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U.S. Department of Agriculture @ Extension Service
and State Agricultural Colieges Washington, D. C

Cooperating

ai

L J
COMBINED ANJUAL REPORT OF COUNTY EXTINSION WORKERS
® ®

° » b L
X ®
extension agents in making a combined statistical report on
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SUGGESTIONS RELATIVE TO THE PREPARATION OF THE COUNTY EXTENSION
AGENT’S ANNUAL REPORT

Six good reasons may be listed as to why an extension worker should prepare a comprehensive annual report,

The annual report is an aceounting to the taxpaying publ f what the exte worker has accomj iring the
year
. It is & recard of the yest's work put into shape for resdy reletence in inlqgveses by vhe en‘ a0 warker hiwself, or hy
Lis suoressors
The annual report aflords t jon worker opportu
officers. who form judgmen workers are des
tions when vacancies occur

The inventory of the past year's
the caming year

futy eve

An accurate report of his work is &

Annual reports are required by Federal law

From fo o si
One copy for the cour
copy for the Extension Serviee

be sent throngh the Staite extension office

A separate narrative rej
stration agent, boys’
sart or all of the year, the report
here an agent in charge of &
. report should be incorporated
report so marked

The narrativ
t problem

A good narra yobtal

1. What was attempte

2. H
ager

4. Definite sccomplishmnents

5. Bign - t

rain &
the tesclung ¢

w the wWork wis oarr

L 10 prepare ¢

inst page of ¢l
eria for &
» 804 subheadings
1 aspetable | from variogs office
work to r YU mhjor
pinchug the Wore Ln port
. sttson
e o

1 nf ertenmon

pr b 5 ueal s

weut additional Informa i




CHECK SHEET FOR ANNUAL STATISTICAL REPORT FOEM BS-21
Nt poll 7

Bxhibit
State cr

VUBNY it .
Tear |91 o Typet White ( ) Negro (X) Comdined ( )

Home demonstration agents H Clud agents Agricultural agents
— o2(c) gy 20 W) g2 —
— 5(b)__ ’ Lz }(c) g5 _ Sle)
"~ Total® &~ ,155 Total® 2 o s

uzéfj)
51 (3)
55 (3)
55

Y5
13
g
1

118(1
195(

Total® A0S
®.The above three totals ‘ ®-The above three totals
should be identical should be identical

4-H CLUB MEMBERSHIP - page 14, Boys
Sum of 180a_/ 2 b equale 17ka_) 2 b @
“‘,-,/ rﬁ t i ] Z Sum of 18la_/ 2 é equals 17ha / 2 é .

("-Above four totals should be identical)

<

7a

4-H CLUB MEMBERSHIf)- page 14, OGirls

il i;iz_Ll Sus of 280b_/ .55 equale 1TWo_JSS *

1 "_5_;. j Sum of 181b_/ 5 5 equals 174b__ /S5 S .

ur t¥2als should be identical)

WORK WITH YOUNG MEN AND 'oun (OLDRR RURAL YOUTH ung men
187(1)a_ « 186a

187(1)e___ o 191s

187(1)f_ 192a

a—
1%ba - o Total - equals or is greater than

*.Above twiitotale should be identical) 1938 it L
wosx w1t youll) MEN AND WOMEN (OLDER HUBAL YOUTH) - page 14, Young women
187(2)d ‘
_ 187(2)e__
~ 187(2)1_

t equals or ie greater than

P
(*.Above two totals should be identical
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CONSISTENCY OF REPORT

Check met..ccrrecl

L ° .
Items 6 through 20, column (d) is not greater than the sum
(a), (b), and (c), and is not less than columan (a), (b) or

Item 7, columa (a), (b), (¢) or (4) 1s not greater than item 6, column
BRI AT (8] 68 Xh)ucaonnssnnsasn

Item 22 is not greater than item 21,.
Item 23 is not greater than item 22,.
Iten 26 is not greater than item 25..
Item 28 1w not greater than item - S
Item 29 is not greater than the sum of items 1’8 (a‘ nq,(b)
Item 30 is not greater than the sum of iteas 179 (a) and (b).
Item 31 equals the sum of items 22, 29 and 29 minus duplicati
smaller than the largest figure and ie not grntor‘u: item 21
Item 32 equals the sum of items 24, 27 0
not smaller than the largest figure,

The sum of item 34 is not greater than the sum of item 41, .

