm and home
b. Accident prevention around the farm and ho

e. Accident prevention away from home place




20
HOME MANAGEMENT, FAMILY ECONOMICS, AND CLOTHING —Interpretation

04, See item 59 for interpretation of what to inelude here 66. Includes work dene
66a. Management may be defined as “using, as well as b. On that portion of financial affairs that dea
we ean, what we have, to get what we want.' with planning the use of famil
Therefore, in helping people to impro their and '
management we are concerned  with v foo
“what,” “who," “when," and “whe 1o nm
that will ald th in reaching thelr gonls. For d. On wills
exampls, the management of dishwa Saobalia
inelude “who™ and “when” decisio s woll as covers legs
the "how"” decision I only the o business
in dishwashing was improved, it st
utder 85b as an improved housekeep
Management decisions have to do with
the family’s available physical and 1
sources—time, energy, equipment, skills
edge, and money
Aspistance includes work done
b. In improvement in the
through job-methoc
fication, and time and moti ! care of clothing, should be
example in 65a.) Bpecific help given 1o control |

67. lneludes work done

& In the selection

of elothing,. W

and silverfish, and the like

e. On laundering methods and use of new soaps .
and deterge tance related ¢t ’

Isundering the new fabrics

nection with the

reported in su

HOME MANAGEME

NT, FAMILY &
In estimating the influence of '

hing

ure (o conwid aser of the exiension prog

home demonatration, young men and women's work, and §-H Club work

Number of voluntary loeal leaders
Total number of personal e
through meetings
Estimated total nun
persons assisted
mended practice
make
Ina
In impro
e. With fau
Homemakers ar
a. In the
b. With fan
e. With keey
d. With fan
. Homemakers and other individ
8. In selecting and buying e
b. With eare and mending
¢. With elothing constructior
d. In selection, use, and eare of sewing and pre & equipment and wit!

e. With good grooming and posture (persanal appearance
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT

In estimating the influence of extension leaching, be sure to consider all phases of the extension program: Agriculture,

Aome demonstration, young men and women's work, and §-H Club work

| The house and | Furnishings and
ltem |  surroundings equipment

| A B

Number of voluntary local leaders assisting

Total number of personal contacts made ir idually or through meetings

Estimated total number of DIFFERENT families, homemakers, or other

individuals assisted directly or indirectly TO A DOPT recommer n

item 39-A assisted with Fatimated 1

Families, homemakers, and other individuals reported |

a. Bullding & new house . |
b. Remodeling or repairing e house als

Improving kitchen or laundry L2

Improving storage space ¥
Belection, installation, use, and care of water and/or sewage
Selection, installation, use, and care of heating and/or cooling systerms
Planning ¢ trical systems
h. Landscaping home grounds
Homemakers and other individuals reported in item 50-B assisted with
Selection, use, and eare of home equipment (other than sewing equip
b. Belection, use, and econstruetion of home furnishings
¢. Repair, reconditioning, and care of home furnishings
irniture arrang d use of aocessories

Color schemes and wall finishes

Floor finishes
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THE HOUSE AND SURROUNDINGS, FURNISHINGS AND EQUIPMENT -Interpretation

This section deals with assistance given to homemakers, of houses, depending upon the phase ¢
farmers, and other persons in connection with the house work being reported) that made us
and surroundings, the furnishings and equipment. sion information relating to specifio
A. Covers specific practices listed under item 60 and or groups of practices. Such evidenee

other related work from sample surveys, reports of local
B. Covers specific practices listed under item 61 and bulleting requested, inquiries re
other related work. publication of speelfic news stories

57. This item relstes to the voluntary local lenders or SUSSSS, oush of resommended
committeemen who have ACTIVELY ENGAGED in sold by dealers, personal observau
furthering those phases of extension work dealing with ures

The totals reported in eolumns A and B

the h and surroundings, furnishings, and equip-

ment, See also interpretation of item 8. be greater than those reported for any one
under Items 60 and 61, rospectiv
This is the sum total of office calls, telephone calls usually inelude practices in add
farm visits, individual letters written, and attendance listod
st meotings agent held or participated iu, in consee 00
tion with the line of work, regardiess of duplications
For example, in connection with the house and its
surroundings, the agricultural agent and home demon-
stration agent had, together, 75 office ealls, 55 tele- d
phone calls, wrote 25 letters, visited 60 homes, and
had an attendance of 360 at the various types of
meetings relating to this line of work—a total of 575

