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e county is in forests. \coording to the
ately 122,000 acres of farm woodland owned by
land is owned by corporations and individuals
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sure future stands of desirable species.
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© COOPERATIVE EXTENSION WORK IN AGRICULTURE AND HOME ECONOMICS
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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION
AGENT'S ANNUAL REPORT
Six geod reasons may be listed as to why an extension worker should prepare a comprehensive annusl report.

The annual report is an accounting to the taxpay Y as accomplished during the
year

It ja » record of the year's work put into shape for read
MO ANSOT

reforence in later years by the extension worker bitnself, or by

The annual report affords the extension worker opport
officers ) form judgment as to which workers are
tions when vacancies oocur

superior
le posi-

The inventory of past year's efforts and accomplishm
the comiug year

vely for

5. An accurste report of his work is & duty every scientific worker

6. Annual reports are required by Federal law

From four to six copies of the ar
One copy for the eounty officials, one copy agent
eopy for the Extension Service States Depar
be sent through the State extension

ice, and one
ton office should

NARRATIVE SUMMARY

A separate narrative report is desired from the leader of eact ral age wme demon-
stration agent, boys’ and girke agent, and Neg ’ - bas been employed daring s
vn or all of the year, the repo g or her work should be included with t s 1 leader of that Tine of work

here an agent in charg 1 work has quit the ser during the ve p in tion co w her
report should be incorporated in the annual report of the ageut | at Iatter
report so marked

The parrstiv yort should summarize and interpret under apy
in helping rural people to solve their current probloms an
eonditions

g results secomplished
nents Lo ghanging economic sad social

A good narrative report should enable the reader to obtain & compre
What was sttempted—the program as outlined at the beginning of the y
How the work was carried on— the teaching methods emy i
cooperation obtained from other extension workers, rural ! e | interests, and other publie

agencs

Definite accomplishments, supported by objective

Significance - ® see shments in terms of better agrioulture, better homemaking,
improved

6. How next year's wor e str improved srrent year's experience

The following suggestions are for those agents whe wish to prepare @ better ans ¥ than th ne submitted

ye

Read the definitions of extension termgs on the last page of thia schedule

Read last year's annual report again, applying the criteria for & goo nus t discussed above.

Prepare an outline with main headings and subheadings

Go over the information and dsta assembled from various office =

Decide upon s few outsta 1 pieces of work to receive major er

Employ a newspaper style of writing, piscing the more important

Observe accepted principles of Engl com posttion.

Include only a few photograp! ws articles, circular detters
methods. Do nof make the annual report a scrapbook

001D O 00

er exhibits to illustrate successful teaching

BrarisTical Buwsmaxy

Where two or more agents are employed in a county the
activities and sceomplishments of all county exter
women agents should prepare a combined statistical rep« separate

» statistiosl r t showing the comlined
unty during the year Negro me, and
white agents
Provision is made in the report form for each agent to repart separately the teaching activities h
pates in during the report year. County totals are
or more agents engage in the same activity. For purpe
sressed in numbers of farmers or families assisted in mak
L‘urb. an improvement or cha may be the outeome of &
4-H Club boys and girls. Only the improvement or ¢
r!rrr( should be reporte Census type of informat)
‘or use on the national level the statistical data
pressed in somewhat broad and general terms.  Each Stal
ment sdditional information on problems and setivities pecu

st sh vduets op partiei-

vities of all agents minus duplieations where two
r mecomplishmer
1ence make
older rural

he reaull of extension

Id not be included

hments must be ex-

1 & statistieal supple-

moTe-1




GENERAL ACTIVITIES

Hone demonstration | 4. Club agents Agricaltural ag
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ot include the method
jemounstrations g cader
training meetings

Question 12 Total attendance

Nuwmber

2) Total attendance

Number

Number
Total attendas

Achievement days held

spwnt 0 eharge of 4-H (

plistunent




GENERAL ACTIVITIES—Continued

Report only this year's activities that esn be verified Home demanstration &H Club agents

(s

|(@) Number
18. Encampments held (report attend- |(1) Farm women b Total members attending
ar for ir int nly)* ¢) Total others attending
2) 4-H Club and
oung men
and  womer Total boys attending
older youth

Number

Total girls attendir

Total others atter

Number
T

and
older

Mootings held ocal leaders or Aduit work
Total attendance
committeemeon not participated in