The number of leaders reported for any project dces not -x»no ‘z- Ml

The total number of leaders reported for all {'o,ecu is not less than
1tem Yl..iviavnnnns

Iten }6 does not exceed item 35, nor does the gumber of .-mn‘n
reported for any item exceed itea }5........,.......

Item 38 ie filled in ifeitem 37 is filled in

Pages 6-12, If “"days devoted" are shown, "Number of communities"” should be shown....
L

Page 9, Item 88 1s filled in if item 86 or 1tem 87 is filled in......
Page 10, Item 106 shows associations, not individuals......

Page 11, Item 115(c)(6) is the sum of subiteme (1) through (5), misue c.ap?lc.uono..
Item 115(f)(5) is the sum of subitems (1) through (4), sious duplications,.

Page 12, Item 122(a) through (d) shows clubs or groups, not mavi‘,m-.............
Item 123 is filled in if item 12 20 is filled in,

Column (¢) for items 138 through 172, does noteexceed column (m)...

Column (d) for items 138 through 172, does not exceed column (b),

When columns (c) and/or (4) shows boys and girle completing a proje
column (e) should be filled 1o for that project except for xxx.

Itea 172 18 the sum of items 138 through 171, columns (a), (b), (e), (4)...
Item 172 column (a) equals or ie greater than item 174(a),...
Item 172 column (b) equals or is greater than ites
Item 172 column (¢) equals or is greater than item
Item 172 column (d) equals or is greater tham item

Item 182 - None of the subheads (&) through (k) is
sum of items 174(a) and 174(b).... .
Item 18% is not greater than the sum of items 17 U(l, an .1 JE(Dd
Item 184 {9 not greater than item 173,
Prepared by Aonual Weports Unit Txtenslgn Service
Divieion of Field Studies and Training U.S. t, of Agr,
686 (7-50)




© GENERAL ACTIVITIES
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Number

Number
Total atver
-

Total
nt duys held




GENERAL ACTIVITIES—Continued

| Home demonstration |
' agents

5

Report anly this year's activities thal can be verified 8 Olub agent Agricultural agents

|(a) Number

|

8. Eneampments held (report attend 1) Farm women b) Total members attending

o~
s
&

anee for your county only) [(e) Total others attending

2) ¢H ( - [(a) Number
young i
and women ) Total boys attending
older youth Total girls attending

Total others attending

Number
an extensi
N Total attendar

Q
nNN
o nlk HoNe A S N

a ¥ g n Number

S SN R TRY

T'otal attendance

X
~

S Reiad Nun
20. Meetings held loeal leaders Adult work
anmits 5 95 sebtbeiuated a Total attendance
committeemen no ved §
SR—— ’ v +-H Club and
by connty or State extension work young men ) Num

TSR A \\‘\Y\‘\V’

(SN NN

B AL

Ar wotmne

®

R

ers and not reported elsewhere Total attendance

e nanintan 3

a equal sum of ng thr mns minus dupWest
' Doss not include pienics, rallies, and short which ahouid be reported under question 19

3
® SUMMARY OF EXTENSION INFLUENCE THIS YEAR

It is highly desirable for extensior dinsides the Droport s and he n th y that } n definitely influenced to make sor

stantial change in fart e of ons during the repe ult of the extegsion work done wi ' : ith, Tt jg recognize
Tooed wpn : :

formfion is very difficult for agents to rej M

available will be satisfactory

G
(X
.