Ttem
e. Hefers to space, work-sa
storage, surface finishe
ventilat in the kitehe
Refers to storage space ir
house other than kitehe
& Reports work done in

electric system to meet |
contacts. This information should be readily avail-

sble from office records, If such records are not
available, however, an estimate will suffice, based
upon what information is available

needs This includes size
power load, number and |
and switehes
h. Includes work done in planniog as well &
In estimating the total number of DIFFERENT actusl landscapiog and onre of |
homemakers and other persons in the county influ- grounds. Assistance glv
enced TO MAKE SOME CHANGE, cither through disense ocontrol of lawn, (lower
adopting a new practice or ir ng an old practice. or house plants should be
the following factors should be considered 51
(1) Number of DIFFERENT por reached through The subitems listed under item 60 should

direct contacts (item { th  duplications snd reported in item 59-A, booause the

removed have been sssistod in adopting several «
(@ Membership in related exton ups, such ns  lsted

&H projects and home ration clubs 81. Item should include
(3) Probable number of other persons in the eounty s Electrical equipr |
reached with extension information, through done with sewing eq

bulleting, circular letters, news stories, radio reported under subitem #7:
broadeasts and television, exhibits, and othe ¢. Refinishing furniture, upholster
mass media, including the passing on of ex ing, renovation of seoessorie

sion information from one neighbor to another The subitems listed under item 61 sh
(4) All other availablo evidonee indicating the pro and reported In item 50.B,

portion of potential clientele ni have been mmsisted In adopt evernl
occupied dwelling units in the county or 1 . listed
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FARM BUILDINGS AND MECHANICAL EQUIPMENT —Interpretation

53. Figures in columns A and B will usually be larger than 65. ltem—
& Refers to farm mechanicsl equipment used

outside farm bulldings, usually in eonnee
tion with fleld work, wuch as tractor, hay
londer, cotton picker, potato digger

b. Refers to laborwaving devices and equipment
developed or built by the farmer

any one of the subltems in 54 or 55 respectively
B4. The farmbouse should NOT be included. [t should
be reported under item 80
& This subitern includes the planning and de-
cisions relating to farm-b fing arrange
ment, for efficient work methods, and the
like. 50. Iters should include the use of electricity In
b and ¢. Also inelude planning and decisions farm business, such as electriec brooders and motc
relating to eofficient layout w in a for building equipment
farm building
d. Also inelude equipment that may
structed as part of the building

FARM BUILDINGS AND MECHANICAL EQUIPME

re lo consider all phases of the extension program: Agriculture,
H Club work

In estimating the influence of e
home demonstration, young men an

Farm mechanical

Farm buildings
| equipment

B
51. Number of voluntary local leaders assisting
52. Total number of personal contacts made individually or through meetings
$3. Estimated total number of DIFFERENT farmers and other individuals
assisted direetly or indireetly TO ADOPT recommended practices

Estymated
number

-
/¥

54. Farmers and other individuals reported in item 53-A, assisted with
. Arrangement of farm-building lay-out
b. Coastruction of farm buildings
¢. Remodeling or repairing farm buildings
d. Belection or construetion of farm-building equipment
55. Farmers and other individuals reported in item 53-B, assisted with
a. Belection of farm mechanieal equipment
b. Developing labor-saving deviees and equipment
¢. Use, care, and repair of farm mechanical equipment
56. Farmers and other individuals assisted in the use of electrieity for income-producing purposes

/




PLANNING AND MANACEMENT OF THE FARM BUSINESS —Interpretation

This item Is the total number of DIFFERENT the farm business

farmers and other persons assisted in all lines of work long-time adjustme
concerning the biusiness-ma ment aspeots of farm adjustmonts made from ye
ing It will, therefore, inel ) s listed under e. Bpecial work in helping farmer
item 48 as well as others. Subitems 48a through 48) sources of inoome

are for reporting the different persons helped in various Assistance given to

lines. The same person may be helped in several ways perating the f

hence the total of the o ould ordinarily be the purchase of

greater than the tota farm machinery, and in finne

48. Assistance should inelude ase of the farm

& All persons to whom

look shend was giver

Help given persons in loeating
ing  farm for rental or purek
farm-business decisions r example, Help given in loeating farm |
discussion of the diary situstion and outlook groups of workers in efficlent w
st & dairy meeting with the idea of helping and in sequainting employer
the group to make a decision would be ix (armer-worker relations
cluded, as well aa any meetings or Leases, partnerships, property transfers
efforts to discuss outlook as such farm and liability insurance e
b. Work done in explaining how to keep farr 66d.
records and them; also in summarizing §. Work in soquainting farmers with insome
and analyzing farm records provisions, ineluding how to figure deprecia
0. Special work done in helping farmers to mak ton, haodle eapital expenditures, and divide
an overall plan of the farm business for t Joint farm and home costs,

most profitable use of resources over a per This item should include work that may

of years done with persons or firms doing business
d. Work done to p farmers make planners or farm managers, as well &