; {(2) ¢ H Club and |
! young men 1 Number
! and won
|

by county or State extension work

nd not report lotal atteudanc

b work tevota practieally full ¢

e s minus duplioation two or more age
arses, which shouid be peported ur sestion |9

SUMMARY OF EXTENSION INFLUENCE THIS YEAR

nsion workers nsi i proport f far the
eratio ng r t he extension work done me
t accurately ynser o estimate based upon such records
available will be satisfactory
r of farms in o
Number of farms om which changes in practices have definipy)y resulted irom the agricul program
preceding question whiekKowere reached «
« making changes in practices as a result of t
ch changes pract lefinitely r
t were reached

Jefinitely resulted from t yonstration program

¥ westion that were reached t ves he first time
H( nembers enrolled. (Re

ymes with 4-H Club members enrolled Related to questic

Total uumber of different farm familios influenced by some phase of the extension program. (Inelude questions 22, 25, and 29 minus duplications

Total number of different other fumilies influenced by some phase of the ex®hision program. (Inciude questions 24, 27, and 30 minus duplieations)




EXTENSION ORGANIZATION AND ELANNING

< - v 7 -
Desotdsh o Mrma Aemanelraleon] armamidiic

Voo 3 ik, o =M -o‘ww.&.y sl

COOPERATIVE AGRICULTURAL PLANNING

4. Num
45 Number
46

Was a county cominiitee

Number of plans

Number of unpaid voluntary leaders itteemen assisting this
Days of assistance rendered by voluntary leaders or committeemer

W here extension - & and counly sgricultural plansing (vver-all plasaiog) have ¥ morped into & rogran. pla activity, oaly eolu: should be flled out
Progrum planning & the ouly p. oning setivily, the enirios o wiumas (@) aod (o) will be ideatical. 1o all cmsem oublmn (¢ * . N




| Legumes | Pasturs
! @ o
51. Days devoted to line of work by
(1) Home demonatrationagen
{2) 4 H Club agents
3) Agricultural agents
(4) State extension workers
52. Number of communities in which
work was ¢ fueted s year
Number of voluntary local leaders or
ecommitteemen assisting this year
54. Nomder of furmen amisted (hin your in
1) Obtai g ifgdrove
ties or strains of seed
(2) The use of lime
(3) The use of fertilizers

4) Controlling plant diseases

(5) Controlling injurious insects
{8) Controlling noxtous weeds
7« e "
other animal -
LIVESTOCK PRODUCTION (other than for family food supply. ~See page 11, column (a) and items 115 (c), (1) throngh (8))

Dairy enttie Beel cattle Anmep

Days devoted to line of work by

imber

sber of breedis
r assisted this y
Number of members
Number of farmers not ir g circles associat
assisted this year in keepi r AN ¢ is of an
Number of farmers ass b
1) Obtaining
2) Obtaining puret 1e
Obtaining better strains of baby ehicks (inctuding hatening eggs
) Improving me(hods of feeding
Controlling external parasite
) Cont ng diseases and interna
Controlling predstory animals

Do not nelude mbbits, panse, and far animals, which should be reported ander wildlife




CONSTRVATION OF NATURAP RESOURCES®

Soll and Water- Continued Forestry - Continued

Wildlife  Continued

{ farmers assisted this year

sust ruetion or management of ponds

m T
" h land ¢ protection of wildlife areas,
stream banks, odd areas, fiel

88. Number of farme
marshes, and ponds, from

distriets which were

fire

LTVl
ted with education for organizatior

W of edible

es, strean

orders
other plantings for food and |
0 in wild-life areas




farm  planning
ut ‘enancy = =
. anagen utiook \nformation

*

Home demonstration agents 5

fa

| 3
leve vulm<u‘ 4-H Club agents
work by 3) Agricultural agents
[(4) State extension workers.
Number of ecinmunities in which work was eondneted t
Number of voluntary ca ader r oomum

Number of farmers sted b o Continuec
wber of farm-survey| nber of farmers assi » year—Continued

tak during| (1 terprise (#) In getting started in farming

y make fa

stateinent

ey and pr
mssifieation of ian

nber of local groups (town aad ty officials, school boards, tax collect < g, ot ! 1 this year in dis g problems
government, publie fir r ng condit s related to these prot
81. Number of displaced fam siste ar in finding employment (agrioaltural and nonagricultural
82. Number of nonagricultural groups to which any of the above economio