Total number of farms in count

Number of farms on which changes in pract ] f sulted fr e agricultural program

»
Ly
(Y h\;fﬂk =

N m.“.f[\rvn- ny
Number of nonfarm fam
f farm

{ far

~

mber ¢
otal number of different farm families influence e phase of the extension program. (Include questions 22, 25, and 29 minus 1 Meations
tal number of different other families iufluenced by some phase of the extension program. (Include qushw 24, 27, and 30 minus duplieations)

NN
o
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EXTENSION UHY.\\!GTI(N AND PLANNING

o

s COOPERATIVE AGRICULTURAL PLANNING

“. N
45. Number of

40. Was & counly commilie

Home dex rati ts &

+H Q1 <

Agricultu

#

Number of planning meetir
i

Days of assistar sndered by voluntary leaders or committeemen

q
¥

. Number of unpaid volantary leaders or committeemen assisting this year L J %

Whioe exten: exram § and county agricultural planning (o ver-all plasning) heve bes con ¥ merped iBto & # astivity, saly eohumy () shoald be flied out. W here estensio
Progras plansing b L planning sclivity, he cutries o coiumas (@) asd (o) will be idestical o ul cuses column (c) B st

1 e 1




CROP PRODUCTION (other than for family food supply.—See page 11, colamn (a) and items 115 (¢), (1) through (8))

| Potatoes and |
Tnrlude o with adu mem bers, and g Wheat Other coreals Tegumes Tastures Cotton Tobaceo other voge
& men and ot ' X

-

b1, Days devoted to line work b
(1) Home demonstrationagents,
(2) ¢ H Club agents

Agricultural agents

TN
) pe iy

we

State exte n workess

n which
work was ¢ this year

v
‘\‘(\‘? . s
L Tt *

) y loeal leaders or
ocommittesmen assisting this year
54. Nember of furmens swiied (his your in

1) Obtaining improved varie

‘Tvxv?

Lk ARRIT

[, TR N

ties or strain
(2) The use of lime
@

NN

.‘g\}.ﬁ\(\ s ~J
p I S \1‘&‘\)\\

Bag N \~

~ (\~b§
A
\

(4 wntrolling § diseases

-_—n NN
WER MR

N

“.\g(‘\

rous inseet

Wi W s
AR tie

N

) Controlling poxious weeds
Ce g rodents and

7

\\ SRR
Y RERAR Y

"Zo

\

d IVESTOCK PRODUCTION (other than for family food supply. ~See page 11, column (a) and items 115(¢c), (1) threugh (8))

g : Peusltry
n and wom tor youth) Dairy enttle | gient enttln including | Other Yvestoek

Days devoted to line o

6. Number of communities

57. Nu ‘.v ar

58 Numt { breeding cir
r assisted this year

wher of members

Vumber of farmers not in | eloa mprovement associations
. n~ xd thi x ’ g pe I ’ i LY
N .,r f fa « ar i
1) Obtaining ed ms ® .

rds animals
2) Obtaining purebre

r high-grade female
Obtaining better st @ ncluding hatching egus
@ Snpmetgustinid W .,

5) Controlling external parasite

\\‘\\sy‘.\\§.}

= not {nolude rabbits, geae, snd fur animaks reparted under wildlite
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CONSERRTION OF NATURAL RESOURME
PP
L L]

2R
/
-
LY
¥
L]

Soil and \\'l Continued

Forestry— Conflued
-
. .

woe s

Wildlife - Continued

farmers assisted \his vear

in

#
4
4
-
»
=
~
“
“
&

.
construction or management of porgls
for fis

protection of wildlife aress, such as
B6. Number of stream banks i areas, field borders
conservation distriets which were mamhes, and ponds, from fire or live
i with edueation for organisat t

ild fruits and nuts
ks, odd areas, and

or plantings for food and pre
0 o wild-life areas




FARM MANAGEMENT

Parm aceounts, cost moords,
inventaries, ste

"1 Home demonstration agents
) 4-H Club agents

Days devoted to
line of work by—](3) Agricultural agents
(4) State extension workers

Number of communities in which work was eonducted this year

Number of voluntary local leaders or committeemen assisting

year .

