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TOUR GUIDE FOR HOUSING TOUR

Are you planning a housing tour? These guides can help you organize a
successful tour, giving your group an opportunity to see well-planned homes
that meet families' needs.

Visitors can learn:

--Good planning--and the importance of long-term planning.
--Good construction.

--Ways to meet special housing needs.

—-Wise selection of equipment, furnishings and finishes.
--~The values of good housing.

To begin, get the help of a committee of six to eight persons from family
living committees. This planning committee will organize the tour. Additional
committee members can be assigned to specific duties as the tour plan develops.

PLAWING THE TOUR

The committee should select an area of emphasis, such as kitchen storage, or
heating systems, that will be demonstrated throughout the tour. These could be
those areas identified in in-depth housing and home furnishings programs.

Select a speaker to present a program on the topic of emphasis. Ask about
facilities and equipment needed for the presentation. The program can be given
at the central meeting place before the tour, or after lunch for an all-day tour.

Sack lunches or salad luncheons work well on tour days. Assign someone to
set up tables and chairs, and have refreshments ready when the group arrives.

SELECT HOMES TO VISIT

Collect suggestions for houses that are good eximples of the topic cf emphasis.
Arrange to visit prospective host families. After the visit thank the families
and explain that the committee will need to consider a number of possibilities
before deciding a tour route.

THE TOR ROUTE

The next stop is to plan the tour route. The number of stops depends on the
distance between stops, the time allowed at each stop, and the topic of emphasis.
The average stop is 45 to 60 minutes. If there is less to see, schedule a shorter
stop.

Estimate the size of the tour group. A group larger than 50 persons should
be divided into smaller groups. Allow time for visitors to go through the houses
in small groups.

The committee will need to visit the selected host families a second time.
Discuss the details of the tour, and collect information about the house (see
publicity section).

Arrange for parking in the driveway, farm courtyard, pasture, or field. Buses
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or car pools eliminate parking problems.

Plan shelter in case of wet weather. Visitors can remove boots in garage,
carport, or their own cars.

PUBLICITY

Prepare information for the host families. Include:

--Letter from the planning committee outlining the purpose of the tour
and the area of emphasis.

——Names of committee members and their responsibilities.

—-Map of the tour route and schedule of stops.

Provide information about each home for use in publicity and as a handout
sheet for visitors. 1Include:

~-Names of family members; ages of children.

—--Special housing needs of the family.

--Housing problems and solutions.

--Before and after floor plans (sketches).

—-Improvements and changes made; changes planned.

——-Features that the family likes about the house.

~-Things they would do differently now.

--Extension publications used, and help received from Extension personnel.

NEWS RELEASE

Send or deliver information about the tour to local newspapers and radio
stations. Be sure facts are clear and names are spelled correctly. Include name
and telephone number of committee member to call for additional information.

Advance notice can help publicize the tour, but wait to list the host families
in a follow-up story to avoid extra sightseers on your day.

N TOUR DAY
Start the tour on time, and keep it on schedule.
Announce the day's schedule, explain the purposes of the tour, and distribute

the information prepared for each home. Remind visitors to withhold negative comments
about the house.

Register visitors at each house, or at the central meeting place.



AT EACH STOP

Introduce the host family to the group.

The hosts will describe improvements made, special features, and reasons for
their choices. After the introduction, visitors enter the house in small groups
(6 to 10 persons per group). A guide will describe the first room, then direct
the group to the next room, where another guide is waiting.

As soon as the first group moves, another group can enter the house. Keep
visitors moving without crossing traffic lanes if possible.

When visitors leave the house, summarize the main features shown. The hosts
may be asked additional questions about planning and construction.

Thank the host family for letting the tour visit.
Announce the location of the next stop.

After the tour, summarize the features exhibited on the tour. Discuss examples
of good planning.

REVEMBER T0:

1. Plan a tour that is fun.

2. Plan a tour that will help participants learn something to help them in
their own home.

3. Determine tour audience and questions of concern to them.

4. Plan the tour with the goal of answering the audience's questions and
concerns.

5. Evaluate the tour to help plan for the next time.
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