'

justments in size, combination of ¢ others giving legal and income-tax assistac

production expenditures, and of 0. Bhould inelude also life-insurance sompanics,

PLANNING AND MANAGEMENT OF THE FARM BUSINESS

In estimating the influence o n te g, ure to conmder
:

home demonatration, young men and women's work, and 4~ H Club work
45. Number of voluntary local leaders assisting
46. Total number of personal contacts made individually or through meetings
47. Fstimated number of DIFFERENT farmers and other individuals sssisted directly or indirect]
with management problems
48. Estimated number of farmers and other individuals reported in item 47 assisted with
Information on the agricultural outlook
Keeping and analyzing farm records
Developing an overall farm plan
Making needed adjustments in farm operation
Developing supplemental sources of income
Obtaining and using credit
Belocting a farm for rental or purchase
Obtaining, training, and using farm labor
Legal aspects of the farm business
J. Income-tax scoounting, social security, and related problems
49. Number of individuals or firms sasisted in rendering better planning, management, legal, tax, or
other specialized services to farmers
50. Number of banks or other agencies sssisted in adapting loan and credit policies and procedures to
provide better service to farmers
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SOIL AND WATER CONSERVATION AND MANAGEMENT, FORESTRY, AND WILDLIFE
In estimating, the influence of extension leaching, be sure to consider all phases of (he

axtension program: Agrieulture,
home demonstration, young men and women's work, and 4~ H Club work

| Boil and water
| conservation and | Forestry Wildlife
management

|
|
| A B

39. Number of voluntary loca.
40. Total number of personal
through meetings
41, Estimated total number

other individuals w

ADOPT recommendod pra

42. Farmers and other individuals r
Proper land use
Contour and strip eroppin
Terracing
Crassing waterways
Water supply, storag
Drainage
. Lrrigation
. Use of soil amendment ;
Use of fertilizers (commer and barny ard
Produetion of soil-impr
Crop rotations
Land cleariy
43. Farmers and other individuals re
. Planting forest trees (w
Timber-stand improvemen b weeding, and pruning forest and woodland tr
. Timber harvesting (ineh and other recommaonded eutting for forest product

Estimating and appraising

Treating wood products with preservatives (fenee posts and building timbers

Marketing of forest produets (ineludes markets and timber-selling practices

b
°
d
e. Produetion of maple-sirup produets or naval stores
f
E
h

Fire prevention
44. Farmers and other individuals reported in item 41-C assisted with
o. Construetion or management of ponds for fish
b. Making food and eover plantings for wildlife

¢. Protection of wildlife areas from fire or livestock




SOIL AND WATER CONSERVATION AND MANAGEME!

Consideration is to be given to the PLANNING and
ECONOMIC sspects as well as to the tec logical
problems incident to earrying out the practices listed on
this page.

A. Boil-and-water conservation and management refors
to all extension work incident to the improvement of
soil fertility and the continuous productive eapacity
of the land, Practices, such as the applieation of
fertilizer utilized PRIMARILY by the erop to which
it is applied, should be reported under Crops. How-
ever, cortain practioes, such as fertiliser application,
may eontribute to both immediate erop-production gain
and long-time soil improvement, Some duplication
in the reporting of such practices is inevitable

40, and 41
items under Crops and Livestock

interprotation of eorrespor

Pigures in columns A, B, and C will usua be largoer
than any one of the subitems in 42, 43, or 44, respec
tively
42. Item-
e. Refers to development of water
gravity and underground, storag
voirs, tanks, distribution systems, and the
like. Persons gi
ing the quality of water for erop purposes
are to be inchuded
I. Refers to problems relating to the removal of
excess water: Installation of tile, drainage-

assistance in determin-

, FORESTRY, AND WILDLIFE-~Interpretation.

ways, and ditoches. Persons given assistance
in saline-alkaline reclamstion are to be
included

g Reports assistance given with problems
relating to the application of water to the land
water measurement; penetration duty of
water, and the like

h and i. Report only applieation of soil amend
ments and fertilisers that contribute to land
protection and sustained productivity of the
soil. Where such applications are made
primarily for use of & crop currently growr
such asslstance Is to be reported under the
appropriate crop

Reports only those assisted in the constr
or mansgement of ponds for fish. Ponds
constracted primarily for storage of water
for use in irrigstion should be reported in
subitem 42¢

Refors to the planting of edible wild fruits
and puts in hedges, stream banks, odd areas
and field borders, and with other plantings

for food and protection in wildlife areas

e. Includes protection of such wildiife areas as
stream banks, odd aress, field borders
marshes, and ponds, from fire or livestock
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MARKETING, DISTRIBUTION, AND FARM AND HOME SERVICE ORGANIZATIONS

32. Assistance given to FORMALLY arganized cooperatives (those incorporsted under State law)

Cooperatives in column A giveu educationnl asslstance with

:
Cooperatives Mombers |

< Annint | oun " Pubilie-relations
Kind of od fn county Organizational |  Financlal | Operstional Put a

ccoparative problems problems problems | "'“yﬂ’nlh.l esbhip
; ! obleme

B c D | E ¥

Number N umber N umber
o, Marketing and
purchasing
b. Farm and home

service

83, Assistance given t0 INFORMALLY organised groups (other thau those reported under item 32) with orgnnizat
and operational problems