75. Number of farmers assisted this year

Number of farm-survey|(® Farm busin
records taken & L4
the year

Other

Enterprise

)y inventory
Numbse Farm Inv T
General farm record
Enter

rise records

rd-tenant relat

1

voted to) (2
by

{ work

Number of lou LOTs, nase

and fag lated to these probles

..xn r

governmer lic finance,

Number of di¥fiace

nonagricult

i ¢ lies assisted thia vear
Number of ral groups to w o abova economic and social prot
b PMA and oth wi

@ n@uuployment (sgricultural and nooagricultaral

wning,
Parm eredit

ot
shart and long time

t
manngement

Continued.

(¢) In getting started in farming, orin re-
Jocating
f) With

and financial plans

credit problems (debt adjustment

outlook” to make farm adjust-
me:

With a

purposes

income statement f

m-labor problems
developing supplemental s
come

iroes of in

GENERAL ECONOMIC PROELEMS REL \ul) TO AGRICULTURE
— ®

o finanee and wer
axation o ¥

ted and

prese liscussed this year

prod n or marketing

PD. & and ¥



g Agencies ar
rograms’ perta g to marketing agreemer
Number of ruarketing facilities unproveinent prograius ' participated
Number of marketing surveys assisted with or conduetod this year
) special merchandising programs * participated in or conducted t
{ consumer informati ams * pertaining to marketing and
ograms | relating to marketing services and eosts of distribu
programs * relating to traasportation problems conducted t
Number of programs * relating te e specific use of market informat

Number of other marketir r c | yea pe

Inciude livestock. poultry. and hatohing eges purchased for bevedig, roplacement, or eding purposes
Where & coopersilve associsiion sefves tore thas uiie oot meiude only the % x
1 Orgasises phoces of work




HOUSING, FARMSTEAD IMPROVEMENT, AND EQUIPMENT

case. furaish -
Include sl work with aduits, +-H Club members, and young ren and women (oider yoqth) | 100 boase. furalshings, and | gy Goirifcation Parm buildings

surroun
1 | ™ ()
f work by

102. Days devoted to line
A

Home demonstration agenta
4+H Club agents
Agricultural agenta

4) State extension workem

108. Number of communities in which work was condueted this year
104, Number of voluntary local leaders or ecomumilteemnen sssisting this
year

/0
The House, Furnishings, and Surroundings Continued

Rural Electrification
™ ASSOCIATIONS organized or aesis

Number of families assisted this year in 5 1o obite - oyt

. jwelling

odividual me .

Continned

a) Constructing
Remodeling dwellings

Installing sewage sy

water «

Kearranging ot improving kiteh.

ng artangement of ToOL
\an kitchens
proving methods of repa

& Or repa
g ng fornit

nstruction of farni-building
ipment

Farm Mechanical Equipment—Continued

cal equipme: ®

f mechanics

| repair of mechanical equipment
this year

Number of gin stands assisted this yea* In the better

§otion
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.\lTIlITIIQ AND HEALTH

)
>
2
#
»
Y.
P
3
s
b
e
'
y)
-
r's
2
e
»
J
L
»”




ey ———

Include all work with adults, ¢ H Club o hers. as
[(1) Home demonstrat

Days devoted x..) 2) 4-H Club agents
line of work by 3

1) SBtate extensior
Number of communities in which
\'('\.!n £ of vo

on agents
118

Agrieultur

workers
119
20

tary | en |r\m|. .

llume M

r committeemen

g Flnuly E

1 young men snd wemm (older youth

assisting th

CLOTHING, FAMILY ECONOMICS, PARENT EDUCATION, AND (‘OMMI'VITY L"’E

| Home managem s Family re
-3 e Clothing and textiles
m

developine:

rk was conducted this year

# year

121.* Number of

—C
families assisted this year—
With time-management probl
With bome aecounts
Wit

financial planr

improving use t for family
living expenses

developing home industries as a
means of supplementing income
r of stration

ASSOCIATIONS

© bu

CLUBS, other con
w GROUPS

ndivda b

isefurnishings and e
eneral he

of far

asehold s

asxisted t}

mber of famil

® venus buying
.‘ Number of familie

f

fam

1al families and gr € selling pr
be repurted in column
The house Ita sraogement. equipment. snd furmubings Iocluding Litchen s
© ! lzcludes question 132, aiso families buying tsrongh mark

tiver, nu.m.l o namisted.