Hnie
Number of
Number o

Number ¢
Number of
Number of
Include
+ Whers & oo

Hvestock
pers

MARKETING

1 trad

aarketing fucilities uprovement prograis ' participate

marketing surveys assisted with or gpnducted this year

special mercha
cousutner in
programs * relaud

programs * relatiog t

programs | relating t

t VOAT (spec

other market
poultry, replacement. o fewd o,
uly Lhe wem ber

g ogEs el st for hewed ing
. a = a wuaty, Woiude

B Urgnsised poos of s

AND DISTRIBUTION




HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT

ouse, furnishings, and
ll work with sdults, ¢-H Chab members, and young men and women (obler youth The Surshibing, = Rural eiactrifoation
sarroundings
. »

192. Days devoted to line of work by L]
(1) Home demonstration agents 23.e
(2) 4-H Club agents v

3) Agricultural agenta

(4) State extension workers.

Number of communities which work was eonducted this year
Number of voluntary local leaders mitteemen Assisting

year
Continued

and Surroundin, Continued Rural Electrification
1 ASSOCIATIONS orga

The Hou o, Furnishings

Number of (amilies assisted this year in
nbers

a) Constructing dwelling=

wodeling dwel

talling sewage

Rearranging or

mproving kitche
Farm Buildings—Continued

w
() Tmproving arrangen
than kitohens
ethods of rej

hing furr

this ar
1 Numsber of gin stands assisted s year in the better

ginning of cotion



NUTRITION AND HEALTH

method of preserving

6 N

117. Number




e

Reoreation and
community hie

i
1?5

Family reintios ehild
e vl

CLOTHING, FAMILY ECONOMICS, PARENT EDUCATION, AND COMMUNITY LIFE

Home management Choth 24
| fawsily economios Tothing snd teatiee

e
! young men and women (older youth

sde all work with adaits. 4-H Clab members, &

Ine
cd -3

ation agents
&
/of
Continued

Home Management Family Economics —Continued
3ee

n of clothing and textiles
RS0

ing this y
Clothing and Textiles

Number of families assisted this yoar wi

s asaisted this year
time-management | !

I'he selecti

(¢) Care, renovation, remodeling of el

thing accounts or budgets

Cl
Family Relationships—Child Development—Contiavea

{ families assistod this year
ild-development and guidance

)

home industries B
supplementing income

swoblems

mproving family relationsh ps

families providing recommended cl

ration CLUBS, ot
GROUPS »
3 wol 1 po

Recreation and Community Life— Continued

mmunit

bragy facilit

lems shoul Numbe
prove min

The bouse 1ts arrangement. equintent nishings, Includiug kitchea Improvements and sare of the house - ls reported ings and surroundings.
marketing oo erst|ves, organircd of essisted, colump

! Lnciudes question 122, siso tamilies buylng

be reported
e reported

b, p. 9.




SUMMARY OF 4-H CLUB BOYS' AND GIRLS' PROJECTS

more projects. The sum of the projects Is therefore greater than the number of different club members enrolled

Number of

138. Corn

Wildlife and nature study (ga
Agricultural engineoring, farn
Farm management
163. Food selection, preparatior i :
Meals served
164 Food preservation. (Include frose vt

165. Health, home nursing, and first a Quarts froze

165a. Child eare
t «

167. Hame management (housekee

Home industry, arts and crafts
r leadership

Safety

enrbllmeM a




H CLUB MEMBERSHIP '

ber of 4-H Clubs (do not count the same clud more than onoe
mber of different ¢-H Clut
tod Boy

H

members enr

Number of different 4 Club

members ¢ Boys ?
Number of Clut

members in school Bova Girls

of different &H
members out of sehool
Num of different +-H

fr

Number Club

Boys b Girls

Club
Bovs

ym farm | Girls

ymes

+H Club

of differvat

Number

, 2
23
m nonfarm homes.. (s) Boys . b

Number of Different 4-H Club Members Enrolled

Hays 181 By ages

10 and

A
AR
'd

Recreat
‘endership

rd) Musio appre
ciation

() Health

res¥ry

183, Number of 4 examination beeau

H Club membe
art e tion in
mber of 411 CLUBS ¢

improving school grounds wrd reting

the exiens
184 N NEAK LR

wal fairs

1 ATl dsta In this setion are based oo

* Rteport Uhe total number of diflerent boys or gi: ks curolied 1n cly
o wore subject-matter Mnes of work . Do not Inefude hoyy and girls

3 Same as footnote 2, except thal reference cotn pletion | mstead of

the aumber of different boys and giris participating in ¢ H Club work
wark,  This

total should equal the suin al
nrolied late 11 the year in comnestion with the niccseding yoar's program
ensulicwents.

WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH)
(Do not include work with &-H Clubs)

the report is to bring together in one place

work done with young men and women (older r as defined in item 22

or cover. It is recognized of the & given these young

men and women may alresdy have been reported v the respective subject

matter sections of the rey

The purpose of this section of all

iral youth
tance
fer

that some

A. Extension organized groups of young men and women
185. Number of such groups worked with during the year
Number of
Number of different y
Distribution of th T by seb and marital statu

he sum of » sum of d+e+f=186 (a).
atbte ’ b

lifferent ye
186, Membershig

187 ! age groupings
I Also the sum of

Total attendance at »

B. Other groups of young men and women not organized by extension:

D

194. Question discontinued

ot au Lhe number of - H projects curmie

the project eurollments reported on page 13, winus duplications dudlo the same boy




" o
MISCELLANEOUS
(Report here all work not properly included under any ofhe headings onldreceding pages)
-

. « . s ~ feneral fesder (naects

COOPERATION WITH OTHER FEDERAW AGENCIES

eveied = e of wark by
Bow demmssiiion agesi
+B b agenls
Agreaiany agesia
4 S ciases werien
Visbe: o mamambes w ohich vort
w1 restacied b e
Yumber o wiastar) sl leadens w
@ mEcemes snaiag o n
Namber of mrevagy partepaled 3 a2
s by ctemuer perien 3

Inciude grumboppem. srmyworms chined hugs, sad o(her imects 0ot wported under Tpeeide VP o Lvestook Beadings




If ext n reports are t
generally accepted by men
obligation each extension w

A community is & more or less ¥

may

include those with

several u
A cooperator is a farmer
extens I
reports
Days in field should ine
1 offica should inel
Demonstrat
A met

ons as conter

ext
antial per
conduct
more profitable yie
use of certified s in grow
use of labor

{ratior
nsion worke

subs

ed

The adoption of a farm o

xtension worker as a means

A demonstration meeting is & meeting held

demonstration
ult demonstr
Ar

ertension achool s a schox

instruction is given to pers

An extension short course
institution and usually for
r home
is giver
Farmers (or
make some

visil is

work bta i
famals
change d
1) Ado
Purther improv
(3) Participatior
(4) Acceptance of
(5) Or by
A 4-H Club is an on
agriculture or home

tion

members en

b members completing s

¢ leader, local leader,
as & leader in advanc

ject-matter
der-training meeting is
extenmon act

ar
ities

writte
An office call i

result

sh

s oall
of whick

persor

the assistanoe or information Is g

ng
A plan of work is a definit
pre
whe
An ext program ia
or & period of years

Records consist of defir

tension work ineluged

work wit s
ars Recommy

) convey
™«
rker ¢
approved by the United States Department of

home

fiffers fre

a call by

r committeemar

ing some phase of the

1 their respective communitie

wtlipe of 3
wides speeifieally for the means i
and where the work s 10 b

v ptaternent

TERMINOLOCGCY

the inter it 1 be that
ns is

{ the extensi

nologs
f ¢

employe

wi¢ jon ter

ther members of his or
Agriculture and by the

an
wes to the Howing

et
Colleges ar

itions }
i1

ave been

piversities
Derixrrions or Exre
G

vell-defined group of rural pe
wwiship, trade area, or wim
which a ¢ an is divide i

Sueh a group

A 001

emaker wh

agrees 1

adopt cert
firec t

practices may be

other ex

ponstrations
by an extensic

. ) r the
Exnmuples: Demc t

purpose

spra

Lrn

1§ potatoes is a good in ver

from a d nsteation
10t in itselfl a demonstrat

der

practice resulti teact

{ tenehing is 1

to give a | strat r further a resu

s girl who conduets a res

duration

college

ATTROEY ere practieal

o an
r period

extension school
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