Groups Mermbers

A B

Type of sctivity

Number Number

8. Marketing and purchasing
b. Farm and home service

Number
34. BURVEYS made during the year on specific problems of
a. Marketing
b. Service facilitios
85. Farmers, homemakers, and other individuals o n marketing products through roadside or
other farm retall markets
& Agrieultural product
b. Home produets (arts, erafts, ote.)
86. Buyers, sellers, bandlers, processors, and transporters of farm products assisted with marketing
problems
a. Grain, seed, dry beans and pea
b. Hay and other forage crops
e. Cotton: (1) Cotton ginners
2) Other
d. Tobaceo
e, Oil erops (soybeans, flax, peanuts, et
f. Bugar erops
g Dairy and dairy products
h. Poultry and pou

§. Pruits and nuts
k. Vegotables (neluding potato

87. Food retallers assistod with merchand

38. Persons amistod with CONSUMER n agricultural products




MARKETING, DISTRIBUTION, AND FARM AND

832. Columas A through F to include—

A. Only ecooperatives that are incorporated under
State law and have & place of business within the
county are to be reported here. Do not report
cooperatives whose place of business is outside the
eounty
Members residing outside the should not
be included, but farmers
members of & cooperat
an adjoining county, provi
has been given extensior
ineluded
Cooperatives nssist
during the ye
analy zing the ne » coopernt
of organiaing & cooperative, procedu
ing and incorporating, and ® ational
information needed to get the cooperative started
Cooperatives assisted in an edueatic y o
establish and develop & sound plas aclag
including handling of members’ eapital and bor
rowed funds. Such assistance would include estab
lishing new and strengthening old associations
Cooperatives assisted in an edueational wa
problems of physieal operations and r
business, including accounti
Cooperatives assisted in planning and
educational programs for members and

Assistanoce yuld also include
developing better publie relations t
rural-urban programs, sctivities with elvie
and other means of improv the veral
standing of the purposes c
their contributions to the community welfare
Item should inelude
b. Cooperatives for irrigation, live , da
erops, artificial breeding, grove care, hatch
eries, credit and loan, insurance, eleetricity
telephone, health and hospitalizstion, fro
ren-food lockers, volunteer rural fire com-
panies, ete

Groups reported here are those to which assistance
may have involved many of the things outlined for
cooperatives in item 33, column C, with the one
difference that such groups have not yet incorporated
as & cooperative. Amsistance may also have been
given to informally organized groups that do not
contemplate formal organization

Only surveys you made or in which you gave assist

ance when information oo marketing or serviee

facilities was obtained

Item should include ecooperstives and other private

enterprises with which you worked

a. Elevators, country buyers, processors, millers,
feed manufscturers, sced dealers and pro-

HOME SERVICE ORGANIZATIONS ~Interpretation

cessors, wholesalers, retallers, and others
engaged in markoting grain

ntry buyers, shippers, dehydrators, feed
dealors, and others concerned with market-
ing hay and other forage erops.

(1) Cotton ginners In solecting, installing,
maintaining and/or operating ocotéon gins
to obtain better grade cotton

2) Local buyers, oil mills, compressors, ware
housemen tile mills, and others engaged
in processing (other than ginning). storing
and merchandizing raw eotton, cottonses
and eottonsead produsts

Auction warehouses, eountry buyem
others engag marketing and has

loe wiyers, oil mills, wareh
men, peanut processors, and other dealers
Sugar mills, contractors, and others engag
in handling and marketing sugarcane
sugar beets
Milk plants, plek-up and delivery route
condenseries, cheese plants, los-oream man
facturors, and bargaining groups.
Assernbling and processing plants, retallers of
poultry snd poultry products, grading
stations up routes, and poultry and
turkey
rators, terminal markets
« including loeal loeker
buyers of livestock and wool, ia
and wool pools, and feeder-eall and fo
pig auction demonstrations
J snd k. Cold-storage opersiom, tras
ageneies, processors, wholesalers, retailers
and others engaged in moving agricultural
products from the producer to the consumer

37, This item is to inelude food retailers with whom work

waa done in quality preservation, display, sup;

and disposition of different food items, and consun
preference.  Information prepared for '
though of value to food wetallors, «

ineluded

Consumers who were given Information regarding
supply and relative price of agricultural products
to guide them in the purchase of food, are
reported, Consumers given assistance in the sel
tion of foods based upon Individusl or family needs
should be reported in iem 71b. Persons with whom
you worked in consumer sducation on other than
agricultural produets should reported under appro
priste items in the respective sections, such as farm
mechanioal equipment (subitem m), home equip-
ment (subltom 61a), and clothing (subitem 67a




LIVESTOCK—Production and Parm Marketing

In estimating the influence of eiension leaching, be rure 1o consider all phases of the extension program: Agricullure, home demonstration, young men and
women's wark, and j=H Club work

Dairy asimals | Poultry and cattle eep, goats, A Other livestock
| ‘and products produots Beef cattle snd products Bwine
!