¢ 4

Clothing and Textiles—Continued
Number of families assisted this year with

a) Clothing-constructi

of clotk

renovation

»blems

The se ing and textiles
remodel
(d) Clothing accounts or budgets

Family Relationships—Chiid Devel

(&) Care ing of clothing

tionsh . ehild

— S
Recrvation and
community his

'

L
=

P
umber of families assisted this year

2) With ohild-development and guidance
problems
In improving family r ships
mber of families providing recommended clot
furnishings, and play e

ment for children

n fas
1 fan

nber of Midren

luals

Recreation and Community Life- Coutinued
imber of families as

mpr

1

ted

of comm

136, mmanities
&

facilities
blews should

or othe r@mmunity grou

this year according t

137. Number of school m-

yrover recommendations

and care of u.p u...., i rey n. nder “The house, furnishings and
colus x), p

rroundings,” p. 10




SUMMARX OF 4-H CLUB BOES' AND @RLS’ROJECTS (]
(One club member may engage in iwlor more projects. he sum of the projects is therefore greater than the Whnber of different club members enrolled
g———————— _ - -

Progect Number of boys . Number of boys

8
o

L,

alfalfa, and ’ egumies

= 3

L

L]

&;\h\¥“‘\i

0

~

L 3N
TE T Y M Nt Nawn »\‘»\'«\\ﬁ\\

%

l}_».\§\\‘ l’ \\‘k

b'

.

@
L
>
e
~\\g\)4~" e
»

o
'\
&

Forestry

rerrpRPYTND

Wildlife and nature study (game and fur animals

-

Agricultural engineering, farm shop, eleotricity, tractor

-

Farm management

aly planned

163. Food selection, preparation, a
als served

164 Food preservation. (Include Juarts canned

165 Health, home nursing, and first aid Quarts frozen |

165a. Child eare bo frosen !

I
»
2
>
4
#
3
L
pe
4
£
¥
“
i
~
&
¥
4
~
L
>

ts made

emodeled

-t w

Home management (housekeeping
furnishings and room impre

168 Home industry, arts and crafts

;"\"‘k E TR ot T noRrRERERY
.5 Tt

\Y\yhsn\“"

PN N

\
o
¥




4&H CLUB MEMBERSHIP ' WORK WITH YOUNG MEN AND WOMEN (OLDER RURAL YOUTH)
(Do not inchade work with 4-H Chubs)

| purpose of this section of the réport is to bring together In one place all

uber of 4-H Clabs t the » b more tha rk done with young men and women (oldes ru nl youth), as defined in item 22

over. It is re zed that some given these young

} women may aiready have been reported under the rempective subject-

A. Extension organized groups of young men and women:
Number of such groups worked with during the year
ber of different voumg meh
186. Membership ir b groups N
: : Number of différent young womer o

members in !
1 t . mbers Ly sehool and marital status and age groupings

{ the assistance

18

e swm of d+e+f=186 (a). »o the sum of

186 (b)

N mber 1ifferont I 3

wembers out of seb
. 226 g

of different
.

" “ Boys b

Number of Different 4-H Club Members Enrolled

B. Other groups of young men and women not organized by extension

furing on .
Different

Different young w

Individual young men and women not members of groups WA* or *

. ¢ different
v on

104. Question disocontinued.

and girls participating i +-H Clob work, not on the ngesber of ¢-H 1

T hin tota) aborhd el Lo s of the jraject eRUment

rls anirolled late In the in connection with the supeweding year's pr
netead of eproliments. o
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M ELLANPOL

(Report here all work not prof®rly included under an
-

adings on pll‘!ng pages)

- B - 3 ’ ’ Py Seaers foeder

9

®
o

* » .