A D E

Item

Number of voluntary looal leaders assist

Total number of personal contacts made

ENT farmers

indirectly
) ADOPT

atec mber of farm
eported fn item 29 assisted with apy pb

on and mansgement

Of thix number how many were assisted
Selection and breeding
Feeding
o. Control
d. Contralling diseases and tery parasites

e. Efficient work methods

Estimated number of farmers and otber viduals
reported in item 29 assisted with a hase of farm

marketing

Of this number how many were assisted will
a. Preparation for market
b, Commodity outiook and market information

e. Arranging to sell and selling
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LIVESTOCK—Production and Farm Marketing—Interpretation

Work done with farmers and other persons in connection of farms and other places at made use «
with the production of various kinds of livestock and live- extension information relating to specifie king
stock products, and with those sspects of marketing ON of livestock and livestock producta vi
THE FARM, is grouped in this section. Consideration ; i iadey O%; yoperte from
should be given to both the TECHNOLOGICAL and local leaders and seoret reanised .
ECONOMIC aspeets when reporting work doue stock groups, re w bulletine, inquirie

F. Under “other livestook,” persons assisted in work with received after the rele pocific news articlos

horses and mules, rabbits for meat production, and or afts roadoen Y 8 product ¢
fur animals should be reported. Control of rabbits as material handin ral persotal olwe
rodents is to be reported in item 140, tions, and other
Voluntary local leaders who have ACTIVELY EN tem 29 will normally
GAGED in furthering extension work with esch
of livestoek. See also inter tion of item 8
This s the sum total of
farm visits, Individual letters wri
st meetings agent held or participsted in, In eons
tion with the line of work regard { duplicati
For example, there were 35 personal calls at the ext
sion office relating to poultry te ne eal pra !
lotters, 45 farm visits, and at 2 ! 37 through 30, plus other p
at the 14 poultry meeting I durin . practices emphasised
This would make 406 contacts relating to Item 30 ot exeoed
This information should be ly svallable fr larger th y one
office records. If records are s v ailabie ‘ . Beleotion of
mate will suffice, based upon such informa cial bre
available el
handling livesto

, The following factors should be e i '
mating the total number of DIFFER} f . il ——

barn a
and other perdsons in the o .

TO MAKE SOME CHANGE, « er th ade 81. Includes 1« s by { DIFFERENT
tion of & new, or impr o t » actic awinted A y | A MARKETING
1) Number of DIFFERENT persons reached thro connected
direct econtact tem 8 wit duplieatio Work «
removed
(2) Membership in related exte rou reons |
+-H livestoek projoct tifheds ' or elussi
improvement, and poultr f i prepari
ocooperatives market
(3) Probable number of other personus in the b. Persons helped
reached through bulle s, oircular Jettor marketing
stories, radio broasdessts and televi N, o and dem.
hibits, and other mass media ut e. Persons as
stock extension. Include also indirect spread inv d
of extension information from one person to wel { liv k liv ek produet
another market orders ss they affect the
(4) All available evidence indieating roentage er, contract selling, market outlet
of the potential clientele in the cou mber very areangement




CROPS—Production and Farm Marketing
In estimating the influence of extension teacking, be sure to comsider all phases of the estension program: Agriculture, home demonatrotion, young men and

women's work; and §-H Club wor

Grain crops | ‘
including rice, Hay and other| Cotton and . p
| dry peas and | forage, pas- | other fiber ‘ 0] and sugar Frults and

| beans | ture, range | crops ! crope nuts
!

Vegetableos,
including
potatoes

Flowers, orna-

Item mental shrubs

k. s e

| A B c

——e .

22 Number of voluntary local lead ¢

ers assisting
iber of personal con-

made individually or

h meetings
{ total number of DIF-
farmers and other

s assisted directly or

7O ADOPT recom

1 practices
number of farmers

reported




CROPS - Production and Farm Muarketing Interpretation

This jon deals with the work done with farmers and
other onnection with the production and harvesting of
spocif ops or groups of erops, and with those aspeets of
marketing at take place ON THE FARM. Considers
given to both the TECHNOLOGICAI
fecision-making) aspects when you re
CHEMICAL CONTROL OF WEEDS In crops, fruits
vegelables, pastures, roadsides, and t o be
ported in item 139
Persons assisted in
should also be included in the re
B. Corn for silage and grain eu
C. Cottonseed and flax |
grown for fiber

E. Crops such as soybe
edible and for oil), suga
Coffee
Watermelons, tan ps,
Work done with commerecial nurseric
as weoll ax with farmers and urbas
to flowers, shrubs, and lnw
The voluntary loeal lea
have ACTIVELY ENGAGED is
work with these crops are to be
also interpretation of local leader

. This should be the sum total of offic

oalls, farm visits, individual letter

sttendance at meetings agent held or pa

in connection with the line of work

duplieations. For example, in conneet

an agent had 40 office eall

10 letters, visited 60 farms

490 at meetings relating to cotton

contacts, This information should

able from office records, If suc

available, a careful estimate will suf!
information available

In estimating the total number DIFFERENT

farmers and other persons assis y fluenced TO
MAKE SOME CHANGE, either tl sdopt
new practice or improving an old pra

factors should be considered

(1) The number of DIFFERENT
through direct contacts (item
tions removed)

(2) Mombership in related oxtension groups
4-H projects and seed-lmpr ment
tions

(1) Probable number of other persons in the count)
resched with extension information through
bulletine, elreular letters, news stories, radio
broadeasts and television, exhibita, and other
mass media, including the passing on of exten
slon information from one neighbor to another

nber of ¢

informa

given in the use
ould be reportec
{ general soil
1id be
Vo masin
n graln sanitati
item 138
Those wssisted In adopting
produeing or handling crops; for example,
transplanting or harvesting of tobacco, har
ing of hay, cutting seed potatoes, and harves
of potatoes, fruits, and vegetable
Include the total number of DIFFERENT produ
ped with any FARM MARKETING problem
Iating to a specifie crop or group of erops. Work
me with “the trade to be reported in items
through 38. The total will normally be less than the
number reported in item 24. Tt will also be likely to be
larger than any one of subitema 26a, b, or ¢
wr of persons assisted in the physieal
of the erop on the farm, through grad
packing, packaging, prooessing, or otherw
aring for the market
we of market reports, supply and demand 1
ports, outlook, ete.
market outlets, contraeting for the crop,
price agreoments, assembling or pooling ship
ments, or any other activity incident to transfor
of er from the farmer to the buyer or handler
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PROGRAM EMPHASIS

Agents doing Agents doing

! +-H | primarily agri

‘ wOr cultural work

18, Calendar months of employ
19. Total days worked
20. Days devoted to-
& Adult work
b. YMW work
¢. +-H Club work
21. Days devoled to
s Ex W orga
gram planning
Lo-service training of o,
Crops
Livestock
Marketing; distributi
fee organizations
Sofl and water conservs
management
Forestry
Wildlife
Planning and manage
farm business
Farm bulldings and fa
chamical equipiuent
Heouse and surroundings. (irus
ings and eqipmont
Howme manag ment
Family eoonou les
Clothing
Foods and nutritic
Health
. Family life, child developme
and parent education
. Bafety
Community developme
public affairs
Days that eannot be charge
specifically to one of

throngh =

4. How many of the total da

as reported in item 19 and a
tributed under item 21, we

ostimate were devot

with whom you are working

Farm and Home Developr

reported on page 24




PROGRAM EMPHASIS - Interpretation

18. This item should show the total number of months each engaged in the respective lines of work, Time should
agent or group of agents was employed in the eounty be reported to the nearest whole day. Information
during the report year. In addition to the time actu a8 to what is Included in each e of work can be
ally worked, it should include the time spent on LEAVE obtained by studying the respe y sections of the
WITH PAY for vacation, sickness, and s other report schedule. For example: 210 pertains
than sabbatical leav Agents employed in more than time spent on the erop work as reported on page
one county should report only that portion of the year 21d o the livestock work on page 11; and similarly
spent in the county. For example, an agent emplo 1 I 21t covers the miscellanecous
all year, equal time in two coun 9 ! 6 . page 29, as well as time not
month's service for each. Ieport months of service olsewhere. Time in training al
to the nearest whole month organisation, and program pia

2 wied under 2 - ving of loeal leaders in »
. This is the number of days actually worked during the poried indee 31a. Tralning of oeal leaders b

report period. Include Sundays and holidays, if
worked; also days in in-service training as defined for
item 21b. Do not include days spent on vaecation or
for sickness or holidays not worked. Fach eolumn
should contain the total number of days worked by the
group of agents designated by that column. Report
all days worked to the nearest whole day

matter should be reported under one of the appro-
priate subjeet headings 2le thro t. Additional
information is given below