-

® , -
COOPERATION WITH OTHER FEDERAL AGENCIES

-
‘

1 other insects Dot rported under ;meifie cop o liv




TERMINOLOGY

If extension reporta are to convey the intend it is
generally accepted by members of the extensior ing professior
obligation each extengion worker owes to the other membars of his or her
approved by the Unfted States Department of Agriculture and by the Ass

Deroerrions oy Exvexsr
1. A community is & more or less well-defined group of rural people with ¢
may include those within & township, tmade area, or similar limit

is one of the several into which a county is divided for e

A cooperator is a farmer or homemaker who agrees to adopt certa
extension worker. The work is not directly » = by the
reports on the success of the practices may be

Days in field should include all days spent or er th

Days in office should include time spent | he county extensic

conferences, and “ ver work d lated w0 office

Demonstrations as ¢ in this report are of two kinds

A method demons
showing how 0 out a practice, Examples: Demonstrations
materials, and cull aitry

resull demonstration is a demonstration conducted by a farmer, homemaker, |

of the extension worker, 1o show loeally the value of & rec mend,
substantial period of time and records of results and comparisons, ar

(mwv- g the demonstragion. Fxamples: Demonstrating
1 more profitable yields, that underweight of certain childr
use of certified seed in growing potatoes is a good investment, or th

use of labor

that the

The
Land-(

mmende

=i an an

nstrat

of bhow 1o ean I

{ practice. 8
{ is designed «

a large farm

terminoiog
Precise { ext

tollowing
irant Coll

ices upor

employed be thst
ension erms s an
finitions have been
1 Universitie

Buch a group
1y

tation of an

d records are ng 1, but

st annnal & ther extension

s and resu

demonstration given by an extension worker or other trair

uch a den

The adoption of a farm or home practice resulting from a demonsteat® or other teaching ae

extension worker as & ans of tenching is not itsell a demonstrat

A demonatration meeting is & megting held to give a method demonstration

demonstration

A result demonatrator is an adult, a boy, or & girl w nducts & res

An extension school is & sohool usually of 2 to 6 days’ durstion, arra
instruction is given to persons not resident at the college

An extension abort course differs from anextonsion school in that it i
institution and usually for & longer period of time

A farm or Rome pisil is & call by the sgent at & farm or home st wii
work is given or obtained
Farmers (or families) assisted this year should include those direedly
make some change during the report year s indicated by
(1) Adeption of a recommended practice
(2) Further improvement in a practice previously aceepted
(3) Participation in extension activities
(4) Acceptance of leadership responsibility
(5) Or by other evidence of desirable change in behavior
A 4-H Club is an organized group of boys and/or girls with the ol
agriculture or home economics, of pr i jesirable training

4~H Club members enrolled®re those boys and girls who aetually start

H Club members completing are those boys and girls w ! satisfs

A project lender; local leader; or commitieeman is & person who, beea
serve as & leader in advancing some phase gf the local extension prog
zation or a subject-matter leader

A leader-raining meeting is a meeting at which project leaders, loca
on extension activities in their respeetive communities

Letters written should include all original letters on official business

g

god Fx

at t

o deme

embers

An office call s & call ir pereon by an individual or a group secking agr

result of which some

efinite assistance or information is given. A teleg

the assistance or information is given or wived by means of the telephon

or outgoing

A plan of work is & definite outline of procedure for carryif out the different phase

provides specifieally for the meaus to be used an
when, and where the work is to be done.

An extension program is a statement of the specific proje
or & period of years

Records consist of definite information on file
tension work included in this report

Extensior work with youn . ap
(% of ag R and Your
Fe ¢

g then

.

y, or girl under t

monstrations

r for the purpose of
vegetables, mix spray

nstra

lirect mupervision
tion imvolves a

lition to the
liser to eotton will

i proper diet, that the
ilts in & more efficient

tension Ser

he college

fluenced

nstrating

iy 7
‘O

another ed»ational

relating w0 extension

by

mitteemen

ters shou

extension waork to

proved practices in

or Al OTEAL

are carry

luded

nme-peconomics informa .‘l
differs from an office e t

e calls may be either uning

f the program Buch a plan
It also shows what, how much,

lertaken by the extension agents during a year

office that will enable

e agent to verify the dats on ex-

 are primarily rural and appr ’;.».w\ 18

kson's Mill, W. Va..@
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