Days devoted to cooperstion with other agencies
(items 146 through 169) should also be reported un-
der the appropriste lines of work. Work with these
agencies that does not fall within one of the subject
matier areas (subitems “a” through * should be
. The sum of subitems a, b, and o will equal or be slightly included bitem “t

less than the total number of days worked as reported Time d d to general administrative work such as

in item 19. The difference, if any, between the two county stafl co:
totals will depend upon the amount of work done that and reports,
eannot be eharged 10 one of the three phases of exten- eluded

sion work listed Time should be reported to the I

rences, preparation of plans of work
and program plananing should be in

s in to include days spent attending summer ex-
nearest whole day

tension courses, workshops, distriot Btate
The purpose of this item is to obtain a | h extension conferences, and other training sctivities
relative emphasis cach line irk ’ ring the rganized primarily for the purpose of the profes-
year. Where records are 1 . . »ual development of extension personnel
will suffice, if the days reported s reasona’ The sutn of subltems “a" through “t" should equal
socourate reflection of the tots ime of the agents the total reported in item 19
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EXTENSION ORGANIZATION AND PROGRAM PLANNING
11. County organization, association, board, or committes sponsoring extension work in t

a. Name of citizens’ organization or group having legal or quasi-legal status, if »

b. Name of board or group responsible for rec

p () Z A
from “s" el descans (CBiex o acdd e enctadae
12. COUNTY-WIDE advisory COUNCILE or COMMITTEES nasistil y -

and conduet of extension work In the county

g extendlon agents with organizat

Members Meetings of such ec
mittees held duris

Number Number | \tendance

Overall or general. . ©
Agrioultural. . .. . </
Home demonstration -t 3
Young men and women

e, 4-H Club..

13. MEETINGS (other than thos ed in 12) held PRIMARILY for the PURPOSE
extension prograa

a. Community or local meetings
b. County meetings

14. Number of fact-finding surveys for program-planning purposes made during the year

14%. Are you currently engaged in Program Projection in your county? (Check one) Ye
15. Total number of different voluntary local leadors or committeer (e b imunity, and ne

extension agents with organization, planning, and conduct of ex

Wormer

In adult agricultural work

In adult home demonstration work
In young men and women's work
In 4-H Club work

Total sumber of DIFFERENT

leaders

Number of organized elubs or ot rrying on adult b

17. Number of members in such clubs




12. Reported under this item should be only those groups

functioning in & COUNTY-WIDE WAY that defi.
nitely assisted or were utilized by the county extension
stafl with the organization, planning, and conduct of
the various county-wide aspeets of the extension
program. Meetings and attendance reported in itema
12 snd 13 should also be included in ltem 9 or 10,
whichever is applicable.

. Meetings are county and loeal meetings (other than
county-wide council or committee meetings
in item 12
should be included in the extension progran

reported
held for the purpose of determining what
st either
the mmunity or county level. These may be meet
ings of commodity groups, home den
or councils

pnstration elubs

young men and women’s groups, 4-H
Clubs or 411 executive committees

Any survevs that you or the advisory eounecils, com-
mittees, or other groups made to get facts as & basis

for planning the local or county-wide extension pro

4

EXTENSION ORGANIZATION AND PROGRAM PLANNING -Interpretation

gram are to be Included here. The
obtained through mail questionnaires,
personal interview

facts may be
telephone, or
A projeo jer, local leader, or committeoman s &
r the group they rep-
to lead some phase of the extension program in
ded should be

r committ

person selected by extension

resent
yrganization or subject matter. lucl

members of the county-wide eouncils
reported in 12, as well a8 in items 22, 27, 39, 45
7, 02, 68, and

slamn C on page 23, less duplication:

Total of a, b, ¢, and 4, less dupliea » to the

same porson serving as leader in more than one line
o work

Where he
th

matration program is carried on
wrough & school, chureh, women's club, or farm

organisation unit, inelude only that part of the total
membembip which is interested in home dem

tion work

Jnstra-
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EXTENSION TEACHING AND OTHER ACTIVITIES

Include all activities carried on this year that are related lo extension work
A b : !
ta de ?
arily horos | Agents doing "m. | Agents doing pri
demonststtion marily 4-H Clab marily agrieul- County total

;
| work work tural work
|

A
Farm or home vistts Number ol l
. Office ealls do 79
, Telephone calls do | 25
News articles or stories prepared
N umber
. Broadcasts made or prepared
». Radio Number
b. Television de
Bulletine distributed do
Adult result demonstrations con
dueted Number
Training meetings held for local
leaders
A Adult work
4)) Number
2) Attendance
b. YMW work
(§)] Number
2) Attendance
¢. 4#H Club work
m
@ Altendance
9. All other meetings agent held or
participated in
. Adult work
1)) N umber
@) Attendance
b. YMW work
( Number
(+)] Attendance
¢e. 4-H Club work
(4] N umber
(+J] Attendance
10. Meetings held or econducted by
local leaders:
8. Adult work:
(8)] Numb
@ Attendance
b. YMW work
n Number
@ Attendance
e 4H Club work
(8)] Number
@ Attendance
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EXTENSION TEACHING AND OTHER ACTIVITIES —Interpretation

Agents who devote more than one-half of their time to &
line of work, as determined in item 20, should repert ALL
OF THEIR WORK in the column provided on pages 3
and 7,
than one-half of his or

an assistant agent devoting more
her time to 4-H Club work would

For exampl

use soluma B
When two or more agents are engaged in the same line

or &+H
notivity,

of work, i. e., sgricultural, home demonstration
Club work, and participate in th
the should be

respective column and only onee in the ecunty total

same extensior
their
For
assistant, both
on agri
vleast

in the

information reported only once in
example, if an sgricultural agent and his
of whom spend more than one-half of their time
sted in the

mee

cultural work, partiel

it would be counted in n o
county total, column D
When agents, engaged in different

the same extension activity

work, par

ticipate ir rmation is
reportec i h of

only

their resy and

the home
ipate in the
rted

lumn D

demonstratic

same radio noe in

eolumn A umn C, and onee fn ¢
1. A single visit to both the farm and home is not to be
ecounted as two visits
An off

group in which information is given or rec

Telephone ©

ve call is & visit in person by s

s may be either incoming or outgoing.

Each news reloase is to be reported as one story or
article. Material prepared for an extension columa

s to be od as one item, even though several sub-
to several
If the lead

story is changed to make it different for

jects are covered. The same release sent

papers i to be reported as only one story
or tl tire

r, then each is to be counted as & separste
¢ of meet-

not report s relating to not

) news arti written the State office

spapers.  However, ar
ributi al papers
roeporters
niso peported

wld not be

an agent
Informa directly to
as the ba

s prepared by

the sir. It
An agent

is & single
'n in persor riptio

does not have to appear on the program so long as he

ia respor Information given
to station announcers or writers and usod as the basis

for a broadeast, is also to be reported.

sible for its preparation

The number of copies of bulleting distributed includes
and other subject-matter and or-
ganizational materials. Commereial publi
not to be ecounted unless they are recommended by

circulars, leaflots
alions are

the college

7. An adult result demonstration is a dew
dueted by a farmet, homemaker, or othor per
jon of the extension worker

direct supervi

value s & a
stantial period of time and records
in designod to teach others in nddition to
Result
and
IN

when

f & rocommended practice. It inv
of results and con
parisons, T
the demonstration

the per

conducting
« are definitely planned in advance
Include all result demonstrations
during the regardiess of
mpleted

de trat
not “f d
PROGRESS car
startod or ¢
ocal

At leader-training loadeors

mitteemen

moetings, pre

leaders, or com are trained to earr

extension activities. A project leader, local lead r
ected by extension

o the

in organization or v att

committeeman is & person who ls
ot the group t

program

y reprossnt to lead some phase
extension

For the definition of
(YMW) 132 thre

youn

woo items

gonoral  edueat
y  meetings
demonstrations, communi

schievement days, er

s (exvept thowe for the training o
that you were responsible for holding
Also ix

sttended and actively

sdes meetings that vou did not arrar
participa

of advaneing the county extension pre

od in for the
purpose
Do not include meetings held by loeal leaders
1 for
Such

Do not repart cour

hat

attend observation or publio-relations purposes

ouly mostings should be reg 1 under

10 distriet, or State cor

ferences of extension personi

itemn
In reporting sttendance yunt the
DIFFERENT
makes three stops
farm (7 of w
others |

the

total number of

persons.  For farr
Forty

p not go to the s

example, &
are at the
ond farn
1 fnrm and ¢

persons
om
tour st the secor
ird 10
aking a
r the tour

o farm, where
group
persona |
tute-t of
sttending the
asdditional
Do not toget
ance and report the total

In addi to the 4~H Club meetings you he
, extension meetings for bx and girls whe

uded

persons
total » of
Bin

meeting, eount
morning ses
persons attending

add her mornir
or par
ticipated |
are not enrolled in 4-H Club work should
Only those local-leader-hold meoeting are a part
of the extension program are to be reported. When
ngs is not avail

be in
that
a complete record of leader-held meet
able, it ma
estimate of these
and in

be necessary to make & couservs

tings based upon such re

ion ss are available




COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS

U8, Department of Agriculture Foderal Extension Servier
and State Agriculiaral Colbeges Washington, D.C

ANNUAL REPORT OF COUNTY EXTENSION AGENTS

This form is for use by county extension agents in making an annual statistical report on all extension
work done in the county during the year. Agents resigning or transferring should make out this report
before leaving the county

lounty <) Absreod State // Agrmao

REPORT OF

Per
Name of Agent Title From

urlum w. Pavcale sl lﬁmd{uﬁzn&rd RLRTEY |

Ll dasiiral ’;'LM'L‘Z,\ 44}(—11 (2/1/3¥

READ CAREFULLY THE SUGGESTIONS ON PAGE 32, AND THE INTER-
PRETATION OF EACH ITEM, BEFORE FILLING OUT THIS FORM.
Approved:

Date

State Frter
Form FES—21

(Revised June 1959)

TN — 50— |
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